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IMopsiok
paboTsbl ¢ 0OpaleHHSIMH IPAKAAH B A/AIMHHHCTPALNE MYHHIHIAJABHOIO
oOpa3oBaHHus TOPOA-KYPOPT AHana

1. O6mmue noJokenus

1.1. ITopsimok  pabGotel ¢ oOpalieHUs MM TpakJaH B  aJIMHHUCTPALUH
MyHHLHIIAJIBHOTO 00pa3oBaHus ropoa-Kypopt Anana (nanee — Ilopsizok) paspaboran
B LEISX IOBBIIEHHS YPOBHS BHeCyAeOHON 3aluThl KOHCTUTYLHOHHBIX Mpas H
3aKOHHBIX MHTEPECOB TpaXJaH, pe3yJbTaTHBHOCTH M KayecTBa pPacCMOTPEHUs
oOpalleHnii rpaxaaH W ONpeJesseT CPOKH M I0C/el0BaTe/IbHOCTE JCHCTBHH TpH
PACCMOTPEHUH THCBMEHHBIX (B TOM uHcie B (opMe SJIEKTPOHHOrO JOKYyMEHTa) H
YCTHBIX 00palieHHH.

1.2. IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PEryJIMPYIOLIHX PACCMOTPEHHE
oOpaieHuii rpaK/aaH:

Koncruryuust Poccuiickoi Menepannm;

denepanbublii 3akoH o1 02 Mas 2006 roxa Ne 59-03 «O nopsiake paccMoTpeH#s
o6Gpawenuii rpaxaan Poccuiickoit deepaunny;

®enepanbublii 3akoH ot 29 despans 2009 roxa Ne 8-@3 «O6 obecnevennu
noctyna K MHPOPMAUMH O JEATEJbHOCTH IOCYAapCTBEHHLIX OPraHOB W OpPraHoB
MECTHOI'O CaMOYIpaBJICHHN,

denepanbublii 3akoH ot 27 mona 2006 roaa Ne 152-03 «O nepcoHanbHbIX
JIAHHBIX»;

®enepanbHbiii 3akoH oT 06 oxkradps 2003roma Ne 131-03 «O6 o0bmmux
TNPUHIMIIAX OPraHU3alMK MECTHOIO camoymnpasienus B Poccuiickoit Dejepaunn»;

3akon Kpachogapckoro kpas or 28 wmions 2007roma  Ne 1270-K3  «O
JONOJIHMTENIBHBIX TapaHTHSX pealns3alMd IpaBa rIpax/aaH Ha oOpauienue B
KpacHonapckoM Kpaey;

VeTaB MyHUIMITAIBHOTO 00pa3oBaHus ropo/i-KypopT AHarna;

[IOCTAHOBJICHHE IJIaBbl MYHHILHMIIAILHOIO 00pa3oBaHus ropoJi-KypopT AHana or
28 ¢espans 2014 roma Ne24-p «OG yrsepxaennH  MHCTpyKuum 10
JIeNONPOM3BOACTBY B aAMHHUCTPALMH MyHMUMIIAILHOIO 00pa3’oBaHHsi ropoi-KypopT
Anana, ee oTpaciieBbX ((QyHKIHOHAIBHBIX) H TEPPUTOPHAIIBHBIX OpraHax».

1.3. Pe3ynbTaToM paccMOTpeHMs 0OpalleHuil rpakaaH siBJISICTCS HanpaslieHue
3aABUTEI0 [MUCHMEHHOTO OTBETa [0 CYLIECTBY IMOCTaBIeHHBIX B oOpalleHnu
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BONPOCOB CO CChUIKAMH HA HOPMAaTHBHBIC NPABOBBIC AKTHI, anbo nepeHarnpasieHUe
obpamenus B JAPYroif rocyAapCTBEHHBIH —OpraH WM  COOTBETCTBYIOUIEMY
JOJDKHOCTHOMY JIMIy C YBEJOMJIEHHEM 3asBHTENs O [epea/ipecallnH, mbo
yBeIOMJIEHHE 3asBUTEJIsI O HEBO3MOXKHOCTH PacCMOTPEHMS oOpalleHus 1o CyumecTBy
[O/ITHMMAEMbIX BOIPOCOB HA OCHOBaHWM CT.11 (enepaibHOro 3akoHa ot 2 mas 2006
roga Ne 59-®3 «O mopsake paccMoTpeHms obpamiennii rpakaan Poccuiickoi
depepalumny.

Ipoueypa 3aBeplIaeTcs HaNpaBieHHEM 3asABHTENO OTBETA MM YBEAOMJICHHA
0 nepeazpecauny obpaienns (MMCbMEHHOTO HIH B (JOpMeE HIEKTPOHHOTO JIOKyMEHTA)
B YCTaHOBJICHHBII CPOK JIMOO ¢ ero corjacks yCTHBIM OTBETOM Ha oOpaienue B xojie
JIMYHOTO MpHeMa.

2. TpeGoBauust K NOPSIAKY PaccMOTpenust 00patueHuii rpazian

2.1. UudpopmupoBanue 0 NOpsiIKe paccCMOTpeHuUst 00pallleHHi rpaiaH

2.1.1. MecToHaxoKAeHHe AaAMUHUCTPALMH MYyHHLMNAILHOrO obpa3oBaHus
ropoJ-Kypopt AHara:

[TouroBsiii anpec: 353410,r. Anana, yi1. Kpbimckast,99.

Pexxum pa6otst: ¢ 9:00 1o 13:00 u ¢ 14:00 o 18:00.

Brixoauslie aHH: cy000Ta, BOCKpeCeHbe.

[lpueM rpakaaH B aIMHHHCTPALMM MYHHLHIAILHOrO 00pa3’oBaHMs TOpOJ-
kypopt Anana (yi1. KpeiMckas,99, r. Anama) OCyIICCTBIACTCA C MOHEJEIbHUKA M0
yersepr ¢ 9:00 zo 13:00 u ¢ 14:00 xo 15:00, kpome BLIXOIHBIX W NPA3AHHYHBIX JIHEHH,
[SATHHLA - BBIE3/IHOM IPHEM IpakaaH B aJIMUHUCTPALIUH CeJIbCKHX OKPYTOB.

Tenedon/daxc Juisi npuemMa NUCbMEHHbIX 00palleH il rpaskJian:
8(86133)-3-15-61.

CnpaBounblii Tenedon oraena no pabore ¢ oOpalleHHAMH TpakiaH
aJMMHHCTPALMM MYHHLHNATBHOro 00pa3oBaHysi ropoj-KypopT AHama (najnee-0Ties
no pa6ote ¢ 0OpaleHUsAMH rpaXk/ian):
8(86133)-3-15-61.

Tenedon HayaibHUKA OT/IeNa 110 paboTe ¢ 0OpAICHUIMH MPAXKIAH:
8(86133)-4-57-81.

OduumanbHeli CAHT aAMHHUCTPALMH MYHHLMIAILHOrO 00pa3oBaHHs ropoj-
KypopT Anana www.anapa-official.ru..

AJlpec 3NMEeKTPOHHOMN MOYTHI AJMHHHCTPALMH MYHHUMIAILHOTO 00pa3’oBaHMs
ropoJ-KypopT AHara:
anapa@mo.krasnodar.ru.

AJlpec 3JIeKTPOHHOI MOYTHI 0T/ 110 paboTe ¢ oOpaleHHsIMH IPakK/IaH:
orog.uod@anapa-official.ru.

2.1.2. UapopmMHpOBaHUE 3asBHTEIICH.

WndopMupoBanye rpaaaH OCyIIECTBIACTCS B YCTHOMH, NHCbMEHHOI dopme (B
TOM 4HcIie B (OpME IIEKTPOHHOTO JOKYMEHTA).

JIO/DKHOCTHBIE JIMLA, OCyLIeCTBisIomue pabory ¢ oOpaiueHHs MK TpaiaH,
OCYIIECTBIAOT MHGOPMUPOBAHHE 3asBHTENEil: O MECTOHAXOKACHHH M rpapuke
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paboTEl aAMHHHUCTPALMM MYHHIMNAILHOrO 00pa3oBaHMs ropoj-KypopT AHana; o
cnpaBoYHbIX TeaeoHAX U MOYTOBLIX ajpecax; 00 ajapece OPULUHAIBHOIO CalfTa B CETH
«MHTepHeT», ajapece JNEKTPOHHOH MOYTHI AJMHHHCTPALMH  MYHHLHMIAILHOTO
obOpa3oBaHusi ropoA-Kypopr Amnama; o0 ajapece OQUUMAILHOrO caiita B CeTH
«/HTepHeT», O MOpSAAKE TMOJNyYeHHs 3agBUTENeM HH(OPMALMK [0 BOIPOCAM
OpraHM3alMi  paccMOTpeHus oOpauleHHil, B TOM 4YHCIe C HCIOJIb30BAHHEM
MH(OPMALMOHHBIX CHCTEM; O Mopszke, opMe U MecTe pasmelleHuss HHPOopMaLnu B
MeYaTHbIX U JIEKTPOHHBIX CPEJICTBAX MAacCOBOi HH(pOPMALIMH.

OcHoBHble TpeGoBaHMs K HH(GOPMHUPOBAHMIO TIPaK/aH: CBOEBPEMEHHOCTb,
MOJIHOTA, aKTYaJIbHOCTb, JOCTOBEPHOCTD MPEACTaBIseMOil HH(OpPMALIMK U YETKOCTD ee
H3J107KEHUSI.

2.1.3. HudopmupoBanue 3asBUTeNell B aJMHUHHUCTPALMM MYHHUHUIAIBHOIO
o6pa3zoBanus ropoA-KypopT AHara oCyLeCTBIISACTCS TpH:

HEeIOCPECTBEHHOM OOpallleHHH 3asBUTEIs JIMYHO, 110 Tejae(OoHYy, MHUCbMEHHO
MOYTOH, 3JEKTPOHHOI MOYTOM, (AKCHMHIBHON CBA3bI0 B oTAe] 1o pabore ¢
obpamieHHsIMH TPaXKIaH M B oTpacieBbie ((PyHKUHOHAIbHBIC) H TEPPUTOPHAIIbHBIC
OpraHbl aJIMHHHCTPALMH MYHHIMIIATLHOTO 00pa3oBaHus ropo/I-KypopT AHara;

pasMemieHHd HMH(OPMALMOHHBIX MarepuasoB B cetd «MHTepHer» Ha
oQHLMAILHOM caiiTe aJMUHUCTPALMH MYHHLMIIAILHOIO 00pa3oBaHMs rOpOI-KypopT
Anana www.anapa-official.ru.

Undopmauust 0  MOpSAKE  pacCMOTpeHMst  oOpalieHui  rpaxiaH
Mpe0CTABISAETCS: HEIOCPEJCTBEHHO B OT/elie 110 paboTe ¢ 0OpalleHnsIMHU rpaX/iaH, B
orpacieBblX ((QYHKIMOHAJIBHBIX) M TEPPUTOPHAILHBIX OpraHax aJMHHHCTPALUH
MYHHLMIIAIBHOr0 00pa3oBaHus ropoji-KypopT AHara, B TOM YHCIIe C HCII0JIb30BaHHEM
TeneoHHOM CBS3H M HMH(OPMALMOHHO-TEJCKOMMYHHKALMOHHBIX ceTeil ofuiero
[10J1b30BaHHA; MOCPEACTBOM IyOINKALMK B CPEICTBAX MaccoBOi HH(opMaLnu (B TOM
ypciae MyTeM pasMelleHuss HHPOpMalMH O TOYTOBBIX aJpecax, CIPaBOYHBIX
tenedoHax, Qakcax, agpecax caiitoB B cetn «MuTepHeT», aapecax 3JI€KTPOHHOI
noyts! (mpunokenue Ne 1), rpadMKoB JMYHOro npuema rpaxaad Ha OQUUHATLHOM
caiiTe aAMMHHCTPAaUHH MYHHUIMIIAIBHOrO 00pa3oBaHus IOpoJA-KypopT AHana, Ha
opUUMANBHBIX CTEHJaX B XOJUle aJAMHUHHCTPALMH MYHHUMIAJILHOTO 00pasoBaHus
ropoza-KypopT AHara.

Ha Bxoje B @JIMHUHUCTPALHMIO MYHHLHMIAIBHOroO 00pa3oBaHHs IOpPOA-KYpopT
AHana B JOCTYNHOM Juisi 0003peHHs MecTe pa3MelllaeTcsl BbIBeCKa, COoJeprKalias
uH(popMaLHIO O peskiMe paboThl 0TzeNa 110 paboTe ¢ 0OpalleHHsIMH MPAXK/IAH.

KoHcynbTHpOBaHHe 3asBUTENEH OCYIIECTBISICTCS Kak B YCTHOM, Tak H B
nucbMeHHoH (opme.

2.1.4. TpebGoBanus K Gpopme H XapakTepy B3aUMOJICHCTBHS JAOJDKHOCTHBIX JIHLL
C 3asBUTEIISIMU.

ITpu uHGOPMHUPOBAHHM 3asABHTENEH O XOJe W pesyjbTaraX pacCMOTPeHHs
obGpaienuii, oTBeTax Ha Teje(OHHbIE 3BOHKH M YCTHbIe OOpalleHHs JOJIKHOCTHOE
MO MoApoGHO, B BeXINBOM (KoppekTHOi) ¢dopme uHOOPMHpPYET IpaxiaH 110
MHTEPECYIOIIMM HX BompocaM. Eciu oTCyTCTByeT BO3MOKHOCTH OTBETHTH HA
MIOCTABJIEHHBIH BOINPOC, rpaXKIaHHHy coobmaercs TesneOHHBIIT HOMEp, 110 KOTOPOMY
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MOJKHO TIONY4uTh HeoOXxoaumyto nHpopmanumio. [lpu orsere Ha TenedoHHBIH 3BOHOK
JOJDKHOCTHOE JIMLO HAa3blBaeT HAUMEHOBAHHME CTPYKTYPHOIO  IOJApas/iesieHus
aIMHHHCTPAlMY MYHHIMIAIBHOrO 00pa3oBaHusi FOpOA-KypopT AHama, (aMuimio,
MMsl, OTYECTBO, 3aMeIlaeMylO J10/KHOCTb.

2.1.5. TpeGosauusi K opopMIIeHHIO HHYOPMALMOHHBIX CTEHIOB.

Ha uH(pOpMaUMOHHBIX CTEHAX B oT/ele 1o pabore ¢ oOpaleHHsMH rpaX/iaH
pasMemaioTcs ciefyrome Matepuanbl: TekeT Ilopsaka; TekeTbl (efepalbHbIX H
KpaeBbIX 3aKOHOB M JPYTMX HOPMATHBHBIX aKTOB, OINpEC/ISIONHX MOPSI0K
paccMoTpeHus oOpallleHMil IpakaaH, JOCTyN IpakiaH K uHpopmaunu; obpaseil
3anojiHeHHss oOpamieHus; TenedoHsl M rpaduk paboTbl, NMOYTOBBIH ajapec, aapeca
3J1IeKTPOHHOM 1M04THI; HHMOPMALUS 0 NOPsAIKE PACCMOTPEHHs OTACIbHBIX 0OOpalleHHI;
nocyneOHblil  (BHecyneOHBIN) TNOPAJOK 0O0KalOBaHMs peIleHHit M JAeHCTBHIL
(6e3neiicTBUs) OpraHa, AOJDKHOCTHOIO nHia MO0 MYHHUMIAILHOTO CIyXKALIero;
rpapuKd  TNpHeMa  TPakJaH  JIOJDKHOCTHBIMM  JIMUAMH  aIMHHHCTpALUHU
MyHHULMIIAIBHOr0 00pa3oBaHus ropo-KypopT AHara.

UndopmauuoHHble CTEHJbI, cojepikamne uHpopmauuio o pabore ¢
oOpallleHHsIMH TPaykJIaH, pasMelaloTcs B XOJUIe aJAMHHHUCTPAllHK MYHHIMIATEHOIO
o6pazoBanus ropoA-KypopT AHara.

2.2. PaccmoTpenue obpaiieHuit rpak/iaH oCyIecTBIsAeTcs OecriaTHo.

2.3. O6mme TpeboBanus K oGopmiIeHnIo obpalieH i

[TucbMeHHOE obpallleHHe COCTaBIseTCs B MPOU3BOJILHOM (popmMe pyKONHCHBIM
HJIM MALIMHOMUCHBIM CIIoco00M H B 00s3aTeIbHOM MOPSJIKE JIOJKHO CO/IepKaTh:

daMunmio, ¥Ms, OTY4ECTBO JODKHOCTHOTO JiMua, Jnbo  JIOJDKHOCTH
JIOJDKHOCTHOTO JIMLIA;

damMuIHIO, UMsi, 0TYECTBO (IOCIEAHEE - IIPH HATHYHH) 3asBUTEIS;

[IOYTOBBIH azipec 3asABUTEJs, HA KOTOPbIil 10JKeH ObITh HATpaBjieH oTBeT JIHOOo
yBeZIOMIJIEHHE O Tiepeajipecalni oOpaleHus;

CYTb MpeJIOKEHH s, 3asBICHHS, )KaJIOObI;

JIMYHYIO MTOJANUCH 3asBUTEIIS;

JlaTy HamucaHus.

B ciyuae HeoOXOAMMOCTH B MOATBEPKACHHE CBOMX JIOBOJOB 3asBHTE]b
npuiaraeT K 06palieHHio I0KYMEHTbl i MaTepHAIbI, MO0 HX KOIHH.

OG6pamenue, MOCTynuBIIee B OTAeN Mo pabore ¢ obpalleHHsAMH TpaxiaH B
dopMe  2JMEKTPOHHOrO  JIOKyMEHTa, [OJUICKHT  PacCMOTPEHMIO B HOPSIIKE,
ycranosienHoM MesepanbHbiM 3akoHoM oT 2 mast 2006 roga Ne 59-03 «O nopsake
paccmoTpeHus obpaienuit rpaxaad Poceuniickoii denepaunm u [TopsiakoM.

B o6palieHuy 3asBUTeNb B 0043aTEIbHOM MOPsi/IKE yKa3blBaeT CBOM (GaMuimio,
UMsi, OTYeCTBO (IOcIie/IHee — IPH HAJIWYNH), aJIpeC 2JIEKTPOHHOM MOYTHI, 10 KOTOPOMY
JOJDKHBI OBITH HANpaB/eHbl OTBEThl B (OPMeE JIEKTPOHHOTO JAOKYMEHTa, 1 IOYTOBbIH
azipec, ecM OTBET AOJDKEH ObITh HAmpaBieH B MUCbMEHHOH (opme; u3naraer CyTh
Npe/UIoKEH s, 3asBJIeHNs WM kanoObl. 3asBUTEsb BIIPaBe MNPHIOKHTL K TakoMy
obpaiieHnio HeoGX0AMMBbIe JOKYMEHTbl M MaTepHasbl B JJICKTPOHHOH dopme, nubdo
HANPABHTH yKa3aHHblE JOKYMEHTbl M MaTepuaibl HIH MX KOMHH B MHUCLMEHHOMH
dopme. B ciyyae OTCYTCTBHMS B MHCHMEHHOM OOpamlieHHH HEOOXOMMBIX IS €ro
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PAacCMOTPEHHsl PEKBU3UTOB 3aSBHTENIO HANPABISETCs yBejoMiIeHHe (MPH HATHYHH
azipeca) 0 HeBO3MOXKHOCTH PacCMOTpeHHUsl 00paIleH s 110 CYIIECTBY .

2.4. Cpoxu pacemoTpenusi oOpamenuii rpazxian

2.4.1.06pauieHnsi, MOCTYNMBIIME B aJAMHHHMCTPALMIO  MYHHUHIAILHOTO
o6pa3oBaHys ropo/I-KypopT AHama o KOMNeTeHIMH, pacCMaTpHBAIOTCs B TeUEHHE 30
nHeil. VYKasaHHBIH CPOK HMCYHMC/IAETCSs OT JIaThl perucrpauud obpauleHus B
aJMHHHCTPALMM MYHHLHIIATBHOrO 00pa3oBaHusi ropoj-KypopT AHana 10 JAatbl
HANpaBJICHUsl OTBETA 3asBHTEMO. B MCKIIOUHTENBHBIX CIIY4asX CPOK pacCMOTPEHHI
obpaieHust MOKeT ObITh COKPALIEeH.

2.4.2.ITuceMeHHOE oOpaienue, MOCTYIHUBLIEE B aJIMMHHUCTPALHIO
MYHHIIMIIAIBHOTO 00pa3oBaHus ropoj-KypopT AHana u cojepikailee MH(pOPMALIHIO O
(hakTax BO3MOXKHBIX HapylIeHUH 3aKoHOAaTe IbCTBA Poccniickol Menepauuu B chepe
MHTpaliH, paccMatpuBaercs B Tedenue 20 JHEH €O JIHA PErucTpalui MHCbMEHHOro
obpamieHus.

2.4.3. OGpaueHus IEMyTaToB NPEACTABUTEbHBIX OPraHoB, CBA3AHHBIC C
obpaleHusIMi TpaKiaH, He Tpedyiouue AONOJIHHTEILHOr0 H3YUEHHS U IPOBEPKH,
paccMaTpuBarOTCs Ge30TIaraTebHO, HO He nosaHee 15 jaueil, a npu HeoOX0AUMOCTH
MOJIyYeHMs JIOTIOIHNTE IbHBIX MaTepUaoB — He rosjnee 30 jHei.

2.4.4. B MCKJIIOYMTEIIBHBIX CIIy4asX, a TAaKKe B Cjly4yae HanpasJIeHUs 3amnpoca B
apyrue (ezepaibHble OpraHbl, AaBIIHH MOpYYeHHE [0 PacCMOTPEHHIO oOpauieHus,
BIIpaBe MPOAIMTH CPOK €ro paccMortpenus He Gosee 4yem Ha 30 jHeil 1pu ycaoBuH
yBeZOMIICHUs 00 3TOM 3asBUTEIIS.

Jlns pelieHust BONPOCa O HPOUIEHHH CPOKa paccMOTpeHMs oOpaileHus «Ha
JOKIag» pYKOBOIMTENIO, JaBlieMy MOpYYeHHE [0 pacCMOTPeHHIO oOpaileHus,
npejcTaBiusercss  ciyxeOHas  3amuMCcKa,  TOArOTOBJICHHAS  HEMNOCPEJACTBEHHBIM
UCITOJIHUTEJIEM, C 000CHOBAHHEM HEOOXOAMMOCTH MPOUICHHS CPOKA PACCMOTPEHHS.

B ciydyae NpPHHATUS PYKOBOAMTENEM pelleHHs O [POUICHHH CpoKa
PacCMOTPEHHUs 3asABUTENIO HANPABIIACTCS YBEAOMIICHHE.

2.4.5. CpoK pacCMOTpeHHMsi HCUMCISIeTCs B KaJleHAapHbIX JHiX. Ecin
OKOHYAHHE CPOKa pacCMOTpeHHsi oOpalieHMs MpPUXOAMTCS HAa Hepabouuil JeHb, TO
JIHEM OKOHYAHHs ATOr0 CPOKa CUMTAETCs NMPe/IIeCTBYIONHI eMy pabouuii JeHb.

2.4.6. ITo ny6nukatHomy oOpamienuio (oOpaiuenne 3asBUTEILs, sIBJISIOLIEECs
KoOmueil mpeasyLyliero obpanienns), NpUOOWIEHHOMY K MaTepHanaMm pacCMOTPEeHHI
nepBoro o0paiieHus, CPOK PacCMOTPEHHS COOTBETCTBYET CPOKY PaccMOTpeHHs
nepsoro obpamenus. Eciu ayGnukarnoe oGpaiienne rnojiyueHo nocjie HanpasieHus
OTBeTa 3asABHTENIO, TO CPOK PAacCMOTPEeHHs JaHHOro oOpauleHus He JIO0JDKeH
npesbimaTh 10 aHei.

2.4.7. Tlo HanpaBJIeHHOMY B YCTAHOBJICHHOM MOps/IKe 3arpocy (eaepanbHbIM
OpPraHOM WJIM JOJDKHOCTHBIM JIMLIOM CPOK MOArOTOBKH MH(DOPMALMH HCIIOTIHUTEIEM
He J0JDKeH mnpeBbimath 15 aueil. ITpojsienne cpoKoB MOArOTOBKH HH(OpPMalMH He
NpeyCMOTPEHO.
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2.4.8. HcnonHuTesd HECYT OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB
paccMOTpeHHs 0OpalleH .

2.49. Koutponb 3a coOiioJjeHHeM CPOKOB pacCMOTpEeHHMs oOOpalieHuit
rpaXkad, Mo KOTOPHIM aJMHHHCTpAlMel MyHHMUHMITAIBHOr0 00pa3oBaHHs TOpoJ-
KypopT AHana 3afpaiiiBaloTCs pe3yJbTaThl PACCMOTPEHMs, OCYIIECTBIACT OT/eI M0
pabote ¢ oOpalieHHsMHU rpaxkaaH.

3. ITocs1e10BaTEILHOCTD, CPOKH H TPeOOBANNS K OPraHu3auum
paceMoTpennsi obpaienuii, B TOM uHcje 0CO0eHHOCTH NPOUEAYP B 3IEKTPOHHOI

popme

3.1. Ilpuem u nepBuuHas 06paboTka MMCbMEHHBIX 00palleHuil rpasK/1an

3.1.1. OcHoBaHuMeM JUIsi Hayajla OpraHu3allM¥ paccMOTpeHHus oOpaleHui
rpaXklaH CIY’)KHT [OCTYIUICHHE B aMMHHCTPALMIO MYHHMUMIIAJIBHOIO 00pa3soBaHMs
ropoi-KypopT AHara nucbMeHHOro obpaienus (B TOM YUCiIe B IEKTPOHHOH hopme).

3.1.2. OGparieHne MOXKeT ObITh J0CTABIEHO HEMOCPEACTBEHHO IPAXKIaHHHOM,
ero mnpejcTaBUTel]eM, MOCTYIHTh 10 moute, Tejaerpady, KaHajiaMm 5JeKTPOHHOH H
(haKCUMUIIBHOM CBS3H.

B ciydae HanpasieHHs oOpalieHus B 2JeKTPOHHON (opme Ha opHUHAIbHBII
caiiT aJMMHUCTPALMM MYHHIMIAILHOrO 00pa3oBaHus ToOpoj-KypopT Amana
www.anapa-official.ru oGpaieHue 3anonHsercs B CrelHanbHOil 21eKTPOHHON (opMme.

OGpamienuss rpaxKaad C COMNPOBOAMTEIBLHBIMU JIOKYMEHTaMH (he/iepaibHbIX
OpraHoB BJIAaCTH MOTYT GBITH OCTaBJIEHEI 110 1104Te, Tenerpady, (enbaberepekoii win
CrelUaJbHOM CBA3BIO, a TAKXKE B JIEKTPOHHOM BHJIE C HCIIOJIL30BAHUEM CHCTEMBI
MEJKBEJOMCTBEHHOIO 3JIEKTPOHHOro Jokymentoobopora (MDJI0) u  cucremsl
3anuieHHoro oomena Ha 6ase VipNet.

3.1.3. OOpamenuss Ha MMs [JIaBbl MYHHLMIAJILHOro 00pa3oBaHUs IOpoJ-
KypopT AHama, ero NnepBOro 3aMeCTUTEINsl ¥ 3aMeCTHTelIei, MOCTyNnalouHe B OT/Ael
JIeJIONPOM3BOACTBA AJMUHUCTPALMK MYHUUMIAIBHOrO 00pa3oBaHus TOPOA-KypopT
Amnana no no4re, (ebIberepckoi CBA3bIO, NMEPEAAIOTCs 0/l POCIUCEH CHELHAIUCTY
orziena 1o pabore ¢ oOpaleHHsAMU IpaX/1aH B JIeHb MOCTYIIJICHHS.

3.1.4. B ormene no pabore ¢ oOpameHHsAMH TIpaKaaH KOPPECHOHIACHIIHS
nposepsiercsi  Ha  GesomacHocTh  Biaokenus.  Crneumanucr,  oO6pabaTbiBaioLLmii
KOPPECIIOH/IEHINIO, TIPH OOHApYKEHUH IOA03PUTENILHOIO MOYTOBOIO OTIPABICHHS
(6onbInas Macca, CMEIeHHe LEHTPa TSKECTH, HATMYHe MaC/IsHbIX MSTeH, HeOObIYHbIil
3anax, ocoOeHHOCTH O(OopMIIEHHS) He3aMeIHTEeNLHO J0JDKeH cooOumTh 00 3TOM
CBOEMY HENOCPEACTBEHHOMY PYKOBOJMTENIO M COTPYJHHMKY OXPaHHOi OpraHusalln,
OCYIIECTBISIOIICH  OXpaHy  aJAMHUHHMCTPAaTHBHOIO  3J[aHMSl  AJAMHHHCTPALMH
MYHHLMIIAIBHOTO 00pa30BaHus ropoji-Kypopt AHaria.

3.1.5. Ilocne BCKpBITHSI KOHBEpPTa MPOBEPSAETCS HAIWYME B HEM ITHCbMEHHBIX
BnoxkeHnii. Ecim B KOHBepTe OTCYTCTBYeT IHCbMEHHOE BiIOXKeHHe JIHbo
obHapyKujiach HeJoCcTaya YIIOMHMHAEMbIX aBTOPOM HIIM OIMCBIO JIOKYMEHTOB,
cocraBisiercs akT (2, 3). Takxke cocraBisieTcsi akT Ha MHCbMO (npuioxkerue Ne 4), «
KOTOPOMY MpPHJIAraioTcs JeHEeKHbIe 3HAKH, KPOME W3bATHIX M3 o0palleHus, HeHHbIe
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GyMari, OpPHrMHANbI JOKYMEHTOB (Iacrnopt, BOCHHBIH OuIeT, TpyaoBas KHIKKA,
[IEHCHOHHOE YJIOCTOBEPEHHE U IPyroe).

3.1.6. K TekcTy nuchbMa IOAKIAAbIBAETCS KOHBEPT, KOTOPbIH XPaHUTCSH BMECTe
c obpallleHHeM B T€YEHHE BCEro IEepHoja ero paccmorpenus. B ciyuae OTCyTCTBH
TeKcTa MUChbMAa K KOHBEpPTY (WIM BIOKEHHBIM MaTepuajaM, eclid OHH HMEIOTCsH)
OIK/Ia/IbIBaeTCs OJIAaHK C TEKCTOM «ITUCbMEHHOTo 00palleHus K a/ipecary HeT».

3.1.7. Cnyxebuble mucbMa (Ha opuuMaIbHOM OJlaHKe WIH MMEIOLIHE IITaMIl
OpraHM3allii M TOANKMCAHHBIE OJHMM M3 ee PYKOBOJMTElNeH), a TakKe NuchbMa
JeNyTaToB BCeX ypoBHeil 0e3 NpPUIOKEHHBIX K HHM OOpalleHHil rpaxian He
PEruCTPUPYIOTCS, @ NEPE/AlOTCs B OT/EN JIeJ0NPOU3BO/CTBA.

3.1.8. OGpamieHusi ¢ MOMETKOM «JIMYHO» BCKPBLIBAIOTCS HAYAILHUKOM OT/ena
no pabote ¢ oOpallleHUsIMU IPaKaH.

3.1.9. Jlna npuema oOpamenuii B (opme OIEKTPOHHBIX CcooOuIeHH il
(UnrepHeT-o0paiieHHii) NpUMEHseTCs nporpaMMmHoe obecneuenue,
npesycMatpuBaiomiee  o0sf3aTeNbHOE  3AMOJIHEHHE  3ajABMTE/IEM  PEKBH3HMTOB,
HeoOX0IMMBIX /Ul paboThl ¢ oOpalleHneM.

3.1.10. O6paborka oOpamiennii rpaxaad, T[OCTYIUBIIMX IO KaHalaM
(paKCUMMIIBHOI M 3JIeKTPOHHOH CBSI3H, OCYIIECTBIIAECTCSH AHAIOTHYHO MHCHMEHHBIM
oOparnieHusIM.

3.1.11. IlucemeHHble oOpalleHuss Ha HMs [JaBbl  MYHHUIHMIAIBLHOIO
o6pa3oBaHusi TOPOA-KYpOPT AHama W €ro 3aMecTuTesieil, J0CTaBjeHHbIE B
aIMHHICTPALIMIO MyHHLMNAILHOrO 00pa3oBaHus ropo/-KypopT AHana aBTopoM HiIH
JINLOM, TIPEICTABJISIONIMM €ro MHTepPechl, MPHHUMAIOTCS CHEUHATHCTOM OTAeId I10
pa6ore ¢ obpauwenusiMu rpaxaad. Ha xonnn obpaiienus NpocTapisiercs 3amuch o
MOCTYIUIEHHH 00paleH s B aAMHHUCTPALMIO MyHHLMIIAILHOr0 00pasoBaHus ropos-
Kypopr AHama ¢ yKasaHHeM JaThl [OCTYIUICHHs, (amMiiiei CreLuanucTa,
TIpHHSBIIEro obpalieHne, KOHTAKTHOrO TenedoHa.

3.2. Perucrpauust odpamennii

3.2.1. Bce nocrynaioiine B aJAMHHHCTPALMIO MYHHIHMIIAILHOro 0Opa3oBaHus
ropoJ-KypopT AHamna NUCbMEHHbIE 00paIleHNs IPAKIAH PErUCTPUPYIOTCs B CHCTEME
3JIEKTPOHHOTO J10KyMeHTooGopoTa «Obpaluenns rpaxian» B TedeHue 3 paboumx
JIHEM ¢ JIaThl UX MOCTYIUICHHUS.

Mupopmalus 0 MEPCOHANBHBIX AaHHBIX ABTOPOB MHCbMEHHBIX OOpalleHnii 1
obpamieHuii, HanpaBJIeHHBIX B JJIEKTPOHHOM BHJE, XpaHuTCs M oOpabaTeiBaeTcs C
cobmonenneM TpeGOBaHMH JEHCTBYIOLIEIO 3aKOHOJAATENLCTBA O [EPCOHAJIBHbIX
JAHHBIX.

3.2.2. Ha nepBoii cTpanuie nucbMa (a He Ha CONPOBOAMTENILHBIX JIOKYMEHTAX
K HeMy) B IIPaBOM BepXHeM yriy Jubo Ha CBOOOAHOM OT TEKCTa MECTE MPOCTaB/IACTC
IITPUX-KOJI, YTO SABJSAECTCS BXOASALIMM HOMEPOM.

3.2.3. Hymepauusi npe perucTpalu NUChbMEHHBIX OOpallieHuii Beaercs: ¢
Hayana KajneHaapHoro roja. Ha xaknoe oOpaiieHue 3aBOJAMTCS PerucTpalMoHHO-
KOHTPOJIbHAs KapTO4Ka.



3.2.4. B perucTpauMOHHOH  KapTo4ke B CHCTEME 3JIEKTPOHHOIO
noxkymeHntoobopora «OOpaieHus rpakaan» yKa3bIBaloTCs:

JlaTa perucTpaluH;

perucTpalMoOHHbIH HOMED;

damuis ¥ MHALMAIBL aBTOpa oOpalieHus (B MMEHUTEILHOM Majexe) i ero
MOYTOBBIN ajpec (eciau ajapec OTCYTCTBYeT M B IHMCbME, M HAa KOHBEpPTe, TO IpH
ONpe/IeieHUH TePPUTOPUM TPOXKUBAHMS 3ASABUTEINSl CIEJYeT PYyKOBOJICTBOBATLCS
JAHHBIMH TOYTOBOro mmreMess). Eciu B 21eKTpoHHOM 00pallieHHH MOYTOBBIN ajpec
OTCYTCTBYET, YKa3aH TOJIbKO OJIEKTPOHHbBIH aJpec 3asBUTEeNss W M3 COJACPIKAHMS
obpallieHuss HEBO3MOJKHO OIpPEIEIUTh MECTO MpPOXKHUBAHUS 3asiBUTENIs, B aJpPECcHYIO
CTPOKY BHOCHTCS 3anuch: «be3 ToYHOro ajpecan;

¢opma obparienus (MUCbMO, TeJerpamma);

BHJ1 oOpauenus (okanoba, npe/uioKeHue, 3asBieHne, 3arnpoc);

TesieoH (MpH HATUYHH),

COLIMAJILHOE IOJIOJKEHUE U JIbIOTHAS KaTeropus (B ciryvae HaJIu4us);

110J1, BO3pacTHasl KaTeropus,

BHJ KOHTpOJis (0COOBI KOHTPOJIb, 3ampoc, KOHTPO/Ib, JIONOJHHUTEIbHBIMN
KOHTPOJIb);

yKasbIBaeTcsi, OTKyAa TnocTynuio oOpawenne (M3 AJMHHHCTpAlUH
IIpesunenta Poccuiickoit ®exepauun, Anmnapara Ilpasurenscrsa Poccuiickoit
Menepauuu, agmuaucTpauuu KpacHojapekoro xpas oT 3agBuTens M T.A.), Aara,
MCXOUIIHIT HOMEpP CONMPOBOAMTEILHOIO ITUChMA,;

cozeprkanue obpaiieHHs, KOTOPoe JI0JIKHO ObITh YCTKUM, OTPaXKaTh €ro CyTh;

mudp TeMaTHKH 00palieHus COrIacHo AeHCTBYIONIEMY Kiaccu(pukaropy;

GaMuaMsi ¥ TPOEKT Pe30IOLMHM PYKOBOAMTENA, KOTOpoMy oOpaiienue
HanpaBJsieTcs Ha paCCMOTPEHHE.

3.2.5. Ilpm peructpauud KOJUIGKTUBHBIX  oOpamienuii  (oOpauienuii,
MOANMCAHHBLIX JByMs wiaum Oosee aBTOpaMH) B CHCTEMY  3JIEKTPOHHOIO
nokymentoobopora «OOpalleHnsi rpakaaH» BHOCATCS [epBble JiBe pa3dopuuBO
yKazaHHble (paMHINK C NPUIKCKO «u apyrue». [lepsoil ykaspiBaeTcs pamMuIks TOro
aBTOpA, B aIpec KOTOPOro 3asBUTEJIM IPOCAT HANPABUTH OTBET, U y4eT MPOU3BOAUTCS
no naHHoit Qamwimu. B ciywae OTCYTCTBHS CCBUIKH Ha (aMuiaMio mnepBoii
ykaszpiBaercsi (Gamuius, o0o3HauyeHHas Ha KoHsepre. B yuerHoll Kaprouke
MpOCTaBISsIETCsl OTMETKa «KouleKTHBHOe». KosuekrnsHble oOpaiuenns 6e3 nojmnuceit
PErHCTPHUPYIOTCSL 110 HA3BAHWIO  OpraHM3allMW,  [PCANPUSTHS,  YUPEHkKICHH
(3aBesenusi), U3 KOTOPbIX OHM noctynuin (kosektns OAO «KommyHanbUmK»,
kosutekTus MOY COILL Ne 9).

3.2.6. Eciu asrop (MBaHOoB) nepechuiaer oOpalleHue uepe3 BTOPOE JIMLIO
(TTerpoB), ykaspiBasi ero ajpec M He ykasbiBas csoero, 1o B rpage «®.M.0.»
ormevarorcs ase ¢pamunuu: Msanos, [lerpos.

3.2.7. Eciu 3asBUTENb HE YKa3ajl CBOeH (paMuiINK, TO B CHCTEMY 3JIEKTPOHHOTIO
NnoKyMeHTo06opoTa «O0palieHus rpaskJ1an» BHOCHTCS 3auch «6e3 nonmucu.

3.2.8. 3aperucTpHpoBaHHbIE MHCbMAa 3asgBUTEJIAIM HE BO3BpallaioTes (3a
MCKJIIOUEHHEM CJIydaeB, [MpeJyCMOTPeHHbIX (esepalbHbIM  3aKOHOAATEILCTBOM).



9

Boanpar oGpameHm 3asiBUTEJIIO BO3MOXKCH JI0 €ro perucrpaumm. Ilo ITHCBMEHHOMY
3aMpocy 3asBUTEIIO BO3BPALIAIOTCA IMPHIIOKCHHUA K oﬁpameumo, KaK BO BpeEMs
pacCMOTpEeHus, TaK 1 BO BpEMsI APXHBHOI'O XpaHCHH.

3.3. Hanpasaenne obpamenuii na paceMorpenue

3.3.1. OcHoBaHMe I Hayaja IMpoLeaypbl — perucrpauus MUCbMEHHOIO
obpaieHus B 2JIeKTPOHHOM Oa3e.

3.3.2. Cpnenmanuctbl oTAena no pabore ¢ oOpalleHHsIMH TIpakjiaH,
paccMaTpUBAIOLINE N10YTY, B IEHb PErHCTPaluK 00pallen s 10AroTaBIHBaioT IIPOeKT
pe30JIOLMH TJIaBe AJAMHHHUCTPALMH MYHHLMIIAJIBLHOIO 00pa3oBaHMs IOPOA-KypopT
AHana, a TakkKe ero 3aMeCTHTEssIM JUISl TNPUHATHSL PELIeHUs] O XO0JIe PacCMOTPEHHSI.
[Ipy MOArOTOBKE PE3ONIOLUMH CHNELMAINCTBl OTAena 1o padore ¢ obpalieHus MK
rpakiaH  ONpeAeNsioT HWCIOJIHUTENeH, CPOK M TOPSJIOK PaspellieHHs BONPOCOB
oOpareHus.

3.3.3. Pemenue O HampaBleHHH IMCbMA HAa PACCMOTPEHHE IPHHUMAETCS
HCXOAS MCKIIIOYUTENIBHO M3 €ro CojepKaHHs, He3aBHCHMO OT TOro, KOMY OHO
aZipecoBaHo.

3.3.4. [IuceMenHble oOpaiieHus, coaepKallie BONpockl, pelICHHe KOTOPLIX He
BXOJUT B KOMIICTCHIHMIO AJMHHHUCTPALMHM MYHHLMNAILHOrO 00pa3oBaHHs IoOpoj-
KypopT AmHama, B TedeHHe 7 JHEH CO JIHA PEruCTpaluM HaNpapjsioTcs Ha
paccMOTpeHHe B COOTBETCTBYIOLIMH OPraH MM COOTBETCTBYIOUIEMY JOKHOCTHOMY
JIMIY, B KOMIIETEHLMIO KOTOPBIX BXOAMT pEIUEHHE MOCTaBICHHBIX B OOpalieHusx
BOIPOCOB, C YBEJOMJICHHEM Tpax/laH, HAaNpaBuBIIMX obpallenue, o rnepeajipecaluy
obpamiennii. YBeOMIeHHA O [epeajpecaudyt  oOpailenuii  MOJANHCHIBAIOTCS
3aMeCcTHUTeNIeM IIaBbl MyHHIMIIAILHOr0 00pa3oBaHus ropo/A-KypopT AHaria.

3.3.5.YBepomiueHus aBToOpam obpateHui, MOCTYIHBILIHX 1o
MHGOPMALMOHHBIM ~ CHCTeMaM  OOWIero  MoJib30BaHus  (dJICKTpoHHAs  [104Ta),
HATPABJISIIOTCS HA AJIEKTPOHHBIN ajipec, yKasaHHbIH B 00palleHHH, CICLHATHCTAMH
ot/ena no pabore ¢ 0OpalleHHAMH IPaK/IaH B Cllyyae OTCYTCTBHS IOYTOBOrO ajpeca
nu60 HanMuus npockObI  3asBHTENS O HANPABICHUH OTBETa HA YKa3aHHbIH
3JIEKTPOHHBIN azpec.

3.3.6. Ilucebmennoe o6pauienune, cojiepkaiiee HHbopmanuio o (dakrax
BO3MOJKHBIX HapylleHHil 3akonozarenbctBa Poccuiickoii ®exepaunn B cdepe
MUTpaliK, HAPABJIAeTCS B TEYEHUE MATH JHEH CO JIHs PerucTpaiuy B Otpen MBJ/1
Poccust no ropoay AHana, OCYLIECTBISIONIRTO MNPaBONpUMEHHUTENbHbIC (QYHKIMK,
(GYHKUMH 110 KOHTPOJIO, HaA30py M OKa3aHHWIO roCyIapCTBEHHBIX yCIyr B chepe
MHTpallid, C [pock0OH O NPUHATBIX  Mepax MpOMH(OPMHPOBATH  IJIaBY
MYHHIMNAIBHOrO 06pa3oBaHus ropoj-KypopT AHana i rpakJaHHHa, HaNpaBHBIICro
obpatieHue, o rnepeajpecaluy ero oopaieHus, 3a HCKIIOUCHHEM Cilydas, yKasanHoro
B yacTH 4 crarby 11 Hacrosimero MeepajibHOIO 3aKOHA.

3.3.7. Eciiu B nopy4YeHHH IO PacCMOTPEHHIO oOpalleHust yKa3aHo HECKOJIbKO
MCIIOJIHUTENEH, TO OpUrMHai oOpalleHus HarpasjseTcs MepBOMY HCIOJIHHTEO.
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UcnonHuTeNb, Y KOTOPOrO HAXOJMTCSH OpuruHan oOpalleHus, BO3BpallaeT ero B
aIMHHHCTPALMIO MyHHIHMITAIBLHOT0 06pa3oBaHus ropoj-KypopT AHara.

3.3.8. B cayuae ecnu oOpamenue HanpaBieHO HE M0 MPHHAICKHOCTH,
HCMONHKUTENb B ISATHAHEBHBI CPOK BO3BpallaeT ero B OTael [0 pabore ¢
obpallleHHs MM TPXJAaH C MOTHBHPOBAHHON Ciy’keOHOIl  3amucKoOil  Ha MM
pYKOBOJHMTEIs], JaBIIEro rnopy4enue. B 3amucke yKkasbiBaeTcs J0KHOCTHOE JIMLIO, B
YBIO KOMIIETEHIIMIO BXOUT pellieHHe MOHUMAEMbIX B 00pallleHHH BOIIPOCOB.

He nomyckaercs nepeja4a oOpamieHusi OT OAHOIO MCIOJIHUTEINST K JIpyromy,
MHHYS OTZeJ 110 paboTe ¢ 0OpalleHHsIMH Ipa/IaH.

3.3.9. IlucemeHnHoe oOpalieHHe, BO3BpallleHHOE KaK HalpaBJIeHHOEe He 110
KOMIIeTEHLIMH, TepefaeTcss B oTAeN mo pabore ¢ oOpamleHHsMH  Ipaxaan Juisd
oprauuzauuy paboThl ¢ HHUM B COOTBETCTBHM ¢ mnoamyHkrom 3.3.2. Ilopska.
3asiBHTEb YBEJIOMIISIETCS O Tlepeajipecallii 1 HOBOM JiaTe Hanpasiens 00paleHus.

3.3.10. B orpacneBbiX ((QYHKUMOHAIBHBIX) MW TEPPUTOPHAILHBIX OpraHax
aZIMUHUCTPALIUU MYHULIMIIAJIBHOTO obOpasoBaHus ropoi-KypopT Amnana
HENOCPe/ICTBEHHBIE UCTIOIHHUTENIH ONPEAEISIOTCS PYKOBOIUTEIISIMH.

[TopyyeHue pyKOBOAMTENS JOJKHO COJAEpXKaTh: (GaMHIIMK M MHHIHAJBI JIHLL,
KOTOpBIM JIaeTCsl MOpyYeHHe, YeTKO CHOpMyIHPOBAHHbIN TEKCT, MPEANHChHIBAIONIHIT
AeicTBUS, NOPSIOK U CPOK MCIOJIHEHHs, MOANUCH pyKosoautess. Ilopyuenune mosxer
COCTOSTh M3 HECKOJIBKMX YacTel, NpeArnuChIBAIONIMX KakKJIOMYy HCHOJIHHTEIIO
CaMOCTOSTEJILHOE JICHCTBHUE, MOPSI0K U CPOK HCIIOTHEHUS ITOPYUeHHsL.

3.3.11. 3anpeiaercsi HanNpaBJATh Kajlo0y Ha paccMOTpeHHE HOJKHOCTHBIM
JIMLAM, pelenue win aeiicreue (6eszeiicTre) KOTopbix odxkanyercs. B ciyuae ecim ¢
BBINIEYKA3aHHBIM 3alPETOM HEBO3MOJKHO, HAlpaBjieHHe KalioObl HAa PacCMOTpeHHE
JOJDKHOCTHBIM JIMIIaM, B KOMIETEHLMIO KOTOPBIX BXOJUT pelieHne MoCTaBIeHHbIX B
o6palieHuy BONPOCOB, Kanoba BO3BPALIACTCS TIPANK/IAHUHY C PA3bACHEHHAMH €ro
npaBa 00’KanoBaTh COOTBETCTBYIOLUEE PpeIieHHEe WM JIeHCTBHEe (GesneiicTBue) B
YCTaHOBJICHHOM I1OPsi/IKE B Cy/ie.

3.3.12. B cnydae, ecid TEKCT NHUCbMEHHOro oOpalieHusi He [OA1aeTCs
MPOYTEHHMIO, OHO HE MOJUIEKUT HANPABJICHHIO HA PACCMOTPEHHE, O YeM B TeueHue 7
JHel co AHs perucTpauuu oOpaiieHus coo0laeTcs rpakJaHHHy, HanpaBHUBLIEMY
obpaienue, ecii ero GaMuIns U NOYTOBbII aApec MOUIAI0TCS NPOUTEHHIO.

3.3.13. OGpamenne, B KOTOPOM  COIEP/KATCA  HEUEH3ypHble  JIHOO
ocKOpOHMTe/bHbIE  BBIPAKEHHs, YIPO3bl  JKHU3HH,  3J0pOBbIO M HMYIIECTBY
JIOKHOCTHOTO JIMIIA, 4 TAKXKE WIEHOB €ro ceMbH, MOXKeT ObITh ocTaBjieHo 6e3 oTBeTa
[0 CyIIECTBY IOCTABIEHHBIX B HEM BOIPOCOB C YBEJOMICHHEM TIPaKIAHHHA,
HarpaBHBIICIO oGpamemde, O HCAOIMYCTHMOCTH 3noyr10'rpe6neuux [IpaBoOM.

3.3.14. XanoGbl, angpecoBaHHble IJlaBe AJAMHHHUCTPALMH MYHHUILMIATLHOIO
o6pasoBaHus ropoj-KypopT AHamna M €ro 3aMecTHUTessM Ha [PaBOOXPaHHTE/IbHBIC
opraHbl, B TOM 4YHClie cojepkamue TpeGoBaHHs O 3aliCH Ha JIMYHBIL [PUEM 110
JaHHBIM Bonpocam, Hanpasisiiores B Oren MBJL Pocenu o ropojty Anana.

3.4. Paccmorpenne obpamennii
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3.4.1. OcHoBaHueM [Id Hayajlla pacCMOTPEHHUs SBISETCS I[OJy4YeHHE
HCIIOJIHUTEJIEM TIOPYYEHHS 110 PACCMOTPEHHIO MUCBMEHHOIr0 0OpaleHusl.

3.4.2. B noJie OTBETCTBEHHOTO MCIIOJHUTES MPOCTABIISICTCS MTOMETKA «CBOJIY,
UM 0000I1aloTCs MaTepHalibl, TOTOBUTCS M HANpPaBJSETCS OTBET 3asBUTENO (IpH
HeobxoauMocTH — M aamuHucTpauuu Kpacnozapckoro kpas). CouCnoJHUTENN He
no3zaHee S JAHel 40 MCTEYeHHS CPOKa UCIOIHEHUs oOpalleHus 00s3aHbl NPeJACTaBUTh
OTBETCTBEHHOMY HCIIOJHHUTENIO BCe HEe0OXOAMMBbIe MaTepuanbl Juis oboOuienus: u
MOAroToBKH oTBeTa. IIpM 3TOM MNEepCOHAIbHYIO OTBETCTBEHHOCTH 3a PacCMOTpEHHE
oOpaiieHuss HecyT Bce HcnoyHMTENH. IIpy OTCYTCTBMHM MOMETKH «CBO/I» OTBET
3agBUTENIO (MpH HeoOXoaumocTH — WM aaMmuHucTpauuu Kpacnonapckoro kpas)
HAIpaBJIsieT KaX /bl HCIIOJHUTE/b B YaCTH KOMIICTEHIIHH.

3.4.3. JI0JDKHOCTHOE JIMLIO TPU PAaCCMOTPEHUN 00palleH s :

B Ciydae HEOOXOJMMOCTH B YCTAaHOBJICHHOM 3aKOHOATEJILCTBOM IOPSJIKE
3anpalinBaeT, B TOM YHCJIe U B 3]IEKTPOHHOMH (opme, J0MOIHHTEIbHbIE MaTepuasl (3a
MCKJIIOYEHHEM CYIOB, OpPraHOB J03HAHUS M OPraHOB IPEABAPUTEILHOIO CIIEJICTBHS),
BCTpeYaeTcs ¢ 3asiBUTEJIEM JJIsl yTOUHEHHs CyTH oOpatieHus;

CO3/1a€T KOMHCCHIO Ui MPOBEpKH (aKTOB, M3JI0KEHHLIX B oOpamieHun (Kak
IPaBUIIO, C BBIE3/I0M HAa MECTO M Y4acTHEM 3asBUTEIIs ).

344. Ilpu paccMOTpeHHH TMOBTOpPHOro  oOpamenus  (oOpaiienus,
MOCTYITUBILETO OT OZHOIO M TOTO K€ JIMLA [10 OJIHOMY M TOMY K€ BOIIPOCY, B KOTOPOM
obkanyeTcs pelleHue, MPUHATOE 10 MpeblaylieMy 00palleHHio, WIH yKa3blBaeTcs Ha
HEJIOCTAaTKH, JOMYIIEeHHbIE IIPU PacCMOTPEHMH M paspellieHHH IpPeablIylero
obpamenust, 160 cooOIIaeTcsi 0 HECBOEBPEMEHHOM pPAaCCMOTPEHHMH IPeJIblLYLIero
oOpallieHus, €CiIM CO BPEMEHH €ro IOCTYIUICHHS MCTEK YCTaHOBICHHBIIT
3aKOHO/IaTE€JILCTBOM  CPOK  PAacCMOTPEHMS)  aHAJIM3MPYETCsl  MMeIowascs 1o
MOJIHUMAeMbIM B HEM BoripocaMm nepenucka. [loBropusie oOpaiieHust MOryT CTaBUTHCS
Ha KOHTPOJIb. [TuchMa 0JHOrO U TOro JKe 3asBUTEIIs U 110 OJHOMY M TOMY K€ BOIIpOCY,
MOCTYNHBIIME JO MCTEYEHHs CPOKAa PacCMOTPEHHMs, CYMTAIOTCS nepBHuHbIMH. He
ABJIAIOTCS MOBTOPHBIMH IHMCbMA OJHOIO M TOrO K€ 3asiBUTENSl, HO [0 Pa3HbIM
BOIIPOCAaM, @ TAK)Ke MHOTOKpAaTHBIE 10 OJHOMY M TOMY ’K€ BOIMpPOCY, IO KOTOPOMY
3asIBUTEJIIO JaBaJIMCh UCYEPIIbIBAIOIIHE OTBETDI.

3.4.5. IlucekmMa ¢ npocb0aMH O JIMYHOM INIpUeMe IJIaBOH aJIMMHHCTPALIMH
MYHHUILHIIAIBHOTO 00pa3oBaHusl ropoj-KypopT Amnamna, Jub0 ero 3aMecTHTEeNlsMH
paccMaTpuBaloTCsl Kak oObIYHbIe oOpamienus. Eciaum B oOpamienun He ykasaHa
npobJieMa, TO 3asiBUTEIIIO HANPABJISETCs COOOIIEHHE O MOPsiIKe OpraHu3alny JTHIHOIO
npueMa rpaXaaH MAOJDKHOCTHBIMM JIMUAMHM  AMHHHUCTPALMN  MYHHLHMIIAIBHOIO
obpa3oBaHusi TropojA-KypopT AHama, a 3asBieHue odopmisiercs «B Jelo» Kak
MCITOJIHEHHOE.

3.4.6. OOpaienue, cojaepikailee B aapecHON wvacTH oOpalleHHs MOMETKY
IMYHOY», pacCMaTpUBAeTCs Ha OOIIMX OCHOBAHMSX B COOTBETCTBUH ¢ [Topsakom.

3.4.7. Ilucema rpaxjaaH, MOCTYIHBIIHE M3 peJakUMi CpeJCcTB MaccoBOil
uHpoOpMaLUK, OT pPyKOBOAUTENEeH OOMIECTBEHHBIX OO0bEJAMHEHUIH (B TOM uucie ¢
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npock6oif POUH(GOPMHUPOBATE O Pe3yJIbTATaX PACCMOTPEHHS), PACCMATPUBAIOTCS B
cootBeTcTBUH ¢ [TopsakoM.

3.4.8. B cinyuae, eciii B MUCbMEHHOM OOpallleHHH COJEPIKHTCS BONpPOC, Ha
KOTOpBIil  3asABHUTENIO  MHOTOKPATHO  JIABAJIMCh  [HCHLMCHHLIE nojpoOHbIe
MOTHBMPOBaHHBIE OTBETHI [0 CYUIECTBY B CBS3M C paHee HanpapBlsieMbIMH
obpauieHussMi, W TIPH 5TOM B OOpAllleHHH He NPUBOAATCS HOBbLIC JOBOABI HIH
06CTOATENBCTBA, IJIABa MYHHLMIAIBHOrO 00pa3oBaHus ToOpoJA-KypopT AHara,
3aMecTHTelb [VIaBl MYHHIMIIAIBHOrO  00pa3oBaHMsi ropoA-KypopT — AHara,
paccMaTpuBaioliee oOpalleHHe, Ha OCHOBAaHHM CJy’KeOHOIH 3anuCKH MCIOIHUTEI
BHpaBe MPHUHATH pelieHHe o Oe30CHOBATEJBLHOCTH  OHEPEHOrO oOpauieHust M
TMpeKpalleHHH MepenucKy ¢ TPaXIAHHHOM I0 JIaHHOMY BOMPOCY. Coobuienne o
npeKpaleHuy nepenucki B 30-TH JHEBHBIH CPOK CO JIHs perucTpaimn odpaluenus
HAMpaBJseTcss aBTOPY 3a MOAMMCHIO JOJDKHOCTHOTO  JiMUA  IMHHHCTPaliiK
MYHUIIHIIATEHOrO 06pa3oBaHus ropo-Kypopt Anana (npuioxkenne Ne5).

3.4.9. O6pamenue, B KOTOpoM obikamyercs cyaebHOe pelueHue, B TedeHne 7
JiHeil CO JIHS perMcTpallii BO3BPAIIAeTCs MPaKIaHuHy, HarpasuBiieMy obpaiienue, ¢
pazbsACHEHHEM TOPsIKa 00XKaIOBAHUS JAHHOTO CYIeOHOr0 pelIeH .

3.5. OrBersl na obpamenus

3.5.1. PaccmorpeHue oOpaieHusi 3aBepllaeTcs IOJArOTOBKOH oOTBeTa H
HANpaBJIeHUEM ero 3asBUTEIIIO.

3.5.2. TekcT oTBeTa JOJDKEH M3JararbCsl Y€TKO, M0CIe/10BaTe/IbHO, KpaTKo, CO
CCbUIKAMH Ha HOPMAaTHUBHBIE IPABOBBIE AKTbI, JaBaTh MCHCPILIBAIOLINE PA3bsICHEHHs
Ha BCe MNoOCTaBleHHble B oOpamenun Bonpockl. [lpn mnoarsepixaenun (akTos
HApYIIEHHl MpaB 3asBHTENs, M3JIOKEHHBIX B jkajiode, B OTBETE CIICIYeT yKasarb,
KaKue Mephbl IPUHATH K BAHOBHBIM J0JDKHOCTHBIM JIMLAM.

3.5.3. 3anpemaercsi HanpapisATh TIpaklaHaM OTBETbl C HCIPABICHUAMH,
omuOKaMu (B TOM 4HCIIe B PEKBH3UTAX).

3.5.4. B orBere aBTOpPY MOPYHYEHHs MO PACCMOTPEHHIO OOpalleHus J0JKHO
OBITH YKa3aHO, YTO 3asABUTENb NPOHH(MOPMUPOBAH O pe3yibTaTaX PacCMOTPeHHUs
obpamenusi. B oTBeTax Ha KOJUIEKTUBHbIE 0OpalleH s yKa3blBaeTCs, KOMY HMEHHO U3
aBTOPOB J1aH OTBET.

3.5.5. OGpaiende M OTBET MOryT ObIThb BO3BpAlIEHLI HCIOJHHUTENIO JULA
IOBTOPHOTO PAacCMOTPEHUs, €CIIM W3 OTBETa ClIeJlyeT, YTO PAacCMOTPEHbI HE BCe
BOMpOCHI, MOCTaBJIeHHbIe B oOpamienuu, Jnbo rmpodiema 3asBUTEsl paccMOTpeHa
(popmasibHO.

Pelienue o BO3BpaTe Ha JOTOJIHUTEILHOE PACCMOTPEHHE PUHUMACTCS IIaBOM
MYHHIMMAIBHOTO 00pa3oBaHUs TrOpPOA-KYpopT AHama, ero  3aMecTHTE/AMH,
HAYaJBHUKOM oOT/ena 1o padore ¢ oOpauleHus MM TIpaXaaH M0 IPeUIoKeHHIM
CIeIMaINCTOB OT/AeNa 1o pabore ¢ oOpaleHUsAMH rpaziaH.

3.5.6. Ecau uHa oOpaieHue aaercsi NPOMEKYTOYHBIH OTBET, TO B TEKCTe
YKa3bIBAIOTCSl CPOK MIIM YCJIOBHS OKOHYATEJILHOIO pellieH s BOIpoca.
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3.5.7. O6pauieHne, Ha KOTOpOE JAeTcs IMPOMEKYTOUHbIH OTBET (NpojuieHHe
CpoKa pacCMOTPEHHs), B apXHB HE HANpaBiseTCs JO paspelieHus BOIpPOCOB,
MOJIHUMAEMBIX B HEM.

3.5.8. OpurdHanasl JOKYMEHTOB BO3BpAIIAIOTCS HMCIHOJIHUTENEM aBTOPY
o6palieH st IyTeM JIMYHOrO BPYUEHHs! N II0CPE/ICTBOM I104TOBOI CBA3H.

3.5.9. OrtBerbl 3asgBUTEISAM TOANMCHIBAIOTCS [JIABOM  MYHUIHIIAILHOTO
o6pa3oBaHus rOpOA-KypopT AHamna, ero 3aMecTHTENSIMH M HHBIMH JI0JUKHOCTHBIMH
JIMIIAMH, KOTOPBIM [IOPYYEeHO paccMOTpeTh oOpalleHue.

3.5.10. OtBersl Ha oOpamieHus, NMOCTYNHBIIME M3 (enepalbHBIX OPraHoB
rocy/lapCTBEHHOH BIACTH, MO KOTOPBIM 3ampalinBaeTcs HH(OpMALM 0 pe3ysibrarax
pAcCMOTPEHHs], TMO/MHCHIBAIOTCA IJIABOH MYHHUMNAILHOrO 00pasoBaHMsA TOPOJ-
KypopT AHara, ero 3aMeCTHTEIISIMH.

3.5.11. Ha kouiekTBHOe oOpalieHHe OTBET JaeTcsi Ha MMs IpaKIaHuHa, 1o
dbamumuu  kotoporo oHo yureHo («Mpanosoii B.M. — juis cooluienus Beem
sagBuTensiv», win «MBanosoit B.M. — ans undopmupoBanus 3auMHTEpPeCOBAHHBIX
nuwy, win «VBanosoit B.U. u apyrumy»). B otaensubix ciydasnx 1o TpeGoBaHHIO JIHIL,
MOJAMMCABIIMX OOpalleHHe, OTBEThl HANPABIAIOTCS W JpyruM ajapecaram. B tekcre
oTBeTa HeoOXOMMO yKa3aTh, YTO OTBET JIaeTCs Ha KOJUICKTHBHOE oOpalieHue.

3.5.12. Eciu nyOnukar obpaimieHus MocTyInui 1ociie paspenierus 0CHOBHOIO
obpalleHus, TO He TMO3JIHee JECATUIHEBHOIO CPOKa OTBET HA HEro HANpasisercs
KPaTKHM H3JI0KeHHEM MPHHATOro paHee pelieHus, CO CChUIKOH Ha JaTy H HCXO AL
HOMEp Tpe/bIIYIEero OTBETa U C MPHIOKEHHEM €ro KOTIHH.

3.5.13. B orBere Ha ayOinukaTHOe oOpalleHue JeIaeTcsli CChUIKa Ha BCe
nocTynuBiMe oOpamieHuss M azapecaroB, ux Hanpasupwimx. K npumepy, «Bawm
obOpauenus, nocrynusmue U3 Aamunuctpaunu [pesuzgenta Poceniickoit @enepainy,
Anrmapara [IpaBurenscTBa Poccuiickoit Dejrepanuu, aJIMUHHCTPALIMH
KpacHomapckoro kpas 1o MX MOpY4eHHsIM pacCMOTPEHbI».

3.5.14. B ciyuyae eciu B NHUCbMEHHOM oOpalleHHH He yKasambl (amuiius
rpak/laHuHa, HanpaBUBIIEro obpaiieHue, U MOYTOBBIH ajapec, aJpec JIEKTPOHHOM
MOYTHI, 10 KOTOPOMY JI0JDKEH OBITh HAanpaBJIeH OTBET, OTBET Ha OOpallleHHe He JIaeTCsl.

3.5.15. JlonmycTuMo ocTaBUTh 0€3 OTBETA 110 CYLIECTBY MMOCTABJIEHHBIX B HEM
BONpOCoB obpaiieHHe, B KOTOPOM COJIepKaTcsl HelleH3ypHbie 100 ocKopOuTe/IbHbIE
BBIP@KEHHS, YTPO3bl KH3HH, 3[0POBBIO U UMYLIECTBY JOUKHOCTHOIO JIMLA, YJIeHaMm
ero CeMbH, C YBEIOMJICHHEM 3asBHTEN O HEJONYCTUMOCTH 3JI0YNoTpeOieHus
IIpaBoM.

3.5.16. McrnonHuTeJM  HECYT  YCTAHOBJICHHYIO  3aKOHO/IATEILCTBOM
OTBETCTBEHHOCTD 3@ UCIIOJIHEHHE MOPYUEHHUI 110 00pallleHUsAM U Ka4eCTBO OTBETOB.,

3.5.17. Ilpu cornacuu JOJDKHOCTHOIO JIMIlA, JlaBaBIUIEro IOpy4YeHHe I10
paccMOTpeHHIO OOpallleHHs, € OTBETOM 3asABHUTE/IO, MaTepHalIbl PacCMOTPEHMS
o6pallieHns CIIUCBIBAIOTCS MM «B JIelio». PyKoBouTelb Blpase NpUHATH pellerne 00
OCTABJIEHHUH HA JIOMOJHUTEJIBHOM KOHTpOJIe oOpallleHHsl 0 IOJIHOr0 paspelicHus
BONPOCOB, MOJHUMAEMBIX B HEM.

B ciydae eciM HCHOJHUTENeH HECKOJILKO M OJAMH M3  HHX Jaer
MPOMEXYTOYHBI OTBET, TO AaBTOPY MOPYYEHHs [0 PACCMOTPEHHIO OOpallCHHs
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MPE/ICTABIAIOTCS OTBETHI MOCIE PacCMOTPEeHHs OOpAllCHHA BCEMH HCIOIHUTEIAMM
(IIpH YCIIOBHH, YTO CPOK OKOHYATEILHOTO PACCMOTPeH s He npesbimiaet 60 jauei).

3.5.18. OrBer Ha oOpamenue, MOCTyNuBIICE B  aJMHHHCTPAIHIO
MYHHLMIANBLHOTO 00pa3oBaHMs TOPOA-KYpopT Amama B (OpMe 3JIeKTPOHHOrO
JOKyMeHTa, Hanpasisercss B (opme 9JIEKTPOHHOro JIOKyMeHTa [0 ajpecy
3]IeKTPOHHOM TOYTHI, YKA3aHHOMY B OOpalleHHH, HINM B IMHCBMEHHOIl (popme 110
[IOYTOBOMY a/ipecy, yKazaHHOMY B 0OpalieHHu.

3.5.19. Cpok perucTpauiu 1 OTIPaBKH OTBETA He JIOJIZKEH IPEBbILIaTh 0/IHOro
JUHSI CO JIHS €ro IMOANHCaHus.

3.6. Opranu3auus JHYHOTO NPHEMA FPAKAAH

3.6.1. OcHoBaHMeM JUIs Havajia MpoLeypsl sBisercs obpaiienie rpaxiannia
B OT/1eJ1 110 paboTe ¢ oOpaleHus MU rpax/iaH.

3.6.2. C noHeenbHUKA 110 YeTBEpr IPHEM MoceTuTesel B oTaene no padbore ¢
obpameHnaMu rpaxaan ocymectsisercs ¢ 9 4. 00 mun. 10 13 4. 00 mun. u ¢ 14 4. 00
MuH. 10 15 4. 00 MHH., CIELMAJIUCTAMHU ITOr0 K€ OT/e/d, KPOME BLIXOAHBIX H
NpasAHMYHBIX AHEH. B ISATHMIY CHenuanncThl OTAena no pabore ¢ oOpalleHHAMH
rpakiaH OCYLIECTBIISAIOT BbIE3/Ibl B ZIMHHUCTPALIMHI CEJILCKUX OKPYTOB.

3.6.3. [IlomemieHus, BBIJCJIEHHbIE JUIS [pHEeMa TPakiaH, JI0JIKHBI
COOTBETCTBOBaTh CAHUTAPHO-DMUAEMHOJIOTHYECKUM  NpaBuiIaM W HOpPMaTHBaM
«uruennyeckue TpeOOBaHMS K MEPCOHAIBHBIM  JIEKTPOHHO-BLIYHCIHTEILHBIM
MatruHaM 1 opranuzaunu padotsl. CanlluH 2.2.2/2.4.1340-03».

3.6.4. PaGoune MecTa JOJDKHOCTHBIX JIML, OCYIIECTBIISIOUIMX NIPHEM Ipa/iaH,
060pyLyIOTCS KOMITBIOTEPAMH M OPITEXHHUKOI.

3.6.5. MecTo OXMIAHHsS JIMYHOIO NpUeMa rpaxiaaH o0opyJyercs CTYJIbsIMH,
cTosiaMi. 3asBUTEIN 00eCNeYnBAIOTCS KAHUEIAPCKUMH NIPUHAUICKHOCTAMH, Oymaroii
JUISL HanucaHus oOpalleHHH.

3.6.6. MecTta misi TMpOBEAEHUs] JIMYHOIO MpHema rpaxiad o0opyayloTces
CHCTEeMaMH BeHTWIALMH, KOHJMLMOHHPOBAHHS  BO3/yXa, IPOTHUBONOKAPHOI
CHCTEMOM U CPe/ICTBAMH I0XKAPOTYILIEHHs, CUCTEMOI ONOBEIIEHHS O BO3HUKHOBEHHH

Yype3BbIYaiHON CHUTyaluH, CHUCTEMOIl OXpaHbl, MUTLEBOH BOJOH H Pa3’OBbLIMH
CTaKaHYUKaMH.
3.6.7. JIOJDKHOCTHOE  JIMIIO,  OCYLIECTBJsIONICEe  JIMYHBIA  TIpHEM,

obecrieunBaeTcsi HACTOJBHOM TabAMUKOM, cojepikalleil cBejienus 0 ero QGamuinm,
HMEHH, OTYECTBE U JIOJKHOCTH.

3.6.8. OpraHusauuio JIMYHOIO [pUeMa rIpakiad B  aJAMHHUCTPALHH
MYHHIIMNATBHOTO 06pa30BaHus rOpO-KypopT AHara oCyuecTBIseT oT/ie 1o pabore
¢ oOpaleHus MU Irpak/iaH.

3.6.9. TlpueM rpakian OCyLIECTBIISIETCs B Mopsiike ovepeHocTH. OTiesnblibie
KATeropuu rpaXkaaH B CIydasx, MpeyCMOTPEHHBIX 3aKOHOAaTeIbCTBOM PoccHiickoit
denepaliny, MOJIb3YIOTCS MPABOM HA JTHYHBIH IIPHEM B [ICPBOOUEPE/IHOM HHOPSJIKE.

3.6.10. Ilpu npueme rpakJaHUH NPEAbABISCT AOKYMCHT, YAOCTOBEPSIONIHI]
€ro JUYHOCTb.
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3.6.11. ®amunus, UMs, OTYECTBO 3asBUTENsl, aJpeCc U KPaTKoOe ColeprKaHue
BOIpOCa PErMCTPUPYIOTCS B CHCTEME JIEKTPOHHOTO JI0KyMeHToobopoTa «Obparuenus
rpaKaan».

3.6.12. Benymuii npueM Jaer 3asBUTEIIO HCUEPIILIBAIONINE Pa3bsiCHEHUS B
YacTH, OTHOCAIEHCS K KOMIIETEHLIMH OT/ejia, B TOM YHCIIe O MOpsAKe OpraHu3aliikm
JMYHOTO TMpHeMa B aJMHUHUCTPALMH MYyHHLHMNAILHOIO 00pa3oBaHUs TOPOJ-KYpOpT
Amnana. Eciu B oOpaiieHlH coaepKaTbCsi BOIPOCHI, pellieHHe KOTOPLIX HE BXOIAUT B
KOMITETEHLMIO aJIMUHICTPALIUN MyHHLIMTIAIBHOI0 00pa3oBanus ropo1-KypopT AHara,
rpaKiaHuHy JaeTcsi pa3bsCHEHHE, Ky/Jla U B KAKOM TI0ps/IKe eMy ClIeyeT 00paTHThCs.
Ecnu mnojHHMaeMble BOIPOCHI OTHOCATCS K KOMIIETEHLMH HMHOIO OTPaciieBoro
(hyHKUMOHAIBHOT0) OpraHa agMHHHCTPALMH MYHHLHMIAILHOrO 0OpasoBaius ropoj-
KypopT AHama, CreLlHaJIMCT OT/Aesa B JeHb 00pallleH st OPraHu3yeT NpUeM 3asBHTels
B otaeie (ynpaBlieHHH) oTpaciieBoro ((PpyHKIHOHAJIBHOr0) OpraHa ajaMUHUCTPalHi
MYHHLHUIATEHOTO 00pa3oBaHus TOPoA-KypopT AHana JH4HO JHubo 110 Tenedony.

B ciaywyae ecnu moceTurenb OTAena o padore ¢ oOpalleHMsAMH TpakaaH
aJIMHHUACTPALMH MYHHULMIIAIBHOIO 00pa3oBaHus ropoJ-KypopT AHana HacTauBaeT Ha
npueMe TIJIaBOH MYHHUUMIIAIBHOrO 00pa3oBaHMs rOpoA-KypopT — AHana HIH ero
3aMECTHTEJISIMH, 3asBUTEJIIO IMpejylaraeTcsl MoAroToBUThL oOpalleHue B MHUCEMEHHOI
(dopme ¢ N310KEeHUEM CYTH BOIIpoCa.

C cornacus 3asiBUTeNIsl OPraHU3yeTcst [IpUEM IOCPEeACTBOM HHTEPHET - pecypca
CCTY. P® co cneuraymcTaMy COOTBETCTBYIOLIUX OPraHoB, B KOMIIETEHIIMIO KOTOPLIX
BXO/UT pelieHue Bompoca.

3.6.13. Bo Bpemsi mnpuema 3asBUTE]b MOJKET OCTABUTb [TMCbMEHHOE
oOpauieHue, KOTOpoe MNepejaercss Ha PEerucTpanuio, U JaibHeias padora ¢ HUM
BEJIETCS B COOTBETCTBUM € nozpasjenamu 3.1-3.5. [Topsika.

3.6.14. Cneumanucramu otaena no padore ¢ oOpauleHHSAMH TIpaykjlaH Ha
JIUYHBIN NpHEM K IJlaBe MyHHIMIAJIbHOro oOpa3zoBaHMs ropoji-KypopT AHara M ero
3aMeCcTUTEJIIM O(OPMIISIETCSl KapTO4yka JIMYHOIO IIpHeMa Ha Kak/10ro 3asBHTENs
(npunoxenue Ne 6).

3.6.15. JInuubll mpueM rpaxkJaH TIJaBOH MyHHUMNAILHOIrO oOpa3oBaHus
ropoJ-KypopT AHama OCYIIECTBIsETCs I[10cC/ie IpHeMa ero 3aMecTHUTEeNsIMH M
YIOJTHOMOYEHHBIMH UMM JIMLIAMH 110 KOMIIETEHIIMH MTOAHHUMAEMbIX BOIIPOCOB.

3.6.16. I'padpuk mpuema rpaxciiaH JOJHDKHOCTHBLIMH JIMLAMH QJIMHHUCTPALHH
MYHHLMIIAJIBHOrO 00pa3oBaHus TOpOA-KYpOpT AHana exerojiHo YTBepiK/1aeTcs
rJIaBOH MYHHUIMIAJIBHOrO 00pa30BaHus ropo/-KypopT AHamna U pa3sMellaeTes: B Xojie
3M@HUs QJAMMHUCTPALMM MYHHMUMIAILHOrO 00pa3zoBaHMs ropoj-Kypopr Amana, Ha
o(ULHATIBHOM CaiiTe aJMUHHUCTPALMM MYHHLHIIAJILHOIO 00pa3oBaHMsI TOPOA-KYPOPT
Amnara.

3.6.17. K nuuHbIM npueMaMm (B TOM HHCIIe BbIC3JIHBIM, B PeXHUME BHIEO-
ay/IMOCBSI3H, BUACO-KOH(MEPEHI-CBSA3H, MHBIX BH/IOB CBS3M) JIOJDKHOCTHBIX JIHIL
aIMUHUCTPALIUM MYHHUIMIIAJILHOIO 00pa3oBaHus ropo/i-KypopT AHana ClelualncTbl
oraena no pabore ¢ oOpauleHMsIMH TpakjlaH TrOTOBIT MOAOOPKY MaTepuasloB 10
PAaCCMOTPEHMIO TMPEeABIAYIIMX IMHCbMEHHBIX M YCTHBIX oOpauieHuit 3asBuTelei,
NpUrjamalT  JUIi  ydacTHss B [pUeMax  pYKOBOJMTeNeH  OTpacieBbIX
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(byHKUMOHAIBHBIX) OPraHOB aJIMMHUCTPALIMK MYHHULHMIAILHOTO 00pa3oBaHus ropoj-
KypopT AHarna ¥ HenocpeJCTBEHHO MPUHUMAIOT y4acTHEe B IpHEeMax.

3.6.18. 3a 3 jaHA A0 nmpUeMa KapTOYKH JIMYHOTO IpHeMa ¥ Marepuajbl K HUM
nepesaloTes AOJDKHOCTHOMY JIMIy, KOTOpoe OyieT BeCTH IpHeM Ipaxiaai, Juis
O3HAKOMJICHHMsSI M BbIPAaOOTKH IpOEKTa PEIIeHUs] 110 T0JHUMAEMbIM 3asBUTEISIMH
BOIIPOCAM.

3.6.19. Ilo OKOHYAHMM IpHEMa JOJIKHOCTHOE JIMLO JOBOJMUT /10 CBEJIEHUSI
3asBUTEIIs] CBOE pellieHre MM HHPOPMHUPYET O TOM, KOMY MOPYyHYEHO pacCMOTPEHHE U
MpPUHATHE Mep [0 ero OOpalleHHio, a TaKkKe, OTKyJda OH MOJyYHT OTBET, JHOO
pa3biCHsET e, KeM W B KaKkoM mopsuke OyaeT paccMOTpeHo ero obpalieHue o
CyLIECTBY.

3.6.20. B xoj;e JIHYHOrO MpUeMa IpakJaHHHY MOKET ObITb OTKAa3aHO B
JaNbHEMIIEM pacCMOTpPEHUH oOpalleHus, eciu emy panee Obul JaH OTBET 10
CYILECTBY MOCTABJIEHHBIX B 00paIlieHH: BOIIPOCOB.

3.6.21. JIOJDKHOCTHOE JIMLO, Bejayllee IMpHeM, [PUHUMAET peueHue o
[IOCTaHOBKE Ha KOHTPOJIb UCIIOJIHEHHS €ro IMopyveHHsl.

3.6.22. Kaprouka JUYHOro npuemMa (C NMpHJIOKEHHAMH K HEH NpH HaJIUYHK)
crienMagucTaMd otaena no pabore ¢ obpallleHMSAMH IpaKaan Ha CIEAYIOUIHI JIeHDb
rocJie IpueMa HaIlpaBseTcs UCIIOMHHUTENSIM Ha  O(QHIHAILHBIC YJICKTPOIHBIE ajpeca
COOTBETCTBYIOIIMX OpPraHoB, B KOMIETEHILHIO KOTOPLIX  BXOJIHT  pelieHue
IIOCTABJICHHBIX B 00pallleHUsX BOIIPOCOB.

3.6.23. JIoJDKHOCTHBIE JIMIIA aJMHUHHUCTPALMH MYHHLHIIAILHOrO 0Opa3zoBaHus
ropoJ-KypopT AHamna NpOBOJAT BbI€3JHBIC MPHEMbl IPayK/laH B aJIMHHUCTPALUIX
CeJbCKUX OKPYroB B COOTBETCTBHM C I'paMKoM, YTBEpKIEHHBIM IJ1aBOii
MYHHULMITAJIEHOr0 00pa3oBaHus ropo/-KypopT AHara.

l'Iopsmox OopraHusanuu BbIC3IHBIX I[IpHEMOB JLOJIZKHOCTHBIX JIHIL
aIMHUHUCTPpAlHH MYHHIHUIIAJIBHOI'O 06pa3083Hl/lﬂ ropo/iI-KypopT AHaria aHajaorgyeH
IMOpPsAAKY opranusanmu JIMYHBIX IIpUEMOB rpakKaan B AJIMHHHUCTpAlUH

MYHHIIMIIAJIBEHOr0 00pa30oBaHus ropoi-KypopT AHaria.

3.6.24. B ciydae rpy0oro, arpecCMBHOrO IOBEACHHS TIpPaKAAHUHA [PHEM
MokeT ObIThb mpekpamed. MHdopmauus o HeaaekBaTHOM MOBEJECHUH TI'PakJaHUHA
OTpakaeTcsi B KapTOYKe JIMYHOIO IpHeMa.

3.6.25. Ha ocHoBe aHaiM3a KOJMYECTBA M TEMaTHKHM BONPOCOB oOpalienuii,
MOCTYHAIOUIMX OT JYKUTENeH MyHHLUMIAILHOro oOpa3zoBaHusi ropoja-kypopt Anana, B
cilydyae HeoOXOIMMOCTH OpraHu3yercs paboTa «BbIE3/IHOH AKTyalbHOH NPUEMHOID
aJIMHHUCTPALMH MYHHLMIAILHOrO oOpasoBaHus ropoj-kypopt Anana. Cocras
CIEHAJMCTOB  OTpacieBblX  (QyHKUMOHAIBLHBIX)  OPraHoB  aAMHHHUCTPALUH
MYHHIUIIAIBHOIO 00pa3oBaHusl ropoj-KypopT Amnarna, ydacTBylomux B pabote
«BBIE3HOI aKTyaJIbHOM IpUEMHOI», ¢opmHpyeTcss oTaenom 1o pabore ¢
oOpalieHusIMH rpa<iaH.

3.6.26. B xoze paboTbl «BBIC3/IHOH AKTYaJIbHOH IPHUEMHOI» Ha Kayk0ro
3asBUTEJIS 3aI10JIHSAETCS KapToUuKa JIMYHOIO NpHemMa.

['paxkpanam JaI0TCs HeoOXoanMbIe pa3zbsICHEHHS, IOPHJIHYECKHE
KOHCYJIbTAllMH, OKa3bIBaeTCsl OIepaTUBHAsl IMOMOIL JIMOO OT HHX MPHHHMAIOTCS
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MUChMEHHBIE 0OpAIIEHNs HA MM TIIABBI MyHHUMTIAIBLHOTO 00pa3soBaHus ropoji-KypopT
AHara ¥ ero 3aMecTUTeNIel, a TaKkKe MPONU3BOAUTCs 3aIHCh HA NIPUEM K PYKOBO/ICTBY
aIIMHHHCTPAIMK MYHHUIHIIAILHOTO 06pa3oBaHus ropo/i-KypopT AHara.

3.6.27. WUcnonnenue mopyueHHd Mo oOpalleHusiM, MNPUHATBIM BO Bpems
paGoThl «BBIE3IHON AKTYalbHOMH MPUEMHOI», KOHTPOIMPYETCs OTAEIOM 1o pabote ¢
oOpalleHusIMH rpaX/iaH.

3.6.28. OGpauienusi, TMOCTYNMBIIWE TPH TPOBEJICHUH  PYKOBOJICTBOM
aIMUHHCTPALMM MYHHLHIIAILHOrO 00pa3oBaHHsl TOPOJA-KypopT AHamna «IpsMbIX
JIHHUI, «IIPAMBIX 2QUpOBY, paccMaTpuBaloTes B cootseTcTBrr ¢ [Topsakom.

3.7. Xpanenue MaTepHaJIOB paceMoTpelnst o0pauienuii rpazaan

3.7.1. OGpamenus, [0 KOTOPHIM aJAMMHHUCTpALMENl MYHHIIUNAILHOIO
o6pazoBaHusi TOPOA-KYpopT AHama 3anpaumBaercs HHpopMallus 0 pesylbrarax
paccMOTpPEHHsI, XPaHsTCs B OT/eNe 1o paboTe ¢ 00palleHHs M IPak/IaH.

3.7.2. Tlocne moAamMcaHMs aBTOPaMU IMOPYUEHUH OTBETOB 10 PacCMOTPEHHIO
obpalleHuii, BTOpble 5K3eMIUIIPbl MEpeialoTesl Ha XpaHeHue B oTjen 1o pabore ¢
oOpaleHusIMH Tpak/IaH.

3.7.3. PaccMoTpeHHOe NHCLMEHHOE oOpalleHHe ¢ KOoIlMeil rnopyuenus U Bee
JOKYMEHTBI, OTHOCSIIMECS K €ro paspellieHHIO, KOMIUICKTYIOTCS B  OTACIbHBIH
Marepual B clie/lyloniei mocie/10BaTeIbHOCTH!

KOMHsI OTBETa aBTOpYy, a TakxkKe (eciaH HMEIOTCsS) KONHH TMPOMEKYTOYHBIX
OTBETOB aBTOPY, HH(POPMALH O MPOIJIEHHH CPOKA PACCMOTPEHHSL;

MaTepuasbl IPOBEPKHU 110 00palleH IO (€c/H OHA [POBONIIACD);

Iopy4eHHe 10 PacCMOTPEHHUIO 0OpalleHHs;

HPOpMALHSL O Pe3yIbTaTaX pacCMOTPEHHs oOpalleHus;

nucbMeHHoe ofpalleHne, MPUIoKEeH!s K HeMy (€C/IM OHM HMEeIOTCs.

3.7.4. Cpox xpaHeHus oOpalleHHil rpaxaal ¢ MarepuajamMu 10 HX
paccmotpenuio — 5 yer. Ilo wMcTedeHMH Cpoka XpaHeHMsi Jena  [olesKar
YHUYTOKEHHIO B YCTAHOBJIEHHOM IOPSI/IKE.

4. Mopsaok H popMBbI KOHTPOJISI 32 paceMoTpennemM o0 patenuii rpaxian

4.1. Kourpoisib 3a paccMOTpeHHeM oOpaileHHi rpaxciaH OCYIIECTBISETC B
nessix obecreuyeHus CBOEBPEMEHHOI0 W KaueCTBEHHOIO MCIIOJIHEHHS MOPYyYeHHil 1o
obpalieHusiM TpaXKJaH, IPHHATHA ONEPATHBHLIX MEp [0  CBOEBPEMEHHOMY
BBISBJICHHIO M YCTPAHEHHIO NMPHYMH HapyLIEHHs 1paBs, cBOOO/ ¥ 3aKOHHBIX HHTEPECOB
rpak/laH, aHalu3a COJEpXKaHHs MOCTYNAIomMX oOpallleHuii, XoJa M pe3ysibTaToB
paboThl ¢ 0OpaleHUsAMH IpaXkiaH

4.1.2. B aAMMHHUCTPALIUK MYHHLIMIIAIBHOTO 00pa3oBaHus ropo/i-KypopT AHara
KOHTPOJIb 3a COOJIIOZIEHHeM Topsylka  paccMOTpeHus  oOpalleHuil  rpaiam,
MOCTYNAIOIIUX Ha MMsI [JIaBbl MyHHIMIAILHOrO 00pasoBanus ropoj-Kypopr AHana i
ero 3aMecTHTeJIel, OCYIIEeCTBIISAETCS OTAEIOM 110 pabore ¢ 0OpaleHUAMH IPaXK/IaH.
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4.2. KoHTposib 3a HCIHOJHEHHEM NOpyYeHHuil 1Mo oOpalleHHsM TrpakaaH
BKJIIOYAeT:

MOCTAHOBKY MOPY4EHHIT 110 UCTIOJIHEHNIO 00palleHHH rpak/iaH Ha KOHTPOJIb;

c6op u 06paboTKy HH(POPMALMH O XOJIe pacCMOTpeHHs 00pallleHHii;

MOArOTOBKY OIEPATUBHBIX 3alpOCOB HCIOJHHUTEIAM O XOJE¢ M COCTOAHHH
MCITOJIHEHMSI TIOPYYEHUIT 110 00paleHusIM;

MOArOTOBKY M 0000LIeHHe JaHHLIX O COJEPKAHMHM W CPOKaX HCIOJHEHUS
Mopy4eHHii 1o oOpalleHusIM IrpakiaH;

CHATHE 00palleHnil ¢ KOHTPOJISL.

4.2.1. Pemienre 0 mocTaHOBKE OOpalleHHsi Ha KOHTPOJIbL B aJAMHHHCTpALUH
MyHHIUIATEHOrO  00pa3oBaHUsl TOpPOJA-KYypOpT AHana [pHHUMAETCs  [JIaBoi
MYHHIHATLHOT0 00pa30BaHus ropoI-KypopT AHaIa, ero 3aMecTHTE/ISIMH.

4.2.2. B orpacneBbiX ((yHKUHOHQIBHBIX) M TEPPUTOPHAILHLIX OpraHax
aJIMMHUCTPALM MYHHUIMIIAJIBLHOrO 00pa3oBaHusl ropoj-KypopT AHama I0CTaHOBKa
oOpalieHuii Ha KOHTPOJIb OIPE/IENISIeTCS PYKOBOAUTEIISIMH.

4.2.3. Ha xoHTpoib cTaBsTcsi oOpaluieHusi, B KOTOpbIX cooluaercs o
KOHKPETHBIX HapyIIEHUSX 3aKOHHBIX IIpaB M HHTEPECOB TIpakaaH, a Takke
obparienus, umeronne 60sbiIoe 00IEeCTBEHHOE, MOJTUTHYECKOE 3HaUeHHE.

4.2.4. KOHTpOJIb 32 CBOEBPEMEHHBLIM M IOJIHBIM paccMOTpeHnemM odpalieHuii
rpa</laH, MOCTABICHHBIX HAa KOHTPOJbL B aamuuuctpauuu Kpacnojapekoro kpas,
aZIMHHHCTPALHH MYHHIUIIATLHOTO oOpazoBaHus rOpo-KypopT Anarna
OCYIIECTBIISIETCSl OTAeJIOM Mo pabore ¢ oOpallleHHs MM TIpa<aH, B OTpacieBbIX
(¢pyHKIMOHANBHBIX) OpraHax aJMUHHCTPALUK MYHHUIUIIAILHOr0 00pa3oBaHus ropo/-
KypopT AHana — JI0/DKHOCTHBIMHM JIMIIAMHU, OTBETCTBEHHBIMH 33 OpPraHu3aiuio paboTsel
¢ oOpauieHusIMU rpak/JiaH.

4.2.5. Jlns opraHu3alMud KOHTPOJIS 3a XOJOM paccMoTpeHust oOpaiieHuii
UCIIOJIL3YIOTCSl BTOPBIE 9K3eMILISAPLI TOPYYeHHI.

4.2.6. Eciiu B oTBere, MOCTYNHMBIIEM B aJMHHUCTPALMIO MYHHIHIIAILHOIO
oOpa3oBaHusi TOpoA-KypopT AHama, yKasblBaeTcsl, YTO BONPOC, [OCTABICHHBIMH
3asgBUTENIeM, Oy/eT pelleH B TeYeHHE OINpPE/CNIEHHOro BpeMeHH, oOpallleHHe MOIKEeT
OBITH [MOCTABJIEHO HA JIOTIOJIHUTENILHBII KOHTPOJIb.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMLL OT/Ie1a 1o paboTe ¢ o0palieHusIMu
3aKperuisieTcsi B HMX JIOJDKHOCTHBIX HMHCTPYKUMAX. Jlo/DKHOCTHBIE JMIIa HeCcyT
YCTaHOBJIEHHYIO 3aKOHOATEIbCTBOM OTBETCTBEHHOCTD 3@ COXPAHHOCTL HAXOSIIHXCS
y HUX Ha pacCMOTPEeHUH 0OpalleHuii U JJ0KyMeHTOB.

4.3.1. Ilpu yxoze B OTITyCK HUCIIOJHHUTE]b 00s13aH Nepe/iaTh BCe UMEIOLINECs Y
HEro Ha HMCIOJIHEHMH oO0palleHus [0 akTy, BpPEeMEHHO 3aMeulalouEeMy ero
CIIELUAJTUCTY.

ITpu ocBOOOX/IEHUN OT 3aMellaeMOoii JIOJDKHOCTH MCIOJIHUTENL 0053aH caaTh
BCE YMCIIIMECs 3a HUM OOpalleHusi [0 akTy CIHEHHAIHUCTY, OTBETCTBEHHOMY 3a
paboTy ¢ oOpaleHus MU rpak/iaH.

4.3.2. Texyuwuii KOHTPOJb OCYUICCTBISACTCS I[YyTEM [POBEJCHHS IPOBCPOK
coOMIOIeHUs W MCIOJHEHUS JIOJDKHOCTHBIMM  JIMLIAMH, OTBETCTBEHHLIMH 34
opraHu3anuio paboTsl ¢ oOpaleHHsIMU rpakian, nosoxenuni [lopsyika.
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4.3.3. KoHTpoib 3a MOJHOTOH M KauyecTBOM pacCMOTpeHHs oOpalieHuit
rpaxaaH BKJIIOYAeT KOHTPONb Mo (opMmaM dJIEKTPOHHOH Oasbl M NpPOBEPKH
pe3y/IbTaToB pacCMOTPeHHs oOpalleHuii rpa/iat ¢ BLIXOAOM (BBIC3/10M) HA MECTO.

4.3.4. TlepuoAMYHOCTH KOHTPOJIA 3a IMOJHOTOH M Ka4yeCTBOM PacCMOTPEHHS
o6pateHuii rpaKJaH ¢ BBIXOZOM (BBIE3ZI0M) HA MECTO OMNPEAEIISCTCs] HAYAILHIKOM
oT/ea 1o pabore ¢ 0OpaleHHs MU TPakk/1aH B pabo4eM MopsiiKe.

4.3.5. B xojae MpoBepoOK IOJHOTBI M Ka4yecTBa paccMOTpeHHs oOpaileHuit
rpakJiai BbIOOPOYHO IPOBEPSETCS AOCTOBEPHOCTH OTBETOB C BBIC3JIOM HA MECTO ¢
yuacTueM 3asBuTes 1160, B TenedonHoi Gecesie ¢ aBTOpoM oOparieHs.

43.6. Kourponr 3a coOmojeHHeM  TOCIEA0BaTe/IbHOCTH  ACHCTBUII,
onpe/ieIeHHbIX MPOLIEypaMH MO PACCMOTPEHHIO OOpalieHnil rpaian, 1 MPUHITHEM

peleHnit JODKHOCTHBIMU JIMIIAMH B CTPYKTYPHBIX MOJpa3/ieIeHusIX aJIMHHHCTPALIHH
MYHHLMIAIBHOr0  00pa3oBaHusl  ropoA-KypopT —AHama — OCYHICCTBISICTCA  HX
PYKOBOIUTEIISIMHU.

4.3.7. Texyuuii KOHTPOJIb OCYILECTBIISACTCS IIyTEM IPOBEIACHHUS JOJKHOCTHBIM
JIMIIOM, OTBETCTBEHHBIM 3a OpraHU3aLuio paboTsl ¢ 0OpalleHHsIMH FPaXKIaH, IIPOBEPOK
coOMIONEHHs] M HCIOJHEHHs CIHEeUHATIUCTaMM HOPMATHUBHBLIX IPABOBBIX aKTOB,
perjaMeHTHPYIOLUX paboTy ¢ 0OpaleHUsMH IpakIaH.

4.3.8. B ciyuae ycCTaHOBJIEHHMsSI B pe3yJibTaTe IMPOBEPKH HEI0CTOBEPHOCTH
oTBera oOpalleHHe HAmpaBJseTcsl Ha MOBTOPHOE pPacCMOTPEHHE € HOpyudcHHEeM
PYKOBOJCTBA aAMHHHUCTPALMH MYHHLMNAILHOTO 00pa3soBaHus ropoj-Kypoprt AHara.
B nopy4YeHHH MOTYT YCTaHAaBJIMBATBCA METOJbl HOBTOPHOIO PacCMOTPEHHS:
KOMHUCCHOHHO (¢ 0003HaUYeHHEM WICHOB KOMHCCHHM), C BBIE3/IOM HA MECTO, C Y4acTHEM
sasBuTelNs (3asBUTENEH) U ApYyTHE.

Hauansauk ot/1ena 1o pabore N
¢ oOpalleHUsIMHI rpaKaaH
aJIMHUHUCTPALIUH

MYHHLMIAIBHOrO 00pa3oBaHus %’:
ropoJ-Kypopt AHarna /J(Qﬂ E.E. bopucenko



[TPUJIOKEHHUE Ne 1

K [Topsiiky paboTsl

¢ oOpaleHHsIMH rpak/iaH

B QJMHUHHCTPALUA MYHHULHIIAILHOIO
oOpaszoBaHus ropoJ-KypopT AHama

I[TouToBBI1 ajipec, azpec AMeKTPOHHO MOYThI, ajpec caiTa B ceTH «MHuTepHeT,
cripaBo4Hble Tele(oHsl, TenedoHbl «ropsveil JTMHUNY aIMUHHCTPALMH
MyHHIHIIAIBHOr0 00pa3oBanus ropoj-Kypopt AHara,
dakc, pexxum paGoThl AAMHHUCTPAIIMHY MYHHULIMTIAILHOIO 0Opa3oBaHus
ropoa-Kypopt AHarna

. ITouToBbIi agpec aAMUHUCTPALITN
MYHHULHUIATBHOT0 00pa3oBaHus
ropoJi-KypopT AHaria

. PesxuM paboThl aIMMHHCTPALIHH
MyHHLUIAIEHOT0 00pa3oBaHus
ropoj-Kypopt AHana

. Ilpuem rpaxaan B oT/ee 1o
pabore ¢ obpalleHUusIMH Ipaxian

. TenedoHsl «ropsyei JMHHUH
aJIMHHUCTPALMH MYHHIIMIIAIbHOIO
o0pa3zoBaHusl rOPOJ-KypopT AHara

. Tenedon/daxc s npuema
NMUCbMEHHBIX 00palleHuii rpax/iaH

. CnipaBo4HbIii TeseoH oTaena 1o
pabote ¢ oOpallleHUsIMH I'PaK1aH

. Tenedon HavasbHUKA OTZEIIA 110
pabote ¢ oOpalieHUsIMHU TpaxkiaH
aIMHUHUCTPALIMK MYHHLHIIAIBHOIO
oOpazoBaHusi ropoj-KypopT AHarna

. Oduumaneuelii cai
aJIMMHHCTPALMU MYHULIUIIAIBLHOTO

r. Anana, yi. Kpsimckas, 99,

MoyToOBLIM MHjIeKe: 353440

¢ 9-00 j10 13-00 u ¢ 13-50 g0 18-00,
BBIXO/IHBIE JHU: cy000Ta, BOCKpeceHbe

5-26-76

8(86133) 3-15-61

8(86133) 3-15-61
8(86133) 3-15-61

8(86133) 4-57-81

www.anapa-official.ru




oGpa3oBaHus ropo/i-KypopT AHara

9. Anpec 2J1eKTPOHHOM IMOYThHI anapa@mo.krasnodar.ru
aJIMHHUCTPAIIMH MYHHIIMIIAJIBHOIO
oOpa3zoBaHusi rOpo-KypopT AHana

10.Azipec 21eKTPOHHOM IMOYThI orog (@anapa-official.ru
otzena 1o pabore ¢ oOpaleHUsIMH
rpakaaH

HavanbHuk otzaena o pabore
¢ oOpalleHus MU Ipak/iaH

aJIMUHUCTPALMH MYHHUIIMITAIBHOTO /’—;
obpa3zoBanus ropoa-KypopT AHana < ,M E.E.bopucenko



[MPUJIOXKEHHUE Ne 2

K [Topsiiky paboTsl

¢ oOpauieHusIMH rpaxiaH

B aJIMHHMCTPALIMH MYHHUIIUTIAILHOIO
oOpazoBaHus ropoji-KypopTt AHara

AKT Ne
00 OTCYTCTBHH IMHUCbMEHHBIX BJIOMKEHHI B 3aKa3HbIX
MUCbMaX C YBEJIOMJIEHHEM M B MUCbMaX ¢ 00DBABICHHOI IEHHOCTBIO

OT « » 20

Komuccus B cocrase:

(bammnsi, ”HUIIMAIIB] ¥ JI0JDKHOCTH JIMIL, COCTABUBIINX AKT)
COCTaBMJIa HACTOSIIUI aKT O HHIKEC/IeAYIOLEeM:

B aaMuHucTpaunio KpacHomapckoro kpas — nocrynuia

(ducio, MecsL, roj)

KOPPECIIOH/ICHIHs ¢ yBeJloMIeHHeM 3a No oT

rpaxaHuHa , IPOIKMBAIOLIETO 10 ajipecy: .
[Ipy BCKpBITHH [OYTOBOTO OTIPABIEHUs OOHAPY’KEHO OTCYTCTBHE MUCHMEHHOIO

BJIOKEHHSI.

Hacrosumii akT cocTaBiieH B 2 9K3eMILIspax.

[Toanucu: (oAnucek, 1ara) Wuunuumansl, Gpamuiius
(noanuce, Aara) Nuuumanel, pamuius
(moamnuce, aara) Wuunuumansel, Gpamunus

HavansHuk otaena rno pabore
¢ oOpatieHus MU rpax/ia

aJIMHUHUCTPALIMN MYHHLHUIIAILHOTO 7—
obpa3oBanus ropoJ-KypopT AHarna At E.E.bopucenko



[TPUJIOXKEHHE Ne 3

K [Topsiaiky paboTsl

¢ oOpanieHHs MU rpaK/ian

B Q/IMUHUCTPALMH MYHHUIIMITAIBHOIO
oOpa3zoBaHus ropoji-kypopt AHara

AKT Ne
0 HejpocTaye JOKYMEHTOB I10 OITUCH KOPPECIOHJACHTA B 3aKa3HLIX IMMHCbMAaXx ¢
YBEJIOMJICHHEM H B ITMCbMax C 00DBABICHHON LICHHOCTBLIO

OT «___ » 20 _r.

Komuccus B cocrase:

(paMunus, HHULKANBI ¥ JOJDKHOCTH JIML, COCTABUBILINX AKT)
COCTaBHJIA HACTOSIIUI aKT O HHIKECIIeAyIOLEeM:
B agMuHUCTpaumio KpacHopapckoro kpas nmocrymnmia

(umcino, Mecs, roa)

KOPPECIOHEHLHs ¢ yBeJoMiIeHHeM 3a No oT

rpakJlaHuHa , IPO’KHUBAIOLIETO 10 a/Ipecy: .
IIpyn BCKPBITHH IOYTOBOIO OTHpaBleHMsi oOHapy)KeHa HeJocTada JOKYMEHTOB,

NepeyrcIeHHbIX aBTOPOM ITHChMA B OIUCH Ha IIeHHble OyMaru, a HMEeHHO:

Hacrosiumit akT cocTaBiieH B 2 9K3eMIUIApax.

[Toxnucu: (rmoanuce, aara)
(rmoamnuce, aara)

(roarnuce, aara)

Hawansuuk otaena no pabore

¢ oOpauieHusIMH rpakJ1aH
aJMUHHUCTPALIUM MYHULIMIIAIBHOTO
o0Opa3oBaHusi ropoJ-KypopT AHara

WUnnuumanel, Gpamuins
Unuumanel, pamunms

Munnmanl 5 (l)ZIM HITHSI

%’” E.E.Bopucenko



[MTPUJIOJKEHHUE Ne 4

K [Topsiiky paboTsl

c oOpaleHHsIMH rpak/ian

B @JIMHHUCTPALIHH
MYHHLHMIAILHOTO

oOpa3zoBaHus ropo/I-KypopT Anara

AKT Ne__

0O BJIOJKEHHH OPUIMHAJIOB JIOKYMCHTOB B 3aKa3HLIX
MUcbMax € yBeJAOMJICHHEM M B ITHCbMax C 00BABICHHON LIEHHOCTBIO

OT «

20 .

Komuccus B cocrase:

((baMHHH}I, WHHULHAJIBI 1 JIOJDKHOCTH JIMLL, COCTABHBIIHX LIKT)

COCTaBHJIa HACTOSIMI aKT O HHKECIIE/YIOLIEeM:
B agMuHUCTpauunio Kpacnojapckoro Kpasi nocryrnuia

(amcio, mecs, roj)

KOPPECIOH/ICHIHs C yBeloMyIeHHeM 3a No
rpakJ1aHuHa , IPOXKHBAIOLLETO 110 aJIpecy:

oT

HpPI BCKPBITHH MOYTOBOI'O OTITPABJICHHSA 06Hapyx<em>l JOKYMCHTLI, @ HMCHHO!

[Toanucwu: (rmoanuce, aara)
(moarnuce, gara)

(moanuce, jara)

HavansHuk otzaena no pabore

¢ ofOpalleHusIMH rpakaaH
aJIMMHHCTPALUN MYHHULIMITAJBLHOTO
o6pasoBaHus ropoj-KypopT AHara

Wuuumans, Gpamuins
WUuuumnanet, pamunns

Wuunumnans, pamuinns

;'ff{’f E.E.bopucenko



[MTPUJIOXKEHHME Ne 5

K [Topsiiky paboThl

¢ oOpalleHus MU rpax/iaH

B QJIMMHHCTPALIMA MYHHIUIAIBHOTO
obpaszoBanus ropo/i-Kypopt Anara

["1aBe MyHHUIIHTIAILHOTO 00pa3oBaHus
ropoji-Kypopt Anana (J10J0KHOCTHOMY
JULY aJAMHHHCTPALMU rOpoJa-Kypopra
Anana

HHHUIIHAJIBI, (1)8 MHWJIN

O IMPEKPALLIEHHWU TTEPEITMCKH

Ha ocHoBanuu 4. 5 c1. 11 @enepanboro 3akona ot 2 mast 2006 rozxa Ne

59-03 «O mopsake paccMoTpeHust oOpamienuii rpaxgian Poccuiickoi Mezepariin

npoury J1aTh paspeleHue NpeKpaTHThb MepermcKy ¢
10 BOIpOCY

(®.N.0. 3aaBuTens)

B CBSI3M C TEM, YTO B IMMCbMEHHOM OOpaLEHNH 3asIBUTEIISl HE COIAEPIKUTCS HOBBIX
JIOBOJIOB HJIM 0OCTOSITENIBCTB, @ Ha MpeAblLyliHe 00paleHus:

1. (narta, HOmMeD)

2. (nata, HOMED)

3. (naTa, HOMEp)
JIaBAJIKCH MOAPOOHBIE MIUCEMEHHBIE OTBEThI (KOIMH OTBETOB NPUIIAraloTes).

[Ipunoxenue: Ha 1.,B 9K3.

(1OJKHOCTD) (moamnuce) (MHULHAIBL, (haMHITHS)

HavanpHuk otzena rno padore
¢ oOpauieHusIMU rpax/ia

aIMHHUCTPALMH MYHHIMITAJILHOTO é
oOpa3oBaHus rOpOA-KypopT AHamna Jg(f E.E.bopucenko



I[TPUJIOXXEHHUE Ne 6

K ITopsinky paboTsl

¢ oOpaleHHsIMHI rpask/1an

B a/IMHHHCTPALIUN MYHHUIUITAILHOTO
00pa3zoBaHus ropoj-KypopT AHarna

KAPTOUKA JIMYHOI'O IMTPUEMA
No oT 20 I

®.N.0. nocerures
Anpec, Tenedon
Jlara npuema
Cojiepxxanue Bompoca

HWcnonuurens
Pezomonus

CpoK UCIIOTHEHHS
ABTOp pe30JIo1LuU (rmojrucn)

Jlata nepejayu UCIIOJHHUTEIIIO Komy Hanpasneno [IpuMmeganus

Korpaa ¢gakruyecku pacCMOTPEHO
Coueprxanne (pe3yibTaT pacCMOTPEHHs)

CHsUI ¢ KOHTPOJIS (moanmce)

HavansHuk otzena o pabore
¢ oOpanieHus MU rpaxkiaH
aJIMUHUCTPALIMH MYHUIUITAIILHOTO
‘%mf
('\\

o0Opa3oBaHusl rOPOA-KypopT AHara E.E.bopucenxo



[TPUJIOXKEHME Ne 7

K [Topsiaky paborni

¢ oOpaleHnsIMu rpax/iaH

B QJIMHHUCTPALIMK MYHHLHITAILHOTO
oOpa3oBaHus ropoa-Kypopt AHana

BJIOK-CXEMA
paccMoTpeHust oOpalleHus rpaxkiaaHuHa

['parknanun

v

Hanpasnenne obpamienus

[TouToit JInano DNIeKTPOHHOI dakcom [To renedony B xo1e simunoro

OYTOH npueMa
v v

ITpnem, o6paGorka

v Pacemorpenne
Peructparus N PYKOBOHTEIIEM,
i BEAYLIUM JINYHBIH
l npHem
Hanpasnenue Ha
4

paccMoTpeHue

‘ Paspsicuenne,

YCTHBI OTBET

Paccmotpenne 3asBHTEIIIO

Y

[Toaroroska u ” I"pazknanuu

HarpasJICHHEC OTBCTA

Cnucanue B J€J10

Hauanbuuk otaena no pabore
¢ ofpamieHusIMH rpaxk/ian

aJIMUHUCTPALMU MYHHULUMITATIBHOTO %
ofpa3oBaHusi ropoJi-KypopT AHarna ,.%2/ E.E.bopucenko



