ANMVHUCTPATIMA MYHHIIMIANLHOIO OBPAZOBAHNY
FOPOL-KYPOPT AHATA

PACTIOPSXEHUE
or 3108, 2020 » 69~/

T AHana

O BHeceHHM H3MEHEHHS B PacHoOpsiKeHHe aIMHHHCTPALHH
MYHHIINNIAJbHOT0 00pa30BaHUSA TOPOA-KypopT Anana
ot 10 ampenst 2019 r. Ne 35-p "O6 yreep:xkaenun MucTpykunu
10 TeJONPOU3BOJACTBY B aAMHUHICTPAHHU
MYHHUHNIAJILHOr0 06pa3oBaHus ropoa-KypopT Anana’

B COOTBETCTBHM C IOCTAHOBJIEHMEM TIJIaBhl aJIMHUHHCTpaimu (rybepHaTopa)
Kpacuomapckoro kpast oT 9 gaaps 2019 r. Ne 1 "O6 yreepxaenust MHCTPYKIHH 110
IeJIONPOU3BOICTBY B HCIIONHHUTEILHBIX OpraHax IocynapCTBEHHOH BiacTd KpacHo-
JapCKOTO Kpas", B CBSI3M C BHEAPCHVEM B aIMUHHCTPANK MYHHLHIIAIBHOTO 00pa-
30BaHUs TOPOA-KypopT AHana ENUHON MEXBEIOMCTBEHHOM CUCTEMBI 9JIEKTPOHHOIO
ToKyMeHTooGopoTa KpacHomapckoro xpasi, B HE/LIX YCTAHOBIEHUS €IUHBIX Tpebo-
BaHMH K MOAIOTOBKe, 00paboTKe, XPaHEHHIO ¥ HCIIOIB30BAHMIO JJOKYMEHTOB B 9IIeK-
TPOHHOM BHJIE:

1. Buect B pacHopsDKeHHUe aJMHUHUCTPAlUN MYHHULHIATEHOTO 06pa30BaHus
ropoz-Kypopt Anana ot 10 amperns 2019 r. Ne 35-p "O6 yTBeprkaenuu FIHCTPYKIHH
0 JeNONpPOM3BOJACTBY B aIMHUHHCTPAlMM MYyHULHMIAILHOTO — 00pa3oBaHus
rOpo-KypopT AHama' K3MeHEHHE, H3JIOKUB IIPUIIOXKEHHEe B HOBOM pelaKlIuy
COTTIACHO TIPUIOXKEHHUIO K HACTOSIIEMY PaCIIOPSIKEHHUIO.

2. Otneny nHGOPMATH3AIME X 3aIIUTEl MHQOpPMaUUK aIMHUHUCTPAIMN MyHHU-
IUIanBHOro obpasoBanust ropoa-Kypopt Amxama (Ilecomxmit H.B.) obecrieunTs
pasMeIleHre HACTOSIIEI0 PACIOPHKEHHA Ha OQULIMATLHOM CaiTe aIMHUHUCTPALUH
MYHHIMIAIEHOr0 00pa3oBaHUs TOPOA-KypopT AHama B HH(QOPMALMOHHO-TETe-
KOMMyHHKanoHHoH cetn "MHTepHeT".

VcrioaHsrommi 0093aHHOCTH
IIaBbl MYHHUIUIATEHOTO 00pa3oB

ropoa-KypopT AHama B.A. IlIsen




ITpunoxxenue

K PacHopsDKEHUIO aIMAHUCTPAITHH
MYHUIIUTIAIEHOT'O- 00pa30BaHHUs
ropoI-KypopT AHarra

or_31.08 200 Ne 6 ;“/;/2,..

«IIpunoxenue

YTBEPX/IEHA

pacIopsDKeHHeM aJIMUHUCTPAIH
MYHHUIUTIAIEHOTO 00pa3oBaHus
ropoa-KypopT AHana

ot 10 ampens 2019 r. Ne 35-p

(B pezaxiMu pacliopsKEeHUS
aIMUHUCTPALY MyHULMIIAIBHOTO
oOpazoBaHUI ropoA-KypopT AHama

or_SIURAN N 67y

HHCTPYKIMS ITO JEJOITPOU3BOACTBY
B aIMHHUCTPAIMN MYHHIMOAJLHOI0 06pa3oBanust
ropoa-Kypopt AHama

1. OBIIIME INOJIOKEHUA

1.1. MHCTpyKUHMS 110 AEIONPOU3BOACTBY B aJIMUHUCTPAIlMM MYHHUIMIIATIBHOTO
o6pazoBaHus TOPOA-KypopT AHama (nanee — MHcTpykuus) paspaboraHa B COOTBET-
cTBuH ¢ npukazoM DenepanbHOTO apxuBHOro areHTcTsa oT 11 ampens 2018 r. Ne 44
"O6 yrBepKaeHUM I[IprMepHOM HHCTPYKIMH IO JAEIONPOM3BOACTBY B TIOCyHap-
CTBEHHBIX OpraHu3alnysx”, IOCTaHOBJICHHEM IJaBHl aIMHHUCTpanuu (TybepHaTOpa)
Kpacuomapckoro kpas oT 9 saBaps 2019 r. Ne 1 "O6 yrBepxaenun HMHCTpyKInH 110
JIENIONPOM3BOJICTBY B MCIIOMHUTENBHBIX OpraHax rocyJapcTBeHHOM BrnacTu Kpacho-
IIapCKOro Kpas', a TakXKe B COOTBETCTBHHM C 3aKOHOIATENLCTBOM Poccuiicko dene-
panpu u KpacHomapckoro xpas B chepe mHOOpMaLUK, TOKYMEHTAlMH, apXUBHOTO
Jiena, HalMOHAILHBIME CTAaHIAPTaMy B cdepe YIpaBIeHns TOKYMeHTAMY.

_ 1.2. MacTpyKius paspaboTana B UeNsX YCTAHOBICHMS eMHBIX IIPaBHI IOIr0-
TOBKM O0Da3yIOUMXCsS B PaMKaX OCYIIECTBICHHS IEATENbHOCTH aIMMHUCTPAIMK
MYHHIATIATHHOTO 00pa30BaHus ropoA-KypopT AHama (#anee TakxKe — aIMUHUCTpa-
1¥sl) HOKYMEHTOB, OPTaHU3allMK PaOOTHl C HAMH, UX TEKYILIETO XPaHEHHS W ITOMrO-
TOBKM K II€pe/iadye B apXUB, COBEPIIEHCTBOBAHHUS AEIONPOU3BOACTBA B aIMHHKUCTpA~
(¥ ¥ [TOBBIMIEHUS ero 3¢ (PEeKTUBHOCTH. .

1.3. Tlonoxenuss VIHCTPYKUIHM DPACIPOCTPAHSIOTCS Ha OpTaHMU3alMIo paboTHI
C OpPraHU3allIOHHO-PACIIOPAIUTENLHEIMUA JOKYMEHTaMH HE3aBUCHMO OT BHIA HOCH-
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TENS, BKIKOYAs MOATOTOBKY, PETUCTPALMIO, YUET U KOHTPOJIb UCIIOJIHEHHUS TOKYMEH-
TOB, OPraHM3aLMI0 WX TEKYIIECTO0 XPAHEHUS, OCYIIECCTBISEMbIE C MOMOLIBI0 HHPOP-
MAalMOHHO-KOMMYHHMKALIMOHHBIX TEXHOJIOTHHA.

B nenax aBromarusanuy JEI0NPOU3BOACTBA B AJIMUHUCTPALMU TTPAUMEHSIETCS
€IMHAsl MEKBEJOMCTBEHHAsI CHCTEMA 3JIEKTPOHHOTO TOKyMeHTooOopoTa KpacHonap-
ckoro kpas (nanee takke — EMCOJI).

OcoOenHoctu paboThl ¢ gokyMeHTaMu B EMCO]J] uznaratorcst B PernamenTe
pabotel B EMCOJ] ¥ MHBIX METOAMYECKUX MaTepuajiax, KOTOpbiE pa3padaThIiBalOTCS
W YTBEPKIAKOTCA OTACIOM MH(OPMATU3aLUK W 3allUThl HHPOPMALMK aIMAHUACTPA-
IMM Ha OCHOBaHuM MHCTpyKUMN.

Opranmzauys JeONPOU3BOACTBA B aAMUHHMCTPALMM MOXKET OCYLIECTBISATHCS
C UCMOJIB30BAHAEM MHBIX WH()OPMALMOHHBIX CHCTEM AJIEKTPOHHOIO JTOKYMEHTOOOOPO-
Ta, €CJIM 3TO MPEAYCMOTPEHO MpaBoBbIMUA akTamu Pocculickoin denepanuu u KpacHo-
JAPCKOro Kpast.

1.4. OcobeHHOCTH OpraHu3anuu padoThl ¢ JOKYMEHTAMH, COACPKAUMHU WH-
(opManio OrpaHUYECHHOrO AOCTYMA (KOMMEPUYECKYIO TalHY, MEPCOHATBHBIC TAHHBIC
Y WHYIO KOHQUACHIMAIBHYIO UH(OPMALMIO), PETYIMPYIOTCS CIIEUMATIbHBIMU MPABO-
BbIMM AKTaMH (MHCTPYKLUSMH, MOJIOKCHUSIMH, PABWIIAMH), YTBEPKAACMBIMHU TJ1a-
BOI MYHHMIMITAILHOTO 00pa3oBaHMs TOPOA-KypopT AHama (MpaBOBBIMH aKTaMH a/-
MUHHUCTPAMU MYHUIIMNAIBHOTO 00pa30BaHus TOPOI-KypopT AHama).

[Tonoxennss MIHCTPYKIMM HE PACIPOCTPAHSIOTCS HA OPraHU3auuio padoThI
C IOKYMEHTaMH, COACP/KAILMMU CBEACHMS, COCTABIISIOLIME TOCYIAPCTBEHHYIO TAHHY.
Pabota ¢  CceKkpeTHBIMM  JOKYMEHTAMH  periaMeHTupyercs  HMHcTpyknmeit
1o 00ECMEYEHNI0 PEXXUMA CEKPETHOCTH B Poccuiickoii denepaumd M MPOBOAUTCS
B IOMEILIEHUSX, 000PYAOBAHHBIX COOTBETCTBYIOIIAM 00pa3oM.

Opranuzanuss 1 MOPSAIOK pabOoTel ¢ OOPAEHUSAMH TPAKIAH OMPEIACIISIOTCS
IIPaBOBBIM AKTOM aJIMHUHHUCTPALIMH.

Tpeboanust MHCTPYKIMHM pacnpOCTPaHstOTCS HAa padoTy ¢ OyXranTepcKou,
HAYYHO-TEXHUYECKOW, IMPOLECCYAIPHON W APYroM CIEHUAIBbHOW JTOKYMEHTALUEN,
a TAKKE JOKYMEHTaMH, COJAEPKAlIMMH WH(OPMALKIO OrPAaHUYECHHOTO JOCTyIa
(KOMMEPYECKYIO TaiiHy, MEPCOHAJBHBIC JAHHbIC, C MOMETKOW "Jlnsi ciay>keOHOro
NOJIb30BAaHUSA" W MHYI KOH(MIACHIMATBbHYK WH()OPMALMIO), JIMIIb B YAaCTH OOIIMX
OPUHLOMANOB PadOThl € JOKYMEHTAaMH, MOATOTOBKM JOKYMEHTOB K Tepenaye
Ha apXMBHOE XPAHCHHUE.

1.5. Tunel TOKYMEHTOB, MOPSAOK O(OPMIIEHHS KOTOPBIX HE OTOBAPHBACTCS
HHcTpykume, opopMIISIOTCS B COOTBETCTBUM € MPABHJIAMH, YTBEPKICHHBIMH Ipa-
BOBBIMH akTamu Poccuiickoil @enepanuu 1 KpacHOIapcKoro Kpas Ui JAHHOIO THIA
JOKYMEHTOB.

[To oTAENBHBIM BUJAM TOKYMEHTOB, MMPaBUia MOATOTOBKH, OQOPMIICHUS U pa-
OOTBI ¢ KOTOPBIMH YTBEPKACHBI MPABOBBIMU aKTAMW aJAMUHHUCTPALAU, MOJIOKCHUS
HMHCTPYKIIMK NPUMEHSIOTCS B YaCTH, HE YPETYJIMPOBAHHON TAKMMHU NMPABOBBIMU aK-
TaMU aIMAHUCTPALUH.

1.6. Opranu3anys, BEACHUE U COBEPILICHCTBOBAHKE JIEIONPOU3BOICTBA HA OCHOBE
€IMHON TOJMTUKK W TPUHLIAIIOB, MPUMEHEHUE COBPEMEHHBIX MH()OPMALIMOHHBIX TEX-
HOJIOrWi B paboTe ¢ JOKYMEHTAMH, METOIMUYECKOE PYKOBOJCTBO M KOHTPOJIb COOMIOIE-
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HUS YCTAHOBJICHHOTO MOPsIKa paboThl ¢ JOKYMEHTaMH B aJIMUHUCTPALMHN BO3/1AracTCs
Ha OTAEA JCJOMPOM3BOJCTBA AAMUHUACTPALMH MYHHLIMIATBLHOTO  00pa3oBaHMs
rOpoA-KypopT AHana (Aajgee — OTAEa JCTOMPOU3BOJCTBA) U PAOOTHUKOB OTPACIECBBIX
(pyHKIMOHANBHBIX ), TEPPUTOPUATIBHBIX OPraHOB aIMUHUCTPALIMK, OTBEYAIOIIMX 32 Op-
TaHU3aLMI0 Pa0O0Thl C JOKYMEHTaMU B YKA3aHHBIX OPTraHax.

3anaun, pyHKIMU, paBa U OTBETCTBEHHOCTh OTAENA JACIONMPOU3BOJCTBA PE-
riaMmeHTUpyroTcs [lonokeHneM 0 HEM, JOJKHOCTHBIE O0SI3aHHOCTA PAOOTHHUKOB OT-
JeNia ACTONMPOU3BOACTBA W PAOOTHHKOB, OTBEYANOIIMX 34 OPraHu3anuio padoThl
C TOKYMEHTAMH B OTPACJIECBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPUATBHBIX OpPraHax aj-
MUHUCTPALMH, YCTAHABIMBAOTCS JOJKHOCTHBIMU HHCTPYKIIUSIMH.

1.7. OTBETCTBEHHOCTh 3a OPraHu3alnio padOThl C JOKYMEHTAMH B OTPACIEBBIX
(pYyHKUMOHAIBHBIX ), TEPPUTOPHAIIBHBIX OpraHaxX aAMHHHUCTPALMH, a TAKXKE 3a Opra-
HU3ALMIO O3HAKOMJIEHHUS] BHOBb MMPUHATHIX PAOOTHHUKOB, NEATENBHOCTD KOTOPBIX CBS-
3aHa CO CIY>KEOHBIMHU JOKYMEHTaMU, ¢ TpeOOBaHUAMU MHCTPYKIIMK BO3JIAracTcsl Ha
PYKOBOJIMTENEH OTUX OPraHOB.

1.8. Ha nepuoj oTmycka, KOMaHAUPOBKH, OOJIC3HU WM B CJIy4ac YBOJbHEHUS
pabOTHHKM 00s3aHbI NEPENABATh BCE HAXOALIMECS HA UCHOJHEHUM, KOHTPOJIE WM
XPaHEHUU JOKYMEHTBI HEMOCPEACTBEHHOMY PYKOBOIUTEIO WU APYrOMY PaOOTHUKY
N0 YKa3aHWUIO HETTOCPEICTBEHHOTO PYKOBOIUTEIIS.

[Tpn cmeHe pabOTHHKA, OTBEHAOLIETO 32 OPraHU3aLMI0 U BEACHUE JIEJIONPOU3-
BOJICTBA, COCTABJISIETCS aKT MpUEMa-Nepeaadyn JOKYMEHTOB U eI (IPUTIOKEHUE 1).

1.9. He momyckaercs paboTa ¢ NONIMHHBIMU SK3EMILIIPAMH JOKYMEHTOB BHE
CITy>k€OHBIX ToMeleHni. C CoEp)KaHMEM TPOEKTOB JOKYMEHTOB, TOKYMEHTOB U pe-
30/TFOLUI K HUIM MOTYT OBITh O3HAKOMJICHBI TOJIBKO JIMIIA, AMEIOIIUE OTHOLIEHUE K UX
CO3/IaHUI0, O(POPMIICHHIO, UCTIOJIHEHUIO, KOHTPOJIFO M XpaHEeHUt0. CBeleHus, COaep-
JKAIKECS B CIYKEOHBIX TOKYMEHTAX, MOTYT HMCIOIb30BATHCS TOJBKO B CIY>KEOHBIX
LEJISIX U B COOTBETCTBHH € TOJTHOMOYMSIMH JIMIA, paOOTAIONIETO ¢ TOKYMEHTAMHU.

1.10. ConeprxaHue CITy>K€OHBIX JOKYMEHTOB HE MOICKUT Pa3JIAICHUIO.

BianmMopelicTBre co CpeacTBaMU MacCOBOM MH(pOpMALMK, IEPEIa4Ya CTOPOHHUM
OpraHu3anusM Kakoi-mi0o nH(popMauK WM JOKYMEHTOB M MX KONMMA TOMyCKacTCs
TOJIbKO C PA3PEUICHUs] PYKOBOJIUTENS OTPACIEBOTO ((PyHKIMOHAIBHOTO), TEPPUTOPH-
JIBHOTO OpraHa aAMUHHUCTPALMK WM HHOTO YIOJHOMOYEHHOTO UM JIULIA.

1.11. UHCTpyKIIMS sIBASICTCS 00s3aTENIbHONW MJii BCEX PAOOTHUKOB aJMUHU-
CTpauyy NPy UCTIOJTHEHUHA UM BO3JI0YKEHHBIX HA HUX 00SI3aHHOCTEH.

Pa0oTHHKM agMUHHCTPAUMKU HECYT AMCLMIIIMHAPHYIO, aIMUHUCTPATUBHYIO W
WMHYIO YCTAaHOBJICHHYKO 3aKOHOAATENbCTBOM Poccuiickoit denepanmy OTBETCTBEH-
HOCTh 3a HapyLICHHE CPOKOB XPaHCHHS NTOKYMEHTOB, YTPary U HECAHKIMOHUPOBAH-
HO€ YHUUYTOKEHUE CITY>KEOHBIX JOKYMEHTOB.

1.12. Ilpu ytpare cay»eOHOro J0KyMeHTa pabOTHUK UHPOPMUPYET OTACI -
JIOMTPOU3BOJICTBA U PYKOBOJMUTEISI OTPACIIEBOTO ((PYHKIMOHAILHOTO), TEPPUTOPUATTB-
HOro opraHa aaMuHucTpaumu. [1o ¢akty yTparsl Ciy>keOHOrO JOKyMEHTA 3aMECTH-
TEJIEM TJ1aBbl MYHMIMIIATILHOTO OOpPa30BaHUs TOPOA-KYPOPT AHAmA, KypHPYHOLIHM
OTIENl ACJIONPOM3BOACTBA, HA3HAYAECTCS Pa3OMpPATEIbCTBO W OPraHU3YETCS PO3BICK
JOKYMEHTA.
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Ecnu po3bICK TOKYMEHTA HE JACT PE3YyJIbTara, COCTABIAETCS aKT, B KOTOPOM
YKa3bIBAKOTCA TAHHBIC YTPAYEHHOTO TOKYMEHTA, & TAKXKE 00CTOSTENLCTBA, TPH KOTO-
PBIX MPOM30LUIA YTPATA, TOCIE YEro MPEANPUHUMAIOTCS MEPBI TI0 3aMELICHUIO yTe-
PSHHOTO JOKYMEHTA 3aBEPEHHON KOIMEN TOKYMEHTA.

1.13. PaGOTHUKM BOCHHO-YYETHOIO CTOJIa aAMUHUCTPALIUH, APYTUe PaOOTHUKA
aJMAHUCTPALIAN, HE SIBISFOMIMECS MYHULMIAIBHBIMHA CIYXALIMMHA, TPH padoTe Cco
CITy>KE€OHBIMH TOKYMEHTAMHU U TIPHA UX MOATOTOBKE PYKOBOJICTBYIOTCS MOJIOKCHUSMHA
HHCTpyKIMK.

1.14. I1paBuna paboTsl ¢ gokymeHTamMmu B EMCOJ] 1 mHbIX WH()OPMALIMOHHBIX
CUCTEMAX, B KOTOPBIX OCYIIECTBISETCS CO3JaHUE (BKJIFOUCHUE) U XPAHEHUE IOKY-
MEHTOB, HE JIOJKHBI TPOTUBOPEYHTH MONOKEHUIM MHCTpYKIMH.

1.15. KonTposnb 3a COOMIOAEHMEM 3aKOHONATENBCTBA OO0 ApPXHWBHOM JIENIE
B KpacHomapckoM Kkpae OCyHIECTBISET aAMUHUCTPALMS B MPEAETIaX KOMIIETCHIIUM,
ONpeNeNIeHHON 3aKoHomarelbeTBOM Poccuiickoii denepaunu m KpacHOIapcKoro
Kpasi.
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2. OCHOBHBIE ITOHATHUA

B UHCTpyKIMH HCTIONB3YIOTCS CIEAYIOIIME OCHOBHBIE MOHSTHS:

aBTOP JOKYMEHTA — OPraHu3alus, Oprad rocy1apCTBEHHOM BIIaCTH, OPraH MecCT-
HOT'O CaMOYTPABIIEHHMS], TOHKHOCTHOE JIULIO MJTH MPKIAHNH, CO3/IaBIINE TOKYMEHT;

0JIAHK IOKYMEHTA — JIULCT OyMaru WK 3JEKTPOHHBINA IAa0JIOH C PEKBU3ATAMU,
UACHTU(PUIMPYIOMUMHI aBTOPa O(PULIMATIBHOTO JOKYMEHTA,

BHUJ JOKYMEHTA — NPUHAUIC)KHOCTh JOKYMEHTA K OMPEACIICHHOM rpynmne ao-
KYMEHTOB IO MPU3HAKY OOMIHOCTH (YHKIMOHATBHOIO HA3HAYECHUS,

BHU3a — PEKBU3HT, PUKCUPYIOLIHIA coracue (HECOMIACKE) JOHKHOCTHOIO JIMIA
C COACPXKaHUEM TOKYMEHTA,

BKJIIoueHne aokymenta B EMCOJL — ocyliecTBiieHHE ACHCTBUI, 00ecneun-
BAKOIIMX PA3MEUICHUE CBEACHUI O TOKYMEHTE W (M) TOKYMEHTAa B CUCTEME aBTO-
MaTH3al|y SJIEKTPOHHOTO TOKYyMEHTOO000POTA,

BHYTPEHHHIiI TOKYMEHT — JOKYMEHT, HE BBIXOAAIIMI 3a Mpeacibl aJMHHH-
CTpalyy U HAMTPABJICHHBII HA PEIICHUE PA3TMYHBIX TEKYIIMX BOIPOCOB;

AeJ0 — JOKYMEHT WM COBOKYIHOCTHh JOKYMEHTOB, OTHOCSIIMXCS K OJHOMY
BOMPOCY WK cpepe AeATENBHOCTH aAMUHUCTPALMK, TOMEIIEHHBIE B OTACIIBHYIO 00-
JIOXKKY;

ACJTONPON3BOACTBO — ACIATEIBHOCTh, 00ECIEUMBANOIIAS TOKYMEHTUPOBAHHUE,
JOKYMEHTOOOOPOT, UCIOJB30BAHUE U ONIEPATUBHOE XPAHCHUE TOKYMEHTOB;

AOKYMEHT — 3a()MKCHPOBAHHAs HA HOCUTENE MH(POPMALUS C PEKBU3HTAMM,
NO3BOJIAIOIIAMY €€ HACHTU(PULMPOBATE;,

AOKYMEHTAJbHbIIi (OHI — COBOKYIHOCTbh JOKYMEHTOB, 0Opa3yroImxcs
B JICATEIBHOCTH aJIMAHUCTPALINH;

AOKYMEHTO000POT — JBUKCHHE JTOKYMEHTOB C MOMEHTA UX CO3/IaHUs WJTH TO-
JYUYEHHS 10 3aBEPIICHUS UCTIOJIHEHHSI UJTH OTIPABKH;

JOKYMEHTONOTOK — COBOKYITHOCTh JTOKYMEHTOB OJHOTO BUAA WM Ha3Haye-
HUS, IMEIOIINX €IMHBIA MapIIPYT;

poctyn (K JOKYMEHTY) — BO3MOXHOCTb M YCJIOBHS  IOJyYEHUs
Y UCTOIBb30BAHUS TOKYMEHTA,

eMHAsI MEKBEAOMCTBEHHASI CHCTEMAa 3JIEKTPOHHOI0 AOKYMEHT0000pOoTa
(EMCDJI) — ucnone3dyeMasl B aAMUHHCTPALMKM aBTOMATU3HPOBAHHAs HHQpOpMAIK-
OHHasl CUCTEMa, 00ECNEYNBAIOIIAS BKIIFOUEHUE TOKYMEHTOB B CUCTEMY, YIIPABJICHHE
JOKYMEHTaMH, ONIEPATUBHOE XPAHEHUE U IOCTYI K HUM;

3aBepeHHasl KOMUsl [JOKYMEHTa — KONUs JOKYMEHTa, Ha KOTOPOH
B YCTAHOBJICHHOM TNOPSJAKE MPOCTABIECHBI PEKBU3UTHI, 00ECIICUMBAOIINE €€ FOPUIH-
YECKYH0 3HAUUMOCTB;

HHAEKC Aeqa — nudpoBoe win OyKBEHHO-IU(PPOBOE 0003HAYEHUE Jena
B COOTBETCTBMM C HOMEHKJIATYPO#l Aen OTpacieBoro ((pyHKIHOHAIBHOTO), TEPPUTO-
PHATIBHOTO OPraHa aIMUHUCTPALUY,

HH(POPMALMOHHAS CHCTEMA — COBOKYTHOCTb COACpKallehcs B 0a3ax JaHHBIX
uHpopMamu M o0ecrneunBarOMX €¢ 00pabOTKy WMH(POPMALMOHHBIX TEXHOJIOTHM
Y TEXHUYECKUX CPEJICTB;



6

UCTOJIHUTENb — PAOOTHUK aJMUHUCTPALMH, B 30HE OTBETCTBEHHOCTU KOTOPO-
ro0 HAaxXOOWTCS CO3JaHWE IPOEKTa JOKYMEHTA, €ro O(OpMIIEHHE, COINIAaCOBAHWE H
MPEACTABIIEHAE HA OANKUCH PYKOBOJICTBY;

KOHTEiiHep JJIEKTPOHHOI0 [JOKYMEHTA — DJJEKTPOHHAs Ianka B BHJE
ZIP-apxuBa, BKJIIOYArOIIas 3JIEKTPOHHBIA JOKYMEHT, B TOM YHCJIE €0 METANAHHBIE,
¥ 00eCreYnBaomas LENOCTHOCTh JJIEKTPOHHOIO JOKYMEHTA IPH €ro nepenade
Ha XPaHEHUE,

KOHTPOJIbHAsI cymMa (daiiia/mankm) — 3HaYCHUE, PACCUMTAHHOE 10 HA0Opy
JAHHBIX OyTEM NPUMCHCHMSA OINPCACICHHOIO ajropurMa M HMCIOOJIb3YyEeMOC
JUTSI TIPOBEPKM LENOCTHOCTH JAHHBIX TIPH UX MEPEJaye WA XPAHCHNH,

KOIHSI JOKYMEHTA — DK3EMIUIAP JOKYMEHTA, TOJHOCTBIO BOCIPOU3BOAAIIMMA
WH(OPMALMIO TOAJTMHHUKA TOKYMEHTA,

KOPPECHOHACHIHA — JOKYMEHTBI, COCTABIIAIOIINE NEPENUCKY MEXKIY OpraHa-
MU TOCYNAapCTBEHHOH BIACTH, MYHULMNAIBbHBIMH OOPa30BAHUSMHU, TOCYAAPCTBEH-
HBIMH U HETOCYJAPCTBEHHBIMHU OPraHU3alUsIMHA, (PU3AYECKAMU JINLIAMU,

MapLpyT AOKYMEHTAa — T[OCIEI0BATEIBHOCTh OIEpaluii, COBEPLIAEMBIX
C IOKYMEHTOM B IIPOLIECCE €r0 CO31aHUs U UCIIOIHCHHUS,

HOMEHKJIATypa JeJl — CUCTEMAaTU3UPOBAHHBINA IIEPEYCHD 3ar0JIOBKOB JIEII, CO-
3/1aBACMBIX B IMUHUCTPALIMH, C YKA3AHUEM CPOKOB X XPAHCHMS,

o0palueHue rpa;KJaHuHA — HAPABJIICHHOE B OPraHbl FOCY IapCTBEHHON BIIAaCTH,
OpraHbl MECTHOTO CAMOYITPABIEHHS WM JOJGKHOCTHOMY JIMILY B TUCBMEHHOHN (opme
Wik B (POpPME BJIEKTPOHHOTO JOKYMEHTA MPEUIOKECHUE (3asABJIICHUE WM >Kanoda), a
TaKXe YCTHOE OOpalllcHHE MPAKAaHWHA B OPraHbl FOCYIaPCTBEHHON BIIACTH, OPTraHbI
MECTHOI'0 CaMOYITPaBJICHNUS,

o0beM [JOKYMEHT0000pOTa — KOJMYECTBO JOKYMEHTOB, IOCTYNMBIINX
B QIMUHHUCTPALIMIO M CO3JJaHHBIX €0 3a OMPEACTICHHBIN MEPUOT;
ONepaTHBHOE XpPaHEHHE  JOKYMEHTOB —  XPaHCHUE  JOKYMECHTOB

B QIMUHHUCTPALIMK 10 UX NIEPEJauy B MyHULIANATbHBIA aPXUB WA YHUUTOKCHUS,
oneparop EMCJ/I — otaen nHpOpMaTH3alui U 3al0UThl HHPOPMALAX aJIMH-
HUCTpPALNH;

ONUCH J1eJI — YUYETHBIA JOKYMEHT, BKIFOYAKOIINANA CBEACHUS O Aenax, chopMu-
POBAaHHBIX B QJIMUHUCTPALMU, €€ OTPacieBbIX ((QYHKIMOHAIBHBIX), TEPPUTOPUAITH-
HBIX OpraHax M MOJJISKAIMX MEPeIade Ha apXMBHOE XPAHECHHUCE,

OPraHU3alMOHHO-PACTIOPSIAUTEIbHASL JOKYMEHTANS — KOMILIEKC TOKYMEH-
TOB (ITOJIO>KEHUS!, YCTaBbI, PELIECHHMS, TPABUJIA, MOCTAHOBJICHHUS, PACTIOPSLKCHUS, TPH-
Ka3bl M JIp.), 00€CHeUMBaOINX peau3aluio (yHKUMA yOpaBiIcHUS OTPACIEBbIMU
(pyHKIMOHAIBHBIMY ), TEPPUTOPUATBHBIMU OPraHaMH aJIMHUHUACTPALHH,

odopmiieHune fAesia — NOArOTOBKA J€NIA K epeiade Ha ApXUBHOE XPAHEHHUE,

oopMiieHHE TOKYMEHTA — NPOCTABIICHUE HA JOKYMEHTE HEOOXOAUMBIX PEK-
BU3HTOB,

nepBuYHas 00pad0TKa JOKYMEHTA (AKCHeINIUOHHASE 00padoTKa OKY-
MEHTA) — KOMIUIEKC paboT, BBIMOMHIEMBIX C JOKYMEHTOM MPHU €ro MOCTYIJICHUH B
aJMAHUACTPaLMIO (TPOBEPKA MPABUIIBHOCTH AIPECOBAHUS, LIETTOCTHOCTH, KOMILICKT-
HOCTH U JIp.),
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ne4yaTb — YCTPOMCTBO, COAEpIKalIee KIUIIE, KaK MPaBWIO, KPyraoi (popmsl,
UCMOJB3YEMOE 7Sl 3aBEPEHUsT TMOUIMHHOCTA TOJINUCH JOJDKHOCTHOTO JIMLA
HA JOKYMEHTE MyTEM HAHECEHUS OTTUCKA KITUIIE Ha Oymary;

NOJJIMHHHUK TOKYMEHTA — TIEPBbIi WM €AMHCTBEHHBIN SK3EMIUIAP TOKYMEHTA,

NOANUCAHUE (JOKYMEHTAa) — 3aBEPEHUE JOKYMEHTa COOCTBEHHOPYYHOM MO~
NUCBI0 JTOJDKHOCTHOTO JIMLA aJAMAHUACTPALIAN, OpPraHu3ainuu, (pu3ndeckoro auna no
YCTaHOBJICHHOU (popMme;

PeruCcTPAllHOHHDBI HOMEP JAOKYMEHTA (PerucTpauyOHHbIH HHAEKC T0KY-
MeHTa) — UQPOoBOE WK OYKBEHHO-IIMPPOBOE 0003HAUYCHUE, TPUCBANBACMOE JIOKY-
MEHTY B LENSIX €r0 UACHTU(IUKALNY U YUETA,

perucrpanusi JOKyMEHTa — PUCBOEHUE JOKYMEHTY PErMCTPAlMOHHOIO HO-
MEpPA U BHECEHUE TAHHBIX O JJOKYMEHTE B PErMCTPALMOHHO-YUYETHYIO (hOpMY;

pe30/II0IHsT — PEKBHU3UT, COACPKAINMI yKa3aHWs JOJDKHOCTHOTO JIMIA
N0 UCIOJIHEHUIO JOKYMEHTA,

PEKBH3HUT JOKYMEHTA — 3JIEMEHT O(POPMIICHUS JOKYMEHTA,

CHUCTEMA JOKYMEHTAUMHN — COBOKYITHOCTh TOKYMEHTOB, B3AUMOCBSI3aHHBIX 10
NPU3HAKAM Ha3HAYeHHUs], CPephl ACATENBHOCTH U €MHBIX TPeOOBaHUH K WX 0(OopM-
JICHHIO,

CPOK XpaHEHHUsI JOKYMEHTOB — NIEPHUOJ, B TCUEHHE KOTOPOro AOHKHO odecme-
YMBATHCS XPAHEHUE JOKYMEHTA B COCTABE JOKYMEHTAILHOTO MJTM apXUBHOTO (POH[A,

YHHUYTOKEHHE JOKYMEHTOB — HCKIIFOUEHUE JOKYMEHTOB M3 JOKYMEHTAIBHOIO
WIA apXUBHOTO (POHAA MO UCTEUEHUM CPOKA UX XPAHEHUS C MOCIEAYIOIAM YHAUYTO-
JKEHWEM (YTHIU3alUeii ) B yCTAHOBIIEHHOM MOPSIKE;

YTBepKAeHHE JOKYMEHTAa — Croco0 YAOCTOBEPEHUS JTOKYMEHTA M BBEICHUS
€ro B JCHCTBHE, CAHKIMOHMPYIOIIWA pPACHpPOCTPAHCHUE MOCHCTBUA HOKYMEHTA
HA OMpPEACTIEHHBINA KPYT OpraHu3alnii, Noapa3AcacHuil, pabOTHUKOB,

(aiin JIEKTPOHHOI0 AOKYMEHTA — COYCTAHHE BH3YAJIbHBIX OTOOpPKCHUMN
ONaHKa, TEKCTa M APYTMX PEKBH3UTOB (MCKIKOYAs PErHCTPALMOHHBIA HOMED, Aary
PETUCTpalK U MOMKCH ) JIEKTPOHHOTO JOKYMEHTA M €0 MPHI0KEHUH;

(popmMupoBaHue nesa — TPYNNHUPOBKA HMCIOIHEHHBIX JOKYMEHTOB B JEIIO
B COOTBETCTBMM C HOMEHKJIATYPOM €N U MX CUCTEMATU3ALKs BHYTPHU ACTa,

IITAMII — YCTPOHCTBO, COAEPKALICE KIMIIE, KAK MPaBHJIO, MPSAMOYTOJbHOM
(OpMBI, JUIsi HAHECEHUS] Ha OyMary OTMETOK CIY»KEOHOro, CPaBOYHOr0, YYETHOTO
XapakTepa,

IKCNEPTH3Aa HEHHOCTH JOKYMEHTOB — U3YUYCHHUE JTOKYMEHTOB HA OCHOBAHWHU
KPUTEPUEB X LEHHOCTHU AJISl ONPEACIEHHs] CPOKOB XPaHEHUS! TOKYMEHTOB M 0TOOpa
uX JUIsl BKIIFOUEHHS B cocTaB ApxuBHOTO (honaa Poccuiickoit denepaimu;

3JIEKTPOHHOE /1eJI0 — BJICKTPOHHBIA JTOKYMEHT WM COBOKYIMHOCTH JJIEKTPOH-
HBIX JOKYMEHTOB M METAJaHHBIX K HUM, COPMUPOBAHHBIE B COOTBETCTBUH C HOMEH-
KJIaTypO# JIedt,

3JIEKTPOHHBII JOKYMEHT — JOKYMEHT, HH(QOpPMAaLUsl KOTOPOTO MPEACTABICHA
B DJIEKTPOHHOM (hopMe;

3JIEKTPOHHBII TOKYMEHT0000POT — JOKYMEHTOOOOPOT € MCMOJIb30BAHUEM aB-
TOMAaTH3UPOBAHHOH MH(POPMALIMOHHON CHCTEMBI (CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTO-
o0opora);,
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WIEKTPOHHAsi KOMMSI JOKYMEHTa — KONHsS JIOKYMEHTa, CO3JaHHas
B 2JICKTPOHHON (popme (TIEpeBECHHAs B BMEKTPOHHYIO (POPMY C MOMOILIBID CPENCTB
CKaHWPOBAHMS KON JOKYMEHTA, M3TOTOBIEHHOTO HA OyMa)KHOM HOCHUTEIE),

3JIeKTpoHHast nmoanuck (nanee — OI1) — uHdopmalms B JICKTPOHHOU Popme,
NPUCOCTUHEHHAS K MOJMUCHIBAEMOMY 3JIEKTPOHHOMY JOKYMEHTY WM MHBIM 0Opa-
30M CBSI3aHHAs ¢ HUM W TO3BOJISIIOIIAS MACHTU(PUIMPOBATH JIMIO, MOJMKMCABIIEE
DJIEKTPOHHBIN JOKYMEHT.
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3. JOKYMEHTHPOBAHMUE YIIPABJIEHUECKOI
AEATEJIBHOCTH

3.1. CocraB 10KYMEHTOB

3.1.1. JleATenbHOCT AIMUHUCTPALMN OOECIEUYNBACTCS CUCTEMON B3aMMOYBSI-
3aHHOH YNPaBJIEHYECKON NOKYMEHTauu. Ee cocTaB onpeaenseTcss B COOTBETCTBUH C
NOJTHOMOYMSAMHM aIMUHUCTPALMHU, KPYTOM BBINOJHSAEMBIX (PYHKLMIA, TOPSAKOM pPas-
PELIEHUS] BOTPOCOB, 00BEMOM M XaPAKTEPOM B3aUMOJACHCTBUS C UCIOTHUTEIbHBIMA
OpraHamu rocyJaapCTBEHHOM BnacTh KpacHOZapckoro Kpas, OpraHaMyd MECTHOIO ca-
MOYITPABJICHHUS, TOCYJAPCTBEHHBIMHM ¥ HETOCYJAPCTBEHHBIMHM OPraHU3aLMsIMK, TPaX-
JAHAMMU.

3.1.2. ®yHKUMH yNpaBiIcHUS B IMAHUCTPALIMN PCAUTA3YIOTCS ¢ TTOMOIIBIO Op-
TaHU3ALMOHHO-PACTIOPSANTENBHOW TOKYMEHTAMK, KOTOpas BKIIFOYAET MPABOBBIC
aKThl, OPraHU3aUMOHHBIE U WH()OPMALIMOHHO-CITPABOYHBIC JOKYMEHTBHI.

3.1.3. B aaMMHHCTpaUMy MOArOTaBIMBAKOTCA W WU3JAKOTCS CIEAYIOIIUE BHbBI
NPABOBBIX AKTOB: MOCTAHOBJICHHS W PACMOPSHKEHUS aIMUHUCTPALIAN, TIPUKA3bL, pac-
NOPSHKEHUS. OTPACIEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX OPraHOB aJMHUHH-
cTpaunu, 00JaJAr0IIMX MTPABAMH FOPUAMYECKOrO JIMIA. B KauecTBE OTACIBHBIX J0-
KYMEHTOB WJIM KAaK MPHUJIOKEHWS K MPABOBBIM AKTaM NPUHHUMAKOTCS IMpaBUia, WH-
CTPYKLHMH, TOJIOKEHUS, PETJIAMEHTBI, MPOTOKOJIBI, aKThl U Ip. OCHOBY JOKYMEHTO-
000pOTa COCTABIISACT ACOBAs MEPENUCKA.

3.1.4. OpraHu3anuOHHO-PACTIOPSAUTEIBHBIC JOKYMEHTHI, CO3/1aBacMbI€C
B JCATENIBHOCTA aJIMUHUCTPALMK, AOHKHBI OBITh OQOPMIICHBI MO MPAaBHJIAM, yCTa-
HOBJICHHBIM MHCTPYKLIHMEH.

BHocuth kakue-mmO0 UCTpaBliCHUs WU JOOABJICHUS B MOAMUCAHHBIE (YTBEP-
JKICHHBIE ) TOKYMEHTBI HE IOy CKaeTCsl.

3.1.5. Kaxnplii TOKyMEHT, MPUHUMAEMBINA (M31aBacMblii) aAMUHHACTPALIMCH, €€
OTpacieBbIMU ((PYHKIIMOHATIBHBIMY ), TEPPUTOPUAIBHBIMU OpraHaMu, 0(hopMIISIETCS B
COOTBETCTBUM ¢ MHCTPYKIMEH N UMEET ONPENEIICHHbII HA0OP 00s3aTebHBIX PEKBH-
3UTOB (moapazaen 3.5 MHCTpyKIun).

JIOKYMEHTBI, CO31aBAEMBIE B MPOLECCE OCYLUECTBICHUS NEATEIBHOCTH OTpac-
JeBBIX (PYHKIMOHAIBHBIX ), TEPPUTOPHATIBHBIX OPraHOB aAMHHKUCTpalK ((PUHAHCO-
Bas, OyXraJITepCcKasl y4eTHas M OTYETHAs JOKYMEHTALUsl, JOKYMEHTaUs 110 MaTepu-
AIbHO-TEXHUYECKOMY OOECIEUEHUIO, AOrOBOPHAs JOKYMEHTAUUs W Jp.), AOJKHBI
COOTBETCTBOBATH MPAaBHJIaM, YCTAHOBJIICHHbIM MHCTpyKuMeH, B 4acTu opopMiacHUs
PEKBU3HUTOB, 00CCIEYMBAKOIINX FOPUANUYECKYIO 3HAYMMOCTh JTOKYMEHTOB. HAUMEHO-
BaHUE OTPACIEBOro ((PyHKIMOHAIBHOIO), TEPPUTOPUAILHOTO OpraHa aJMHUHHUCTpPa-
UM — aBTOpPa JOKYMEHTA, aTa JOKYMEHTA, FPAQ YTBEPXKIACHHS, ONUCH, Tpud co-
IJIACOBAHMs TOKYMEHTA, BH3a, MEYaTh, OTMETKA O 3aBEPCHUM KOMWM JTOKYMCEHTA,
a TAK)KE PEKBU3WTA, HAHOCHMMOI'O Ha JOKYMEHT, COACpKalMiA MH(POPMALMIO, JOCTYII
K KOTOPOH OrpaHWyeH, — Ipru() OrpaHUYEHUS TOCTYNA K JOKYMEHTY.

OcobeHHocTH 0QOPMIIEHUS] TOKYMEHTOB, CO3/1aBAEMBbIX B MPOLIECCE OCYILECTB-
JIEHHS JIEATETBHOCTH OTPACieBbIX ((PYHKIMOHABHBIX), TEPPUTOPHAIBHBIX OPraHOB
aJAMHHHACTPaLMK, 00JaJA0IIMX MPAaBaMHU KOPUANYECKOrO JIMIA, U OTPAKAOIINX CIIe-
UKy WX JEATETbHOCTH, a TAKXKE MPaBWia OPraHu3aniy padoThl ¢ JAHHBIMU JOKY-



10

MEHTAMH, €CJIA OHM HE ONPEIENICHbl HACTOSAIEH MHCTpYKUMEH, MOTYT yCTaHABIIH-
BaThCs OTACIBHBIMU MMPABOBBIMHM AKTaMH 3TUX OPTaHOB.

3.1.6. Jlyis NOArOTOBKHA JOKYMEHTOB, OTPAKAOIIMX CHELU(PHUKY ACATEIbHOCTH
oTpacieBbiX ((PYHKIMOHAIBHBIX), TEPPUTOPHAIBHBIX OPraHOB aAMUHHCTPALMH, 00-
JAJAMKUX MPaBaAMHA KOPHIMYECKOTO JIMLA, W YNPABJICHUS JAHHBIMH JOKYMEHTAMH
MOTYT MCIIOJIb30BAaThCSl B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM MOPSAKE APYTHE WH-
(hOpMaIMOHHBIE CUCTEMBI.

3.2. braHku 10KYMEHTOB

3.2.1. B agMHMHHCTpallMM CO3JAKOTCA JOKYMEHTHI HAa OyMaKHOM HOCHUTENE
Y DJIEKTPOHHBIE JOKYMEHThI ¢ npumeHeHuemM EMCO/I. Jlns 3TOro MCmosib3yroTes
OnaHKW TOKYMEHTOB, U3TOTOBJIICHHBIC HA OYMaKHOM HOCHTENE THUIOTPAQCKUM CIOCO-
O0OM, ¥ (MM ) SJIEKTPOHHBIE IAOIOHBI OJIAHKOB JOKYMEHTOB.

3.2.2. JIOKyMEHTBI, CO3/aBacMble Ha OyMaXHOM HOCHUTENE, O(QOPMIIIOTCS
Ha ONaHKax WM CTaHAApPTHBIX Juctax Oymarm Qopmara A4 (210 x 297 mm), AS
(148 x 210 mm). JInst U3roTOBJICHUS OJJAHKOB PE30JIIONMIA UCTIOIB3yeTCst Oymara ¢op-
mMaToB AS (148 x 210 mm), A6 (105 x 148 mm).

JIs TEKCTOBBIX PEKBHU3MTOB OJAHKOB JOKYMEHTOB MCIIOJIB3YETCS TapHUTYpPA
mpu(Ta, BXOAAIIAS B CTAHAAPTHBIM MAaKeT O(UCHOrO MPOrpaMMHOr0 OOECICYECHUs
(manpumep, Times New Roman, PT Astra) pasmepom Ne 10, 12, 14, 16 nr.
He nonyckaercss ncnons3oBarh MHBIE HAYEPTaHUs (KYPCHB, OJYEPKUBAHKE), KPOME
MOJTY>KHPHOTO.

3.2.3. bnaHku TOKYMEHTOB O(QOPMIISFOTCS B COOTBETCTBHH C NPUJIOKEHUEM 2 K
HHucTpykmu (HOMepa peKBU3ATOB yKa3aHbl B MyHKTE 3.5.2 UHCcTpykumu). OpueHTH-
POBOUYHBIC TPAHUILBI 30H PACHOJOMKEHHS PEKBH3UTOB O0O3HAYECHBI HA CXEME MYyHKTH-
pOM.

3.2.4. B 3aBUCMMOCTH OT PaCHOJIOKEHUSI PEKBU3UTOB YCTAHABIMBACTCS JIBA Ba-
puaHTa OaHKOB: YIJI0BOHM M MPOAOBHBIN. [Ipy yrmoBOM BapuaHTe PEKBU3HTHI OJIaHKa
pAcIoaratoTCs B BEPXHEM JIEBOM YIUTY, MPU MPOAOJIBHOM — MOCEPEAMHE JTUCTA BIOJIb
BEPXHETO TMOJISL.

3.2.5. B aAMHHHCTpALMXA UCTIONIB3YIOTCS CICAYIOMNAE BU/IbI OJJAHKOB TOKYMEH-
TOB:

3.2.5.1. bnaHkn ¢ MHOTOLBETHBIM BAPUAHTOM BOCHPOM3BEACHHS repda MyHH-
IUNAIBHOTO 00Pa30BaHMs FOPOA-KypOpPT AHana:

OJJaHK NUChbMa IJ1aBbl MYHHLMNAIBHOIO 00pa3oBaHUs TOPOA-KypOpT AHama
(YIJIOBOE pacCloiIOKEHUE PEKBU3UTOB);,

OJTaHK TMOCTAHOBJICHUS AAMUHHCTPALMM MYHULIMOAIBHOTO 00pa3oBaHUs
ropoJ-KypopT AHana (IpoJ0JbHOE PACIIOI0KEHUE PEKBU3UTOB);

OTaHK  paclopsHKCHUS  aIMUHUCTPAUMM  MYHHULIMOAIBHOTO  00pa3oBaHMs
ropoJI-KypopT AHana (IpoJ0JbHOE PACIOIOKEHUE PEKBU3UTOBR ).

3.2.5.2. bnaHku ¢ OJHOLBETHBIM BOCIPOU3BEACHUEM Irepda MYHULIMIAIBHOIO
oOpa3oBaHHs TOPOA-KypPOpPT AHarma:

OJlaHK MUChbMA TEPBOTO 3aMECTUTENSI IJ1aBbl MYHULIMOAIBHOIO 0Opa3OBaHUs
ropoJI-KypopT AHana (yrJIoBOE€ PacloJIO)KEHUE PEKBU3UTOB);
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OJJaHK MHAChMa 3aMECTUTEINS TJ1aBbl MyHULMNAIBHOTO 00pa3oBaHMs rOPOA-KY-
popT AHana (yrjioBO€ pacrnojio>KEHUE PEKBU3UTOB);

OJTaHK MAChMA aAMUHUCTPALUN MYHALMIIAIBHOTO 00pa30BaHusl TOPOJI-KYypOpT
AHana (yrjaoBo€ pacnoyioKEeHUE PEKBU3UTOB);,

OaHK mUcbMa OTPacneBOro ((PyHKIMOHAIBHOTO), TEPPUTOPHATIBHOTO OpraHa
aJIMAHUCTPALIAHA, UMCIOIIETO MTPABO B COOTBETCTBHHM C MOJIOKEHUEM 00 3TOM OpraHe
OCYILIECTBIIATh MEPENUCKY HA COOCTBEHHBIX OJaHKax (YIJIOBOE PACIOJIONKECHHE PEK-
BU3HTOB);

OJlaHK MPAaBOBOTO aKTa (MPHKA3, PaCHOPSHKEHKUE) OTPACIEBbIX ((PYHKIIMOHAIIb-
HBIX ), TCPPUTOPUATIBHBIX OPraHOB aIMUHUCTPALMH, 00Jaa0luX MPaBaMu FOPUIN-
YeCKOro Ju1a (MPOJ0IBHOE PACIONIOKEHNE PEKBU3UTOB);,

OJJaHK MHAChMAa KOJUIETMAIbHOTO OpPraHa aJAMUHUCTPALMN, UMEIOLIETO TIPABO B
COOTBETCTBUM C TOJOKEHUEM OO0 3TOM OpraHe OCYLIECTBIIATH MEPEMUCKY Ha COO-
CTBEHHBIX OJaHKaX (YIJIOBOE PACHOJIOKEHUE PEKBU3UTOB ).

OOpasubl HEKOTOPBIX OJIAHKOB JOKYMEHTOB MPUBEACHBI B MPHIIOKECHUAX 3 — 6
K MHCTpYKIIMA.

3.2.5.3. bnaHk pe3osonuu (MpUI0KeHHUE 7).

3.2.5.4. B orpacneBbIX (PyHKIMOHAIBHBIX ), TEPPUTOPUATBHBIX OPraHax aJMu-
HUCTPALMU MOTYT MPUMEHSTHCS UHBIE BUJBI OJTAHKOB JTOKYMEHTOB IO COMIACOBAHUIO
C OTACTIOM JIEJONPOU3BO/ICTBA.

3.2.6. biraHkamu CTPOroro y4era siBJsitOTCs:

OJTaHK MUChbMA IJ1aBbl MyHHUIMITAJILHOTO 00pa30BaHus TOPOA-KypopT AHana,

OlaHK TMHChbMa MEPBOrO 3aMECTUTENS TJABbl MYHHMIMIIAIBHOTO 0O0pa30oBaHHs
rOpoA-KypopT AHana;

OlaHK MNWUCbMA  3aMECTUTENSl TJaBbl  MYHULMOAIBHOTO  00pa3oBaHUs
rOpoA-KypopT AHana;

OJTaHK MUChMA aIMAHUCTPALUH.

3.2.7. bnaHku TOKYMEHTOB HA OyMa)KHOM HOCHTEJIE U 3JICKTPOHHBIE MAOTOHBI
OJJAHKOB M3rOTABIMBAIOTCS HA OCHOBAHMHA MAaKETOB OJIAHKOB, YTBEPXKAACMBIX B ajl-
MUHUCTPALUMU T[1aBOW MYHWLIMNAIBHOTO OOPa30BaHUS TOPOIA-KYpPOpT AHama WiH
YIIOJTHOMOYEHHBIM MM JIMIOM, B OTPAcEBbIX ((PYHKIIMOHATIBHBIX ), TEPPUTOPUATBHBIX
OpraHax aJIMMHUCTPALXN — PYKOBOJUTEIIEM OpraHa.

ONEKTPOHHBIC MAOIOHBI OJMAHKOB JOKYMEHTOB JOJDKHBI OBITH MICHTUYHBI
OJlaHKaM TOKYMEHTOB Ha OyMa’KHOM HOCHTEJIE W 3AIMIIEHBI OT HECAHKIIMOHUPOBAH-
HBIX U3MEHEHUN.

MakeThl 071aHKOB JJOKYMEHTOB pa3padaThiBatOTCS ¢ COONIIOACHUEM TpeOOBaHMA
HMHCTpYKIIMK ¥ COTJIACOBBIBAOTCS C OTACTIOM JIEJIONPOU3BOACTBA.

3.2.8. Ilpu u3nannm JOKYMEHTOB Ha CTaHIAPTHBIX JTUCTaX OyMarn Ha HUX BOC-
MPOU3BOJATCS PEKBU3UTHI, HEOOXOAUMBIEC U JOKYMEHTOB KOHKPETHOIO BUAA WM
PA3HOBUIHOCTH.
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3.3. O0mue TpedoBaHuA K 0(POPMJICHHIO TOKYMEHTOB

3.3.1. JIOKyMEHTBI M3rOTaBIMBAIOTCS Ha OyMa>KHOM HOCHUTEJIE U B (DOPME DJICK-
TPOHHBIX JOKYMEHTOB ¢ COOMIOJICHUEM YCTAHOBJICHHBIX MPaBuil 0(OPMJICHHS TOKY-
MEHTOB.

3.3.2. lokyMeHThI, 0()OPMJICHHBIE KaK Ha OnaHke, Tak M 0€3 HEro, JOJIKHBI
UMETH CICAYOLIUE TOJIS:

JIEBOC - 30 mM;
[paBoe - 10 mm;
BepxHee  — 20 MM,
HWKHEE  — 20 mm.
[Tpn anpOOMHOM OpHEHTAMU CTPAHULBI YCTAHABIMBAKOTCS CIEAYIOLIUE TTOJISL:
JIEBOC - 20 mM;
[paBoe - 20 mmMm;
BepxHee  — 30 MM,
HWKHEE  — 10 mm.

Jlonmyckaercst co3naHue TOKYMEHTOB Ha JIMLEBOH W 0OOPOTHOM CTOPOHAX JINCTA
(32 MCKITFOUEHHEM TOKYMEHTOB, OOPMIIEHHBIX HA OJaHKE, U JOKYMEHTOB OCTOSIHHO-
ro Cpoka XpaHeHus ). [ Ipu ABYCTOPOHHEM CO3aHAM JOKYMEHTOB IIMPHHA JICBOTO MOJIS
Ha JIMLEBOI CTOPOHE JINCTA M MPABOTO MOJIE HA OOOPOTHOM CTOPOHE JIMCTA JOJDKHBI
OBITh PaBHBI.

IIpn AByCTOpOHHEH nedatd OOOPOTHAsE CTOPOHA JIMCTAa JAOKYMEHTA IOJDKHA
UMETH MOJS:

JIEBOC - 10 mmM;
[paBoe - 30 MM,
BepxHee  — 20 MM,
HWKHEE  — 20 mm.

3.3.3. Ilpu co3manun JOKYMEHTa Ha JABYX M 0O0Jice CTpaHMIAX BTOPYKO W MO-
CIICAYIOIINAE CTPaHUIBI HyMEPYrOT. HoMepa CTpaHuIl MpOCTABISAIOTCS MOCEPEANHE
BEPXHETO MOJs JOKYMEHTA Ha pacCcTOssHAKA 10 MM OT BEPXHETO Kpas JInCTa apaOCKu-
MU dpaMu 0e3 ciioBa "CTpaHUIA" ¥ 3HAKOB PEMUHAHMS.

Hywmepanus cTpaHull B KaXKA0M TPUTIOKEHUH T0JKHA OBITh CAMOCTOSITETBHOM.

Ecma nokyMeHT umeeT anbOOMHYI0 OPHEHTALIMIO, TO HOMEP CTPAHMIbI POCTaB-
JISIETCS C MPABOM CTOPOHBI JIUCTA C MPUMEHEHUEM BEPTUKATIBHOTO HAMPABJICHHS TEKCTA.

3.3.4. J1ng M3roTOBJICHUS JTOKYMEHTOB HCIONB3YETCsl TapHUTYpa wWIpH(Ta, BXO-
Jlias B CTAHAAPTHBINA MakeT O(UCHOrO MPOrpaMMHOIO OOECICUYCHUs (HANpUMED,
Times New Roman, PT Astra), uepHoro mpera. Pasmep mpudra npu opopMIIeHAN TEK-
cra gokymenta — Ne 14 . [lpu cocraBneHun TabauIl U CXEM JIOIMYCKAETCS MCIOJIb30-
BaHKE WPHPTOB MEHBIINX pazmepoB —Ne 10 — 12 m.

[Tpn odopmiieHUH TEKCTa OJHOTO JAOKYMEHTA PEKOMEHAYETCS MCHOIB30BATh
OJIMHAKOBBIC KaBBIUKM ("..." WK «...»).

3.3.5. AG3anHsblif OTCTYN B TEKCTE TOKyMEHTa — 1,25 cM.

3arojiIOBKM Pa3/IEioB U MOAPA3ICIIOB MEYATAIOTCS ¢ a03alHbIM OTCTYIOM WM
LHEHTPUPYIOTCS N0 IIMPHHE TEKCTA.
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3.3.6. TeKCT JOKYMEHTA MEYATACTCA YePE3 OAMHAPHBIA MEKCTPOUHBIA MHTEPBAI
Y BBIPABHUBACTCSI MO MIMPHHE JIMCTA (ITO TPAHULIAM JIEBOTO W MPABOTO MOJIEH ).

Hcnonb3yercs aBTOMATHUECKAs pACCTAaHOBKA MEPEHOCOB.

MHOrOCTPOYHBIE PEKBU3UTHI NIEYATAKOTCS YEPE3 OAMHAPHBIA MEKCTPOUHBIA WH-
TEPBAJL, UX COCTABHBIE YACTH MOTYT PA3JCTATHCS TOMOIHUTEIBHBIM HHTEPBAJIOM.

Ecnu mokyMEHT rOTOBUTCS [UIS M3JaHUsl C YMEHBIIEHAEM MAcIITada, TEKCT Meva-
TACTCs YePE3 1BA HHTEPBAJIA.

HutepBan mexay OykBamMH B ClIoBax — OObIUHBIA. MHTEpBaT MEXIy CIIOBaMU —
OJTNH MPOOEIT.

CTpOKM PEKBM3UTOB BBIPABHHUBAKOTCS MO JICBOM I'PAHMIIEC 30HBI PACHONIOKECHUS
PEKBH3HTA WM IO LICHTPY OTHOCUTENBHO CAMOM JJTMHHOM CTPOKH.

JITMHAa CTPOKM PpEKBU3UTA MPH YIJIOBOM PACHONIOKEHUW PEKBU3HTOB —
He Oonee 7,5 cM. JlnmuHa CTPOKK PEKBU3UTA MPH MPOAOJIEHOM PACTIONIOKEHUN PEKBU3H-
TOB — He Oonee 12 cM.

3.3.7. Ins BBIACIACHHUS 3arojIOBKOB IPABOBBIX AKTOB, NPUJIOKCHUH K HUM,
a TAKOKe OTACNBHBIX (PparMEHTOB TEKCTA (3ar0JIOBKOB PA3/CIIOB, MOAPA3ACIOB, OTACTb-
HBIX CJIOB M JIP.) HE JOIMYCKACTCS UCIIOB30BATh UHBIE HAUYepTaHUsl (KypCHB, MOTYEPKH-
BaHKE), KPOME MOJTYKUPHOTO.

3.3.8. Ilpy moAroTOBKE MHOTOCTPAHWYHBIX JTOKYMEHTOB (TIPABUIIA, MOJIOMKECHUS,
WHCTPYKLMH, PETTIAMEHTHI, IUIAHBIL, MPOrPaMMBI, OTYETHI U JP.) MOXKET O(QOpMITATHCS
TUTYJIbHBIA JTUCT (TTPHJIOKEHHUE §).

3.3.9. OraenbHbIE TOKYMEHTHI (3asBICHUE, OOBSICHUTENBHAS 3AMUCKA U JIP.) J10-
MYCKAaeTCsl MUCATh OT PYKH MO YCTAHOBJICHHOH (OpME.

3.4. UcnoJsib3oBanue Ta0Jau4HOi (popMbI 0opmiieHHs
TEKCTa, CHOCOK, MPUMeEYaHUI

3.4.1. Tabnwiia pa3MenacTcs cpasy 3a NEPBbIM YIOMUHAHUEM €€ B TEKCTE, HO HE
Jasee CIeAYIOIE CTpaHuLbl MO0 0QOPMIIIETCS B BUAE OTACIBHOTO TPUIIOKECHHUS.

B 3aBucumMocTH OT mMpUHBI U 00bEMa TAOJMIBI OHA PA3MEIIACTCS HA JIUCTE
KHWKHOW WM ams00MHOM opueHTanuu. Cnoo "Tabnuia" pacnojaratoT crpasa
Haja Tadnuiei. TaOnuibl HyMepyroT apaOckuMu dpamu Oe3 ykazaHus 3Haka "Ne"
CKBO3HOM HyMepauuei B mpeaenax TeKCTa TOKYMEHTA, 3a UCKIIFOUEHHEM TaliuL MpH-
JokeHui. Tabmuibl KaKA0ro NPUWIOKEHUS UMEKOT OTACIBHYI0 HYMEPALMEIO, TOYKA MO~
CJIE HOMEPA HE CTABUTCH.

[Tpr HEOOXOAMMOCTH YTOYHEHUS COACPKaHUs TaOIULIBI TPUBOIAT €€ 3aroJIOBOK,
pa3MeIaeMblii HI>KE ciioBa "Tabmuna'", Touka mocje 3arojIoBKa He CTABUTCS.

3.4.2. Tabnuibl UMEIOT JBAa YPOBHSI WJIEHEHUS! TEKCTA. BEPTHKAIBHBIN (rpadbl) 1
TOPU30OHTAIBHBIN (CTPOKM). 3aroj0BKH W MMOA3aroJIOBKM Tpad) — rojJoBka TabauIbl, rpa-
(a 115 3aroJI0BKOB CTPOK — OOKOBHK TAOJTUIIBI.

3aronoBku Tpad mneyararoTcs B HMMEHHTEIILHOM NAACKe MW, KaKk MPaBWIIoO,
B €IMHCTBEHHOM 4Hcie ("HaumMeHOBaHME MyHUIMNAIBHOTO oOpasoBanus’”, "EmuHuna
u3MepeHus’ U T. M.). B KOHIIE 3arol0BKOB M MOJ3arojoBKOB rpad) U CTPOK TOYKA HE
craButca. COKpalIeHUE CIIOB B 3arojioBKax rpad He IOMyCKaeTes (3a MCKIHOYECHUEM
€IMHUL] U3MEPEHHUS ).
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3aronoBkn  rpad, KaKk  OPaBWIO,  PACHOJAralOTCs  NapalieibHO,
Py HEOOXOAUMOCTH — MEPIEHANKYIIIPHO CTPOKAM TaOJIMIbL. 3aroJIOBKU rpad) LEHTpHU-
PYIOTCS 110 LIMPUHE M BHICOTE. 3arojioBKM CTPOK BBIPABHMBAIOTCS MO LIMPUHE WK MO
JIEBOMY Kparo. PazfensiTe 3aroJloBKM M MOA3arojIoBKM OOKOBHKA M Tpad) JrMaroHabHbI-
MU JITHUSIMHU HE JTOMYCKACTCSL.

Hanpumep:
Tabmuna 1
Meponpusitusi, uUHAHCHPYEMBbIE
H3 CpeacTB MECTHOI'O Or1o0/KeTa
I"'onoBka TabaumbI
3aronoBok rpad 3aronoBok rpad
3aroJoBOK CTPOK MOA3AarojOBOK | MOA3aroJIOBOK | TOJA3arojioBOK | MOA3ArojOBOK
rpadml rpadml rpadml rpadml
1 2 3 4 S5
ITon3aronoBKu CTPOK CTpOKa CTpOKa CTpOKa CTpOKa
bBokxoBuk B MDporpadcxka R

B ogHOspycHO# ronoBKe TaOaMIIBI BCE 3aroJIOBKU rpad MUIITYTCs ¢ MPOMUCHOM
OYKBBI.

B nByX- 1 MHOTOSIpyCHOH TOJIOBKE TaOJIMLIBI 3ar0OJIOBKH BEPXHETO sipyca rpadul
NUILIYTCS ¢ MPOMUACHON OYKBBI, a 3ar0JIOBKA BTOPOTO M IPYTHX SPYCOB MUIIYTCS CO
CTPOYHOI OYKBBI, €CJIM OHW IPAMMATUYECKH MOJYAHEHBI 3ar0JIOBKY BEPXHETO sipyca

rpadpl.
Hampumep:
Bun basoBas noxogHOCTB
MPEeANPUHUMATEIBCKON B TOM YHCIIE

ESTEBHOCTH 2017 rox, Bcero

B MecsiL (CpeHsist)

3arolOBKA BTOPOTO M MOCIEAYIOIIUX SPYCOB Ipadbl MUIIYTCS ¢ TPONUCHOM
OYKBBI, €CITM OHU TPAMMATHYECKHA HE MOJYMHEHBI CTOSLIEMY HAJ HUMH 3aroJIOBKY

rpadpl.
Hampumep:
HanMeHoBaHme HcnonHUTENh U CPOK BBITOJHEHUS padbOT
HUMEHOBAHH = —
0GOpyIoBAHHS Pazpabotka Texanyeckoi IIponssoncTeo nepeoi
AOKYMEHTAallU HpOMbILHJ'IGHHOfI CCpUHU

B 3aronioBkax v moa3arojoBkax rpad €aMHULbI UI3MEPEHHs UMEIOT (hopMy poJIu-
TEBHOTO MaJIe’Ka MHO>KECTBEHHOTO YKC/Ia U NeyararoTes B ckoOkax. Hampumep:
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Ne HaumenoBaHue KonuuectBo Cymma
n/n UMYLIECTBA (TyK) (TBIC. pyOIEii)

B O0KOBHMKe TaOMMIbI TEKCT KKAOW MO3ULIMK JOHKEH HAUYMHATLCS C MPOMUCHOM
OyKBBI. 3HAKM TPETMHAHUS CTaBATCS TOJBKO BHYTpW Tekcra. Ciosa "HUrtoro", "Bceero"
BBIICJISIIOTCS. MOMY>KUPHBIM LIPUGPTOM, JABOCTOUME MOCTE€ HUX HE CTABUTCS, COOTBET-
CTBYIOIIAS UM BEJTMUMHA TAKXKE BBIAESETCS TIOMYKAPHBIM HIPUPTOM.

B mporpadke TekcT crnemyeT HauYMHATH CO CTPOYHOM OYKBBI, 32 MCKIHOYCHUEM
WUMEH COOCTBEHHBIX.

['padpl TaGMALBI TOHKHBI OBITH TPOHYMEPOBAHBI.

Hanpumep:
Kog HanmenosaHue nporpaMMbl Cymma
1 2 3

Ecnu tabnuily nevararot Oosee 4YeM Ha OJJHOM CTpaHMIIE, TO HAUMHASL CO BTOPOM
CTpaHUIIbI IEYATAOTCS TOJBKO HOMEpa rpad.

3.4.3. lludpoBbie BEIMUYMHBI TPU MEPEUUCICHUU (ECTH €CTh JPOOHBIC YMCIIA)
Pa3EISIFOTCS TOUKOM ¢ 3ansiTol (2,4; 6,3).

UuncnaoBbie 3HAYEHMS OTHOPOAHBIX BEJIMUMH paciojararoTcs B rpad)ax Tak, 4roObl
€IMHULBI HAXOTUITUCH MO €AMHUIIAMHE, IECSITKHU MOJI IECATKAMHU U T. 1.

Ecnu B rpadax ykasblBaroTCs MPEAesibl BEIMYMH, TO YKCia B rpadax BbIpaBHU-
BAIOTCS [0 TUPE WJIK UHOMY 3HAKY.

Hanpumep:
I'pynna Obmee yncino IIpousBoauTenbHOCTD TPyAa
NpEANPUATHH 3aHSITHIX (IpOLIeHTOB)
1 2 3
1 1-4 76,4
3 10-19 66,8

HeomHopoaHbie BEMMYMHBI paCHoNaratoTes B rpadax nmocepemHe.

UuCOBBIE 3HAYCHHUSI TTOKA3ATENS TPOCTABJISIFOTCSA, KaK MPABUJIO, 110 MEPBOM CTPO-
k¢ OokoBuka. IIpy OTCYTCTBMM JaHHBIX B TaOJWIE CTABUTCS MPOYEPK
C ACTIOJIB30BAHUEM THPE.

Hanpumep:
Haumenosanue nokasarens 2015 roxn 2016 ron 2017 ron
1 2 3 4
Ilocyna u3 cTexna u xpycranis 93,4 - 335
(TBIC. pyOIIeit)

Ecnu 3HavueHue mokasaTess PacKpbiBACTCs B BHUJAE TEKCTA, 3alUCh JAOJKHA
HAUYMHATHCS HA YPOBHE MEPBOM CTPOKH HAMMEHOBAHUS TIOKA3aTENs.

3.4.4.Ecim Bce MOKa3zarenu, MPUBEACHHBIE B Tpad)ax TAONHIbI, BBIPAKEHBI
B OJIHOH M TOH K€ €IMHUIE (PU3NYECKOH BETMUUHBI, TO €€ 0003HAYEHUE HEOOXO0UMO
MOMEIIATh HaJ TaOJUIEH cpaBa CO CTPOYHOM OYKBBI B CKOOKaX.
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Hanpumep:
Tabmaua 2
(TBIC. PyOICH)
Ne Haumenosanue Cymma
/o MYHHUIHITAIBHOTO 00pa30oBaHUs BCEro 2018 roxn 2019 ron
1 2 3 4 5
1 | I'opon-kypopt AHamna 157,0 — 1570
2 | 'opon HoBopoccuiick 101,8 67,7 341
3 | AOuHCKUI paiioH 117,4 - 117.4

3.4.5. B Tabnuuax ¢ BUAUMBIMYM TPAHUIIAMH TIOCJIE HOMEPA MYyHKTA (TMOAMYHKTA),
yKazaHHOro B rpade "Ne m/m", Touka HE CTaBHTCs, B TaOnMMUax O€3 BUIMMBIX PAHUIL
MOCJIE HOMEpA MyHKTA (MOAMYHKTa) TOUKY HEOOXOIMMO CTaBUTh.

B Tabnuuax 0e3 BUAMMBIX T'PAHMIL JOMYCKAETCS MEXAY CTPOKAMH BCTaBJISAThH
OJIHY Pa3AcIIUTENBHYIO CTPOKY.

34.6.K Tekcry npunoxeHus (TaOlMLE) MOTYT OTHOCHUTHCS CHOCKH
U MPUMEYaHMUs.

Ecnu tabnuna Bugumasi, CHOCKM M TPUMEUYaHUs pacrojararoT B KOHIE TaOnu-
bl (BHYTPW) HaJA JUHUEH, 0003HAUaromeil okoHuanue tadnuusl. Ecim tabnuna He-
BUJIMMAs, TO CHOCKM U MPUMEUYaHUs OTACISIIOT OT JAAHHBIX TaOJUIbl CIUIOLIHON JIH-
HUeEH (JumHa — 5 cM).

3.4.6.1. CHOCKA COCTOWT M3 3HAKA CHOCKH M TEKCTA CHOCKH.

3HaK CHOCKH CTaBUTCs Oe3 mpodena Mmociie TOro CaoBa, MPEIIOXKEHUS, YUCIIA,
CUMBOJIA, K KOTOPOMY JA€TCs MOSCHEHUE, A TAKXKE MEPE] MOSCHSIIOIMM TEKCTOM.
3HaK CHOCKHM T€YaraeTrcs HaACTpouHO u  odopmisieTcss apabckoil  nmpoi
C 3aKPbIBAOIICH KPYTJIOi CKOOKO# OO0 B BUAE 3B€3A0UEK "*".

ApaGckue @ pbl B KAUECTBE 3HAKA CHOCKH MCIOIB3YIOTCS B TEX CIy4asX, KO-
r1a HyMepauusi CHOCOK NOCTPaHW4YHAs WM CKBO3HAs (4epe3 Bechb TeKCT). Ecnwm
B TEKCTE JTOKYMEHTA BCTPEYAETCS HECKOJBKO CHOCOK, MX 0003Ha4arT nudpamu
B BO3PACTAOIIEM TOPSIKE.

3HaK CHOCKM CTaBUTCS ¢ ad3anHbiM OTCTynoMm 1,25 cm. [locne 3Haka CHOCKH
0e3 mpoOena mevaraercs €€ TEKCT ¢ MPOMHUCHOM OYKBBI 4EPE3 OAMHAPHBIA MEXK-
CTPOUHBI! MHTEPBAJ, B KOHIIC TEKCTA CTABUTCS TOYKA. 3HAKM CHOCOK JOJIKHBI OBITh
o OopMIIEHBI €TMHOOOPA3HO MO BCEMY TEKCTY.

3.4.6.2. Ilpumeyanue HauuHaeTcss ¢ a03alHOrO  OTCTyMa, IMEYaTacTCs
C MPOMHUCHON OyKBBI Yepe3 OAMHAPHBIA MEXCTPOUHBIA MHTEpBal. B KOHIE TekcTa
NpUMEYaHUsl CTABUTCS TOUKA.

Ecma nmpumeuanune ogno, To nociie cnopa "l [puMeyanne” (0€3 KaBbIYEK) CTABUTCS
Touka. Ecrmu mpriMeuannii HeckoIbKo, citoBo "IIpuMeyanune” ynoTpeOnsieTcst BO MHOKe-
CTBEHHOM YMCJIE, IOCJIE HETO CTABUTCS ABOECTOUME. [IyHKTHI MpUMeYaHusi HyMEpYOTCs
apaOCKUMHU 1 (ppaMu ¢ TOUKOH.

[Ipumedanne naercst B KOHUE TEKCTA. ECnM €cTh CHOCKH, TO MPUMEYAHUS Pa3-
MELIAKOTCS MOCIIE HUX.

Hampumep:
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TabGnvua 3
TBIC. IITYK)
11\/&;1 HaumenoBaHue TpakTOpOB 2018 ron | 2019 ron
1 2 3 4
1 | TpaxTopsl — Bcero, 60 65%*
U3 HUX:
IryCEHHYHBIE TpakTophl T-74 42 35
Tpaktopel T-150 — Beero, 18 30
B TOM UYHCJIE€ KOJIECHBIE TPAKTOPBHI:
T-150K 17 20
T-150 1 2
*BKJIFO9ast MPOU3BOCTBO IO KOOTIEPALIHH.
IIpumeuanus:
1. O6beM MOCTaBOK TPAKTOPOB MPH HEOOXOAMMOCTH MOXKET OBITH YTOYHEH 3aBOJIOM-
U3TOTOBUTENIEM.
2. CpoK ITOCTABKH TPAKTOPOB MOXKET ObITh YTOUHEH BEJOMCTBOM.

3.4.7. Ilpu rpaduueckoM O(OPMIIEHUH CTPYKTYPBHl aAMHUHHUCTPALMK YKa3bIBa-
IOTCS TOJIHBIE HAUMEHOBAHWS JOJDKHOCTEH PYKOBOAMTENEH, HMX 3aMECTUTENCH,
HAUMEHOBAHUS OTPACHEBBIX ((PYHKIMOHATBHBIX ), TEPPUTOPUATBHBIX OPraHOB aaMH-
HUCTPALMU W OPraHU3alMOHHBIE CBA3H MEKIY HUMH, 0003HAYAEMbIC JTUHUSAMU WA
CTPEIKaAMMU.

3.4.8. CocTaB KOJINETHATBHBIX OPraHOB (KOMHCCHH, pab0oyeil rpynibl, OpraHu-
3alMOHHOTO KOMHTETA M T. I.) MOXKET YTBEPKAATHCS MO JODKHOCTSM WM TEPCO-
HAJIBHO.

OdopmieHHre cocTaBa KOJJIETHATBHOTO OPraHa HAYMHACTCS C 3arojiOBKa, CO-
JEepKallEero NOJIHOC HAMMEHOBAHUE KOJUIETMAIbHOTO OPraHa.

[lepBpIMH B COCTaBE KOJUIETMAILHOTO OpPraHa YKa3bIBAKOTCS PYKOBOIAMTEID
(mpenacenarenb, CONPENCeaTeN) dTOr0 OpraHa, €ro 3aMeCTUTENb (3aMECTUTENN),
CEKPETaph.

DaMUITUIO, UM, OTYECTBO M (WJIM) HAMMEHOBAHKUE JOHKHOCTH KKAOTO YJIeHA
KOJUIETMAJIbHOTO OPraHa OTACISAIOT OT CJEAYIOMIEr0 3a HAM ABYMS OJMHAPHBIMHA
MEXCTPOUYHBIMHA UHTEPBAJIAMHU.

BxatoueHue B COCTaB  KOJJIETMAILHOIO  opraHa Jidil  (AOJKHOCTEH),
HE SBJISIFOLIMXCS PAOOTHUKAMH (JIOJKHOCTSMHU) aAMUHHCTPALMK (32 UCKIHOUYCHHEM
PabOTHHUKOB (JODKHOCTEH) MYHULIMNAIBHBIX YUPCKACHUN, MPEANPUITHA MYHULH-
NaJIBHOrO 00pa30BaHusl TOPOA-KYPOPT AHama), OCYIIECTBISETCS MO COTIACOBAHUIO C
HUMH, aTpud OPOPMIIEHUM COCTAaBA KOJUIETHAIBHOIO OPraHa Mocjie YKa3aHus uX
JOJKHOCTH B CKOOKaX yKa3bIBaKOT: (MO COMTaCOBAaHUIO)".

[Tpn popMUpPOBaHKUM KOJUIETHAIILHOTO OPraHa Mo JOKHOCTSIM COCTaB KOJUIe-
THAJIBHOTO OpraHa oQopMIIIeTCs B BHJE MEPEUHS, B KOTOPOM YKa3bIBAKOTCS TOJTHOE
HAMMEHOBAHUE 3aMEIIAEMON JOJDKHOCTH U, TIPU HAJIWYHAH, JOJDKHOCTH, 3aHUMAEeMOM
B KOJUICTHAJIBHOM OpraHe (PyKOBOAMTENbL padOUeH TPyMIIbL, MPEACENATENb KOMUCCHN
WIA OPraHU3allMOHHOTO KOMHUTETA, COMPEACENATENb, OTBETCTBEHHBIA CEKPETaph U

ap.).
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[Ipy (GOpMHpPOBaHUM MEPCOHATHHOIO COCTaBa KOJUIETMAIBHOIO OpraHa cocTaB
KOJUIETHAJIBHOTO OpraHa 0(OpMIIsieTCsl B BUAE CKPBITOM Tabnuibl (O6e3 oOpamiicHus), B
nepBoit rpade KoTopoi ykazbIBatOTCs (haMUIIvs, UMsI U OTUECTBO JIMILIA, BXOJISILIETO B
COCTaB KOJIJIETMAJIBHOTO OpraHa, BO BTOPOH — MOMHOE HaMMEHOBAHME 3aMeIacMoil
JOJKHOCTH M, TPU HAIMYUM, JOJDKHOCTH, 3aHUMAEMON B KOJIJIETMAJIbHOM OpraHe (py-
KOBOJAUTENb padoueid rpymmbl, MpeaceaaTeslb KOMUCCUU WM OPraHU3allMOHHOTO KOMU-
TETA, COMpPEACENATEND, CEKPETAPh U JIP. ).

HmMs 1 0TUECTBO pacnoJiararoT noj GaMunueil U nevyararoT 4epe3 OJMHAPHBIHA
MEXKCTPOYHBINM MHTEpBaL. [lepBbie OyKBBI (DaMUIIMK U UMEHHU PACIONaratoT OT JIEBOM
rpaHuIbl TEKCTOBOro monsi 0e3 ab3auHoro orcryna. HamMeHOBaHME JOKHOCTH
OrpaHUYMBAETCs MPABOH TPaHUILIEH TEKCTOBOTO TOJIS.

[lepcoHallbHBIE  COCTAB  4YJIECHOB KOJJIETMAJBHOTO OpraHa (popMHUpYOT
B a1(paBUTHOM TOPSIKE.

3.5. CocTraB peKBU3HTOB JOKYMEHTA

3.5.1. CoctaB PEKBU3HUTOB, HCIOJB3YEMBIX Ui OQPOPMIICHHS IOKYMEHTOB,
OTNPEACTSAETCS BUIAOM (Pa3HOBHIHOCTBIO) OPraHU3alMOHHO-PACTOPIIUTEIBHOTO J10-
KyMEHTA.

3.5.2. Ilpu noArOTOBKE NOKYMEHTOB aIMUHUCTPALIAHA HCTIOJIB3YEOTCS CIICTYFOIIHE
PEKBH3HTHIL

01 — repd MyHHUIIMNIAJILHOTO 0OOpPA30BaHUS TOPOA-KYpOPT AHarna,

02 — smOsiema (Mpy HATTMYKHN ),

04 — kon popMBI JOKYMEHTA,

05 — HAMMEHOBAHUE AIMUHUCTPALIMU — aBTOPA TOKYMEHTA,

06 — HaMMEHOBAHUE OTPACIECBOrO ((PYHKIIMOHAILHOTO), TEPPUTOPHAIIBHOTO Op-
raHa aAMUHUCTPALMHN — aBTOPA JOKYMEHTA,

07 — HAMMEHOBAHUE NOJHKHOCTH JIMILA — aBTOPA TOKYMEHTA,

08 — cnpaBo4YHbBIE JaHHBIE 00 AAMUHUCTpAIMM, OTPACICBOM ((DYHKIUOHANb-
HOM ), TEPPUTOPHAIILHOM OPraHe aIMUHUCTPALUN,

09 — HauMEHOBaHWE BUAA TOKYMEHTA,

10 — naTa nOKyMeHTa,

11 — perucTpaurOHHbII HOMEP JOKYMEHTA,

12 — cchlTKa HA PErMCTPAMOHHBIIN HOMED U AaTy MOCTYMHUBIIETO JOKYMEHTA,

13 — MecTo cocTaBiicHUs (M3JaHKs1) JOKYMEHTA,

14 — rpud orpaHnyeHust AOCTYMA K JOKYMEHTY;,

15 — agpecar;

16 — rpud yTBEp>KACHUS JOKYMEHTA,

17 — 3aroj0BOK K TEKCTY,

18 — TeKCT NOKYMEHTA,

19 — oT™MeTKA O IPUIIOKEHUH,

20 — rpud cornacoBaHus JOKYMEHTA,

21 — Bu3a;

22 — IOJMUCE;

23 — oTMeTKa 00 3NEKTPOHHOM MOANHKCH,
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24 — ne4ars,

25 — oT™MeTKa 00 MCTHOIHUTENE,

26 — OTMETKA O 3aBEPEHUM KOTIUH;

27 — OTMETKA O MOCTYIUICHUU JOKYMEHTA,

28 — pe3onronus,

29 — oTMETKA O KOHTPOJIE,

30 — oTMETKA O HAPABJIICHUH TOKYMEHTA B ACIIO.

3.5.3. bnaHk nOCTaHOBICHHS (PACOPSKEHUS ) AAMUHUACTPALIMA JOJKEH BKITIO-
YaTh PEKBU3UTHI:

rep0 MyHUIMOAIBHOTO 00pa3oBaHus TOPOA-KypOpT AHarma,

HAaNMEHOBAaHUE aJIMUHUCTPALMHI — aBTOPA JOKYMEHTA,

HarMeHoBaHUe BUAA okyMeHTa (ITOCTAHOBJIEHUE, PACTIOPS’KEHUE ),

MECTO COCTABJICHHS (M3IaHHs ) TOKYMEHTA,

OTMETKM ISl Pa3MELICHUAs PEKBU3WTOB ''Hara AOKYMEHTA', "pEeruCTpalMOHHBINA
HOMEP TOKYMEHTA'" .

3.5.4. bnaHk npuKaza 0TpaciaeBoro ((GPyHKIMOHAILHOIO) OpraHa aJJMUHUACTPaLUH,
00Na1aroIEro NPAaBOM KOPHINYECKOTO JINLA, JOJDKEH BKIIKOYATh PEKBU3UTHI:

rep0 MyHUIMNIAIBHOTO 00pa30BaHus rOPOA-KypopT AHara,

HANMEHOBAaHUE OTPacieBOro ((PyHKIMOHATIBHOIO) OpraHa aJMHUHUACTPALMN — aB-
TOpa TOKYMEHTA,

HANMEHOBaHUE BU/IA TOKYMEHTA,

MECTO COCTABJICHUS (M3JaHHs1) TOKYMEHTA,

OTMETKM ISl Pa3MELICHUAs PEKBU3WTOB ''Hara AOKYMEHTA', "pEeruCTpalMOHHBINA
HOMEP TOKYMEHTA'" .

3.5.5. bnaHk nucbMa OTPacaeBOro ((PyHKIMOHATIBLHOTO), TEPPUTOPUATIEHOTO OP-
raHa aAMUHUCTPALMH TOJLKEH BKITFOYATh PEKBUAUTHI

repOd MyHHIIANIAILHOTO 00pa30BaHus TOPOA-KYpOpPT AHara;

HAMEHOBAaHUE OTPACIEBOr0 ((PYHKIHMOHAIBHOTO), TEPPUTOPUATBHOIO OPraHa
aJIMAHUCTPALIAHA — aBTOPA JOKYMEHTA,

CIPaBOYHBIC JaHHBIE 00 OTPacieBOM ((PyHKIHOHAIBHOM), TEPPUTOPHATIEHOM
OpraHe aAMHHHACTPALIHH,

OTMETKM JUIs MMPOCTABJICHUSI PEKBU3UTOB "Jara JOKYMEHTA'", "pEruCTPalMOHHBINA
HOMEpP JOKYMEHTA'", "CChUIKA HA PETMCTPALMOHHBIA HOMEP M ATy NMOCTYNHBILIETO JIO-
KyMEHTa" .

B OnaHk mucemMa JOKHOCTHOTO JIMIA JIOTIOJHUTENBHO BKIJIFOYACTCS PEKBH3HT
"HAMMEHOBAHKE JOJDKHOCTH JIAIA — aBTOPA JOKYMEHTA''.

3.5.6. BHyTpeHHHE TOKYMEHTHI, OOpMIsicMble HE HA OnaHke (CITy>kKeOHBIE, J0-
KJIQIHBIE, AHAJIMTUYECKUE 3AMUCKU, CIPABKU, aKThl U JIP.), JOJDKHBI COACPXKATh COOT-
BETCTBYIOIUE BUAY JOKYMEHTA PEKBU3UTHI.

3.5.7. JIOKyMEHTBI, H31aBACMbIE COBMECTHO HECKOJIBKUMHU OTPAacieBbIMH ((DyHK-
UOHAJIbHBIMH ), TEPPUTOPHAIIBHBIMA OPraHaMK aIMUHUCTPALMHU, OPOPMIISFOTCS Ha
CTaHJAPTHBIX JIACTaX OyMard ¢ BOCHPOM3BENCHUEM PEKBH3UTOB BCEX OPraHOB aaMU-
HUCTPALMK, YYACTBYOLIMX B M3JaHUH JOKYMEHTA.
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3.6. OpopmiicHHE PEKBH3UTOB JOKYMEHTOB

3.6.1. M300paxkeHue repdéa MyHHIIHNIAJIBLHOTO 00PAa30BAHUSI TOPOA-KYPOPT
AHana BOCIMPOW3BOIUTCS B MHOTOLBETHOM BapHaHTE HA OJaHKaX MPABOBBIX aKTOB
aJMAHUCTPALAA (MIOCTAHOBJIEHUE, PACTIOPSHKEHUE) U MAChMA TJ1aBbl MYHHUIMITATEHO-
ro o0pazoBaHus TOpoA-KypopT AHamna. Ha octanbHbix Oj1aHKax repd MyHUIATATBHO-
ro oOpa3oBaHMsl TOPOA-KypPOPT AHana BOCIPOU3BOANUTCS B OJHOLBETHOM BAPUAHTE.

Onucanrie repda MyHHLMIIATBLHOTO 00pa3oBaHUs rOPOA-KypoOpT AHama ycra-
HOBJICHO pemeHueM CoBera ropoja-kypopra Anama ot 8 ampens 2005 1. Ne 52
"O repbe MyHHLIMITATLHOTO 00pa30BaHusi TOPOA-KypopT AHana'.

3.6.2. OmOnema (npu HaMuKMK), pa3paboTaHHAs W YTBEP)KICHHAS B MOPSIKE,
YCTAHOBJICHHOM  3aKOHOJAATenbcTBOM — Poccmiickoit  denepaumu,  pa3meniactcs
Ha OJTlaHKaX TOKYMEHTOB OTPACIEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHAIBHBIX Opra-
HOB aIMUHHMCTPALMH (32 MCKIFOUEHHEM CIY4acB, MPEAyCMATPABAOLIMX MCIOIB30Ba-
HUE M300paKeHHs repda MyHUIIMNAILHOTO 00pa3oBaHusl rOpoI-KypopT AHara), KoJuie-
THAIBHBIX OPraHOB M MOABEIOMCTBEHHBIX MM OpraHm3auuil. M3o0paxkenue smOneMsbl
NOMEIIAETCS TI0 UEHTPY BEPXHEro Mot OJaHKa JOKyMEHTa Haj pekBu3uToM ''Hamme-
HOBaHHUE OTPACIEBOrO ((PYHKIMOHATBHOIO), TEPPUTOPHAILHOTO OpraHa aIMUHUCTPa-
LIMX — aBTOpa JOKYMEHTA" HA PacCTOsHMMU 10 MM OT BEPXHETO Kpast TUCTA.

[TopsIoK MCTOBE30BAHUST M300PAKEHMSI SMOJIEMbI YCTAHABJIUBACTCS MTPABOBBIM
AKTOM aJMHHHUCTPALIH.

3.6.3. Koa ¢gopmbl J0KYMEHTa MPOCTABJISETCS HA YHU(DHUIIMPOBAHHBIX (hopMax
JOKYMEHTOB B COOTBETCTBHH ¢ OOIIEPOCCUIICKMM KIIACCH(PHUKATOPOM YIPABJICHYECKOM
nokymeHnTtauu (OKY 1) wim noKabHbIM KJIacCU(PUKATOPOM, pacnojiaractcs B mpaBoM
BEPXHEM YIITy paboyero mojsi JOKYMEHTA, COCTOUT U3 ¢oB "dopma 1o (HauMEHOBAHUE
Kjaccudukaropa)" v (PpoBOro Koaa.

Hanpumep: ®opma no OKY/] 0211151

3.6.4. HammeHoBaHue OTPaciicBOrO ((PyHKIMOHAIBHOIO), TEPPUTOPUATBHOIO
opraHa aJMUHHCTPAllUd — aBTOpPa AOKYMeHTa (MOJIHOE, COKPAIICHHOE) Ha OJlaHKax
JOKYMEHTOB JOJKHO COOTBETCTBOBATh HAMMEHOBAHUIO, YCTAHOBJIEHHOMY MOJIOYKEHHEM
00 oTpaciieBoM ((QYHKIMOHATIBHOM ), TEPPUTOPHAIIBHOM OpraHe aaMuHucTpanuu. Co-
KpAalllCHHOC HAMMEHOBAHHE (€CJM OHO MPEeIYyCMOTPEHO) MOMEIIAOT B CKOOKAaX MO
NOJTHBIM HAUMEHOBAHUEM.

3.6.5. HaumeHoBaHue JO/KHOCTH JIHLA — aBTOPA JOKYMEHTA UCIOJIb3YETCS B
OnaHKax MUCeM JOJDKHOCTHBIX JIML M PACIIONAracTes Mo HAMMEHOBAHUEM OTPACIIEBOTO
(pYHKIMOHAIBHOTO), TCPPUTOPUATBHOIO OpraHa aIMUHUCTPALIH.

3.6.6. CipaBo4HbIe JaHHbIE 00 OTPAC/ICBOM ((PYHKIIMOHAIBHOM ), TEPPUTOPH-
JIBHOM OpraHe aJMHHHACTPALMK YKa3bIBAKOTCS B OJTAHKAX NMMCEM W BKJIFOYAKOT. IOYTO-
BBl aapec OTpacieBoro ((PyHKIMOHAIBHOTO), TEPPUTOPUATBHOTO OpPraHa aaMHHU-
CTpauuu (JOMOJHHUTEIILHO MOXKET YKa3bIBaThCS aIpeC MECTa HAXOXKIACHHUS, €CIIM OH HE
COBIAJACT C MOYTOBBIM aIPecoM ), HoMep Tenedona, (hakca, OPUIMANBHBIA aIpec AeK-
TPOHHOW ITOYTHI, CETEBOM aJIpeC.

[TouTOBBIN afpec B CHPABOYHBIX JAHHBIX YKA3bIBACTCS B MOCICAOBATEIBHOCTH,
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YCTAHOBJIEHHOM [IpaBHIIaMi OKa3aHMs YCIIyT TIOYTOBOM CBS3H'’, 2 NMEHHO: HA3BAHME
YJTULIBI, HOMEP J0Ma, HA3BAHUE HACETICHHOTO MyHKTA, TOYTOBBINA HHICKC.

3.6.7. HaumenoBanue Buaa nokymenra (IIOCTAHOBJIEHUE, ITPUKA3,
IMPOTOKOJI u 1p.) yka3bIBacTCsl HA BCEX JOKYMEHTAX, 3a UCKIOUYEHUEM JETOBBIX
(cmy>ke0HBIX) THCEM, pacnoJiaracTcs MoJ HAMMEHOBAHUEM AIMHHHMCTPALMH, OTpac-
7eBoro ((pyHKIMOHATIBHOTO), TEPPUTOPUATIBHOTO OpraHa aJIMHUHUCTPALMA — aBTOpa
JOKYMEHTA.

3.6.8. Jlata noxymeHTa JOJDKHA COOTBETCTBOBAThH JAaTe MOAMMCAHMS (YTBEP-
JKACHHS) TOKYMEHTA WM (B MPOTOKONAax) Aare COObITHS, 3aPMKCUPOBAHHOTO B J10-
KYMEHTE.

Jlara TOKyMEHTa 3aMMChIBACTCA B NOCIEAOBATEIBHOCTH: JCHb MECALA, MECSIL,
rOJl OJTHAM M3 JIBYX CIOCOOOB:

apaOckumu nudpaMu, pazaeacHHbIMU Toukoi: 05.06.2018 (6e3 moOaBieHUs
"T." WM MHBIX OYKBEHHBIX 0003HAYCHUH );

CJIOBECHO-IIM(PPpOBBIM criocodoM: 23 uronst 2018 .

CnoBecHO-1IM(POBOI crnocod oopmIICHHUS JaThl UCIOJIb3YETCS
npu OQPOPMIIEHUH CCBHUIKM HAa NPABOBOM aKT, a TAKKE B TEKCTOBOH YaCTH MPABOBBIX
AKTOB W IOKyMEHTOB (PMHAHCOBOTO XapakTepa.

Jlara JOKyMEHTa MPOCTABISIETCA JOJDKHOCTHBIM JIMLOM, TOJMMCHIBAIOLIAM
(YTBEPXKAAOIIMM) TOKYMEHT, WM PAOOTHUKOM, OTBETCTBEHHBIM 34 PETHUCTPALUIO
¥ 0pOpMIICHUE NTOKYMEHTA, THMOO HEMNOCPEICTBEHHO COCTABMTEIEM IPH MOIATOTOBKE
JOKYMEHTA (JTOKJIa/IHas, CITy>KeOHast 3arncKa, 3asBJICHUE U JIP. ).

[Tpu opopmieHHHA PyKOMUCHBIX MATEPUAJIOB AaTa, KaK MPaBUJIO, CTABUTCS Psi-
JIOM C TIOMUCHEO WJIK TIOJT TIOAMUCHIO.

Ha nokymenTax, opopmisieMblx Ha OJlaHKE, Aara JTOKYMEHTa MPOCTABISETCS
1Ol PEKBU3UTAMK "HAMMEHOBAHUE BUAA JOKYMEHTA" (B OJIaHKAX KOHKPETHBIX BHJIOB
JOKYMEHTOB) M "CITPABOYHBIE TAHHBIE 00 aAMUHUCTPALMK " (B OJIaHKAX MHACEM ).

Jlatoli JOKyMEHTa, W3JAHHOTO COBMECTHO JBYMs WK 0OOJee OTPacieBbIMU
(pyHKUMOHAIBHBIMH ), TEPPUTOPHAIBHBIMM OPraHaMu aJIMUHUCTPAUUU (JOJHKHOCT-
HBIMH JIALAMHU ), SIBJISIETCS 1aTa MOAMUCAHMS TOKYMEHTA OCIIETHENR CTOPOHOM.

Bcee cny:xeOHbIE OTMETKH Ha JOKYMEHTE, CBS3AHHBIE C €r0 MPOXOXKICHUEM
Y UCMOJTHEHUEM, JOJDKHBI OBbITh JaTUpoBaHbl. CheayeT coOmoaaTh €anHoo0pasue
HAMKMCAHWUS 1aT B OJHOM KOHKPETHOM TOKYMEHTE.

3.6.9. PeructpannoHHblii HOMEp AOKYMeHTa — LM(pPOBOH Wim OyKBEHHO-
nu(poBOi MACHTU(UKATOP NOKYMEHTA, COCTOSIIMANA M3 MOPSAKOBOTO HOMEpPA AOKY-
MEHTA, KOTOPBIA MOKET AOMOJIHITHCS HM(PPOBBIMHA MM OYKBEHHBIMH KOJAMH (MHICK-
CaMH) B COOTBETCTBHM C MCIOJIB3YEMBIMU KJIACCU(PUKATOPAMU (MHACKCOM Jena Mo
HOMCHKJIATYPE €N, KOJOM KOPPECHOHIAEHTA, KOJOM TOXKHOCTHOTO JIMLA | ApP.) U aB-
TOMaTu4ecku (popmupyercs ¢ ucnonb3oBanuem EMCO/I.

Ha nokymeHTe, COCTaBIEHHOM COBMECTHO IBYMS M Oojiee oTpacieBbiMU ((PyHK-
UOHAJIbHBIMY ), TEPPUTOPHATIBHBIMUA OPraHaMM aJIMWHUCTPALMU MPOCTABIISIOTCS pe-
TACTPALMOHHBIE HOMEPA, TPUCBOCHHBIE KAKABIM M3 HUX. PerucrpaunoHHbIE HOMEpPA

1)HpI/IKa:s MunucrepcTBa CBSI3M M MAacCOBBIX KOMMyHuKanuil Pocculickoin ®enepauuun
ot 31 mronst 2014 r. Ne 234 "O6 yrBepkaernu [IpaBun okazaHus yCayT MOYTOBOM CBsI3U".
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NPOCTABIISIFOTCS B MOPAIKE YKa3aHHUsI HAMMEHOBAHWI OTPaciieBbIX ((PyHKIMOHAIBHBIX),
TEPPUTOPHAIBHBIX OPraHOB AAMWHUCTPALM — ABTOPOB JOKYMEHTA B 3ar0JIOBOYHOMN
yacTu (mpeaMOyIie) JOKYMEHTA U OTIENSFOTCS APYT OT APyra KOCOM YepTOH.

Hannune Ha JOKyMEHTE PErMCTPALMOHHOIO HOMEpa CBHUACTEIBCTBYET O TOM,
YTO OH BKJIFOUEH B TOKYMEHTAbHBINA (DOH]T aIMUHUCTPALIHH.

Ha nokymentax, oopmieHHbIX Ha ONaHKax, PErMCTPaLlAOHHBI HOMEP MPO-
CTaBJISIETCS B COOTBETCTBUM C PACIIOJIOKEHUEM 3TOTO PEKBU3UTA.

B 3aBucumocTH OT coaep)kaHusl MPABOBOTO aKTa K HOMEPY PACHOPSIKCHHUS
aIMUHUCTpALMK Yepe3 aehuc nodasisrorcs OyKBEHHBIE MHACKCH "-p", "-pi", "-0K",
npukaza —"-n", "-0", "-kH" u np.

ByKBEeHHBIE MHACKCHI MTEYaTarTCsl 0€3 KABBIYEK.

PerucTpalioHHbIi HOMEP MUCXOJAIIETO JOKYMEHTA COCTOMT M3 YTBEPKIECHHOTO
AJIEKTPOHHOTO MHJCKCA OTPACIEBOro ((PyHKIIMOHAIEHOTO), TEPPUTOPUATILHOTO OpraHa
aJIMAHUCTPALIAA, TOPSIKOBOIO HOMEpA JIENIA M0 HOMEHKIIATYPE, MOPSAKOBOrO HOMEpPA
JOKYMEHTA W JIBY3HAYHOTo 1udpoBoro obo3HaueHus roqa (10-06-17/19). Iocne >nek-
TPOHHOTO MHACKCA OTPACIAEBOr0 ((PYHKIIMOHAIBHOIO), TEPPUTOPHAIIBHOTO OPraHa aj-
MUHUCTPALMU MOKET YKa3bIBATHCS MHACKC OTAETA B €T0 COCTABE IO HOMEHKIIATYPE ACT
(10.03-06-124/19), rne 03 sBIseTCS MHAEKCOM OT/IENA).

Hcxopsamme JOKyMEHTBI ¢ OIMHAKOBBIM COEPKAHUEM, HO PA3HBIMU aIpecaTaMu
Y 3TUKETHBIMU (ppazamMyl PErUCTPUPYIOTCS MOJ OJHAM HOMEPOM M MMEKOT €AMHBINA K-
3EMILISP TPUIIOKECHHUS (-iA).

Bce pervcrpaunoHHble OTMETKM (PETUCTPALMOHHBIA HOMED M Aara TOKYMEHTA)
IPOCTABJISIFOTCS HA TIOJUIMHHUKE JOKYMEHTA, OPOPMIIEHHOTO HA OYMa)KHOM HOCHUTETIE,
B PEKBU3WTaX OJIaHKA PYKOMHCHBIM CIOCOOOM C HMCIOJIb30BAHMEM YEPHWIJI YEPHOTO
(CMHETO0) 1BETA YETKO YMTAEMBIMU LU(ppamMu U OykBamH. Jlomyckaercs MpoCTaBisTh
Jary JOKYMEHTA IITammnoM ¢ Hu(poBeiM criocoOoM 00o3HaueHus aarbl. Ha BTOpom
AK3EMIUISIPE, OCTAIOLIEMCS B IETIC, PETUCTPALMOHHBIE OTMETKH MPOCTABIISIFOTCS CIIEBA,
HAJ 3aroJIOBKOM K TEKCTY, PYKOMUCHBIM CIOCOOOM WM € MOMOLIBK IITPUX-KOAA
(lramra).

3.6.10. Cceblika HA perucTpaluOHHbIIE HOMEP U JAaTy MOCTYNMBLIETO JOKY-
MEHTA, COCTOSIIIAsT U3 PETUCTPALMOHHOIO HOMEPA U AaThl BXOSIIECTO TOKYMEHTA, HA
KOTOPBIA JAaeTCs OTBET, MPOCTABISACTCSA B BUAC oTMeTkA "Ha Ne ... ot ..." B Onanke
NUChMa.

B Tekcr nuckMa-0TBETA CBEICHUS O PETMCTPALIMIOHHOM HOMEPE M Aare MOCTy-
NUBLIETO MACHMA HE BKITFOYAOTCS.

B EMC3]/] B peructpanuoHHoi kaprouke (nanee — PK) moxkymeHTa AoibKHA
OBITh yKa3aHa CBSA3KA C JOKYMEHTOM, Ha KOTOPBI JaeTCs OTBET.

3.6.11. Mecto cocTaBiieHus1 (M31aHNs1) JTOKYMEHTA YKa3bIBACTCS B OJIAHKAX J10-
KYMEHTOB, KpOM€E OJTAaHKOB JIEJIOBBIX (CITY>KEOHBIX) MUCEM, TOKIIAJHBIX, CTYKEOHBIX 3a-
NUCOK W JAPYTMX BHYTPEHHMX HH(OPMAIMOHHO-COPABOYHBIX JOKYMEHTOB, a TAKKE
B CITy4ae, €CJIA MECTO HAXOKACHUS OPraHW3alli BXOAUT B €€ HAMMECHOBAHMUE.

MecTto cocraBneHHsl (M31aHUs) NOKYMEHTA YKa3blBaCTCS B COOTBETCTBUM
C MPUHSTHIM AAMUHHCTPATUBHO-TEPPUTOPUAIBHBIM JeNICHUEM (T. AHara).

3.6.12. I'pn¢ orpaHuveHuss JOCTYNA K AOKYMEHTY IMPOCTABISAETCS B IIPABOM
BEPXHEM YUy MEPBOTO JIMCTA TOKYMEHTA (ITPOEKTA JOKYMEHTA, COMPOBOAUTEIILHOTO
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NUCbMA K JOKYMEHTY) OT FPaHMLbl BEPXHETO MOJI NPWU HAJIMYMK B JTOKYMEHTE WH-
(opmanmu, 10CTyN K KOTOPOil OrpaHUYMBACTCS B COOTBETCTBUM € 3aKOHOJATENBCTBOM
Poccuiickoit @enepanyu.

Ecma nokymeHT, copepskaimii ”HPOPMaMo OrPaHUYEHHOTO A0CTYMa, o(opM-
JsieTCsl Ha OJTaHKE ¢ TPOAOJIBHBIM PACHONOKEHUEM PEKBU3UTOB, IpU() OrpaHUYeHAS 10~
CTyIa K JOKYMEHTY MPOCTABIISETCS CITPABA HAJl PEKBU3UTAMU OJIaHKA.

['pu orpannueHns 10cTyna K JOKyMEHTY (momeTka "/[jist ciayeOHOoro mosib30-
Banus', rpud "Kommepueckas TaifHa"') MOXET NOMOJHITHCS HOMEPOM 3K3EMIUIIpa
JOKYMEHTA U JIPYTMMH CBEJCHUSMH B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuid-
cKOil Denepannu, KOTOPBIA pacnosiaracTcs HWKE OTPAHAYMTENIBHON TTOMETKHA HA OJVH
OIMHAPHBIA MEKCTPOYHBIN HHTEPBAI M BBIPABHUBACTCS 110 OTHOILICHHUIO K HEH I10 LIEH-
Tpy. Hanpumep:

Jlns cimy>keOHOTO MOJIb30BaHUs
OKk3. Ne 1

3.6.13. Anpecat — PEKBH3UT, UCMOJIB3YEMBIA TPA OPOPMIIEHHH ACTOBBIX (CITy-
JKEOHBIX) MHCEM, BHYTPEHHUX WH(OPMALMOHHO-CIPABOYHBIX AOKYMEHTOB (JOKJIa-
HBIX, CITY>KEOHBIX 3aMHACOK, 3asBJICHUHI 1 Ap.).

AJpecaroM TOKYMEHTA MOTYT ObITb FOCYJAPCTBEHHBIA OpraH, OpraH MECTHOIO
CaMOYIPABJICHUS, OOIIECTBEHHBIE OOBEINHEHHNS, MHBIE OPraHU3alik, UX CTPYKTYPHBIC
MOIPA3AEICHHUS, JOJDKHOCTHOE JIMLO, MPAKIAHUH, TPYINA TOCYAAPCTBEHHBIX OPraHoB,
OpraHM3aIAi WA TPaKIaH.

PexBusut "agpecar” odopmisieTcsl B BEpXHEH NMpaBOi 4acTH MEPBOTO JIACTA J0-
KyMcHTa (Ha OJaHKE C YIJIOBBIM pACHONOKEHUEM PEKBU3WTOB) WM  CIIPaBa
NoJ peKBU3UTaMH OnaHkKa (IIPA MPOJOJIBHOM PACMONIOKEHUH PEKBU3WTOB). /JlnmHa
CTPOKM PEKBHM3MTA HE MPEBBIIACT 7,5 CM W OIPAaHUUYMBACTCA NMPaBbIM MosieM. CTPOKH
PEKBU3MTA "apecar’ BbIPABHUBAIOTCS IO JIEBOMY KPAar WX MO UEHTPY OTHOCHUTEIBHO
CaMOH JUITMHHOM CTPOKM B IPaHMLAX, OTBEACHHBIX JIJIs PEKBU3KTA "aapecar’.

[Ipn apgpecoBaHnM NOKYMEHTA B MCIOJHUTENBHBIE OPraHbl TOCYAApPCTBEHHON
Bractu KpacHomapckoro kpasi, MHbIE TOCYyJaPCTBEHHBIE OPraHbl, OPraH MECTHOIO ca-
MOYITPABJICHHS WM OPraHM3ALMI0 YKA3bIBACTCS NOJIHOE WM COKPALICHHOE HAMMEHO-
BaHUE COOTBETCTBYIOLIETO OPraHa BJIAcTW (OPraHU3allii) B UMEHUTEIIBHOM MAJCHKE.
B cocrae pexBusnta "aapecar’ MOKET BXOJUTH MOYTOBIN aapec. Hanmpumep:

I'ocymapcTBeHHOE Ka3eHHOE
yupexaeHue KpacHogapckoro kpas
"Meauumna Kyoann"

Kommynapos yii., a. 60, r. Kpacronap,
350020

[Ipu agpecoBaHMM TOKYMEHTA B CTPYKTYPHOE MOAPA3JICICHUEC WCIIOJTHUATEIb-
HOTO OPraHa rocyaapCcTBeHHOM BinacTh KpacHOAapCKOro Kpas, HHOTO rocyJapCTBEH-
HOTO OpraHa (OpraHu3aiyiu) B pEKBU3HUTE "aapecar” yKa3bIBACTCS B UMEHUTEIHLHOM
Najeke HAMMEHOBAHUE MCITOJIHMTEIIBHOTO OpraHa rocyJapcTBeHHOW Bnacth Kpac-
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HOJAPCKOTO Kpasi, UHOTO TOCYJapCTBEHHOIO OpraHa (OpraHu3aiiu), HUKE — HauMe-
HOBAHUE CTPYKTYPHOTO noapazaenenus. Hampumep:

MuHUCTEPCTBO (PMHAHCOB
KpacHomapckoro kpas
bromxeTHOE ynipaBiieHue

[Ipn agpecoBaHMM AOKYMEHTA PYKOBOIMTEIIO (3aMECTUTENO PYKOBOJIMTES)
WCMOJHUATENBHOTO OpPraHa rocylapcTBEHHONW Biaacty KpacHOAApCKOro Kpasi, WHOTO
rOCyJJapCTBEHHOIO OpraHa (OpraHM3alii) YKa3bIBAKOTCS B NATEILHOM MAJIEKe HaMMe-
HOBAHUE JIOJDKHOCTH PYKOBOJMTEINS (3aMECTUTENS PYKOBOAMTENS), BKIIFOUYAIOLICE
HAMECHOBAHKWE MCIOJIHUTEIBHOIO OpraHa rocyJapcTBEHHOM Bractu KpacHogapckoro
Kpasi, HHOTO TOCYAapCTBEHHOTO OpraHa (OpraHu3aiuu), 1 GpamMHuIns, HHALUAAIbI JOJDK-
HOCTHOTO Jia. Hanpuwmep:

PykoBoaurento nenapramenra
WH(}HOPMALMOHHON MOTUTUKA
KpacHomapckoro kpas

Gamumus N.0.
WIIH:
Pykosoaurento
I'KY "Kpaiirocapxus"

davmmmsa U.0.

Bo Bcex Buaax HanmucaHus PeKBU3UTA (GaMITisl 1 MHALMAIBI aapecara ohopM-
JSIFOTCSL HWOKE MPEABLIYIIEr0 TEKCTA HA JBA OJUHAPHBIX MEKCTPOYHBIX MHTEPBAJIA.
HWHunnmansl cTaBsaTcs nocie paMmuiim.

[Tpu agpecoBaHrM NUChMA PYKOBOAMTENIO CTPYKTYPHOTO MOAPA3IEIICHUS YKa-
3BIBAKOTCS. B MMEHUTEIIBHOM MAICKE HAMMEHOBAHUE MCIOJHUTEILHOTO OpPraHa rocy-
JapCTBEHHOM Biacth KpacHomapckoro kpasi, ”HOr0 roCyJapCTBEHHOTO opraHa (op-
TaHU3AlMK ), HUKE B JATECIBHOM MAJIEKe — HAMMEHOBAHKUE JOJDKHOCTH PYKOBOJIUTE-
7151, BKITFOYAKOIICe HAMMEHOBAHUE CTPYKTYPHOTO NOApa3AcicHus, (paMuns 1 UHULIU-
anel. Hanpumep:

MuHUCTEPCTBO (PMHAHCOB
KpacHomapckoro kpas
HavanbHuKy OrOIKETHOTO
YIPABJICHUS

davmmmsa U.0.

Ilepen paMunmell TOJPKHOCTHOIO JIMLA AOIMYCKAECTCS YHOTPEONATh COKpalle-
HUe "r-Hy" (FOCMOJMHY ), €CJIM aapecar MY>KUMHA, WIK "T-5ke" (TOCMOXKE ), €CIU aape-
car JkeHumHa. Hanpumep:



r-Hy Yisanosy U.H1.

r->ke [lasmosoit [1.11

[Tpu aapecoBaHnM JOKYMEHTOB JIMIAM, UMEIOIIUM 3BaHKE (YUYEHOE WA BOWH-
CKO€) WJIM YYCHYIO CTEMEHb, Epe (aMUIueil MOKET YKa3bIBAThCS 3BAHUE WUJIU yUe-

Has creneHb. Hanpumep:

WJIN:

Pexropy ®I'EOY BO "KybaHckuid
FOCYJApPCTBEHHBIA TEXHOJIOTMYECKUI
YHUBEPCUTET"

JOKTOPY TEXHUYECKUX HAYK,

npodeccopy
Gamuas 1.0.

Koman mupy BoiickoBoi#i vactu 1234
rEHEpAI-Maniopy BHYTPEHHUX BOMCK

davmmmsa U.0.

[Ipun pacchuike TOKyMEHTA IPyNne OTPACAEBHIX ((PYyHKIMOHAIBHBIX), TCPPATO-
PHANTBHBIX OPraHOB aAMUHUCTPALMK WM OPraHU3allii OJJHOTO THMA aApecaT yKasbl-

BacTCcsa 0000IIEHHO.
Hanpumep:

WJIN JOJDKHOCTHBIM JIMIAM:.

WJIn:

OtpacneBbiM ((PyHKIMOHATIBHBIM )
OpraHam aJMUHHCTPALH
MYHHLMIAJIBHOTO 00pa30BaHust
ropoa-KypopT AHana

['maBaM agMUHKMCTPALMI CETBCKUX
OKPYTOB aIMUHHCTPALINH
MYHHLMIAJIBHOTO 00pa30BaHust
ropoa-KypopT AHana

PykoBoauTENsIM MYHULIMNIATBHBIX
OFOKETHBIX YUPEIKIACHUIMA
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara

PykoBoauTENsIM MYHULIMNIATBHBIX
YHUTAPHBIX TPECANPUAITAN
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara
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[Tpu paccelike TOKYMEHTA HE BCEM OTPACIECBBIM ((PYHKIMOHAIBHBIM ), TEPPH-
TOPUAIBHBIM OpraHaM aJIMWHUCTPALMU WIH OPraHu3alusM MO PEKBU3UTOM "aape-
car" B ckoOKax ykasbiBaeTcs: (o crnucky)". Hanpumep:

PykoBoauTensmM oTpacieBbix
OpPraHOB aAMHHHUCTPALIAA
MYHHLIANAIBHOTO 00pa30BaHus
ropoA-KypopT AHara

(MO CHKCKY)

CHmMCOK PacChUIKKA COCTABIISIETCS MCTIOJIHUTENEM, COACPKUT MH(popMatiio 00 aj-
pecare, mpu HEOOXOIMMOCTH — aipeca U Homepa OJaHKOB M BKJIFOYACTCsl B PETHCTPALA-
OHHYIO KapTOuKy mpoekTa aokymenTa (nanee — PKII/) B EMCO]I BMecTe ¢ TEKCTOM
pacchUTaEMoro nucbMa. ECim qOKyMEHT HampasisieTes aapecaram He uepe3 EMCO/I, To
CIIMCOK PACCHUIKK TOANMCHIBACTCS UCIIOJIHUTENIEM, ITPUJIATAETCS K TEKCTY PACCHUTAEMOro
JOKYMEHTA W MOMEIIAETCS B JACJIO CO BTOPBIM 3K3EMILISPOM.

Ecnu nucbMO HanmpapmiseTCs, KPOME OCHOBHOIO aapecara, AJisi CBEICHUS €IIe
HECKOJIBKMM OTPaciIeBBIM ((DYHKIIMOHATIBHBIM ), TEPPUTOPUAIIBHBIM OpraHaM ajMu-
HUCTPALIMU WA UHBIM OPTaHU3ALMSAM WK JOJKHOCTHBIM JIMLAM, 00IEe KOJUYECTBO
aJpecaToB HE JOJKHO OBITH 0OJIEE YETHIPEX, 3a HCKIIFOUEHUEM JOKYMEHTOB, MOArO-
TOBJICHHBIX C YYETOM TPeOOBaHMI MPOLECCYATbHOTO 3aKOHOAATENBCTBA Poccuiickoi
Oenepanmu. OCHOBHOM aapecar yKa3bIBacTCs MEPBBIM, CIOBO "KOmNUsA' mepen BTO-
PbIM — YETBEPTHIM aJpecaTaMu He nevaraercs. [Ipu 3ToM KaKablid SK3EMILISp AOKY-
MEHTa (€CJIM HANpapseTCs Ha OyMaKHOM HOCHUTENE) JNOJDKCH ObITh MOJNUCAH, a
HAVMEHOBAHUE aJpecara, KOTOPOMY HAMpaBJsSETCs KOHKPETHBIA SK3eMIUISp, MOJ-
YEPKHYTO.

[Tpu HanpaBeHMH JOKyMEHTa 0O0JIEE YEM B YETHIPE aIPeca COCTABIISIETCS CITUCOK
PACCBUIKH, HA K&KIOM JOKYMEHTE YKA3bIBAETCS OAMH aApecar WK aapecar opopmIs-
ercst 00001eHHo. Ecny mpu 3ToM HE0OX0AMMO HANPABUTH MUCHMO C OJJMHAKOBBIM TEK-
CTOM, YKa3aB KOHKPETHOI'O apecara U COXPAHUB OOpalliCHUE K HEMY, CICAYET MOAro-
TOBUTh TIEPBBIE IK3EMIUIAPbI TAKHX NHCEM (HA OJIAHKE), a BTOPOW SK3EMIUIAP CAENIATh
o0nmM, ykazap 0000IIEHHOT0 aipecara U 00€3TMYUB 0OpallICHHUE.

IHouTtoBslii agpec B pexBu3uTe ''agpecat'’ oQOPMIISETCS HUKE MPEABLIYILIETO
TEKCTa Ha JiBa OJMHAPHBIX MEKCTPOUYHBIX MHTEpBaja. DJIEMEHTHI MOYTOBOrO aapeca
YKa3bIBAIOTCS B COOTBETCTBUM C llpaBujiaMu oOKa3aHWsl YCIOYr [OYTOBOM CBSI3U
B CJIEIYFOLLEH MOCIEN0BATENBHOCTH:

HaMMEHOBaHKE apecara (Uil FOPUARYECKOrO JIMLA — MOJTHOE WIH COKPALIEHHOE
HAaMMEHOBaHUE (MPU HAJTMYMK ), U1l TPAKIAHUHA — (PaMUITisl I THULIMAIIBI ),

Ha3BaHUE YIIUIbI, HOMED J0Ma, HOMEP o(duca U KBAPTUPHI,

HA3BAaHUE HACEJICHHOIO MyHKTA (rOpo/Ia, MOCENKA U T. I1.);

Ha3BaHWE paioHa,

HA3BaHUE PECIyOIMKH, Kpasi, 001acTH, aBTOHOMHOTO OKpyra (00J1acTh),

HA3BaHUE CTPaHBI (7151 MEKAYHAPOIHBIX MOUYTOBBIX OTIPABIICHUIA );

MMOYTOBBIA HHIEKC.
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[Ipn agpecoBaHWM JOKYMEHTa (PU3MYECKOMY JHIYY YKa3blBalOT (PaMHITAIO
Y MHULMAJIBL, 3aTE€M MOYTOBBIN aapec. Hampumep:

O6yxoBoii B.I1.

Ypanbsckas yir., 1. 18, kB. 2,
OC. SICHBIN,
Kpacnoapmeiickuii p-H,
Kpacnonapckuii kpait, 353660

[TouToBBIi aapec HE YKA3bIBacTCA B JOKYMEHTAX, HAMPABJISIEMBIX B BBICIIME
OpraHbl BJIACTH, (peacpajbHbIe OpPraHbl WCIOJHUTEIBHON BIIACTH, BBICHIMM JOJIK-
HOCTHBIM JInaMm cyOwekToB Poccuiickoii deaepanuu, B UCHOJHUTEILHBIE OPraHbl
roCyIapCTBEHHOMN BiacT KpacHomapckoro kpasi, B oTpaciieBble ((YHKIMOHAIBHBIE),
TEPPUTOPUAIBHBIE OPraHbl aIMAHUCTPALMKA WM TOJBEIOMCTBEHHBIE OPTraHU3aliH,
NOCTOSTHHBIM KOPPECMOHICHTAM (32 UCKIOYCHHEM HAIPABJICHUS MUCEM YKa3aHHBIM
ajpecaraM B KOHBEPTaxX ¢ MPO3PAYHBIMU OKHAMH ).

[Tpu oTnpaBke MUCHMA MO JAEKTPOHHON MOYTE WM (PAKCUMUIIBHOM CBsizH (0€3
JOCBUTKH O MOYTE) MOYTOBBIMA afpec TAaKKE HE yKasbiBaeTcs. [Ipu HE0OX0AMMOCTH
MO>KET OBITh YKa3aH AJICKTPOHHBIN aapec (HoMep Tenedona/pakca). Hanpumep:

HBanosy M.H.
mivanov(@yandex.ru

IloutoBblii agpec Ha KoHBepTe OQOPMIIICTCS TAKXKE B COOTBETCTBHH
¢ [IpaBunaMu OkazaHus yCIyr IOYTOBOM CBA3U. AJpec MOJyvaress pacroyiaractes
B [IPABOW HIKHEN YaCTH, a apec OTHPABUTENA — B JIEBOW BEPXHEN YaCTHU MOYTOBOIO
KOHBEPTA (ITOYTOBOI'0 MAKETA, TOYTOBOM KAPTOUKH ).

aapec OTNPABUTEIS
AMUHUCTpaANUs
MYHHLIMIIAJIBHOTO 00pa30BaHust
KanmnauHckuit paiion

Jlennna yn., 1. 147,
cr-na KanmHuHCKas,
KanunauHCckuii p-oH,
KpacHonmapckuii kpaid,
353780

ucx. Ne 103-07-189/19

AJlpeca Ha MOYTOBBIX OTIPABICHUSX, IEPECHIIAEMBIX B MPEAENAX TEPPUTOPHUH
Poccuiickoii denepaiyn, 0QOpMIISIFOTCS HA PYCCKOM SI3BIKE.

Ha moutoBBIX OTMPABNEHUSIX HE TOTKHO OBITh HE OTHOCSIIMXCS K aIPECy 3HAKOB.

Ha mexayHapoAaHBIX MOYTOBBIX OTHPABICHUAX aapec 0QOpMIISIETCS COTTIACHO
yHKTY 5.7.7 UHCTPYKIUK.
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3.6.14. I'pu¢ yrBep:KIeHHs IMPOCTABISIETCS HA JOKYMEHTE B CIy4ae €ro yTBep-
JKIEHUS JOJDKHOCTHBIM JIMIIOM, PACHOPSIUTENLHBIM JOKYMEHTOM (MPUKA30M, MOCTa-
HOBJICHUEM, PACTIOPSLKEHUEM ) WITH PELIEHMEM KOJIJIETHAIBHOTO OpraHa.

['pud yTBEpKACHMS Pa3MeLIacTCs B MPABOM BEPXHEM YTy MEPBOro JKCTa J0-
KymeHTa. Eciu JOKyMEHT O(QOpPMIIEH C TUTYJIbHBIM JIMCTOM, TpU() YTBEP>KIACHUS
oopmsieTcs Ha TUTYJIBHOM JiUCTe. CTPOKM PEKBU3MTA BHIPABHUBAIOTCS TIO JIEBOMY
KParo WK LEHTPYIOTCS OTHOCUTEIBHO CaMOil JUTMHHOM CTPOKM (He Oonee 7,5 cM).

[Tpu yTBEpXKAECHUM AOKYMEHTA COOCTBEHHOPYYHON MOJAMUCHIO AOJKHOCTHOTO
mna rpud yreepikaeHuss cocrout u3 cioBa "YTBEPXKJIAIO" (6e3 kaBbluek
Y IBOETOYHMSI), HAMMEHOBAHUS JOJKHOCTH JIMIA, YTBEPKAAIOLIETO TOKYMEHT, €ro
NOINUCH, MHULIMAJIOB, (PaAMUIIMK U 1aThl YTBEPKACHUS.

Hampumep:

YTBEPXIAIO

[lepBelii 3aMeCTUTEND TIIABBI
MYHHLMIAJIBHOTO 00pa30BaHust
ropoa-KypopT AHana

Iloanuck H.O. Gammug
Jlara

[Tpu yTBEP)KAEHUHM TOKYMEHTA PACHOPAIUTEIBHBIM TOKYMEHTOM IpU{( yTBEP-
sxkaenust cocrouT u3 cnora "YTBEPXIIEH" (YTBEPXJIEHA, YTBEPX/IEHBI niun
YTBEPXJEHO), cormacoBaHHOr0 ¢ HAMMEHOBAHMEM BHJA YTBEPKAAEMOTO JOKY-
MEHTa, HANMEHOBAHMS BUJIA PACIIOPAAUTENIBHOTO JOKYMEHTA B TBOPUTEIIBHOM Tajie-
K€, €ro Jaarel, Homepa. Hanpumep:

(PermamMenr) YTBEPXJIEH
MPUKA30M YITPaBJICHUS KYJIbTYPbI
aJMMHUACTPAIIMHA MYHHIMITATEHOTO
o0pa3zoBaHus rOPOJ-KypopT AHana
oT No

(ITpaBuna) YTBEPXIEHbI
MPUKA30M YITPaBJICHUS
1o (pU3NIEeCKON KyJIbType U CIOPTY
aJMMHUACTPAIIMHA MYHHIMITATEHOTO
o0pa3zoBaHus rOPOJ-KypopT AHana
oT No

[Tpu yTBEpKAECHUM JTOKYMEHTA KOJUIETHAJbHBIM OPraHOM, PEUICHUsT KOTOPOTo
(UKCUPYIOTCS B TPOTOKOJIE, B rpu(e YTBEP)KACHUS YKA3bIBAIOTCS HAMMEHOBAHUE O-
raHa, pPEUICHUEM KOTOPOrO YTBEPKIEH JOKYMEHT, Jara W HOMEp MNPOTOKOJIA
(B ckoOkax). Hampumep:
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(ITonosxxenue) YTBEPXIEHO
OOIIECTBEHHBIM COBETOM
MYHHLMIAJIBHOTO 00pa30BaHust
ropoA-KypopT AHara
(mpotokoun ot 18.01.2019 Ne 1)

[Tpy HAMUYMKM HECKOJIBKUX IPU(POB YTBEPKACHUS MUX PACHONAral0T HA OJHOM
YPOBHE.

I'pud yTBepKOEHUS, BXOMAMA B COCTaB OTMETKM O MPUIIOKEHUH
K MPaBOBOMY aKTy, oopmiisiercs cornacHo nyHKTy 4.2.10 MacTpykimy.

3.6.15. 3aroJioBOK K TEKCTY — KPaTKOE COAECPKAHUE TOKYMEHTA — COCTaBJIsA-
€TCsl KO BCEM JOKYMEHTaM (KpOME TENerpamm, U3BEIIEHUI U JOKYMEHTOB, O(QOpM-
JICHHBIX Ha OnaHkax opmara AS).

3aroloBOK K TEKCTY Ne4aTacTcsl €3 KaBbIYEK M TIEPEHOCOB MO CJIOraM, HE MOJ-
YEPKHUBAETCS. 3aroJIOBOK K TEKCTY, COCTOAINMI M3 ABYX M O0Jiee CTPOK, MEYATacTCs
4yepe3 OAMHAPHBIA MEKCTPOUHBIN HHTEpBAIL. He pekoMeHIyeTCs 3aKaHYMBATh CTPOKY
B 3aroJIOBKE MPEAIOTOM WM COFO30M. TOUKa B KOHIIE 3ar0JIOBKA K TEKCTY HE CTaBUT-
csl.

Ecnm 3arosioBoK K TEKCTYy OTBEYAeT HA BOMPOC "O ueM?", OH HAYMHACTCA
c npemiora "o" ("00"). Ecnu 3aroioBOK K TEKCTYy OTBEYAET HA BOMpoc '"dero?", oH
COCTaBJISIET OJHO LEJIOE C HAMMEHOBAHUEM BUIA JOKyMeHTa. Hanpumep:

pacrnopsbkeHue (0 4éM?) 0 CO3ITaHUU aTTECTAIMOHHOW KOMHUCCHH,

nucbMO (0 4éM?) O BBIACIICHUN CPEICTB,;

aKkT (4ero?) npuemMa-nepeaauun Jel;

MPOTOKOJ (4ero?) 3acelanus SKCIEPTHON KOMUCCHUU.

3aroyioBOK K TEKCTY, Kak MpaBujio, o(OpMIISETCs MOJ PEKBU3UTaAMU OJiaHKa
CJIEBA, OT TPAHULIBI JIEBOTO TOJIS, U OTAENSIETCS OT OJIaHKA JBYMSI-TPEMSI OJJMHAPHBI-
MU MEKCTPOYHBIMM WHTEpBaJlaMu. JlJIMHA CTPOKHM 3arojioBKa K TEKCTY IOJDKHA CO-
CTaBJIATH HE OoJiee 7,5 CM.

B mpaBoBeIX  akTax  aAMHMHHACTPAMM W  WHBIX  OPraHU3alMOHHO-
pacopsAANTENBHBIX JOKYMEHTAX 3arojOBOK O(OpMIIsIETCS HAl TEKCTOM MOCEPEIUHE
pabouero mojs JOKYMEHTA, BBIPABHUBAETCS MO LEHTPY M BBIACISETCS MOTYKUPHBIM
mpudrom. [[MHA CTPOKH 3arojIoBKa K TEKCTY JOJIKHA COCTaBiiTh 12 — 14 M.

3.6.16. TekeT JOKYMEHTA M3JIaracTcsi COBPEMEHHBIM PYCCKUM JIMTEPATYPHBIM
SA3BIKOM C YYETOM OCOOEHHOCTEH OQUIMAIbHO-IEIOBOIO CTUIIS, BUAA TOKYMEHTA W
€ro Ha3HAYCHUSI.

TekeT JOKyMEHTA OTACNSETCS OT 3ar0JIOBKA K TEKCTY JBYMS-TPEMSI OTMHAPHBIMU
MEKCTPOYHBIMU MHTEPBAJIAMA M BBIPABHUBACTCS IO IMMPUHE TEKCTOBOTIO MOJIS.

TekeT JOKyMEHTa AOJDKEH OBITh COCTABIEH I'PAMOTHO, SICHO, MOHATHO W MO
BO3MOKHOCTH KPaTrko. TeKCT AOKYMEHTA JOJDKEH COAEP)KATh JOCTOBEPHYIO M aKTy-
TBHYI0 MHPOPMALUIO, JOCTATOYHYIO JUIsl IPUHATHS PEUICHUNA WM WX MCIIOJIHEHUS,
HE JI0JDKEH AONYCKAaTh PA3JIMYHbBIX TOJKOBAHUH.

B Tekcre noKyMeHTa, MOATrOTOBIEHHOIO HA OCHOBAHWH 3aKOHOAATEIBHBIX WU
WHBIX MPABOBBIX AKTOB, PAHEE W3JAHHBIX PACHOPSAUTEIBHBIX JTOKYMEHTOB, YKa3bl-
BaKOTCS UX PEKBU3UTHI
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HAaUMEHOBAHUE BHJA IIPABOBOI0 aKTa, HAUMEHOBAHWE T'OCYIApCTBEHHOIO Op-
rasa (OpraHu3anuy, JOKHOCTHOTO JIMLA), W3JABIIEr0 JOKYMEHT, JaTa JTOKYMEHTa,
€r0 PEruCTPaliOHHbII HOMED U 3ar0JIOBOK K TEKCTY;

HaVMECHOBAHHUE TOCYJAPCTBEHHOTO OpraHa (OpraHu3alvy WM JOJDKHOCTHOTO
JMLA), YTBEPAMBILETO JOKYMEHT, 1aTa YTBEPKACHUS JOKYMEHTA.

Hampumep:

B coOTBETCTBMU € PAaCHOPSHKEHUEM AAMUHUCTPALMN MYHUIIMIATBLHOTO 00pa-
30BaHus ropoA-kKypopT Anana oT 30 mekalOps 2015 r. Ne 235-p "OO0 yTBEp)KACHUH
[Tonoxxenust 00 otaene MHGOPMATU3ALMK W 3AIUTHl HHPOPMALMKM aAMAHUCTPALIAA
MYHUIMNATBHOTO 00pa3oBaHus ropoa-KypopT AHama"...

TeKCT TOKYMEHTA U3J1aracTcs:

B TIOCTAHOBJICHHAX, MPUKa3aX, HM3AAHHBIX E€AUHOJIMYHO, — OT 1-ro Jauna
€AVUHCTBEHHOrO yncha (".. TOCTaHO BN A :",".. IpUKa3bIBa:"),

B NpUKa3ax, U3JaHHBIX COBMECTHO ABYMS WK 00Jjiee OTpacieBbiMU ((PyHKIIU-
OHAJIBHBIMK) OPraHaMHM AJIMWHUCTPAUMK — OT 1-r0 JUIa MHOXECTBEHHOTO YHCIIA
("..mpukaseiBaeM"),

B MTPOTOKOJIAX 3aCEIaHUK — C TIOMOIIBEO IJ1aroJioB MPOLIEANIEr0 BPEMEHN MHO-
xectBeHHOro umcna ("CJIVIHAJIA", "BBICTYIIMJIA", "TIOCTAHOBWJIN" wnm
"PELITNJIN"),

B JICJIOBBIX MUCHbMax, O(hOPMIICHHBIX Ha OjlaHKaX OTPaciaeBOro ((pyHKIIMOHAb-
HOTO0), TEPPUTOPHAIBHOTO OpraHa aIMMHUCTPALXHU, — OT 1-ro Juia MHOYKECTBEHHOTO
yucna ("mpocum", "HampasisgeMm", "mpemiaraeM” W Ip.) WU OT 3-TO JMUA COUH-
CTBEHHOTO uucna ('ynpaBleHUE HE BO3paxkacT...", "aJIMHUHUCTPALUS CEIbCKOrO
OKpyTa CYMTAET BO3MOXKHBIM... "),

B JICTIOBBIX MUCbMaX, O(POPMIIEHHBIX HA JOJKHOCTHBIX OJaHKax, — OT 1-ro jmua
€IMHCTBEHHOTO uncna ("mpomry...", "npemiarar”, "cuntaro HEOOXOIUMBIM" | JP. );

B JIOKJIQJIHBIX W CYKEOHBIX 3aMUCKaX, 3asBJICHUASIX — OT 1-T0 JINla €AUHCTBEH-
HOro yucha ("mporty...", "cuuTar0 HEOOXOAUMBIM. .. " U JP. ),

B JOKYMEHTaX, YCTAaHABIMBAKOUIMX (YHKIMKM (0OS3aHHOCTH), MpaBa U OTBET-
CTBEHHOCTb OTPAC/ieBbIX ((PYHKIMOHAIBHBIX), TEPPUTOPHAIIBHBIX OPraHOB aAMHHU-
CTpauuH, pabOTHUKOB (TIOJIOKEHUE, PETVIAMEHT, WHCTPYKLMS) WM COACPKAIIUX
OMMCAHUE CUTyalui, aHanu3 (PaKTOB U BBIBOABI (AKT, CIPABKA), — OT 3-T0 JIALA €1H-
CTBEHHOTO MJIM MHOKECTBEHHOrO uucia ("oTaen ocymecTriaseT GpyHKIuu...", "B Co-
CTaB YNPABJICHUS BXOAAT...", "KOMUCCHSI MPOBEIA MPOBEPKY ... ").

[Tpu opopmiieHUM TEKCTA JOKYMEHTA HE TOMYCKACTCS:

pa3OMBaTh MO CTPOKAM COKPAIIEHUS THMA "ThIC. PyOJICH", COCTaBHBIC YacTH
JaT, THUUAIbl U (paMUINIO, a TAKXKE OTAENATh HM(PBI OT CBSI3aHHBIX C HUMU CJIOB
WJIA COKPALLEHUN;

UCMOJIB30BaTh KYPCUB M MOAYEPKUBAHKUE ISl BBIACTICHHSI TEKCTA U €0 AJIEMEH-
TOB;

OTpBIBATh HAUMEHOBAHMS CTPYKTYPHBIX €IWHHIL W TOJIOBKY TaOJIMIIBI
OT OCHOBHOT'O TEKCTA,

3aKaHYMBATh CTPAHUILY 3ar0JIOBKOM (IIOCTE HETO JOHKHO OBITh HE MEHEE JIBYX
CTPOK TEKCTA),
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HAYMHATB CTPOKY CO 3HaKa "Tupe".

TeKCcT JOKYMEHTAa MOKET COJAEPKATh PA3AeIbl, MOAPA3ACIbI, MyHKTHI, MOAMYHK-
ThI, HyMEpyeMbIE apaOCKuMu P paMu. YPOBHEH pyOpUKalMK TEKCTA HE JOJKHO OBITh
Oonee yeThipeXx. CTPYKTypa JOKYMEHTA A0JKHA ObITh 00YCIOBIEHA €70 BUIOM.

B TekcT moKyMEHTa MOTYT BKJIHOYAThCS (PparMeHThl, OQPOPMIICHHBIE B BUAE Tal-
JIMLBI WK aHKETHI (moapazaen 3.4 MHCTpyKumn ).

[Tpu MOATrOTOBKE TEKCTA TOKYMEHTA CIEAYET COOIIOIaTh MpaBUjla HAMMCAHUS
OopUIMATBEHBIX HAMMEHOBAHUN (ITPUIOKEHUE 9), YHCITUTENBHBIX U CIMHUL, U3MEpe-
HMUSL.

B Tekcrax AOKyMEHTOB ymOTpeONSIFOTCS OOWEnpUHAThIE aO0peBUATYPHI
U rpaduyeckme cokpalueHus (mputoxxeHue 10).

Ecnu TpeOyeTcss MHOTOKpaTHO YHOMSIHYTb B TEKCTE TOT WM WHOW Opra,
YUPEXKICHUE WU OOBEKT (KPYr OOBEKTOB) WJIM HEOAHOKPATHO YINOTPEOUTH TO WK
WHOEC MOHATHE, CICAYET B MEPBBIA pa3 JaBaTh MOJHOE HAMMEHOBAHWE, A 3aTeM
B CKOOKaX MPUBECTU COKPAICHHBINM BapuaHT: "(nanee — ...)", KOTOpbid nanee Oyaer
ynoTpeOnsaTeCs B TEKCcTe. ECIM COKpalleHHMEe HaMMEHOBaHMsS OOBEKTA CHENIaHO
o gopme: "(nanee Takxke — ...)", TO B MOCIAEAYIOIIEM TEKCTE yHOTPEOISIETCS KaK CO-
KPAIICHHOE, TAK U TIOJTHOC HAMMEHOBAHHUE .

[Tpu ynmoMuHaHuM B TEKCTE (PaMWIIANA JTUL MHULMAIBI YKA3bIBAKOTCS MOCIE (a-
MUJIUH.

JlaTel U KaJleHAApHBIE CPOKM B TEKCTaX JOKYMEHTOB PEKOMEHIyeTCs 0(opm-
JSTh CTOBECHO-UM(PPOBBIM criocodom. Hampumep:

1 ¢eppans 2019 r. (¢ ykazaHueM KOHKPETHOW natel); B ¢espane 2018 rona
(0e3 yka3zaHus KOHKPETHOM AaThl),

B niepBoM nosyroanu (I monyromun) 2017 rona;

B nepBoM kBaprazie 2017 rona;

¢ 1999 roga mo 2001 rox;

B 2015 — 2017 ronax.

Ecnu HavaibHOE TOPAAKOBOEC UHCIHMTEIBHOE B HA3BAaHUM MPA3IHUKOB
Y 3HAMEHATENIBHBIX AT HAMACAHO HU(POW, TO ¢ MPONUCHON OYKBBI MULIETCS CIIEY-
IOLIEE 32 HUM CJIOBO. [IOpsAaKOBOE YHCIUTENBHOE MPU 3TOM HE MMEET HAPALICHUS:
8 Mapra, 1 Mas.

[TopsiiKOBOE YHMCIUTENILHOE TMILETCS CJIOBAMH M CO CTPOYHOH OYKBBI
B CJIOBOCOUYETAHUH THIA. BOCBMOW PayH[ MEPETOBOPOB; BTOPOE MOIYTOIME.

[TopsinKOBBIE YMCIIHATENBHBIE, 0003HAYAEMBIE apaOCKUMU LHU(pPaMu, MALTYTCS
¢ HapaweHueM. Hanpumep:

8-it psan; 90-e rogsr; B 20-x yncnax anpend. Ho: no 20 mas 2017 r.; ¢ 1 auBaps
2018 .

[TopsinkOBBIE YHACIUTENBHBIE, 0003HAYAEMBIE PUMCKUMHU LU(PAMH, MHALIYTCS
0e3 Hapauienus: naBanua 11 rpynner, [ kBaprai.
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JIeHEeKHBIE BIPAKECHUS, 0003HAYAIOIIME CYMMBI 00J1€€ OJTHON ThICSIUH, CIETY-
eT nucath uudpaMu U cjaoBaMu. [Ipu 3TOM CIIOBECHOE BBIPAKEHUE CYMMbI 3aKJIH0Ya-
eTcs B CKOOKHU U CKJIOHsieTcs. Hampumep:

OmnaruTk pacxonasl B cymme 36 597 (TpUALATH WIECTH THICSY NATUCOT AEBSIHO-
cTa cemu) pyosiei 25 Komeek.

HMs  CylIecTBHTENBHOE TMOCHE JAPOOHOTO0 YMCIHMTEIBHOTO  COIIACYETCS
C IpOOHOM €ro 4acThi0 M CTABUTCS B POAMTEIBHOM MAJEKE €AMHCTBEHHOTO YHCIIA!
36,7 npoueHra, 28,5 metpa.

CnoskHbIe MIMEHA CYLIECTBUTENBHBIE U TPUIATATEIbHBIC, UMEIOIUE B CBOEM CO-
CTaBE UHUCIMTEIBHBIC, MUINYTCS ClAeAayrommMm oOpasoMm: 150-metue, 3-ITHEBHBIM,
JBYXHEICJIbHBIN.

3Haku HOMEPa, naparpada, TpoLEeHTOB, Tpajayca CTaBATCS TOJIbKO NpU nudpax,
K KOTOPbIM OHH OTHOCATCS, M B 3arojioBkax rpag tadbanuneix popm. Hepomyctumo
MCIOJIb30BaTh B TEKCTE 3HAKK HOMEPA, MPOLeHTOB 0e3 nudp. [lpn nHanncannm uudp
CJIOBaMU 3HAKK HOMEpa, nmaparpada, NpoLEHTOB, Tpaayca MUIIYTCs OYKBaAMU.

Hamnpumep: 50 %, HO NATBAECAT NPOLIEHTOB.

3Haku "Ne", "%'" mpu HECKOJILKUX YUCIaxX (€Cii OHU 0003HAYAKOT COOTBETCTBYIO-
LIAE TOHITUS BO MHOKECTBEHHOM YHCJIC) HE YIBAUBAKOTCS M CTABATCS TOJIBKO OJMH
paz, A0 wm nocne paaa uudp: 30 —40 %, No 5 -7,

B HazpaHMsIX Mpa3gHUKOB M 3HAMEHATEIIBHBIX JAT C MPOMUCHON OYKBBHI MULIYTCS
nepBoe CII0BO M uMeHa coOcTBeHHble (JleHs KoHnctutymmn Poccuiickoit denepanum,
Bocemoe mapra, HoBelii ron, Jlens metamnypra, [lenb poccuiickoit neuatn). Mckmtoue-
Hue: Jlenb I1oOepl.

3.6.17. OT™MeTKa O NMPUIOKEHHH COJACP)KAT CBEICHUS O JOKYMEHTE (JIOKY-
MEHTAaX), MpuiaaraéMoM(bIX) K CONPOBOJAUTEIBHOMY MUCHbMY, HHOMY MH(DOPMALMOH-
HO-CITPABOYHOMY JOKYMEHTY, WJIM CBUACTEIBCTBYET O TOM, YTO AOKYMEHT SIBJISIETCS
NPUJIO)KEHUEM K OCHOBHOMY JOKYMEHTY (HOPMATUBHOMY, PacCHOPSAMTEIBLHOMY WIIH
UHOMY ).

B conpoBOAMTENBHBIX TUCBMAX U APYTMX MHPOPMALMOHHO-CIPABOYHBIX H0-
KyMEHTaX OTMETKA O MPUJIOKEHUM OTIEISIETCS OT TEKCTA JOKYMEHTA BYMS OJMHAp-
HBIMA MEXCTPOYHBIMM MHTEPBAIIAMHA M TIEYATAETCS OT JICBOW T'PAHULBI TEKCTOBOTO
MOJIS CAEAYOIIAM 00Pa3oM:

€CJIA TPWJIO’KEHUE HA3BAHO B TEKCTE:

[Tpunoxenue: Ha 2 1. B 1 9K3.

€CIIA MPUWIOKCHUE HE HA3BAHO B TEKCTE (YKA3bIBAIOT €r0 HAMMEHOBAHUE, KO-
JIMYECTBO JIMCTOB M SK3EMIUISPOB) WU ECIIH MPUIOXKEHUN HECKOJIBKO (MX HYMEPYIOT
apaOckumu 1MQpaMu ¢ TOUKOW, MPU 3TOM BTOPAs U MOCJIEAYIOMINE CTPOKA OTMETKH
BBIPABHUBAKOTCS 110 HAYAITY IEPBOTO MPEITIOMKEHHMS):

[Tpunosxxenue: 1. Konuu MOJKHOCTHBIX MHCTPYKIMNA PAaOOTHUKOB YIPABICHUS IO
nenam motoaexku Ha 10 1. B 1 K3,
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2. Konns npukasa ynpasiaeHus MO A€JIaM MOJIOJEKH O KOMaHAUPO-
BOYHBIX pacxoaax Ha 2 1. B 1 9k3.

€CIIA MPUIIOKEHHE (ITPHITO’KEHHUST) COPOLIFOPOBAHO(bI), TO KOJIMYECTBO JTMCTOB
HE YKa3bIBACTCA:

[Tpunoxkenue: oTyeT 0 NpoBeacHUU Dopyma B 2 3K3.

€CIM  JIOKYMEHT,  SIBJISIOIIMNCS  TPUJIOKECHUEM, HWMEET  TPUJIOKEHUS
C CaMOCTOSITEIbHON HyMepalei CTpaHMUIL;

[Ipunoxkenue: OOroBOpP BO3ME3AHOrO OKasaHus ycayr or 5 mas 2018 .
No 32-18/72 v npuIio’keHUs K HEMY, BCETO Ha 7 J1.

€CITi JJOKYMEHT HAIpaBIIIETCS HECKOJBKHAM ajapecaraM, a MPHIIOKEHHE TOJIBKO
NIEPBOMY ajpecary:

[Tpunoxkenue: Ha 3 1. B 1 3K3. TOJBKO B IEPBBIN aIpec.

€CIIM TPUIIOKEHHE (KOTIMU MTPABOBBIX aKTOB, JIMUHBIE JENa, TPYAOBBIC KHUKKH,
OpOIIOpEl U KHUTH) HAMPaBJIsAETCS TOJIBKO aapecaTy (HE MOAUIMBACTCS B JIENO0), TO
OTMETKA O HAJIMYUU MPUJIOKECHUS 0(POPMITSIETCS CIIETYOITUM 00pa3oM:

[Tpunoxxenue: Ha 3 1. B 1 3K3. TOJBKO B aApEC.

€CJIi HEOOXOAUMO HAMpPaBUTh JJIEKTPOHHYIO KOMHUIO HA aapec AJIEKTPOHHOMN
MOYTHI TTOJTy4aTesl, yKa3aHHbI! UM B CITPABOYHBIX JaHHBIX Ha OJaHKE:

[Tpunoskenue: Ha 35 1. B 1 3K3. M 3neKTpoHHAs Konus Ha aapec msh@krasnodar.ru.

€CJIM MPWIOKEHUEM K MUCHMY SIBJISIFOTCS JOKYMEHTBI, COACp Kaliue nHpopma-
U0 KOHPUACHIIMAIBHOTO XapaKTepa:

[TpunoskeHne: cnpaBka O HemarekecnocoOHbIx npeanpusatusx Ne 26-/1CIL, 3k3.
No 8, Ha 2 5., 11 Ciry>k€OHOTro MOJIb30BaHUSI.

€CJIM TPUJIOKCHUEM SIBJISIFOTCSL IOKYMEHTBI, 3alUCaHHbIE HA (PU3HUYecKn 000CO0-
JICHHBIN 3JICKTPOHHBIA HOCUTEITH (KOMITAKT-AUCK, Usb-(ieni-HaKonuTeNb 1 JIp. ):

[Tpunoxenue: DVD-R B 1 3k3.

[Tpu 3TOM Ha BKJIAAbIIE (KOHBEPTE), B KOTOPBIA MOMEINAETCS HOCUTENb, YKa-
3BIBAKOTCSI HAMMEHOBAHMS JOKYMEHTOB, 3alMCAHHBIX HA HOCUTENb, UMEHA (Paiinos,
00beM B OaiiTax.

B mpaBoBBIX akTax (MOCTAHOBIICHUSX, PACHOPSHKCHHSX, MPUKA3axX) OTMETKA
O MPWIOKEHUU odopmiiseTcs cornacHo NyHKTY 4.2.10 MUHcTpyKimy.

3.6.18. I'pu¢ corsiacoBaHusi IPOCTABIISIETCS HA JAOKYMEHTE B CIIy4ac €ro
BHEIIHETO COTNIACOBAaHMs (C UCMOJIHUTEIBHBIMUA OPraHaMH rOCYJIapCTBEHHON BIACTH
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KpacHonmapckoro kpasi, rocy1apCTBEHHBIMUA OPraHaMy, OpraHU3alUsiMH, JOJKHOCT-
HBIMU JIALIAMH ).

I'pud cornacoBanusi B 3aBUCHMOCTH OT BHJA JOKYMEHTA U OCOOCHHOCTEH €ro
0(OpMJIEHUST MOKET MPOCTABISATHCS:

HA MEPBOM JIUCTE JTOKYMEHTA (€CIH AOKYMEHT UMEET TUTYJbHBIA JIMCT, — HA
TUTYJILHOM JIUCTE) B JIEBOM BEPXHEM YIIIy HA YPOBHE rpuda yTBepaAcHUs (MpU OJ-
HOBPEMEHHOM COTJIACOBAHWHU M YTBEPKACHUW TOKYMEHTA) WM MO HAMMEHOBAHHEM
JOKYMEHTA ONMKe K HIYKHEMY TTOJIH,

HA MOCJIEIHEM JTUCTE JOKYMEHTA MO TEKCTOM, HHXKE PEKBH3WTA ''TIOANMUCH ",

HA JIUCTE COTJIACOBAHMS, SIBJISIOLIEMCS HEOTHEMIIEMOM YacThIO JOKYMEHTA (eC-
JU COJEP’)KaHME TOKYMEHTA 3aTParvBacT MHTEPECHI HECKOJIBKUX HCIOJHUTEIBHBIX
OpPraHoB TOCYJApCTBEHHOM BinacTh KpacHOIapcKoro Kpasi, MHbIX rOCYJapCTBEHHBIX
OpPraHoB ¥ (Wnu) opranu3anuil) (mpuiioxkenue 11, oopazust 3 —5).

I'pud cornacoranusi cocroutr w3 ciora "COIJTACOBAHO" (0e3 KaBbIYEK),
JOJDKHOCTH JIMIA, ¢ KOTOPBIM COTIACOBAaH JOKYMEHT (BKJIFOYAsh HAMMEHOBAHUE OPTaHa,
OpraHu3auum ), €ro MOANUCH, THALUAJIOB, (paMuinm, Aatel corntacoBanus. Hanpumep:

COI'NTACOBAHO
3aMECTUTEND TT1aBbI
MYHHLIANAIBHOTO 00pa30BaHus
rOpOA-KYpOpT AHara

[lommuer  H.O. ©amummsg
14.01.2019

Cnoo COI'JTACOBAHO nevaraetcs nponucHeiMu OykBamu. ['pud cormaco-
BAaHWsS BBIPABHUBACTCA 110 JICBOMY Kpar0 WIHA IO LIEHTPY TEKCTa PEKBU3UTA OTHOCH-
TEJIBHO CAMOW JUTMHHOM CTPOKHU, KOTOpas He A0JDKHA MPEBBIIATE 7,5 CM.

Ecma cormacoBanmne OCyIIECTBISETCS KOJJIETUAIBHBIM OPraHoM, B rpude coria-
COBaHHMsI YKa3bIBAKOTCS CBEACHUSI 00 OpraHe, COryiacoBaBIIEM JOKYMEHT, AaTE K HOMEPE
NPOTOKOJA, B KOTOPOM 3a(MKCHPOBAHO PEIIEHHE O COTTIACOBAHUM.

Hanpumep:

COI'JTACOBAHO

KOJIJIETUEH 10 eJiaM MOJIOJCKHU
aJIMAHUCTPAIIMKA MYHUIUTATIEHOTO
oOpa3oBaHus TOPOA-KypPOpPT AHara
(IPOTOKOJT OT Ne )

Ecnu cornacoBaHue oCylIECTBISIETCS MMCHbMOM, YKA3bIBAIOTCS BUJ JOKYMEHTA,
opUIMANBHOE TOJHOE WJIM COKPAIICHHOEC HAWMMEHOBAHHUE OTPACiCBOTO ((yHKLHO-
HAJILHOTO), TEPPUTOPUAIILHOTO OpraHa aiMUHUCTPALUMHU, WCIOJIHUTEILHOTO OpraHa
roCyAapcTBEHHOM BiacTu KpacHOIAapcKoro Kpasi, MHOro rocyJapcTBEHHOIO OpraHa
(opraHm3anyn) — aBTOpa JOKYMEHTA, 1aTa U HoMep nmucema. Hanpumep:
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COI'NTACOBAHO

NUCbMOM YIPaBJICHUS
0o0Opa3oBaHMs AIMUHUCTPALU
MYHHLIAMAIBHOTO 00pa30BaHus
ropoA-Kypopr AHama

oT Ne

[Tpn HaMMUKMKM HECKONBKUX TPU(OB COMNIACOBAHUS MX PaCloNararT HA OJHOM
YPOBHE.

3.6.19. Bu3oii opopmIisieTCsl BHYTPEHHEE COTTIACOBAHUE JOKYMEHTA.

Bu3a cBUAETENBCTBYET O COMIACHMM MJIM HECOTJIACHU JOJDKHOCTHOTO Juua (pa-
OOTHHMKA) C COACPAHUEM IMPOCKTa NOKYMEHTA. BH3a BKIIOYAET JOJKHOCTH JIMIIA,
BU3HPYIOIIETO JOKYMEHT, MOAMKUCH, PACHIM(PPOBKY MOANUCH (MHULMAIIBL, (PaMUIIHLO)
W JaTy BU3UpoBaHus. Hanpumep:

HauvanbHUK TpaBoBOIroO
yIPaBJIEHUS aIMAHUCTPALIAA
MYHHLIAMAIBHOTO 00pa30BaHus
ropoA-KypopT AHana

[Moanuce N.0O. Gamunus
Jlara

WJIN:

HauvanbHUK TpaBoBOIO

VIPABJICHUS QIMUHUCTPALIANA

MYHUIMIATBHOTO 00Pa30oBaHus ITognuce

ropoA-Kypopr AHama 16.01.2019 H.O. ®amunust

B nokymeHTax, NOJUIMHHUKHA KOTOPBIX XPaHITCS B aIMAHUCTPALIAN, BA3BI TPO-
CTABJISIFOT HA JIMLICBOW CTOPOHE MOCJIEIHETO JINCTA JOKYMEHTA MO/ MOAMUCHI0, Ou-
YK€ K HIDKHEMY MOJII0, WJIM HA 000pOTE MOCIEAHETO JTUCTA MOAJTMHHUKA JOKYMEHTA,
WIH Ha JIACTE cornacoBanus (npuioskenue 11, oOpasuel 1, 2), npunaracMom K JI0KY-
MEHTY.

B ucxopsmmx 1OKyMEHTaX BU3bI MPOCTABIISFOTCS HA SK3EMIUIIPaxX JOKYMEHTOB,
NOMEIIAEMBIX B J€JI0, HA JIMUEBON CTOPOHE HIDKE MOAMUCH. BO3MOXKHO MOJIMCTHOE BU-
3UPOBAHUE TOKYMEHTA U €TI0 MPWIOKECHUH Ha 00OPOTHOM CTOPOHE JTUCTA.

CnyxeOHble MUCbMa, TOKJIAIHBIE, AHATMTUYCCKUE 3alMCKU, CIPABKH W WHBIC
JOKYMEHTBI MOTYT Bu3npoBarbes Takke B EMCO/] B PKIT/I.

JIOKYMEHT BHM3UPYETCS HCIOJHUTEIEM M 3aUHTEPECOBAHHBIMH B JOKYMEHTE
JOJDKHOCTHBIMA  JIMIIAMK  (DMHAHCOBBIX, 3KOHOMHUYECKUX, OPHIMYECKHX W WHBIX
CITy>KO, PYKOBOAMTEEM OTPAC/ICBOTO ((PYHKIIMOHAJILHOTO), TEPPUTOPHAIIBHOIO OpraHa
aJIMUHUCTPALIMK, KYPUPYIOIIMM JaHHbI Bompoc. [Ipy MOAroToBKE AOKYMEHTa 3a
NOJMUCHIO TTIaBbl MYHULIMMAIBHOTO 00pa30BaHus TOPOA-KypOpT AHara JOKYMEHT BH-
3APYETCS TAKXKE MEPBBIM 3aMECTUTEINIEM (3aMECTUTENIEM) [JIABbI MYHHLIMMIAIILHOTO 00-
pa3oBaHus rOPOI-KypopT AHama, KypUPYIOIMM TaHHBIA BOIIPOC.
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Ecnu 1oKyMEHT BU3MPYETCS JIMIIOM, UMEIOIIMM TIPABO MOAMUCH B Cy4ae Bpe-
MEHHOTO OTCYTCTBHUSI PYKOBOJUTEIS, JOMYCKACTCS BHOCUTH OT PYKH MJTH C TIOMOIIIBIO
COOTBETCTBYIOIIMX IITAMIIOB UCIPABJICHUS] B HAMMEHOBAHHME JAODKHOCTH M paciimd-
POBKY (haMUJIMM B JTUCTAX COTJIACOBAHUS TIOATOTOBIEHHOTO MPOEKTA TOKYMEHTA.

[Tpu HammuuM 3aMeudanuii BU3y 0(hOPMIISIOT CICIYIOIMNUM 00pa3oM:

3ameyaHus MPUJIArarOTCs.

HauvanbHuUK 1TpaBoOBOIroO
yHIPaBJIEHUS aIMAHUACTPALAA
MYHHLIANAIBHOTO 00pa30BaHus
rOpOA-KYpOpT AHara

IMoanuce HN.0O. Gamunus
Jlara

WK (HA JIMCTE COTJIACOBAHMS):

HauvanbHuUK 1TpaBoOBOIroO
VIIPaBJIE€HUAS aAMUHUCTPALANA

MYHUIATIAIEHOTO 00pa30oBaHMsI 3ameyaHus IPUIIAraloTCs
ropoa-Kypopt AHamna Honnuck N.O. Gamunus
14.01.2019

3aMevaHus TOANUCHIBAIOTCS M TIPUJIATAKOTCS K JOKYMEHTY (WA MPUKPEIUISIOTCS
B EMCO/I B PKI1/).

Opranmsanuss TPOLEAYPbl COIMIACOBAHMS TPOEKTOB JOKYMEHTOB, JTallbl
M CPOKH COTJIACOBAHMS MPEACTABIEHBI B pazaeine 6 MHcTpykumy.

3.6.20. lloanucek sABASETCA 00A3aTENBHBIM PEKBU3UTOM JOKYMEHTA. J[OKyMEH-
Thl MOANUCHIBAIOTCSA JOJDKHOCTHBIMU JIMIIAMU B COOTBETCTBUHU C IPEAOCTABICHHBIMHU
UM TTOJITHOMOYMSIMHU.

PexBuzut "moanucek’ BKIIOYACT HAMMEHOBAHUE JOJDKHOCTH JIMLA, MOAMACHIBAIO-
HIETO TOKYMEHT, €r0 MOANUCH, THALUAITBL, (PAMUITHIO.

PekBuzut "moanmucek" odopmiisieTcs OT JIEBOW TpaHUIBl TEKCTOBOTO MOJIS
Ha JIBA — TPU OJMHAPHBIX MEKCTPOUYHBIX MHTEPBANIA HWKE TEKCTA JOKYMEHTA WU
OTMETKH O MPUJIOKEHUM (MTPH HATWYMH TakOW OTMETKH). PacmmdpoBka moanucu me-
YaTaeTcs Ha YPOBHE MOCIEIHEN CTPOKH HAMMEHOBAHUS JOJDKHOCTH Y MPABOM TPAHULBI
TEKCTOBOIO MoJisl. Mexay MHuLManaMu U (pamunvei craButcs mpoOen. MHunmasl
B paci(ppoBKe MOANMMCH pacrofaratorcs nepea pamumueit. Camas [UIMHHAs CTpOKa
B HAUMEHOBAHWH JOJDKHOCTH HE JTOJDKHA IIPEBBIIATH 7,5 CM.

Ecnmm nokymeHT oopmiieH He Ha OJIaHKE, B HAMMEHOBAHHUE JOJKHOCTH BKITHO-
4aeTCsl HAMMEHOBAHUE OTPACICBOro ((PYHKIIMOHAIBHOTO), TEPPUTOPHATIBHOIO OpraHa
aaMuHucTpaumru. Hampuwmep:

HavanbHuk ynpasieHus

KyJbTYPbl AIMAHUCTPALAA

MYHHLIAMAIBHOTO 00pa30BaHus

ropoA-Kypopr AHama [Toanuck N.O. Gamunus
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Ha ONTaHKE yMpaBiIeHUs KYJIbTYPhl aAMUHUCTPALMM MyHUIUNAILHOTO 00pa3o-
BaHWsI TOPOA-KYypOPT AHana:

HauvanbHuk ynpasieHus [Toanuce H.O. Gamunus

[Ipu odopmiieHMH AOKYMEHTa Ha ONaHKE AOKHOCTHOIO JIMLA JOJKHOCTD
ATOTO JIMIA B MOJAMUCH HE YKA3bIBACTCS:

Iloanuce H.O. Gammug

He nomyckaercs OTpeIBaTh MOANUCH OT TEKCTA JOKYMEHTA, NMEPEHOCUTH €€
HA CJICAYIOLIUI JTUCT. BMECTE ¢ MOANUCHIO HA CIIEAYOIIUAN JIMCT JOKYMEHTA JOJDKHO
OBITh IEPEHECEHO HE MEHEE IBYX CTPOK TEKCTA.

[Ipu odopmiieHUM NOANUCH T[JaBbl MYHHIMOAILHOTO  0Opa3oBaHuUs
ropoa-Kypopt Anana "['7laBa MyHMIMIAIBLHOTO 0Opa3oBaHuA" W "TOPOA-KYypOPT
AHama" neyararoTcs B IBE CTPOKM 4epe3 OAMHAPHBIA MEKCTPOUYHBIM MHTEPBANl OT
JIEBOW T'PaHUIBI TEKCTOBOTO ITOJIS:

['1aBa MyHMIIAMTATLHOTO 00Pa30BaHUS
ropoa-KypopT AHana [Moanuce N.0O. Gamunus

[Tpu moamucaHuM AOKYMEHTA HECKOJBKMMH JOJDKHOCTHBIMH JIMIIAMM, 3aHU-
MAalOIIMMHU Pa3HOE MOJIOKEHUE, WX MOJMUCH PACHOJIaraloTcs OJHa MOA APYroi
B TIOCJIEIOBATENBHOCTH, COOTBETCTBYIOIIEH cTaTyCy N0/KHOCTU. Hampumep:

[TepBbIii 3aMECTUTEND TJ1ABBI

MYHHLIANAIBHOTO 00pa30BaHus
ropoa-KypopT AHarma [oamuch N.0. Gamunus

3aMECTUTEND TI1aBbI
MYHHLIANAIBHOTO 00pa30BaHus
rOpOA-KYpOpT AHara [Toanuce N.0O. Gamunus

[Tpu moamMcaHUM JOKYMEHTA HECKOJILKMMH JIMIIAMH PAaBHBIX JOJDKHOCTEH MX
TOJIMUACH PacTojiararoTcs Ha OTHOM ypoBHE. Hampumep:

HavanbHuk ynpaBineHus KyJIbTyphbl HavanbHuK ynpaBieHus 3aKyoK
aJMAHUCTPALAHA MYHHLIMIIAIBHOTO aAMHHHACTPALMA MyHULUTAIBHOTO
o0Opa3oBaHus TOPOI-KypOpPT AHana oOpa3oBaHus TOPOA-KypPOPT AHara
[Moanuce N.0O. Gamunus [Toanuck N.0O. Gamunus

B nokyMmeHTax, MOArOTOBJIEHHBIX KOJUIETMAIbHBIM OPraHOM, B MOJNMCH YKa-
3BIBAETCS CTATYC JIMIIA B COCTABE ATOro opraHa. [loanucu 4ieHOB KOJJIETHAIBHOTO
opraHa (KpoMe MpeAcenaresss U CEKpeTapsi) pacnoiaratorcs B aipaBUTHOM MOPSIKE
ux (pamunmii. Hampumep:

[Ipeacenarens KOMUCCUU [Toanuck N.O. Gamunus
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Cekperapb KOMHCCUHT [Toanuck N.O. Gamunus
YieHbl KOMUCCHUU; Iloanuck H.0O. damunnsa
Iloanuck H.O. Gammug

HpI/I noanuCannn JOKyMCHTA AOJDKHOCTHBIM JIMIIOM, MCIIOJIHAKOLINM 00s13aH-
HOCTH PYKOBOAWUTCIIA, HIOAIHKCH O(l)OpMJ'IHeTCH C YKa3aHucMm JOJDKHOCTH JIMIa
B COOTBCTCTBHM C IIPABOBLIM aAKTOM. Haan/IMep:

HUcnonustomuii 00s13aHHOCTH
HaYaJIbHUKA YIIPaBJICHUSA [Moanuce N.O. Gamunus

Ha OJlaHKax NUChbMA TJIABBI MYHHULMIAIBHOTO 00pa30BaHUs TOPOI-KYpOPT
AHara v nmpaBOBbIX aKTOB aIMAHHACTPALIMN:

HUcnonnstomuii 00s13aHHOCTH
IJIaBbl MyHUIIMTIAJILHOTO 00pa30BaHUS
ropoa-KypopT AHana [Moanuce N.0O. Gamunus

He nmomyckaercs CTaBUTh KOCYKO YEPTY, HAAMUCh 34" MEPEH] HAMMEHOBAHHUEM
JOJDKHOCTH JILA B TIOAMKCH, €CITM JOKYMEHT MOANUCHIBAET UHOE JODKHOCTHOE JIULIO.
[Tpu 3TOM HEOOXOAMMO OPOPMIIATE (IIEYaTaTh) HAMMEHOBAHUE JTOJDKHOCTH, MHULAAIIBI
1 ()aMUJTHEO TOJKHOCTHOTO JIMIIA, (PAKTUYECKH MOAMUCHIBAIOIIETO TOKYMEHT.

DaKCUMMWIBHOE BOCHPOU3BEACHUE MOANUCH JOJLKHOCTHOTO JIMLA (BMECTO
JUYHOM TOANUCH) HA JOKYMEHTAaX CHyXKeOHOTO Xapakrepa HE JONMYyCKacTcs.
[Tpn MOArOTOBKE MO3APABUTENBHBIX, TPUBETCTBEHHBIX MUCEM, FOOUJICHHBIX aIPECOB
W T.I. JONYCKACTCS HCIOJIb30BaHHE (PAKCMMHIIBHOTO BOCIPOM3BEACHHS TOAMKUCH
JOJ>KHOCTHOTO JIMLIA.

3.6.21. OrmeTka 00 3JekTpoHHOH noamucu (nanee — OIl) mcnonb3yercs
Ut BU3yanusanuu Ol monyyarteneM AOKyMEHTA NPy OOMEHE 3JIEKTPOHHBIMH JTOKY-
MEHTAMH, MOANMMUCAHHBIMA YCWUJIEHHOW KB (pUIMpoBaHHOH Ol 1.

B cooTBeTCTBMM € 3aKOHONATENILCTBOM PoOCCHICKOM d)ej:[epaunuz) OTMETKA
00 3JIEKTPOHHOI noanucH (GOPMUPYETCS U BU3YAIU3UPYETCS MPOTPAMMHBIMU CPEJI-
ctBaMu. OTMETKA 00 3JEKTPOHHONW MOANMUCH BKJTItoYaeT gpasy "JIOKyMEHT MOANMKUCAH
AJNIEKTPOHHON TOMMUCHIO", HOMEP CcepTH(HKATA KIHOYA 3JICKTPOHHOH MOINUCH,
(damMuIno, UMs, OTYECTBO BIAACHbLA CepTHU(UKATA, CPOK INCHCTBUS cepTH(UKaTa
KJIKOYa 3JIEKTPOHHOM noanucu. Hanpumep:

AOKYMEHT NOANUCAH
3/IEKTPOHHOM NOANUCHIO

FHaBa MyHI/IHI/IHaHBHOI‘O O6pa30BaHI/I;[ Ceptudmkat 1lalllaaa000000000011
Bnageney ®amunua Mmsa OTyecTso H O @
rOpOH-KypOpT AHaHa [Oeifcteutenen ¢ 01.12.2017 no 01.12.2022 I AMWJIN A

2)HpI/IKa:s MunucTepcTBa CBSI3M U MAacCOBBIX KOMMYHMKaumii Poccuiickoin ®epepaunn u
DenepanbHOil cykObl oxpanbl Poccuiickoit ®@enepaunu ot 27 mas 2015 r. Ne 186/258 "O6
yTBepkaeHnH T peOoBaHNH K OPraHU3aLMOHHO-TEXHUIECKOMY B3aUMOAEHCTBUIO rOCYIapCTBEHHBIX
OpPTaHOB M TOCYJApCTBEHHBIX OpraHM3alWi MOCPEACTBOM OOMEHa NOKYMEHTAMH B 3JIEKTPOHHOM
Bune".
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MecTo pasMemicHusl OTMETKA 00 3JIEKTPOHHOW MOANMMWCH JOJHKHO COOTBET-
CTBOBAaThb MECTY Pa3MEUICHHs] COOCTBEHHOPYYHOH MOAMUCH B AHAJIOTMYHOM JOKY-
MEHTE HA OYMa)XKHOM HOCHTENE. DJIEMEHTBI OTMETKM 00 JJIEKTPOHHOH MOANMHUCH
JOJDKHBI  OBITh  BHIMMBIMM M YMTAEMBIMM, TOPHA OTOOPAKECHWM JOKYMEHTa
B HATYPAJIBHOM Pa3Mepe He JOJDKHBI IEPEKPBIBATH 3JIEMEHTHI TEKCTA TOKYMEHTA.

3.6.22. Ileyars 3aBEPSET MNOIMHHOCTH IOANUCH JOHDKHOCTHOIO  JIMLA
HA JOKYMEHTAX, yIOCTOBEPSIOIIMX MpaBa JUL, (PUKCHPYOMMX (PaKThI, CBI3aHHBIC
C (MHAHCOBBIMM CPEICTBAMH, & TAKKE HA MHBIX JOKYMEHTAX, MPEAyCMaTPUBAIOLINX
3aBEPECHUE MOANMKCH TEYaThI0 B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoi
Oenepaunu.

[Tewars mpocTaBisieTcss HA CBOOOAHOM OT TEKCTa MECTE, HE 3axXBaThiBas COO-
CTBEHHOPYYHOW MOJMUCH JIMLA, MTOANMACABIIETO JOKYMEHT, UM B MeCTE, 0003HAYEH-
HOM "MIT" ("Mecto nmeuatn"). OTTUCK NEYATH MOKET 3aXBATHIBATh YACTh HAMMEHO-
BaHWs JOJDKHOCTH JTULA, MOAMKUCABIIETO JOKYMEHT.

3.6.23. OTMeTKka 00 HCOOJHHUTENE BKIIOYACT (PAMWINIO, WMS, OTYECTBO
(MpY HAJIMYKMHK ) UCTIOJIHUTENS U HOMEP €ro Tenedona (¢ koaom). Hanpumep:

ITerpos BuxTtop AnexcanapoBuy
+7 (861-33) 4-67-24

OrMeTka 00 MCIOTHUTENE MOXKET TOMONHATHCS HAMMEHOBAHHUEM JOJDKHOCTH W
BIIEKTPOHHBIM aAPECOM UCTONMHUTENS. JlomomHurenbHbie otMeTkH ("Hcm.:" wim "Tem.:",
"TenedoH:") HE cTaBATCH.

OtMeTka 00 ucromHuTene opopMiIseTcs Ha JULEBOH CTOPOHE MOCIEIHETO JIN-
CTa JOKyMEHTA OT TPAHMLBI JIEBOTO moJyis 0e3 ab3anHoro orcryna (Mpu OTCYTCTBUU
MECTa — Ha OOOPOTHOW CTOPOHE JKMCTAa BHU3Y CJIEBA) M MeyaTacTcs IWpUPTOM
Ne 12, 14 nr. Hanpumep:

ITerpos BuxTop AnexkcanapoBud, BeAYIIHH CIIEMUATNCT OT/ENa JeJIONPOU3BOACTBA
+7 (861-33) 4-67-24, v.a.petrov@anapa-ofticial .ru

OtMmeTka 00 WCHONMHHUTENE MOXKET O(OPMIATBCS KaK HWKHWA KOJOHTHUTYI
W mievaTathbes Wpru@ToM MeHbiiero pamepa (Ne 10, 11 o).

B nokyMeHTax, WMEKMMUX OTMETKY O KOH(UIACHIMAIBHOCTH, OTMETKA
00 MCIOJTHUTENE MMPOCTABIIAETCS HA 000POTE MOCIEIHETO JIUCTA KAXKIOT0 SK3EMILIPa
JOKYMEHTA ¥ BKJIFOYACT YKA3aHHWE KOJMYECTBA OTHNEYATAHHBIX SK3EMIUIIPOB, (hamu-
JIMEO ¥ MHULMAJIBI UCTIOJTHUTENS, (PaMUIIMIO U MHULMAIB PaOOTHHUKA, N3TOTOBUBLIETO
JOKYMEHT, 1aTy NevYaranus JOKYMEHTa, HOMEP Tenedona ucnoanurens. Hanpumep:

Otn. — 2 7Kk3.

Ok3. Ne 1 — B agpec.

Oxk3. Ne 2 — B f1e1o.

Hcn. 1 orn. UBanoB P.A.
12.06.2018

+7 (861-33) 4-67-24
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3.6.24. OTMeTKa 0 3aBepeHNH KOMHUH O0QOPMISETCS Tl MOATBEPKIACHUS CO-
OTBETCTBHUSI KONTUU (BBIMTMCKA U3 JOKYMEHTA) MOMJIMHHUKY TOKYMEHTA.

OTMeTKa 0 3aBEPEHUM KOMHWM MPOCTABISAETCS HA CBOOOJHOM OT TEKCTa MeE-
CTE, HWXKE PEKBU3WTA '"TOMANWCH', WJIM TMPU OTCYTCTBHH CBOOOJHOIO MECTa
Ha JIULEBOH CTOPOHE AOKYMEHTAa — Ha O0OpOTE AOKYMEHTA W BKIKOYAET CJIOBO
"BepHO", HaMMEHOBAHUE JOKHOCTH JIMIA, 3aBEPUBIIETO KOMHUEKD, €T0 TOJIIKUCH,
pacippoOBKY NOAMUCH (MHULAAIIBI, (PAMUTIUIO), AATy 3aBEPECHHS KOMHUH (BBIMHCKA
U3 J0KyMeHTa). Hanpumep:

BepHo

HavaneHuk oTaena aenonpou3BoaCcTBa

AIMUHUCTPALIMK MYHULUITAUTEHOTO

oOpa3oBaHus rOPOJ-KypopT AHana [Moanuce N.0O. Gamunus
Jlara [leyars

Bce a1ucThl MHOTOCTPAHUYHBIX KOMMM JOJKHBL OBbITh MPOLIUTHI MM CKpEIUie-
Hbl UHBIM 00pa3oM, MPOHYMEPOBAHBI U HA MECTE CKPEIJICHUS 3aBEPEHBI MOAMUCKHIO
YIOJIHOMOYEHHOTO JIMIla U COOTBETCTBYIOIEH meuatsio. [Ipu 3 TOM B OTMETKE O 3a-
BEPEHUU KOTUU YKa3bIBAETCS KOJIMUYECTBO JIUCTOB Konuu. Hampumep:

BepHo
[IpommTo 1 NpoHYyMEpPOBAHO
aucTta (OB)

Havanmeauk oTAena AeIOMpOn3BOICTBA

AIMUHUCTPALIMU MYHUIIUTTATBHOTO

oOpazoBaHus rOpOA-KypopT AHana [Moanuce N.0O. Gamunus
Jlara [leuars

Jlommyckaercs 3aBepsATh OTMETKON "BEpHO" KaXKIbIiA TUCT KOMUU JOKYMEHTA.

Ecnm konus JOKYMEHTA BBIIACTCA IS TPEACTABICHUS B TOCYAAPCTBEHHBINA Op-
raH, OPraHu3alyio, OTMETKA O 3aBEPCHUM KOMMU JOMOIHIETCS 3alUChI0 O MECTE Xpa-
HEHMSI JOKYMEHTA, ¢ KOTOPOro OblIa M3rOTOBJICHA KOMHWS, W 3aBEPSAETCS NEYaThio. 3a-
IMCh O MECTE HAXOKICHUS MMOUIMHHUKA MMPOCTABIISAETCS TOJIBKO HA MOCIEAHEM JIUCTE
nokymeHTta. Hanpumep:

[ToamuHHANK JOKYMEHTA HAXOAUTCS B aAMUHUCTPALMN MYHULIMIIATBHOTO 00pa-
30BaHus Topoa-Kypopt Anana B aene Ne 01-02 3a 2017 rop.

Ha 3aBepsieMbIx JOKyMEHTAX MPOCTABISAETCS MEYATh TOIO OTPACIEBOrO ((PyHK-
UOHAJILHOTO), TEPPUTOPHATILHOTO OpPraHa aJAMHUHUCTPALMN, B KOTOPOM HaXOAWUTCS
Ha XpaHEHUU OPUTHHAIT 3aBEPSIEMOTO JOKYMEHTA.

Jliis 3aBepeHusi KOMMU JAOKYMEHTA, U3rOTOBJICHHONH HAa OyMaKHOM HOCHUTEIIE,
MOYKET UCITOIB30BATHCS LITAMII.

B cnyyasax, yctaHOBIIEHHBIX MHCTpYKIMEHR, NOMYyCKAETC 3aBEPATH KOIKUU J10-
KYMEHTOB NEYATHIO 0€3 OTMETKH O 3aBEPEHUN KOMHH (HAMPUMED, MPU PACCHIIKE KO-
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N1l MPaBOBBIX aKTOB AJIMUHUCTPALMN COMIACHO 3asBKE HA pacchbulky). Komuu mpu-
JIO’KEHWI K MPABOBBIM AKTAM IME€YAThIO HE 3aBEPSIFOTCS.

Konmum 531€KTPOHHBIX JOKYMEHTOB, HAMPABISEMBIX MO WHPOPMALMOHHO-
TEJICKOMMYHUKAMOHHOHN CeTH, 3aBepsarotcs D11 pykoBoautens otpacieBoro ((pyHk-
UOHAJIBHOTO), TEPPUTOPHAIGHOTO OpPraHa aAMHHUCTPALMA WM MHOTO YMOJTHOMO-
YEHHOTO MM JIMUA W BBICBUTAKOTCS MOIYYaTellt0 C CONPOBOAMUTENBHBIM MMHACHMOM B
(hopMe DIEKTPOHHOTO TOKYMEHTA.

Koy 35eKTpOHHBIX JOKYMEHTOB Ha (PU3NYECKH 000COOTICHHBIX HOCUTEIISX BbI-
CBUIAOTCSI TOJYYATEITIO C COMMPOBOIUTENBHBIM MTUCBMOM Ha OYMa>KHOM HOCHUTEJIE.

B conpoBoauTenbHOM MUCHME K KOMHAM 3JIEKTPOHHOTO TOKYMEHTA YKA3bIBAKOTCS:

HAaUMECHOBAaHUE WH(OPMALIMOHHON CHCTEMBI, B KOTOPOU XPaHATCS JOKYMEHTHI,

HAaUMEHOBAHUS JOKYMEHTOB, KOTIMMA KOTOPBIX HAMPABJISIOTCS NOTYYaTeNto;

Ha3BaHWs (ailyloB HOKYMEHTOB ¢ ykazaHueM (opmaroB (ainoB m oObema
Kaxaoro (aiina B Oaitax;

JaTta U3rOTOBJICHUS U 3aBEPEHUST KOTTUM.

[Tpu 3TO0M Ha (u3nuecKkn 000COOIEHHOM HOCHUTENEC HECMBIBAEMBIM MAPKEPOM
ykazbiBaeTcs: "[Ipunoxkenue kK mucbmy OT (ara) Ne ... ",

Komust 3IeKTpOHHOrO JOKYMEHTA, NPEACTABJICHHAs B BUAE JOKYMEHTA
Ha OyMa)KHOM HOCHTEJIE, 3aBEPSICTCA B MOPSAIKE, YCTAHOBICHHOM HACTOSIIIUM IyHK-
TOM Uil 3aBEPECHUSl KOMWUH JOKYMECHTOB HA OyMa)KHOM HOCHUTENE, C YKA3aHHEM,
B Kakoil ”H(POPMALMOHHONW CUCTEME XPAHHUTCS SJICKTPOHHBIN TOKYMEHT.

3.6.25. OTmMeTKa 0 MOCTYIUVIEHHH AOKYMEHTA CIY)KUT Ui TOATBEPKACHUS
(pakTa MOCTYIJICHUS JOKYMEHTa B aAMHUHUCTPALMIO, €€ OTPacieBble ((PyHKIMOHAIB-
HBIC), TEPPUTOPUAIIEHBIE OPraHbl W BKIIFOYACT ATy MOCTYIUICHUS W BXOJAUIMA pEru-
CTPaLMOHHBIA HOMEP TOKyMeHTa. [ [pr HE0OX0IMMOCTH OTMETKA O TOCTYIUICHUH MOKET
JOMOHATHCS YKa3aHUEM BPEMEHHU MOCTYIUICHUS JOKYMEHTA B Hacax U MUHYTaxX W CIIO-
co0a AOCTaBKM TOKYMEHTA.

OTMeTKa 0 MOCTYIJIEHUU AOKYMEHTA MPOCTABIISIETCS HA MEPBOM JIACTE JOKY-
MEHTA B HIKHEM CBOOOJHOM OT TEKCTa MMOJE€ C WCHOJB30BAHWMEM IOTaMMa WA
ITPUX-KOJA.

3.6.26. Pe3oronms TOJDKHA COJIEPKATh YKA3aHUE TIO UCIIOJIHEHUIO JTOKYMEHTA.
Pezomonus oopmitsieTcst Ha cBOOOAHOM MecTe paboydero noss JOKyMEHTa (Ha MEPBOi
CTPaHULIE CIIPaBa, MEXKy PEKBU3UTOM "aapecar” M TEKCTOM JOKYMEHTA) T Ha OJlaHKe
pe3ommonnn (npuitoskeHue 7) u (unn) BHocutcest B EMCO/I

Pezontonmst BKIHOYAET (PAMUTUIO, WHULMAB UCTIOTHUTENS (MCIOJHUTENEH ),
NOPYYEHUE MO AOKYMEHTY (KOHKPETHOE 3aJaHHWE MO MCIOJIHECHUIO JTOKYMEHTA WA
(OPMYJIMPOBKY 1€ PACCMOTPEHUS JTOKYMEHTA), MPH HEOOXOAMMOCTH — CPOK HC-
NOJTHEHU S, TOJMUCH JIIA, BBIHECHIETO PE30JIFOLMIO; 1ATY PE30IFOLMH:

®amunmmsg U.O., ®amumusa 1. O.

[Ipoury TmOArOTOBUTE MOPEMIOKEHUS
k 22.01.2019

IHoamuck

Jlara
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CpoOK MCIOJHEHHS TOPYYEHHS MOYKET HE YKa3bIBATHCS, €CIIM OH HA3BaH B TEKCTE
NOCTYMUBLIETO JTOKYMEHTA M PYKOBOJIMUTEND HE CUMTAET HEOOXOIMMBIM M3MEHUTH €TI0
B CTOPOHY COKPALLEHHS W SIBJIIETCS] TUITOBBIM AJ1s1 JAHHOTO BAAA TOKYMEHTA.

B EMC3/I pe3omronust MOKET JOMOJHATBCA OTMETKAMHU '"CPOYHO", "omepa-
THUBHO".

[Ipn yka3aHWM HECKOJIBKUX MCMONHHUTENEH (paMuiins OTBETCTBEHHOTO MCHOJI-
HUTEINS YKA3bIBACTCA MEPBOH, JIMOO MOMYEPKHUBAETCS, JTMOO OOO3HAYAETCS CIOBOM
"orB." ("oTBeTcTBEeHHBII"). B EMCO/l OTBETCTBEHHBIH WCHOJHUTENND OTMEYAETCS
3HaKOM "!" KpacHOTO 1BETA.

OTBETCTBEHHOMY MCHOJHUTENIO NMPEAOCTABISAETCS MPABO CO3bIBA COMCIOIHM-
TEJIEH U KOOPAMHALMA WX PaOOTHL

3.6.27. OTMETKA 0 KOHTPOJIE CBUJICTCILCTBYET O IMOCTAHOBKE JTOKYMEHTA
Ha KOHTPOJIb, TPOCTABIISAETCA ¢ MOMOMIBIO mrTamna "KoHTpons" crnpaBa Ha BEPXHEM
NOJIE MEPBOI CTPAHULBI JOKYMEHTA.

Otmetka o konTposie B EMCO/] B PK nokymenrta obo3Havaercs Oyksoii "K".

3.6.28. OTMeTKAa 0 HANPABJICHUHM JOKYMEHTA B A0 OINPECIACIACT MECTO
XPaHEHUs JOKYMEHTa TMOCJIE 3aBEpIICHUS PAdOTBl C HMUM M BKJIKOYAET CJIOBA
"B meno", MHAEKC ena o HOMEHKIIATYPE M1, B KOTOPOE MOMEIIAETCS TOKYMEHT HA
XPaHEHUE, C YKA3aHUEM TOAQ, TOJDKHOCTH JIMLA, OPOPMHUBLIETO OTMETKY, IMOIMUCH,
natel. OTMETKA O HANpaBJIEHUM JOKYMEHTA B JIEJO MEYATAETCsl B MPABOM HIKHEM
yIy JULEBOM CTOPOHBI MEPBOTO JKMCTA JOKYMEHTA Ha CBOOOJHOM OT TEKCTA MECTE
00 oopMIIIeTCS PYKOMUCHBIM criocobom. Hanmpumep:

B meno Ne 01-183a 2017 rox
['maBHBIN crienuaaIucT OTACA
JETTONPOU3BOCTBA

[loamuck Jlara

B03M0)KHO MPOCTaBIEHUE OTMETKH O HAMPABJICHUM JOKYMEHTA B ACJIO B BUC
mrammna; "B gemo No ",

OTMeTKa 0 HaMpaBJICHUHA JOKYMEHTA B ACJIO MOXKET JAOMOJHSITHCS KPATKUMH
CBEJICHUSIMU O XapaKTePE UCMOJHEHHS TOKYMEHTA U MOATBEPKAATHCS JOMOTHUTE b-

HbIMU JOKyMeHTamMu. Hanpumep:

ITposeneno cosemanne 28.01.2018
B nenmo Noe 322018 roa
['naBHBIN cieLUAIUCT OTAENA
JETONPOU3BOACTBA

[oamck Jlara

[Tpy HamMuuM JOKYMEHTA, CBUJIECTEILCTBYIOLIETO 00 WCIOMHEHUM YKa3aHUsI
(IMTpaBOBOM aKT, CykeOHOE MACHMO), YKA3bIBAKOT TAKOKE €10 HOMED, nary. Hanpumep:
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Wz pan npukas ot 1 urons 2018 r. Ne 84
B nenmo Ne 322017 roa
['maBHBIN cCrieUaINCT
YIPABJICHUS KYJIBTYPbI
[oamck Jlara
WJIN:

Hcnonneno. Ucx. ot Ne
B nenmo Noe 322018 roa

I ' naBHBIN crienuaInuCcT
YIPABJICHUS KYJIBTYPbI
[oamck Jlara

ONEKTPOHHBIC JOKYMEHTHI MOJUIeKAT CUCaHuto B Aeio B EMCOJI cormacHo
YTBEPKICHHON HOMEHKIIATYPE IEIL.
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4. IOAI'OTOBKA 1 O®OPMJIEHUE
HHPABOBBIX AKTOB MYHUIIUITAJIBHOT O
OBPA3OBAHUA I'OPOI-KYPOPT AHAITA

4.1. IIpaBoBbIe aKTHI IVIABbI MyHHIIHIIAJILHOTO 00Pa30BAHUA
rOpoJ-KypopT AHana, aAMUHACTPALMU My HUIHIIAIbHOTO
o0pa3oBaHusi rOPOA-KYPOPT AHana, PyKOBOAUTEJIEH 0TPaCIeBbIX
(GpyHKIIHOHABHBIX), TEPPUTOPHAIBHBIX OPraHOB AAMHUHHUCTPALHH,
o0JIagauX NpaBaMu WPUAHYECKOr0 JHLA

4.1.1. IlpaBoBble aKTBl TJaBbl MYHHIMNAIBHOTO OOPa30BaHMs TOPOI-KYPOPT
AHara, aIMMHUCTPALMN MYHULMIATBHOTO 00pa30BaHUsl TOPOA-KYpOpPT AHama, pyKo-
BOJUTENEH OTpacieBblX ((PYHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX OPraHOB aIMWHH-
CTpauuu, 00JaJatonMX TpaBaMy FOPUANYECCKOrO LA, TPUHUMAKOTCS HA OCHOBAHUU
1 Bo ucnonHenue Koncruryumu Poccuiickoi deaepaimu, peaepaibHbIX 3aKOHOB, Mpa-
BOBbIX akTOB [Ipe3unenra u [lpaBurensctBa Poccniickoi @enepanyn, nHbIX peaepaib-
HBIX ITPABOBBIX AKTOB, 3aKOHOB KpacHOAAPCKOro Kpas M IMOCTAHOBIEHWH 3aKOHOIA-
TenpHOro CoOpanus KpacHomapckoro kpas, YcCTaBa MyHHMLIMIAILHOTO OOpa3oBaHUs
rOpOJA-KYpOpT AHarna, MyHULIMNAIBGHBIX MMPABOBBIX AKTOB MYHUIIMIAILHOTO 00Pa30Ba-
HUS TOPOJ-KYpOPT AHarna.

4.1.2. I'naBa MyHULIMITAJILHOTO 00Pa30BaHMsl TOPOJI-KypOpT AHara U34acT Mo-
CTAHOBJICHMSI M PACHOPSLKEHHsI MO BOMPOCAM, OTHECEHHBIM K €ro KOMIIETCHLMHU
YcTaBOoM MYHHIMIAIBHOIO OO0pa30BaHUs TOPOA-KYpOpT AHama B COOTBETCTBUHU C
denepanbHbIM 3aKOHOM OT 6 OKTs0pst 2003 . No 131-®3 "O6 o0mmx npuHOMIAX Op-
raHu3alk MECTHOTO caMmoyIrpasieHus B Poccuiickoii ®enepanun’, apyrumu dene-
PATbHBIMH 3aKOHAMH.

4.1.3. 'naBa MyHHIIMITAJIBHOTO 00pa30BaHUs rOpOJ-KypopT AHama B mpeaenax
CBOMX [MOJIHOMOYMM, YCTAHOBIEHHBIX (eaepasbHbIMA  3aKOHAMH, 3aKOHAMH
KpacHomapckoro kpas, YCTaBOM MYHHLIMIAIBHOTO OOpa3oBaHUs TOPOA-KypPOpPT
AHana, HOpMaTUBHBIMK NPABOBBIMU akTaMH COBETa MYHHIMIIAILHOTO 00pa30BaHMs
rOpPOA-KypopT AHama, W3MacT MOCTAHOBJICHUS AJMUHUCTPALMU 10 BOIMpOCcaM
MECTHOIO 3HAYEHWST W BOMNPOCAM, CBA3aHHBIM C OCYIIECTBICHHEM OTAEIBHBIX
rOCY/IAPCTBEHHBIX MOJTHOMOYMI, MEPEAAHHBIX OPraHaM MECTHOTO CaMOYIMPABICHHS
(encpalibHBIMM  3aKOHAMM W 3akOHamMu KpacHOmAapcKkoro Kpas, a Takxke
pacTopsbKEHUST  aAMUHUCTpAlMKM [0  BOMpOCaM  OpraHu3auuu  paboThl
aJIMAHHUCTPALVH.

4.1.4. PyKOBOIMTENN OTPACHEBBIX ((PYHKIMOHAIBHBIX) W TEPPUTOPHATBHBIX
OPraHoOB aJMHMHHCTpALK, OONAJAOUIMX NPABAMH KOPUAMYECKOTO JIMIA, W3AKOT
PacropsbKEHUST M MPUKA3bI 110 BOMPOCAM, OTHECEHHBIM K MX KOMIETCHIMN YCTaBOM
MYHUIMNIAILHOTO 00Pa30BaHus TOPOA-KYpOpT AHana.

4.1.5.1lpy MOATOTOBKE MPOEKTOB ITOCTAHOBJICHWNA, PACNOPSHKEHUM, TNPUKA30B
(manmee Takke — MPaBOBbIE aKThl) HEOOXOAMMO PYKOBOJCTBOBATHCS OCHOBHBIMU ITPUH-
LUTIAMU;

3aKOHHOCTH;

Hay4yHOH 0OOOCHOBAHHOCTH,
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CHCTEMHOCTH,

CBOEBPEMEHHOCTH MPUHATUS, U3MEHEHUS TMO0 OTMEHBI MPABOBBIX AKTOB.

4.1.6. IIpoekTbl MpaBOBBIX AKTOB MOAJICKAT OOSM3aTEIbHOMY O(POPMIICHUIO
B COOTBETCTBUH ¢ MHCTPYKIUEN.

SI3bIK ¥ CTWJIB MPABOBBIX AKTOB JAOJDKHBI COOTBETCTBOBATH HOPMaM COBPEMEHHO-
IO PYCCKOrO JIMTEPATYPHOrO s3bIKA M BCEM OOIICHPUHSATHIM IMPABUIAM T'PAMMATHKH,
opdorpadun u NyHKTyauu, 00€CIEYUBaATh OTHO3HAYHOCTh TOJIKOBAHUSI HOPM, SICHOCTh
Y MPOCTOTY U3JIOKEHHUS TEKCTA.

4.1.7. B npaBOBBIX aKTax HE JOIMYCKACTCS:

NPUMCHEHUS POU3BOJIBHBIX COKPAIIEHUI MM MCKAKEHUS HAMMEHOBAHWMA OT-
pacneBbiX (PYHKIHOHAIBHBIX ), TCPPUTOPUATBHBIX OPraHOB aAMUHUCTPALIUH, TTOIBE-
JOMCTBEHHBIX OPTaHU3ALWNA — UCIIOJTHUTENEH, 4 TaK)Ke NPYTUX OPraHOB M OpraHu3a-
M

NPUMEHECHUS TTPOU3BOJIBHBIX (HE OOLICTIPHMHATBIX) TEXHUYECKUX W IPYTUX Tep-
MHWHOB, COKPAILIEHHBIX CJIOB 1 HAMMECHOBAHUH.

B npaBoBbIX aKkTax JarOTCs OMPEACTICHUS MATIOU3BECTHBIX IOPUAMYECKHX, TEXHHU-
YECKUX U IPYTUX TEPMHUHOB.

4.2. Oco0eHHOCTH NOATOTOBKH MOCTAHOBJICHHI H PACTIOPSIZKeH Uit
aIMUHHCTPAUMU MYHHIUNAJIBLHOI0 00pa30BaHHS
ropoa-Kypopt Anana

4.2.1. IIpaBOM MOArOTOBKU ¥ BHECEHUS NMPOEKTOB MOCTAHOBICHUH M pacnops-
YKEHWI aIMUHUCTpalii 00JIaIatoT:

NEPBBIA 3aMECTUTENb TJABBl MYHHLMNATBHOTO 00pa3oBaHUs TOPOA-KYPOPT
Amnana;

3aMECTHUTENH IIaBbl MYHULIMMIATBHOTO 00pa30BaHus rOPOA-KYPOPT AHAra,

OTpacliieBble ((PYHKIMOHAIBHBIE), TEPPUTOPUAIBHBIE OPraHbl aJIMAHUCTPALIAH,
KaK MPAaBUJIO, IO BOMPOCAM ACATENBHOCTH 3TUX OPraHoB (MOCIE MPEABAPUTEIBLHOTO
COMIACOBaHMUSl C TMEPBbIM 3aAMECTHTENEM (3aMECTHTEIIEM) IJIABBI MYHHULHMATBHOTO
00pa3oBaHus TOPOI-KyPOPT AHama, KypUPYOLUIMM TaHHOE HAMTPABJICHHUE).

[TpoeKTBl pacnopsKEHHUA aIMUHUCTPALIAN, KACAKOIIMXCS OXPaHbl TPya, BOpa-
B€ BHOCHUTB CIICHUAIHCT IO OXPAHE TPY1a AMUHUCTPALIHH.

4.2.2. TIpoeKThl TMOCTAHOBICHUA W PACIOPSHKEHUH  AAMUHUCTPALMH MOTYT
OBITb BHECEHBI:

aenytatamMu COBETa MyHHIMITAILHOTO 00pa30BaHus TOPOA-KypopT AHarna,

IJIABOM MYHULMNAIBHOTO 00PAa30BaHUs TOPOI-KypPOpPT AHara,

OpraHaMu TEPPUTOPHAIIBHOTO OOIIECTBEHHOTO CAMOYTIPABIICHMUS,

WHULMATHBHBIMU TPYIIIAMH FPAXKIAH,

IPOKYPOPOM.

[TpoeKTBl MOCTAaHOBIEHUI M PaCHOPSHKEHUH aIMUHUCTPALMK MOTYT ObITh BHE-
CEHbl MHBIMHA CYOBEKTAMH MPABOTBOPUYCCKONW WHUIMATHBBI, YCTAHOBICHHBIMU Y CTa-
BOM MYHMIIMNAIBHOTO 00pa3oBaHusl TOPOA-KYpopT AHarma.

4.2.3. TToaroToBKa NMpOEKTa NMOCTAHOBIICHUS, PACIIOPSHKEHUS aIMUHUCTPALUU
BKJTIIOYAET B CeOs:
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NOPYYEHUE TJIaBbl MYHHULIANAIBLHOTO 00pa30BaHUsl rOPOA-KYpOpT AHama Win
€ro MEPBOTO 3aMECTUTENS (3aMECTUTENEH ), TAHHOE B BUJE YCTHOIO MJTM MUCbMEHHO-
IO PacropsbKEHUsT OJHOMY WM HECKOJBKAM JOJDKHOCTHBIM JIMIIAM, O TOJATOTOBKE
NPOEKTA JOKYMEHTA,

OMPEACTICHUE COAECPYKAHMS MPABOBOr0 AKTa W MOATOTOBKY €T0 TEKCTA,

OMPEACTIEHUE TOJDKHOCTHBIX JIML aIMUHUCTPALKH, OCYIIECTBISIOMIMX COIJIA-
COBAaHHUE MTPOEKTA,

OPraHu3aLMIo COTIIACOBAHUS MPOEKTA (COOP HEOOXOAMMBIX MTUCBMEHHBIX 3AKITFO-
YEHW1, SKCIIEPTU3, MH(OPMALIMK 10 TPOEKTY, UX AHAJIH3 ),

J0PalbOTKy MPOEKTa B COOTBETCTBUM C 3aMEYAHUSIMU COMIACYIOIINX JTOJKHOCT-
HBIX JIMLL,

COracoBaHue AOPAOOTAHHOTO MPOEKTA C COOTBETCTBYIOIIMMHU OTPACIICBBIMHU
(pyHKIMOHAIBHBIMY ), TEPPUTOPHAIBHBIMU OPTaHAMU aJIMAHUCTPALIAN.

4.2.4. Jlo Hayaja pabOThl HAJl TPOEKTOM MPABOBOTO aKTa CIEAYET:

BBISICHUTBb, UMEETCS JIM JNEHCTBUTENbHAS MOTPEOHOCTh B PEUICHUHM TOW WIIA
WHOM 3314 HAa YPOBHE TAHHOTO MPABOBOIO aKTA,

YCTAaHOBHTH OOLIYIO LEb MPEANOIAracéMoro NpaBoBOro pEryJInpoBaHUS;

YETKO OMPEICIIATH CYLIECTBO BOMPOCA, KOTOPBIA HEOOXOAMMO PEIIUTH B MPO-
EKTE;

OMPEAETUTD, BXOIUT JIM PEIIEHUE JAHHOTO BOMPOCA B KOMIIETEHIIMEO COOTBET-
CTBYIOIIETO PYKOBOJUTENS OTPACIEBOro ((PyHKIMOHAIBHOTO), TEPPUTOPUATBHOTO
OpraHa aAMUHHACTPALIVH.

4.2.5. Ha HavyanpHOW CTaauMu NMOATOTOBKM MPOEKTA MPABOBOTO AKTa PEKOMEH-
IYETCS:

O3HAKOMUTBCS € AEUCTBYIOILUM 3aKOHOAATENBCTBOM Poccuiickoit denepanny,
KpacHonmapckoro kpas ¥ NMpaBOBBIMH AKTAMHM OPraHOB MECTHOIO CaMOYIPaBJICHUS
MYHHLIAMAIBHOTO 00pa30BaHus TOPOA-KypOpT AHAra 1o TeMe MPOeKTa, CO CpaBKa-
MU TI0 BONPOCAM, BOHHUKILKAM B IMTPAKTUKE UX TPUMCHCHUS,

W3YYHATh MPENJIOKEHUS CIECHHUATUCTOB, ONMPEACTUTh MEPEYEHb BONPOCOB, KO-
TOPbIE HEOOXOIMMO PELINTH B TPABOBOM aKTE;

ONMPEACTUTh BO3MOKHBIE TOCTEACTBAS MPUMEHEHHS MPABOBOIO aKTa (3KOHO-
MUYECKHUE, COLMATbHBIC, TOJUTHUYECCKHUE, TPABOBBIE, SKOJOTUYECKUE U IP. );

OMPEACTUTh BO3MOKHBIEC 3aTparhl (MaTepHANIbHBIC, (DMHAHCOBBIE U IIP.), HEOO-
XOJUMBIC JUT pean3annu Oy yniero npaBoBOro aKTa.

4.2.6. Pa3paboTka MPOEKTOB MPABOBBIX aKTOB BO3MO>KHA B BHJE MOJTOTOBKH
HOBOTO MPABOBOIO aKTa, BHECEHWS M3MEHEHWI B ACHCTBYIOIIME MPABOBBIC AKTHI,
NPU3HAHKS YTPATUBIIUMH CHITYy UM OTMEHBI JEHCTBYOIIMX MPABOBBIX aKTOB.

[Ipn MOArOTOBKE MPOEKTOB MPABOBBIX AKTOB HEOOXOAMMO OMNPEACTUTH KOH-
KPETHBIX MCIIOJIHATENCH U PEATbHBIE CPOKH BBITTOJTHEHUSI.

OTBETCTBEHHBIMU 34 MPABUJIBHOCTH O(POPMIICHHUS, KAYECTBO, 3aKOHHOCTb, CBOE-
BPEMEHHOCTh MOJATOTOBKHM MPOEKTOB MPABOBBIX AKTOB, HMX COITIACOBAHWE M BU3HWPOBA-
HUE 3aMHTEPECOBAHHBIMH JTOJDKHOCTHBIMU JIMLAMH SBJISIFOTCS JIMLA, BHECIIKE (MOATO-
TOBMBLIKE) MPOEKT TPABOBOTO AKTA, & TAKIKE COCTABUTEND POCKTA.

OnHOBPEMEHHO ¢ pa3pabOTKOM MPOEKTAa MPABOBOrO aKTa MPHU HEOOXOIMMOCTH
JOJDKHBI OBITh MTOJTOTOBJICHBI MTPEJIOKEHHS 0 HEOOXOAMMOCTH U3MEHEHHS, TPU3HAHHUSI
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YTPATUBIIMMU CHTY WA 00 OTMEHE COOTBETCTBYIOIIMX PAHEE U3AAHHBIX MPABOBBIX AK-
TOB B IIE€JIOM WJIA X YaCTEN.

[Tomoxxenns 00 M3MEHEHUH, O MPU3HAHWKA YTPATHBIUMMH CHIY WM 00 OTMEHE
paHee W3JaHHbBIX TPABOBBIX AKTOB WJIM MX YAaCTEH BKIIFOYAKOTCS B TEKCT MTPOEKTA TPABO-
BOTO aKTa.

B cny4yae HEBO3MOXKHOCTH BKIIFOUECHHsSI B MPOEKT MPABOBOIO AKTa MOJIOKECHUIMA
00 U3MEHEHMHU PaHee M3JAHHBIX MMPABOBBIX AKTOB WJIM MX YaCTEH B HEM JOJDKHO OBITh
NPEAYCMOTPEHO MOPYUYEHUE COOTBETCTBYIOIIMM OpPraHaM MOATOTOBUTH M MPEACTABUTH
HAa PacCMOTPEHUE IIABbl MYHULMIAIBHOTO 00PAa30BaHUs TOPOA-KYpPOpPT AHama cooT-
BETCTBYIOLME TPOCKTHI MPABOBBIX AKTOB.

B cnyyae He0OX0AMMOCTH BHECEHUSI OJTHOTHITHBIX M3MEHEHMIA B HECKOJIBKO TTpa-
BOBBIX AKTOB MOATOTABIMBAKOTCS €AMHBINA MPOEKT MPABOBOTO aKTa WM HECKOJIBKO MPO-
€KTOB ITPABOBBIX AKTOB MO OTJEJILHBIM HAMPABJICHUSIM JCATEIIBHOCTH (OTPACIISIM ).

B cnydae moctynneHus npoTeCTOB, NMPEACTARICHUH, TPEAOCTEPEKEHHNA, TPeOO-
BaHWIA, MACEM MPOKYpOpa 0 HEOOXOIAMMOCTHA NPUHSTHS MPABOBBIX aKTOB aJIMUHHUCTPA-
MM MyHUIMIAIbHOTO 00pa30BaHusl FOPOJ-KYypPOPT AHama B COOTBETCTBUU C (eiepalb-
HBIM M KPacBbIM 3aKOHOJATEIBCTBOM OTPAcieBble ((PYHKIMOHAIBHBIC), TEPPUTOPUAITH-
HBIC OpPraHbl AJIMHHUCTPALIAW, HA KOTOPbIE BO3JIOKEHBI COOTBETCTBYIOIIME COACP)Ka-
HUIO MPABOBOT0 aKkTa (PYHKIMH, 00s3aHbl IPY HAJTMYMK MMPABOBBIX OCHOBAHWIA HE3aMe lI-
JIMTENIEHO OPraHu30BaTh padoTy MO MOArOTOBKE COOTBETCTBYIOIIMX MPOEKTOB MPAaBO-
BBIX AKTOB.

B cimyyae HE0OXOAMMOCTH NPUBEACHUS B COOTBETCTBHE C (PeIEPATBHBIM WM
KpPacBbIM 3aKOHOJATEIBCTBOM JICHCTBYIOIIETO MPABOBOIO AaKTa, MOATOTOBJICHHOTO
CTPYKTYPHBIM TOJPA3AECICHUEM OTPACiEBOro ((PyHKUMOHATBHOIO) OpraHa aaMHHU-
CTpalMy, PaHee BXOAWMBLIMM B CTPYKTYPY APYroro OTpaciieBOro ((PpyHKIMOHATBHOTO)
OpraHa aJMUHHMCTPALMH, OTPACiIEBbIM ((DYHKIIMOHATIBHBIM) OPraHOM aAMUHUCTPALIUH,
UCKJTIFOYEHHBIM M3 CTPYKTYpPbl aJIMWHHUCTPALMM, 4 TAKXKE B CIIydac NEPEAayd 4YacTh
(GyHKIMI ApyroMy oTpacieBoMy ((PyHKIMOHAIBHOMY) OpPraHy aIMUHHUCTPALIUH, BHECE-
HUE U3MECHECHUI B TAKOW MPABOBOM aKT OCYHIECTRIISIOT OTPACICBBIE ((PYHKIIMOHAIBHBIE)
OpraHbl AIMHHUCTPALMK, KOTOPBIE SIBISIOTCS NPABOMPEEMHUKAMH WIIM HA KOTOPBIC
BO3JIO’KEHBI COOTBETCTBYOIIME COACP>KAHUEO MTPABOBOIO aKTa (DYHKLIMH.

4.2.7. IIpoeKTsl MPaBOBBIX AKTOB MevaTarorcs mpudrom Ne 14 ot (B mpunokeHu-
X K HAM BO3MO>KHO MCITOJTb30BAHUE IIPH(TOB MEHBLIETO pa3Mepa B COOTBETCTBUM C
nyHKTOM 3.3.4 IHCTpYKIWH ) YEPE3 OAMHAPHBINA MEKCTPOUYHBII HHTEPBAJL.

TekcT MpaBOBOrO akTa MOJATrOTABIMBACTCS C HMCIOJIB30BAHUEM OIHOCTOPOHHEM
NeYaTy, MepBas CTPAHWLA — Ha CIEHUATIBHOM OJIaHKE, BTOpas M MOCIEAYIOIINE —
Ha CTaHJAPTHBIX uctax Oymaru (popmara A4. Beigady OmaHKOB MOCTaHOBIIEHUH (pac-
NOPSDKEHUIN ) aIMUHUCTPALIMU OCYLIECTBIISIET OTAEI IEIOMPON3BOICTBA.

4.2.8. IIpaBOBbIE aKThl AAMUHHUCTPALMN UMEIOT CIIEAYOIIUE PEKBUBHTHI

repOd MyHHIIANIAILHOTO 00pa30BaHus TOPOA-KYpOpPT AHara;

HAVMEHOBaHUE aJIMUHUCTPALIMY,

HaumeHoBanue Buja 1okyMenTa (IIOCTAHOBJIEHUE, PACIIOPSKEHUE);

MECTO COCTABJICHUS (M3JaHHs1) TOKYMEHTA,

Jata TOKYMEHTAa,

PETUCTPAMOHHBI HOMEDP JOKYMEHTA,
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3aroJIoBOK K TEKCTY;

TEKCT JOKYMEHTA,

TO/ITTHCE.

[lepBbie YeThIpe PeKBU3UTA BKJIHOYECHBI B OJIaHK MPABOBOTO akTa. Jlata m HOMEp
PaBOBOrO AKTa MPOCTABJISIOTCS MPU PETUCTPALMU €T0 B OTAENIE JEJIONMPOU3BOCTRA
nocjae TOANMUCAaHUsT TJaBOM MYHHIIMNANBHOTO 00pa3oBaHUs TOPOJ-KypopT AHama
(IM1IOM, €ro 3aMELIAIOIINM ) UM €r0 MEPBbIM 3aMECTUTENIEM (3aMECTUTENISIMU) B CO-
OTBETCTBUU C OMPEACTICHHBIMU TTOJTHOMOYHSIMH.

Bce pekBU3UTHI MPABOBOT0 akTa 0QOPMIISIOTCS B COOTBETCTBUM C MOJpa3ieiaMu
3.3 — 3.5 MHCTpYKIMH.

3arosoBOK K MPaBOBOMY aKTy TeyaraeTcs MO IMIUPUHE JIMCTA C BHIPABHUBAHUEM
0 TIEHTPY TONY>KUPHBIM IPUPTOM depe3 OMHAPHBIN MEKCTPOUYHBIM UHTEPBA, OT/IE-
JISIETCSl OT PEKBU3UTOB OlaHKa IByMs — TPEMsI OJTMHAPHBIMM MEKCTPOYHBIMM MHTEPBa-
JaMHu. 3arojIoBOK K MpaBoBOMY akTy (popmynupyetcs ¢ npeamorom "O" ("O0"), kpatko
¥ TOYHO OTpakas COACPKAHUE TEKCTa MPABOBOro akTa. Touka B KOHIIE 3arojoBKa HE
craButcs. Hampumep:

O06 yrBep:xxnenun 1loyio:keHust 00 ynpap/ieHuu ...
O co31aHNH 3KCNIEPTHOH KOMHUCCHUH ...

4.2.9. TeKCT MpaBOBOIO aKTa OTHAEHSAETCA OT 3arojIOBKA JBYMs — TPEMsS OJIH-
HApPHBIMM MEXCTPOUYHBIMM WHTEpBasamu. [lepBas cTpoka ab3ana mnevaraercs
Ha paccTossHAU 1,25 ¢M OT J€BOM rpaHULBl TEKCTOBOTO TOJIS.

TeKCT MOCTaHOBIEHUS (PACOPSHKEHUS) COACPKUT, KaK MPaBWIIo, mpeaMmOyiy
(BCTYNUTENIBHYIO YaCTh) M MOCTAHOBJISOMIY IO (paCHOPSAAUTENBHYIO) YaCTb.

Ecnm conepkanue nmpaBoBOro akTa HE HYXAACTCS B MOSICHEHUSIX, TO peamOy-
Jla MOXKET OTCYTCTBOBATb.

4.2.9.1. IlpeamOynia cOACPKUT MPABOBOEC OOOCHOBAHUE MPHUHATHS MPABOBOIO
akta. B Heil Takoke yka3bBaOTCs PaKTHUECKHE 00CTOSATENBCTBA, UEIA U MOTHBBI, TIO-
CJIy>KMBILIAE OCHOBAHUEM WJIM TIOBOJOM JUTS M3/IaHUSI TPABOBOIO aKTa.

B npeamOysie HOpMAaTUBHBIX MPABOBBIX AKTOB 00S3aTENIbHO YKA3bIBACTCS Mpa-
BOBOE OCHOBAHME NMPUHUMAEMOIO0 HOPMATUBHOTO MPABOBOIO akTa (cchuiku Ha Kon-
ctutyuuto Poccmiickoii ®enepanyu, (peacpanbHble 3aKOHbI, HOPMATUBHBIC AKTHI
IIpesunenrta Poccuiickoit @enepanuu, nocraHosiieHus [Ipasurenscrea Poccniickoit
®denepaumn, 3akoHbl KpacHOAapCKOro Kpasi, NPaBOBBIE aKTHI [IaBbl aIMUHUCTPALUU
(rybepnaropa) KpacHomapckoro Kpasi, MyHU UM ATBHBIE IPABOBBIEC AKTHI).

[TpeamOyna MoskeT HauMHaThes ciaoBamu "B memsx", "B cooTBercTBHM",
"Bo ucnoniHenune" w T. A. [looskeHMsT HOPMATUBHOIO XapakTepa B MpeamOyny
HE BKJTFOYAIOTCSL.

[IpeamOysia B MOCTAHOBJICHUSIX 3aBEPIIACTCS CIIOBOM "MOCTAaH OB A 10",
KOTOpPOE€ MEYATacTCsl CTPOYHBIMA OyKBaMH BPa3psAKy MOCIEAOBATEIBHO MO TEKCTY
0€e3 mepeHoca 1 nocjae KOTOPOro CTaBUTCS IBOETOUME.

[Tpyn HEOOXOAMMOCTH CHENaTh CCHUIKY B MPOEKTE MPABOBOIO aKTa Ha JAPYroi
NPABOBOM aKT €ro PEKBU3UTHI YKA3BIBAIOTCS B CICAYIOLICH MOCIEI0BATEIBHOCTH: BUA
JOKYMEHTA, HAMMEHOBAHHWE OpPraHa (JIOJDKHOCTH JIMIA), M3AABIIETO JTOKYMEHT, JaTa
JOKYMEHTA, €r0 PErUCTPALMOHHBIA HOMED U 3aroJIOBOK JoKyMeHTa. Hampumep:
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B coorBerctBun ¢ DepepanbHeiM 3akoHOM OoT 7 Mas 2013 1. Ne 78-D3
"O0 ynoJTHOMOYEHHBIX IO 3alIUTe NpaB npeanpuHumMarencii B Poccuiickoit denepa-
nun" 1 B CBs3W ¢ npuHsATHEM 3akoHa KpacHomapckoro kpast ot 2 okrsOps 2013 r.
No2801-K3 "OO0 VYnoJIHOMOYEHHOM MO 3alllUTe MpaB MOpeanpUHUMATENCH
B KpacHomapckom kpae" m 0O CTaAaHOB I 4 10:... .

[Tpu ccbuike Ha Konctutyuuro Poccuiickoin denepannu, KOASKC aara moAnu-
CaHMs Y PETUCTPALIMOHHBINA HOMEP HE yKa3biBaroTcs. Hanpumep:

B mnopsake, ycraHoBieHHOM Hanorosemm koaexkcoMm Poccuiickoit denepa-
LY, ... .

[Tpr HEOOXOIMMOCTH CAETATh CCHUIKY HE HA BECh MPABOBOM AKT, a TOJBKO HA €70
CTPYKTYPHYK) €/IMHHWIly CHAYajla YKa3bIBACTCS KOHKPETHAs CIMHUWIA, HAuuHas
¢ HauMeHbInei. [Ipu 3Tom cioBa "crares', "4acTe', "YHKT', "MOJNYHKT' W JIPYrUe
MUIIYTCS MOJTHOCTHIO, 0€3 COKpallieHui. AO3aibl MPU CChUIKAX HA HUX 0003HAYAKOTCS
cnosamu. Hanpumep:

B cootBercTBHHM ¢ ab3anem BTOpbIM NyHKTa 4 yactu 2 crarbn 11 3akona Kpac-
HOJAPCKOro Kpast oT ... No ... "(3arojoBok)".

[Ipn ynmoOMHHAHWMM B TEKCTE MPABOBOIO AKTA MyHKTA (TIOAMYHKTA), HOMEP KOTO-
POr0 COCTOMT M3 HECKOJIBKUX LU(P, PA3ACICHHBIX TOUKaMU, TOUYKA B KOHIIE LA(PPOBO-
ro 0003HaYeHHs MyHKTA HE cTaBUTCA. Hanpumep:

B cootBercTBUM ¢ nmyHkToMm 1.2 pazzaena 1 "OOmue NojgoKeHus" TPHIIOKEHUS
K MOCTAHOBJICHUIO ... OT ... Ne ... "OO0 yTBEepKACHUH ..." ... .

4.2.9.2. TloctaHoBJsoas (pacnopsiMTEIbHAs) YaCTh MPABOBOIO AKTA MOYKET
COJIEPIKaTh!

PELICHUsT OPraHM3alMOHHOIO XapakTtepa (yTBEPAWTh, CO3[arh, MPeoOpa3oBarh,
JIMKBHIUPOBATh, TPU3HATH YTPATUBILNAM CHITY ),

KOHKPETHBIE TOPYUYEHUS C YKA3aHUEM UCTIOIIHUTENS (MCIIOJIHUTENEH) M CPOKOB MX
BBITIOJTHCHHSL.

[TocranoBnstonias (pacnopsauTeNIbHAsS) YaCTh MOAPA3JACIACTCS HA MYHKTHI,
KOTOPBIC PaclonararoTcs B JOTUKO-BPEMEHHOM MOCIIEI0BATEIbHOCTA U UMEKOT €1~
HYIO (CKBO3HYI0) HyMepauur. HyMepyroTcsl MyHKTHl apaOCKUMU HUPPAMHA C TOUKOM
W 3arojIOBKOB HE MMEKOT. TEKCT Mmocjie HOMEpa MYHKTa HAYMHAETCS C MPOMUCHON
OYKBBI.

[TyHKTBI MOTYT pa3feniaTbCs Ha MOANYHKTBI, KOTOPBIE MOTYT HYMEPOBATBHCS
apaOckumu udpaMu ¢ 3aKpbIBarOIICH Kpyryiod ckoOkoi. [locime ckoOku 3HaK mpe-
NUHAHUS HEe CTaBUTCA. [[OAMYHKTH HAUMHAKOTCS CO CTPOYHOM OYKBBI M OTIEINSFOTCS
JAPYr OT Apyra TOYKOM ¢ 3anatoi. Hampumep:
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Kaxxaplif myHKT (MOANYHKT) MPAaBOBOTO aKTa JOJDKEH COACP’KaTh 3aKOHUYCHHYIO
MBICJIb M BKIIFOYATh OJHO MpeanucaHue. JIeHCTBUS OJHOPOJHOIO XapakTepa MOTyT
OBITh IEPEUMCIIEHBI B OTHOM MyHKTE.

Ecnu nopyuyeHne 1aeTcs KOHKPETHOMY OTPacieBOMY ((PYHKIIMOHATBHOMY), TEP-
PUTOPHATIBHOMY OpPraHy aJMHHUCTPALMK, €r0 HAMMEHOBAHUE MUILETCS MOJHOCTHIO, B
CKOOKaxX yKa3bIBalOTCA (haMHIMsI M MHULMAIBI COOTBETCTBYIOIIETO PYKOBOAMTENS B
UMCHHUTENTBHOM MAaCKE.

B TekcTax npaBoBBIX aKTOB MHULAAJIBI MULTYTCS nocie Gamunmu. Harmpumep:

1. YopaBrieHU0 apXuTEKTYpbl U TPaOCTPOUTEILCTBA aIMUHUCTPAIIMA MYHH-
UIaabHOro oOpa3zoBaHus ropoA-kypopt Anana (@amumus U.0.) ... .

Ecmu mopyueHure naeTcsi KOHKPETHOMY MCIIOJIHUTENT0, €r0 JODKHOCTh U (haMu-
JVisl ¢ MTHUALIMAJIaMU YKa3bIBatOTCS 0€3 CKOOOK B TaTeNTbHOM najexke. Hampumep:

2. HavasibHUKY yNpaBiaeHUsT UMYIIECTBEHHBIX OTHOIICHWUH aAMUHHCTPALH
MYHHLIANAIBHOTO 00pa3oBaHus ropoA-Kypopt Anama ®amunus U.0O. ... .

B cnydyae HEOOXOAMMOCTH MPHUBJICUEHUS K YYACTHIO OTACIOB TEPPUTOPHAIIB-
HBIX OPraHoB (perepasbHBIX OPraHoOB KCIOJHUTENIBHON BiacTd B KpacHomapckom
Kpae, UHBIX OPraHOB, HE BXOJMIIMX B CTPYKTYPY aAMUHUCTPALMW, U OPraHHA3alii
NOCTaHOBJISIIOIIYIO (PACHOPSAUTENBHYI0) YacTh CIENyeT HAaYMHATh ciaoBaMu "Peko-
MeHA0BaTh (komy?)" unm "l[pennoxuts (komy?)". Hanpumep:

3. PekomenaoBark AHanckoMy oTaeny YmnparieHus DenepanbHO CITy>KObl
rOCy/JapCTBEHHON pErucTpanmy, Kajgactpa W kaprorpagpuu mno KpacHomapckomy
kpato (Gamumus 1U.0.)...

Ecnu nmpaBoBO# akT COACPKUT IPYTHE MPEANACAHUS, OOPAILIEHHBIC K 3TOMY XKE
oTpacieBoMy ((PyHKIHOHAIIBHOMY), TEPPUTOPHAIBHOMY OPraHy aJAMHHHACTPALVH,
ATOM K€ OpraHu3anuu, (paMuIus ¥ MHULUAIBI PYKOBOJIMTENS MOBTOPHO HE YKa3bl-
BaKOTCA.

Ecnm mucnosHuTENEeH HECKOJIBKO, MX MOXHO YKa3biBaTh 000OIIEHHO, HaMpH-
Mep: "aIMUHUCTPALUSAM CEIbCKAX OKPYTOB aJIMUHUCTPALMK MYHULIMIIAILHOTO 00pa-
30BaHMs TOPOA-KypopT AHana".

[TpennmuceiBacMoe JCHCTBUE BBIPAKACTCS IJIArojoM B HEONPEACTECHHON (opMme
("yrBepauts”, "Ha3HaunTh" W 1p.). He momyckaercs ynoTpeOsisiTh HEKOHKPETHBIC BbI-
paxeHus TMNa "yCUIUTB", "yCKOPUTE", "00ECTIEYHTh B KpaTyaiie CPOKA".

Ecny o1HOMY MCIONMHUTEN0 HEOOXOAUMO MOPYUYUTh HECKOJIBKO PAa3HBIX 3a1a-
HUIl C OTHUM CPOKOM BBITIOJIHEHUS, OTBETCTBEHHBIN MCIOJHUATEL U CPOK BBIMOIHE-
HUSl YKa3bIBAKOTCS OJIMH Pa3 B OCHOBHOM IYHKTE, a TOPYYEHUS BBLACISAIOTCS B OT-
JENIbHbIE MOANYHKTHI. ECIIM y MOpyYeHUi pa3Hble CPOKH BBIMOJIHEHUS, OHU YKa3bl-
BalOTCS HE B OCHOBHOM ITYHKTE, a B K&KJIOM MOAMYHKTE.

CpoOK BBINONHEHAS TMOPYYECHHA JOJDKEH OBITh pPEAIbHBIM, COOTBETCTBOBATH
o0beMy mpeanonaracMbix padoT. [lpy yCTaHOBJICHWM CPOKa CIICAYET YYUTHIBATH
BpEMsl IOBEJCHUS TOKYMEHTA 0 UCHIOJTHUTEIECH.
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CpOK BBIOJIHEHUS B MYHKTAX PacCHOPSIUTENIBHOM YacTH MPAaBOBOIO aKTa
HE YKA3bIBACTCA B CIAyYasiX, €CJIM JICHCTBUS HOCAT PETYJIIPHBIA XapakTep W UX BbI-
NOJTHEHUE MPEANUCHIBACTCS HA BECh IEPUOJ ACHCTBHS MPABOBOIO akTa. KonmnuecTBo
UCTIIOJTHUTENEH N0 KOKAOMY MYHKTY (MMOAMYHKTY) HE OrpaHM4MBacTCs. OTBETCTBEH-
HBII UCIIOJTHUTEIb YKA3bIBAETCS MEPBBIM.

4.2.9.3. Ecnu npeanonaratorcst opuIHaIbHOE 0NyOIMKOBaHUE MMPABOBOTO aKTa
B O()MIIMAJILHOM [E€YAaTHOM CPEJICTBE MAcCOBOM MHQpoOpManuu U (Wav) onmyONuKoBa-
HUE (pa3MENICHUE) HA O(PUIMATIBHOM CaiTe aIMUHUCTpAMA B WH(POPMAIIMOHHO-
TEIIEKOMMYHUKAUMOHHON ceth "MHTEpHET', TO MOIYT NPHUMEHSTBCSA CIEAYIOIIUE
(OpPMYJTUPOBKH:

4. YIIpaBJCHUIO MO B3aUMOJACHCTBUIO CO CPEICTBAMU MAacCOBON HWH(pOpMa-
MM aJIMUHUCTPALIMA  MYHUIMOAIBHOIO 00pa30BaHUs TOPOJA-KYpopT AHana
(Gamumus N.0O.) obecrieunth opuIMaIbHOE OMYOJUKOBAHUE (PA3MEIICHUE) HACTOS-
LICTO MOCTAHOBIIEHUS! B MEYATHOM CPENCTBE MAcCOBOM MH(popmaumu (06€3 Mpuiioxke-
HUS) U B O(pMIMAIBHOM CETEBOM M31aHnK anapa-official.

5. Orneny unpopMaTH3aluyd ¥ 3alUThl UHOOPMALMKM AMUHUCTPALIMA MYHHU-
IUNAILHOTO 00pa3oBaHus ropoa-KypopT Anana (®amunus M.0.) obecneunts pazme-
[ICHUE HACTOSIIErO MOCTAHOBJCHUS HA O(PUIMATIBHOM CaliTe aIMUHUCTPALUA MYHU-
UMaTBHOTO 00pa3oBaHusi TOPOA-KypopT AHana B HH(OPMALKMOHHO-TEICKOM-
MYHMKaUMOHHOM ceth "MHTepHeT".

(B cJTy4ae MCIOIBb30BAHUS CETEBOTO M3JaHUs 1Sl O(PUIMATTBHOTO OMyOIMKOBAHMS
(0OHapOAOBaHMS ) TPABOBOIO aKTa).

Hnu:

4. YIIpapneHUI0 O B3aUMOJACHCTBHIO CO CPEACTBAMH MAacCOBOH HH(popManmu
aJIMAHUCTPAIMY MyHULIMITAILHOTO 00pa3oBaHus ropo-Kypopt AHana (Damuus K.0.)
obecneunTh opUIUaTbHOE OMyOIMKOBAHUE HACTOSIIETO MOCTAHOBIIEHUS B MEYATHOM
CPEACTBE MACCOBOM MH(POPMALIUH.

5. Otaeny mH(poOpMarn3aumMy M 3alIAThl HHPOPMALMKA AAMUHUCTPALUN MYHH-
IUNAILHOTO 00pa3oBaHus ropoa-KypopT Anana (®amunus M.0.) obecneunts pazme-
LICHUE HACTOSIICTO MOCTAHOBIICHUS HA O(PUUIMANIBHOM CAWTE aAMUHUCTPALKN MYHH-
IUNATLHOTO  00pa30BaHUsl TOPOA-KYpopT AHama B HH()OPMALMOHHO-TEICKOM-
MYHMKaUMOHHOM ceth "MHTepHeT".

42.9.4. Ecnm ACNIOJTHEHME TTPABOBOIO aKTa MPEANONIAracT KOHTPOJIb, TO B TEKCTE
NPABOBOr0 aKTa 00s3aTENbHO HATMYME MYHKTA 0 BO3JI0KEHHH KOHTPOJISL.

KoHtpone He cneayer BosnaraTb Ha  JOJDKHOCTHOE JIMLO, YKa3aHHOE
B MPEIbLAYIIMX MYHKTAX B KAYECTBE UCTIOJIHUTENS (COUCTIONHUTESS ) TTOPYUYEHHUS.

KoHTposb 32 BBIMOJHEHUWEM [PABOBBIX AKTOB BO3JIAraeTcs, Kak TMPaBUIIo,
HA MEPBOI0  3aMECTUTENS  (3aMECTUTENS) TJIaBbl  MYHMIMNAIBHOTO  00pa30BaHUs
rOpOA-KYpOpPT AHama, KypupYIOIIEr0 COOTBETCTBYIOIIEE HAMPABICHUE ACATEILHOCTH
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OTpaciieBblX  ((PYHKIMOHABHBIX), TEPPUTOPUAILHBIX OPraHOB — aJAMWHUCTPALUM.
Hanpumep:

5. KOHTpOoab 3@ BBIMOJTHEHUEM HACTOSMIETO PACIOPSHKEHUS  BO3JIOXKHUTH
HA 3aMECTUTENSE TJIaBbl MYHMIIMOAJIBHONO 00pa30BaHUs TOPOJ-KypopT AnHana
davmmas 1.0.

B cnydae korga rimaBa MyHMIMIIAJBHOTO 0Opa3oBaHMs rOPOA-KYPOPT AHana
(MEepBbIA  3aMECTUTENDL  (3aMECTUTENB) TJIABBI MYHHLMNAIBHOIO 00pa30BaHUs
rOPOJ-KypopT AHana) KOHTPOJIMPYET BBINOJHEHUE MPABOBOIO aKTa JUYHO, MMYHKT O
BO3JIO)KCHUM KOHTPOJISI (JOPMYJIMPYETCS CIECAYIOMUM 00pa3oM:

5. KoHTpone 3a BBINOJHEHUEM HACTOSLIETO IMOCTAHOBIICHUS  OCTABJISAIO
3a cOOOIA.

[Ipy BHECEHMM M3MEHEHHIA HE CNEIyET BHOBb BKJIKOYATh MYHKT O BO3JIOKCHUM
KOHTPOJISL, €CJIM B PaHEE MPUHATOM IMPABOBOM aKTe KOHTPOJb ObLI BO3NOKEH. Ecnm
KOHTPOJIMPYIOLIEE JIMIO WJIA HAUMEHOBAHUE €r0 JOJDKHOCTA W3MEHWIIHMCh, CIIEAYET
BHOCUTH U3MEHEHUS B COOTBETCTBYIOIIMI IMyHKT PAHEE MPUHSATOTO MPABOBOTO aKTa.

4.2.9.5. IIpaBoBbI€ aKTBl AMUHUCTPALMN B COOTBETCTBUM C YCTABOM MYHH-
IUNAIBHOTO 00pa30BaHus FOPOA-KypOPT AHAma BCTYNAOT B CHIIy CO JHS WX MOJNH-
CaHMsl, €CIM MHOE HE YCTAHOBJICHO B IIPABOBOM AKTE aIMUHUCTPALIUH.

MyHHIMITATbHBICE HOPMATHBHBIE MTPABOBBIE AKThI, 3aTParvBarOIIKE MMPaBa, CBO-
001BI U 00SI3aHHOCTH YEJIOBEKA U TPaKIaHNHA, YCTAHABIMBAKOLIME MTPABOBOM CTATyC
OpPraHM3ali, YUYPEAUTEIEM KOTOPBIX BBICTYMACT MYHULMNAIBHOE OOpa30BaHUE,
BCTYNAIOT B CHJTY MOCJIE UX O(UIHATILHOTO OMyOIMKOBaHUS (0OHAPOI0BaHUS ).

B cnydae HeoOxoauMocTH 0pUIManbHOr0 ONyONMKOBAHHS TEKCTa MPABOBOIO
aKTa MyHKT O BCTYIJICHUHU B CHJTy MOXKET M3J1ararbCsi CAEAYOMUM 00pa3oM:

6. IlocTaHOBIECHME BCTYMAET B CUJIY MOC]E €ro O(UIMATIBLHOrO OnyOInKoBa-
HUS.

4.2.9.6. Jlo npeacraBneHust Ha MOAMMCh MPOEKT MPABOBOI0 aKTa COrJIaCcOBBIBA-
€TCSl C 3aMHTEPECOBAHHBIMU JIMIIAMH, OTPACICBBIMU ((PYHKIIMOHATBHBIMU ), TEPPUTO-
PUAIBHBIMUA OPraHaMy 4IMAHHACTPALMUA, UHBIMUA OPTaHaMU U OPraHU3aLUsIMHU B COOT-
BETCTBUHM C NMOAPA3ACIOM 6.2 MHCTPYKIUK.

PexkBuznT "moanuce" B TeKkcTe mpaBoBOro akra (myHKT 3.6.20 MHcTpykimn)
OTHENSAETCA OT TEKCTA ABYMS-TPEMS OAMHAPHBIMU MEKCTPOYHBIMHU HMHTEPBAJIAMH.
Cnoga "['maBa MyHMIMNIATBHOTO 00pa30BaHus’ W "TOPOA-KypOpPT AHama" nevyararoT-
CA B IBE€ CTPOKHU Yepe3 OAUH OAUHAPHBIA MEKCTPOUYHBIA HHTEPBAJI OT JIEBOI I'PAHULIBI
TekcToBOro mosst. Crnosa "[lepBelii 3aMecTUTEND MIaBbl" "MYHHIMITAILHOTO 00pa3o-
BaHus" "TOPOA-KYpopT AHama", "3aMecTUTeNb raBbl’" "MYyHHIMNIAILHOTO 00pa3oBa-
HUA" "TOpOA-KYpopT AHana" meyararoTcs B TPU CTPOKM 4YEPE3 OJMH OJMHAPHBINA
MEKCTPOYHBIA MHTEPBAJI OT JIEBOM IPaHMIIBI TEKCTOBOIO Nojis. MHnnmanel u Gpamu-
JMs TJIABbl MYHULIMOAIBHOTO 00pa3oBaHMs FOPOI-KypopT AHana (IEpBOro 3aMecTu-
TeNsl (3aMECTUTENEH) TTIaBbl MyHUIIMNAILHOTO 00pa30BaHUs TOPOA-KypopT AHama)
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NEYATATCS Y NMPABOM TPaHUIBI TEKCTOBOIO MOJS HA YPOBHE MOCICOHEH CTPOKH
HAUMEHOBAHHUS JOJIKHOCTH.

4.2.10. I1paBoBO#1 aKT MOKET UMETH NMPHUJIOKEHHS .

4.2.10.1. Ilpuno>keHust  SIBASIOTCA COCTABHOM 4YacThKO MPABOBOI0  akTa
1 0pOpPMITAIOTCS HA OTAENIBHBIX JIncTax Oymarn ¢opmara A4 (Mpu MOArOTOBKE 00b-
€MHBIX TaOJuI], CXEM, KapT BO3MOXHO O(OpMIIEHHE TPUJIOKEHUI HA IrCTax OyMaru
¢dopmatoB A3, A2) ¢ coOMOaeHIEM Pa3MEPOB MOJCH, INPHU(PTOB U MEKCTPOUHBIX HH-
TEPBAJIOB, YCTAHOBJICHHBIX B IoApasaene 3.3 MHCTPYKIUK.

B TekcTe mnpuniokeHWi AONYyCKAacTCs MCHOJIB30BaTh MMONYKUPHBIA mpudT
IIPU MEYATAHWK 3arojIOBKOB M nmo3unuii "Urtoro" m "Bceero”. IlomuepkuBanue CloB,
MCIOJIb30BAHUE KYPCHUBA B TEKCTE HE TOMYCKACTCS.

OnHO NpUIIOKEHUE HE HyMepyeTcs. Eciim mpaBoBOi akT COACPUT HECKOIBKO
NPUJIO’KEHUH, TO OHM HyMepyrotcs (0e3 3Haka "Ne") B mopsake YNOMHHAHHS WX
B TEKCTE MPABOBOr0 aKTa.

[Tpy MOAroTOBKE MPHUIIOKEHUH HA ABYX M 0OJiee CTpaHULAX BTOPas W MOCIe-
AYIOIIUE CTPAHULBI HyMepYroTCs. Kaknoe mpuiiokeHHEe UMEET OTACTBHYIO HyMeEpa-
LU0 JIUCTOB.

4.2.10.2. Tlo (popMe U3N0KEHUS TEKCTA MPUIIOKEHUSI TTOAPA3AEIISIFOTCS HA:

TEKCTOBBIC (ITOJIO’KEHUE, MHCTPYKLMS, MOPSA0K, KOHUETLHS, PETJaMEHT, Mpa-
BUJIA, UBMCHEHUS U T. 11.),

0(OpPMIICHHBIE B BHIE CXeM, TaOMUL (IJIaH MEPONPHUSITHH, IITATHOE pachuca-
HUE, CMETA PACX0J0B, rpaduk (paboThl, MOCTABKH) U T. I1.),

COJIEPIKAIME CIMHACOYHBIIA COCTaB KOJUIETHAIBHOTO OpraHa (KoMuccuu, pabo-
Yeid rpynmsbl U T. I1.).

4.2.10.3.Ilpy HaIMYMKM TNPUIOKEHUA B TEKCTE TMPABOBOrO Aakra B COOT-
BETCTBYIOIIMX NYHKTAX MOCTAHOBJISIOUICH (pacnoOpsSAMTEIbHONW) YaCTH JAKOTCA OT-
ChUTKM: ... "(mpunokenue)"; ... "(npusokeHue 2)"; "COMNIACHO MPHIIOKEHUIO
K HACTOSAILIEMY TOCTAHOBJICHHIO", @ B BEPXHEM IMPABOM YIJy JIMIECBOW CTOPOHBI
NEPBOrO JIUCTA TPHUIOKEHUS (MM HA THUTYJBHOM JIHCTE) OQOPMIISIETCS OTMETKA
O MPWJIOKECHUH.

Hampumep:

[Tpunosxxenune 1

K MOCTAHOBJIEHUIO aJIMAHUACTPALIAA
MYHHLMIAJIBHOTO 00pa30BaHust
ropoa-KypopT AHana

oT Ne

Bce cocTaBHbBIE 4acTH PEKBU3MTA "OTMETKA O MPUIIOKEHUU' BBIPABHUBAKOTCS
10 JIEBOMY KParo ¥ NEeYaTarOTCs ¢ OAMHAPHBIM MEKCTPOYHBIM UHTEPBAIOM.

[[luprHa 30HBI PACIOJIOKEHHSI PEKBU3WTA (PAaCCTOSHHUE OT JICBOH T'PaHUIIBI
PEKBU3HTA 0 MPABOTO MOJI JOKYMEHTA) HE JOJHKHA MPEBBIIATE 7,5 CM.

4.2.10.4. Ecnu mpaBOBOM AaKT YTBEPXKAAET MPUIIATAEMBIA K HEMY JOKYMEHT,
nocsie cnosa "lpunoskeHue"”, HIKE Ha J1BA OAVMHAPHBIX MEKCTPOUYHBIX UHTEPBAA, CTa-
BUTCA TPU(Q YTBEPKIAEHUS, KOTOpBIA coctouT u3 ciosa "YTBEPX/IEH", cornacopan-
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HOI'0 ¢ HAMMCHOBAHHUCM BHUJA YTBCPXKAACMOI'O JOKYMCHTA, HAMMCHOBAHM BUAA YTIBCP-
JKAAOHICTO IIPAaBOBOI'O aKTa B TBOPUTCIILHOM IIAACKE, CI'O JaThbl, HOMCPA.

Hanpumep:
[Ipunoxenue

(ITonoxenue) YTBEPXJIEHO
MOCTAHOBJICHHEM aIMUHUCTPALUU
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara
oT Ne

WIIN:
[Tpunosxxenune 1

(ITpaBuna) YTBEPX/JEHbBI
pacropsbKEHUEM aIMHUHHCTPALH
MYHHLMIAJIBHOTO 00pa30BaHust
ropoa-KypopT AHana
oT Ne

4.2.10.5. IlpunoskeHue AOIKHO WMETh 3arojoBOK, KOTOPBIA OQopmiiseTcs
Ha J[BAa-TPA OJMHAPHBIX MEKCTPOUHBIX MHTEPBATA HMKE OTMETKHA O NPUIIOKCHHUH
N0 LEHTPY TEKCTOBOrO MOJIs MONykUpHbIM mmpudrom Ne 14 nr. KnroueBoe ciioBo
(IMOJTOKEHUME, HNOPAJIOK wu ap.) mnedaraeTcs NPONUCHBIMA OyKBaMU
HA OTJICIBHOM CTPOKE 0€3 KaBBIUEK.

3aroyioBOK JOKYMEHTA, SBISIOLICTOCS MPWIOKEHUEM K IPABOBOMY aKTy
(YTBEP)KIAEMOTO MPABOBBIM AKTOM ), AOJKEH MOJTHOCTBEO COOTBETCTBOBATH 3aroJiOB-
Ky JOKYMEHTA B TEKCTE MPABOBOrO AKTA.

4.2.10.6. TEKCT TPWIOKEHUSI MOXKET JECIUTHCS HA PA3JAECIBL, MOAPA3ICIBI,
NYHKTBI U IOJAMYHKTBHI.

Paznensl Hymepyrores apadckumu nudpamu. [Ipn HaaMumm B TEKCTE MPHIIO-
JKEHUSI HECKOJIBKMX PA3JIEJIOB MX 3ar0JIOBKM MEYATAKOTCS LEHTPOBAHHBIM CIIOCOOOM
(OTHOCHUTENBHO TPaHUIL TeKCTA). ToUKa B KOHIIE 3ar0JIOBKA HE CTABUTCSL.

[Tompaznensl HyMEPYIOT B npeaenax pasaena. Homep noapasnaena J0JDKEH CO-
CTOATh W3 HOMEpPA pa3zeia U HoMepa Moapasjena, pa3acicHHbX Toukoi (1.2). Ho-
MEpP MYHKTA AOJDKEH COCTOSTH W3 HOMEPOB PA3eia, MOApa3aena W IyHKTa, pasiec-
JeHHbIX ToukaMu (2.3.1). ITyHKTBI mpu HEOOXOAMMOCTH MOTYT MOAPA3ACIATHCS HA
MOAIYHKTBI, KOTOPBIE JOJDKHBI UMETh MOPSAKOBYH) HYMEPALKIO B IPEAETAX KAKAOTO
nyHkra (1.2.2.1).

B ciyuae ecnu npuIioKEHUE UMEET MHOTOYPOBHEBYIO CTPYKTYPY, NOIYCKAETCS
PUMEHEHUE CKBO3HOM NOPAIKOBON HyMEpPALMU TYHKTOB B MPEAEIIAX MPUIOKEHUS B
LEJIOM.

4.2.10.7. Ecin yTBEp)KIAEMBINA TPABOBBIM AKTOM AOKYMEHT HEOOXOAMMO J0-
NOJTHUTh CIPABOYHBIM MATEPUATIOM (METOAMKA, Tabnuua, (opma, PUCYHOK U Ap.), TO
OH, B CBOIO OYEPEIb, MOKET OPOPMIIATHCS KaK MPUJIOKEHUE. B 3TOM cilydae B TeKCTe
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YTBEPKAAEMOI0 JTOKYMEHTA JENAETCs CChIIKA HA MPHUIIOKEHUE, a OTMETKA O MPUJIIO-
KEHUHU 0POPMIISIETCS CIIEIYIOLIMM 00Pa3oM:

[Tpunosxxenune 1

K MYHULIUNATBHOM MPOrpamMmme
MYHHLMIAJIBHOTO 00pa30BaHust
ropoa-Kypopt Anana "Jletn
Amnaner” Ha 2017 — 2019 roasl

4.2.10.8. Bce npunokeHust JOMKHBI ObITh MOAMUCAHBI TIEPBBIM 3aMECTUTEIIEM
(3aMECTUTENEM) TJIABBl MYHHULMIAIBHOIO 00pa3oBaHMs TOPOA-KYPOPT AHama Wid
PYKOBOAMTENEM OTPACICBOro ((PyHKIIMOHAIBHOIO), TEPPUTOPHAIBHOTO OpraHa aj-
MUHUCTPALMU, BHECHIETO MPOCKT. PEKkBU3UT "MoAMHMCH" OQPOPMIISIETCS COIIACHO
NyHKTY 3.6.20 UHCTpYKIMH.

OOpa3ubl HEKOTOPBIX MPABOBBIX AKTOB (ITPOEKTOB MPABOBBIX AKTOB) M MPHJIO-
JKEHUI K HAUM NPUBEIEHBI B TPWIOKEHUAX 12 — 16 k MHCTpYyKIMH.

4.2.11. I1paBoBoi#l aKkT (WM TPUWIOKEHUE K HEMY) MOXKET COAEPkKaTh UHPOP-
MalUIo, TPEICTABICHHYIO B BUAC TaONHUbl. TpeOoBaHMS K OPOPMIICHUIO TAONMIL,
CHOCOK M MPUMEYAHNN U3II0KEHBI B moapazaene 3.4 MHCTpyKuuu.

CnucouHbIi COCTaB KOJUIETHAIBHOTO OpraHa B KAyeCTBE MPUIIOKECHUS
K TPABOBOMY aKTy O(pOPMIISIETCS B COOTBETCTBUH € NOAPa3AcioM 3.4 MHCTPYKIMA.

OO6pasubl 0pOpMIIECHHS CIUCOYHOTO COCTaBA KOJUIETMAJIBHOTO OpraHa MpHUBE-
JEHBI B Ipuioxkenusx 12, 17 xk UHcTpykumu.

4.3. OpopMmiieHHE NPABOBBIX AKTOB 0 BHECCHUH
W3MEHCHHI, NPU3HAHUM YTPATHBIINMH CHJIY WUJIH
00 OTMEeHEe PABOBLIX AKTOB

4.3.1. [lpy3Hanre MPaBOBBIX AKTOB YTPATUBIUUMHU CHIY, WX OTMEHA
Y BHECEHHE B HUX M3MEHEHWH OCYLIECTBIISIOTCS, KAaK MPABWIIO, MPABOBBIM AKTOM
AQHAJIOTUYHOTO BHJIA.

4.3.2. BHeceHMEM U3MEHEHUI CUATACTCS:

3aMeHa CJoB, U @p;

UCKJTIOUCHHE CJI0B, LU(P, MPEATOKEHUH;

UCKJTIOYECHHE CTPYKTYPHBIX €IMHUL] MPABOBOTO aKTa (MYHKTOB, MOANYHKTOB,
a03a1eB, MO3UIINNA, TAOJIUIL U JP. ),

HOBAasl peaKusl CTPYKTYPHOM €IMHUIIBI TPABOBOIO aKTa,

JOTOJIHEHUE CTPYKTYPHOU €IMHUIBI MPABOBOIO aKTa HOBBIMH CJIIOBAMH, I (-
paMH WU MPEIIOKCHU MU,

JOTIOJIHEHUE CTPYKTYPHBIMH €IMHHUIIAMHA TPABOBOIO aKTA.

HezaBrcuMoO OT TOro, MMEKOTCA JIM B TEKCTE MPABOBOIO aKTa 3aMEHA CIIOB
(uudp), uckaroueHue cioB (Ludp, TPEUIOKEHNI), HOBAs pEeAaKUUsi CTPYKTYPHOM
€MHHULBI TPABOBOTO aKTa, JOMOJHEHUE CTPYKTYPHOU €AMHMIIBI MPABOBOTO aKTa HO-
BbIMM CJI0BaMH (LM@pamu, ad3anamu, MPeAT0KEHUSIMH ), 3ar0JIOBOK MPABOBOTO AKTa
BCETJA COAEPKUAT TOJIBKO CIIOBO "M3MEHEHUE" B COOTBETCTBYIOLIEM YHUCIIE.
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OnHUM U3MEHEHUEM CIIEAYET CUMTATh U3MCHEHUE OJTHON CTPYKTYPHOU €IUHHA-
LBl IPABOBOT0 AKTA WJIA MPUIIOKEHUS K HEMY.

CTpykTypHas €IuHUIA MPABOBOrO aKkTa (MyHKT, MOJNYHKT, a03all) u3Jiaracrcs
B HOBO# PENAKINA B CIIy4asX, €CIIH:

HEOJHOKPATHO BHOCHWJIUCh U3MEHEHUS B TEKCT YKA3aHHOW CTPYKTYPHOW €Iu-
HULIBI IPABOBOIO aKTA!

HEOOXOJMMO BHECTH CYUIECCTBEHHBIC U3MEHEHUS B TAHHYIO CTPYKTYPHYIO €U~
HULLY.

[1Ipu BHECEHMH B MPABOBOM AKT HE3HAUYUTEIBHBIX U3MEHEHUI U3J1arath B HOBOM
PEOAKIMHA BECh MPABOBOM aKT WJIM €r0 OTACJIBHBIE YaCTU HE JOMyCKaeTrcsa. B Takom
cily4ae U3MEHEHUsT 0()OPMIISIOTCS B COOTBETCTBUM ¢ yHKTamu 4.3.9 — 4.3.14 nacro-
SALIET0 pa3aena.

4.3.3. B 3aroyioBke npaBOBOTO aKTa O BHECEHUU M3MEHEHWI B paHEE NTPUHSTHIA
MPABOBOM aKT YKA3bIBAKOTCS €r0 BUJI, HAMMEHOBAHHUE OpraHa (JIOJDKHOCTH JIMIA) — aB-
TOpa AOKYMEHTA, JaTa, PETUCTPALIMOHHBIA HOMEP U 3aroJIOBOK K TeKCTy. Hanpumep:

O BHeceHNH H3MEHEeHHIl B pacnopsrKeHue
AAMUHUCTPALHH MYHHIIHNIAJTBHOTO 00pa30BaHHs
ropoa-kypopt Anana ot 19 gexaéps 2018 r. Ne 125-p
"O npoBeiecHUH HHBEHTAPHU3ALUH OCHOBHBIX CPeACTB'

Ecnu m3aMeHeHns: BHOCATCS B HECKOJIBKO TPABOBBIX aKTOB, 3ar0jIOBOK CIIEIyET
(hopMyHPOBaTh CIAECAYIOIUM 00Pa30M:

O BHeceHNH H3MEHEHHIl B HEKOTOPbIE NPABOBbIE AKThI
AAMUHUCTPALHH MYHHIHNIAJIBHOTO 00Pa30BaHHs
ropoa-Kypopt Anana

Ecnu mpaBoBO#i akT MPU3HAETCS YTPATUBIIUM CHITY, TO 3ar0JIOBOK MPABOBOTO
aKTa U3JIaraeTcs CAeay UM 00pa3oMm:

O npu3HAHUM YTPATHBIUUM CHJLY...

Ecnu B mpaBoBOi aKkT, KOTOPBIA NOJDKEH OBITh MPU3HAH YTPATUBILUM CUITY,
paHee ObLIM BHECEHbI M3MEHEHUS, TO HEOOXOIMMO MPHU3HABATh YTPATUBLIUMU CUITY
BCE MPABOBbIC aKThl, BHOCUBIIKE B HETO U3MEHEHMS. B 3TOM ciyuae 3arojioBOK clie-
ayeT GopMyTUpOBATH Tak:

O npu3HAHUM YTPATHBIIMMHU CHITY HEKOTOPBIX
NMPaBOBbIX AKTOB A IMUHUCTPALIHU MYHHUIIUNIATbHOTO
o0pa3oBaHus rOPOA-KYpPOPT AHana

Ecmu nelicTBHE MpaBOBOTO akTa OTMEHSETCS, TO 3aroJIOBOK IPABOBOTO akKTa
W3JIaraeTCsl CICAYIONIMM 00pa3oM:

OO0 oTMeHe pacniopsKeHNsI AAMUHUCT PAlHA
MYHHUIUNATBHOT0 00pa30BaHus rOpPoA-KypopT AHamA ...
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4.3.4. B npeamOyne K MpaBOBOMY aKTy O BHECCHWM M3MEHEHMS, MPU3HAHUH
YTPaTUBLINM CUJIY WM 00 OTMEHE MPABOBOIO aKTa YKa3bIBAKOTCS MPABOBOE OCHOBA-
HUE, LEIH, MPUYMHBI U3IaHUs TPaBOBOro akra. Hanpumep:

B cBs3M ¢ M3MEHEHHEM CTPYKTYPBI AAMUHUCTPALMM MYHULIUNAIBHOTO 00pa3o-
BaHWsI TOPOA-KYypOpT AHama ... .

B coorsercTBum co crareeit 179 bromkerHoro koaekca Poceniickoin denepanmn,
MOCTAHOBJICHUEM [J1aBbl aagMUHKMCTpanmu (ryOepHaropa) KpacHomapckoro kpas
or 1 uronst 2013 . Ne 685 "OO yTBEp)KIECHUM TEPEUYHS TOCYAAPCTBEHHBIX MPOrpaMM
KpacHopapckoro kpas'” ... .

4.3.5. IlyHKT, coaepKalvii yKazaHue O NMPU3HAHUU OTACIIBHBIX MPABOBBIX AK-
TOB YTPATUBIUMMHU CHUILy, CIIEAYET HAYMHATH CJIOBaMH "lIpU3HATh yTpaTWMBILIMM CH-

ay...", a MyHKT, COAep Kaluii ykazaHue 00 OTMEHE MPABOBBIX AKTOB, — CJIOBOM "OT-
MCHUTH ...". Hanpumep, B ciiyyae Mpu3HaHUs yTPATHBIIUM CHJTy OJHOTO MPABOBOTO
akra:

[Tpu3HaTh yTpaTUBUINM CUJTY PACTIOPSDKCHUE aIMUHUCTPAIMA MYHUIIMITATBHO-
ro 00pa3oBaHus TOPOJ-KypopT AHana ot ... Ne ...-p "O ...".

B ciyyae mpusHaHWs yTPAaTUBLIMMM CHITy (OTMEHBI) HECKOJIBKHMX IMPABOBBIX
aKTOB WMJIM OTAEJIBHBIX MYHKTOB OJHOTO MPABOBOIO aKTa cleayeT (popMHpOBaTh Me-
pPEUEHb TPABOBBIX AaKTOB, NPHU3HABAEMBIX YTPATUBIIMMHU CHIIy (OTMECHSEMBIX),
B XPOHOJIOTMYECKONH MNOCIEAOBATEIBHOCTH (MO0 Jare WX noanucaHus). [lepedeHb
MOKHO BKJIFOYaThb B TEKCT IMPABOBOrO akTa WIH O(POPMIIATH KaK MPHIIOKECHUE
K MPAaBOBOMY aKTY.

Ecnm nepedeHp Npr3HABAEMBIX YTPATHBIIMMHU CUITY (OTMEHSEMBIX) MPABOBBIX
aKTOB MPEIACTABJICH B TEKCTE MPABOBOI0 AKTA, YKA3aHWE HA KAKIBIA MPABOBOW akKT,
NPU3HABAEMBIN YTPATUBIIUM CHJTY (OTMEHIEMBIH ), OPOPMIIIETCS B BUJE OTACIBHOTO
NOJIMYHKTA.

Ecnu B mpaBoBOM akTe, MPU3HABACMOM YTPATHUBIIUM CHIY, €CTh MYHKT (MO~
NYHKT), KOTOPBIM paHee ObUT MPU3HAH YTPATUBIIAM CUTYy (OTMEHEH) APYroi mpaso-
BOM aKT, yTPATUBLINM CHJTy MTPU3HAETCS BECh MPABOBOM aKT.

[Ipu3HaBacMble yTPATUBIIUMH CHJTy MYHKTHI (ITOAMYHKTHI) MPABOBOIO aKTa
JOJOKHBI OBITH B 00s13aTENILHOM MOPsAAKE YKazaHbl. [[pumeHenue, Hanpumep, Gopmy-
JIMPOBKM "3a UCKIIIOYEHUEM ITyHKTA 5" He fomyckaercs. Hampumep:

[Ipu3Hare yTpaTuBIIMMU CUITY:

1) moCTaHOBIIEHUE AIMUHUCTPALMKA MYHULIUIAIBHOTO 00pa30BaHus TOPOA-KY-
popt Anana ot ... No ... "O...";

2) myHKTHI 1 —3 MOCTAHOBJICHUS AJIMWHUCTPALMK MYHHULMIAILHOTO 00pa3o-
BaHWUs TOPOA-KypopT AHama ot ... Ne ... "O...".

Ecnmm nomiexxammii npU3HAHUEO YTPATUBLIMM CUY (OTMEHE) MYHKT (MOJ-
NYHKT) COJEPKUT YKa3aHHE HA MPUIOKEHHE, KOTOPOE COOTBETCTBEHHO TOJKHO
yTpatuTh cuiy (OBITb OTMEHEHO), TO B MEPEUYEHBb MPABOBBIX AKTOB, MOJISKAIUX
NPU3HAHUEO YTPATHBIIMMH CHIY (OTMEHE), BKIIFOYAETCS TOJBKO 3TOT MYHKT (IMOJ-
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NYHKT), & IPUJIOKEHUE OTACIIBHO HE YKA3BIBACTCA, XOTS OHO TOXKE CUMTAETCS YTpa-
TUBLINM CHJTY (TOJJIEKAT OTMEHE).

4.3.6. BHOCUTH U3MEHEHUS B OCHOBHOM MPABOBOM aKT IyTEM BHECECHHUS M3ME-
HEHWI B U3MEHSIOIIHAN €T0 MPABOBOM aKT HE JOIYCKAETCS, 34 UCKIIFOYEHUEM CITYYacB
YCTPAHEHUS] TEXHUYECKUX OLINOOK.

4.3.7. Ilpu BHECCHHH M3MEHEHWH B MPABOBOW aKT 00s3aTENBHO YKA3bIBAKOTCS
BU/JI, aTa, PETUCTPALMOHHBIA HOMEP, 3ar0JI0BOK MPABOBOTO AKTA.

Hampumep, npu He0OX0IUMOCTH U3JIOXKUTh OJHY CTPYKTYPHYIO €IMHULYY Tpa-
BOBOTO aKTa B HOBOM peAaKIMK MPUMEHSETCS caeayromas GopMyJTMpPOBKa:

BHecTH B NOCTAaHOBIIEHWE AIMUHUCTPALMKA MYHHULIMOAIBHOTO 00pa3oBaHWUs
ropoa-kypopt Anana ot 30 ceHtsOps 2016 1. Ne 3024 "OO0 yTBEp»KIACHAA MYHUIIM-
najgpHOM mporpammbl "Jletn Ananbl" Ha 2017 — 2019 roasl" U3MEHEHUE, U3JT0KUB
MYHKT 4 B CJICTYIOMICH PEIAKINN:

"4

4.3.8. Baecenue OONBIIOro KOJMYSCTBA HM3MCHEHWM WM BHECCHHE OOBEM-
HbIX W3MEHEHUH (00muM o00BbeMOM Oo0Jie€ OJHOrO JMCTa) B MPABOBOM  aKT
cienyeT opopMIIsITE B BUJAE YTBEPKIAEMOr0 MPUIOKEHHS K MPABOBOMY aKTy (TpH-
Joxxenue 15). [1pu 3T0M NYHKT O BHECEHUH U3MEHEHH (POPMYIIUPYETCS TaK:

YTBEpAUTE M3MEHEHUS B MOCTAHOBJIICHUE AJMWHUCTPALMM MYHULMIAIBHOTO
oOpazoBanus ropoa-Kypopt Anana ot 30 centsOps 2016 r. Ne 3024 "O06 ytBepxae-
HUM MyHULMINAIbHOU niporpamMmel "Jletn Anambl" Ha 2017 — 2019 rogel” cormacHo
MPUWIOKEHUIO K HACTOSALLEMY MOCTAHOBIIEHUIO.

3aroj0BOK K TEKCTY TAKOTO MPUJIOKEHUS JOJDKEH COAEPXKATh YKA3aHUEC HA BU/,
JIaTy, PETUCTPALIMOHHBINA HOMEDP, HAMMEHOBAHUE MPABOBOI0 aKTa, B KOTOPHIA BHOCST-
¢ U3MeHeHus. Hanpumep:

N3MEHEHUAI,

BHOCHMBbIC B NOCTAHOBJICHHE AIMUHUCTPALIAY MYHHIUNAIBHOTO
oOpa3zoBanus ropoa-kypopt Anana 30 cenrsaopsi 2016 r. Ne 3024
""O0 yTBep:KIAeHNH MYHHUIHIAJbHO NPOrpaMMbl
"Mern AHanbl' Ha 2017 — 2019 roanr"

4.3.9. Ecnu B paBOBOM aKTe (CTPYKTYPHOH €IMHUILE MPABOBOIO aKTa) HEOO-
XOJUMO TPOU3BECTH 3AMEHY CJIOBA WM CJIOB B HECKOJIBKUX CIydasX M 3aMEHSEMOE
CJIOBO (CJIOBA) yMOTPEOJEHO(bI) B Pa3HBIX YMCIIAX U MaAeKax JIMOO B OJJHOM U TOM K€
YHCJIE, HO B Pa3HbIX MaAekax, a Ipyrue U3MEHECHHUs B IPABOBOM aKT (€ro CTPYKTyp-
HYIO €IMHULLY ) HE BHOCATCS, TO MPUMEHSIETCA Cleayromas GopMyIupoOBKa:

1O TEKCTY CJIOBO "..." (YKa3bIBAETCS B MMEHHUTEIBHOM MAJIEKE €AMHCTBEHHOTO
YKCJIa) B COOTBETCTBYIOLINX YMCIIAX U MAJC)KAX 3aMEHUTH CJIOBOM "..." (YKa3bIBAeTCS
B UMEHHUTEIIBHOM MAACKE CAUHCTBEHHOTO YKCIa) B COOTBETCTBYIOIIMX YUCIIAX W Ma-
JeKaX;



59

B MyHKTE 3 cyioBa "..." (YKa3bIBAIOTCI B UMECHUTEILHOM MAJIEKE €TUHCTBEHHO-
IO WM MHOKECTBEHHOIO YMCJIa) B COOTBETCTBYIOIIMX MAJcKax 3aMEHUThH CJIOBAMH
"..." (YKa3bIBAKOTCS B UMEHUTEIBHOM NAJEKE €TUHCTBEHHOIO I MHOXECTBEHHOTO
YKCJIa) B COOTBETCTBYOLINX MAACIKaX.

4.3.10. IIpu BHECEHMM U3MEHEHHUS B MPABOBOM aKT CHAaYaJla YKa3bIBACTC, Ka-
Kasi CTPYKTYpPHAasl €IMHULA NPABOBOIO aKTa U3MEHSETCS, MOTOM XapaKTep U3MEHeE-
HU.

BHecenne wu3MeHeHui crnenyer O(QOpMIIATH TOCIAEAOBATENBHO, HAUYMHAsS
C HAUMEHBIIEH CTPYKTYPHOU enquHuLbl. Hanpumep:

B moAnyHKTe 1 myHkra 2 cimosa "..." 3aMEHUTH coBamu "...".

[Ipn HEOOXOAMMOCTH, HAMPUMEP, M3JO0XKUTh OJHY CTPYKTYPHYIO EIAMHUILY
NPUJIOKEHUS K MPABOBOMY aKTy B HOBOW PENAKLMM MPUMEHSETCS clieayromas Gop-
MYJUPOBKA:

Braectn B pazgen 1 "OOwme noioKeHUs" NPUIOKEHHAS K MOCTAHOBJICHUIO
aJMAHUCTPALIAA MYHULMINAIBHOTO 00pa30BaHus rOpoa-KypopT AHama ot 12 okTsa0-
pa 2015T. Noe 966 "OO yTBEpKACHHU " W3MEHEHWE, W3JI0KUB NYyHKT 1.4
B CJIICIYIOIIENA PEOAKIIAN:

"14....."

Ecimu HE0OX0AMMO BHECTH HECKOJIBKO M3MEHEHWH B OJHY CTPYKTYPHYIO €1M-
HUILY TPABOBOIO aKTa, UK3MEHEHUS BHOCAT CJICAYIOLIMM 00pa3oM:

B ITYHKTE 2:
a03a1] BTOPOH NOANYHKTA 3 UCKITFOUHTB,
B MOANyHKTE 4 cnosa "..." 3aMeHUTH ciioBamu ...".

[Tpn HEOOXOAMMOCTH 3aMEHUTh HU(pPOBbIE 0003HAYCHUS YyNOTPEOIAETCSA TEP-
MuH "nu@pser”, a He "yucna”. Hampumep:

mugpsl "4, 25" 3aMEHUATH COOTBETCTBEHHO u(pamu "15, 26".

[Tpy HEOOXOMMOCTH 3aMEHUTH CJIOBA U LIU(PHI YIOTPEOAAETCS TEPMUH " CJI0-
Ba". Hanmpumep:

B mvHKTE 5 cimoBa "B 50 pa3" 3amenuTth ciioBamu "B 100 paz".
Yy

4.3.11. Ccbuikd HA CTPYKTYPHBIC €AMHUIBI OJTHOTO W TOTO K€ MPABOBOTO AKTa
0(OPMIISIFOTCS CAEAYIOIIUM 00Pa3oM:;

COrJIACHO MOANYHKTY 3 MyHKTa 1 HACTOAIETO MOCTAHOBIICHHUS,

34 UCKJIFOYEHUEM NTYHKTA 4 MPUIOKEHUS 1 K HACTOAIIEMY ITOCTAHOBIICHHUIO,
COTJIACHO MYHKTY 2.1 HACTOSIIETO pa3aena;

B COOTBETCTBMM C MYHKTOM 5.2 pazaena 5 Hacrosmero IlonoxeHus.
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4.3.12. B cnydae ecnv HEOOXOAMMO BHECTH M3MEHEHHE BHYTPb TEKCTA MyTEM
JOTIOJIHEHUSI CTPYKTYPHOH €IMHULBI (TyHKTA, MOANYHKTA, ad3ana) caoBaMu (Mpea-
JIO’KEHUEM ), YKA3bIBAKOTCS CJIOBA, MOCIE KOTOPBIX 3TO JOMOJHEHUE JOJKHO HAXO-
nuthes. Hampumep:

nyHKT 11 mociie CJIOB "MCHOJIB30BAHHBIX HA >KUBOTHOBOJICTBO' JOTOJIHUTH
CJIOBaMH "Ml TITUIIEBOJCTBO".

Ecnu nomonmHeHWE TPOM3BOAMTCS B KOHEI[ CTPYKTYPHOW €IWHUILHI (MTYHKTA,
MOJAMYHKTA, ad3alia), TO MPUMEHSETCS CAEAYoMas (OpMyIUPOBKA;

MOAIYHKT 3 MYHKTA 5 JTOMOJHUTE CIOBOM "KOMHUTETOM .

[Ipu 5>TOM 3HAK MNpPENUHAHUS, YHOOTPEOJICHHBIH B KOHIC JOMOJIHAEMOWN
CTPYKTYPHOM €IMHHIBI, COXpaHseTcsd Oe3 yKa3aHWs Ha HETO IMOCJIC BHECEHHOIO
JOTIOTTHEHUS!.

4.3.13. B uensx COXpaHeHHs CTPYKTYPbI TEKCTA MPABOBOT0O aKTa:

4.3.13.1. JlonoysiHeHKe ad3ariaMu MOKET TPOU3BOJAUTHCS TOJIBKO B KOHEI[ COOT-
BETCTBYIOLLIEN CTPYKTYPHOM e€qUHULLI. Hanpumep:

NYHKT 5 TONOJHUTH a03aleM CIEAYIOLIETO COACPKAHMUSL:
"CIPaBKy O COCTaBE CEMBH. "

4.3.13.2. T1pu HEOOXOAUMOCTH MEKIY YK€ UMEIOIMMUCS ad3aliaMyi BKIIFOYHUTh
HOBBIM a03all 1aeTcs HOBAsl pEAAKIMs TOW CTPYKTYPHOUM €IMHUIBI TEKCTA MPABOBOIO
aKTa, K KOTOPOi OTHOCUTCA a03all, TuO0 UCMONB3YETCs clieayronas (opMyaupoBKa:

nocJie ab3ana "..." (quTupyercsd adszall, mocjie KOTOPOro AOKEH ObITh pacmo-
JIO’KEH HOBBINM a03all) TONOJHUTE a03alleM CIEAYIOIIErO COAEPIKAHMS:

"CIPaBKy O COCTABE CEMBH; "

4.3.13.3. Ilpn npu3HaHuK abd3ana yTPaTUBIIMM CHIIY MEPECUYET MOCIEIYFOIINX
a03a1eB HE MPOU3BOAUTCS. YTpaTUBLINI CHUTy ad3all y4acTBYET B MojcueTe ad3aieB
IIPU MOCTEAYIOIEM BHECEHUU U3MEHEHHI B 3Ty CTPYKTYPHYIO €AVMHULLY.

4.3.14. Ecnu 1OMONHEHHs BHOCATCS B KOHEL MPABOBOTO AKTa (TPUIOXKEHUS
K HEMY), TO HEOOXOMMO MPOI0JDKATh HMEKOLIYIOCS HYMEPALUIO Pa3AciioB, MOAPa3-
J€JIOB, MyHKTOB (HAIPUMED, ECIIA MOCICTHUM ObUT pa3aci S, JOMOJHUATE pa3aenom 6;
€CJIA IOCTIEAHUM ObLJI IyHKT 6, TOTIOJIHATH IYHKTOM 7).

Ecnu nononHeHust BHOCATCS B KOHEL CTPYKTYPHOM €IMHUIBI TEKCTA, TO TAKKE
HEOOXO0MMO TPOJOIKATh UMEIOLIYIOCS HyMepanuto. Hanpumep:

MYHKT 3 JTOMOJIHUTH MOANMYHKTOM 4 CIIEIYIOLIETO CONCPIKAHUS:

"4y,

Ecnm npaBoBO# aKkT AOIMOJHAECTCS HOBBIMH CTPYKTYPHBIMHM €IVMHHULIAMU MEKIY
CTapbIMH, MMEIOLIMMU HYMEPALMIO, TO HOBBIC CTPYKTYPHBIE €IMHHWIBI HEOOXOAMMO
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0003Ha4YaTh MOMOJIHUTENBHO LU(paMu, MOMEIIAEMBIMU HAJl OCHOBHBIMU LIM(PPOBBIMA
o6o3HaueHmsIME (TTyHKT 2! i oamyHkT 5'). Hanpumep:

AOIIOJIHUTB IMOAITYHKTOM 5 ! CICAYIOHICTO COACPIKaHMA:
" 5 1) .M
e s

4.3.15. Ilpy AONMOJIHEHUH, UCKIOYEHUN WIM NPU3ZHAHUM YTPATUBIIMMHU CHITY
CTPYKTYPHBIX €OWHMI] (ITyHKTA, NOJAMYHKTa) MPABOBOTO aKTa WM MPHIOKCHUS
K HEMY MEPECUET NYHKTOB (IIOJMYHKTOB) HE MPOU3BOAUTCSL.

HckmroueHHas Wiy yTpaTUBIIAS CUY CTPYKTYPHAs €IMHWLA (TMYyHKT, MOJ-
NYHKT) YYaCTBYET B MOJACUYETE MYHKTOB (MOAMYHKTOB) MPH MOCIECAYIOIEM BHECCHUN
W3MEHEHUN B JAHHBINA IPABOBON aKT.

43.16. Ilpy OMHOBPEMEHHOM BHCCCHMM W3MEHCHWUWA B TMPABOBOM  aKT
Y TIPA3HAHUK YTPATUBLIMMU CHJTY €r0 CTPYKTYPHBIX €IUHHMIL MOJIOKEHHUSI O BHECEHUM
WU3MEHEHWIA W 00 yTpare CWJIbl MOTYT PacroyiararbCs B OJHOW CTPYKTYPHOH €IMHUIIC
IIPABOBOIO akTa. [Ipy 3TOM BHOCUMBIE U3MEHEHHUS U IPU3HAHUE CTPYKTYPHBIX €IMHUIL
YTPaTHBIIMMH CUTY JOJDKHBI OBITh M3JIOKEHBI TIOCIEI0BATENBHO. Hanpumep:

1. BHECTH B MOCTAHOBJICHHE AIMUHUCTPALMNA MYHULMNAIBHOTO 00pa3oBaHUs
ropoa-kypopt Anana ot 20 suBaps 2019 r. Ne 93 "O npoBeaeHUM MECIYHHUKA 000-
POHHO-MACCOBOM M BOCHHO-NMATPUOTHUYECKOH pabOThl HA TEPPUTOPHH MYHHULIUIIATb-
HOro 0Opa3oBaHus FOPOA-KYpOpT AHama" CIeAyOMUE U3MEHEHUS:

1) B mpeamOyne cioBa "..." 3aMEHUTH clioBamu "...";
2) B MyHKTE 3:
B NoANYHKTE 1 nu@pst "..." HCKITIOUNTH;
MOANYHKT 2 WU3JIOKUTh B CIIEAYIOIICH PEIaKIUN:
H2) M

s

3) NyHKT 4 Npu3HATh YTPATUBLINM CHITY.

4.3.17. BHeceHME  M3MEHEHMM B  NPWIOKEHHE K  IPAaBOBOMY  aKTy
OCYILECTBISETCS AHAIOTUYHO BHECCHUIO M3MEHEHMIA B MPABOBOM akT U 0QopMIIIeTCS
cornacHo nyHkram 4.3.9 — 4.3.16 UncTpykumn.

Ecimm HE0OX0MMMO BHECTH M3MEHEHHE B MPUJIOKEHUE K MPABOBOMY aKTy, W3-
JIO’KUB €r0 B HOBOM pEIaKlMu, TEKCT HOBOM PEIAKIMK MPUIIOKEHUS CIEAYET 0POpM-
JATH B BHUJIE CAMOCTOSATEIBHOTO MPUIOKEHUA. [Ipy 3TOM OTMETKA O MPHUIIOKEHHUH
MOKET O(OPMITATECS CIEAYIOMAM 00pa3oM:

[Ipunoxenue

K MOCTAHOBJIEHUIO aJIMAHUACTPALIAA
MYHHLMIAJIBHOTO 00pa30BaHust
ropoa-KypopT AHana

oT Ne
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(ITopsimox) "IIpunoxenue 3

YTBEPX/IEH

MOCTAHOBJICHHEM aIMUHUCTPALUU
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara

ot 25 suBaps 2013 r. Ne 29

(B peIaKkumu NOCTAHOBIICHUS
aJMHHUACTPALIMA MYHHULMITATIEHOTO
oOpa3oBaHus TOPOA-KypOpPT AHara
oT Ne )

B KkoHIIe TeKCTa MPUIOKEHUS KABBIYKH, BBIJACIISIOIINE HOBYIO PEIAKITIO anno-
JKEHUS1, HEOOXOIMMO 3aKPhITh, TPOCTABUB MX OT MPAHUIIBI TTPABOTO TIOJIS: :

[Tpy HEOOXOAMMOCTH BHECTH M3MECHEHHE B TPUJIOKEHUE K MYHUIMMAIbHON
nporpamme, OpSAKY, PErJaMEHTy U T.J., M3JI0KUB €r0 B HOBOW PEAAKIIMH, TEKCT HO-
BOM peaakiuu ciaeayer opopMIIsTh B BUAC MPUIIOKEHUS K TIPaBOBOMY akTy. B 3Tom
cJly4ae OTMETKA O MPUWIOKEHUU OPOPMIISIETCS CIEAYOMUM 00Pa3OM:

[Ipunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALIMHA
MYHHLIANAIBHOTO 00pa30BaHus
ropoA-KypopT AHara

oT Ne

"[Tpunoxenue 1

K MYHULUNIATIGHOM IMPOrpamMme
MYHHLIANAIBHOTO 00pa30BaHus
ropoa-Kypopt Anana "/letn
Ananer” Ha 2017 — 2019 roasl

B konne tekcra IIPUIIOKCHU A KaBbIYKH, BEIACIIAIOINC HOBYIO PCAAKIIUIO ITPH-
JOKCHUA, HGO6XOI[I/IMO 3aKPLITh, IPOCTABUB WX OT I'PAHHUILI IIPABOI0 ITOJIA: "

4.4. IloaroroBka pemennii CoBera MyHUIUIIAJIBHOTO
o0pa3oBaHus rOPOA-KYpPOPT AHana

4.4.1. BHecenue npoekToB pemeHuii CoBeTa MyHHLIMNAIBHOTO 00pa30BaHUs
ropoj-kypopt AHana (nanee — peuieHusi CoBeTa), TOArOTOBJICHHBIX aIMUHUCTpallu-
€1, OCYIECTBIISICTCS IJ1aBOM MyHULIMIAILHOTO 00pa3oBaHusl TOPOA-KypopT AHama B
COOTBETCTBUM C Y CTaBOM MYHHULMIAIILHOTO 00pa30BaHUs TOPOI-KypOpT AHana.

4.4.2. Tlopsaok moAroToBKH, 0(hOPMJIEHUS, COTJIaCOBaHUS M BHECEHUSI HA pac-
cmotpenue B CoBeT MpoeKTOB peuieHuit CoBera onpeneneH Y CTaBoM MyHULUNAIb-
HOTrO 00pa3oBaHusl rOpPoA-KypopT AHama, Permamentom CoBeTa MyHHIIMOAIBHOTO
oOpazoBaHus TOpoa-KypopT AHama u [1opsakoM MoAroTOBKM W 0(hOPMIIEHHS MTPaBO-
BbIX akTOB COBETAa MyHUIMNAIIBHOTO 00Pa30BaHus rOPOA-KypOpT AHama.
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4.4.3. PazpaboTka npoekToB penieHuii CoBeTa OpraHu3yeTcsi B COOTBETCTBUU C
NOPYYEHUEM TJIABBI MYHULMNAIBHOIO 00pa30BaHUsl TOPOJ-KypOpT AHama MepBbIM
3aMECTUTENEM, 3aMECTUTENISIMA  TJ1aBbl MYHULMNAIBHOIO 0Opa3oBaHMs TOPOI-KY-
pPOPT AHamna B COOTBETCTBUU C UX KOMIIETCHIIUEH.

4.4.4. TlepBblii 3aMECTUTEND, 3aMECTUTENH TJIABBI MYHHULIMNIATBHOTO 00pa3oBa-
HUSI TOPOA-KYpOPT AHana onpeaeisitoT OTpacieBbie ((PYyHKIIMOHATIBHBIC), TEPPUTOPH-
aJIbHBIE OPraHbl aJMUHUACTPALMH, YYACTBYIOIIME B pa3pabOTKE MPOEKTOB pPEUICHUN
CogeTta, Cpok pa3paboTKu NMPOEKTOB penieHuii CoBeTa, OTBETCTBEHHOTO UCIIOJTHUTE-
TS,

4.4.5. Jlns moArOoTOBKM MpoekTa pemeHuss CoBeTa, HOCAWIETO KOMILIEKCHBIN
MEXKOTPACIEBOM XapakTep, MO MPEAJIOKEHUI0 OTBETCTBEHHOTO MCHOJHUTENS MOTYT
CO3/1aBaThC KOMHUCCHM (pa0ouue rpymibl), COCTAB KOTOPBIX YTBEPIKAACTCS TIaBOM
MYHUIMIATBHOTO 00Pa30oBaHus TOPOI-KypopT AHarma.

4.4.6. VicionHUTENb, OTBETCTBEHHBIN 34 MOArOTOBKY NpoekTa pemeHus Cose-
Ta!

KOOPAMHUPYET PadOTy OTpacieBbIX ((PYHKIMOHABHBIX), TEPPUTOPHAIBHBIX
OPraHoOB aJAMHUHUACTPALIMH, SBJISIOMIUXCS COMCIIOTHUTEISIMMU,;

OPraHM3yeT MPHUBJICUYEHUE K padOTE HAA MPOEKTOM MPEACTABHTENEH OTpaciie-
BbIX (()YHKIMOHAJIBHBIX ), TEPPUTOPHAIIBHBIX OPTraHOB aAMUHUCTPALUH, 3aUHTEPECO-
BaHHBIX OPraHu3aLnii,

MPEACTABISIET MPOEKT pemeHuss CoBETa HA COrJIaCOBAHUE C 3aMHTEPECOBAH-
HBIMHA OTPACIEBBIMU ((PYHKIIMOHATIHBIMH ), TEPPUTOPUATBHBIMU OPraHAMH aIMHUHU-
CTpaluu.

4.4.7. I'naBa MyHUIIMNIATLHOTO 00pa30BaHUsl TOPOA-KypPOPT AHamna Ha3HayacT
opULIMATBHBIX TPEACTABUTENEH, KOTOphIE OyAyT Y4YacTBOBATb B PACCMOTPEHUU
NPECTABICHHBIX MPOEKTOB pewmeHuiit Copera.

O¢uuunanbHble MPEACTABATENN IJIABBI MYHULIMNAIBHOIO O0Opa30BaHUs TIO-
poa-kypopT Anana B COBETE MyHHLIMIIAJILHOTO 00pa30BaHus TOPOA-KypopT AHarma:

NPEICTABISAOT MPOCKTHI pelieHnii COBETa HA 3aCEIaHUSIX MPOQUIBHBIX KOMU-
TeToB COBETA, MPH HAIMYMY 3aMEUYaHHI yCTPAHSIOT UX;

MPEACTABIISIFOT TPOEKTHI perneHnii CoBera Ha ceccun CoBeTa.

4.4.8. ObOecrieueHre KaueCcTBA COCTABIEHUS U O(POPMIIEHUS TPOEKTOB PEIIEHUIA
CoBeTa, OTBETCTBEHHOCTh 3@ TOYHOCTh MX COAECPYKaHUS M MPABUIIBHOCTH COTJIACOBa-
HUS, COOTBETCTBUE BHECEHHBIX M3MCHECHUN M JIOTIOJIHCHUN 3aMEYaHMsIM COTJIACYHo-
IMX JOJDKHOCTHBIX JIML, PACCMOTPEHUE 3aKITFOUEHUI MO pe3yabTaTaM aHTHKOPPYI-
MOHHOM 3KCMEPTU3bl MPOCKTOB pelicHui CoBETa BO3JIAracTcs Ha PyKOBOAWTENCH
OTpacieBbiX ((PYHKIMOHAIBHBIX) U TEPPUTOPHABHBIX OPraHOB aIMUHUCTPALUN —
COCTaBUTEJICH MPOEKTOB, & TAK)KE MEPBOTO 3aMECTUTENS, 3AMECTUTENICH TJIaBbl MyHH-
IUNAJIBHOTO 00pa30BaHus TOPOA-KypPOPT AHama, KypUPYIOIIMX BOMPOCHL, 3aTparuBa-
eMbIe TpoeKkTamMu pemenuii Cosera.



64

4.5. OdgopmieHune NPOEKTOB NPABOBbIX AKTOB PYKOBOAMTEJICH
oTpacieBbIX ((yHKIHOHAIBHBIX ), TEPPUTOPHATIBHBIX
OpPraHoB aIMUHHCTPALMHI

4.5.1. PykoBogurtenn OTpacieBbiX ((PyHKIMOHAIBHBIX), TEPPUTOPUAIBHBIX Opra-
HOB aJIMUHHCTPALMHK, 00NaJar0IIMX MpaBaMy FOPUAMYECKOrO JIMLA, U3JAK0T pacnops-
JKCHHSI Y TIPUKA3bl 1O BOIMPOCAM, OTHECEHHBIM K MX KOMIETCHIMHA YCTaBOM MYHHIIH-
NajlbHOrO 00pa3oBaHusl TOPOA-KYpOpPT AHana (Jajee — MPaBOBBIE aKThl PYKOBOAMTENEH
OpPraHoOB aIMUHUCTPALIHN ).

4.5.2. TIpoeKThl MPABOBBIX AKTOB PYKOBOAMTENEH OPraHOB aAMUHUCTPALUN BHO-
CATCS. HA OCHOBAHWM MOPYYEHHWH 3aMECTUTENS TIABBI MYHUIMMNATBHOTO OOPA30BaHHUs
TOPOA-KypopT AHara, Kypupyromiero ASsITeIbHOCTh OTPacieBOro ((hyHKIIMOHAIBHOTO),
TEPPATOPUATBHOTO OpraHa aJIMHHUCTPALM, PYKOBOIMTENS OTPAcieBOro ((yHKIHO-
HAJTbHOT0), TEPPUTOPUAIBHOTO OpraHa aJMAHUCTPALWH, 00IaJaroIIEro MpaBaMu Kpu-
JMYECKOT0 JINLA, THO0 B MHULMATUBHOM MOPSIIKE.

OTBETCTBEHHBIMH 32 MPABHJIBHOCTH O(OPMIICHHS, KAY€CTBO, 3aKOHHOCTh, CBOC-
BPEMEHHOCTh MOJATOTOBKM MPOEKTOB MPABOBBIX aKTOB PYKOBOAMTEINICH OPraHOB aaMu-
HUCTPALMK, UX COIIACOBAHME W BHU3WPOBAHHME 3aMHTEPECOBAHHBIMM JOJKHOCTHBIMA
JIMLAMU SIBIISIFOTCS JIMLA, BHECIOME (ITOATOTOBUBLIKE) TPOCKT MPABOBOTO aKTa, & TAKKE
COCTABUTEITb MMPOEKTA.

KoHTponb 32 mpaBUIbHOCTEI0 OQOPMIICHUSI MPOCKTOB MPABOBBIX aKTOB PYKOBO-
JUTENCH OPraHoB aIMUHHUCTPALMKA OCYILECTBISET PaOOTHUK, HA3HAYEHHBII MPABOBBIM
aKTOM.

4.5.3. IlpaBoBbI€ aKThl PyKOBOIMTENCH OPraHOB aIMUHHUCTPALMH U3IAFOTCS:

BO MCIIOJIHEHWE HOPMATUBHBIX NPABOBBIX akTOB Poccuiickoil denepaumu, Kpac-
HOJAPCKOTO  Kpas W TMPaBOBBIX  AKTOB  MYHUUMMNAIBHOTO  0Opa3oBaHMs
rOpOJI-KypopT AHana,

B LENAX OCYLIECTBICHUS YIPABICHUYECKOW JEATEIbHOCTH, BBITCKAKOIICH
u3 pyHKUMA U 3a1a4 OTPAcieBbIX ((QYHKIMOHAIBHBIX) OPraHOB aAMHUHUCTPALUH, 00-
JAJAFOIIUX MMPABaAMU FOPUANYECKOTO JTUIA.

[TpaBoBBIE aKTBI PYKOBOAMTENEH OPraHOB aAMHUHUCTPALMHU COCTABJISIOTCS HA
OCHOBE TIIATEIBHOTO U BCECTOPOHHETO M3YUYEHUs BOMPOCOB, TPEOYIOIUX pa3pelie-
HUS, YTOOBI COACPKAIUECS B HUX MOPYUYCHHUsI ObLIM KOHKPETHBIMHU, 00€CIICUNBAIACH
JOCTATOYHBIMUA MATEPUATEHO-TEXHUYECKUMH W (PMHAHCOBBIMM CPEACTBAMM U B 1aJIb-
HEHIIEM MCKIIFOYAIN HEOOXOAMMOCTh KOPPEKTUPOBKH MPUHSATHIX PEIICHUI B CBS3HU C
HEMOJHOTON MK HETOPaOOTKOM MPEIbIIYIIErO MPABOBOTO AKTA.

4.5.4. IIpoekTbl MPaBOBBIX AKTOB PYKOBOAWTENCH OPraHoB aJMWUHHUCTPALAH
oopMIISIFOTCST HA ONaHKax YCTAaHOBJICHHOH (POPMBI € UCMOJIB30BAHUEM CJICTY FOIINX
PEKBU3HTOB:

rep0 MyHULMNAIBHOTO 00pa30BaHKs TOPOI-KypPOpT AHama,

HAaUMEHOBAHUE OTPAC/iEBOr0 ((PYHKIIMOHAJILHOTO), TEPPUTOPHATILHOTO OpraHa
aIMUHKCTpaL|K, 00JIaJatonIero MpaBaMu IOPUARYECKOTO JIMIA,— ABTOPA JOKYMEHTA,

HAaUMEHOBAHHE BHA TOKYMEHTA,

MECTO COCTaBJICHUS (M3/1aHus ) TOKYMEHTA,

Jara JOKYMEHTA,
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PETUCTPALMOHHBI HOMEP TOKYMEHTA,

3aroJIOBOK K TEKCTY;

TEKCT;

NOJITUCH.

4.5.4.1. TlepBbi€ YETHIPE PCKBU3UTA BKITFOUCHBI B OJIAaHK JOKYMEHTA.

Jlara ¥ perucTpalMoOHHBI HOMEP MPABOBOTO aKTa PYKOBOJWTEINSI OpraHa aj-
MUHUCTPALMU MPOCTABISAIOTCS HA JOKYMEHTE IOCJE MOANMMCAHKAS MPABOBOTO aKTa
pPYKOBOAMTENEM (YIOTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM) W €r0 PETMCTPALMH B
cnenuanbHoM >kypHasie uiau B EMCO/J. Jlara odopmiisiercss u)poBbIM CIOCOOOM
(03.07.2018).

JlaTroii mpaBOBOTO aKTa PyKOBOJMTEISI OPraHa aJMAHUCTPALIAN SBIISIETCS Aara
€ro MONUCAHMSI.

4.5.4.2. 3arooBOK K TEKCTY MPABOBOrO AKTA PYKOBOJAMTENS OpPraHa aaMUHU-
CTpauuM MEeYaTacTcs 4epe3 JABa — TPH OJUMHAPHBIX MEKCTPOUYHBIX WHTEpPBAja MOJ
PEKBH3UTAMU OJIaHKaA MOy KUPHBIM MIpU{TOoM No 14 T U BBIPAaBHUBACTCS MO LIEHTPY
TEKCTOBOr0 MoJisl. 3arojoBok gopmMmynupyercs ¢ npemjgorom "O" ("O0"), kpaTko u
TOYHO OTpaXkas COJACPKaHWE NpHKaza. Touka B KOHIE 3arojioBKa HE CTABUTCS.
Hanpumep:

O co3n1aHnu IKCIIEPTHONH KOMHUCCHH YIIPABJICHUSI
o0pa3oBaHus AAMHUHUCTPANMHA MYHHIHNIAJILHOTO
o0pa3oBaHus rOPOA-KYpPOPT AHana

4.5.4.3. TekcT mpaBOBOr0 aKTa PyKOBOJUTENS OPraHa aIMAHUACTPALIAA COCTOUT
U3 JBYX YacTei: mpeaMOyJsIbl M PACTIOPSAMTEIBHON YacTH.

B npeamOyne yka3bIBatOTCs OCHOBAHKE, MPUYMHA WM LE]Tb U3IaHUS TPABOBO-
IO aKTa PyKOBOJMTEIS OpraHa aqMuHucTpaumu. [lpeamOyna B mprka3ax 3aKaHYMBaCT-
Csl CJIOBOM MJIM LIEJIMKOM COCTOMT M3 CJIOBA "I P M K a3 bl B 2 10:", KOTOPOE MMEYaTacT-
Csl CTPOUHBIMM OYKBaMU BPa3psIKY, MEPEHOC B HEM HE Aomnyckaercs. Hanpumep:

B cootBercTBUM ¢ DenepanbHbIM 3aKkOHOM OT 22 okTsa0ps 2004 1. Ne 125-@3
"O6 apxuBHOM paene B Poccuiickoit denepaumn”, 3akonom KpacHomapckoro kpas
ot 6 nekadbps 2005 r. Ne 958-K3 "OO apxuBHOM naene B KpacHomapckom kpae"
U B LEIAX OOECIEUEHUsT COXPAHHOCTH, Y4Y€Ta, KOMILIEKTOBAHUS M HKCIOJb30BAHUS
JOKYMEHTOB, 00pa30BaBLIMXCS B MPOLECCE ACATEIBHOCTH YIpaBicHHs 00pa3o-
BaHUs QJMUHUCTPALMM MYHULIMOAIBHOIO 0Opa3oBaHMWs TOpPOI-KypopT AHana,
NPUKAaA3BIBaAI:

PacnopsautenbHas 4acTh MOKET COJAEPIKAT:

PELICHHS] OPraHU3alMOHHOTO XapakTepa (YTBEPAUTD, CO3AaTh, TPEOOPA30BATH,
JMKBUAMPOBATH, MTPU3HATH YTPATUBIIUM CUITY U IP.);

KOHKDPETHBIE MOPYUYEHUS C YKA3aHUEM UCHOJHUTENS (MCTIOJIHUTEIICH ) U CPOKOB
WX BBIOJTHEHUSI.

4.5.4.4 Kaxnoe penieaue (nopydeHue) oQopmisieTcss Kak OTACIbHBIA MYHKT.
[TyHKTBI pacnojaratoTcsi B JIOTMKO-BPEMEHHOM MOCIEA0BATEIbHOCTH U HYMEPYIOTCS
apadbckumu 1y dpamu. Hampumep:
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1. YTBepauTh rpaduk MpoOBEACHUS ... (IPUITOKECHHIE).

Ecnn MNOPYUYCHHUC OAaCTCA KOHKPCTHOMY HOAPA3ACIICHHUIO, €0 HAMMCHOBAHHUC
MUMECTCA ITOJIHOCTHIO, B cKoOKax YKa3bIBArOTCA (baMI/IJ'II/IH N MHUIHAJIBI PYKOBOAUTCIIA
noapasac/iCHus B MIMCHHUTCIIBHOM IIaACIKC. Haan/IMep:

2. Otneny kasHauekickoro koHtposis (damunmus M.0O.) oOecneunTh UCHOJHE-
HUE .... .

Ecnu nopydeHune naeTcss KOHKPETHOMY MCHOJHUTEIO, €r0 TOJDKHOCTh, amMu-
JMSl 1 MHULMABI YKA3bIBAOTCS 0€3 CKOOOK B IATEIBHOM MAACHKE.
Hampumep:

3. HavaneHuky otaena ydera m oruetHoctd IlerpoBodi LTI k 1 aexalOps
2018 T. MOArOTOBUTHh M MPEACTABHTH HA YTBEP)KACHHUE IJIaH pabOThl YIpPABICHHS
Ha 2019 ron.

[TpeanuceiBacMoe AEHCTBUE BhIpA’KAETCs TJIarojioM B HEOMpPeAeaeHHOU (op-
me. He nomyckaercss ynoTpeOsisTh HEKOHKPETHBIE BBIPAKCHHS TWNA YCHIHATH',
"ycKOpuTh", "00ECIeUnTh B Kparyaiiiue CpoKu” u Jp.

Ecny o1HOMY MCIONMHUTEN0 HEOOXOAUMO MOPYUYUTh HECKOIBKO Pa3HBIX 3a1a-
HUH C OJHUM CPOKOM BBITIOJIHEHHUS, OTBETCTBEHHBIM MCIIOTHUTEND U CPOK BBIITOJIHE-
HUSl YKaQ3bIBAOTCS OIWH Pa3 B OCHOBHOM IIYHKTE, a MOPYYEHUS BBIACISAIOTCS B OT-
JENBHBIE MIOANYHKTEL. ECITM y MOPYYEeHUI pa3Hble CPOKU BBITIOJIHEHUS, CPOKU YKA3bI-
BAKOTCS HE B OCHOBHOM ITYHKTE, 4 B K&KJIOM MOJITYHKTE.

CpOK BBITIOJIHEHUS JOKEH ObITh PEATBHBIM, COOTBETCTBOBATH 00BEMY MPEI-
nojiaracMbix paboT. [Ipy yCTaHOBIIEHNHU CPOKA CIEAYET YUATHIBATh BPEMsI TOBEACHUS
JOKYMEHTA 10 KOHKPETHBIX UCITOJIHUTEIIEH.

CpOK BBITIONHEHUS B MYHKTaX PACHOPSAMTEIILHON YaCTH HE YKa3bIBACTCS B
CIIy4asix, €CJIM JACUCTBHUS HOCAT PETYJISPHBIA XapakTep W MX BBIMOIHEHUE MTPEIIH-
CBIBACTCS HA BECh MEPUOJ ACHCTBUS NTPABOBOIO aKTa PYKOBOAMTEIS OpraHa aJMUHHU-
crpaumu. KonuuecTBO HCIONMHUATENEH MO KAKIOMY MyHKTY (MOANYHKTY) HE OTpaHu-
ynBaeTcs. OTBETCTBEHHBIN UCITOJIHATEID YKA3BIBACTCS MEPBBIM.

4.5.4.5. Eciii B CBS3W C IPUHATUEM HOBOT'O IPABOBOIO AKTA PYKOBOJIMTENS Op-
raHa aJMMUHUCTPALKAX TOJTHOCTBI) WIM YaCTHYHO MPEKPAILAFOTCS, U3MEHSIOTCS Tpa-
BOOTHOUIEHUS, YPETYJIMPOBAHHBIE PAHEE NPUHATBIMUA NTPABOBBIMU AKTAMHU PYKOBOJIH-
TEJIEH OPraHoB AJIMUHMCTPALAX, TMPOEKT MOArOTABIMBACMOr0O MPABOBOIO aKTa JOJI-
JKEH COJEpKarb COOTBETCTBYIOLIMM NYHKT, KOTOPBIA CIIEAYET HAYMHATH CIOBAMHM
"[Ipu3HaTh yTpaTUBIIMM CHIIY..." W OQOPMISATH B COOTBETCTBUU C MyHKTOM 4.3.5
Huctpykimu. Hanpumep:

4. Ilpu3HaTe yTpaTUBLIMM CWIIy MPUKa3 (PMHAHCOBOTO YIpPaBJICHHUS aJMUHH-
CTpaui MYHULMIAIBHOTO 00pa3oBaHus ropoA-KypopT AHama oT 5 HosiOps 2015 1.
Ne 85 "OO0 yTBepkacHuM ... "

Wu:
5. Ilpu3HaTe yTpaTuBLIIUMHUA CUITY:
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1) mpuka3 yrnpaBicHUs IMYIIECTBEHHBIX OTHOLICHUH aAMHUHUACTPAUN MYHULH-
NaJbHOr0 00pa3oBaHus TOPOA-KypopT Anana ot 13 okrsaOps 2011 r. Ne213
"O0 yTBEp)KIeHUY rpaduka ... ";

2) NpUKa3 ynpaBicHUs UMYIIECTBEHHBIX OTHOLICHUH aqMHUHUACTPALUN MYHHUIH-
najgbHOrO 00pa3zoBaHus ropoA-KypopT Anama ot 24 uronst 2014 r. Ne 150 "O BHeceHUH
W3MEHEHWIA B MPUKA3 YIPABICHHS UMYLIECTBEHHBIX OTHOLICHUH aIMUHUCTPALIAN MY-
HULMITAJIBHOTO 00pa3oBaHust TOPoA-KypopT AHama ot 13 oktabps 2011 roga Ne 213
"O0 yTBEp)KIeHUY rpaduka ... ";

3) mpuiKa3 yrnpaBJICHUs UMYILIECTBEHHBIX OTHOLICHUH aAMUHUACTPALUN MYHU -
NalbHOTO 00pa3oBaHusl TOPOJ-KypopT Ananma ot 2 naekaOps 2015 1. Ne295
"O BHECCHMM M3MEHECHHUS B MPHUKA3 YIPABJICHUS UMYLICCTBEHHBIX OTHOLICHUN aaMH-
HUCTPALMM MYHHLIMOAIBHOTO 00pa3oBaHus TOPOA-KypopT AHama oT 13 OKT0ps
2011 roga Ne 213 "O0 yTBepkaeHum rpadguka ... "

4.5.4.6. B ciyyae HeoOXOAMMOCTH OQPUIMAIBHOTO OMYOJMKOBAHHS TEKCTA
PABOBOIO aKTa PYKOBOAMTEIS OPraHa aMWHUCTPALMHU B PACHOPSIUTENILHON YacTh
JOJHKHO OBITh YKa3aHWE COOTBETCTBYIOIIEMY OpPraHy aaMUHHCTPAUUH O00ECIECUYUTH
oIy OJIMKOBAHUE MTPABOBOTO aKTa.

[Tynkt 00 odpuumasbHOM OMyOIMKOBaHUM O(GOPMIIIECTCS B COOTBETCTBHH C
nyHKToM 4.2.9 UHCTpYyKIUN).

4.5.4.7. B pacnopsiIUTEIbHON 4aCTH MOTYT COAEPKATBCS CBENCHHS O CTPYK-
TYPHOM MOAPA3JCIICHUU OTPacieBOro ((PyHKIMOHAILHOTO) OpraHa aAMUHHACTPALAA
(MpY HAJIMYKMK) WK JTOJKHOCTHOM JIMLE, HA KOTOPOE BO3JIAracTcsl KOHTPOJb 34 BbI-
NOJTHEHUEM TPABOBOTO akTa. [IyHKT 0 KOHTposie 0(OPMISETCS B COOTBETCTBHH C
nyHKTOM 4.2.9 UHCTpyKIMK.

B oTaenbHBIX cayyasx pyKOBOIUTENb OTPACAeBOro ((pyHKIMOHAIBHOTO) OpraHa
AIMUHHUCTPALK MOKET OCTABUTh KOHTPOJTb 32 COOOH.

Hampumep:

6. KOHTpOJIb 32 BEINOJTHEHUEM HACTOSIIIETO MPUKA3a OCTABJISIO 32 COOO0M.

4.5.4.8. IOMKHOCTHBIE JIMLA OTPACIIEBBIX ((PYHKIMOHAIBHBIX ), TEPPUTOPUAITH-
HBIX OPraHOB aJMHHUCTPALMH, 1O CBEICHUS KOTOPBIX HEOOXOIMMO TOBECTH MPABO-
BOI aKT PYKOBOAMTENS OpPraHa aJMUHUCTPALMH, MEPEUUCTISIOTCS B 3asBKE Ha pac-
CBUIKY, KOTOpasi TOTOBUTCS HCIIOJIHUTENEM W IPUJIAracTCs K MPaBOBOMY aKTy.

4.5.4.9. IlocneqHUM B MPOEKTE MPABOBOTO AKTA PYKOBOAMUTENS OPraHa aJMUHM-
crpaumu 0QOPMIISIETCS MYHKT O MOPSIKE BCTYIUICHHs €ro B cuiy. [IyHKT 0 BeTyruie-
HUM TPABOBOIO aKTAa PYKOBOAMTEINS OpraHa aJMHHMCTPALMA B CUJIYy MOKET OBITh
c(pOpMyIHPOBAH, HAITPUMED, CIEAYIOIUM 00pa3oM:

5. 1IpuKa3 BCTYIAET B CUITY CO JHsI €T0 MOANMCAHMS, 3a UCKITFOUYEHHUEM ITyHKTA 3,
KOTOPBIA BCTynaeT B cuiy ¢ 1 ssuBaps 2019 1.

4.5.4.10. /1o npeacTaBIeHAs HA MOANUCH MPOEKT MPABOBOIO aKTa PYKOBOJIMTE-
7l OpraHa aJMUHUCTPALMKA COTJIACOBBIBACTCS C 3aMHTEPECOBAHHBIMU JULAMU. BU3bl
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COrNacyrIIMX MOTYT PACHojararbCsi Kak Ha OTAEIBHOM JIMCTE COTJIACOBAHUS
(o(popMIISIETCS AHAIIOTMYHO JIMCTAM COTJIACOBAHUS MPOEKTOB MOCTAHOBJIEHUH, pacno-
PSDKCHUH aIMHUHUCTPALIAM), TaK W TOCJIE TEKCTa MPABOBOIO aKTa, IMOJ YEPTOi,
HA J1Ba — TPU OJIMHAPHBIX MEKCTPOUHBIX MHTEPBAJIA HIKE MOAMKUCH JIMLA, TOANKCHI-
BAaKOLLEr0 MPABOBOM aKT (€CJIM MPOEKT COTIACOBBIBAETCS HE 0OJIEE YeEM C TpeMs JIH-
1aMu ).
PekBuznut "moanuce" oQOpPMISETCS B COOTBETCTBUM C NyHKTamu 3.6.20
n 3.6.21 UuCcTpyKImMu.
4.5.4.11. Ilpn HaJIMUMK TPUIOKEHUH (YTBEPYKAACMBIE MMPABOBBIM aKTOM IIOJIO-
JKEHUSI, PETIIAMEHTBI, TOPSAIKU | T. I, a TAKKE TpaduKh, CXEMBbI, TAOIHULIBI, CIIMCKA U
Ip.) B COOTBETCTBYIOIIMX MYHKTAX PACHOPSAUTENBLHON YacTH MPABOBOTO AKTa JAKOT-
C OTCBUIKH: ... (MPWIOKECHUE), ... (MPUJIOKEHHE 2); ... "COMIACHO MPUIIOKEHHUIO
K HACTOAIIEMY TPHKa3y', a B CamMOM MPWIOXKECHUM O(POPMIIIETCS OTMETKA
O MPWIOKECHHUU:
[Ipunoxenue
K MpUKa3y (UHAHCOBOIO
YIPABJIEHUS aIMAHUACTPALAA
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara
oT Ne

WIIN:
[Tpunosxxenune 1

YTBEPXJEH

(ITopstmoK) IPUKAa30M (PMHAHCOBOTO
YIPABJIEHUS aIMAHUACTPALAA
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara
OT Ne

WIIN:
[Tpunosxenune 2

(UuCcTpyKIMs) YTBEPXIEHA
NPUKa30M (PUHAHCOBOTO
YIPABJIEHUS aIMAHUACTPALAA
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara
OT Ne

[TpunosxeHus ABISIOTCA HEOTHEMIIEMOM YaCThIO MPABOBOIO AKTA PYKOBOAMUTEIS
OpraHa aJMMHUACTpaluu. M31anne BMeECTE C MPABOBBIM aKTOM PYKOBOJWTENS OpraHa
AJIMAHUCTPALMH TIPUIOKEHUHI, HE YIIOMSHYTBIX B TEKCTE JOKYMEHTA, HE JOIMYCKACT-
Csl.

[IpunosxeHuss K TPABOBOMY aKTy PYKOBOAMTENS OpraHa aJMHUHUCTPALUHA
oopMIIAIOTCS B COOTBETCTBUM ¢ MYHKTOM 4.2.10 MHCTpYKIMH.
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[TpunoskeHrsl MOANKMCHIBAOTCS 3aMECTUTENIEM PYKOBOAMUTENS OTPACIEBOrO
(pYHKUMOHAIBHOTO), TEPPUTOPHAIIBHOTO OPraHa aJIMWHUCTPALUN, PYKOBOAUTEIIEM
CTPYKTYPHOTO MOJPA3JACICHHUS OTPACICBOro ((PyHKIIMOHAIBHOIO) OpraHa aJMHHH-
CTpauuu (Mpy HAJIWYKMK), TOATOTOBUBLIETO MPOEKT MPABOBOTO AKTa PYKOBOIUTEIIS
OpraHa aAMUHHACTPALIVH.

4.5.4.12. BHeceHne M3MEHEHUI B MPABOBBIE AKTa PYKOBOAMTEIIEH OPraHoB aj-
MUHHCTPALMHA OCYLIECTBIISIETCS B COOTBETCTBUY C noapazaenom 4.3 MHcTpykium.

O6pazen; ogopMjcHUsT MNPOCKTAa MpUKa3a TMPUBEICH B MPUJOKCHUH 18
K MHCTpYKIIMA.
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S. OOOPMJIEHME OTAEJIBHBIX BUOB TOKYMEHTOB

5.1. CocTaB 10KYMEHTOB aAMHUHHCTPAIIMH MYHHIUNAJIBLHOTO
o0pa3oBaHus rOPOA-KYpPOPT AHana

B nporecce AeATENbHOCTH aIMUHUCTPALIMN CO3JACTCSl KOMIUIEKC OpraHu3allu-
OHHO-PACMOPSIUTENBHBIX TOKYMEHTOB: TOJIOKEHHUS, MpaBuiia, WHCTPYKIMH, periia-
MEHTBI, MPOTOKOJBI 3acelaHuil (COBEIATEIbHBIX, KOOPAMHAMOHHBIX, 3KCIEPTHBIX
U IPyTUX OPraHoB), aKThl, AaHATUTUYECCKUE CITPABKHU, JOKJIATHBIE U CITy>KEOHBIC 3aruc-
KH, JJOTOBOPBI (KOHTPAKTHI, COTJAIICHUS ), IETI0Bast (CITy>keOHast ) mepenucka u Jp.

KonnernanbHo 00Cy>KaaeMble BONPOCHL U MPUHUMAEMBIE 1O HUM PELICHUS
(UKCUPYIOTCS B MPOTOKOJAX KOJUJIETUU, KOOPAUHAIIMOHHBIX U COBEIATENbHBIX Opra-
HOB M MO PELICHUI0 PYKOBOAMTENS OTPACICBOrO ((PYHKIMOHAIBHOTO), TEPPUTOPH-
aJIbHOTO OpraHa aIMUHUCTPALIMKA — B IPOTOKOJIAX MHBIX 3aCeJaHUii U COBEIIAHUIA.

B3aumHbie 00s3aTeNbCTBA aAMUHUCTPALIMM C €0 KOHTPAareHTaMu U UX PeryJiu-
poBaHue O(GOPMIISIOTCS B BUJE JOTOBOPOB, COTJIAIIEHUH, KOHTPAKTOB, MPOTOKOJIOB U
APYTUX TOKYMEHTOB.

B 3aBHCMMOCTH OT KOHKPETHBIX 33Jiau yMpaBJCHUs B MPOLECCE NCATEIbHOCTH
OTpacieBbIX ((PYHKIMOHANBHBIX), TEPPUTOPUAIBHBIX OPraHOB AAMHHHCTPALMU CO-
3AI0TCS APYTHE BUIbI JOKYMEHTOB: TUIAHBI, MOPSAKH, TPOTPAMMBI, TPOTHO3bI, OTUETHI
u JIp.

B yCTaHOBIEHHBIX 3aKOHOATEIBCTBOM CIYYasX B OTPACIACBOM ((DyHKIIMOHAIb-
HOM ), TEPPUTOPUATILHOM OpraHe aJJMUHUCTPALIMN MOTYT U3/1aBaThCsl AKThl COBMECTHO
C JAPYTMMHU OTPacyieBbIMU ((PYHKIMOHATBHBIMU), TEPPUTOPUATIBHBIMU OpraHamMu aji-
MUHHUCTPALIMU TIO0 BOMPOCAM, MPEICTABIISIIOIIMM B3aUMHBIA MHTEPEC U BXOJSIIUM B
KOMIETEHIUIO 00enX CTOPOH. Takue akThl OQOPMIISIOTCS U MYOJIMKYIOTCS KaK €MHBIHA
JOKYMEHT (IPOTOKOJI, OJIOXKEHUE U JIP.).

B 3aBucHMOCTH OT CMOCOOOB Mepenayu JIea0BoM MHpopManuu (10 KaHaiam
MOYTOBOM CBSA3M MJIM MOCPENCTBOM DJIEKTPOCBSA3U ) UCHONB3YIOTCS CIACAYIOLIAE BUIbI
JICTIOBOM TEPEMUCKHU: JAEOBOE (Cay’keOHOE) MUCHhMO, TelerpaMmma, (pakcorpamma
((akc), 2IEKTPOHHOE MUCHMO (BIIEKTPOHHOE COOOLICHUE).

HHCTpyKIMS yCTaHABIMBAET TPEOOBAHUS K MOJTOTOBKE OTIAENIbHBIX BUJOB J10-
KYMEHTOB.

5.2. ITonioxenust, NpaBuJIa, HHCTPYKIHH, PErJIAMEHThI, HOPSAKH

5.2.1. TlonoxkeHusi, MpaBWiia, WHCTPYKLMH, PETTAMEHTHI, MOPSAKH (JIanee
TAK>KE — JIOKAJIbHBIE AKThI) MOTYT OBITh:

NOCTOSIHHO AEHCTBYIOIMMU (0€3 OrpaHUYCHHS CPOKA X MPUMEHEHUS ),

BPEMEHHBIMU (JEHCTBYIOIIMMU B TECYCHHE YKA3aHHOTO B HHUX CPOKa WJU
JI0 HACTYIUICHHS OMPEACIICHHOTO COOBITHS ).

5.2.2. llonoxenus (mpaBuiia, THCTPYKIUK, PETTIAMEHTHI, MOPSAKH) MPUMEHS-
IOTCS KaK aKThl, YTBEPXKAACMbIE TPABOBBIM AKTOM aIMUHUCTPALMH, TJIABOI MYHH-
IUNAIBHOTO 00pa30BaHusl TOPOI-KypOPT AHAma, €ro 3aMECTUTENSIMU, WIH KaK ca-
MOCTOSITEJIBHBIE AKThI, KOTOPBIC MOAMUCHIBAOTCS (YTBEPKAAOTCS) PYKOBOAUTEIEM
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COOTBETCTBYIOILETO OTPACieBOro ((PyHKIMOHAILHOTO), TEPPUTOPHAIBHOIO OpraHa
aJIMAHUCTPALIAN, €CJIM MHOE HE YCTAHOBJICHO 3aKOHOATENbCTBOM Poccuiickoit de-
aepaunu 1 KpacHogapckoro Kpasi.

YrBepxkacHue opopmisieTcs B popMe rpuda yTBEPKACHHUS WK IMyTEM W3]a-
HUs npaBoBoro akta. [lopsmox odopmiicHus rpuda yTBEpXKACHHUS NPUBEACH
B nyHKTE 3.6.14 UHCTpyKIIM K.

[Tops 10k MOATOTOBKM U O(POPMIIEHUS MMPOEKTA JOKATBHOTO aKTa COOTBETCTBY-
€T 001IEMY MOPSIIKY NOATOTOBKM MPOEKTOB MPABOBBIX AKTOB.

5.2.3. JIOKQJIbHBIN aKT MOXKET COAEPKATH:

TUTYJIBHBIA JTUCT (€CITM HEOOXOUMO ),

cojiepkaHue (€cim HEOOXOAUMO ),

MEPEUYCHb TCPMUHOB U ONMPEIEIEHUH (€CIIM HEOOXOAUMO ),

MEPEUYCHb COKPALIEHUH (€CIA HEOOXOAUMO);

OTMETKY O MPHUJIO’KEHUU (E€CITU YTBEP>KAAETCS MPABOBBIM AKTOM );

rpu( yTBEp>KACHHUS,

HAaUMEHOBAHHE BHA TOKYMEHTA,

3aroJIOBOK K TEKCTY;

TEKCT;

NOJIITUCH;

TPUATIOKEHUSI.

TekcT MpoeKTa JIOKATLHOTO aKTa MeYaTaeTcs Ha iuctax Oymaru popmara A4.

5.2.4. HauMeHOBaHUE JIOKAJIBHOTO AaKTa MEYATACTCs MOJIY>KHPHBIM MPAPTOM
Ne 14 1, pacnionaraercs o HEHTPY TEKCTOBOTO NOJIS M BKIIKOYACT:

HAaMMEHOBAHWE BUJIA JOKyMEHTA (ITOJIO’KEHUE, TTPABUJIa, PETJIAMEHT U AP. ),

3aroJIOBOK K JOKYMEHTY, PaCKPBIBAIOLIMIA €r0 COACPKAHHUE, COCTABJISIFOLIMANA
OJTHO LIEJI0€ C HAMMEHOBAHUEM BUAA JOKYMEHTA.

[lepBoe CnOBO (HaMMEHOBAHWE BHIA TOKYMEHTA) BBIACISIECTCS MPOMUCHBIMA
oykBamu (HHOJIOKEHUE, ITPABWIA, UTHCTPYKIUA, IIOPATOK).

3arooBOK K TEKCTY MOJIOKEHUS! (MHCTPYKLMHU) OTBEYAET HA BOMPOC "0 yeM?"
(ITonosxkenne 00 PKCHEPTHONW KOMHMCCHH. .. ). 3aroJioBOK K JODKHOCTHOW MHCTPYKIIMH
OTBEUYaAET Ha BoNpoc "4ei? (ubg?)" (AOIKHOCTHAS MHCTPYKIHUS TJIABHOTO CICHUAAIIH-
cTa...). 3aroJIoBOK K TEKCTY nopsjika (ImpaBui1) orBeyaeT Ha Borpoc "dero?" (Ilopsaok
BbIJIAYM 33JIJaHHsI HA OCYLIECTBICHUE MEPONPHUSATHS 110 KOHTPOJIFO 32 COCTOSIHUEM ... ).

5.2.5. TekCT u3naracrcs OT TPETHhETO JIUIA €AUMHCTBEHHOTO WJIM MHO>KCCTBCH-
HOro uncia. B TekcTe Mcnob3yroTes cioBa "moswkeH", "caeayetr”, "HeoOxoaumo",
"3anpemaercs”, "HE AOMycKaeTces".

KoHcTaTupyromiei 4acTero JOKAJIBHOTO akTa sBiseTcs pasaen "O0wmue moso-
JKEHMS", B KOTOPOM YKa3bIBAKOTCS OCHOBAHMS Pa3paOOTKH JTOKYMEHTA, OCHOBHOE
Ha3HaycHHe, cepa ero pacnpoCTPaHCHHUs, OTBETCTBCHHOCTh 3a HAPYIIEHUE YCTa-
HOBJICHHBIX MTPABWI U TEXHOJIOTHHA. B COCTaBe TEKCTA TAKXKE BBIACISIOTCS PA3ACIbL,
PACKPBIBAKOLIME OCHOBHOE COJACPIKAHUE JIOKAJIBHOTO aKTa, 3aKIFOYMTEIbHBIE MOJIO-
YKEHHMSL.

OCHOBHOH TEKCT JIOKATBHOIO aKTa MOKET ACIUTBHCS Ha Pas3leibl, MYHKTbI W
NOAMYHKTHL. Pa3iensl MMEIOT Ha3BaHWs, HyMEPYyrOTCs apadckumu mmdpamu. Hyme-
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pauys NyHKTOB W MOAMYHKTOB OCYIIECTBISETCS apaOCKUMK Lu(ppamu, pa3aecsiCHHbI-
MU TOYKAMHU.

5.2.6. JIOKaJIbHBIE AKTBI MOTYT HMMETh MPWIOKEHUSA. B Buae NpuioxeHui
odopmiiseTcss MHPOPMALKMs CHPABOYHOIO XaAPAKTEPA, MOSICHSIOWIAS, KOHKPETH3HU-
pyromasi MoJIOKEHHsI OCHOBHOIO TEKCTa NOKYMEHTAa. rpaQuKh, CXEMBbI, TAOJHIIbI,
(OpMBI TOKYMEHTOB, CIIUCKH U .

Ha npuiioskeHusIX K JOK&IBHBIM akTaM OQOpPMIISIETCS PEKBH3UT "OTMETKA
O MPUJIOXKEHUU' B MOPSAKE, YCTAHOBIEHHOM JUIsl IPABOBBIX aKTOB MYHKTOM 4.2.10
HHCTpyKIMK.

5.2.7. JlokanbHbBIE aKThI BCTYNAOT B CHJIy CO JIHS W3aHUs (MOANMCAHNUS) Tpa-
BOBOI'O AaKTa, KOTOPBIM OHHW VTBEP)KIAKOTCH, WIM B MHOW CPOK, YKa3aHHBIA
B IIPABOBOM aKTE€, WK CO JHS YTBEPKICHUS MOJIOXKEHUS (TPABHII, MHCTPYKLIMH, Pe-
IJIAMEHTA, MPABWII) MOANMUACHIO (MK Ol1) pyKOBOIUTENS WM MHOTO YITOJIHOMOYEH-
HOT'O UM JIALIA.

5.2.8. JlokanbHbIE aKTHI Pa3padaTHIBAOTCS B CIYYae, €CIH:

UMEETCS  y4acTOK PadoTel  (BOMPOCHI  JAEATENBHOCTH),  HYKIAFOLIMIACS
B HOPMATHBHOM PETYJIMPOBAHUM;

TpeOyeTCsl BHECEHHE 3HAUUTEIBHOIO KOJMYECTBA U3MEHCHHN B PaHEE NMPHHS-
TBIN JTOKAJIbHBIN aKT,

BBISIBJICHO HECKOJIBKO JIOKQAJIBHBIX aKTOB, PETYJIMPYIOIIUX CMEKHBIE BOITPOCHI,
KOTOPBIE 11€J1€CO00pa3HO 00bETUHUTD B OJVH JTOKYMEHT.

AKTyanmu3anmsi paHee TPUHATHIX JIOKAIBHBIX AKTOB OCYILECTBIISIETCS YEPE3
BHECECHHE B HUX U3MEHEHUH.

OObpazenr 0opopMIIEHUS TONOXKEHNS], YTBEPKACHHOTO MPABOBBIM AKTOM, IMPH-
BEJICH B puiiokeHuu 12 xk UHCcTpyKkumn.

5.3. IIporoxoa 3acenanusi (coBelanus). Belnmucka u3 nporoxko.Jia

5.3.1. [Ipotokon — AOKYMEHT, (PUKCHUPYIOLIMA XO0X OOCYKICHHUS BOIMPOCOB
Y TIPUHATUSL PELIEHUI HA 3aCEIaHUsAX KOJUIETHAIBHBIX OPraHOB WM JIETOBBIX MEPO-
OPUATHSX.

5.3.2. TIpoTOKOJ COCTABISECTCS HA OCHOBAHUM (DOHOTPAMMBbI, PYKOTTUCHBIX 3a-
NUCEH, MPOM3BEICHHBIX BO BPEMs 3aCEIaHMsl, TPEICTABICHHBIX TE3UCOB JOKIAI0B U
BBICTYIUICHUH, CIIPABOK, TPOEKTOB PELICHUH (TOCTAHOBJICHU) U JIP.

JIOKyMEHTBI K 00CY>KACHUIO (CITPABKH, MPOEKTHI PEMICHUI W JIP.) MPEACTABISOT-
Csl OTBETCTBEHHBIMM UCIIOJIHUTEISIMA, KOTOPBIM MOPYY€HA MX MOATOTOBKA, HE TO3JHEES
yeMm 3a 10 gHEH 10 marsl, NpeayCMOTPEHHOM MIIAHOM PA0OThI KOJJIETHAIEHOTO OPraHa,
U TIOAMUCHIBAKOTCS PYKOBOAUTENSIMA OTPACHEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPH-
AJIbHBIX OPraHOB aIMUHUCTPALIH.

OCYILECTBIICHHAE 3aMTMCH BO BPEMS 3acelaHus, cOOpP MATEPUAIOB U MOJATOTOBKA
TEKCTa BO3JIATAtOTCs HA CEKPETapsl KOJUIETHATIBHOTO OpraHa Wi pabOTHUKOB COOTBET-
CTBYIOIIMX OTPACIEBBIX (()YHKIMOHAIBHBIX ), TEPPUTOPUATIBHBIX OPraHOB aIMHUHUCTPA-
LUK, TOTOBUBILIMX BOITPOCHI K OOCYKICHHIO.

Cpok MOArOTOBKM NPOTOKOJA, KAK MPABKIIO, HE JOJDKEH MPEBBILIATH TPEX — MSITH
naHel. KOHKpeTHBIH CpOK MOATOTOBKHM MPOTOKOJIA MOXKET OMPENCIUTh PYKOBOJIUTENb
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OTpacieBOro ((PpyHKIMOHAIBHOTO), TEPPUTOPHATIBHOTO OpraHa agMUHUCTPALMH, KO-
TOPBIA BEJT COBEIIAHUE, WM NPEACEAATENs TOCTOSHHO ACHCTBYIOIIETO KOJUIETHATBHOTO
opraHa. Cpok o(popMJIEHHS MPOTOKOJIA TAK)KE MOKET ObITh YCTAHOBIIEH B MOJIOKEHUH
0 KOJUIETHAJIBHOM OPraHe WIIK PErJIaMEHTE €10 PadOTHI.

5.3.3. B ortpacneBbix ((pyHKIMOHAIBHBIX), TEPPUTOPHAIBHBIX OpraHax aJaMu-
HUCTPAUMU B OTIEJBHBIX CIy4YasX HA OCHOBE PYKONMCHBIX 3aMUCEHl (CTEHOrpamm)
WA (POHOTPaAMM, KOTOPBIE BEIUCHh HAa 3aCEHAHHUH, COCTABIISICTCS CTEHOrpapUUCCKHii
IPOTOKOJI, KOTOPBIA OJIM3KO K TEKCTY MEPEAAcT Mmpouecc 00CYKICHUS KaKI0ro BO-
npoca M BEIPAOOTKY PELICHUS IO HEMY.

5.3.4. Tlporokon odopmisiercss O0e3 OgaHka HA CTAHAAPTHBIX JUCTaX OyMmarw,
€CJIA UHOE HE MPEAYCMOTPEHO MOJIOKEHUEM O KOJUIETHAIBHOM OPTraHe, PErJIaMEHTOM
€ro padoTHl.

PekBu3nTamu npoTOKOIa SIBIISIFOTCS

OTMETKA 0 KOHPHUIACHIMAIBHOCTH (ITPH HEOOXOAUMOCTH ),

HAaUMEHOBAHUE OTPACIEBOTO ((PYHKIMOHAIBHOTO), TEPPUTOPHATILHOTO OpraHa
aJMAHUCTPALMAH (KOJJIETHATIEHOTO OPraHa);

HAaUMEHOBAHHE BHA TOKYMEHTA,

Jara JOKYMEHTA,

PETUCTPALMOHHBI HOMEP TOKYMEHTA,

MECTO 3aCETaHus,;

3aroJIOBOK K TEKCTY;

TEKCT;

MOJIIUCH.

HaunmenoBanue Buaa nokymenra — IIPOTOKOJI — neyaraercss nponMCcHbBIMU
OykBaMH TONY>KUPHBIM MpHPTOM No 16 NT HMKE HAMMEHOBAHMS OTPACIEBOTO
(pYHKLIMOHAIBHOTO), TEPPUTOPUATIBHOIO OpPraHa aJAMHHUACTPALMK (KOJJIETHAIBLHOTO
OpraHa) Ha JIBa OJMHAPHBIX MEKCTPOYHBIX MHTEPBAJIA U BHIPABHUBACTCS MO LIEHTPY
TEKCTOBOTO TOJIS.

3aroioBoK K TEKCTY nedaraetes mpudTom Ne 14 0T, pacnonaractest HIKE PEKBH-
3UTa "MECTO 3aceiaHus’ CeBa, OT TPAHULIBI JIEBOTO TMOJIS. 3ar0J0BOK K TEKCTY OTBEYAET
Ha BOIPOC "4ero?" M CONEPKUT YKa3aHWE HA NMOAPA3ACTICHAE WIN KOJUIETHAIIBHBIA Op-
I'aH, ACATEIbHOCTh KOTOPOTrO MPOTOKOIMPYETCS.

Hanpumep: npoTokon 3ace1anus aTTeCTAMOHHON KOMUCCUN aIMUHUCTPALINH . ..

JlaToii mpoTOKOJIa SBIIAETCS Jara 3aceqaHus. Eciii 3aceaHue mpoaoKacTes
HECKOJIBKO JTHEH, YKA3bIBAKOTCS JaTa HAvYajla 3aceJaHus U 4epe3 TUPE — 1aTa OKOHYA-
Hust (10 — 11 suBaps 2019 r.).

PekBu3nTHI TPOTOKOIa OQOPMIISIFOTCS B COOTBETCTBHH C ITPaBUJIAMHU, YCTAHOB-
JIEHHBIMU B nojpasaene 3.6 MHCcTpykuumu.

OO6pazen ohopMiIeHUs TPOTOKOJIA MPUBEACH B npuiioskeHun 19 k UHCTpykimy.

5.3.5. TekcT mpoTOKOIa COCTOUT U3 ABYX YaCTEH: BBOJHOM U OCHOBHOM.

B BBOHOI yacTH yka3bIBacTCs Cieayromas nHpopManus:

npeacenaTeb WIKA NPEACEAATSIbCTRY MMM ((haMUTUsL U MHULIMAIBI ),

cekpeTapsp (pamMuus 1 HHALKAAJIBI ),

OPUCYTCTBOBAM ((paMUIMK W WHUOMAIBI YYACTHUKOB, NPHCYTCTBYIOIIAX
HA 3aCEAAHNN, JIMLL, TPUTTIAIIEHHBIX HA 3aCEIaHUE).
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Ecnu xommM4ecTBO MPUCYTCTBYIOIIMX HA 3acelaHuM npeBbimacT 10 4enmoBek,
B BBOJHOM 4aCTW MPOTOKOJIA JEJIACTCS CChIIKA HA CIUCOK, SBJISTFOIIUNACS HEOTHEMIIC-
MOW 4acThI0 MpoToKoIa. Hanpumep:

[TpucyTrcTBOBaNA: 15 Yen. (CIMCOK MPUIATacTCs).

Ecnu B 3acenannu (COBEIAHNM ) TPUHAMAKOT YYaCTHE MPEACTABATEIN PA3HBIX
OTpacieBbIX ((PYHKIMOHAIBHBIX), TCPPUTOPUATIBHBIX OPraHOB aAMUHUCTPALMHA U Op-
TaHU3aLMiA, YKa3bIBAKOTCS MECTO padOTHI U AOKHOCTh KaXA0ro Juna. MHOrocTpou-
HbIC HAMMEHOBAHUS TOJDKHOCTEH MPHUCYTCTBYIOIIMX NMEYATAOTCS YEpPe3 OJAMHAPHBIN
MEKCTPOYHBIN UHTEPBAJL.

BBoaHas yacTe MPOTOKOJIA 3aKAHYMBACTCS MOBECTKON IHSA, COACPIKALIEH Iie-
PEUEHb PACCMATPUBACMBIX BOITPOCOB, MEPEUHCICHHBIX B MOPSAKE UX OOCYXKICHHMS C
yKa3aHueM (pamMWInKM W MHHULIKAAJIOB JOKIAAUMKa MO KKIOMY PacCMaTpUBACMOMY
BOMPOCY.

Cnosa "IIOBECTKA JIHA" neyaratorcs N0 LEHTPY TEKCTOBOIO MO MOJIY-
JKUPHBIM IIPU(PTOM NPONUCHBIMA OYKBaAaMHM HA JBAa OJUHAPHBIX MEXKCTPOYHBIX MH-
TEpPBAJla HWXKE CIUCKA YYAaCTHUKOB. Bompockl mOBeCTKM [HSA (HOPMYJIUPYIOTCS
¢ npemiorom "O" ("O0"), meyaTaroTcsi OT TPAHUILIBI JIEBOTO MOJIS ¢ a03aIHOTO OTCTY-
na U HyMePYyIOTCs apaOCKUMHU L ppamH.

B ocHOBHO# 9acTh mpoTOKONa PUKCUPYETCS X0 3aCETaHUSI.

5.3.6. Paznmuuarotcs MPOTOKOJIBI MOIHBIE U KPATKHE.

IHo/HBI MPOTOKOJ COACPKUT 3aTUCh TOTO, YTO MPOMCXOIWIIO BO BpEMS 3a-
CEIaHMsl, BKJIIOYAsi BOMPOCH K JOKJIAQTUMKY, OTBEThl HA HUX, BBICTYIUICHHS B XOJE
OOCY>KICHHS BOIPOCA, PE3YAbTAThl TOJIOCOBAHMS 10 BOMPOCY U MPUHSATHIC PEILICHUS
(mpunoxenne 19, obpazen 1).

KpaTkne npoTokosbl BEAYTCS NPU PaCCMOTPEHUH BOMPOCOB OMEPATUBHOIO
xapaktepa. B OCHOBHOH 4acTW KpaTKoOro MPOTOKOJNA (PUKCUpPYyeTCs TeMa 00CyKae-
HUs, (paMuIKsl, MTHALMAJIBL TOKJIaI4MKa MO0 BOMPOCY W MPUHATHIC PEMICHUS (IIPUIIO-
skenue 19, oOpaserr 2).

5.3.7. OCHOBHasl 4acTh MOJHOIO MPOTOKOJIA COCTOMT W3 PA3IENOB, MOCBALICH-
HBIX BONPOCAM TMOBECTKM JHS. XOJA PACCMOTPEHHS KaXKIOTO BOMPOCA 3aUCHIBACTCS
B nocnenosarensHocTy: CJIYIIAJIA — BBICTYIIWJIN — PELTWJIN.

OCHOBHOE COJIEpP)KaHME JOKIIA0B M BBICTYIUICHUH BKIIFOUYAETCS B TEKCT MPOTO-
KoJja (B popme mpsMoii peur uim OT 3-TO JIUIa) WIA NPUJIaracTcsl K HEMy B BUJE OT-
JIENBHBIX MATEPUAIOB (B 3TOM CJTydae B TEKCTE MPOTOKOJIA IETAETCsl OTMETKA "TeKCT
BBICTYIUICHUs mpuiaraetes”). TEeKCT OCHOBHOM YacTH MPOTOKOJNA JOJKEH OBITh
KPaTKUM, TOYHBIM U COJEPKaTh HH(POPMALIUIO, BCECTOPOHHE XapPAKTEPU3YIOLIYIO X0/
0OCY>KICHHS BOITPOCOB.

[TocTraHoBnEeHHE (PEIICHUE) B TEKCT MPOTOKOJIA BHOCUTCS TOJHOCTBIO B TOH
(opmMynUpoBKe, KOTOpas Obljia MPUHSATA HA 3aCEIaHWU; PH HEOOXOIMMOCTH MPUBO-
JATCSI UTOTH TOJIOCOBAHHUS. '3a — ..., MPOTHUB — ..., BO3AEPKAIOCH — ...".

Copepxanne 0cOO0Or0 MHEHMS, BBICKA3aHHOTO BO BPEMsl OOCYKICHUs, 3aIlu-
CBIBACTCS B TEKCTE MPOTOKOJIA MOCIIE COOTBETCTBYOIIETO PEICHUS.

Pemennss 1O HECKONBKMM  BOMpOCaM  MOAPA3ACTSIOTCS HA  MYHKTHI
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Y TIOJNYHKTBI, HyMEpPyeMbIe apaOCKUMK LU ppamu.

Ecma npotokon pukcHpyeT petieHre 00 YTBEPKICHUH KaKOro-TM00 JOKYMEHTA,
B TEKCTE MTPOTOKOJIA AOJDKHA CONEPKATHCS CChUIKA HA 3TOT JOKYMEHT, a CaM JOKYMEHT
JIOJDKEH MPUIIAraTrbCsl K MPOTOKOITY.

DOpMYIMPOBKH PELICHUN TOJKHBI ObITh KOHKPETHBIMU U COJEP)KAaTh OTBETHI
Ha CJIEYIOLIME BOMPOCHL: KOMY, YTO CHIENAaTh U K KAKOMY CPOKY.

B kauecTBe MCMOJHUTENST MOTYT OBITh YKa3aHbl OJJHO WJIM HECKOJBKO JOJIXK-
HOCTHBIX JIMI[ JIUOO OTpacieBoil ((PyHKIMOHAIBHBIN), TEPPUTOPUATIBHBIN OpraH a-
MUHUCTpaUWy, opranu3anus. Cpok MOXKET ObITh YKa3aH B BHIE KAJCHAAPHOW IAThI
WJIM KaK MEPUOJI BBITOJIHEHMS TIOPYYEHUSI.

5.3.8. IIpotokon opopmIsIeET ceKkpeTapb 3aceAaHus (COBEIIAHUS).

5.3.9. [IpoTokon moanuceIBacTCs MpeaceaaresieM (ImpeaceAaareabCTBYOMINAM )
M CEKPETAPEM 3aCEIaHUs, €CIIM MHOE HE YCTAHOBJIEHO B IMOJIOKEHUH O KOJJIETHAIIBHOM
OpraHe Wi PerIaMeHTE €ro paboThL.

5.3.10. ITpoTokoiiaM TPUCBAMBAKOTCS MOPSAKOBBIC HOMEPA B MPEAEIaxX KAICH-
JAPHOTO TOJA OTHAEIBHO MO KAKIAOW TPyNIE MPOTOKOJIOB. NMPOTOKOJBI 3aCENaHUMN
KOJUIETUH, TPOTOKOJIbI KOOPAVMHALMOHHBIX, TEXHUYECKUX, HAYYHBIX W 3KCIEPTHBIX
COBETOB M IPYTUX OPraHOB.

K HOMepam mOpOTOKONOB MOryT MpuOaBisITbCS  OYKBEHHBIE — KOJBI
B COOTBETCTBUH C IIOMCKOBOMN CUCTEMOM, IPUHATON B aAMUHUCTPALIAHN.

5.3.11. Ilpu HEOOXOAUMOCTH KOMHMH MPOTOKOJIOB UJIN BBIMACKH M3 MPOTOKOJIOB
PacChLIAOTC 3aMHTEPECOBAHHBIM JIMIIaM Ha OyMakHOM Hocutese win no EMCO]]
PabOTHUKOM COOTBETCTBYIOLIETO OTPACIEBOro ((PyHKIMOHATBHOTO), TEPPUTOPUATIL-
HOTO OpraHa aJIMMHMCTPALMU, TOTOBUBILKAM PACCMOTPEHHE BOIIPOCA.

5.3.12. B BbInncKe U3 MPOTOKOJIA JIOJKHBI BOCHPOU3BOIUTHCS BCE PEKBU3H-
Thl 3aroJIOBOYHOM 4YacTW MPOTOKOJIA, BBOJHAS YacTh, BONPOC TMOBECTKU JIHS,
10 KOTOPOMY TOTOBHUTCS BBIIUCKA, M TEKCT, OTPaKAOIUil 0OCYXICHHE BOMpOca U
NPUHATOE PelieHue. Pa3nenbl (PEKBU3UTHI), HE COAEPKALME TEKCT, MOTYT OMYCKATh-
csl.

B »TOM cnmyuae HamMeHOBaHME BHJA JOKYMEHTa (OpMysHpyeTcs Kak
"BBIIIMCKA U3 TPOTOKOJIA".

JUIs OATBEP)KACHUS TOMIMHHOCTH HA KONWKA NPOTOKOJNA WM HAa BBITHACKE
U3 MPOTOKOJIA MOXET O(OPMIIATECS PEKBU3UT "OTMETKA O 3aBEPCHUM KOMUU"
B COOTBETCTBUM C MyHKTOM 3.6.24 UHCTpYKUHMN.

5.4. Akt

5.4.1. AKT — TOKYMEHT, COCTaBJISEMbI HECKOIBKUMU JIMLIAMA (KOMUCCHEH) 1
MOATBEP>KIAOIIUI YCTAHOBJICHHBIE UMH (DAaKThl WK COOBITUS (TTpusioxeHue 20).

[Ipy MOArOTOBKE aKTOB MCHOJIB3YIOTCS YTBEPKIACHHBIE B YCTAHOBIEHHOM IO-
psaKe YHU(PUIMPOBAHHBIE (OPMbI aKTOB (MPU MX HAJIMYHMK), B MPOTUBHOM CIIy4ae
aKT COCTABJISIETCS B CBOOOTHOM (hopMme.

JInst cocTaBneHust OTIENBHBIX PA3HOBUAHOCTEH aKTOB (aKTa MpHUEMa-MEpeaadun
J€T1, TPOBEPKH, PEBU3UH U JIP.) MOTYT MCIOJIB30BATHCS JIEKTPOHHBIC ITA0JIOHBI aKTOB.

5.4.2. 1Ipu COCTaBIIEHUU AKTOB UCTIONB3YIOTCSA PEKBU3UTHI:
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HAaUMEHOBAHKME OTPACIEBOTO ((PYHKIIMOHATLHOIO), TCPPUTOPHATIBHOTO OpraHa
aAMUHUCTPALIMKM — aBTOPA TOKYMEHTA (€CJIA HEOOXOAUMO ),

HAaUMEHOBAHKE BUJIA TOKYMEHTA,

Jara JOKYMEHTA,

PETUCTPALMOHHBIA HOMEP JOKYMEHTA,

MECTO COCTABJICHUS (M3AaHUS ) JOKYMEHTA,

rpu( yTBep>KACHHS (€CIH HEOOXOIUMO),

3aroJIOBOK K TEKCTY,

MOJIUCh.

Jlatoii akTa sIBIIIETCS JaTa COCTABIIEHUS AKTa W MOAMMCAHUS €r0 COCTABUTEINSI-
MHU.

Ecnu ¢Qopmoii akTa mpeaycMOTPEHO €ro yTBEP)KIACHUE PYKOBOAMTEIEM WIIA
WHBIM YIIOJIJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM, JATOM aKTa SBISETCA JaTa €ro
YTBEPXKACHHSI.

3aronoBOK K TEKCTY akTa (POPMYJIUPYETCS C MOMOLIBIO OTIIIATOJIbHBIX CYLICCTBH-
TENBHBIX U OTBEYAET HA BOMPOCHI "0 4eM?" (aKT TEXHMYECKOH KOMHCCHM O ITPUEME Pa-
00T...) Wi "dero?" (akT mpueMa-nepeaaul MarepuaIbHbIX [ICHHOCTEH). 3aroioBOK K
TEKCTY NevaracTcs OOBIYHBIM IIPHQTOM, pacronaracTcsi HIKE PEKBU3UTA "MECTO CO-
CTaBJICHUS (M37aHus1) TOKYMEHTA" CJIEBA, OT MPAHUIIbI JIEBOTO MOJISL.

PekBu3nTHl akTa OQOPMITAIOTCS B COOTBETCTBHHM C NPABWIIAMH, YCTAHOBJICH-
HbIMU B nojpasaeie 3.6 UHCTpykiuu.

5.4.3. TeKcT aKTa COCTOWT W3 JABYX 4aCTEi: BBOJHOW M OCHOBHOH (KOHCTaTH-
PYIOLIEH).

5.4.3.1. B BBOJHO! 4aCTH aKTa B UMEHUTEJIBHOM MAACKE YKA3BIBAKOTCS:

OCHOBAHUE COCTABJICHUS aKTa (ITPABOBOW WMJIM JIOKAJIbHBIM aKkT; QakT WM co-
OBITHE, TOCITY>KHABIIEE OCHOBAHUEM JIJIsl COCTABJICHHS AKTa),

COCTABUTENIM aKkTa (MEpeUYUCrOTces nociie ciioBa "CoOCTaBiIeH" ¢ yKa3aHUEM
JOJHKHOCTEH, HAMMEHOBAHWI OTPACieBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHUAIBHBIX
OpPraHoOB aJIMUHUCTPALMHU, €CITU COCTABUTENN SIBJISIFOTCS MPEACTABUTEISAMH JPYTrOro
OpraHa aAMUHHCTpALVH, (PAMUINI 1 HHULUAJIOB).

Ecmm akT cocTaBieH koMHCCHER, TEPBOI yKa3bIBacTCs (paMUITUS TPEACEAATENS
KOMMCCHH, a 3aT€M YJICHOB KOMUCCHH B al(paBUTHOM MOPsAKe. B HEOOXOIMMBIX CITy-
Yasx JOMYCKaeTCsl MPUBOIUTH CBECHUS O JOKYMEHTAX, YIOCTOBEPSIOIIMX JJMYHOCTD U
MOJTHOMOYMS JIULL, YYaCTBOBABILIMX B COCTABJICHUM aKTa, U UX apeca.

Cmosa "OcnoBanune", "l[Ipencenarens”, "Umensl komuccun'”, "[IpucyrcrBoBa-
1" MULIYTCS C MPOMUCHOM OYKBBI.

5.4.3.2. B OCHOBHOH 4aCTW TEKCTA aKTa WU3NAraroTCs LEJIA U 3aa4d COCTaBJIe-
HUS aKTa, CYHIHOCTh, XapaKTep, METOBI U CPOKH MPOJEIIAHHOM padboThl, €€ Pe3yiib-
TaThI.

[Tpu HEOOXOAMMOCTH AKT MOXKET COACPKAaTh BBIBOABI M PEKOMEHTALINN.

TekeT akra u3naraercst OT TPETHETO JIMLA €AUMHCTBEHHOTO MM MHOYKECTBEHHO-
ro yucina ("KkoMuccus ycTaHoBHWIA ... ", "MpoOBEpKa mokazana ...").

B 3akmrouMTenpHOM YacTH aKTa YKa3bIBAKOTCS KOJMYECTBO IMOATOTOBICHHBIX
AK3EMIUIIPOB aKTa U MECTOHAXOXACHHUE KAXKIOT0 dK3eMIuisapa. KonuuecTBo 3K3eM-
IUISIPOB aKTa OMPEIENSIETCS KOJIMYECTBOM CTOPOH, 3aMHTEPECOBAHHBIX B €M0 COCTAB-
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JICHUM, WIA HOPMATUBHBIMU JOKYMEHTAMU, PETJIAMEHTUPYIOIIAMH COCTABIICHUE aK-
TOB KOHKPETHON Pa3HOBUIHOCTH.

5.4.4. AKT MOXKET UMETh NPUIIOKEHHS. [IpM HATMYUK TIPUIIOXKEHUI B TEKCTE
aKTa B COOTBETCTBYIOIIEM MECTE B CKOOKAX JAETCS CChUIKA HA MPHIIOKEHUE (HAIPH-
MEP: NPUJIOKEHUE 1), HA CAMOM TNPHUJIOKEHWU B BEPXHEM MPABOM YIUIy NEYATACTCS
ciioBo "[lpunoxenue”, HOMEP NPUIOKEHHS (€CIIN MPUITIOKEHUI HECKOJIBKO), 3aroJio-
BOK K TEKCTY akTa, ero jnara. [Ipunoxenus Kk akty o(OPMIISIOTCS aHAJIOTHYHO MPH-
JIOKEHUSM K TPAaBOBOMY akTy (MyHKT 4.2.10 MHCcTpyKun).

5.4.5. OK3eMIIAPBl aKTa MOANKCHIBAOTCS BCEMHU YJICHAMU KOMMUCCHH (E€CIH
aKT COCTABJISUICS KOMHUCCUEH) WM COCTABUTEISIMM W TPH  HEOOXOAMMOCTH
MPUCYTCTBOBABIIUMHU JINLIAMM.

[Ipy moanvcaHuM akra MpeacenaresieM M 4J€HAMA KOMUCCUU HAMMEHOBAHHUS
MX JOJDKHOCTENA HE YKA3BIBAKOTCS.

Ecnu k10-mu00 M3 cocTaBUTENEH WM NPUCYTCTBOBABIIMX JIML[ HE COTJIACEH
C aKTOM, OH MOJIMMUCHIBAECT €r0 C YKa3aHWEM Ha HaJmure 0coboro MHeHus. Ocoboe
MHEHHUE U3JIaracTcsl Ha OTAEIBHOM JIMCTE, MOANKUCHIBACTCS U MTPUIIATAETCS K aKTY.

5.4.6. YTBEpXKACHUE AKTA MOXKET OCYIIECTBIISITHCS TIABOM MYHULMIAIBHOTO
0o0pa3oBaHus TOPO-KYpPOPT AHamna, €ro 3aMECTUTENISIMHA, PYKOBOAUTEISAMH OTpacye-
BbIX ((PYHKUMOHANBHBIX), TEPPUTOPUAIBHBIX OPraHOB AAMUHUCTPAUMU WA
[PAaBOBBIM AKTOM B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit denepaunu
u KpacHomapckoro kpasi.

5.4.7. Ecmm 3akoHOmaresibcTBOM Poccuiickoit denepanmm mpeayCMOTPEHO
O3HAKOMJICHUE C COACPXKAHWUEM aKTa JIML, VIOMSHYTBIX B aKT€, IMOJ MOMIHUCH,
HA MOCJEAHENR CTPAHUIIE AKTa MPOCTABIACTCS O3HAKOMUTENbHAs Bu3a "C akTom
O3HAKOMJICH(BI)", MPH 3TOM YKa3bIBAIOTCS HAUMEHOBAHWS JOJDKHOCTEH, JIMYHBIC
NOJMUCH, PACIIM(PPOBKH MOJMUCEH, TaThl O3HAKOMJIEHHS. JINa, KOTOPBIE 3HAKOMSIT-
Csl C COIEPYKAHUEM aKTa, UMEIOT MPABO HE COTJIACUTHCS C COAEPIKAHUEM aKTa B LIETIOM
WIHA €r0 OTACTBbHBIMA MOJIOKCHUSMH, YTO AOJDKHO OBITh 3a(pMKCHPOBAHO MPH O3HA-
KOMJIEHUH C aKTOM.

5.4.8. Tlopsiiok  COCTaBJE€HMSI  OTACHBHBIX BHJOB AaKTOB MOXET  OBITh
PETTIAMEHTUPOBAH 3aKOHOAATENILCTBOM Poccuiickoin denepaunn u KpacHoaapckoro
Kpas.

5.5. Jloksagnas (ciay:ke0HAas) 3aMUCKA

5.5.1. loxianHass 3anucka — JOKYMEHT, QAPCCOBAHHBIM PYyKOBOIUTEIIO
W COJECPKAIMIA  M3JIOKEHHE  BOMpOca, TPeOyrOMIEro pEuieHus, C BBIBOJAMM
Y TIPEUIOKCHASIMHA COCTABHUTETIS.

CnyxeOHas 3anucka — JOKYMEHT, HCIOJIb3YEMBIM AJis1 ONEPaTUBHOIO HUHQOP-
MAIMOHHOTO OOMEHA MEXKAY OTPACIEBBIMA ((PYHKIMOHAIBHBIMY ), TEPPUTOPHAIIBHBI-
MU OpraHaMH AIMWUHUCTPALWU WIA PYKOBOJUTEISIMU, HE HAXOAAIIUMUCS B IPSMOM
NOTUMHECHUH (TIpUIoKeHUE 21).

5.5.2. JloknaaHele (CIy>KEOHBIE) 3aMUCKKU COCTABJISIFOTCS, PETUCTPUPYIOTCS, pac-
CMaTPUBAKOTCS U XPAHATCS B TEUEHUE YCTAHOBIICHHOTO CPOKA B AJIEKTPOHHOM BHJIE C
ncnons3oBanueM EMCO/I.
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JloknmaaHble (CITy>KeOHBIE) 3amMUCKH MOTYT O(OPMIISITECS € MCIIOJIb30BAHUEM
BIIEKTPOHHOIO madaoHa OilaHKa OTPacyieBOro ((GyHKIMOHAIBHOTO ), TEPPUTOPUATBHO-
ro OpraHa agMUHHCTPALVH.

[Tpu BHYTpEHHEN NEepenucKe NOKIAIHbIE (CITy>KeOHBIE) 3aMUCKH O(POPMIIIIOTCS
0e3 nCnoab30BaHMs OJTAHKA.

5.5.3. OCHOBHBIMH PEKBU3UTAMHU JOKIAJHON (CITy>KEOHOM ) 3aMMCKHU SBIISFOTCS:

HAaUMEHOBAHUE OTPACAEBOrO ((PYHKIMOHAIBHOTO), TEPPUTOPUAIBHOTO OpraHa
aJIMUHUCTPALIUH;

HAaUMECHOBAHUE BHIA TOKYMEHTA (AOKIaIHAs 3aMKucKa, CITy>KeOHast 3aMncKa);

Jara J0KyMEHTA,

PETUCTPALIMOHHBIA HOMED (€CIHM JOKYMEHT MOATOTOBIIEH HA OJIAHKE)

azpecar,

3arojIoBOK K TEKCTY;

TEKCT TOKYMEHTA,

OTMETKA O HAJTMYAN MPUIIOKEHUS (P HEOOXOUMOCTH ),

MOJIHCh.

PexBu3nuthl AoKmaaHON (CITy>keOHOM) 3amuCcKu O(POPMIISIIOTCS B COOTBETCTBUM
¢ noapaszaenom 3.6 MHCTpyKIuu.

5.54.1lpn anpecoBaHMM JNOKIATHBIX (CIY>KEOHBIX) 3aMMCOK YKa3bIBAOTCS
B JATEIIBHOM NAACKE IODKHOCTH JIMIA, KOTOPOMY aJIpecOoBaH AOKYMEHT, (paMumius
v nHALmManel. Hanpumep:

3aMECTUTENIO TIIaBbI
MYHHLMIAJIBHOTO 00pa30BaHust
rOpOA-KYpopT AHara

Gamumus N.0.

WIH:
HavanbHUKY mTpaBOBOrO yNpaBJICHUS
aJIMUHUCTPAIIMKA MYHUIIMTATBHOTO
oOpa3oBaHus TOPOA-KypOpPT AHara

davmmmsa U.0.

5.5.5. Tekcr poknmanHoi (ciayeOHOM) 3aMMCKH B 3aBUCHMOCTH OT CJIO’KHOCTH
COJIEpKaHUSl U MPUBOJMMON apryMEHTAllMU COCTOMT M3 OJHOM, ABYX WM TpEX 4Ya-
CTEH:

B MEPBOW YACTH M3JIAraroTCsl NPUUYUHBI, (HaKThl UM COOBITHS, TOCTYKUBIIUE
MOBOJIOM JUJIsl COCTABJICHUS JOKYMEHTA,

BO BTOPOI YaCTH M3J1aracTcss OCHOBHOE COJIEP:KaHKE BOMPOCA, JAKOTCS TOYHOE
¥ 00BEKTUBHOE ONKMCAaHUE COOBITUS, (pakTa, Mo MOBOAY KOTOPOrO COCTABJICHA 3aMKC-
Ka, aHaJIM3 CJOXKUBIICHCS CUTYallMU, BOBMOYKHBIC BAPUAHTHI €€ PELLICHMSI;

B TPETHEH YaCTU U3JIararoTCsl BHIBOIbI, PEKOMEHIAIIUH.

TekeT AoKIaaHOM (ClTy>Ke€OHOM) 3aMUCKK U3J1aractcst ot 1-ro juia ¢ IMHCTBEH-
HOT'O YHCIA.

5.5.6. JloknanHas (cinyskeOHas) 3anucKa MOJMUCHIBAETCS COCTABUTENEM W IIPH
HEOOXOIMMOCTH COTJIACOBBIBACTCS €TI0 HEMOCPEICTBEHHBIM PYKOBOUTENIEM.
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5.5.7. JIOMKHOCTHOE JIUI0, KOTOPOMY aApecoBaHa JOKaaHas (CinykeOHas) 3a-
nucka, 0pOpMIISET PELLICHUE MO €€ PACCMOTPEHUIO B BUIE PE30JTIOLIMH.

5.6. CayxeOHas mepenucka

5.6.1. [lenoBoe (ciyxeOHOE) MUCBMO — JOKYMEHT, MOCPEACTBOM KOTOPOIO
OCYILLIECTBIISETCS MHPOPMALMOHHBIH OOMEH MEXAy aJAMUHUCTpAlMEed U rocyaap-
CTBCHHBIMU OpraHaMu, OpraHaMM MECTHOTO CaMOYMpPAaBJICHUS, OpPraHUu3alUsIMHU,
JOJ>KHOCTHBIMU JIMIAMM, TPAKTaHAMH.

5.6.2. JlenoBoe (Ciy>keOHOE) MUChbMO TOTOBUTCS B IMUHUCTPALIMM KaK:

OTBET Ha 3aMpoc rOCyJAPCTBEHHBIX OPraHOB, WHBIX OPraHOB, JOJKHOCTHBIX
AL,

oTBeT (OT4eT) OO0 HCMNOJHEHWW TOPYYEHW [IIaBbl aJMHUHUCTPALAA
(ryObepHaTopa) 1 €ro 3aMeCTUTENECH;

oTBeT Ha 3anpoc 4ieHa Cosera Oenepanuu Oenepanbroro Codpanust Poccwuii-
ckoit denepanuu, aenytaroB ['ocynapctBeHHoi [ymbl denepanbHoro CoOpaHus
Poccuiickoii ®enepanmu, 3akonoaarensaoro Coopanus KpacHomapckoro kpas;

OTBET (0TYET) 00 MCHNOJHEHUH MOPYUYCHUIN I1aBbl MYHHIIMIIAIBHOTO 00pa3oBa-
HUS TOPOJI-KYPOPT AHAama U €ro 3aMecTUTENEH;

OTBET Ha oOpalieHue (3ampoc) rpakIaHNHA WIH FOPUIUYECCKOrO Jula, o01e-
CTBEHHOM OpraHu3alny,;

COIMPOBOAUTENLHOE MUCHMO K HAMPABIIIEMbIM JOKYMEHTAM;

3amnmpoc 0 NPeAOCTaBICHUH WH(pOpMAaLnK;

WHUIMATUBHOE MTUCHMO.

5.6.3. CpOKH NOATOTOBKH OTBETHBIX CIIYKEOHBIX MUCEM YKAa3aHbI B IyHKTE
8.1.5 UucTpyKimu.

5.6.4. JlenoBoe (cay>keOHOE€) TUCHMO TOTOBUTCS Ha OJJaHKE MUChbMA.
[Tpu coctaBieHuun nuceM oGopMIISIOTCS CIEAYIOINE PEKBUZHUTHI

Jara nuceMma (B ONaHKe),

PETUCTPALMOHHBIA HOMEP NHChbMA (B OJIAHKE);

CChIJIKAa HA UCXOAAIIMI HOMED M AaTy TOKYMEHTa aJpecaHTa (B OJIaHKE OTBET-
HOTO NMHACHMA);

rpud orpaHMYEHUs AOCTYIA (€CIM HEOOXOMMO ),

azpecar,

3arojIoBOK K TEKCTY;

TEKCT;

OTMETKA O MPUJIOKEHUH (€CITH HEOOXOUMO ),

MO/IMHUCH;

OTMETKa 00 MCIIOIHUTENE,

neyarb (€Ciim HE0OX0IMMO).

[Tpu odopmieHUM MUCbMa HEOOXOAUMO YUMTHIBATH, YTO KOJMYECTBO €ro
PEKBHU3HUTOB ONPEIEISAETCS LETSAMH CO3aHUsl, TPEOOBAHUSIMHU K COACPIKAHUIO U (POPME.

Jlnst ciy>keOHBIX MUCEM-OTBETOB PEKBU3UT, COACPIKALIUNA PETUCTPALIMOHHBIN
HOMEpP M JarTy JOKyMEHTa, Ha KOTOpbIA MO/KEH ObITh JaH OTBET, 00s3aTesicH.
CchliKka B TEKCTE JOKYMEHTA Ha 3TOT PEKBU3UT HE JENACTCS.
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HammenoBanve Buzaa AokymMeHTa ("TUCBMO") M Pa3HOBUAHOCTH MHChMA
("mpoceba", nH(popMaMOHHOE", "COMPOBOAUTENBLHOE", "3anpoc”, "HAOMUHAHUE" 1
Ip.) HE YKA3bIBAKOTCS.

Ecnu nucbMO HanmpaeisieTCst aapecary Mo IEKTPOHHON MOYTe WK Mo (pakcy
0€3 JOCBUIKH N0 TIOYTE, BMECTO MOYTOBOTO aPeca YKA3bIBACTCS aAPEC SIECKTPOHHOM
MOYTHI WJIH HOMEP Tenedona-dakxca.

[Incema (pMHAHCOBOrO XapakTepa W NUCbMA, COACPKAIIME O0sA3aTEIbCTBA,
3aBEPSIOTCS MEYaThIO AJIMUHUCTPALMHU, A B IACbMAX, COACPKAIIMX HH(DOPMALHUIO
OTPAHUYEHHOIO PaCPOCTPAHEHMS, TPOCTABISAETCS ITPpU() OTPAHUYECHHS TOCTYTA.

PexBu3nthl nuceMa 0GOPMISIIOTCS B COOTBETCTBHM C MPABUIIAMH, W3JIOKEH-
HbIMU B nojpasaeie 3.6 UHCTpykiuu.

OOpa3ubl MrceM MPUBEACHBI B MPUIOXKEHUIX 22, 23 Kk MHCTpyKIUH.

5.6.5. Ciy:xeOHbIe (IesI0BbIe) MUCbMa MexAy ydyactTHukamu EMCOJI nepena-
FOTCsI B BUJE JJIEKTPOHHOTO TOKYMEHTA ¢ ucnoyibzoBanuem EMCO/I.

Jlaroil Takoro nuceMa sSBisieTcs aara ero peructpauuu B EMCO/I. Perucrpanm-
OHHBIA HOMEP (OpMHUpPYETCs aBTOMaTHuyecku. B mucbmax-orBetax B PK mokymeHTa
HEOOXOIMMO YKa3aTh CBSA3KY HA OCHOBHOM TOKYMEHT, Ha KOTOPBIA TOTOBHATCS OTBET.

5.6.6. Eciin micbMO HampaeJseTCsl aapecary Mo no4Te, MPOSKT FTOTOBUTCS B IBYX
IK3EMIUIAPAX: OJWH SK3eMIULIP 0(popMisieTcs Ha OlaHKe, BTOPO 3K3EMIUIAD, NMPeaHa-
3HAYEHHBIH U BA3UPOBAHWUSL, — HA CTAHIAPTHOM JIUCTE OyMaru.

5.6.7. bnank nruceMa HE IPUMEHSACTCS

OpU BEACHUM BHYTPEHHEH JETOBOW MEPEMMCKU MO BOMpocaM MH(POPMALUMOH-
HOT'0, MaTePUATBHO-TEXHUYECKOTO, XO3IHCTBEHHOTO W MHOTO O0ECIEUCHUS NEATEb-
HOCTH aJIMMHHACTPALIHH,

0Py MOANHMCAHUN COBMECTHOTO JOKYMEHTA HECKOJBKHMH JIMIIAMHA B PABHBIX
JOJDKHOCTSIX

npy 0OPMJIEHHH MPOEKTA MMCbMA HA CTAUH €r0 MOATOTOBKH.

5.6.8. Tekct cny»keOHOro NMChbMa PaCMoaracTCs TOJbKO Ha JIMUEBOM CTOPOHE
mucta. Teker nevaraercs wpudrom Ne 14 or.

[Ipu odopmiicHnn nucbMa Ha JABYX MW Oojiee CTpaHHMLIAX BTOpas
Y TIOCIIEAYIOIIME CTPAHMLBI HYMEPYIOTCS TOCEPEIMHE BEPXHETO TOJIS JIACTA
apabckumu nudpamu (noxpazaen 3.3 MHcTpykumn).

CnyxeOHblE TIMCbMA, HampaBisieMble B mpeaenax Poccuiickoit denepauvu,
COCTABJISIFOTCS. HA PYCCKOM SI3BIKE.

B nenoBbix (city>keOHBIX) MUCbMAX MCIOIBb3YHOTCS:

BCTYMHUTEIBHOE OOpAllCHHUE:

YBaxkaemblii rocnioauH [Ipencenarens!
YBaxkaeMblil TOCIOMH MuHUCTP!
YBaxkaemas rocnoxxa [ lerposal!
YBaxxaembiii MBan [TeTpoBuy!
YBaxkaemble rocnona!
3aKJIIOUUTENbHAS ATUKETHAS (Ppaza; "C yBakeHHEM, ... "
B oOpamieHnn 10 JO/DKHOCTA HAaWMMEHOBAHME JIOJDKHOCTH  MULIETCS
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C MPOMKUCHOI OyKBbI, B 0OpallicHUH MO (paMHUIUU MHULIAAJIBI JIMLA HE YKA3bIBAKOTCS.

[Ipyn HanpaBlicHWM MHCbMA HECKOJIBKAM ajapecaraM OOpalleHUuEe OOBIYHO HE
OPUMEHSETCS WIH MPUMEHSETCs 000O0IICHHOE OOpalieHue, €CIIA 3TO BO3MOXKHO
(Hampumep: "YBaxkaemble kosuteru!").

[Tocne oOparmieHus "TocnoaMH" HE MPUHATO YKA3bIBATh MHULMAIBI HJTH TIOJTHOE
UMS U OTYECTBO.

B ciydae ecnm uMst 1 0TUECTBO (PU3MUECKOTO JIMIA HEM3BECTHBI, OOpAICHUE B
NUCbME HE MPUMEHSETCS.

TekcT mucepMa pacroyiaraeTcsi HUKEe BCTYNUTENBHOTO OOpalllcHUsl HA 1BA-TPU
OJIMHAPHBIX MEXKCTPOUYHBIX UHTEPBAJIA.

3aKIFOYATENBHBIE STUKETHBIE (pa3bl MOTYT OQOPMIISITBCS B KOHIIE TEKCTA
NUCbMa, IMEPEA MOANUCHIO, PYKOMUCHBIM CIIOCOOOM WM 1O  COIJIaCOBAHUIO
C PYKOBOJUTENIEM TM€YaTaTbCs COCTABUTEISIMM MPH TMOATOTOBKE MPOCKTa MUChMA
¢ a03alHBIM OTCTYIIOM OT JIEBOH I'PaHMIIbI TEKCTOBOTO MOJs HOKyMeHTa. [locne Hux
CTaBUTCS 3amsTasl.

5.6.9. Coneprkanue CayeOHOro MUChbMA JOJKHO ObITh KPATKUM, SCHBIM, ap-
TYMEHTUPOBAHHBIM, 00ECNEYMBATh TOYHOE W OJHO3HAYHOE BOCIPHUATHE COACPIKa-
uicics B HeM uHQOpMaIiu.

TekcT nenoBoro (Cay>keOHOr0) MUChbMa, KaK MPaBUII0, COCTOUT U3 ABYX YaCTEH.

B nepBoii wacT wu3nararoTcsd MPUYMHA, OCHOBAHWE WM OOOCHOBAHHE
COCTaBJIEHUS ACTOBOrO (CIy>keOHOT0) MUChbMA, MPUBOIATCS CCHITKA HA JOKYMEHTHI,
SIBJISFOLIMECS OCHOBAHUEM JUJISl €70 MOATOTOBKH.

Bo Bropoii wactn, HauMHarouieiics ¢ alzara, MNOMEMIAXTCS BBIBOBI,
NPETIONKEHHS, TPOCHOBI, PEIIEHUS, HAMTOMUHAHMS, TPEOOBAHUS U T. 1.

3aKIFYHATEIBHAS YaCTh HAYMHACTCS CII0BaMU "TIPOCUM " (TUCHMO-MTPOChOa Win
3ampoc), "BbIChUIacM", "HampaenseMm", mpeacraBnsieM”  (COMPOBOAUTEIBHOE
nucbMO), "coobraem" (MH(POPMAITMOHHOE TUCHMO).

Kpome Toro, B 3aKIFOUATEIBHON YACTH TEKCTA MMCbMA MOTYT UCIOJIb30BATHCS
(dpa3bl, BBIpAKAOIIME HAACKAY HA  JaNbHEHIICe Ppa3BUTUE  OTHOLICHUMA
WIH JUIATENBHOE TUIOAOTBOPHOE COTPYAHHYECTBO U JP.

TexkeT nenoBoro (Ciry>keOHOro) MUChMa U3JIAracTes:

oT 1-ro juIa MHOKEeCTBEHHOrO uucia ("mpocum...", "mpepiaraem...", "Hamo-
MUHaeEM. .. ");

OT 3-ro JWIa €AWHCTBEHHOrO 4Hcna ("yImpaBleHUE CUMTAET BO3MOXKHBIM ...",
"KOMHUCCHS HE pacrojaracT BO3MOKHOCTBIO ...");

ot 1-ro nuna equHcTBEHHOTO uncaa ("mpoury ...", "mpemiarato ..." 1 Ap.), ec-
JIM MACBMO O(POPMIISETCS HA JOKHOCTHOM OJIaHKE.

5.6.10. Ecmn  cnykeOHOE MUCHBMO  COJEPXKUT  MPUJIOKCHHE, OTMETKA
O MPWIOKEHUU OPOPMIIIETCS COrIacHO MyHKTY 3.6.17 MHCTpyKIMH.

Marepuanel, npuiaracMble K ClIy>k€OHOMY NMUCBMY, HE COIEPKAT OTMETKY
o npunoxxeHuu. llpunoxenus odvemom 30 crpanun u Gonee (TabJIMLBI, CXEMBI,
ApPYyrue Marepuaibl) MOTYT OBITh NPOLIUTH, MPOHYMEPOBAHBI W 3aBEPEHBI
NOAMKUCHIO YIOJHOMOYEHHOTO JHna. [Ipr 3TOM OTMETKA O 3aBEPEHHM COACPIKUT
YKa3aHUE HA KOJMYECTBO JINCTOB B MPHJIOKEHUH U OQOPMIISIETCS COTTIACHO MYHK-
Ty 3.6.24 HCTpYKLIMH.
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Bce moaroToBneHHBIE M HAMPABIISIEMBIE ¢ COMPOBOIUTENBHBIM MUCBMOM J10-
KYMEHTBI-ITPUJIOKEHHS JOJDKHBI OBITh MOANMCAHbl. PekBU3UT "moanuce” odopm-
JAETCS COMNIACHO NyHKTY 3.6.20 MHCTpyKIMK.

5.6.11. IIpoeKTHI cy>k€OHBIX (IEIOBBIX) MACEM MEPE MOAMUCAHUEM JOJIKHBI
OBITH COTJIACOBAHBI (3aBU3MPOBAHBI) BCEMHU 3aMHTEPECOBAHHBIMY JINLAMHU B MOPSJIKE
W CPOKM COMIACHO mojapasaenam 6.1 u 6.4 MaCcTpyKumn.

B cnyuae ecnu nenoBoe (Ciy:k€OHOE) MACHMO TMOJATOTOBJEHO BO UCIOJIHCHUE
KAKOTO-JIM00 MOPYyYECHUs (3arnpoca) U MPEACTABISCTCS HAa BU3UPOBAHUE, K MHUChMY
B 0053aTEILHOM TOPSAJKE MPUJIAracTcss JOKYMEHT, MOCITYXUBIIMA OCHOBAHUEM
JUTS €r0 TOJATOTOBKH.

5.6.12. [IpaBo moAnmucH AENOBBIX (CIY>KEOHBIX) MUCEM YCTAHABIMBAETCS
B MIOJIO’KEHUU 00 OTpaciieBOM ((PYHKIIMOHAIBHOM ), TEPPUTOPHUATIBHOM OpPraHe aaMu-
HUCTPALMK, B TOM YMCJIE B MOJOXKEHHUIX O CTPYKTYPHBIX MOAPA3JICICHUIX YKA3aH-
HBIX OPTaHOB M TOJKHOCTHBIX MHCTPYKLIHUSX.

Cny>xeOHbIE TMCHbMA, KaK TPABWIIO, MOAMKUCHIBAOTCS TTIABOM MYHULMIAIBHOTO
oOpa3oBaHMs TOPOJI-KypOPT AHamna, €ro 3aMeCTUTENISIMHA, PYKOBOAUTEIIEM OTpacie-
BOr0 ((pyHKIMOHAIBHOTO), TEPPUTOPHAIBHOTO OpPraHa aJMWHUCTPALMUd B COOTBET-
CTBUM C ONPEACIICHHBIMH TOJIHOMOYHUSIMHU.

OTBETHOE MUCBMO, KaK MPABHIIO, JOKHO OBITH OIMUCAHO TEM JOKHOCTHBIM
JMIOM, KOTOPOMY HAIpPaBJICH 3ampoc, JUO0 JIMLIOM, BPEMEHHO MCHOIHSIOLINM €ro
00s3aHHOCTH. B OTAEHBHBIX CIIyYasX HOMYCKACTCS MOAMMCAHUE OTBETHOTO MUChMA B
COOTBETCTBUH C PE3OIOLUECH PYKOBOJUTES.

TekcThl OTBETHBIX TMMHCEM JIOJDKHBI TOYHO COOTBETCTBOBATh JTAHHBIM
NOPYYEHUSAM, TMOCTYMHBIIAM 3apocaM, YKa3aHWUsSM MO HMCIOIHCHHIO JTOKYMEHTOB
(p€30I0LHUHA PYKOBOAUTENS (3aMECTUTENSE PYKOBOIUTETIS).

B cnydae Hemoanmcanust BTOPOTo SK3EMIUISIPA CIIYy>KEOHOTO MAChMA PYKOBOUTE-
JIEM JIOYCKAEeTCs 3aBEPATh €ro OTMETKON "BepHO" (MOMKET MPOCTABNATHCS C MOMOLIBIO
ITamna) U NOANUChI0 paOdOTHHKA, OTBETCTBEHHOIO 3a OTHPABKY MCXOJSIICH KOppe-
CIMOHJIEHIINY, C YKA3aHUEM €T0 JOJDKHOCTH, HHULMATIOB U (PaMUITIH.

5.6.13. TloamucanHoE NEA0BOE (CIYKEOHOE) MUCHMO MOAJICKUT PETUCTPALIMH
¥ oTnpaBke. He momyckaercs OTmpaeisTh aapecaraM MUCbMA, HE UMEIOIIUE ATl U
PETUCTPAlMOHHOTO HOMEPA.

5.6.14. Ilocne moanucanvsi MACBMA M €ro0 PErMCTPALMU SK3EMIUISP MHACbMA
C BU3aMU 3aWHTEPECOBAHHBIX JIMI] TOMELIACTCS B JIEIIO.

5.7. lenoBbie mucbMa, HANPABJsieMble 32py0e:KHbIM
KOPPECINOHAECHTAM

5.7.1. JlenoBeie MUACbMA, HATPABISIEMBIC 3apyOS)KHBIM KOPPECTIOHACHTAM (B TOM
yrcie rocynapetB — ObiBIIMX pecnyonmik B coctaBe CCCP), opopmisiroTest Ha OnaHke
MUChMA JIaBbl MYHUIIMITAJILHOTO 00Pa30BaHus rOPOI-KypopT AHama, €ro 3aMeCTUTENCH
C PEKBM3HMTAMH HA PYCCKOM M OJIHOM M3 HHOCTPAHHBIX SI3bIKOB.

5.7.2. 1luceMo, HampaBiiieMOoe€ 3apyOeXHOMY  aapecary, COCTaBISETCS
HA PYCCKOM SI3BIKE, MPOXOAMUT COTJIACOBAHME CO BCEMH 3aMHTEPECOBAHHBIMHU JTMLAMM,
MOCJIE YETrO MACHMO MEPEBOJUTCS HA OJIMH M3 MHOCTPAHHBIX S3BIKOB (S3bIK ajpecara
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WJIH aHTJIMACKAN 3BIK) U 0(pOpMITETCS HA ONaHKE MHChMA.

[ToanuaAMK mrckMa, OPOPMIIEHHBIA HA OJTHOM M3 MHOCTPAHHBIX SI3bIKOB, A0JI-
JKEH OBITh MICHTUYEH MO COACPKAHUIO SK3EMIUISIPY HA PYCCKOM SI3BIKE C BU3AMH 3a-
MHTEPECOBAHHBIX JIUILL.

5.7.3. Ha moanuch PyKOBOOMTENIO MPEACTABIAIOTCS SK3EMIUISAP MUCbMA 3apy-
OCKHOMY KOPPECTOHACHTY, O(POPMJICHHBIA Ha OJIaHKE, KOMWS JaHHOIO MUChMa Ha
CTAaHJAPTHOM JIUCTE OyMard ¢ BU30i WCIOJIHUTENS, BTOPOH HSK3EMIUIAP MUChbMA
(Ha PYCCKOM SI3BIKE) C BU3aMH 3aMHTEPECOBAHHBIX JIUL.

5.7.4. Ilocne moanucaHus NUCbMa PYKOBOAMTEIIEM WA MHBIM YIIOJIHOMOYEH-
HBIM MM JIMLIOM:

AK3EMIUISAP NUCbMA, OPOPMIICHHBIN Ha OJTAaHKE, MOAMUCAHHBIN PYKOBOIUTEIIEM U
3apeructpupoBannblii B EMCO/I, HanpaBiisieTcs aapecary,

KOIHKS NMUCbMA C BHU30M MCIIOJIHUTENS M 3K3EMIUISAP MUCbMA, COCTABIICHHBIN
HA PYCCKOM SI3BIKE C BU3aMH 3aUHTEPECOBAHHBIX JIALL TOMELIAKOTCS B IENO.

5.7.5. OK3eMIUIp MHUCHhMA, TOANMMCAHHBIA PYKOBOAUTEIEM, PETUCTPUPYETCS
B OOLIEM MOTOKE UCXOAAIIEH KOPPECTIOHACHIINN.

5.7.6. Ilucema, HampaBisieMble 3apyOeKHBIM aapecaraM, JOJDKHBI UMETh Clie-
IOYIOIIHME PEKBU3HTHI:

azpecar;

JlaTa JOKYMEHTA,

PETUCTPALMOHHBIA HOMEP TOKYMEHTA,

3aroJ0BOK K TEKCTY,

TEKCT;
MOATHKC.
[Ippu  HEOOXOAMMOCTH  MOXKET  O(QOPMIIATBCS  PEKBH3UT  "CCBUIKA

HA PErUCTPALMOHHBII HOMEpP W JaTy MOCTYMMBIIEro nucbMa”'. Ha konuu nucema,
NOMEIIAEMON B JIENI0, TOMOTHUTENBHO MPOCTABISAETCS OTMETKA 00 UCTIOJTHUTETIE.

5.7.7. PexBu3ur "anpecar” odopmiseTcs crnpaBa. AIpecaroM MHCbMa MOKET
OBITh OPraHU3ALKS WIA KOHKPETHOE JIHLIO.

Ecnu nucbMo anpecoBaHO OpraHu3alldd, CHavaja JacTCsl €€ HAaUMCHOBAHUE,
3aTeM — MOYTOBBIA aapec B MOCIECA0BATEILHOCTH: HOMED JA0Ma WIH 3[aHHs, Ha3Ba-
HUE YJINILBI, TOPOJA; CTPAHA.

Agnpec nuuieTcs JaTUHCKMMU OykBaMH M apaOckumu mudpamu. Jlonyckaercs
HAMMCAHKUE aapeca Ha S3bIKE CTPaHbl HA3HAYCHUS NIPU YCIIOBUU MOBTOPEHUS HaUMeE-
HOBAHMsI CTPaHbl HA3HAYECHHSI HA PYCCKOM SI3BIKE.

Kaxnelii 3meMeHT aapeca NMUIIETCs Ha OTACIBbHOW cTpoke. HazBanue ropona,
KaK MMPaBUIIO, MEYaTacTcs MPONMCHBIMU OykBaMu. Hanpumep:

Brook & Son Toymakers
61 — 71 Steel Street
BRIDGETOWN

BR61 7RE

US.A.

Cnosa Avenue, Street, Place u 1p. B aapece NUIIYTCs ¢ MPONUCHOM OYKBHI.

[Tpu odopmaeHHM MOYTOBOrO aapeca 3apyOeKHBIM KOPPECIOHACHTaM MYyHK-
Tyalus HE TPUMEHSETCS.
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[Ipu ampecoBaHMM MHCEM HEOOXOAMMO YUUTHIBATH TPAIAUIIMU, XapPaKTEPHBIE
JUIS OTAEIBHBIX CTPaH (HampuMmep, B BenukoOpuTaHWK MOCHE yKa3aHWs ropoja Mo-
KET ObITh yKa3aHo rpadcto, B CIIIA — Ha3BaHue miTara).

Ecnu B HazBanuum (Qupmbl OpUCYTCTBYET (amunus Juna (Hanmpumep,
W.Edward & Co., Ltd), nepen HazBaHueMm (pUPMBI MPUHATO CTABHTH CIIOBO Messrs
(cokpaieHue ot Messieurs — rocrojia).

Ecimm nuceMo anpecyeTcs KOHKPETHOMY JIMIYY, MEPEA Ha3BAHUEM OPraHU3al|u
YKa3bIBAKOT (PAMUIIAIO U AOJKHOCTH PAaOOTHHKA WM €r0 A0JKHOCTh. Hanpumep:

Mr. Andrew Roach
Sale Manager
Super Toys Ltd
Chattfield Road
NEWTOWN
NE12 OLD
US.A.
5.7.8. B muceMax 3apyOeXHBIM ajpecaTaMm jara O(QOpMIISETCS CIIOBECHO-
1U(POBBIM CIOCOOOM B MOCIEN0BATENIBHOCTH: IEHD MECSLA, MECSLL, TO/.
[Ipu cocTaBieHMM MHCbMA HA AHTJIMICKOM SI3BIKE JOMYyCKaeTcs O(QOPMIICHHE
JIaThI B MOCJIEN0BATEILHOCTH: TO, MECsIl, 1eHb Mecsia (2019, January 24).
5.7.9. B nucemax 3apyOeKHbIM ajpecaraM HWCHOJIb3YIOTCS BCTYMUTEIbHBIC
oOpatieHus No JOPKHOCTH Wiv 1o hamuinu aapecara. Hanpumep:
YBaxkaeMblii TOCIOAUH TOProBbIil COBETHUK!
YBaxkaeMblil rocnoavH bpyesnu!
3aKkaHuMBaETCs TEKCT MUChbMA 3TUKETHOM (Ppazoii "C yBaxeHuem, ...".

5.8. DJeKTPOHHBIH JOKYMEHT (3JICKTPOHHOE COOOIICHIE)

5.8.1. llopsimok co3manust, mosyueHus, oOpabOTKK, XpaHEHUSI U UCHOJb30Ba-
HUS SJIEKTPOHHBIX JTOKYMEHTOB B YCIOBUAX puMeHeHns EMCO/I,; a Taxke nopsiuok
OTIPABKH, MOJYYEHUS M PETUCTPALMKA SJICKTPOHHBIX COOOIICHHN YCTAaHABIUBAETCS
Pernamentom pabotel B EMC3/] 1 MHBIMU TPABOBBIMM AKTAMU aIMUHUCTPAIIH.

5.8.2. DNEKTPOHHBIE JOKYMEHTBI CO3JAOTCS, OOpaldaTBHIBAIOTCS M XPAHATCS
B CHCTEME 3JIEKTPOHHOTO TOKYMEHTOO00POTA aAMAHUCTPALIUH.

JIOKyMEHTBI, TOCTYNAIIUE B aAPEC I1aBbl MYHUIMNATBHOTO 00Pa30BaHus ro-
POA-KypopT AHarma, ero 3aMeCTUTEICH Ha OyMaKHOM HOCHUTENIE, BKITFOYAKOTCS B CH-
CTEMY 3JIEKTPOHHOIO JOKYMEHTOOOOPOTA OCIE CKAHUPOBAHUS U CO3IaHUS SIIEKTPOH-
HBIX KOMUH TOKYMEHTOB.

5.8.3. CocraBnenue, OQOPMIICHHE M COMIACOBAHWE IMPOCKTOB JJIEKTPOHHBIX
JOKYMEHTOB OCYLIECTBIIICTCS MO OOLIMM NpaBWJiaM JAETONPOU3BOJCTBA, YCTAHOB-
JIEHHBIM B OTHOILICHUY aHAJIOTUYHBIX TOKYMEHTOB HA OyMa)KHOM HOCHUTEIIE.

5.8.4. Ornpasnsiemelii B EMCO/ vl mOCpPeACTBOM 3JIEKTPOHHOM MOYTHI JIEK-
TPOHHBIMA JTOKYMEHT JOJDKEH MMETh PEKBU3UTHI, YCTAHOBJICHHBIC NIl AHAJIOTUYHOTO
JOKYMEHTA Ha OYMa>KHOM HOCHUTEIIE.

5.8.5. OnekTpoHHOE  COOOIIEHWE  COCTOMT K3 COMPOBOAUTEIBHOMN
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W COJEpKaTeNbHOM vacTeil. ConpoBOAMTENBHAS YaCTh MPEAHA3HAYEHA JIsl aapeca-
UM COOOIIEHNUS, COACpKaTEeNbHAs YacTh MPEACTABIISIET COOOH TEKCT COOOLIEHUS JIH-
00 TEKCT COOOIICHUsI ¢ TPUCOEAMHEHHBIMU (aililaMu, CONEPKAIMMU JIEKTPOHHYHO
KOMUIO JOKYMEHTA.

5.8.6. TexHUUYECKYI0 TOAAEPKKY UM (DYHKIMOHUPOBAHUE SJICKTPOHHOH MOYTHI
o0ecneunBacT oTaen MH(POPMATA3ALMA W 3a0IUTHl THPOPMAUN AIMUHUCTPALIUH.

Kaxxnomy aOOHEHTY 3JIEKTPOHHOM MOYTHI BBIACTSAETCS aapec SNMEKTPOHHOM No-
YTHI, YEPE3 KOTOPBIA OCYIIECTBISETCS OOMEH 3JIEKTPOHHBIMA COOOIICHUSIMH.

5.8.7. DNEKTPOHHBIE COOOIICHUS, MOCTYNUBIINE B aIMUHUCTPALIMIO, aJPECOBAH-
HBIC TJ1aB€ MYHMIMIATBHOTO 00pa30BaHUs rOPOJ-KypopT AHana WM €ro nepBoMy 3a-
MECTUTENIO (3aMECTUTENSIM), HMEIOIINE PETUCTPALMOHHBIA HOMEpP, Aary, MOAIKUCH,
pacnedarbiBatoTCs 0€3 mpunokeHnid W peructpupyrorcs B EMC3OJI. Tlpu 3tom
Ha GYyMaKHON Kommu TpocTaBisercs otMerka "TIOJTYUYEHO ITO SJIEKTPOHHOM
[TOYTE", a npunoxkenus pazmeniarores B PK nokymenta 8 EMCO/1 mocne ¢aiina no-
CTYMHBIIETO JOKYMEHTA.

JlanmpHelmas  pabota € DJIEKTPOHHBIM — COOOIIEHWEM  OPraHM3yeTCs
B COOTBETCTBMH C MPaBUJIaAMH PabOTHI ¢ BXOSAIIAMHA JOKYMEHTaAMH.

5.8.8. DNEKTPOHHOE  COOOWICHHWE, HE MMEKUICe PEKBH3UTOB IMHCHMA,
HE PETUCTPUPYETCSL.

5.8.9. EnuHuneli ydyera 31€KTPOHHOTO JTOKYMEHTA SIBISETCS JOKYMEHT, 3aperu-
crpupoBanHblii B EMCO/] 0TAEn0OM IEMONPOU3BOICTBA, B OTPACIIEBBIX ((PYHKIMOHAIb-
HBIX), TEPPUTOPUATTEHBIX OPraHaxX aJAMWHHCTPALMKN — OTBETCTBEHHBIM 32 ACTIOMPOM3-
BOJICTBO (padoty B EMCD3]/1). DNEeKTPOHHBIA TOKYMEHT, MMEIOLIWN MTPUIIOKEHUS, PETH-
CTPUPYETCS KAK OJMH JOKYMEHT.

5.8.10. OtBeTHI HA OOpaIlEHUs TPAKIAH M IOPUINYECKUX JIMLL HATPABIISIFOTCS 3a-
SBUATEIII0 B COOTBETCTBUMM ¢ DenepanbHbIM 3aKOHOM OT 2 mas 2006 1. Ne 59-@3
"O nmopsiake paccMOTpeHus oOpatieHuil rpakaan Poccuiickoit @enepamyn” B popme
ANIEKTPOHHOTO  JTIOKYMEHTa 10 aApPeCcy JJIEKTPOHHOH TOYTHL, YKA3aHHOMY
B 00palllcHUM, MOCTYMHBILEM B AIMUHUCTPALMIO B (POPME SIIEKTPOHHOTO JOKYMEHTA,
¥ B MHACBMEHHOU (pOpME MO MOYTOBOMY AAPECY, YKA3aHHOMY B OOpalllEHWH, TOCTY-
NUBLIEM B 3/IMUHUCTPALMIO B MUCbMEHHOM popme.

5.9. Tenerpamma

5.9.1. TenerpaMmma — TEKCTOBOE COOOUICHUE, MPEAHAZHAYCHHOE UISl MIEPEIAUN
cpeactBamMu TenerpadHoil cs3u. TenerpaMMa COCTaBIsETCS NPUA HEOOXOIUMOCTH
CPOYHOM nepeaaun uHGopMaLuu.

5.9.2. B TenerpaMMax COAEPIKATCS CIECAYIOIUE PEKBUSUTHIL

OTMETKA O KaTerOpuH TellerpaMMBbl; "cpouHas’, "mokc", "0ObIKHOBEHHAs

BUJl (OTMETKA O JIOMOJHUTEIBHOU yciyre): "yBemoMJIeHHE TenaerpadoM Mmpo-
cToe (cpouHoe)" u Ip.;

TenerpadHbii (OYTOBBIN) aapec moydaTess (YKa3bIBAETCS B BEPXHEM MPABOM
yriy);

TEKCT TEJIETPAMMBI;

PETUCTPAlMOHHBIIA HOMED (TP €0 HAMYKH ),

NOJITUCH.
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Hwxe Tekcrta TenerpaMmbl, MOA YEPTOH, mNOMeEIaeTcs WHpoOpManus,
HE MOoJyIeXkalias nepeaade, koropas nevaraercs mpudrom Ne 14 ot v BKITrOUaer
NOYTOBBIA apec, HAMMECHOBAHUE OTIPABUTENS, PACYETHBIA CUYET, HAMMEHOBAHWE
JOOJHKHOCTH, MHULMANBI U (aMIJTMIO JOJKHOCTHOTO JIMLA, MOAMACABIIErO TEKCT Te-
JIETpamMMBl, U J1aTy.

OTMETKa O KaTErOpPUX U ITOMOJHUTENBHOM yCIyre MpOCTaBIETCs €€ COCTaBH-
TEJIEM W YKa3bIBACTCS MEPEe] aapecoM mnonyuarens. Ha tenmerpamme Kareropuu
"0OBIKHOBEHHAs" OTMETKA O KATETOPUHX HE YKa3bIBACTCA.

TekcT Tenerpammbl oopmiseTcss Ha Jcte Oymaru gopmara A4, medaraercs
Ha OJHOM CTOpoHE JmcTa mpudrom Ne 16 T nponucHeIMA OyKBaMHu O€3 TIEPEHOCOB
W UCMpaBlicHW, 0e3 pa3aencHus Ha ad3aubl. OObEM TEKCTA HE NOJDKEH MPEBBIIATH
OIHOW CTPAHUILIBL.

5.9.3. TekcT TenerpaMmmbl M3naracTcs Kparko, 0€3 CO30B U MPEIOroB (€Ciu
IIPU 3TOM HE UCKAKAETCA €€ COACPKAHUE. B yacTHOCTH, orpunanne "HE" omyckarb
HENB3s1). MOXKHO MCMOB30BATh CUMBOJIbHBIC 0003HAYCHHUS WK MOJIHBIE (COKpalIEH-
HBIC) HAMMEHOBAHWS 3HAKOB MTpeNuHanus. Hanpumep:

BOCKJIMUATEIbHBIN 3HaK — BCKUI,

touka — TUK;

3amstas — 31T,

apoeroune — JIBTY,

kaBbluknd — KBY;

cko0ku — CKb;

Homep — HP.

Lndper B TemerpaMMe MOryT ObITh HAlMCAHbI 3HAKAMU LU(P WM CIOBAMH.
YnCcnoBbIE 3HAUYEHUE, TOYHOCTh MEPEAAUYM KOTOPBIX BaKHA OTHPABUTEIIO, MUALITYTCS
NOJHBIMHA ciioBaMu. CodetaHue u3 uudp u OyKB AONYCKACTCS TOIBKO B 3aBOJCKHUX U
TOPrOBBIX 3HAKAX U MAPKaX, B HyMEpaluuu J0MOB, HHICKCAX TOKYMEHTOB.

Jlekcnyeckre 0COOEHHOCTH TEJIETPAMM:

HE WCMOIB3YIOTCS CIIOKHBIE, MHOTOCJIOBHBIE TPEJIOKEHUS, XapaKTEPHBIE
JUTSL IETIOBBIX TIHCEM;

BBIOOD JI€NIacTCA B MOJIb3Y 00JI€€ KOPOTKUX CJIOB;

MPEAITOYTEHUE OTIACTCS HEUTPAILHOW U KOHKPETHOW JEIOBOM JIEKCHKE, YIIO-
TPeOJCHUE KOTOPOH HE BBI3BIBAET PA3IMYHBIX €€ TOJIKOBAHWIA

HE PEKOMEHIYETCSl MCIOJIb30BaTh W30BITOYHYIO JIEKCUKY, HE HECYIILYIO HOBOM
uH(pOpMaLUH.

59.4. Konusg  OTOpaBiIss€eMOW  TENErpaMMbl  BU3MPYETCS  COCTABUTEIIEM
Y PYKOBOJUTENIEM OTPACIEBOro ((PYHKIMOHAIBHOIO), TEPPUTOPUATBHOIO OpraHa aj-
MUHUCTPALMU HA JULECBOW CTOPOHE MOCIEAHETO JTUCTA B HUKHEH YaCTH TEKCTOBOTO
TOJISI.

5.9.5. B aaMUHUCTpaLMK TEKCT TEIETPAMMBI MOANUCHIBACTCS IT1ABOH MYHMIIU-
NaJIBHOrO 00pa30BaHusl FOPOA-KyPOPT AHama WK €ro NEPBBIM 3aMECTUTETIEM (3aMe-
CTHTENIEM), & B OTPACJICBOM ((PYHKLIMOHAIBHOM ), TEPPUTOPHATIEHOM OPraHe aJMHUHH-
CTpaK — PYKOBOJUTEIIEM.

5.9.6. [lognucanHble TeNErpaMmbl (KpOME MO3JAPABUTENBHBIX) PETUCTPHPYIOT-
Csl B MIPUEMHOM PYKOBOJMUTEIS, TOJNUCABILETO UX.
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5.9.7. TenerpaMmmbl ¢ OJTHAM W TE€M K€ TEKCTOM W IMOJIUACHIO, HAMPABJISEMBIE
HECKOJIBKMM aJpecaraM, MOTYT UMETh MOJANKCH TOJIBKO B OJHOM J3K3EMIUISIPE U KO-
MMAPOBATHCS MO KOJIMYECTBY AAPECOB.

OOpazent  odopmiicHust TelaerpaMmbl  NMPUBEAEH B NPWIOKEHHH 24
K MHCTpYKIIMA.

5.10. IlopsiAOK MOATOTOBKH, COIJIACOBAHUS H XPAHEHHUS
JAOTOBOPOB (corJiameHuii), OAHOMH U3 CTOPOH KOTOPBIX
SIBJISICTCS AAMHUHUCTPALUSsI

5.10.1. TloaroroBka npoekTa J0roBopa (COrjaaieHus ) OCyIIEeCTBISICTCS:

N0 MOPYYEHHUIO TJIABbl MYHHLMMAIBHOIO 00pa30BaHUsl TOPOJI-KypopT AHama
WJIM €10 TIEPBOTO 3aMECTUTENS (3aMECTUTENECH ),

N0 MHULIMATABE OTPACNIEBBIX ((QYHKIMOHAIBHBIX), TCPPUTOPUATBHBIX OPraHOB
aJIMAHUCTPALIUN,

10 MHUIUATHBE MPEANPUATAN, YIPEIKICHUN, OPraHNu3aui.

5.10.2. TekcT mpoekTa J0roBopa (coriameHus) ohopMIsIETCs B COOTBETCTBUI
C TpeOOoBaHUSIMU JCUCTBYIONIETO 3akoHoAaTenbcTBa Poccuiickoit denepanvu u
KpacHonmapckoro kpas K COAEPYKaHUIO COOTBETCTBYIOIIECIO BHAA AOroBopa (coria-
IIEHUS ) U COIJIaCHO MPEABAPUTEIBHOM JOTOBOPEHHOCTH C APYTrOi CTOPOHOM (CTOPO-
HaMM ) TOTOBOPA.

5.10.3. TloaroroBka npoeKTa A0roBopa (COrIameHus ) OCYIIECTBISIETCSl OTpac-
JeBbIMH  ((PYHKUMOHAIBHBIMU ), TEPPUTOPUATBHBIMKA OpPraHaMU  aJMHHHCTPALVH,
BHECHIMMM MPEATIOKEHUS O 3aAKIFOYCHAN JAHHOTO JOTOBOPA (COrIaIEHus ).

[TpoeKTBl JOTOBOPOB, MPEACTABIIIEMBIE HA COTJIACOBAHUE, NOJKHBI OBITH 3aBH-
3UpOBaHbl pabOTHUKAMU OTPACiEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPUATIBHBIX Opra-
HOB aIMUHUCTPALMH, UX COCTABUBIINMHU, C YKA3aHUEM (PAMUIIMM U KOHTAKTHOIO TeE-
nedona.

5.10.4. B cnyyae HEOOXOAMMOCTH MTPOEKT TOTOBOPA BU3UPYIOT:

NEPBBIA 3aMECTUTENb [J1aBbl MYHHLMNATBHOIO 00pa3oBaHMsl TOPOI-KypOpT
Amnana;

3aMECTHTEND TJIaBbl MYHHULMITAILHOTO 00pa30BaHKs rOPOI-KypopT AHana, Ky-
PHUPYIOLIHNA COOTBETCTBYIOILIYIO OTPACIIb;

PYKOBOAMTENL OTPACIEBOro ((PyHKIMOHATBHOTO), TEPPUTOPHATIBHOTO OpraHa
aJMAHUCTPALAHA, KOTOPOMY MOPYYEHA WIIH 110 UHULMATHBE KOTOPOrO OCYLIECTBIISACT-
Csl MOATOTOBKA MPOEKTA AOrOBOPA, a TAKKE PYKOBOAMUTEIM UHBIX 3aMHTEPECOBAHHBIX
oTpacieBbiX ((PYHKIMOHATBHBIX ), TEPPUTOPHUATBHBIX OPraHOB aIMUHUCTPALIUH.

[Tony4eHHBIE BU3bl O3HAYAKOT, YTO YCJOBHS JOTOBOPA OTBEYAKOT MHTEpPECAM
MYHHLIAMAIBHOTO 00pa30oBaHus rOpOA-KypopT AHama, a NOPSAA0K U CPOKHA UCTOIHE-
HUS CTOPOHAMHM CBOMX O0OS3aTENIbCTB COOTBETCTBYIOT PEAJbHBIM MOTPEOHOCTSIM W
BO3MOKHOCTSIM MX UCTIOJTHEHUS CO CTOPOHBI 8 IMUHUCTPALIUH.

5.10.5. TIpoeKThl TOrOBOPOB, MPEIYCMATPUBAIOIINX PACXOIOBAHUE ACHEKHBIX
CPEICTB U3 MECTHOTO OrOPKETA JMO0 MOCTYIUICHUE JAEHEKHBIX CPEACTB B MECTHBIN
OFOJKET, MOAJIEKAT COMIACOBAHUIO C (PMHAHCOBBIM YIPABICHUEM aIMUHUCTPALUHN U
(WJTM) MYHUOMOAIBHBIM Ka3€HHBIM YUYPEKIACHUEM "MEXBEAOMCTBEHHAS LEHTPAIM-
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30BaHHAs OyXraJITepHsi OPraHOB MECTHOTO CaMOYIIPABIICHUS MyHULIMNIAILHOTO 00pa-
30BaHMs TOPOA-KypopT AHana".

Bu3bl HauanbHUKa PUHAHCOBOTO YMPABICHHS aAMHUHHCTPALMK WIA PYKOBOIM-
TEJSI MyHULMNAIBHOTO KA3€HHOTO YUpexAcHUs "MeXBEIOMCTBEHHAs LCHTPATA30-
BaHHasi OyXranTepHsi OPraHOB MECTHOTO CaMOYMPABIEHUS MYHUIAIIAIBHOTO 00pa3o-
BaHUsl TOPOA-KYPOPT AHana" MOATBEPXKAAOT, YTO O0BEMBI OFOKETHOTO (PUHAHCH-
POBaHUS MO3BOJISIFOT BBITOJIHATE (PUHAHCOBBIEC 00SI3aTENILCTBA AAMUHUCTPALIMH, U J10-
TOBOP HE COJIEP’KUT HEMPUEMIIEMBIX YCIIOBUH MO CPOKAM W IOPSAKY PACUYETOB.

5.10.6. ITpoekTBl OOTOBOPOB, 34 MCKIKOYEHHEM NOATOTOBJIEHHBIX B COOTBET-
CTBUM C THIOBBIMHU JOTOBOPAMH, YTBEP)KAECHHBIMU TOCTAHOBIICHUSMHU WJIA PACIOPS-
JKEHUSIMU aIMUHUCTPALMU U PEKOMEHOBAHHBIMHU OTPACIECBBIM ((PYHKIIMOHAIBHBIM ),
TEPPUTOPHAIBHBIM OpraHaM K MPUMEHEHHIO, TIOJIeKAT 00s3aTEIbHOMY COIJIacoBa-
HUIO C MPABOBBIM YIIPABJICHUEM aIMUHUCTPALIAH.

[TpaBoBOE ynpaBiicHUE AAMUHUCTPALIMKM BOPABE 3alpallliBATh JOKYMEHTHI, HE-
00XOMMBIE IJI1 MTPOBEACHUS MPABOBOM SKCIEPTHU3BI MPOEKTA AOroBOpa (corsalie-
HUS).

Bu3a HavasbHMKa MPABOBOrO YMPABICHUS AJAMHHUACTPALMA TOATBEPXKIAET,
YTO MPOEKT AOrOBOPA HE MPOTUBOPEUYHT ACHCTBYIOIIEMY 3aKOHOAATEIILCTRY.

5.10.7. B cnyyae, korja npd COrIaCOBaHMM MPOEKTA JOrOBOpa (COrJIamicHus )
HE YJAcTCsl YCTPAHUTh PA3HOMIACKS WM UMEIOTCSA 3aMEYaHUs MO €r0 COACPKAHMIO,
oopMIIIETCS 3aKIIFOYEHUE W B JIMCTE COIVIACOBAHMS MEPEN BU30H YKa3bIBACTCS
"¢ 3aMeUaHusAMHA "

5.10.8. JIoroBopsI (COrMNaliCHUsI) COCTABISIFOTCS W MOAMKMCHIBAIOTCS HE MEHEE
YeM B JBYX JK3EMIUISPaX, UMEIOLIMX OJUHAKOBYIO FOPUINYECKYIO CUITY, C MOCIENY-
FOLIEH X PErucTpanueii B MpaBOBOM YIIPABICHUHU aJIMAHUCTPALIUAN.

5.10.9. CornacoBaHue MPOECKTOB IOTOBOPOB (COIIAIIICHMI) HAa BCEX ATamax
NOJMUCAHUsS 00ECIEUMBACT COCTABUTEIND IMPOEKTA.

5.10.10. Kaxxapiii 5K3eMILIsSp NOAMMCAHHOTO JAOTOBOpa (COrJalleHus) 3aBepsi-
€TCsl MEYaThIO.

5.10.11. Dx3emMIuIsip MOAMUCAHHOTO JOroBOpa (COTJAlIeHUs) ¢ BU3aMU COCTa-
BUTEJSI MPOEKTA JAOrOBOPA (COrNMAIICHUs) 1 HEOOXOAMMBIMU COTJIACOBAHUSIMH MEPE-
JacTcs OTPACEBBIM ((DYHKIIMOHAIBHBIM ), TEPPUTOPUATIBHBIM OPraHOM aJIMHUHUCTPA-
M1, BHECIIMM MPEAJIOKEHUE O 3aKIOYCHHHA AAHHOTO JOTOBOPA (COTJIAIICHHMS ), HA
XPaHEHUE B TMPABOBOE YIMPABICHHE AJAMHHUCTPALMKA 33 MCKIFOUYEHUEM JIOTOBOPOB,
KACarOIIMXCsl BOMPOCOB OMEKH W MOMEYUTENBCTBA, KOTOPhIE PETUCTPUPYIOTCS U Xpa-
HATCS B OTPACIEBOM OPraHe, pealu3yroMEM NOJTHOMOYHS MO OPraHu3auuu AesATENb-
HOCTH TIO OMEKE U MONEUYUATENBCTBY.

OcTaJibHbIE 3K3EMILISPBI MOAMMCAHHOTO JO0TOBOpa (COraIlEHUs ) XPaHATCS Y
CTOPOH, 3aKJIFOUMBLIMX C aJMHUHUCTPALMEH COOTBETCTBYIOIIMKA JOTOBOP (COrjalle-
HUE).

5.10.12. TpeGoBaHusl HACTOSAWIETO MOJAPA3JEia HE PaCHPOCTPAHSIOTCS Ha TO-
PSIOK TIOATOTOBKHM, COTJIACOBAHMSI W XPAHECHHMsST MYHULMUNAIBHBIX KOHTPAKTOB, 3a-
KIIFOYaEMBIX B COOTBETCTBHM € DenepaibHbIM 3akOoHOM OT 5 ampens 2013 1.
No 44-®3 "O koHTpakTHOH cuctemMe B c(epe 3aKymok TOBApOB, padOT, YCIAyr s
00eCrneUeHUs TOCY TaPCTBEHHBIX U MYHULMIATIBHBIX HY KA.
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6. COIJIACOBAHUE, NOJIINCAHUE (YTBEPKAEHUE)
HPOEKTOB JOKYMEHTOB, PETUCTPAIIUA
JOKYMEHTOB

6.1. Tlopsimok U CPOKH COTJIACOBAHMS, MOANMUCAHUSA
(YyTBep:KaeHHs1) IPOEKTOB J0KYMEHTOB, 3aBEPEHHE NeYaAThI0

6.1.1. CornacoBanue mpoeKTa JOKYMEHTA MPOBOAUTCS 10 €r0 MOANUCAHUS PY-
KOBOJMTENEM B LENSIX OLUEHKA COOTBETCTBUSI MPOEKTA 3aKOHOMATENBCTBY Poccuii-
ckoil deaepanuu, npaBoBbIM akTaM KpacHOAApCKOro Kpas, MpPaBOBBIM aKTaM MYHH-
IUNAIBHOTO 00pa3oBaHus rOPOA-KypopT AHama, KauecTBa U 3 ()EKTUBHOCTH MPE-
J1araéMoro peLIcHusl.

CornacoBaHue MPOEKTa JOKYMEHTA OPraHU3yeTCs HENOCPEACTBEHHBIM HCIIOJ-
HUTEIEM (COCTABUTEIEM) U PYKOBOJUTEIEM OTPACIAEBOTO ((PYHKIMOHAIBHOIO), TEP-
PUTOPHAJILHOTO OPraHa aAMUHUCTPALUN — UCHOJHUTENS U MPOBOAUTCS B MPEACTax
YCTAHOBJIEHHOTO MHCTpYKUMEH CPOKA MCTIOTHEHMSI.

CornmacoBaHHe MPOEKTOB JOKYMEHTOB C 3aMECTUTENSIMU TJIABbl MYHHULUTIAb-
HOro 00pa3oBaHus TOPOA-KYpOPT AHana, PyKOBOAUTENSAMH (paOOTHUKAMHK) OTpacye-
BbIX ((DYHKIHMOHAJBHBIX), TEPPUTOPUAIbHBIX OPraHOB AJAMHUHUCTPALMHU, C HHBIMU
rOCyIapCTBEHHBIMU OPraHamMH, OPraHU3alMsIMK OCYILIECTBISET UCMIOJHUTENb B COOT-
BETCTBUU ¢ VHCTpyKUMEH MOCHE COMIacoBaHUsl B paboyeM MOPSAAKE MPOCKTA JOKY-
MEHTA CO CBOMM PYKOBOAMTEIIEM.

6.1.2. Ilpu cornacoBaHum K MPOEKTY AOKYMEHTA JOJDKHBI ObITh MPHIIOKCHBI
MaTepuaJbl, HA OCHOBAHUM KOTOPBIX OH ObLT pa3paboTaH.

6.1.3. K nmpoekTy npaBoBOro akra (3a UCK/IFOUEHUEM MPOEKTOB PaCOPSKEHMIA
N0 JINYHOMY COCTaBY) AOJDKHA MPUJIAratbCs MOSICHUTEIbLHASI 3aNMHCKA, B KOTOPOid
00OCHOBBIBAETCSI MOTPEOHOCTh €0 MPUHATHS, YKa3bIBAKOTCS Pa3pabOTUMKHU, TAETCS
KPaTKO€ M3JI0)KEHUE CYTH BOMPOCa, 0OOCHOBAHUE MPEAIaracMbiX PELICHHIA, a TaKKe
OKUAACMBIX COLMATBHO-3KOHOMUYECKUX M HMHBIX TOCJICICTBUH €ro MPUMEHCHUS.
[TosicHuTeNnbHAs 3aMKCKa TaKXKe MOJDKHA COJEP)KaTh (PUHAHCOBO-3KOHOMHMYECKOE
00OCHOBaHUE (CBEICHUS O MPEANONAracMbIX PAcX0lax, CBI3aHHBIX C peau3auuci
PABOBOTO aKTa).

6.1.4. [TossicHUTENBHAS 3aMUCKA K MPOEKTY MPABOBOI0 akTa AOJKHA OBITh MO/I-
NUCaHa MEPBBIM 3aMECTUTENEM, 3aMECTUTENIEM IJIABbl MyHULMNAIBHOTO 00pa3oBa-
HUSl TOPOJ-KYpOPT AHAama Wid PYKOBOAMTENEM OTPACIEBOro ((PyHKIMOHAIBHOTO),
TEPPUTOPHAIBHOTO OPraHa agMUHUCTPALMHU, BHECUIETO (MOArOTOBHMBILETO) MPOCKT
PABOBOTO aKTa.

6.1.5. IIpoeKkThl TOKYMEHTOB, MOAMUCHIBAEMBIX (YTBEP)KAAEMBIX) PYKOBOAUTE-
JeM OTpacieBoro ((PyHKIMOHAIBHOTO), TEPPUTOPUATIBHOTO OPraHa agMUHUCTPALVH,
COMIACYIOTCS (C COOMOACHUEM YKA3aHHOM MOCIEI0BATEIBHOCTH) C:

PYKOBOAMTENEM CTPYKTYPHOTO MOAPA3ECICHUAS B COCTABE OTPACIICBOTO ((PyHK-
UOHAJILHOTO) OpraHa aIMUHUCTPAUMK (ITPHA €r0 HAJTWYWH ), MOATOTOBUBILETO MPOCKT
JOKYMEHTA,

COUCIOJTHUTENISIMH (ITPH UX HAJTMYHH ).

[TpoeKTBl HOKYMEHTOB, peanu3alus KOTOPbIX TpeOyeT (PMHAHCOBBIX 3arpar,
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COIIACOBBIBAKOTCS ¢ (PMHAHCOBBIM YIIPABICHUEM aJIMAHUACTPALIAH.

[To peumeHno pyKOBOAMTENST OTPAcIeBOro ((GPyHKIMOHAIBHOTO), TEPPUTOPH-
aJIbHOTO OpraHa aAMUHHACTPALIMHA JOKYMEHTHI MOTYT COTJIACOBBIBATHCS C:

3aMECTUTENEM YKA3aHHOTO PYKOBOAMTENS B COOTBETCTBUM C PACHPEACIICHUEM
00s3aHHOCTEH;

PabOTHHKOM, OTBETCTBEHHBIM 32 JEJIONPOU3BOACTBO B OTPACIEBOM ((PYHKIIHO-
HAJIbHOM ), TEPPUTOPUATILHOM OpPraHe aAMUHUCTPALIUH;

WHBIMA PAOOTHHKAMHM OTPACIEBOro ((PyHKIMOHAILHOTO), TEPPUTOPHAILHOTO
OpraHa aAMHHHACTPALIHH ).

6.1.6. B xauecTBe JIML, COTIACYIOUIMX MPOEKT JOKYMEHTA, TOJDKHBI BHICTYIIATh
PYKOBOJIUTENM OTPACAEBBIX ((PYHKIMOHATBHBIX), TEPPUTOPUAIBHBIX OPraHOB aJMU-
HUCTpPALIMU WK APYTHE JODKHOCTHBIEC JIUIA B COOTBETCTBUM € X TIOJTHOMOUYMSIMH.

6.1.7. CornmacoBaHue NpPOEKTA JOKYMEHTa C TOCYJApCTBEHHBIMU OpraHaMu
Y OpraHM3alysIMH (BHELIHEE COTJIACOBAHME) OCYIIECTBISETCS HA OTACIBHOM JIMCTE
cornacoBanust (npunoxkenue 11, oOpasuel 3 — 5) WM NOCPEACTBOM HAMPABJICHUS
NPOEKTA JOKYMEHTA C COMPOBOUTENBHBIM MMHCHMOM.

CoryacoBanue NMPOEKTOB MOCTAHOBIICHWNA, PACTIOPSDKEHUA aAMUHUCTPALAUA W
MUCEM TJIaBbl MYHULMITAJILHOTO 00PAa30BaHMs TOPOA-KYpOPT AHama OCYIIECTBISETCS
cornacHo noapasaenam 6.2 u 6.4 MHCTpyKIuu.

6.1.8. Cpokn corjacoBaHusi JOKYMEHTOB YCTAHABJIMBAKOTCS B 3aBUCUMOCTH
OT BHJA TOKYMEHTA K 00bEMA TOKYMEHTA, BKITFOUAsl TPUJIOKEHUS K HEMY.

CpoKH cOrnacoBaHusi JOKYMEHTOB KaXKABIM COTJIACYIOLINM COCTABJISEOT:

MPOEKTHI IETOBBIX (CITy>KeOHBIX) MHceM — He OoJiee 3 pabounx IHEH;

MPOEKTHI MOJIOKECHHN, PETJIAMEHTOB U T. I1., YTBEPXKAAEMBIX HEMOCPEICTBEHHO
PYKOBOJIUTENIEM, — HE O0JIee 5 pabounx JTHEH;

NPOEKTHI MPOTOKOJIOB 3aCEAAHMI (COBEIIAHWI ) TPU HEOOXOIMMOCTH UX COTJIa-
coBaHus — He Oosiee 3 paboumx IHEH.

CpoKH cOryIacoBaHMsl MPOEKTOB JOKYMEHTOB, HAMPABJISIEMBIX HA BHEIIHEE CO-
IJIACOBAHUE, HE TOJIKHBI MPEBBILIATH 5 KaJICHAAPHBIX JHEH.

B KOHKpETHBIX ClTyyasiX B 3aBUCUMOCTH OT COJEpKaHUs, 00beMa U Ha3HAUCHMsI
JOKYMEHTA CPOK COTTIACOBAHMS MOKET OBITh COKPALICH WIHA YBEJIWYEH MO PELICHUIO
PYKOBOAMTENS, KYPUPYIOIIETO HAMPABICHUE NEATEIBHOCTH, IO KOTOPOMY TOTOBUTCS
IPOEKT AOKYMEHTA.

JIs OTAENBHBIX JOKYMEHTOB, TPEOYIOIIMX ONEPATUBHOTO PACCMOTPEHMS, TJIa-
Ba MYHHMIMITAJILHOTO 00Pa30BaHUs rOPOA-KYPOPT AHama YCTAaHABIMBAECT HHBIE CPOKH
COIIACOBAHMUS.

[Tpy MOBTOPHOM COTJTACOBAHMH CPOK COTTIACOBAHMS HCUUCIISIETCS 3aHOBO.

6.1.9. OdopmiieHHE PE3YIBTATOB COMIACOBAHUS JOKYMEHTOB OCYIIECTBIISETCS:

B BUJIE BU3, MPOCTABIIIEMBIX 3AMHTEPECOBAHHBIMH JIML[AMH HA JIULCTE COrIaco-
BaHUS, SBJISAIOMIEMCS HEOTHEMJIEMOW 4YacThlO NOKYMEHTA, — JJIsi MPABOBBIX AKTOB
(myHKT 6.1.10 MUHCTpYKIIMHK),

HA MOCJEAHEM JIUCTE MPOEKTA JOKYMEHTA (HA €ro JHULIECBOW WM OOOPOTHOMA
CTOPOHE), Ha JBa-TPU OJMHAPHBIX MEKCTPOUHBIX MHTEPBAJIA HUKE PEKBU3UTA "MO/I-
nUCh" (€CIIA MPOEKT COTIACOBBIBAETCS HE OOJIEE YEM C TPEMSI JINLIAMH ).
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6.1.10. JIuct corsiacoBanusi 0opOpMISIETCS HA OTACABLHOM Jiucte Oymaru (op-
mara A4, Hymepyertcs nudpoii, cieayromei 3a HOMEpOM MOCJIEAHENH CTPAHUIIBI MPO-
€KTa JOKyMEHTA.

OTMETKH 0 corylacoBaHuM (rpud CoryiacoBaHUs U BU3a) Ha OyMa)KHOM HOCHUTE-
7€ 0(pOPMIISIFOTCS B COOTBETCTBUM € IMMyHKTamu 3.6.18 u 3.6.19 MucTpykium.

Ecnm mpoekT moxkymMeHTa HE0OXOIMMO COTNacoBarhk ¢ OOJBIIMM KOJUYECTBOM
(10 m Gonee) opraHm3alMid, TOMYCKACTCS COMNIACOBAHME COOTBETCTBYIOIIMMH MHACH-
MaMU, KOMMAA OTBETOB HA KOTOPBIC MEPEA HAMPABICHUEM HA MOANUCH MPHUKIAIbIBA-
FOTCS K TPOEKTY JOKYMEHTA.

B ciyuae nmeromuxcs 3aMe4aHnii COCTABUTENb MPUKIIAABIBACT UX K MPOCKTY
JOKYMEHTA.

Ecimm B mpouecce cornacoBaHusi B MPOEKT JOKYMEHTA BHOCSTCS W3MEHCHUS
NPUHLIAMUMAIBHOIO XapaKTepa, TO OH MOMIEKHUT MEPEOPOPMIICHUIO U MMOBTOPHOMY
COTJIACOBAHMIO.

6.1.11. Ilpn cornacoBaHuy [AeJOBbIX (CJIy:KeOHBIX) mucemM B (popme 3rek-
TPOHHOIO JOKYMEHTA ¢ ucnosb3oBanueM EMCO/I Bu3bl npoctasistores B EMCO/] B
PKITI.

[Ipn cornacoBaHWM W HANPABICHUM QApECATy ACTOBBIX (CIY>KEOHBIX) MUCEM
Ha OyMa)KHOM HOCHTEJIC BH3bl MPOCTABISIFOTCS HA BTOPOM 3K3EMIUISPE MPOEKTa
NUChbMa, KOTOPBIA MOCE NOAMUCAHUS NOUIMHHAKA MUChbMA M €r0 PErUCTpalui No-
MELIAETCSA B AEIIO.

Ecnmm muceMo HampasisieTcs aapecaty nmo (akcy, 3JEKTPOHHOR MOYTe, BU3BI
COIMIACOBaHMS MPOCTABIIIOTCS HA 000POTE MOMIMHHUKA MUCHbMA. DTOT HKE SK3EMILISAP
NUChbMa MOCJIE OTIPAaBKU aapecary (1o Gaxkcy WM 3JEKTPOHHOM MOYTe B BUAE AJICK-
TPOHHOM KOIMWM) MOMEMIACTCS B JEIIO.

[Tops ok cornacoBaHusl MPOEKTOB MHACEM 3a MOANUCHIO TIaBbl MyHULMTAIBHO-
ro o0pa3oBaHus TOPOJ-KypopT AHamna npeacTaBiicH B moapazaeie 6.4 MHCTpyKIuu.

6.1.12. [IpoeKTbl  NMPOTOKOJIOB  BU3UPYHOTCS  JIALAMH,  BBICTYIABIUUMH
HAa 3aCe/IaHUU (COBEIAHUM ), B LIEJISIX 3aBEPEHHS IPABUIIBHOCTH U3JI0KEHUS CBOETO BbI-
CTyIJICHUsl. BHU3BI MPOCTABISIOTCA HA JIEBOM MOJIE JOKYMEHTA HANPOTUB 3alACH BbI-
CTYILJIEHUsI COOTBETCTBYHOLIETO paboTHUka nin B EMCO/] B PKII/I.

[Ipn BHEIIHEM COIJIACOBAHWM MPOEKTA JOKYMEHTA KOJJIETHAIbHBIM OPraHOM
¢ pukcanueil pemeHnss 0 COTJTACOBAHMKM B MPOTOKOJIE 3aCEAAHUs MCIOIHHUTED
oopMIIIET HA MPOEKTE JOKYMEHTA TPpU() COMIACOBAHUS B COOTBETCTBHH C MYHKTOM
3.6.18 MucTpyKmu. BrIMUcka U3 MPOTOKOJIA MPUJIATAETCS K TPOCKTY TOKYMEHTA.

6.1.13. Ilocne 3aBepmeHus npoueaypsl cornacoBanuss B EMCOJI npoekt no-
KyMEHTA, AMEIOLIETO JUIMTEIBHBIA CPOK XPaHCHUS W (MJIM) MOIJIEHKAIIETO MOCIEnY-
IOLIEMY XPAHECHUIO Ha OYMaXHOM HOCHTENE, MPEACTABIACTCS HA MOAMUCH (YTBEpP-
YKIACHHE) BMECTE C JIMCTOM COTIACOBAHUSI, COCTABJISIOIINM €TI0 HEOTHEMIIEMYIO YacTh.
Jluct cormacoBanus, pacnevyarannbiii u13 EMCO/], nomKkeH coaepkark CBEACHUS O
nare ero GOpMUPOBAaHUS U HAMMEHOBAHUM CHCTEMBI, B KOTOPOW MPOBOAMIIOCH JJIEK-
TPOHHOE COTTIACOBAHUE, KOTOPBIE OTPAKAKOTCS B HIYKHEM KOJIOHTHTYJIE.

6.1.14. IIpoTokonsl 3aceqaHuii, COBELIAHWA, NPOBOAUMBIX PYKOBOACTBOM
aJMAHUCTPALIANA, OTPACcAEBOro ((PyHKIMOHATBHOTO), TEPPATOPUATIBHOTO OpraHa aj-
MUHUCTPALMHU, PETUCTPUPYIOTCS CIEHUAIACTAMU, OTBETCTBEHHBIMU 34 BEICHHUE JE-



92

JIOMPOM3BOJICTBA B MPHEMHBIX PYKOBOAUTENEH, B OTPACICBOM ((YHKIIMOHATIBLHOM ),
TEPPUTOPHAIIBHOM OPraHe aAMUHHUCTPALIVH.

[TpoTokoyibl  3aceaHWid, COBELIAHWNA, MPOBOAUMBIX  KOJJIETHAbHBIMA
OpraHaMu, KOMHCCHSMHU, PETUCTPUPYIOTCS B OTPACNEBBIX ((PYHKIIMOHAIBHBIX), TEP-
PUTOPHAJIBHBIX OpraHax aJMHHHCTPALlMKA, OTBETCTBCHHBIX 34 OPraHU3aLUIo
U TpOBEACHUE MeponpusaThs. Komuum Takux MPOTOKOJIOB TOTOBATCS K PACCHIIKE
U PACCHUTAIOTCSA OTPACIEBBIM ((PYHKIMOHAIBHBIM ), TEPPUTOPUATIBHBIM OPTraHOM a/l-
MUHUCTPALMH, OTBETCTBEHHBIM 32 OPraHU3aLHI0 U MPOBEACHUE MEPOITPUSITHSI.

[TpoTokosiaM NPHUCBAUBAKOTCS MOPSIAKOBBIE HOMEPA B MPEAETAX KaJEHAAPHOTO
roja wid nepuoaa paboTbl KOMUCCHM (padodel Trpynmel) MO KaKIOM Tpymie
MPOTOKOJIOB OTACIBHO.

[ToamuHHANKKM TPOTOKOJOB (POPMUPYIOTCS B JA€Na MO MECTY MX PETUCTPALUA
B COOTBETCTBUM C HOMEHKJIATYPOH ACIT.

6.1.15. CornacoBanue BHYTPEHHHX JAOKYMEHTOB (CITy>KCOHBIX IMHUCEM, J0-
KJIQJHBIX, CIIY>KEOHBIX 3aIMCOK M Ap.), CO3AAHNUE, XPAHEHUE U MCIOJIB30BAHUE KOTO-
peIx ocyecteasgercsa nocpeactsom EMCO/I, nposoautcs B EMCO/1 HCKIHOUUTENB-
HO B BJICKTPOHHOM BH/IE.

[Ipn cornmacoBaHMM TPOEKTOB BHYTPEHHMX JOKYMEHTOB, CO3JAHHBIX
Ha OyMa>KHOM HOCHUTEJIE, BU3bl MPOCTABISIOTCS HEMOCPEIACTBEHHO HA MPOEKTE TOKY-
MEHTA.

6.1.16. B xoxe cormacoBanus npoekra nokymenta B EMCOJ] nomKHOCTHOE
JIMLIO, COMIACYIOIEE JOKYMEHT, MPUHUMAET OJJHO U3 CIECAYIOMIMX PELICHWIA:

COIIacoBaTh MPOEKT JOKyMEHTa 0€3 3aMeUaHmii;

COIIacoBaTh MPOEKT JOKYMEHTA C 3AMECUAHUSIMU,;

OTKJIOHUTh MPOEKT JTOKYMEHTA (B CIIy4ac HECOMIACHS C MPOEKTOM JOKYMEHTA
B IIEJIOM);

yKa3aTb, 4YTO HE HMMEET OTHOWICHUS K TPOEKTY JOKYMEHTa (BONpOC,
10 KOTOPOMY TMPUHUMAETCS PEUIEHWE, HE BXOAWT B 30HY OTBETCTBEHHOCTH JOJDK-
HOCTHOTO JIUIIA).

6.1.17. Ilpu HamMumy y LA, BUUPYIOLIETO JTOKYMEHT, 3aMEUYaHUNA OH JIEIacT
COOTBETCTBYHOILYIO OTMETKY 00 3T0oM B PKIIJI (mpm cormacoanun B EMCO/]) wim
B JIUCTE COMIacoBaHus (MyHKT 3.6.19 UHCTpyKIun).

3aMeuaHus MO MPOEKTY MTOKYMEHTA, BO3HUKAKOIIME MPU COMIACOBAHWU (B TOM
YHCJIE TPH OTKJIOHEHHH ), U3J1aratoTCs Ha COOTBETCTBYIOIIEM OJIAHKE, MOANMCHIBAFOT-
Csl PYKOBOJMTENIEM, COTJIACYIOIIMM MPOEKT JOKYMEHTA, W MPUJIArarTCs K MPOCKTY
JNokyMeHTa uin pazmemarorcs B PKILJ] psaom ¢ daiinom npoekra TOKyMeHTa.

6.1.18. OTKIOHEHHBII WM COTTIACOBAHHBINA C 3aMEYAHUSAMU MPOEKT JOKYMEHTA
TpeOyeT AO0pabOTKM MO BBICKA3aHHBIM 3aMEYAHUSIM, IEPEOPOPMIICHHAS U TOBTOPHOTO
COTJIACOBAHMSI.

Cpok 10pabOTKH MPOEKTA TOKYMEHTA HE JOJKECH MPEBBIIIATEH 3 pad0UnX JTHEH.

6.1.19. Ecniu npu 10paboTKe MPOCKTAa JAOKYMEHTA OTACIbHBIE 3aMEyaHus
OCTarOTCS HEYYTCHHBIMU, PUHUMATh WM HE MPUHUMATh WX PEIIACT PYKOBOJIUTEIND,
MOAMUCHIBAOIINMA (YTBEP>KAAFOLINNA ) JOKYMEHT.

6.1.20. JIOKyMEHTBI, U31aBACMBIC OT AIMEHU QAMUHHUCTPALIMK, €€ OTPACICBOTO
(pYHKUHMOHAIBHOTO), TEPPUTOPUATIBHOIO OpraHa MOAMKUCHIBAIOTCS TTABOH MyHUIIM-
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NaJIBHOrO 00pa30BaHUs TOPOA-KYPOPT AHAIA, €ro MEPBbIM 3aMECTUTENIEM (3aMECTH-
TEJISIMK ), PYKOBOAMUTENSIMU OTPACIIEBBIX ((PYHKIMOHAIBHBIX), TEPPATOPUATIBHBIX OP-
raHOB aMUHHUCTPALMH, HHBIMHU JOJKHOCTHBIMH JIMUAMH B COOTBETCTBUM C MX KOM-
NETEHIMEH, OPEACTAEMOM MPABOBBIM aKTOM WJIM JOBEPEHHOCTBIO.

OtaenpHBIC BHIBI BHYTPEHHHUX JOKYMEHTOB (CIyKEOHbIE, OOBSICHUTEIBHBIC
3aMUCKH, CIPAaBKU W JP.) HA UMsI PYKOBOAMTENS OTPACieBOro ((PyHKIHOHAIBHOTO),
TEPPUTOPHAIBHOTO OpraHa aAMHHHCTPALMM TOJMHUCHIBAKOTCS COCTABHTEIIEM, €CIIH
pazperaeMbie TPA STOM BOIMPOCHI HE BBIXOAT 32 MPEACIBI €0 TOJTHOMOYHIA.

6.1.21. TlepBblii 3aMECTUTENb, 3AMECTUTENIM TJIaBbl MYHUIIMIAILHOTO 00pa3o-
BaHUsl TOPOJA-KypPOpPT AHAma MOTYT MOANKCHIBATH JOKYMEHTHI OT MUMEHW aIMHHU-
CTpauuu B 3aBUCHMOCTH OT XapaKTepa WX COACPKAHHS COMIACHO MOJTHOMOYHSIM,
OIPEACTIEHHBIM TPABOBBIM aKTOM aIMUHUCTPALIUH.

PykoBoguTenu (3aMecTUTENM PYKOBOJAUTENEH) OTpaciieBbiX ((PyHKIMOHAb-
HBIX ), TEPPUTOPHAIIBHBIX OPraHOB AIMUHUCTPALMN MOTYT NOJMUCHIBATH JOKYMEHTHI
B COOTBETCTBUU C UX KOMIIETCHUIMEH, €CITH UM MPEAOCTABICHO TAKOE MPaBo.

6.1.22. Cny>)xeOHbIE TIMCbMA HAa HMMSs TJIaBbl aJIMUHHUCTpaIu (ryOepHaTropa)
KpacHonmapckoro kpasi, €ro mepBoro 3aMeCTHTENS (3aMECTUTENCH), PYKOBOAUTENCH
(denepaabHbIX OPraHOB BJACTH (MCHOJHUTEIBHOMN, 3aKOHOAATEIBHOMN, CyneOHOH, B
TOM YHMCJIE MPOKYpaTypbl) MOANUCHIBACT [JIABA MYHULMMNATIBLHOTO OOpa3oBaHHs
ropoOA-KypopT AHarna.

[Tpy 3TOM NPUTIOKEHUE K MPOCKTaM TaKUX MUCEM JOHKHO OBITh MOAMUCAHO
NEPBBIM 3aMECTUTENEM (3aMECTUTENIEM) TJIaBBl MYHHMIMITAIBHOTO OOPa30BaHUS TO-
POA-KYypOpT AHana, KOOPAMHUPYIOLMIMM W KOHTPOJMPYIOIIUM OTPAcieBOM ((PyHKIH-
OHAJIbHBIN), TEPPUTOPHUAJIBHBII OpraH aJIMHHHUCTPAlMW, MOJTOTOBUBIIANA MPOEKT
nucbMa, 1 0(OPMIICHO B COOTBETCTBUM € MYHKTOM 5.6.10 MHCTpYKIMM.

Cny>xeOHBIE MACbMA HA UMSI PYKOBOJMTENCH OPraHOB MCHOJIHUTEIBHONU Bia-
cti KpacHOaapckoro Kpas moANMCHIBACT MEPBbIA 3aMECTUTEND (3aMECTUTEND) TI1aBbl
MYHHLIAMAIBHOTO 00pa30oBaHus rOPOA-KYPOPT AHana B COOTBETCTBHH C OINPEACTICH-
HBIMH MTOJTHOMOYMSIMH.

OTBETHI HAa CNY)KEOHBIE MUCbMA 3aMECTUTENICH PYKOBOIUTENICH OPraHOB WC-
NOJTHUTENbHOM B1acTh KpacHOIapcKoro Kpasi HampasisitOTCSl HA UMSI PYKOBOIUTENEH
COOTBETCTBYIOIIMX OPraHOB KCIOJIHUTENBHON BracTh KpacHomapckoro kpas ¢ 00s-
3aTE€IbHBIM YKA3aHUEM B TEKCTE OTBETHOIO MUCbMA JOJDKHOCTH, (PaMWIAWA, UIMEHU W
OTYECTBA JIULA, 32 MOJMUCHI KOTOPOro NOCTYIWIIO CITY>K€OHOE MTUCHMO.

CnyxeOHbIE MHCbMA HA WMs PYKOBOAMTENEH CTPYKTYPHBIX MOAPa3AciICHUI
(TEppUTOPHATBLHBIX OPTaHOB) (eNCPaAIbHBIX OPTraHOB BJIACTH, HA UMsI PYKOBOIUTENEH
MYHHLIAMAIBHBIX 00pa3oBaHWii TOPOJAOB M PAWOHOB MOJMUCHIBACT IJIABa MYHHIIM-
NAJIBHOr0 00pa30BaHMs FOPOA-KypPOPT AHamna WM M0 €ro MOPyYEHHUIO — MEPBbIA 3a-
MECTUTENL (3aMECTUTENb) TJIaBbl MYHHIMIIAIBHOTO O0pa3oBaHUs TOPOJ-KYypOpT
AHana B COOTBETCTBHH C ONPEACICHHBIMA MOJITHOMOYHUSIMHU.

6.1.23. JIOKyMEHT TOANUCHIBACTCS ABYMS WM OoJjiee JIMLAMH, €CIIH
3a COACPKAHUE JOKYMEHTA HECYT OTBETCTBEHHOCTh HECKOJBKO PaOOTHUKOB (JIOKY-
MEHTBI, MOATOTOBJIEHHBIE HECKOJIBKHUMH OTPACIEBBIMU ((PYHKLIMOHAIBHBIMY ), TEPPH-
TOPUATBHBIMU OPraHaMy aAMUHHACTPALIMH, a TAKKE KOJUIETUAIBHBIMU OPraHaMH ).
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6.1.24. CoBMECTHBII JOKYMEHT IMOINMCHIBACTCS B KOJMYECTBE, COOTBETCTBY-
FOLLEM KOJIMYECTBY CTOPOH — aBTOPOB JOKYMEHTA.

[Tpn HanpaBieHUM MucbMa Ha OyMaXKHOM HOCHTENE HECKOJILKAM aapecaraM (He
00JIee YETHIPEX ) MOAMMCHIBACTCS KAXKIBIA OTIPABISEMBIN SK3EMIUTAP JOKYMEHTA.

[Toanuch Ha TOKYMEHTE OOPMIISIETCSI B COOTBETCTBUM C MyHKTaMu 3.6.20 unu
3.6.21 MHCTpYKIMK.

6.1.25. YTBep:KIEHHE NOKYMEHTA TPOU3BOINATCA:

HEMOCPEACTBEHHO PYKOBOAMTENEM — MPOCTABICHUEM COOCTBEHHOPYYHOU MO-
NUCH B TprQe YTBEPKACHUS,

PABOBBIM aKTOM (ITOCTAHOBJICHUEM, PACTIOPSKEHUEM, IPUKA30M ).

Kak npaBuiio, yTBEP)KAAOTCS MPABUIA, NOJOKEHUS, UHCTPYKLUH, PETTIAMEH-
Tbl, HEKOTOPBIC BUIBI AKTOB M JAPYTM€ NOKYMEHTHL. [IpHUMEpHBIA mEpedeHb yTBEp-
YKIAEMBIX JOKYMEHTOB IPUBEJIEH B MPUIOXKEHUH 25 K MHCTpYKUMN.

I'pud yrBepkaeHUs OPOpPMIISETCS B COOTBETCTBUM C MyHKTOM 3.6.14 UH-
CTPYKLIMH.

6.1.26. Iloamuck PYKOBOAMTENS WM HMHOTO YIIOJHOMOYEHHOTO WM JIALA
HA JOKYMEHTAX, TPeOyroHmmx 0co00ro yIOCTOBEPEHMS WX MOMJIMHHOCTH, & TaKKe
Ha KONUAX JOKYMEHTOB U BBIITMCKAX M3 JOKYMEHTOB 3aBEPSACTCA MEYATHIO.

[Teyars HA JOKYMEHTE MPOCTABIISIETCS B COOTBETCTBUU C MYHKTOM 3.6.22 HH-
CTPYKLIMH.

6.2. Ilopsinok corjiacoBaHusi NPOEKTOB MOCTAHOBJICHUI
U pacnopsiKeHHuii aIMUHUCTpALUN

6.2.1. CornmacoBanve TPOCKTOB MPABOBBIX AKTOB OCYLIECTBISIETCA C IEIIBEO
NPEIBAPUTEIIBHOTO PACCMOTPEHUS, OLUEHKH LENECOOOPA3HOCTH M3aHUS JTOKYMEHTA,
ero 000CHOBAHHOCTH M COOTBETCTBUS ACHCTBYIOIIEMY 3aKOHOIATEIBCTRY .

CornacoBanve MPOEKTOB MOCTAHOBICHUH W PACHOPSHKEHUNA aIMUHUCTPALUU
OCYILECTBIIETCS TIOCPEACTBOM HAIPABIIEHUS MPOEKTA C NMPUIIATAEMBIMHA MaTepUAIaMH,
00OCHOBBIBAKOINMMH M3/IaHUE NPABOBOIO AKTa, JIMLAM, OMPEACICHHBIM COCTABUTEIIEM
NPOCKTa B KAYECTBE COMIACYIOUMX, W O(OPMIICHHS PE3YJbTATOB COTJIACOBAHUS B
EMCB/I B PKIII.

Bu3bl cornmacoBaHusi MPOCKTOB MOCTAHOBIEHWH M paCHOPSHKEHHUA aIMUHUCTPA-
UM TMPOCTABJISIFOTCS C MCIOJIB30BAHUEM YCWJICHHON KBATM(MIIMPOBAHHON 3JIEKTPOH-
HOM TOIACH.

TekeT 3aroyioBKa AOMKEH ObITh UACHTUYEH 3ar0JIOBKY MPOEKTA MPABOBOrO aK-
Ta.

Bce npoekThl MOCTAaHOBJICHUH W PACTIOPSKEHUIA, €CTTM MHOE HE MPETYCMOTPEHO
WHBIMM TIPABOBBIMM aKTaMHW aIMHHHCTPALMU, B TOM 4HClIe MHCTPYKIMEH, TOMKHBI
OBITH COIIACOBAHBI (C COOJIFOICHUEM YKA3aHHOM MOCHIEI0BATEILHOCTH) C:

NEPBBIM 3aMECTUTENEM (3aMECTUTENIEM) TJ1aBbl MyHHLIANAIBHOTO 00pa30BaHUs
rOpPOA-KypopT AHamna, KOOPAMHUPYIOLUIMM M KOHTPOJMPYIOUIMM OTpacieBoi ((pyHK-
LUOHAJIBHBIN ), TEPPUTOPHATIBHBINA OpPraH aAMAHUCTPALMK, BHECIIUI MPOEKT MPaBOBO-
IO aKTa,
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oTpacneBbiM ((PyHKIMOHATBHBIM), TEPPUTOPUAIBHBIM OPraHOM AJMHHHCTPA-
LIM1, HA KOTOPBIHA B IMMPOEKTE MPABOBOTO aKTa BO3AracTCsi UCIIOIHEHUE TTOPYYCHHUSI,

oTpacneBbiM ((PyHKIMOHATBHBIM), TEPPUTOPUAIBHBIM OPraHOM AJMHHHCTPA-
uK, B cpepy BEACHUSI KOTOPOrO BXOJST BOMPOCHI, 3aTPArMBACMbIE B IPOEKTE MPABO-
BOT'O aKTa,

NEPBBIM 3aMECTUTENIEM, 3AMECTUTENIEM JIaBbl MYHHMIMIAIBHOTO 00pa30BaHus To-
POA-KYPOPT AHara, KypUpyrOLKAM COOTBETCTBYIOLIEE HAIPABICHUE NEATEIbHOCTH,

NPABOBBIM yNPaBIcHUEM. B HIKHEH yacTi 0OOPOTHON CTOPOHBI KXKAOTO JIMCTA
MPOLIECAIIETO MPABOBYI) 3KCHEPTU3Y, 4 Ui MPOECKTOB HOPMATHUBHBIX IMPABOBBIX
aKTOB — TAK)KE AHTUKOPPYMIIMOHHYIO SKCIEPTU3Y (32 UCKIIFOUEHUEM JIMCTOB COraco-
BaHMs), HA OYM&)KHOM HOCHTENIC MPOCTABISETCS IITAMN 'MPABOBOE YIPABIEHHE",
NOJMUCH, pacIM(pPOBKA MOANMKUCH (MHULMAIBL, (PaMUAIUS) TOJDKHOCTHOTO JIMLA Ipa-
BOBOTI'O YIIPABJICHHUS, MPOBOAMBILETO MPABOBYIO IKCIEPTH3Y,

OTZEIOM JIETONPOU3BOACTBA.

[IpaBoBOE ympaBiieHHE aAMUHUCTPALMH BIPABE MPEIIOKUTE JOMOJTHUTENBHO
COIIacoBaTh MPOEKT MPABOBOIO aKTa C APYTMMH 3aMHTEPECOBAHHBIMU JIMLIAMHU: 3a-
MECTHUTEIISIMU TJIABBI MYHULMIAIBHOTO 00pAa30BaHMs rOPOA-KypopT AHara, pyKoBO-
JIUTENISIMU  OTPACNIEBBIX ((PYHKLMOHAIBHBIX ), TEPPUTOPHAIIBHBIX OPraHoB aqMHHU-
CTpPALMU, APYTHX OPraHOB W OPraHU3aLMi, B YbK) KOMIIETCHUUIO BXOJUT PELICHUE
BOIIPOCOB, 3aTPArMBAEMBIX B ITPOECKTE MPABOBOIO aKTA.

6.2.2. IIpOEKTBl HOPMATUBHBIX NPABOBBIX AKTOB AJAMWHUCTPALAH, 3aTparuBa-
FOLME BOMPOCHI OCYILECTBIIEHUS NPEANPUHUMATEIBCKOR M MHBECTULIMOHHON nes-
TENBHOCTH, MOJJIEKAT OLECHKE PETYJMPYIOLIEr0 BO3ACHCTBUSA, MPOBOAMMONA OpraHa-
MU MECTHOTO CaMOYITPABJIICHUS B MOPSAIKE, YCTAHOBICHHOM MYHULMIIAIBHBIMU HOP-
MATUBHBIMHA TPABOBBIMH aKTaMM MYHHLMNAIBHOIO 00pa30BaHUs TOPOA-KyPOPT
AHana B COOTBETCTBUM C 3aKOHOAATEIBLCTBOM KpacHOMapCKOTO Kpasl.

6.2.3. IIpoeKkThl MPaBOBBIX AKTOB 00 YTBEPKACHUH MYHULIMIAIBHBIX TPOrPaMM
MYHHLIAMAIBHOTO 00pa30BaHusl FOPOI-KypOpPT AHAama U O BHECEHHM B HUX M3MEHE-
HUH COIJIACOBBIBAIOTCS B TOPSAJKE, YCTAHOBIEHHOM MYHULMIIAJIBHBIMU HOPMATHB-
HbIMHA MTPABOBBIMM aKTAMU MYHHLMNAIBHOIO 00pa3oBaHUsl rOPOA-KYpPOpPT AHama B
COOTBETCTBUHM C 3aKOHOAATENBCTBOM KpacHOAapCKOro Kpas.

6.2.4. TIpoeKTsl MPaBOBBIX AKTOB, TEKCT KOTOPBIX MOJJICKUAT PAZMEILCHUAIO HA
opUIMANTBHOM CaiTe AAMUHHCTPALAW, HE TMOAJIEKAT COMNIACOBAHUIO C OTACIOM WH-
(hopMaTu3alvy 1 3alUThl KHPOPMAIUU AIMUHUCTPALIUH.

6.2.5. Bce MpOEKTHI MPABOBBIX AKTOB MOJUICKAT MPABOBOM JKCIEPTHU3E, A MPO-
€KThl HOPMATUBHBIX MPABOBBIX aKTOB — TAK)KE AHTUKOPPYNIIMOHHON SKCIIEPTHU3E.

[IpoeKThl HOPMATUBHBIX NPABOBBIX AKTOB JO HAdajga MX COIJIaCOBAHUS
HAIPaBJISAOTCA JUIS TPOBEICHUS AHTUKOPPYILIMOHHON 3KCINEPTU3bl B MPABOBOE
VIPABJIICHUE AJAMUHMCTPALIAX, & 3aTEM — B OTHAEN ACJIONPOU3BOACTBA ISl TPOBEPKH
NPABWIIBHOCTH O(OPMIIEHUS MPOEKTA HOPMATHMBHOIO MPABOBOTO aKTa B COOTBET-
CTBUH ¢ MHCTpYKIIHEN.

6.2.6. [IpOEKTBl HOPMATUBHBIX NMPABOBBIX AKTOB IO BOIPOCAM, YKA3aHHBIM B
yacT 2 ctathu 3 deaepanbHoro 3akona ot 17 utons 2009 r. Ne 172-®3 "O06 aHTH-
KOPPYNLMOHHOM 3KCIIEPTU3€ HOPMATHUBHBIX MTPABOBBIX AKTOB U MPOEKTOB HOPMATHB-
HBIX MPABOBBIX AKTOB", MOJUIEKAT HANPABIICHUIO Ul TPOBEACHUS AHTUKOPPYIILMOH-
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HOM 3KCMEPTU3bl B AHANCKYI0 MEXPAHOHHYIO MPOKYPATypy MOCie MPOBEACHHS aH-
TUKOPPYNIIMOHHON SKCIEPTU3bI MPABOBBIM YIIPABICHUEM aIMUHUCTPALMU U TPOBEP-
KW TIPaBUJILHOCTHA O(OPMIICHUSI B COOTBETCTBUM ¢ MHCTpyKLMEH B OTAENE AETOMPO-
W3BOJICTBA.

[TpoeKTBl HOPMATUBHBIX MPABOBBIX AKTOB HE MOTYT OBITh MPEACTABICHBI Ha
COMIACOBAHUE MPH OTCYTCTBMU B MPWJIAracMbIX K MPOEKTY MaTepHaliax MOJIOKH-
TENBHBIX 3AKIIOUYECHUN AHTUKOPPYILMOHHON JKCIEPTU3bI, TPOBEACHHON AHAICKON
MEKPaOHHOM MTPOKYPATYPOi U MIPABOBBIM YIIPABICHUEM aIMUHUCTPALUN.

B cirydae HEMCIIOHEHUS WM HEHAJIEXKALIETO UCITOJIHEHUS TPeOOBaHUI HACTO-
AOIET0 MYHKTA OTBETCTBEHHOCTh HECYT MEPBBIA 3aMECTUTENb (3aMECTHUTEIND) TJIABbI
MYHHALMNAILHOTO 00pa30BaHMWsl, BHECIIMI MPOECKT HOPMATHBHOTO MPABOBOIO AKTa,
PYKOBOJMUTENb OTPACIEBOro ((PyHKIMOHATBHOTO), TEPPUTOPHATIBHOIO OpraHa aaMu-
HUCTPALIMK, BHECIIETO (OJArOTOBUBILETO) TPOEKT, & TAK)KE COCTABUTEND MTPOEKTA.

6.2.7. CornacoBaHWE BKJIFOUCHUS JIMIL, HE SBISIOIMXCA paOOTHUKAMHU aaMH-
HUCTPALMK, B COCTaB KOJUIETMAJIBHOTO OPraHa, YTBEP)KIAEMOrO MPABOBBIM AKTOM
aJIMAHUCTPALIAH, A TAKXKE B CITy4ae, €CIM B MPOEKTE MPABOBOTO aKTa aIMAHUCTPALIAN
COJIEPKATCSl TOPYUYCHHsST PEKOMEHIATENIbHOTO XapakTepa MPaBOOXPAHUTENIBHBIM W
JPYTUM OpraHaM, OpraHu3alysaM M YUPEKICHUAM (alee — OpraHu3alyim), Coriaco-
BaHUE C PYKOBOJMTEISAMM YKA3aHHBIX OPraHM3alMii, B 4aCTH WX KacaroUICHcs, oCy-
LICCTBIISIETCS. HA OTIEJIBHOM JIMCTE COTTIACOBAHMsI MPOEKTA MPABOBOIO aKTa aMHHM-
cTpauuu (npunoxenue 11, o0pasiel 2, 4), 32 UCKITHOUYEHUEM COTIACOBAHUS MPABOBBIX
aKTOB, B KOTOPBIX BBIOJIHCHUE MOPYYCHUN PEKOMEHAATEIBHOTO XapaKTepa Mpeay-
CMOTPEHO ACHCTBYIOUINM 3aKOHOIATEICTBOM.

B ciydae BHeceHMs M3MEHEHWH B MPABOBOH aKT 00 YTBEP)KIAEHUM COCTaBa
KOJUIETMAJIbHOTO OpraHa COTJIACOBAHHME y4acTusl B pad0TE YKa3aHHOTO OpraHa Jula-
MU, BHOBb BKJIFOUAEMbIMH B COCTAB KOJUIETMAJBHOTO OpPraHa W HE SIBIISFOLIMMHUCS
pabOTHHKAMKM aJAMHHHACTpALMH, O(QOPMIISETCS B COOTBETCTBUM C MPUIOXKeHHEM 11
(oOpazent 3). B yka3aHHBIH JTUCT COTNTACOBAHMS HE BKITFOYAIOTCS JIMLA, PAHEE COIJIA-
COBABILKE CBOE BKIIFOUEHUE (BKIIFOUEHUE CBOETO Pa0OTHUKA) B COCTAB KOJUICTHAIIb-
HOro oprana. K mpoekTy nmpaBoBOro akTa MpujaracTcsi KOMUs TUCTa COTJIACOBAHUS C
BH3aMU JIMII, PAHEE COTJIACOBABIIMX CBOE y4acTHE (y4acTHE CBOEro pabOTHHKA) B pa-
00TE KOJUIETHAIIBHOTO OPraHa.

6.2.8. 3amevyaHusi K NMPOEKTY NMPABOBOr0 aKTa O(POPMIISFOTCS HA COOTBETCTBY-
folIeM OJIaHKE, MOANKCHIBAIOTCS NEPBBIM 3aMECTHTENIEM, 3AMECTUTENIEM TJIaBbl MYHH-
UNaTLHOTO 00pa30BaHusl TOPOJ-KYPOPT AHamna, pyKOBOAUTENEM OTPaciieBoro ((pyHk-
IUOHAIBHOI0), TEPPUTOPHATIBHOTO OpPraHa aJMHHUCTPALMU, NPUJIATAIOTCS K MPOEKTY
mpaBoBOro akra u npukpemisrores B EMC3/] B PKII/I

O HamMuuK 3aMeyYaHuii B JIMCTE COTVIACOBAHMS MTPOEKTA MPABOBOTO AKTa JOJDK-
HOCTHBIM JIMLIOM, BU3APYHOIMM npoekT B EMCO/I, nenaercss COOTBETCTBYIOIIAS OT-
METKA.

JlopaOoTaHHbII ¢ YyY4ETOM 3aMEYaHU TPOEKT MPABOBOIO aKTa MOJJICKUT MOBTOP-
HOMY COIJTACOBAHHUIO.

Hannuwne 3amMedanuii K MPOEKTY MPABOBOIO aKTa HE SIBJSIETCS OCHOBAHUEM TSI
W3MEHEHUSI CPOKOB €r0 TOJArOTOBKH.
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K npoexTy mpaBoBOro akra B Cly4ac HAIMYMS 3aMEUYaHW COIIACYIOMIMX OT-
pacneBbiX ((PyHKIUOHATBHBIX ), TEPPUTOPUATBHBIX OPraHOB aAMUHHCTPALMH, WHBIX
OPraHoOB M OPraHMU3alMii, C KOTOPBIMH HE COTJIACEH MEPBBIA 3aMECTUTEND (3aMECTH-
TEJb) TaBbl MYHULIMOAIBHOTO 00pa3oBaHWsl TOPOA-KYPOPT AHamna, PyKOBOAMTENb
0TpacieBoro ((GpyHKUMOHATBHOIO), TEPPUTOPUATIBHOIO  OpraHa aJAMHUHHACTPALVH,
BHECIIETO MPOEKT, MPUJIAracTcsl MOSICHUTE/IbHASI 3alIUCKA C U3JI0KEHUEM pa3HOTJIa-
CHH.

[TosicHuTENBHAS 3aMKCKA K 3aMEYaHUSM T10 MPOEKTY MPABOBOI0 aKTa TOTOBUTCS €
UCMOJIB30BAHUEM COOTBETCTBYIOIIErO OJIaHKa (C yKa3aHUEM ajpecara) B CPOK, oOecte-
YABAKOUIMKA COOTIOACHUE CPOKA MOJArOTOBKM MPOEKTA MPABOBOIO aKTa, MOANMCHIBACTCS
PYKOBOAMTEINEM, BHECIIUM (TIOArOTOBHMBILIMM ) MPOEKT MPABOBOIO aKTa, PETUCTPUPYETCS
B YCTAHOBJICHHOM NOpsake U npukperssiercs B EMCO/1 B PKII/I.

B ciydae ecnu BOnpockl pa3HOIIacuii HE yAAJI0Ch PEIIMTh HA YPOBHE PYKOBO-
auTeneil oTpacieBbix ((PyHKIMOHABHBIX ), TEPPUTOPHAIIBHBIX OPraHOB aIMAHUCTPA-
UK (PYKOBOAMTENCH MHBIX OPraHM3aLWNA, UMEIOIUX 3aMEYaHUs K MPOCKTY MpaBo-
BOT0 aKTa), PELIEHUE O CNOCOOE YCTPAHEHWs PA3HOIJIACHii M BO3MOXHOCTH MPE-
CTABJICHUsI MPOCKTA TMPABOBOIO0 aKTa TIJ1aBE MYHHIMIAJIBHOTO 00pa30BaHuUs
rOpPOA-KypopT AHama MPUHUMACTCS MEPBBIM 3aMECTUTENIEM (3aMECTUTENIEM ) TJ1aBbl
MYHHLIAMAIBHOTO 00pa30BaHus rOpOA-KYpOpPT AHana, KOOPAMHUPYIOMIMM W KOHTPO-
JUPYIOMIMM COOTBETCTBYIOLINI OTpacineBoil ((PyHKIMOHAIBHBIN), TEPPUTOPHATIbHBIA
OpraH aJIMAHUCTPALIMX, BHECIIUH (ITOATOTOBUBINNI ) TPOEKT MPABOBOI0 AKTA, C y4de-
TOM COJACPKaHUs 3aMEUYaHW U MOSICHUTEJIBHOM 3aluCKU. B ciaydae eclii  MpPOEKT
IPABOBOT0 aKTa MOAMMUCHIBACT MEPBbIA 3aMECTHTEND (3AMECTUTEND) TJIABBI MYHUIIHU-
NAIBHOrO 00Pa30BaHUs TOPOJA-KypOpT AHAma B COOTBETCTBUHU C ONPEACICHHBIMU
NOJTHOMOYMSMH, PEIIEHUE O Crnoco0e YCTPaHEHHs PA3HOMIACHHA M BO3MOYKHOCTH
NPEICTABICHUS TPOEKTA MPABOBOI0 AKTA HA MOANKUCH MPUHUMACTCS PYKOBOAUTEIEM
oTpacieBoro ((pyHKUMOHATBHOTO), TEPPUTOPHUAIBHOIO OpraHa aJMHWHHCTPALWU,
BHECLIETO MPOCKT MPABOBOTO aKTa.

6.2.9. B ciiyyae 0coO0Oro MHEHHMsSI B JIUCTE COIJIACOBAHUS JOJKHOCTHBIM JIU-
LIOM, BU3UPYIOILIMM MPOEKT, aenaercs orMerka "C 3aximodeHneM'. TeKCT 3aKiroye-
HUS IPUIAracTcs K JIUCTY COTJTACOBAHMSI.

6.2.10. OTBETCTBEHHOCTh 34 COOTBETCTBUE BHECCHHBIX M3MCHECHUM U JIOMTOTHE-
HUIl 3aMEYaHUSIM COTJIACYIOIUX TOJDKHOCTHBIX JIML, PACCMOTPEHHUE 3aKITFOUEHUS 110
pe3yabpTaTaM aHTUKOPPYMUMOHHON 3KCIEPTH3bl MPOEKTOB HOPMATUBHBIX MPABOBBIX
AKTOB BO3JIaracTCs Ha COCTABUTENEH MPOEKTA, PYKOBOAMTENEH OTpAcieBbIX ((PyHK-
UOHAJIBHBIX ), TEPPUTOPHAIIBHBIX OPraHOB AJAMHWHHMCTPALMM, BHECHIMX MPOCKT, a
TAK)KE KYPUPYIOLIMX UX JEATEIBHOCTh 3AMECTUTEINICH MIIaBbl MyHULIMNIAIBHOTO 00pa-
30BaHMs TOPOIA-KYpPOpT AHana.

6.2.11. CorylacoBaHre MPOEKTA MPABOBOTO AKTa 3aMCCTUTECIISIMUA TJIaBbl MYHH-
IUNATLHOTO 00pa30BaHus TOPOA-KYPOPT AHANA, JOJPKHOCTHBIMY JIMUAMK OTPACIEBBIX
(pyHKIMOHANBHBIX ), TEPPUTOPUATTEHBIX OPraHOB aJIMUHHMCTPALMH JOKHO OCYIIECTB-
JSAThCS HE 0oJiee 3 padounx JTHEH.

Cpok coryacoBaHMsi CJIO’KHOTO MPOEKTA MPABOBOTO akTa M (Wjv) OOJBIIOTO
00beMa MOXKET OBITh YBEJTMYEH 10 7 paOoumx AHEH MO PEUICHUIO MEPBOTO 3aMECTUTE-
71 (3aMECTHTENS ) MJIABbl MyHHULIMMAIBHOTO 00pa3oBaHus TOPOA-KypOpT AHamna, Kypu-
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PYIOLIETO OTPAcieBOi (PyHKIMOHATBHBIN), TEPPUTOPUATIBHBIN Oprad aAMUHUCTPALINY,
B KOTOPBII MOCTYIWII HA COTJIACOBAHUE MTPOEKT.

CornacoBaHue MPOEKTa MPABOBOrO aKTa B MPABOBOM YIPABICHHUU TOJDKHO OCY-
HICCTBIATHCA HE Ooniee 7 paboumx aHeH. CpoK COrmacoBaHus CIIOKHOTO MPOEKTA mpa-
BOBOTO aKkTa M (MiM) O0NbIOro 00bemMa MOKET ObITh YBENHUYeH 10 14 pabounx THEH
N0 PEIICHHUIO HAYAJTbHUKA MPABOBOTO YIPABICHUS aAMUHUCTPALMH.

['maBoii MyHMIMDATILHOTO 00pa30BaHUsl TOPOA-KYpOPT AHama MOTyT yCTaHaB-
JIMBATHCS MHBIE CPOKH COTJIACOBAHMSI TPOEKTOB MPABOBBIX aKTOB.

OLeHKa PEryJMpyoIEro BO3ACHCTBUS U aHTUKOPPYIIIMOHHAS SKCIIEPTH3A MPO-
BOJATCS. B CPOKH, YCTAHOBJICHHBIE MYHULUITAJIbHBIMA HOPMATHBHBIMH ITPABOBBIMH aK-
TaMU MYHULIANAILHOTO 00pa3oBaHusi TOPOA-KYPOpT AHara.

CpoOKH NMPOBEIEHKS HHBIX SKCIEPTU3, HEOOXOAUMOCTh KOTOPBIX OMPEEIICHA 3a-
KOHOJArelibeTBOM Poccuiickoit denepaunn v KpacHOIApCKOro Kpas, YCTaHOBJICHBI
COOTBETCTBYIOIIMMU MPABOBBIMU AKTAMH.

[Tp1 MOBTOPHOM COTJIACOBAHUH CPOK COTJIACOBAHUS UCUUCIISIETCS 3aHOBO.

6.2.12. OtpacneBble ((PyHKIMOHAIBHBIC), TEPPUTOPUAILHBIE OPraHbl AJIMUHH-
CTpalMy, COTNacyroIIME NPOEKT MPABOBOIO AKTA, OCYINECTBISIFOT 3KCIEPTU3Y YKa3aH-
HOTO MPOEKTA HA MPEIMET €r0 COOTBETCTBHUS 3aKOHOAATENBCTBY, OUECHKH COLMATIBHO-
SKOHOMHMYECKHX, (DMHAHCOBBIX M WHBIX MOCIEACTBHIA pPeaM3alvH NPEAaaracMoro K
NPUHSTHAIO MTPABOBOIO aKTa UCXOMs M3 33734 U (PyHKUMA OTpacieBbiX (PyHKIMOHAIb-
HBIX), TEPPUTOPHAIBHBIX OPraHOB aJIMUHHCTPALIMH, ONPEICIICHHBIX MPABOBBIMU aKTa-
M.

6.2.13. K mpoekTy mpaBoOBOro akra, MPeAyCMaTpPUBAIOIIEMY BHECEHHUE M3MEHE-
HUWi, MpuUaaracTcs KOMMWs TNPAaBOBONO AakKTa, B KOTOPBIA BHOCATCS W3MEHCHMS,
B aKTYQJIbHON Peaakimy (WK C TMPUIOKEHUEM KOMHMH MOCICIHUX MPUHATHIX M3MEHE-
HUI1), a TaKKe MOKET MPHUIIArarbCsl COMOCTaBUTENbHAS TaOMNIA BHOCUMBIX H3MEHEHHIH
1 JEUCTBYIOIIEH PENAKIMN IIPABOBOTO aKTa.

[Ipu cornacoBaHnM MPOEKTA MPABOBOIO aKTA MPABOBOC YIPABJICHUE BOPABE 3a-
TpeOOBATh Y COCTABUTETS TOTIOJTHUTENBHBIE MaTEPAAIIBI U HH(POPMALMIO K TIPOCKTY.

6.2.14. IIpoeKTBl MPaBOBBIX AKTOB AJIMWHMCTPALMXA TOIMUCHIBACT ITaBA MY-
HULMNAIBHOTO 00pa30BaHus rOPOA-KypoOpT AHama, a B ClIy4ae €ro BpEMEHHOIO OT-
CYTCTBHUSI WJIM HEBO3MOKHOCTH BBITIOJTHEHHMSI UM CBOMX OOS3aHHOCTEH — OJUH W3 3a-
MECTHUTENIEH TIaBbl MYHULIMIIATBHOIO 00pa30BaHus rOPOJI-KypopT AHamna B COOTBET-
CTBHM CO CIEHHMATIBHO M3AAHHBIM MO JAHHOMY BOIPOCY MPABOBBIM AKTOM, & TAK¥KE
3aMECTUTENH TJ1aBbl MyHULMNAIBHOTO OOpa3oBaHMs rOPOA-KYpOpPT AHama B COOT-
BETCTBUU C OMPEACICHHBIMH IMOJTHOMOYHSMHU.

[TpoeKTHl TPABOBBIX AKTOB IMUHUCTPALMHN TIOAMUCHIBAKOTCS YCHJICHHON 3JIEK-
TPOHHOM IM(PPOBOK MOAMUCEHIO B AJIEKTPOHHOM BrE B EMCO/I.

OOpazeny McTa COrMIacOBaHMs MPOEKTA MPABOBOIO aKTa, COTJACOBAHHOTO B
EMC3B/1, npencrasnen B npwiokeHuu 11 k Mactpykinuum (oOpazen 1).

6.2.15. CormacoBaHHblil TPOEKT MPABOBOTO akTa Hampasisercs B EMCO/ na
NOJMUCH IABE MYHULMMAIBHOIO 00pa30BaHusl TOPOA-KYPOPT AHaNa WIH €ro mnep-
BOMY 3aMECTHTENIO (3aMECTUTEIISIM ) B COOTBETCTBHH C ONPEACTICHHBIMU MOJTHOMOYH-
SIMH.
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HecormnacoBanHbIE MPOEKTHI MPABOBBIX AKTOB HA MOJMUCH IJ1aBE€ MYHUIIAIAJ b-
HOro OOpa3oBaHMs TOPOA-KYpOPT AHama, €ro MepBOMY 3aMECTHTEIO (3aMeCTUTE-
JISIM ) HE TTPEICTABIISIFOTCSI.
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6.3. IlopsiioK perucTpanuu NPaBoOBbIX AKTOB A IMUHUCTPALINH
(mocTaHoBJICHHUIT, pACTIOPSKEHUT) H 10BeIeHUA
HX KOIIHMH 10 aApecaroB

6.3.1. IlognucanHble MPABOBBIE AKTHl aAMUHUCTPALMU (ITOCTAHOBJICHHUS, pac-
NOPSDKEHMS ) MOCTYMAKT B OTAEI JEJIONPOM3BOACTBA AJIsl PETUCTPALMH, PACCHIIKH X
KON U XPaHCHU.

[TpoeKTHl MPABOBBIX AKTOB M MAaTe€pHalibl (CMPABKH, MOKIIAIbI, 3AKIFOUYCHHUS,
MPEJTIOKCHHUS, 3asBJICHUS, KOMWU 3aMEYaHWi W 3aKJIFOYCHHH, colepKalmx 0co00e
MHEHME, U Ap.), HA OCHOBAHWHU KOTOPBIX OHU OBbLIM Pa3padOTaHbl, XpPaHATCS B OTPac-
7eBOM ((PYHKIIMOHATIBHOM ), TEPPUTOPHATIBHOM OpPraHe aJMUHHCTPALMK, BHOCHBILIEM
ITPOEKTHI NMPABOBBIX aKTOB, B COOTBETCTBUAU CO CPOKaMU, ONpeneineHHbIMU B [lepeune
TUTNOBBIX YIPABIECHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yrOMMXCs B MPOLECCE e~
TENBHOCTHA TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUs U Opra-
HU3ALMKA, C YKA3aHUEM CPOKOB MX XPAHCHMS, YTBEP)KICHHOM Npukazom Pocapxusa
ot 20 nexabps 2019 r. Ne 236.

6.3.2. [IpaBOBbIE aKTBl PETUCTPUPYIOTCS B  OTAENIE ACIONPOU3BOACTBA
B COOTBETCTBYIOIIMX  JKyPHAJIAX  PETUCTPAMM W B DJEKTPOHHOM  BHUJE
¢ ucnons3opanueM EMCO/].

Perucrpanust npaBoBOro akra npoU3BOAUTCS B IEHB €r0 MOCTYIUICHUS B OTAET
JEJIONPOU3BOACTBA.

[Ipu pervcrpanuu MpaBOBOrO AKTa MPOBEPSIOTCS O(POPMIIEHUE M KOMILICKT-
HOCTh (HQJIMYME BCEX MPHIIOKCHMI ), YKa3bIBAOTCS JaTa PETMCTPALMAU (YUCIO, MeE-
Csll, TOJ) U PETUCTPALMOHHBI HOMEDP B MOPSAIKE BO3PACTAHUS HOMEPOB B MpeeEnax
KJICHJAPHOTO r0J1a OTAEIBHO I KKIOTO BAJA ITPABOBOTO AKTA.

6.3.3. TlocTaHOBIICHUSIM TIPUCBAMBAKOTCS HOMEPA O€3 MHAEKcA. PacnopsokeHH-
M TPUCBAMBAKOTCS HOMEpPAa € MHACKCOM "-p", PaCHOPSHKEHUSAM MO JIMYHOMY
cocraBy — HoMepa ¢ unaackcom "-PJI", o komanaupoBanuu — "-PK", 06 oTmyckax —
"-PQO", 0 IpUMEHEHUN IUCLMIUIMHAPHOIO B3bicKaHus — "-PJ1". PacnopspkeHus mo
JUYHOMY COCTaBy, O KOMaHAMPOBAHUM, 00 OTIYCKAaX, O MPUMEHEHUH JAACUMUILIIMHAP-
HOI'O B3BICKAHUsI PETUCTPUPYIOTCA B OPraHe aJAMHUHUCTPALMHU, YIIOJTHOMOYEHHOM HA
BEJICHUE KaJAPOBOH PaOOTHI.

6.3.4. Konuu npaBoOBBIX aKTOB M3TrOTABJIMBAKOTCS C MOMOIIBK CPEACTB ONEpa-
TUBHOU moymrpaduu (Kcepokonuu). TEeKCT KOMUM MPaBOBOTO aKTa JOJDKEH OBITh
YETKUM, XOPOIIO YUTAeMbIM. [Ipy M3rOTOBIEHUM KOMUI MPABOBBIX aKTOB COOCTBEH-
HOPYYHAas NMOAIKUCH JIMLA, MOANKACABIIETO MMOUIMHHUK TPABOBOT0 aKTa, WM JIMLA, €T0
3aMEMIAOIIET0, HE BOCHPOU3BOAUTCS. KaKaplil SK3EMIULSIP KOMMU MPABOBOTO AKTa
3aBEPACTCS MEYATHIO OTAENA ASIONPOU3BOACTBA. OTTUCK MEYaTH CTABUTCS TaK, YTO-
OBl OH 3axBaThIBAJl HAUMEHOBAHHWE JOJLKHOCTH JIMLA, MOANMCABIIECTO MOATUHHUK
npaBoBOro akra. Haanuce "BepHO" HA KOMUSX MPABOBBIX AKTOB HE MPOCTABIISAETCS.

Konuu npuno>xeHuii K MpaBOBBIM aKTaM IE€YAThIO HE 3aBEPSIOTCS.

6.3.5. 3aBepeHHBIE KONMUM MOANKACAHHBIX M 3aPETMCTPUPOBAHHBIX IMPABOBBIX
AKTOB OTJEN AEJIONPOU3BOACTBA HAIPABIAECT aapecaraM COIVIACHO 3asBKE Ha pac-
ChUIKY. OTBETCTBEHHOCTh 34 TNPABMIIBHOCTH COCTABIICHMs 3a9BKM HA PACCBUIKY
Y TUPAKA PACCBUIKM MPABOBOI0 aKTa HECYT COCTABUTEIL MPOEKTA MPABOBOIO aKTa, Py-
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KOBOJMTENb OTPaciaeBOro ((QpyHKIMOHATBHOIO), TEPPUTOPHATBHOIO OpraHa aaMWHU-
CTpaLyry, BHECIIETO (MOATOTOBUBLIETO) MPOEKT.

OOpa3ipl 3asBOK Ha PacChUIKY MPABOBBIX aKTOB MPUBEACHBI B MPUJIOKEHUN 26 K
HHcTpyKimm.

[Ipm OTCYTCTBUM 3asiBKM HA PACCBUIKY BCE KONMMUM MPABOBOI0O aKTa HAIPaBiis-
FOTCsI COCTABUTEITIO MMPOEKTA, KOTOPBIM CaM HECET OTBETCTBEHHOCTD 34 X PACCHIIIKY .

CTOpPOHHMM OpraHM3alUsaM W PU3NYECCKUM JIMLAM, B OTHOLICHUN KOTOPBIX U3-
JaHbI MPABOBBIC AKThI, KOMMK MPABOBBIX AKTOB HAMPABIISAIOTCS OTPACIEBBIMA ((PYHK-
UOHAJIbHBIMH ), TEPPUTOPUATBHBIMU OPraHaMW aJMUHUCTPALAN, BHECIIAMHU TPOEKT
IIPaBOBOrO aKTa.

6.3.6. Konus mpaBOBOro akra, MMEIOMIETO MyHKT 00 onyOIMKOBAaHUM B CPE-
CTBaxX MaccOBOW WMH(pOpPMALMK, EPEAACTCS OTACIOM JEJIOMPOU3BOJCTBA B YIIPABIIE-
HUE N0 B3aAMMOJACHCTBHIO CO CPEACTBAMHM MAacCOBOW MH(pOpMALMKM aJIMUHHACTPALNAH,
KOTOpPOE 00ECIEUMBAET CBOEBPEMEHHOCTh M MPABUIBHOCTh O(PHUIMATBLHOrO onyOnu-
KOBAHMS PABOBBIX aKTOB.

6.3.7. Konuu npaBoBOTO aKkTa, UMEOLIETO MyHKT 00 00HAPOAOBaHUH, OTIAECIOM
JEJIONPON3BOACTBA HAMPABISAIOTCS Ui OOHAPOJOBAHUS B MOPSIKE, YCTAHOBIEHHOM
YcTaBOM MyHULIMITATLHOTO 00pa30BaHusl TOPOA-KYypopT AHama.

6.3.8. Pacchuika KON MOAMMCAHHBIX MPABOBBIX AKTOB OCYILECTBISIETCS B TEYE-
HUE He Oosee 3 pabounx AHEH CO JHs PErucTpalvy MPABOBBIX AKTOB B OTACIE JIENO-
ITPOM3BOACTBA.

6.3.9. Bermaya TOMOHUTENBHBIX SK3EMITISIPOB KOMUI MPUHATHIX MPABOBBIX aK-
TOB OCYIIECTBIISIETCS IO MUCBbMEHHOMY 3alPOCy, HANIPABIISIEMOMY B aIpEC OTAENA Je-
JIOTIPOM3BOJACTBA, B KOTOPOM  YKa3bIBACTCS  KOJMYECTBO  DK3EMIUISPOB
1 00OCHOBBIBAETCSI HEOOXOUMOCTD BBIAUYM KOMHA B YKa3aHHOM KosuuecTse. [loiy-
yaresb KOMUA PACIIMCBIBACTCS B COOTBETCTBYIOIIEM JKYPHAJIE BBIIAYM KOMMIA NTPaBo-
BBIX aKTOB.

6.3.10. [ToammHHBIE 3K3EMIUISAPBI TPABOBBIX AKTOB, O(QOPMIICHHBIE B Z€ia U
BKJIFOYEHHBIE B OINKCH JEIT TOCTOSHHOTO XPAHEHUS, B TCUEHUE IOAA XPAHATCS B OTIE-
JIE€ AETTONPOM3BOJICTBA, A 3aTEM MEPENAOTCS B APXUB AIMAHUACTpALMK. 110 ucreueHnn
YETBIPEX JIET XPAHEHUS B APXMBE QJIMUHUCTPALMH €A MEPENAKOTCSA B APXUBHBIN OT-
JIEJT AIMUHUACTPALMU HA TIOCTOSSHHOE XPAHEHHUE.

6.3.11. Bergaya NOIMHHBIX K3EMIUSIPOB MPABOBBIX AKTOB HE OCYILECTBIISACT-
Csl (32 UCKITFOUEHUEM CITY4aeB, MPEIYCMOTPEHHBIX JCHCTBYOLIMM 3aKOHOAATETLCTBOM ).
Hcnonbs30BaHre NOUIMHHBIX SK3EMIUISPOB MPABOBBIX AKTOB I O3HAKOMIIEHUS TIPO-
M3BOJUTCA B OTHAENE ACIONMPOM3BOACTBA C PA3PEIUCHUs HAYAIbHUKA OTAENA ACIO-
POM3BOJCTBA U MO COIIACOBAHMIO C 3aMECTUTENIEM TJIaBbl MYHULMITAILHOTO 00pa-
30BaHMs TOPOA-KYPOPT AHana, KypUPYHOLIUM BOIPOCH IEIONMPOU3BOACTBA.

6.3.12. Beraaua KONuii TpaBOBBIX aKTOB aJMUHUCTPALMK TPAXKIAHAM, OPTraHu-
3alUsAM TPOU3BOAMUTCS B COOTBETCTBHM C aJIMUHUACTPATUBHBIM PETIAMEHTOM IIPENO-
CTaBJICHUS MYHULMIIAJIILHOH YCJIYTH MO BBIJAYE KOMWWA MPABOBBIX AKTOB aJMHHMU-
CTpauy MYHHLMIATLHOTO 00pa3oBaHMs TOPOA-KYPOPT AHama, yTBEPXKAACMBIM Tpa-
BOBBIM aKTOM aJIMMHUACTPALMK MyHULMIIAILHOTO 00pa30BaHus TOPOA-KypOpT AHana.
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6.4. CoryiacoBaHue NpoOEKTOB CIYKEeOHBIX
JOKYMEHTOB, HANIPABJ/ISIEMbIX HA MOANNCH
1aBe MyHHIUNAJIBHOTO 00Pa30BaHNA
ropoa-KypopT AHamna, ux NoaAnucaHue

6.4.1. CornacoBaHu€ MPOEKTOB CIIY>KEOHBIX TOKYMEHTOB, KOTOPBIE MOAINHUCHI-
BacT I71aBA MYHULMOAIBHOTO 00pa3oBaHMs FOPOA-KYpPOPT AHamna, OCYIIECTBISETCS
NOCPEACTBOM HAMPABJICHUS TPOEKTA COTTIACYOIIUM JIMLAM U 0(OPMIIEHUS pe3yibTa-
ToB cornacoBanus B EMCO/[ B PKII/I.

[IpeacraBnsemple Ha TNOANUCH [NIABE MYHHULMIAIBHOTO  0Opa30BaHMs
rOpOJ-KYPOPT AHara MPOEKTHI CITY>KEOHBIX JOKYMEHTOB JOJDKHBI ObITh COTJIACOBAHBI
B EMCDO/] (¢ cobnofacHrEM YKa3aHHOW MOCJIEI0BATEILHOCTH) PYKOBOJUTENIEM OT-
pacieBoro ((PyHKIMOHAIBHOIO), TEPPUTOPUAIBHOIO OpraHa aJIMUHHACTPALMH, MEPBBIM
3aMECTUTENEM (3aMECTUTENIEM) I1aBbl MYHULMNAIBHOTO 00pa30BaHUsI TOPOA-KYPOPT
AHara, MpaBoOBbIM YIIPABICHUEM, OTACIOM JIEJIONPONU3BOICTBA.

6.4.2. B cnyvae ecnu City>k€OHOE MUCHMO MOJTOTOBJIEHO BO UCMOJTHEHUE KAKO-
ro-1ud0 NopyydeHMs (3ampoca) v MPEACTABISETCS HA BUBMPOBAHUE U TOJNUCAHUE, K
NUCbMY B 0053aT€TbHOM MOPSIKE MPUJIAracTcs AOKYMEHT, NOCTY>KMBIIMI OCHOBA-
HUEM JJIsl €r0 MOATOTOBKHM (MOPYYECHHE, MUCbMO, PE3OJIIOLMNA, UHOW JOKYMEHT) (B
CJIy4ae MOJArOTOBKM MPOEKTA OTBETA HA JOKYMEHT, 3aperucTpupoBanubiii B EMCO/,
B PKII/] nenaercs ccbiika Ha ATOT JOKYMEHT (0(POpPMITSIETCS CBS3KA), B MHBIX ClTyYa-
X JOKYMEHTBI CKAHUPYIOTCSI U BMECTE C MPOCKTOM CITY>KEOHOrO MHUCHhbMA MPUKPEI-
asitorest kK PKITJT).

6.4.3. IlpunosxeHust K MACbMY 3a MOJANKCHIO IN1aBbl MyHULMITIAILHOTO 00pa3o-
BaHUsl TOPOJ-KypOpT AHana JA0JKHBI ObITh TOANUCAHBI PYKOBOIUTENIEM OTPACIIEBOTIO
(pYHKUHMOHAIBHOTO), TEPPUTOPHATILHOTO OpraHa agMUHUCTPALMH, MOATOTOBHUBILIETO
IPOEKT MUCHhMA.

6.4.4. TIpoekT city>ke0HOr0 JOKYMEHTA Ha COTJIACOBAHUE B MPABOBOC YIPABIICHHUE
HAIpaBJIIETCS HE MO3JHEE, YeM 3a 9 pabounx JHEH, B OTAEH NEIOMPOU3BOACTBA — HE
NO3/HEe, YeM 3a 7 pabouux JHEH N0 MCTEUEHWsI KOHTPOJIBHOIO CPOKa JOKYMEHTA, 3a
UCKITFOUEHUEM CITy4aeB, Koraa 0oyiee KOPOTKHIA CPOK MOATOTOBKM OTBETHOTO, MHUILIAA-
TUBHOI'O ¥ MHOTO MUCbMA WM APYTOro JETOBOrO JOKYMEHTA YCTAHOBIIEH PE30JIFOLUEH
PYKOBOAMTENS JIMOO ONPEACICH B MOCTYMHBLIEM B aIpEC TJIaBbl MYHULIMIIAIBHOTO 00-
Pa30oBaHMs TOPOJ-KYPOPT AHaNa NUCbME.

6.4.5. IlpencrapiaeHue MpoeKTa CayKeOHOro JTOKYMEHTA Ha MOJNKCH [NIaBEe MY-
HULAMAILHOTO  00pa3oBaHUsl TOPOA-KypOpT AHama HEoOXOauMO OOECHeunTh HE
NO3/HEE YeM 3a 5 paboumx JHEH A0 JHS MCTEYECHUST KOHTPOJIBHOTO CPOKa JOKYMEHTA, 34
UCKITFOUEHUEM CITy4aeB, Koraa 0osiee KOPOTKHA CPOK MOJArOTOBKH OTBETHOTO, MHULIAA-
TUBHOI'O ¥ MHOTO MUCbMA WM APYTOro JETOBOTO JOKYMEHTA YCTAHOBIIEH PE30JIFOLUEH
PYKOBOAMTENS JIMOO ONPEACICH B MOCTYMHBLIEM B aIpEC TJIaBbl MYHULIMIIAIBHOTO 00-
Pa30oBaHMs TOPOJI-KYPOPT AHaNa NUCHME.

6.4.6. CornacoBaHHbIA MPOEKT CITY>KEOHOTO JOKYMEHTA HAITPABJISETCS HA TO/I-
MUCh TJIaBE€ MYHMIMNAIBHOTO 00pazoBaHus ropoa-kypopt AHama B EMCO]/I. 3amnpe-
IAcTCd  HAMNpPABJICHWE HA TOANUCh [J1aB€ MYHUUMOAIBHOTO O0Opa30BaHUs
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ropoa-kypopt Anana B EMC3/] npoekra city:keOHOTO JOKYMEHTA, HE COMIACOBAH-
HOTO ¢ JOJGKHOCTHBIMH JIMIIAMU, YKA3aHHBIMU B MYHKTE 6.4.1 HAacTOAmEro pazacia.

['maBa MyHMIMOATBLHOTO OOPa30BaHUS TOPOJA-KYPOPT AHAma MNOAMUCHIBACT
ciykeOHbie 1oKkyMeHTBl B EMCO/] ycuieHHOH KBaIM(PUIMPOBAHHON 31EKTPOHHOM
MOJIHCHIO.

6.4.7. Ilocne moanucaHus TJIABOH MYHHIMITATBHOTO OOpa30OBaHMs TOPOA-KY-
POPT AHama nmucbMO B 3JCKTPOHHOM BHJIe B EMCO/] aBTOMATU4ECKHA HAMPABJISICTCS
HA PETUCTPALMIO B OTAEN AEIOMPOU3BOACTBA.

6.4.8. B oTAENBHBIX CAyyasx, MO PEUICHUIO TJIABbl MYHHUIMIAIBHOTO 00pas3o-
BaHUsl TOPOA-KypOpPT AHama, Cay>KeOHBI JOKYMEHT MOXKET OBbITh MOANKMCAH HA Oy-
MaKHOM HOCHTETIE.

B cnaywae moanucanust Ciy>keOHOTO JTOKYMEHTAa Ha OyMa’KHOM HOCHTENE CO-
IJIACOBAHHBIM MPOEKT JOKYMEHTA (C BU3aMH COTJIACOBAHMS JIML, YKA3aHHBIX B ITYHKTE
6.4.1 HacTosIEro pasjena, Ha BTOPOM SK3EMIUIAPE JOKYMEHTA) MEPEAACTCs JUis
NOJMUCAHUS YEPE3 MPUEMHYIO IEPBOTO 3aMECTUTENS (3aMECTHUTENS ) TJIABBI MYHUIIU-
NaJIBHOrO 00pa3oBaHMs rOPOA-KYpPOPT AHama, KOOPAHMHHUPYIOIIETO U KOHTPOJIUPYIO-
Iero oTpaciicBoi ((PyHKIMOHAIBHBIN), TEPPUTOPHUAIIBHBII OpraH aJAMHUHHACTPALNAH,
[TOArOTOBUBIIUINA ITPOEKT.
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7. OPTAHU3AIUA JOKYMEHTOOBOPOTA
7.1. IIpyHUMIIBI OPraHU3ALUH JOKYMEHT0000p0Ta

7.1.1. JIokyMEHTOOOOPOT BKIIFOYAET BCIO MOCIEAOBATEIBHOCTD TMEPEMEILECHHUNA
JOKYMEHTOB, a TAK)KE OMNEpaliv, COBEPIIAEMBIEC C TOKYMEHTAMH B IIPOLIECCE CO3IAHMS
Y ACTIOJTHEHMUS.

B nporecce nokymeHT0000poTa 00ECICUMBAOTCS:

IPUEM U MEPBUYHAs 00PabOTKA MOCTYMAKOLIAX JOKYMEHTOB;

NPEABAPUTEIBHOE PACCMOTPEHHE M PACIPEACIICHUE MOCTYMAOIAX JTOKYMEHTOB;

perucTpauus JOKyMEHTOB;

PAcCMOTPEHHE JOKYMEHTOB TOJDKHOCTHBIMU JIMLIAMH 3 IMAHUCTPALINH;

NOJTrOTOBKA PE3OIOLMIA ¥ JOBEACHUE JOKYMEHTOB 0 UCTIOJHUTENEH;

NOJTrOTOBKA MPOEKTOB JIOKYMEHTOB,;

COIJIACOBAHHUE MPOEKTOB JOKYMEHTOB,;

NOJNNCAHNE POCKTOB JOKYMEHTOB;

00paloTKa 1 OTHpaBKa UCXOASIIUX JOKYMEHTOB,;

KOHTPOJIb 33 HCIIOJTHEHUEM,

(opMHpOBaHKE TOKYMEHTOB B JIETIa, YUET ¥ XPAHCHHUE JIENT.

7.1.2. Llenb opraHu3amyii JOKYMEHTOOOOpOTa — OOECIIEUEHUE CBOEBPEMEHHOTO
NPUHSATHSL YIPABICHYECKAX PEICHUN W MX UCTIOJTHCHHSI.

3amaua TOKyMEHTO000pOTa — OPraHU30BaTh ABHKEHHUE TOKYMEHTOB MO HAUMEHEE
KOPOTKOMY MyTH C MHHHUMAJIbHBIMM 3aTpaTaMH TPyJa W BPEMECHH, B YCIOBHUSX JJIEK-
TPOHHOTO JAOKYMEHTOOOOpPOTa — 00ECHEUnTh AOCTYN K JOKYMEHTaM MOJb30BATEISAM
EMC3/] B COOTBETCTBUHM C MPEAOCTABIICHHBIMU UM TIPABAMHU.

7.1.3. Tlopsaok  MPOXOKACHHS JOKYMEHTOB HAa OYM@KHBIX  HOCHTENSX
Y DJICKTPOHHBIX JTOKYMEHTOB M OMNEPALMH, MPOU3BOJUMBIE C HUIMH B aAMAHUCTPALINY,
onpenenstores MHCTpyKIMEH 1 NPUHUMAaEMBbIMU Ha OCHOBE MHCTPYKIIMKM NPaBOBBIMA
aKTaMM.

7.1.4. B aqIMUHHACTpALMKA UCHOJIB3YIOTCS 3JIEKTPOHHBIE JOKYMEHTBI, CO3JAHHBIC
0€e3 MpenBapuUTENbHOIO JOKYMEHTUPOBAHUS HA OYMa)KHOM HOCHTEIE, M SJIEKTPOHHBIC
KOMHX JTOKYMEHTOB, TOJYYEHHBIE B PE3YJIbTATe CKAHWPOBAHMS TOKYMEHTOB HAa OyMa-
HOM HOCHTEIIE.

ONEKTPOHHBII TOKYMEHTOOOOPOT B A AMHUHUCTPALIMMA OCYILECTBIISIETCS C HCIOIb-
3oBanreM EMCDO/I. Bee aelcTBHs, MPOU3BOAUMBIE C TOKYMEHTOM (PETUCTpALMs, BHE-
CCHME PE30JTIOLMIA, COTJIACOBAHKE, NMOAMUCAHUE, TTOCTAHOBKA HA KOHTPOJb M CHSATHE C
KOHTPOJIS, PACChUIKA, O3HAKOMJICHUE, CITUCAHUE B JEJ0, Mepefavya B apXuB), B 00s13a-
TenpHOM Topsiike pukcupyrores B EMCOJ1 B PK nokymenTa. [lpu stom k PK moky-
MEHTA JIOJDKEH ObITh MPUKPEIUIEH (Paiiil 3IEKTPOHHOIO TOKYMEHTA B (popMare, onpee-
nsiemom oneparopom EMCO/T.

JIOKyMEHTBI, IMEIOIIAE BPEMEHHBIE CPOKH XpaHeHHs (10 10 JIET BKITFOYHUTEIBHO),
MOTYT CO3JaBaThCsl, XPAHUTBCS U MCTIOIBb30BATHCS UCKITFOUMTENBHO B (POPME 3IEKTPOH-
HBIX JOKYMEHTOB.
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[lepeyeHb TOKYMEHTOB, CO3AAHUE, XPAHEHUE W MCIOJIB30BAHUE KOTOPBIX PEKO-
MEHYETCSI OCYLIECCTBIIATh UCKITFOUUTEIIBHO B (POPME AIIEKTPOHHBIX JOKYMEHTOB, MPH-
BCJIEH B puiokeHnu 27 k MHCTpyKImn.

7.1.5. Opranuszauust ABWXCHUS JOKYMEHTOB B YCIIOBHSIX JJIEKTPOHHOTO JOKY-
MEHTO000POTA OCYIIECTBIISIETCS B COOTBETCTBHU C PEMTIAMEHTHPOBAHHBIMU MapLIPyTa-
MU, pa3padaTbIBACMbIMU OTIEJIOM JACIONPOU3BOACTBA M JIMLAMH, OTBETCTBECHHBIMHU 34
JETONPOM3BOACTBO. MapiupyThl ABHXKEHHS OPraHM3alOHHO-PACTIOPSAUTEIBHBIX 10~
KYMEHTOB JIOJDKHBI OBITh ONTAMAIBHBIMU 110 3aTPaTaM BPEMEHU, HE TOJDKHBI IOy CKaTh
QyOJIMPYIONIMX ONEPAlMid W BO3BPATHBIX JBM)KEHWH, HE OOYCIIOBJICHHBIX JIEIOBOM
HEOOXOMMOCTBHO.

7.1.6. Opranuzauust JOKYMEHTOOOOPOTa B QIMUHHCTPALMM OCHOBBIBACTCS HA
NPUAHLUIAX:

LEHTPAIM3ALMH ONEPaLyi 10 MPUEMY U OTIIPABKE JOKYMEHTOB;

pacnpencieHusl TOKYMEHTOB HAa JOKYMEHTOIMOTOKH, WMEKOIIME OJMHAKOBBIN
MappyT (MapLpyTHU3aLys J0KyMEHTOB),

OpraHu3alrK MPEABAPUTEIBHOTO PACCMOTPEHHSI BXOASIINX TOKYMEHTOB,

WCKJIFOUEHHUS BO3BPATHBIX JABIKEHUIN TOKYMEHTA, HE OOYCIIOBIIEHHBIX CITYKEOHOM
HEOOXOIUMOCTBIO;

OJJHOKPATHOCTH PErUCTPAlM JOKYMEHTOB (PETHCTpalUs JOKYMEHTOB, HANPAB-
asiembix o EMCO], ocyniecTBisieTcst OJIuH pas),

yCTpPaHEHHs HEOOOCHOBAHHBIX COTTACOBAHMI MPOEKTOB TOKYMEHTOB,;

BPEMCHHOM  perjlaMeHTaluMu  omnepanuii  nmo  o0paldoTKe, PaCCMOTPEHHIO
Y COMIACOBAHUIO TOKYMEHTOB.

7.1.7. B 1OKyMEHTOOOOPOTE AIMUHUCTPALM BBIIEISFOTCS CIEAYIOIIME JTOKY-
MEHTOIOTOKH:

BXOASLIHE (MOCTYMAKOMINE) JOKYMEHTBHI,

UCXOAIIME (OTIPABISIEMBIC) JOKYMEHTHI,

BHYTPEHHHE JTOKYMEHTBI.

B cocraBe BXOAAIMX W UCXOAIIMX JOKYMEHTOB BBIICTISFOTCS:

JOKYMEHTBI MCIIOJIHUTENIbHBIX OPraHOB IOCYNapCTBEHHOM Biiacth KpacHonmap-
CKOTO Kpasi, UHBIX TOCYJAPCTBEHHBIX OPraHOB;

JOKYMEHTBI MOABEIOMCTBEHHBIX OPraHU3alHii;

JOKYMEHTBI M3 FTOCYJAPCTBEHHBIX U HETOCYAAPCTBEHHBIX OPraHU3alni;

3anpockl AenytaroB ['ocynapcTBeHHo# [{ymbl 1 wieHoB CoBeta denepanuu, ae-
NyTaToOB 3aKOHOJATENBHBIX OpPraHoB cyObekTOB Poccuiickoi denepanmu;

oOpateHust Tpak/IaH;

JOKYMEHTBI U3 MPABUTEIIBCTBEHHBIX W HENPABUTEIBCTBEHHBIX OpraHM3alyii 3a-
PYyOEKHBIX CTPaH M APYTHE TPYIIbI JOKYMEHTOB.

7.1.8. JloctaBka 1 OTIpaBKa JOKYMEHTOB B aAMHUHHUCTPALMIO OCYIIECTBIISIOTCS
CPEACTBAMHU MOYTOBOM CBSI3H, (PENBIBETEPCKOM CBA3M, HAPOUHBIMH U TOCPEICTBOM pa3-
JIMYHBIX BUOB SJIEKTPOHHOM CBsI3M ((hakCuMUbHAs, TenerpadHas, SJIEKTPOHHAS 1104Ta,
CHCTEMA MEKBEOMCTBEHHOTO AJIEKTPOHHOTO JoKyMeHToo0opoTta (MO10) u EMC3B/),
a TaKXKe MOCPEICTBOM (eNEPATbHONW TOCYAAPCTBEHHON HH(POPMALMOHHOM CHUCTEMBI
Enunbiii nopran rocy 1apcTBEHHBIX M MyHHLIMNAIBGHBIX YCIYT ((PyHKIMIA) ¥ (WIK) peru-
OHAJIbHBIN MOPTAJT FOCYTAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.
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7.2. llpuem, nepBuvHasi 00pad0TKA MOCTYNAKIINX JOKYMEHTOB

7.2.1. B aAMUHUCTpAUIO JOCTABISAECTCS KOPPECTOHACHIMS B BUAC MUCEM, NOY-
TOBBIX KapTOueK, OaHACpONEH M NAKETOB, MEYATHBIX HW3JaHWMH, Teserpamm, (akco-
rpaMM, JIEKTPOHHBIX JOKYMEHTOB M 3JIEKTPOHHBIX KOTIMI TOKYMEHTOB.

7.2.2. Ilpuem, nepBuuHas o0pabOTKa, paclpeaceHue U PETUCTPaLMsl TOKYMEH-
TOB (€CJIM KOPPECIOHACHTHI HE SIBISIFOTCS yyacTHuKamMu EMC3/]) Ha OymMa’)kHOM HOCH-
TeNe WM B (POpPME 3JEKTPOHHOTO JOKYMEHTA, MOCTYMAIIMX B aIPEC IJ1aBbl MyHHIIU-
NaIBHOrO 00pa30BaHusl TOPOA-KYPOPT AHAMNA WM €r0 3aMECTUTENEH, OCYILECTBIISIOTCS
B OTJIEJIE JETIONPOU3BOJICTBA.

KoppecnonneHums, aapecoBaHHas HEMOCPEACTBEHHO OTPACiIeBbIM ((DYHKLIHMO-
HAJTbHBIM ), TEPPUTOPUATIBHBIM OpraHaM aAMHUHUCTPALMH, TPUHUMAECTCS U PETUCTPUPY-
€TCsl B 3TUX OPraHax CaMOCTOSITENBHO.

[InceMeHHBIE OOpaleHUs] TPAKAAH, BKIKOYAs oOpalleHust 00ObEIMHEHHUIA TpaX-
JaH, TOCTYNMBIIAE B aAMUHUCTPALMIO, NMEPENAOTCA IJII PETUCTPALMU B OTACT IO
padoTe ¢ oOpaleHUs MU TPaXAaH aAMUHACTpalMK. [lncbMeHHbIe 00palleHus TpaX-
JlaH, MOCTYMHBIINE B OTPACIEBBIE ((PYHKIMOHABHBIE), TEPPUTOPUAIBHBIE OPraHbl
aJIMAHUCTPALIAHA, PETUCTPUPYIOTCS COOTBETCTBYIOIIMM OPraHOM.

7.2.3. Bce nmoctynuBImMe Ha OyMa)KHOM HOCUTEE AOKYMEHTHI MOAJICKAT MEp-
BUYHOI 00PabOTKe, BKIFOUAOLICH:

POBEPKY MPABUIILHOCTH JOCTABKH JOKYMEHTOB;

MPOBEPKY LETOCTHOCTH YITAKOBKH (KOHBEPTOB, TAKETOB),

BCKPBITHE YIIAKOBKH (34 MCKJIOYCHUEM KOHBEPTOB, MAKETOB C MOMETKOM "JInu-
HO" ¥ rpadamMu OrpaHuUEHUst JOCTYIA K JOKYMEHTY ),

POBEPKY LETOCTHOCTH BXOSIINX JOKYMEHTOB, BKIIFOYAs PUITOKEHHS,

YHAUTO>KEHHE KOHBEPTOB, NAKETOB WIIM YIIAKOBKHM (KPOME CITy4acB, YKa3aHHbBIX B
nyHkte 7.2.6 UHCTpyKImn),

POCTABJICHUE OTMETKH O MOCTYIUICHUH JOKYMEHTA.

7.2.4. OmrOOYHO JOCTABJIEHHBIE JOKYMEHTBI TMEPECHIIAOTCS MO HA3HAYCHHUIO
WM BO3BPALIAKOTCS OTHMPABUTENO. J(OKYMEHTBI, MOCTYNHMBIIME B MOBPEKICHHON yma-
KOBKE, ITPOBEPSIFOTCS HA LETOCTHOCT.

[TouToBBIE OTHPABICHUS, UMEIOIINE CTPAHHBIA 3amax WM LBET, MPEANOJIOKH-
TETLHO UMEIOIIUE BIIOKEHHS, HE XaPAKTEPHBIE AJIsl TOYTOBBIX OTIPABIICHUMN, HE BCKPBI-
BatoTca. O MOJyYEHUHM TOJO3PUTENILHOIO TMOYTOBOTO OTHPABJICHUS JOKJIAIbIBACTCS
HAYaJIBHUKY OTJENa ACIONPOU3BOJACTBA U B YIIPABIICHUE 1O B3aUMOJIEHCTBHUIO C TPaBO-
OXPAHUTEIIBHBIMU OpPraHaMy aJMHUHUCTPALIHAN.

7.2.5. 11pu MOCTYIUIEHUH BXOJSILETO TOKYMEHTA B IOBPEKICHHON YIIAKOBKE, T10-
BPES)KACHUM JOKYMEHTA WM €10 MPUJIOKCHUH, MTPHA OTCYTCTBUM B KOHBEPTE (TIAKETE)
JOKYMEHTA, €0 YacTW WM NPWIOKEHUH K HEMY, a TakKe MPU OTCYTCTBHU IMOATUCH
HA BXOJILEM JOKYMEHTE COCTABIISIETCS aKT B TPEX 3K3EMIUIIPAX Ha OyMakKHOM HOCH-
Tene, MOANMCHIBAEMBIN TpeMst paOOTHUKAMU OT/IeNa ACTIONPOU3BOICTBA.

OnuH 3K3EMITISIP aKTa BBICBIIACTCS OTHPABUTEN0, BTOPOA BMECTE € BXOASIIAM
JOKYMEHTOM TIEPEAACTCA HA PETUCTPALMIO (€CIM PErMCTpauus BO3MOKHA), & TPETHH
OCTaeTCs B OTAECIE AEJIONPOU3BOACTBA.
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7.2.6. KoHBEpTHI (ITAKETHI, YIIAKOBKA) COXPAHSIFOTCS M MPUIAraroTCs K BXOASALIIM
JOKYMEHTaM B CITyYasX:

€CIIM TOJIBKO TI0 HUM MOYKHO YCTAHOBUTH OTIIPABUTENIS WJTH ATy OTIIPABIICHHUS,

€CIIM B HUX HAXOJATCS JTOKYMEHTHI MO CyIeOHBIM JenaM (MCKOBbIEC 3asBIICHHMS,
CyAcOHBIE TOCTAHOBIICHUS (AKTHI) U AP. ),

€CIM BXOJAIIMI JOKYMEHT MOCTYNWI MO3KE YKA3aHHOTO B TEKCTE JTOKYMEHTa
CPOKa UCIIOJIHEHHUS (JaThl MEPOTIPUSITHSA ),

npy OOJIBIIOM PACXOXKICHUH MEXIY AATaMH NOJANHCAHWS W TOJYYEHHs JOKY-
MEHTOB.

[Tocne 3aBepiicHust pabOThHI ¢ JOKYMEHTOM KOHBEPT BMECTE C AOKYMEHTOM MO-
CTYIIACT HAa XPAHECHHUE B JIEJIO U YHUUTOXKAETCS MOCIIE UCTEUCHHSI CPOKA XPAHEHHS TOKY-
MEHTA.

7.2.77. KouBeptel  (makeTel), wuMmeromme otMerky  "Jlmuno" - ("Private"),
HE BCKPBIBAKOTCS M MIEPEIAOTCS HENOCPEACTBEHHO aIpecary.

7.2.8. DNEKTPOHHBIE JOKYMEHTHI, MOCTYNMBIIME OT TOCYJAPCTBEHHBIX OPraHOB
WJIM OpraHu3alui 1Mo 3JeKTPOHHOM nouTe U (min) nocpeactsomM M3/10, mpuHAMaroTCs
OTAEJIOM JIEJIONPON3BOICTBA U BKITFOYAKOTCS B pabOTy KaK BXOASINNE JOKYMEHTHI.

[To EMC3/] AOKYMEHTBI HAMTPABJISIFOTCS. HETIOCPEICTBEHHO PYKOBOIUTEITFO.

ONEKTPOHHBIE TOKYMEHTHI MOTYT PACreyarblBaTbCs W BKIIFOYATHCS OTACIOM JIE-
JONPOM3BOACTBA B PabOTy Kak JOKYMEHTBI HAa OyMaOXHOM HOCHTENE, €CIH
Ha JOKYMEHTE €CcTb OTMETKa 00 Ol MM AOKYMEHT MOCTymuia B OPME AIEKTPOHHOM
KOMHHU JOKYMEHTA.

7.2.9. TlepenyHas 00pabOTKa MOCTYMUBILIAX B aIMUHACTPALMIO JOKYMEHTOB 3a-
BEPLIACTCS UX PACOPEACTICHUEM (COPTUPOBKOIA) HA PETUCTPUPYEMBIE U HEPETHCTPUPY-
EMBIC.

[IpuMepHBIli ~ MEpeYeHb  HEPETUCTPUPYEMBIX  JOKYMEHTOB  MPHUBEICH
B nipunokeHnu 28 k MHCTpyKumu.

7.3. Perucrpaunusi BXOJSILIMX JOKYMEHTOB

7.3.1. Perucrpanus BXOAAIMX JOKYMEHTOB ocyiuecTrisgercss B EMCO/] HezaBu-
CHMO OT coco0a MX JOCTABKW OAWH Pa3 B MPEENIAX BbIACICHHBIX TOKYMEHTOMOTOKOB.

Cny>xeOHble JOKYMEHTBI, mocTynuBlire He yepe3 EMCOJl HenocpeacTBEHHO
B IIPUEMHBIE [IaBbl MyHHUIMNAIBHOTO 00pa3oBaHusi TOPOI-KypopT AHara, €ro nepBoro
3aMECTUTENS (3AMECTUTENIEH ), MOANEKAT 00sI3aTENIbHON Nepeaaye 10 X PaCCMOTPEHUS
PYKOBOJMTENIEM HA PETUCTPALIMIO B OTAEN ACTIONPOM3BOICTBA.

JIOKyMEHTBI, IOCTYNAOIIME U3 IPYTUX OPraHU3alni, HE SBJISIOIIMXCS YYACTHH-
kamu EMCO/], HenocpeAcTBEHHO B OTpaciieBbie ((PYHKIMOHAIBHBIE), TEPPUTOPHAITL-
HBIC OPraHbl aAMUHUCTPALUH, TPEOYIOIUE PACCMOTPEHHS PYKOBOAMTEIIEM, TIEPEAAOT-
Csl ISl PETUCTPALMA JIMIY, OTBETCTBEHHOMY 3a BEICHHE JIEJIONMPOU3BOCTBA COOTBET-
CTBYIOILIEIO OTPAcieBOro ((PyHKUMOHAIBHOIO), TEPPUTOPUATIBHOIO OpraHa aJMWHH-
CTpauuu.

7.3.2. Perucrpanusi BXOAAIMX JOKYMEHTOB OCYIIECCTBIISIETCS B IEHb UX MOCTYI-
JICHUSl WJIM Ha CICAYIOIMA padounii AeHb (B ClTydac MOCTYIUICHUS! TOKYMEHTOB MOCHE
16.00 nnu B HEpaboyee Bpems).
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JIOKyMEHTBI, MOCTYNUBIIKAE ¢ OTMETKAMM "'CpPOYHO", "OmeparuBHO" U JIp., PETH-
CTPUPYIOTCS HE3AMEUTUTEIILHO.

7.3.3.1lpu perucrpaumu Bxopsmero nokymenta B EMC3OJl B PK nokymeHra
BHOCSTCS CJIEAYIOLIUE CBEACHUS:

PETUCTPAMOHHBII HOMEP (BXOISIIMNA) MOCTYIUICHHS! (IPOCTABIISIETCS aBTOMATH-
YECKN),

JlaTa MOoCTYTJICHUS! TOKYMEHTA (ITPOCTABIISICTCS ABTOMATHYECKH ),

KOPPECIOHACHT (OpraHu3alus — aBTop TOKYMEHTA),

PETUCTPAMOHHBII HOMEP NOCTYNUBILETO JOKYMEHTA,

JlaTa MOCTYMUBLIETO TOKYMEHTA,

AaocTyn (Tpud OrpaHuyYeHHs AOCTYNA K JOKYMEHTY ),

(haMuITHs ¥ MHULAANIBI JIMLA, TOANNCABLIETO JOKYMEHT;

COCTaB (KOJIMYECTBO JIMCTOB OCHOBHOIO IOKYMEHTA W KOJIMYECTBO MPUIIOKECHUIA,
0011ee KOJIMYECTBO JIMCTOB MPWIIOKEHUH, HAaNpumep: 2/2+4);

(hailst foKyMeHTa (AJIEKTPOHHAsS KOS IOKYMEHTA),

BUJ JJOCTABKH,

azpecar,

COJCP)KaHUE (3aroJI0BOK K TEKCTY ),

pyOpHKa (BBIOpaTh U3 CIIPABOYHUKA).

[Ipu peructpanmm JOKYMEHTA, SBJISFOIIETOCS OTBETOM HAa UCXOSIINI JOKYMEHT
WJIM MIPUCITAHHOTO B JIOTMOJIHEHKE K PAHEE HAMPABICHHOMY JOKYMEHTY, B PK nokymeHTa
JICNTAETCSl COOTBETCTRYIONIAS CChUIKA (CBSI3KA).

7.3.4. Ilpn noay4YeHUN MOBTOPHBIX AOKYMEHTOB IO OJTHOMY M TOMY € BOIPOCY
3anmoHSIOTCS HOBbIe PK TOKyMEHTA CO CCHUIKOH (CBA3KOI ) HA BXOSIIMI HOMEP U JaTy
MPEBITYIEr0 0OpaIECHUS.

7.3.5. Bea nocrynaromas He yepe3 EMCOJl koppecnoHAEHIMs TOJDKHA PErd-
crpupoBarbcst B EMCO/] nenTpami3oBaHHO paOOTHUKOM, HA KOTOPOTO BO3JIOKEHBI CO-
OTBETCTBYIOLIME (DYHKIIHMH.

7.3.6. PeTUCTpallMOHHBIA HOMEP BXOJSAMIETO JOKYMEHTA WMEET CJIEIYIOULYIO
CTPYKTYPY.-

AIIEKTPOHHBIM HMHACKC AJIMUHHMCTPALMH, €€ OTPACICBOro ((PyHKIMOHAIBHOTO),
TEPPUTOPUATBHOTO OPraHa,

NPOCTABJISIEMBIN Yepe3 Aepuc MOPSIaKOBBI HOMEP JOKYMEHTa B Npeacnax Ka-
JICHAPHOTO IO/,

POCTABIISIEMBIE YEPE3 KOCYIO YEPTY JBE MOCIECAHNE HU(PBI T0a PETUCTPALIIH.

Hanpumep, Bxoasmii TOKYMEHT, 3apErMCTPUPOBAHHBIN B YIIPABICHUH 110 B3au-
MOJECHCTBUIO CO CPEACTBAMHA MACCOBOM MH(pOPMALMKN aAMUHHUCTPALMH, MOKET UMEThH
creayrommii Homep: 02-215/19.

7.3.7. Ha Bcex 3aperucTpupOBAHHBIX JOKYMEHTAX B HW)KHEH MPABOM 4acTu mep-
BOTIO JIUCTA WJIA HA WHOM CBOOOJHOM MECTE MPOCTABISETCS OTMETKA O MOCTYIUIEHUH
JOKYMEHTA (B BUJC IITAMIIA WM IITPUX-KOJA), B KOTOPOW B COOTBETCTBHH C IMTYHKTOM
3.6.25 VHCTpyKIMK (DUKCUPYIOTCS JaTa MOCTYIUIEHUS (pU HEOOXOAUMOCTH — BPEMSI
NOCTYIUICHHS B Yacax U MUHYTAX ) U BXOJAIIMI PETUCTPALIMOHHBIA HOMEP JOKYMEHTA.

7.3.8. JIOKyMeHTBI, MOCTYNHUBIIME HA OYM&)KHOM HOCHUTENE, MOCIE MPHUCBOCHUS
UM PETUCTPALIMOHHOTO HOMEPA CKAHMPYIOTCS, 32 UCKIIFOUEHHEM JOKYMEHTOB, HE TOJ-
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JeKAUMX CKAaHUPOBAHUIO B COOTBETCTBUM € 3aKOHOAATENBCTBOM Poccuiickoil denepa-
K (MputoskeHue 29). DNEeKTpOHHas KOMUs JOKYMEHTA C MPUIOKECHUSMH (TPH WX
Hamumu) npukperusiercs kK PK gokymenta w  wHanpaeisiercs no  EMCOJI
HA PacCMOTPEHUE apecary.

7.3.9. He perucrpupyembic B EMCO/] city>keOHbIE TOKYMEHTBI TP HEOOXOIM-
MOCTH MOTYT YUHTBIBATHCS B )KypHAJIax.

7.3.10. 3aperucTpupOBaHHbIE JOKYMEHTBI, KOPPECTIOHACHIMS ¢ OTMETKON "JIny-
HO", a TaKKEe HEPETUCTPUPYEMBIE TOKYMEHTHI EPEAAOTCS M0 HA3HAYEHUIO B JCHb pe-
TUCTPALVH, CPOYHAS! KOPPECTIOHIEHIMS U TENIETPAMMBI — HE3AMEUTUTENTBHO.

JloKkyMeHTBl Ha OyMa)XHOM HOCHUTENE, 3apeructpupoBannbie B EMCO/I, nepena-
I0TCS 110 HA3HAYECHUIO MO/ POCTIMCH WM OCTAKOTCS B OTHAENE AETONPOM3BOACTBA (Y pa-
OOTHMKA, OTBETCTBEHHOTO 34 PETMCTPALMIO TOKYMEHTOB ).

7.3.11. PaboTHuKH oTpacieBbiX ((PyHKIMOHATIBHBIX), TEPPUTOPUATBHBIX Opra-
HOB aJIMAHUCTPALIAN, OTBETCTBCHHBIEC 34 BEJACHHUE IEJIONPOU3BOJCTBA B JAHHBIX Op-
raHax, o0s3aHbl 3a0UpaTh JOKYMEHTHI, HAPABJICHHBIEC TIO MOYTE HEMOCPEACTBEHHO B
oTpaciieBble (PYHKIMOHAIBHBIE), TEPPUTOPUAIBHBIE OPTraHbl, B OTACIIC AEIOMPOU3-
BOJCTBA €KEAHEBHO ABA pa3a B AeHb 10 11.00. u go 17.00.

7.3.12. JlIokyMeHTbl Ha OyMa)KHbIX HOCHTENSIX, AIPECOBAHHBIC OTPACIECBBIM
(pYHKIMOHAIBHBIM ), TEPPUTOPUAIBHBIM OPraHaM aAMUHHUCTPALIMH, PACKIIAIbIBAIOTCS
B [TOYTOBBIC SIYCHKU, HAXOASAIIMUECS B OTACTE ACTOMPOU3BOACTBRA, ¢ MOHEACTBHIKA IO
yerBepr — 10 17.00 yacos, B ULy — 10 16.00 yacos.

7.4. Ilopsinok paccMOTpeHUs JOKYMEHTOB
B 0TPac/ieBbIX (PYHKIHOHAIBHBIX), TEPPUTOPHATBbHBIX OPraHaX
AIMUHHCTPALMHU U J0BEACHHS JOKYMEHTOB 10 UCIIOJIHUTEIeH

7.4.1. KoppecnnoHACHIIAS, aapeCcOBAaHHAs HEMOCPEACTBEHHO B OTPACIICBBIE
(pyHKUHMOHAIBHBIE), TEPPUTOPUATIBHBIE OPraHbl AJAMUHUCTPALAN, TPUHUMACTCA W
pErucTpupyeTcss pabOTHUKOM, OTBETCTBEHHBIM 32 PETMCTPALMIO TOKYMEHTOB B JaH-
HOM oprane, B EMCO/I.

JIOKyMEHTBI, MOCTYNMHBIIKE B OTPAcieBOM ((PYHKUMOHAIBHBIN), TEPPUTOPHAIb-
HBI OpraH aJMWHHMCTPALUH, MOICHKAT MPEABAPUTEIBHOMY PACCMOTPEHHUIO B LEISAX
pacnpeAcicHusl Ha JOKYMEHTHI, TPEOYIOIIME PACCMOTPEHUSI PYKOBOJIMTEIEM OpraHa
BJIACTH, €r0 3aMECTHTEIIEM B COOTBETCTBHM C MX KOMIICTCHUMEH, W JOKYMEHTHI,
HaIpaBJIIEMbIE HEMOCPEACTBEHHO B CTPYKTYPHBIE MOAPA3ACIICHHS (TIPY HAIIMYAR ).

[IpenBapuTenbHOE PACCMOTPEHUE BXOASAIIMX JOKYMEHTOB OCYILECTBIISIETCS MMO-
CJIE PErUCTpalMKU JTOKYMEHTOB. [IpeaBapuTENbHOE PACCMOTPEHUE MOKET MPOBOIUTHCS
J0 PETHCTpalK B CIy4ae MOCTYIUICHUsS] JOKYMEHTOB C OTMETKAMH, TPEOYIOIIUMHU
HE3aMEUTUTENBHOTO PACCMOTPEHUS U MCIIOJTHEHUSL TOKYMEHTA.

7.4.2. IlpenBapuTEIbHOMY PACCMOTPEHUIO TIOICIKAT BXOASAIINE JOKYMEHTHI, ajl-
PECOBAaHHBIE B OTpacieBOd ((PyHKUMOHABHBIN), TCPPUTOPHAIBHBIA OpraH aaMHUHU-
CTpaLMy WK €T0 PYKOBOIUTEIIO.

JIOKyMEHTBI, aAPECOBAHHBIC CTPYKTYPHBIM TMOAPA3ACICHUSAM, PYKOBOAUTENSM
CTPYKTYPHBIX MOAPA3ACICHUI U CIICHUATUCTaM, TIEPEAAIOTCS B 3TH CTPYKTYPHBIE MO~
paznencHus 0e3 NPeABAPUTENBHOTO PACCMOTPEHMSL.
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7.4.3. JIOKyMEHTBI TEPEAAOTCS HA PACCMOTPEHUE PYKOBOJUTEIIIO OTPACIEBOrO
(pyHKIMOHATBHOTO), TEPPUTOPHATBHOTO OPraHa aIMUHHMCTPALMH TOJBKO IMOCIE PETH-
CTpaLMH.

PaccmoTpeHre TOKYMEHTOB PYKOBOJIMTENEM OCYIIECTBISIETCSA B JCHb MEPEAAYN
JOKYMEHTOB PYKOBOJIMTENIO WM HA CICAYIOIMIA padounii A€Hb, €CITA TOKYMEHTHI Tie-
PEIaHbl PYKOBOAMTEIO B KOHIE PAa00YEro JHS.

JIOKyMEHTBI, TPEOYIOIINE CPOUHOTO PACCMOTPEHUS, a TAKXKE TENErPaMMBbI MEpeIa-
FOTCSl PYKOBOJZICTBY HA PACCMOTPEHHUE HE3AMEITIUTENBHO.

7.4.4. Pe3ympTarel PaCCMOTPEHMS JOKYMEHTA PYKOBOAMTEIEM OTPACIEBOrO
(pyHKIMOHABHOTO), TEPPUTOPUATIBHOTO OPraHa aAMUHUACTPALMKA O(POPMIISIFOTCS B BUAC
pe3omonuii (mopydeHuid) (myHKT 3.6.26 MHCTpyKIuH ).

CBenieHus 0 pe30IOLMHU (MCIIOTHUTEND, COAEPKAHUE TTOPYYEHHUS, CPOK MUCIIOJIHE-
HUs) paAOOTHUKOM, OTBETCTBEHHBIM 34 PETMCTPALMIO JOKYMEHTOB, BHOCATCS B EMCO/]
B PK IOKyMEHTa, MOCIE Yero0 MCIIOIHUTENHM MOJIYYarOT JOCTYI K 3JIEKTPOHHOMY JOKY-
MEHTY (3JIEKTPOHHOH KO JOKYMEHTA).

B nepByto o4epenp BHOCATCS PE3OMHOLMH 1O JOKYMEHTaM ¢ OTMETKAMM ''BECbMAa
CpouHO", "CpoUHO".

7.4.5. JIOKyMEHTBI, TOCTYNMBIIME HAa OyMaXHOM HOCHTENE, TMOCIE WX
perucrpaumu, BKItoueHus B EMCOJl B BUIE 3NEKTPOHHBIX KONMWNA M PACCMOTPEHUS
PYKOBOJCTBOM NEPEAAOTCS HA UCTIOJIHEHUE WM TTOMEIAKOTCS B IENO B COOTBETCTBUU C
HOMEHKJIATY PO JIETT.

Jlnst pukcanmm akra nepeaayd BXOJAMMX JOKYMEHTOB HA OyMAaYKHOM HOCHTENE
MOTYT UCIIOJIB30BATHCS KYPHAIBI IEPENAYN JOKYMEHTOB.

Cry>xeOHbIE JTOKYMEHTBI, 3apPECTUCTPUPOBAHHBIC B OTJENE JEOMPOU3BOJICTRA,
HANMPABJIEOTCS ucnojHuTeNsiM o EMCO]] 3aBeayomumMu MPUEMHBIMEA TIEPBOTO 3aMe-
CTUTENS (3aMECTUTEIIEH) TIaBbl MYHHIMNAIBHOIO 00pa30BaHusl TOPOA-KypopT AHana.
[Ipn nepenavye Ha MCHONMHEHUE JOKYMEHTA, MOCTYNMBIIETO Ha OyMAa)KHOM HOCHTEIE,
IOJUTMHHUK JOKYMEHTA OCTACTCS B OTAETE AEIONPOU3BOICTBA.

7.4.6. HanpaBneHne 1o KOMIIETEHIIMKA B COOTBETCTBYIOLIMIA OPraH WU COOTBET-
CTBYIOLUEMY JOJDKHOCTHOMY JIMILY JTOKYMEHTOB, MOCTYIMBIUMX PYKOBOIUTENSAM OTPAC-
JeBbIX ((PYHKIMOHABHBIX), TEPPUTOPHATIBHBIX OPraHOB aJAMWHHCTPALMKN M COJEpKa-
LMX BOMPOCHI, PEIIEHUE KOTOPBIX HE BXOAWT B KOMIIETEHLMIO JAHHBIX PYKOBOAUTEIEH,
OCYILECTBIIIETCS B COOTBETCTBHAHU C PE3OIIOLMEN PYKOBOIUTEIIS.

7.4.7. City>keOHbIC MACHbMA MOIEXKAT UCTIOIHEHHIO B CPOKH, YKA3aHHBIE B TyHKTE
8.1.5 MHCTpyKIMH.

7.4.8. Uadopmanust 0 MPOXOKACHUM M HMCIOJHEHUM JOKYMEHTa (PUKCUpPYyETCs
paboTHrKaMu nmprueMHoi pykoBoautens B EMCO/I B PK nokymenra.

7.5. Opranuszanus padoThl ¢ HCXOASIIMMH TOKYMEHTAMH,
HX PerucTpanusi 1 OTHPaBKa

7.5.1. OTBETCTBEHHOCTb 3a COCTABJICHHE W O(QOPMIICHHE, COIIACOBAHUE IOKY-
MEHTA BO3JIaracTCsl HA OTBETCTBEHHOTO UCTIOTHUTENS JOKYMEHTA.

Jlo npencTaBieHys TOKYMEHTA HA TIOANUCH PYKOBOANTENIO UCIIOJHUTEND ITPOBE-
PSIET MPABUIIBHOCTE O(OPMIICHHUS, AAPECOBAHUS, HAIMUME HEOOXOIUMBIX BU3, TIPUIIO-
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JKCHWH, TP HEOOXOAMMOCTH — CHOPABOK, NOSCHUTEIBHBIX 3alMCOK, 3asBKH
Ha PACCBUIKY.

7.5.2. Ucxopsmme JOKYMEHTBI, 3aBU3MPOBAHHBIE BCEMM 3aMHTEPECOBAHHBIMHU
JMLAMU U TTOANMCAHHBIC PYKOBOJUTEIIEM WA WHBIM YITOTHOMOYEHHBIM MM JIMLIOM, TTe-
PEIArOTCS HA PETUCTPALIHKO.

Peructpanms oTnpaBisieMbX (ACXOAANMX) JOKYMEHTOB OCYILECTBISETCS OTHE-
JIOM JIEJIONMPOU3BOACTBA (TIPY MOANMCAHNN TOKYMEHTOB INIABOW MYHULIMIIAIBHOTO 00pa-
30BaHUs TOPOJI-KYpOPT AHara, NEPBBIM 3aMECTUTENEM (3AMECTUTEIISIMK ) TJ1aBbl MYHH-
IUNATBHOTO0 00pa3oBaHusl TOPOA-KYpopT AHamna), 3aBeAYHOIMMHU MPUEMHBIMU (TPH
NOJNUCAHUKA JOKYMEHTOB MEPBBIM 3aMECTUTENIEM (3aMECTUTENSIMH) [JIaBbl MYHWIH-
NaJIbHOr0 00pa3oBaHMs rOPOJ-KypopT AHama), pabOTHUKOM, OTBETCTBEHHBIM 33 PETU-
CTPaLMI0 JOKYMEHTOB B OTPACICBOM ((PYHKIMOHATBHOM), TEPPUTOPHATIBHOM OPraHe
aIMUHHUCTPALUH (PH NOANUCAHUA JOKYMEHTOB PYKOBOJIUTEIEM 3TOTO OPraHa).

Peructpanms MCXOASIIMX JTOKYMEHTOB OCYLICCTBIISIETCS, KaK MPABWIIO, B JICHb
noanucanvs (yTBepkacHus). EcaM JOKyMEHTHI ObUTM MOAMUCAHbI B KOHLE paboyero
JIHS WK B HEpaOouee BpeMsl, TO OHH PETUCTPUPYIOTCS HA CIIEAYIOLIMIA pabourii IEHb.

7.5.3. Jlaroii JOKyMEHTA SIBJIIETCA AaTa MOAMUCAHUS (YTBEPKACHUS ) JOKYMEHTA.

7.5.4. Tlpu peructpammu ucxonsamero gokymenrta B EMCOJ[ B PK nokymeHTa
BHOCSITCSI CJICAYIOIINE CBEACHUS:

WHJIEKC JIENIA 10 HOMEHKJIATYpe e (ITPOCTABISIETCS AaBTOMATHYECKH ),

PETUCTPAMOHHBII HOMEP JOKYMEHTA (MPOCTABISETCS AaBTOMATUUECKH ),

Jara TOKyMeHTa (IPOCTAaBISICTCSl AaBTOMATHYECKH ),

AaocTyn (Tpud OrpaHuyYeHHs AOCTYNA K JOKYMEHTY ),

JOJKHOCTD, (PaMUIHAS ¥ MHULAAIIBI JIMLA, MTOAMUCABLIETO JOKYMEHT,

COACP)KaHUE (3aroJIOBOK K TEKCTY ),

COCTaB (KOJIMYECTBO JIMCTOB OCHOBHOIO IOKYMEHTA W KOJMYECTBO MPUIIOKEHUH,
0011Iee KOJIMYECTBO JIMCTOB MPUIIOKEHUH, HaTpumep: 4/1+3);

(haiin TOKyMeHTa (SJIEKTPOHHAS KOMHS OTIPABIIEMOTO JOKYMEHTA MPAKPETISET-
cs kK PK mokymenTa);

VCTIOJIHUTEND (OTBETCTBEHHBINA UCTIOJIHUTEND) TOKYMEHTA,

CBSI3KM (CBEJCHMS O CBA3aHHBIX JOKYMEHTAX — HAMMEHOBAHHUE BUIA TOKYMEHTA,
Jata, PErUCTPALMOHHBII HOMED, T CBS3H ),

azpecar,

cBecHUS 00 AMeKTpoHHOM noanucH (OI1);

pe3yabTar nposepku Ol (ecnu JOKyMEHT noanucaH ycuiaeHHon Ol ).

JIOTIONHUTENBHO K YKa3aHHBIM CBeleHHUAM B PK JIOKyMEHTa MOIYyT BHOCUTBCS
WHBIE CBEICHUS (HOMEp OnaHka v 1p.).

Ecmu PKITJI nokymenTa Obuta coznana B EMC3J] npu noaroToBke mpoekra ao-
KYMEHTA, TO TIPY PErUCTPALN UCXOIAIIETO TOKYMEHTA B HEE TOOABIISIFOTCS. CBEACHUS O
PETHCTPALMOHHOM HOMEPE, JAaTe PETUCTPALMN U WHBIE CBEICHUS 00 UCXOIAIIEM JTOKY-
MEHTE.

7.5.5. PerucTpalOHHBIA HOMEP M Jara PETUCTPALMM MCXOIALIET0 JOKYMEHTA,
HAIpaBJIIEMOT0 Ha OYMa)KHOM HOCHTEIIE, MPOCTABJISIOTCS HA MOUIMHHUKE HCXOASIIETO
JOKYMEHTA, 4 TAKKe Ha BTOPOM SK3EMIUIIPE, OCTAIOMIEMCS B JIENIE, B COOTBETCTBUM
¢ nyHkTamu 3.6.8 1 3.6.9 UHcTpyKumu.
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7.5.6. TIoAIMHHUK UCXOAIIECTO TOKYMEHTA, O()OPMIICHHOTO Ha OYMaKHOM HOCH-
TeJE, MOJMMUCAHHOTO PYKOBOJUTENEM WIIM MHBIM YIIOJTHOMOYEHHBIM UM JIMLIOM, TIEpea-
€TCSl HA OTIPABKY, BTOPOH SK3EMIUIAP JOKYMEHTA (CO BTOPBIMH 3K3EMILISIPAMK TIPUJIO-
JKEHW, YKAa3aHHBIMM B TEKCTE JOKYMEHTA (€CAM €CTh)), MOMEIIAETCS B JIEIO
B COOTBETCTBUM C HOMEHKJIATYPOil A€ (BXOAAIIMNA TOKYMEHT MEPEAACTCS HA XPAHEHUE
B JIEJIO BMECTE C MUCBMOM-OTBETOM ).

ONEKTPOHHBIN TOKYMEHT TOCHIE €ro noanvcanus Ol u oTnpaBku agpecary xpa-
HUTCS B 0aze AaHHbix EMCO/] B 37€KTPOHHBIX AeaX, POPMUPYEMBIX B COOTBETCTBUU
C HOMEHKJIATYPO#l €N aIMUHUCTPALMH, OTPACICBOro (PyHKIMOHAIBHOIO), TEPPUTOPH-
AJTHOTO OPraHa aIMUHUACTPALH.

[Tpy HEOOXOAMMOCTH MOKET OBITh CO3/laHa KOMUS 3JCKTPOHHOIO JIOKYMEHTA
Ha OyMa)KHOM HOCHUTEJIE.

7.5.77. JIOKYMEHTHI, HE UMEIOIIHAE aIPECHON YaCTH, TPUHUMAIOTCS HA OTIIPABKY C
CONPOBOMUTEIILHBIMU MCbMAMH (32 UCKITFOUEHUEM KOMWIA MPABOBBIX aKTOB, HAMTPABIIS-
€MBIX IO 3aIBKE HA PACChLIKY).

[TouToBBIN aapec HA KOHBEPTE OPOPMIIIETCS COMTACHO MyHKTY 3.6.13 MHCTpyK-
LM

HenpaBuneHo 0(OpMIIEHHBIE JOKYMEHTBI W KOPPECIOHACHIMS HECITYKEOHOrO
XapakTepa K OTOPABKE HE MPUHUMAOTCS M BO3BPALLAKOTCS UCTIOJTHUTEIO.

7.5.8. Ycxomsume TOKYMEHTBI C OJTMHAKOBBIM COJIEP’KAHUEM, HO PA3HBIMH aIpe-
caramMH ¥ STUKETHBIMU ()pa3amMH PETUCTPUPYIOTCS IO OHAUM HOMEPOM.

7.5.9. JIOKyMEHT MOCIIE PETUCTPALIAKA HE MOKET OBITh MOTHOCTHIO MM YACTUYHO
3aMEHEH.

7.5.10. B 3aBHCMMOCTH OT COACPKaHWsS W CPOYHOCTH JOKYMEHTBI, OTIIPABIIsAC-
MBbIE U3 AMUHUCTPALMMN, JOCTABISIOTCS apecaraMm CpeACTBAMH MOYTOBOMH, CIIEHCBI3H,
NEPEAOTCS 0 KaHaJlaM 3JICKTPOCBsI3U ((pakCUMUIIbHAS CBSI3b, Teaerpad, eKTpOHHAS
noura, M3J10, EMCO/I).

7.5.11. OOpaboTKa KOPPECMOHAEHIMK JUIsi OTIPABKH IMOYTOBOW CBS3BIO OCY-
HIECTBIIIETCS B COOTBETCTBUM € [ [paBunaMu okazaHus yCayr MOYTOBOMA CBSI3M.

B nensx CBOEBPEMEHHOIO OTIPABICHUS HWCXOAAUICH KOPPECTIOHICHLIMN 4e-
pe3 OTAEn ACTONPOM3BOACTBA €€ HEOOXOAMMO CAaBaTh AJs 0OpabOTKA HE TMO3IHEE
13.00 (c nonenenpHrKa 1o yetsepr) v 10 12.00 (B MATHULLY ¥ NPEANPA3IHUYHBIE THNA).
JIOKyMEHTBI, TOCTYNHUBILIKE MOCIE YCTAHOBIEHHOIO BPEMEHM, OTIPABIISIOTCS HA Clie-
YoM pabounii TEH.

CpoYHbIe JOKYMEHTHI MOUIEXkKAT OTHPABKE B IEPBYIO OUEPEIb.

7.5.12. Ilepenaya TekcTa JOKYMEHTa, O(OPMIIEHHOIO Ha OlaHke mUChMa
Y COZIEPYKALLET0 HEOOXOIUMBIE PEKBM3HTHI, MO KaHalaM (PAKCHUMUWIIBHOW CBSI3H OCY-
HIECTBIIIETCS TIOCIIE €0 PETUCTPALWN.

TpeGoBaHus K OTIPABKE JHOKYMEHTOB MOCPEICTBOM JJIEKTPOHHOM MOYTHI U3JIO0-
>KeHBI B moapaszaene 5.8 MHCTpykimn.

7.5.13. 1lpp HEOOXOAMMOCTH HNOKYMEHTHI, 3apeructpupoBanHbie B EMCO/],
HaMpaBJISAOTCS aApecaram MOCPEACTBOM AJIEKTPOHHOM MOYTHI WM (PAKCUMUIIBHOM CBSI-
3 OTBETCTBEHHBIMH UCTIOIHUTEISIMA 3TUX JOKYMEHTOB.

7.5.14. Ilpu nepenade u nprueMe TEKCTOB CIIY>KEOHBIX JOKYMEHTOB MO KaHAJIaM
(paKCUMUIIBHOH CBSI3M HEOOXOOMMO PYKOBOJCTBOBATHCS CICAYIOIIMMHU TPeOOBAHMS-
MU
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00BEM MEPENABAEMOTO JOKYMEHTA (TEKCTa, CXEMBI, TpauuecKkoro u3oopaxe-
HUS), BBIIOJTHEHHOTO Ha Jinctax Oymaru ¢opmara A4 4epHbIM LIBETOM, HE JOJHKEH
NPEBBILIATH MSATH JINCTOB,

(hakcorpaMMbl HA MHOCTPAHHBIX SI3BIKAX OTHPABIISIOTCS MPUA HAJTMYMH NIEPEBO-
114, 3aBEPEHHOTO JIMIOM, TOAMUCABIINM (paKCOTpaMMmy;

NOJJIMHHUKN JAOKYMEHTOB MOCJE MEPEAAUYd BO3BPALIAKOTCS WCHOJHUTENSAM C
OTMETKOH O BPEMEHH OTIPABKH;

NoCTynUBIIME (PAKCOTPAMMBI PACCMATPUBAKOTCS KAK BXOISAIIME JOKYMEHTHI,
NEPENAOTCS aApecaTaM B IEHb UX TPUEMA, CPOUYHBIE — HEMEJIEHHO,

NUCbMA, JOKYMEHTHI, MOJUICKAIINE NEepeAade SJACKTPOHHOM MOYTOH, mpen-
CTABJISIFOTCS. B OJHOM 3K3EMILUTSAPE 34 MOANMCHIO TJ1aBbl MyHULIMIAIBHOTO 00pa3oBa-
HUSl TOPOJ-KypOPT AHAIa WK €ro MEePBOro 3aMECTUTENS (3aMECTUTENEHN) C YKa3aHU-
€M MCXOJSIIET0 HOMEPa TOKYMEHTA, AaThl, (aMHIIMKA UCTIOTHUTENS, €T0 KOHTAKTHOTO
TenedoHa,;

NPWIOKEHUS B BUAE CXEM, TAOJIMLl PEACTABIISIFOTCS HA MArHUTHOM HOCHTEJE
C YKa3aHMEM HaMMEHOBaHUS (Qaiina;

OpH Mepeaade TOKyMEHTOB N0 MH(POPMALMOHHO-TEIIEKOMMYHUKAIMOHHOH Ce-
™ "MHTEpHET" yKA3bIBACTCS TOUYHBIN SJICKTPOHHBIA aapPeC OPraHU3alMK, YUPEKIIe-
HUS,

JUIsL  TIONy4YeHWsT TOoYThl  Ooyibmoro  o0bemMa nmo  WH(OPMAIMOHHO-
TENEKOMMYHUKAIMOHHON ceTh "MHTEepHeT" mosyvarens MpeaoCTaBiseT MArHUTHBIN
HOCHTEND,

OTBETCTBEHHOCTh 32 COACPKAHKE MepeaaBacMoi HHPOPMALMK BO3JIAracTCs Ha
WCTIOJTHUTENS, TOArOTOBHUBILETO JOKYMEHT K NEPeIaye;

3anpeniacTes MepeaaBarb TEKCT JTOKYMEHTOB € MOMETKOW "I CITy>keOHOTro
MOJIb30BAHUSA" .

7.5.15. KOoHTposib 32 MCMONB30BAaHUEM (DAKCHUMHUIIBHOW TEXHUKH, YCTAHOBJIECH-
HOW B OTpaciieBbIX ((PYyHKIHMOHAIBHBIX), TEPPUTOPUATBHBIX OpraHaxX aJIMHUHUCTpa-
LIUH, OCYLIECTBIISIETCA UX PYKOBOJUTEISIMH.

7.5.16. Cny>xeOHast epenucKka MEKAy OTPaciieBbIMU ((PYHKIIMOHATBHBIMHA), TEP-
PUTOPUATIBHBIMHA OPraHaMy aJIMMHUCTPALMK OCYILECTBIsIETCs ocpeactsoM EMCO/I.

CpenctBa  (pakCUMUIBHON CBSI3W, D3JIEKTPOHHOW TOYTHI  MPEAHAZHAYAROTCS
JUTSL ONIEPATUBHOM MEPeIaun TOKYMEHTOB U CITY>KEOHBIX MATEPHATIOB.

JIOKyMEHT Ha OyMaKHOM HOCHTEIIE aIpecaTry AOCBUIAETCS B MCKIIFOUMTEIIBHBIX
CITy4astx, HEOOXOAUMOCTh M MOPSIOK TOCBUTKH OMpeaeNnsieTcs ncnonuuteneM. Ecma mo-
KYMEHT HAMpaBIs€TCd II0 DJIEKTPOHHOW II0YTE B BHJIE DJIEKTPOHHOM KOIIWH,
Ha OyMa)KHOM MOAJMHHUKE JETAETCS OTMETKA O AATE HANPABJICHUS JOKYMEHTA.

3anpemaeTcs HanpapysITh NOCPEACTBOM 3JIEKTPOHHON MOYTH U (PAKCUMUIBHOMN
CBSI3M JOKYMEHTBI, COJEPKAINE CBEICHHUS, COCTABIIIIOIIME FOCYTAPCTBEHHYIO TaiHY,
JOKYMEHTBI ¢ MOMETKOM "JIJist cly»KeOHOTro MOJTb30BAHUSA", 4 TAKKE B UHBIX CITyYasx,
YCTAHOBJICHHBIX (PEACPATIBHBIM 3aKOHOAATEILCTBOM.

OTBETCTBEHHOCTh 3a COACPKAHUE NEPEAABAEMO MH(pOpPMALMK BO3TIAracTcs
Ha pabOTHUKA, MOATOTOBUBLIETO TOKYMEHT K MEpeaade, U JOIDKHOCTHOE JIALO, TTOAIH-
CaBILIEE TOKYMEHT.
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7.5.17. Ilpn Bkmroyennn B EMCOJ1 BHYTPEHHUX JOKYMEHTOB (CITy>Ke€OHbIE, 00b-
SICHUTEJIbHBIE 3AMCKH, CIIPaBKA U 1p.) B PK BHOCATCS cnenyronme CBEAeHHs O JOKY-
MEHTE (KOHKPETHBII COCTaB CBEICHHIA, BHOCUMBIX ITPHA PETUCTPALMA, ONTPEACTSCTCS BU-
JIOM BHYTPEHHETO JTOKYMEHTA):

HAMEHOBAaHUE OTPACIEBOrO ((PYHKIMOHAIBHOTO), TEPPUTOPUAILHOIO OpraHa,
NOJTrOTOBUBILETO MTPOEKT JOKYMEHTA,

HANMEHOBaHUE BU/IA TOKYMEHTA,

Jara TOKyMeHTa (IPOCTAaBISICTCSl AaBTOMATHYECKH ),

PETUCTPAMOHHBII HOMEP JOKYMEHTA (MPOCTABISETCS ABTOMATUYECKH ),

WHJIEKC JIENIA 10 HOMEHKJIATYpe e (ITPOCTABISIETCS AaBTOMATHYECKH ),

AaocTyn (Tpud OrpaHuyYeHHs AOCTYNA K JOKYMEHTY ),

JOJKHOCTD, (PaMUIHAS ¥ MHULAAIIBI JIMLA, MTOAMUCABLIETO JOKYMEHT,

COACP)KaHUE (3aroJIOBOK K TEKCTY ),

VCTIOJIHUTEND (OTBETCTBEHHBINA UCTIOJIHUTEND) TOKYMEHTA,

COCTaB (KOJIMYECTBO JIMCTOB OCHOBHOIO IOKYMEHTA W KOJIMYECTBO MPUIIOKECHUIA,
0011Iee KOJIMYECTBO JIMCTOB MPUIIOKEHUH, HaTpumep: 4/1+3);

PE30TIOMS (MCIIOJIHUTENL (MCIOIHUTENHN ), TOPYUYEHHE, aTa UCIOIHEHUS, Jara
(opMHUPOBaHKSI OPYYECHUS ),

OTMETKA O KOHTPOJIE;

CBSI3KM (CBEICHMS O CBA3aHHBIX JOKYMEHTAX — HAMMEHOBAHHE BUIA TOKYMEHTA,
Jata, PErUCTPALMOHHBII HOMED, T CBS3H ),

azpecar,

(haiin TOKyMeHTa (SJIEKTPOHHAS KOMHS OTHPABIIEMOrO JOKYMEHTA MPUKPEIUIAET-
cs kK PK nokyMeHTa).

7.5.18. IIpox0>kIeHHE BHYTPEHHUX JOKYMEHTOB HA 3Tallax WX MOArOTOBKH, CO-
IJIaCOBAHMS, IOAMUCAHKS W PETUCTPALIMK TOJDKHO COOTBETCTBOBATH MPOXOXKICHUIO OT-
NPABJIEMBIX (MCXOAAIIMX) TOKYMEHTOB, a HA JTale MPUEMA, UCIIOIHEHUS, KOHTPOJIS,
HAIPABJICHAS B JIEJIO — MOCTYMAIMIMX (BXOISIINX ) JOKYMEHTOB.

7.6. Opranuzauusi paGoThl ¢ YCTHBIMH 3alIPOCaMH
noJib30BareJieii HHpopManuu

7.6.1. 3anpoc-o0patieHue 0 NpeAOCTARICHUH UH(POPMALIK O JEATETLHOCTH Op-
raHa MOKET ObITh HaNpaBICH B AJMHUHUCTPALMIO TOJNb30BareiaeM WHQOpManmen
B COOTBETCTBUM ¢ DenepanbHbiM 3akOHOM 0T 9  ¢eBpans 2009 r. Ne 8-@3
"O0 obecnieueHNA 10CTYNA K MHPOPMALUK O ACATETLHOCTA FOCYJAPCTBEHHBIX OPraHOB
¥ OPraHOB MECTHOTO CaMOYITPABJICHUS' B YCTHOM WA IMCBMEHHOM (POpME, B TOM YKCIIE
B BHJIE AJIEKTPOHHOI'O TOKYMEHTA.

7.6.2. PaboTa ¢ 3anpocoMm, MOJYYEHHBIM B YCTHOM (POpME, OCYIIIECTBIISIETCS aHa-
JIOTMYHO padoTe ¢ BXOAALICH KoppecnonAcHIMen (moapazaen 7.3 MHcTpykumn).

7.6.3. KOHTpONb 3a MCIOMHEHHEM YCTHBIX 3alpOCOB NOJb30BaTenei nH(popma-
LIMU B 3IMMHUCTPALMN OCYIIECTBISAETCA ¢ Uenoyib3oBaHueM EMCO /],

7.6.4. YCTHBIN 3aMpoc PErUCTPUPYETCS B OTPACICBOM ((PYHKIIMOHATIBHOM) TEP-
pUTOpUANBHOM Opra”e aaMuHucTpaumu B EMCO/I B nenb nosyuenus. 1Ipu BBeieHUM
coaeprkanus 3arpoca B EMCO/] cnenyet ncnosb3oBarhk pyoOpuKy Y CTHBIH 3ampoc”.
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7.6.5. OTBET Ha 3ampoc MOJb30BaTeNicii MH(pOPMALMK HANPABJISETCS aapecary
noctie peructpanuu B EMCO/I.

7.7. Ile4aTHbIC U KONHPOBAJILHO-MHOKHUTEIbHbIE pa00ThI

7.7.1. Ileyatanue ciaykeOHBIX JOKYMEHTOB OCYLIECTBIISIETCS B OTPACIEBBIX
(pyHKIMOHAIBHBIX ), TEPPUTOPUATBHBIX OPraHaxX aIMUHUCTPALWM, IPUEMHBIX TJIABbI
MYHHLIAMAIBHOTO 00pa30BaHUsl TOPOA-KYpPOPT AHANa W €ro MepBOTrO 3aMECTUTENS
(3amMecTUTENEH) ¢ UCTIOTB30BAHUEM KOMIBIOTEPHON TEXHUKU MPUA COONMOACHHUH TpPeE-
OoBaHuii HCTpyKIMK.

7.7.2. BBIMOMHEHHE KOMAPOBAIbHO-MHOKHUTENBHBIX PA0OT B aJIMHUHUCTPALAA
IIPOU3BOAMTCS B OTAEIE ACTONMPOU3BOJCTBA, a TAKKE HA KOMMPOBAIBHBIX alllaparax,
YCTAHOBJICHHBIX B OTPACIEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHAIIBHBIX OpraHax aj-
MUHHUCTPALUH.

7.7.3. B otrmene AenONpOM3BOACTBA KOMUPYHOTCS U TUPBKUPYIOTCS TOJIBKO
CITy>k€OHBbIE JTOKYMEHTBI M MAaTE€PHAIIbI, CBSI3aHHBIC C OOCCHEUYECHUEM ACATEIBHOCTH
IJIaBbl MYHUIIMNIAIBHOTO 00pa30oBaHUs TOPOA-KYpOpT AHama, €ro nepBoro 3aMecTH-
TEIs (3aMECTUTEIEH ).

7.7.4. CnyxeOHble NOKYMEHTbl WM Mare€phalibl, MOJIEKAIUE KOMWPOBAHUIO,
JOJOKHBI ObITh B HECOPOINIOPOBAHHOM BHUJC, HANE4aTaHbl YETKO M pa3OOpUYMBO Ha
quctax Oymaru gpopmarom He Oonee A3.

7.77.5. KonupoBaHue MarepuaioB U JOKYMEHTOB OCYIIECTBISAETCS B IMOPSAIKE
WX MOCTYTUICHHS].

7.7.6. OTBETCTBEHHOCTh 34 MPABUIILHOE UCIOJIB30BAHUE KONMMPOBAIBHON TEX-
HUKW W YYET BBIMOIHIEMBIX pa0OT B OTAENE ACTONMPOU3BOICTBA HECET CHELMAIUCT,
BBITIOJTHAOUIMIA KOMUPOBAIBHBIE paOOTHI, B OTPACHECBBIX ((PYHKIMOHATIBHBIX ), TEPPH-
TOPUAIIBHBIX OPTaHaX — CHELHUAIMCT, OTBETCTBEHHBIN 3a NETONPOU3BOJCTBO, B MPH-
E€MHBIX PYKOBOJUTENEH — CIEUATUCT TPUEMHON COOTBETCTBYOLIETO PYKOBOUTENS.

7.7.7. He nonyckaetcsi HEOOOCHOBAHHOE TUPAKUPOBAHUE IOKYMEHTOB, HEDKO-
HOMHOE MCIMOJIB30BaHUE OyMaru U pacXxoJHbIX MATEPHAIIOB.

7.8. Y4er n anaan3 o0beMa J0KyMEeHT0000poTa

7.8.1. YueT o0beMa JOKYMEHTOOO0POTa, aHAIU3 CTPYKTYPhl TOKYMEHTOMOTO-
KOB M COJICP)KaHUsl JOKYMEHTOB, MOCTYNAIINX B QAMHUHUACTPALMIO U CO3/IaBAEMBIX
€10, BEAECTCS B LEJSAX COBEPLICHCTBOBAHMS OpPraHM3alMH paboOThl C TOKYMEHTAMH,
NOBBILICHNS] UCTIOJTHUTENBCKON UCHMIIMHBI, KAUeCTBA U 3(PPEKTUBHOCTH MPUHUMA-
€MBIX PEIICHUN.

7.8.2. Ilpn ydere oObeMa AOKYMEHTOOOOPOTA MOACUMTHIBACTCS KOJIUYECTBO
JOKYMEHTOB BBIJCJICHHOW TPYMIbL. YYET KOJIMYECTBA JOKYMEHTOB MPOBOJAUTCS
1o naHHbIM EMCOJI, MHBIX PErUCTPAIMOHHO-YYETHBIX (DOPM.

7.8.3. 3a eIMHULY y4YE€Ta KOJMYECTBA JOKYMEHTOB IPUHUMACTCS €IWHCTBEH-
HBIA 3K3EMIUISIP TOKYMEHTA (MTOJJMHHUK WU KOMUS, €CJIM KOMHS — €IMHCTBEHHBIH
SK3EMIUIAP AOKYMEHTA, HAMPUMEDP, BTOPOH 3K3EMIUISIP HMCXOAAINEr0 muchbma) Oe3
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ydeTa KON, cO3/laBaeMbIX TIPH MeYaTH M KOMMPOBAHUM (TUpaKupoBaHuu). Konuu
JOKYMEHTOB MPH HEOOXOAMMOCTH aHaJIN3a YUUTHIBAIOTCS OTACIBHO.

[Tpn  ydere UCXOAAMMX  JOKYMEHTOB  COMPOBOJUTEIIBHOE  MHUCHMO
U TIpUjIaraeMbie K HEMy JTOKYMEHTBI IPUHUMAIOTCS 33 OJIMH JOKYMEHT.

7.8.4. JlaHHBIE O KOJIMYECTBE JTOKYMEHTOB €XKEroJAHO 0000IIArTCs, aHAIN3H-
PYIOTCS OTIEJIOM JICJIONPOU3BOICTBA M MTPEACTABIAIOTCSA 3aMECTUTENIO TJIaBbl MyHH-
IIUTAIBHOTO 00pa3oBaHus TOPOJA-KypOopT AHara, KypupyrIIeMy BOPOCHl JAETONPO-
W3BOJICTBA, B YCTAHOBJICHHOM IMOPSAKE B BUJE CIPABOK (CBOJOK, OTUETOB) CTAaTUCTH-
YECKOTO M aHAIMTUYECKOTO XapaKTepa.
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8. KOHTPOJIb UCIIOJTHEHUA TOKYMEHTOB (IIOPYYEHUWI)
8.1. O0mue NpUHIHNBI OPTAHU3ANMH KOHTPOJIA

8.1.1. KOHTpOJIb OCYIIECTBIISCTCA B LEJSAX CBOEBPEMEHHOTO M KAQUYECTBEHHOTO
WCMOJHEHUSI TOKYMEHTOB (ITOPYYEHHii), B TOM YMCJIE MPOTOKOJIOB 3acelaHuid (CoBe-
11aHui) (Hanee — cayKeOHbIA JOKYMEHT).

Cucrema KOHTPOJIsE 00ECMEYNBACT CBOEBPEMEHHOE MPEAYNPEKICHHE BO3MOXK-
HBIX HAPYLICHHWIA CPOKOB MCIIOJIHEHUS CIY>KEOHBIX JOKYMEHTOB, B TOM YMCIIE TTPABO-
BbIX akTOB KpacHOJapCcKOro kpas, MOPy4YeHH I1aBbl aAMUHUACTpalK (TyOepHaTopa)
KpacHomapckoro  kpas, TNpaBOBBIX aKTOB  MYHMUMOAILHOTO  00pa3oBaHMs
rOPOA-KypopT AHama, TOPYYECHHMIA TJIaBBl ~ MYHHMLIMNAIBHOTO  00pa3oBaHMs
roOpoA-KypopT AHara, ciayeOHOM KOPPECIOHACHIMN B aAMUHUCTPALMH, €€ OTpaciie-
BbIX ((YHKIMOHAIBHBIX ), TEPPUTOPHATIBHBIX OPraHaX.

OTBETCTBEHHOCTD 34 OPraHU3ALMI0 U CBOCBPEMEHHOE MCIIOJTHEHUE CITY>KEOHBIX
JOKYMEHTOB HECYT MEPBBIA 3aMECTUTEID (3aMECTUTEITD) IIABBI MYHULMMAIBHOTO 00-
pa3oBaHKs TOPOJA-KypopT AHamna, PyKOBOJIUTENbL OTPAC/ICBOrO ((PYHKIIMOHAIBHOIO),
TEPPUTOPHUATIBHOTO OPraHa aAMUHHACTPALLIH.

8.1.2. KOHTpOJb 32 MCIOIHEHUEM CTY>KEOHBIX JOKYMEHTOB (ITOPYYEHHMIA) B af-
MUHHUCTPALIMK, €€ OTPACIEBBIX ((PYHKIMOHATBHBIX), TEPPUTOPUAIBHBIX OPraHax ocy-
LICCTBIISIETCS B MPEAETIAX YCTAHOBICHHBIX TOJTHOMOYMIA:

JNOJDKHOCTHBIMH  JIMIAMH, KOOPAMHHUPYIOIMUMH  JEATETBHOCTh  OTPACIIEBBIX
(pyHKIMOHABHBIX ), TEPPATOPHAIILHBIX OPraHOB AAMHUHUCTPALMH, PYKOBOAMUTEISMHA
OTpacneBblX ((PYyHKUMOHAIBHBIX), TEPPUTOPUAIBHBIX OPraHOB AJMHUHUCTPALMH —
3a (paKTUUECKON peam3anueil TOpyYEeHUi, COAEPKaIMXCs B CITYKEOHOM JOKYMEHTE,
B YCTAHOBJICHHBIE UMW CPOKH;

NOMOIIHAKAMHU TJIaBbl MYHHLIMIAIBHOTO 00pa3oBaHMs TOPOA-KYPOPT AHana,
€ro 3aMECTUTENICH — 3a XOIOM PeaM3alliv MOPYUYECHUH B CPOKH, YCTAHOBJICHHBIE CITy-
JKEOHBIM JOKYMEHTOM, MOCTYNMBIIAM B QJMHWHUCTPALMIO B aIpeC TJ1aBbl MYHHIIH-
NaJIbHOTr0 00pa3oBaHUs FOPOA-KYPOPT AHara, €ro 3aMeCTUTENCH; MOPYUYCHUH, TaHHBIX
IJIABOW MyHHMIMINAIBHOTO 00Pa30BaHus TOPOA-KYPOPT AHama, €ro 3aMeCTUTEIISIMU Py-
KOBOJMTENSIM OTPACIEBBIX ((PYHKIMOHATBHBIX), TEPPUTOPUAIBHBIX OPraHOB aJMWHU-
CTpalvy,

OTIENIOM KOHTPOJISl M MPOTUBOACHCTBHS KOPPYILUMH YIIPABJICHUSI KQAPOBOH IO-
JMTUKHA W IPOTUBOACHCTBUS KOPPYIILINAW,

OTIENIOM JETONPOU3BOCTBA,

pabOTHUKAMK, OTBETCTBEHHBIMH 3a JCIONPOU3BOICTBO B OTPACIEBBIX ((PyHKIH-
OHAIBHBIX ), TEPPUTOPHATIBHBIX OPraHax aJAMWHUCTPALMH, A TAKKE PAOOTHUKAMU, OT-
BETCTBEHHBIMH 33 OCYILECTBIICHUE KOHTPOJIS UCMIOTHEHUS CIYKEOHBIX JOKYMEHTOB, —
32 CPOKaMU MCITOJTHEHHS CITY>KEOHBIX TOKYMEHTOB.

Jlenonpon3BOACTBEHHOMY KOHTPOJIO MOMJIEKAT 3apErMCTPHPOBAHHBIC JOKY-
MEHTBI C OTMETKON O KOHTPOJIE, MPOCTABISIEMON B COOTBETCTBUU C MYHKTOM 3.6.27
HHCcTpyKmK, a B 0TpacieBbiX (QYHKIMOHABHBIX), TEPPUTOPHATIBHBIX OpraHax — BCE
3apErUCTPUPOBAHHBIE TOKYMEHTHI, TPEOYIOLINE UCTIOTTHEHUSI.

8.1.3. UcnonHeHue City>keOHOTO TOKYMEHTA CTABUTCS HA KOHTPOJTb, €CJIH:
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B TEKCTE JOKYMEHTA COAEPXArcs MOPYYEHUs I1aBe MYHULMNAIBLHOIO 00paso-
BaHUs TOPOA-KypPOpPT AHamna, NEPBOMY 3aMECTUTENIO (3aMECTHTENIO), PYKOBOJUTEIIO
oTpacneBoro ((PyHKIMOHAILHOTO ), TEPPUTOPUAIIBHOTO OpPraHa aIMUHHUCTpaLnu (Janee
TaKXKe — PyKOBOJWTED ),

HEOOXOAMMOCTh KOHTPOJISI UCIOIHEHUSI JTOKYMEHTA OMPEACTICHA PE30JIOLHECH
PYKOBOIMTEIIS,

B TEKCTE TOKYMEHTA YKA3aHbl KOHKPETHBIE CPOKU UCTIOTHEHMSI.

Ecmn cny>xeOHBII TOKYMEHT COACPKAT HECKOIBKO MOPYUYEHHMA, K&KI0E U3 HUX
CTaBUTCSI HA KOHTPOJIb OTAEITIBHO.

8.1.4. Opranmuzanusi KOHTPOJISI 32 HCIOJHEHHEM CIIy>KeOHOro JOKYMEHTa
BKJIIOYAET:

NOCTAHOBKY CITY>K€OHOTO IOKYMEHTA Ha KOHTPOJIb,

OPOBEPKY  CBOCBPEMECHHOCTH  JOBEACHUS  CIY>KEOHOr0  JTOKYMEHTA
JI0 UCITOJTHUTES,

NPEIBAPUTENBHYIO MPOBEPKY M KOOPAMHALMIO XOAA MCIIOJHEHUS CIYyKEOHOTO
JOKYMEHTA, KOPPEKTUPOBKY CpPOKa MCHOJHEHUsI CIy>keOHOro nokymenta B EMC3O/I
B COOTBETCTBUH C PEIICHAEM PYKOBOIAMUTES, ABIIETO MOPYUYEHUE,

y4deT, 0000UIEHUE U aHATU3 UCTIOJHEHUS CITYKEOHOTO JOKYMEHTA,

WH(OPMUPOBAHKE JIHL, HA KOTOPBIX BO3JIO’KEHBI TIOJJTHOMOYMS 110 KOHTPOJIBHOM
JESITENBHOCTH, O XOJC MCIOJHEHUS CIIY>KEOHOTO JTOKYMEHTA U COCTOSTHUM HMCIOJIHU-
TENBCKON JTUCIIUIUINHEIL,

CHSITHE C KOHTPOJIS CITY>KEOHOTO JOKYMEHTA.

8.1.5. Cpok ncnoJiHeHUsI CJIYKEOHOTO JOKYMEHTA YCTAHABIMBACTCS PE30JIHO-
UeH pyKOBOAMTEINS MO0 UCXOIS U3 CPOKA, OMPEIEIIEHHOTO 3aKOHOAATEbCTBOM Poc-
cuiickoii denepannu, MO0 HA OCHOBAHUM CPOKA, YKA3aHHOTO B CITY>KEOHOM JOKYMEH-
T€.

CpOK MCTIOJTHEHUS CITYKEOHOTO TOKYMEHTA HCUHCIISIETCS B KATICHAAPHBIX JTHSX.

Ecmm nocnennuii AeHb CPOKa UCTIOIHEHUS CITY>KEOHOTO JOKYMEHTA MTPHXOIUTCS
Ha HEpaOOumii ACHb, TO JOKYMEHT MOJJICKUAT UCTIOJTHEHUIO B OJTMKAUIIINN CJ1e Ty OIIMA
32 HUM PadOyuHii JEHb.

B cimydae ecii CpoK MOArOTOBKM OTBETHBIX ITUCEM HE YCTAHOBIIEH, OHU JTOJDKHBI
OBITH MMOATOTOBJICHBI B CPOK, HE MpeBbIIArOIMK 30 KaleHAApHBIX THEN CO IHS, Clie-
AYIOLIETO 3a THEM TOCTYIUICHUS 3apoca, OOpaIICHUs B a/IMUHUCTPALIMIO UJTU B €€ OT-
pacneBoi (PyHKIMOHAIBHBIH ), TEPPUTOPHATTEHBINA OpraH.

Ecnu cpok ucnosHeHus JOKyMeHTa 0003HaueH (pa3oil "He mo3aHee..." Wi
J0 ..." ¢ YKa3aHWEM KOHKPETHOM JAThI, TO MOCJIEIHUM JHEM MCIIOIHEHHS TOKYMEHTA
CUMTACTCS YKA3aHHAs 1aTa.

Jlarel UCMIONIHEHUS CITYy>KEOHOTO TOKYMEHTA, PE30JIFOLMN PYKOBOAUTEIST (PUKCH-
pyrorcs B EMCO/I B PK 1oKkymMeHTa C IENTBIO OTCAEKUBAHUS CPOKA €70 UCITOJTHCHHUS.

CnyxeOHbli JOKYMEHT MOJIEKUT UCTIOJTHEHHUIO B CJICAYIOIIHE CPOKH:

C KOHKPETHOM AaTOW UCIIOIHEHUS — B YKAa3aHHBINA CPOK;

COIJIACHO PE30HOLUKN PYKOBOAMTENS ("BECbMA CPOYHO" — B TEUEHHE OJHOTO —
JBYX OHEH, "CpouHO" — B 3-IHEBHBINA CpOK; "omepatuBHO" — B 10-THEBHBIN CPOK;
0e3 yKa3zaHusi KOHKPETHOM 1aThl UCIIOJIHEHUS — B CPOK He Oosee 30 mHei ),

"
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0 MAPJIAMEHTCKUM 3apocam, a TAKXKE M0 JEMYTaTCKOMY 3arpocy, HalpaBJICH-
HOMY 3akoHojaresbHbiM CoOpanuem KpacHOAapeKoro Kpasi, — He MO3JHEE YEM Yepe3
15 nHEl Co HS TOJTyYECHMUS,

1o 3anpocam wieHoB Cosera denepaumu, aenyraros 1'ocynapcTBeHHON Jlymbl
(IenyTaTcKoMy 3arpocy) — He mo3aHee yeM yepe3 30 THEl co THS MOTyYEHUS,

N0 MEKBEJIOMCTBEHHBIM 3alpocaM O MPEACTABICHUM JOKYMEHTOB W (WJIM) WH-
(dopManMK B LEISIX NPEAOCTABICHUS TOCYNAPCTBEHHBIX M MYHULIMMAIBHBIX YCIYT —
5 pabounx AHEH CO AHS MOJYYEHMS 3arpoca, €M 3aKOHOAATENIbCTBOM Poccuiickoii
denepalunn He YCTAaHOBIIEH UHOM CPOK;

1o o0palleHusIM rpaxaan — He nmo3anee 30 THel co THS perucTpanum.

CpOK BBITIOJIHEHUS CITY>KEOHBIX MUCEM, 3aPETMCTPUPOBAHHBIX B OTIENE CIY-
JKEOHOHM MEepenurcKu YIPABJICHUs AciaaMu agMuHucTpanun KpacHomapckoro kpas u
HAMPABJICHHBIX HA WCIOJHEHUE B AJIMUHUCTPALMIO MYHUIMIIAJLHOTO OOpa30BaHUs
rOpoJI-KypopT AHana, B Cliy4ae, €Ciu B PE30JIFOIMK TJ1aBbl aIMUHKUCTpaluu (Tyoep-
HaTopa) KpacHogapckoro kpas Wi €ro 3aMECTUTENICH CPOK BBIMIOJTHEHHS HE YKA3aH,
YCTAHABJIMBACTCS OT JAThl PETMCTPALMM B OTHENE CITY>KEOHOW MEPENUCKH yIpaBie-
HUs JeJIaMK aIMUAHKACTpanuu KpacHOIapckoro kpasl.

[IpeacraBnenne mpokypopa 00 YCTpaHEHMHM HApYIIEHW 3aKOHA MOMJIEKHAT
PacCMOTPEHUIO B TEUEHUE MECALA CO AHS BHeCeHUs. O pe3ysibTarax NMPUHSITHIX MEP
JIOJIKHO OBITh COOOIIEHO MPOKYPOPY B MUCHMEHHOH (hopMe.

[Iporect mpoOKypopa TMOISKUAT PACCMOTPEHUID HE TMO3AHEE YEM B
10-mHEBHBINA CPOK ¢ MOMEHTA €r0 MOCTYIUICHUA. O pe3ysibTartax PacCMOTPEHUS MPO-
TECTa coo0UIacTCs MPOKYPOPY B MUCBMEHHOM Popme.

B cinyyae eciiv B mOCTyNMBLIEM MPOTECTE, MPEACTABICHUM MPOKYpOpa yKasa-
HO, YTO OH MOJUIEKUT PACCMOTPEHUIO C YYACTHEM MPEACTABUTENS TPOKYPATYPHBI, OT-
BETCTBEHHBIN KCIIOIHUTENb HAMPABIAECT YBEIOMIICHUE B MPOKYPATYPY C YKA3aHUEM
JIHSI, BpDEMEHHU U MECTA €T0 PACCMOTPEHHUS.

Cpok MOAroTOBKHM HMH(POPMAaLMK, KACAFOIICHCS XOAa MCIOJHEHUS NOpPYYEHHIH
IJIaBbl MyHULIANIAIBHOTO 00PAa30BaHMs TOPOA-KypOpT AHara, B aapec OpraHa aJMAHH-
CTpalyy, YIIOJJHOMOYEHHOTO HA OCYIIECTBICHUE KOHTPOJIS 3 BBIITOJIHEHUEM MOPYYE-
HUH, cocTapiseT 10 KaneHIapHbIX THEH, €CIIU M1aBOi MYHUIUNATBHOIO 00pa3oBaHUs
rOpPOJ-KypopT AHana He yCTaHOBJIEH MHOM CPOK.

8.1.6. B 1emax CBOCBPEMEHHOI'O HCIHOJHEHUS JOKYMEHTOB, IMOCTABICHHBIX
HA KOHTPOJIb, PAOOTHUK, OTBETCTBEHHBIH 3a BEJICHUE KOHTPOJISI MCIIOJTHEHUS JOKYMEH-
TOB, NPOBEPSICT  CBOCBPEMEHHOCTh  JOBEIACHHMsS  JOKYMEHTa  (TOPYYCHUs)
JI0 UCTIOJTHUTEIIS.

[TproCTaHOBUTH MCHIOHEHUE KOHTPOJIBHOTO CITY>KEOHOTO JTOKYMEHTA, a TAKKE
OTMEHHTB €TI0 MOKET ABTOP MOPYUYECHUSI.

[Tpr HEOOXOAMMOCTH WM3MEHEHMs CPOKA MCIOJHEHUS CIY>KEOHOTO JOKYMEHTA
OTBETCTBEHHBI HMCIOJHHUTENL 00s3aH MPEACTABUTh HA WMSI PYKOBOAMTENS, JABIIETO
nopy4yeHre, 0OOCHOBAHHE (CITy>KEOHYIO 3aMKMCKy O MPOJUICHUH CPOKAa) ¢ YKa3aHUEM
NPAYHH TPOIJICHUS U AAThl UCHOMHEHUS. OO0OCHOBAHUE MPOMJICHHSI CPOKA UCIIOTHEHHSI
CITy>KeOHOr0 JOKYMEHTA JOJLKHO OBITh HAPABICHO COOTBETCTBYIOLIEMY PYKOBOIMTE-
JIF0 HE MO3JHEE YEM TI0 UCTEUYEHUH JBYX TPETBMX CPOKA MCIIOIHEHHS CITYy>KEOHOTO J0-
KYMEHTA, a €CJIM CPOK MCIIOJIHEHUS MOPYYEHUS MPEBBIIACT JABA MECSLA, MPEITIOKEHHS
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0 €ro NPOAJICHUH NPEACTABIISAIOTCS B TEUEHUE 1-ro Mecsana cpoka, OTBEACHHOIO HA UC-
MOJTHEHUE TIOPYUYCHUS.

OO0 M3MEHEHNH CPOKA UCIIOJHEHUS CITY>KEOHOTO JOKYMEHTA OTBETCTBEHHBIN UC-
NOJTHUTENb MHPOPMHUPYET OTIEN ACTONPOU3BOICTBA (MHOM OpraH uin pabOTHHKA, OT-
BETCTBEHHBIX 32 BE/ICHHE KOHTPOJIS HCTIONHEHHS JOKYMEHTOB)' .

[TpoieHre Cpoka BBINOJHEHHS CITY>KEOHBIX MUCEM, MOJYUYEHHBIX M3 BBICIIAX
OpraHoB rocynapcTBeHHoON Bnactu Poccuiickoit denepanyu, (heaepaibHbIX OpPraHoB
VCIIOJIHUTENIbHON BIIACTH, WCIOJHUTEIBHBIX M 3aKOHOJATENIBHBIX OPraHoOB roCyaap-
CTBEHHOM BiracTy KpacHOAapCKOro, JOMYCKAECTCS B UCKITFOUMTEIBHBIX CIyYasx, KOTAa
BBITIOJTHCHUE TOPYYEHUsI HEBO3MOKHO OCYLIECTBUTH B YKA3aHHBIA CPOK MO OOBEK-
TUBHBIM MPUYMHAM. B 3TOM cily4ae OTBETCTBEHHBIH HMCIIOJHUTENb TOTOBUT MPOCKT
NUChbMA 3a MOAMKCHIO TIABBI MYHULMNATBHOIO 00pa3oBaHWs FOPOA-KYpPOpT AHama,
€ro MEepPBOTo 3aMECTUTENS (3aMECTUTENS ) B apec PYKOBOAUTENS (PenepanbHoro (pe-
TMOHAJILHOTO) OpraHa, JaBIIEr0 MOPYYEHUE, C MOTMBHPOBAHHBIM OOOCHOBAaHUEM
HEOOXOAMMOCTH MPOJUICHUS CPOKA M YKA3aHWUEM I[JIAHUPYEMOW JAThl MCIOJHEHUS.
Takue npeayIoKEHNs MPEACTABISIOTCS HE TIO3HEE YEM 110 UCTEYEHUU ABYX TPETBUX
CPOKA MCIIOTHEHUS JOKYMEHTA.

8.1.7. CnyxeOHblif  JOKYMEHT CYHMTAETCSl HWCIOJHEHHBIM W CHUMACTCS
C KOHTPOJIS MOCIIE (PAKTUYECKOTO U MOJTHOTO UCTIOJIHEHUSI IOPYUYEHHHA, COAEPKAIIUXCS
B CIYXEOHOM NHUCBME, PE3OJIOLUN PYKOBOIUTENS, JOKYMEHTHPOBAHHOTO MOATBEP-
JKACHUS UCTIOJIHEHUSI TIOPYYECHUH U COOOLICHUS PE3YIbTATOB 3aMHTEPECOBAHHBIM Op-
TFAHU3ALUAM U JTULAM.

[TpoMEXYTOUHBIA OTBET HE SIBISETCS OCHOBAHWEM [UIS CHATHS JTOKYMEHTA
C KOHTPOJIS.

Pemenne 00 MCNOMHEHUU CITY>KEOHOTO JOKYMEHTA W CHITHM C KOHTPOJS MPH-
HUMACT PYKOBOIUTEND (ABTOP MEPBOM PE30IIFOLMM ), TOCTABUBLINNA 3TOT JOKYMEHT Ha
KOHTPOJIb.

OTBETCTBEHHOCTh 32 BHECEHHME BCEH MH(OpPMALMM O XOAE W Pe3yibTarax
UCHIOJHEHHS cnykeOHoro aokymenta B EMCOJl B PK nokyMeHTa Bo3naraeTcs Ha
MOMOIIHUKOB TJ1aBbl MYHUIIMIIALHOTO 00Pa30oBaHusl TOPOJA-KypopT AHama, €ro 3a-
MECTHUTENEH; PAOOTHUKOB MPUEMHBIX, HA KOTOPBIX BO3JIOKEHA 00s13aHHOCTH COTJIac-
HO JOJKHOCTHOM MHCTPYKIMU KOHTPOJIMPOBATH CBOEBPEMEHHOE M KAYECTBEHHOE M C-
NOJTHEHUE CITY>KEOHOM KOPPECTIOHACHIINN, pAOOTHUKOB, OTBETCTBEHHBIX 34 KOHTPOJIb
UCTIOJTHEHUS CYKEOHBIX JOKYMEHTOB, JIMOO paOOTHUKOB, OTBETCTBEHHBIX 3a BEE-
HUE ACIONMPOU3BOACTBA B OTPACieBOM ((PyHKIMOHAIBHOM), TEPPUTOPHATIBHOM Op-
raHe aJJMUHHUCTPALIVH.

Ha ncnosHeHHOM TOKYMEHTE (€CJIM OH Ha OYMa’KHOM HOCHUTEJIE ) TPOCTABIISECTCS
OTMETKA O HAIPABJICHUU JOKYMCHTA B JEJI0 B COOTBETCTBHM C IMyHKTOM 3.6.28 UH-
CTPYKLIMH, CBEICHUS 00 MCMOJHEHUH CITY>KEOHOTO NTOKyMeHTa BHocsaTcs B EMCOJI B
PK noxymeHra.

3 .
)AHaHOFI/I‘IHbIM o6pa30M MOTYyT 6I>ITI> BHCCCHbI U3MCHCHHUA B COCTaB HCIIOJHUTCIICU AOKYMCHTA
(nopyueHust) ¢ 00s13aTCIbHBIM HHPOPMHPOBAHUEM OTACIA ACIOMPOU3BOACTRA.
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CnyxeOHbIC JTIOKYMEHTBI, HE CHATHIE C KOHTPOJII M HE MPOJUICHHBIE
B YCTAHOBJICHHOM MOPSIIKE, CUUTAIOTCS HEUCTIOJHEHHBIMA M OCTAKOTCS HA KOHTPOJIE.
OOs13aHHOCTB MO WX UCTIOJTHEHUIO COXPAHSETCS 32 UCTIOTHUTEIISIMH.

8.1.8. Otnen nenonpou3BOACTBA (MHOE MOAPA3EICHUE WM PaOOTHUK, OTBET-
CTBEHHBIC 3a OCYIIECTBICHUE KOHTPOJISI UCMOTHEHUS CITYKEOHBIX JOKYMEHTOB) aHa-
JU3UPYET COCTOSIHUE W PE3YJIbTAThl  UCHOJHEHUS  CIYXKEOHBIX JOKYMEHTOB
U COCTOSTHUE UCTTOJTHUTENBCKOM TUCIUTIAHBI.

B nopsiake npeaBapuTensHOr0 KOHTPOIIS OTAET ACTONPOU3BOACTBA HAMTPABIISAET
3aMECTUTENSIM TJ1aBbl MYHUIIMNIAJIBHOTO 00pa30BaHusl TOPOA-KYpPOpT AHara HarnoMu-
HAHUS O MOCTYMUBIIAX HA UMS TJIABBI MYHHIMIAIBLHOTO 00pa30BaHUs rOPOA-KYpPOPT
AHarna J0KyMEHTaxX, CPOKH UCIIOJIHEHUSI KOTOPBIX UCTEKANOT (3a 5 paboumx THEH 110
OKOHYAHUS CPOKA UCTIOJTHEHUS TOKYMEHTA).

B cooTBeTCTBMM ¢ OPYYEHUEM PYKOBOAUTEISL OTACT AEIONPOU3BOJACTBA (MHOE
NOIPA3ICTICHUE WM PAOOTHUK, OTBETCTBEHHBIE 3@ OCYIIECTBIECHUE KOHTPOJIS UCHOJ-
HEHUS CJTy>KEOHBIX JOKYMEHTOB) FOTOBUT OTYETHI O KOJIMYECTBE JOKYMEHTOB, UCIIOJI-
HEHHBIX B CPOK, UCIOJIHEHHBIX C MPOJUICHUEM CPOKA, HEMCIOJIHEHHBIX, HAXOASIIUXCS
HA WCIOJIHEHWH, MO aJAMWHHUCTPAIMU B IEJIOM, MO €€ OTpaciieBbiM ((PyHKIIMOHAIIb-
HBIM ), TEPPUTOPUAIBHBIM OpraHaM M ITPU HEOOXOAMMOCTH TI0 OTICTIbHBIM UCTIOJTHUTE-
JISIM.

8.2. Ilopsimok OpraHu3anyyu KOHTPOJIS 32 HCIIOJHCHHEM
npasoBbIx akTOB KpacHoaapckoro kpas

8.2.1. OtpacneBble ((PyHKIMOHANBHBIE), TEPPUTOPHAIILHBIC OpPraHbl aJIMUHH-
CTPaLK OCYIIECTBIISIFOT MOHUTOPHHT MPUHAMAEMBIX U M3/1aBAEMBIX MTPABOBBIX AKTOB
KpacHogapckoro kpas B COOTBETCTBUM C UX TOJTHOMOYHMSIMH B LEJSAX OMEPATHBHOTO
WX UCIIOJIHCHUS U y4eTa B padboTe.

8.2.2. KOHTpOJIb 3a MCIOJTHEHWUEM TPABOBBIX AKTOB KpacHOMAPCKOro Kpas
NPEIyCMATPUBAET KOHTPOJIb 34 BBIMIOJHEHUEM PE30JIOUMI [JIaBbl MYHULMITAIBEHOTO
o0Opa3oBaHMs TOPOA-KYpOPT AHAma, €ro 3aMECTUTENEH MO BBINOJHEHUIO MOCTAHOB-
JICHUH, pacnopsbKEeHWH TaBbl aaMUHKMCTpanmu (ryoepHaropa) KpacHomapckoro
Kpasi, 3akOHOB KpacHOJapcKoro Kpasi i MOCTaHOBIEHWH 3akoHoaarensHoro Codpa-
Hus KpacHogapckoro kpasi.

[TocTtynuBimMe B aIMUHUCTPALMIO MIPABOBBIC aKkThl KpacHoAapCcKoro Kpas pe-
TUCTPUPYIOTCS PAa0OTHUKOM OTIENA ACTOMPOM3BOACTBA, B OOS3aHHOCTH KOTOPOTO
BXOJIUT OOECNEYCHNUE KOHTPOJIS 33 BBIMIOJTHEHHEM MPABOBBIX aKTOB (nanee — paboT-
HUK, OCYLIECTBIISIONINNA KOHTPOJIb), B EMCO/I.

Bce mocrynuBmive npaBoBeie akThl KpacHOAApCKOro Kpast SBIISFOTCS yCIOBHO
KOHTPOJIbHBIMH.

JUTMTENBHOCTE KOHTPOJIS, (POPMBI KOHTPOJS M Xapakrep PadoThl € KaKIbIM
NPAaBOBBIM akTOM KpacHomapckoro kpas ONpeAeisioTcs COACPKAaHHEM PE30JTHOLAN
IJIaBbl MYHULMNAIBHOTO 00Pa30BaHus TOPOI-KypOpT AHara.

8.2.3. IIpaBoBoil akt KpacHomapckoro kpas mociie peructpauyu B EMCO/I
nepenaéTcss Ha PACCMOTPEHUE TTIaBE MYHULMNAIBHOTO 00pa3oBaHMs FOPOI-KypOpT
Amnara.
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8.2.4. Pe30101MK TJIaBbl MYHHIIMIAIBHOTO 00pa3oBaHus TOPOA-KypopT AHa-
na: "K ceenenuto”, "K pykoBOACTBY" COOTBETCTBYIOT CIY>KEOHBIM JOKYMEHTaM, CO-
JAepKaliuM O0IIAE PEKOMEHAALNHN, HE TPEOYIOIME KOHKPETHBIX NEHCTBU, WIN CBE-
JEHHSI, KOTOPBIMH HAJ0 PYKOBOACTBOBATHCS.

B 3Tux ciy4asx ocylIeCTBIEHUE KOHTPOJIS 34 BBIOJHEHUEM TaKHX JOKYMEH-
TOB CUMUTAETCS 3aBEPIICHHBIM.

8.2.5. Ecnu npaBoBoit akT KpacHOIapckoro kpast COACPKUT MOPYUYEHUS (PEKO-
MEHJALMH) TJ1aBE MYHULMITAIBHOTO 00pa30oBaHusl rOPOA-KypopT AHamna, aAMUHUCTPA-
UM, HOPMBI O HAACTICHUH MOJIHOMOYMSMH IJIAaBbl MYHUIMNAILHOTO 00Pa30BaHusl ro-
POI-KypOpT AHara, aAMUHUCTPALIMH, TO OH MOJIEKAT AONOJHUTEIBHOMY KOHTPOJTHO.

B »TOM cnyyae paGOTHHK, OCYINECTBISIFOLIMA KOHTPOJIb, OQOPMIISET COMPOBO-
JUTEIIbHBIN JINCT K MPABOBOMY akTy KpacHOIapckoro Kpas, COACpKalluil MPoeKT pe-
30JIFOLIMH TJ1aBbl MyHULIANIAIBHOTO 00pa3oBaHusl TOPOA-KYpOpT AHama, B KOTOPOid aa-
€TCs IOPYYEHUE O UCTIOJTHEHUIO MPABOBOr0 akTta KpacHOIapCKOro kpas neppomy 3a-
MECTUTENIO (3aMECTUTENSAM) TJIAaBBl MYHWULMNAIBLHOTO 00pa3oBaHUsS TOPOI-KYpPOPT
AHara.

OOpazeny  CONPOBOAMTENBHOIO  JIACTA NPUBEACH B mpwiokenun 30
K MHCTpYKLIHH.

8.2.6. PaccMOTpEeHHBIE NMPABOBBIE aKThl KPacHOAAPCKOTO Kpasi BO3BPALIAKOTCA
PabOTHHKY, OCYIIECTBISIOMIEMY KOHTPOJIb, KOTOPBIA BHOCUT KOHKPETHBIE PE30JIHO-
MU IJ1aBbl MyHHLIMITAJILHOTO 00pa3oBaHus ropod-kypopt Anama B EMCO/I.

B cooTBeTCTBHM € pPE30NIOLMEH TIaBbl MYHUIIMOAILHOTO OOpa3oBaHHs IO-
POA-KYypOpT AHamna mpaBoBble akThl KpacHOAAPCKOTo Kpasi HAMpaBJISKOTCS MEPBOMY
3aMECTUTENIO (3aMECTUTEISIM) TJIaBbl MYHHLIMIIAIBHOTO 00PAa30BaHUs TOPOA-KYpPOPT
Amnara.

8.2.7. IIoMOIIHMKH NEPBOTrO 3aMECTUTENIS (3aMECTUTENIEH ) TTIaBbl MyHHLIATIAb-
HOro 00pa30BaHusl TOPOA-KYPOPT AHama, YKAa3aHHBIX B PE30JIOLMH TJIABBI MYHWIH-
NAJILHOTO0 00Pa30BaHUs TOPOA-KYPOPT AHana, MOJy4aroT B OTAENE JEIONPOU3BOICTBA
IPaBoOBbIE aKThl KpacHOAApCKOro Kpas, Mo UIeKal|e JOMOJHUATENBHOMY KOHTPOIIIO,
NOJT POCIHCH B KYPHAJIE yUeTa JBMKEHUST KOHTPOJIBHBIX MPABOBBIX akTOB KpacHomap-
CKOT0 Kpasi, a Takke Ha 0OOPOTHOM CTOPOHE COMPOBOAUTEIILHOTO JIACTA C 00sI3aTENb-
HBIM yKa3aHueM (paMuiimu, UMEHH, OTYECTBA, JaThl MOJYUYEHHs MPaBoBoro akra Kpac-
HOJAPCKOTO Kpas.

[Tocne 03HAKOMIIEHHSI TOJDKHOCTHBIX JIMLL, YKA3aHHBIX B PE3OJIIOLMH, C TPABO-
BBIM aKTOM KpacHOAapCKOro Kpas noj pocruch MpaBoBoi akT KpacHomapekoro kpas
C COITPOBOAMTENLHBIM JIMCTOM BO3BPAILAETCS B OTAEIN ACJIONPOU3BOACTBA.

O3HaKOMJIEHUE MEPBOTO 3aMECTUTENIS (3aMECTUTENEHN ) TTIaBbl MYHULIMIATEHOTO
00pa3oBaHus TOPOA-KYpPOpPT AHama UX MOMOIIHUKAMHU C YKA3aHHBIMHM ITPABOBBIMHU aK-
TaMH OCYLICCTBIISETCS B CPOK, HE IPEBBIIAOLINIA Tpex pabounx THEM.

8.2.8. [IoMOIHMKH EPBOTO 3aMECTUTENS (3AMECTUTEIIEH ) IITaBbl MYHHLIATIATb-
HOro 00pa3oBaHus TOPOA-KypOPT AHama roTOBAT MPOEKT PE3OTIOLHMHA COOTBETCTBYHO-
HICTO 3aMECTUTENS [JIaBbl MYHHLIMMAIBHOTO 00pa30BaHUsl TOPOA-KYpopT AHama K
paBoBOMY akTy KpacHOIapCKoro kpas, B KOTOPOM AAETCS MOPYUYECHHE IO HUCIIOJIHE-
HUIO TPABOBOro akta KpacHomapckoro kpas KOOPAMHUPYEMBIM OTPACIEBBIM ((PyHK-
UOHAJIBHBIM ), TEPPUTOPHATIBHBIM OPraHaM aAMUHHMCTpauuu. B cnyyae ecim mcnos-
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HEHHME MPABOBOro akra KpacHomapcKkoro kpas OCyLIECTBISIETCS HECKOJBKUMU HCIOJ-
HUTEIISIMHA, PEKOMEHYETCSl ONPEACTUTh OTPACICBOM ((PYHKIIMOHATBHBIN ), TEPPUTOPH-
ATbHBIA OpraH aJIMUHUCTPALMH W3 YHCIa KOOPAHMHUPYEMBIX, OTBETCTBEHHBIN 34 CBOA
Y MPEJCTABICHUE MHPOPMALMK O XOJ€ peaji3aluu MPaBoBOro akra KpacHoaapckoro
Kpas MEPBOMY 3aMECTUTENIO (3aMECTUTENIO) TJIABbl MYHULMNAIBHOIO OOpa3OBaHMs
ropoa-kypopt Anana. Konus Takoil pe30iOnnn MPUKIIAABIBAETCS K TPABOBOMY aKTy
KpacHogapckoro kpast mpu €ro BO3Bpare MOCIE O3HAKOMJIEHUS B OTAEN JACIOMPOU3-
BOJICTBA.

8.2.9. Cpoku npeacrapieHns HHGOpMaUKM O XOJ€ Peau3aliy MPaBOBOrO aKTa
KpacHogapckoro kpasi, MoAneKaero KOHTPOJII0, YCTAHABTUBAKOTCS OTACIOM JAETO-
POM3BOJICTBA.

8.2.10. [ToMOIIHHUKMN MEPBOTO 3aMECTUTENS (3AMECTUTENS) TJIABBI MYHHULIATIAIb-
HOro 00pa3oBaHusl TOPOA-KYPOPT AHANa Ha OCHOBAHUH PE30JIIOLUH MEPBOTO 3aMECTH-
TN (3aMECTUTENS) TJaBbl MYHMIMOAIBLHOIO O0pa30BaHMs TOPOA-KypoOpT AHama K
NPaBOBOMY akTy KpacHOAApCKOro Kpas HarpaBJISIFOT MPaBOBOM akT KpacHomgapckoro
kpasg o EMC3J] OTBETCTBEHHBIM MCIIOJIHUTEISIM C YKA3aHWEM MOPYYCHHS, COACP-
JKAILErocsl B COOTBETCTBYIOLICH PE3OJIOLUMN C JATON MPEACTABICHUS WHPOPMALAU O
X0JIe pealn3aluy TPaBoBOro akta KpacHogapckoro kpast B aapec NepBOro 3aMeCTHTE-
751 (3aMECTUTENS ) TJIaBbl MYHUIIMNIAIIBHOTO 00Pa30BaHus TOPOJI-KypopT AHana, Koop-
JUHUPYIOUIETO JCATEILHOCTh OTPAC/ICBOrO ((PYHKIIMOHAIBHOIO), TEPPUTOPHATEHOTO
OpraHa aIMUHHUCTPALUH.

8.2.11. OrpacneBbie ((PyHKUMOHAIBHBIE), TEPPUTOPHATIBHBIE OPraHbl aIMUHH-
CTpalMH, SBJISIOLIMECS OTBETCTBEHHBIMM WCIHOJHHUTEISIMA MPABOBOro akra KpacHo-
JApCKOro Kpas, B X0JI¢ padOThl ¢ MPaBOBBIM akTOM KpaCHOAAPCKOro Kpas U 1o pe-
3yJIbTaTaM €ro MCMOJIHEHUS HAPABJISIOT HH(POPMALIMIO MEPBOMY 3aMECTUTEIHO (3ame-
CTUTEJTIO) TJIaBbl MYHUIIMIIAJILHOTO 00pa30BaHUs rOPOA-KYpOpT AHama, KOHTPOJIUPY-
IOLLEMY €r0 UCTIOJIHEHUE, B CPOKH, yKazaHHble B EMCO/I B PK nokymenTa.

HHpopmanusi OTBETCTBEHHOTO MCHOJIHUATENS O PealM3alliy MPaBOBOTO aKTa
KpacHogmapckoro kpas AOJDKHA COJEPXaTb KOHKPETHBIE MEPBI, NPUHUMAECMBIE
JUTSL BBITTOJIHEHUST TPeOOBaHMI MPaBOBOro akta KpacHomapckoro kpas, mpeanosarae-
MBIC CPOKHM €rO BBINOJIHEHUS, UHBIC CBEIACHHS, MO3BOJISIIOIIME OLECHUTH dPPEKTHB-
HOCTh peajM3aliy MpaBoBOro akta KpacHogapckoro kpas, a Takke OOCTOSATENbCTBA,
NPEMSATCTBYIOLINE NCIIOTHEHUIO TPABOBOTO akTta KpacHoaapckoro kpasl.

8.2.12. KOHTpOnb 3a BBIMIOJIHEHUEM MPABOBBIX aKTOB KpacHOMAPCKOro Kpas
OCYILECTBIISIIOT TEPBbIA 3aMECTUTENb, 3aMECTATENN TJIABBI MYHULIMOAIBHOTO 00pa-
30BaHUS TOPOA-KYPOPT AHAla, yKa3aHHbBIE B PE30JIOLMU K MPaBOBbIM akTam Kpac-
HOJIAPCKOTO Kpas, N0 KyPUPYEMBIM HANPABJICHUSM.

8.2.13. B ciydae ecnu MCIOJNHEHWE MPABOBOrO akrta KpacHomapckoro kpas
10 OOBECKTUBHBIM TPUYAHAM HE MOXKET OBITh OCYIIECTBIICHO B TEYEHHE YCTAHOBICHHO-
ro Cpoka (Hampumep, peanu3anust MpaBoBOro akra KpacHogapckoro kpas HOCHT UTH-
TENTbHBIN, TOATAMHBIA XapaKTED), NEPBbIA 3aMECTUTEND (3AMECTUTENB) TJ1aBbl MyHUILIH-
NaTbHOTO 00pa3oBaHus TOPOI-KYPOPT AHara, KOHTPOJUPYOMA HCIOJTHEHUE TAHHOTO
NPABOBOI0 AKTA, BOPABE YCTAHOBUTH MHOW CPOK MPEICTABICHUS MH(pOpMaLFK.

8.2.14. PabOTHUK, OCYIIECTRISIOMINA KOHTPOJIb:
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CBOCBPEMEHHO BBISBIISIET OTKJIOHEHHUSI OT MPEAYCMOTPEHHBIX 3aJaHUii 1O Cpo-
KaM 1 00bEMaM BBITOJIHEHHBIX PadoT;

WH(OPMHUPYET OTBETCTBEHHBIX MCHOJHUTENEH O NPHOIMKEHWH CPOKOB BbI-
NOJTHEHU Sl TPABOBBIX AKTOB,;

cOOMpaeT OT BCEX OTBETCTBEHHBIX HCIOJHUTENCH CBEACHUS O (PAKTUYECKOM
BBITOJIHEHUM TMOPYUYEHUM, COJAEpKAIIMXCA B KOHTPOJIMPYEMBIX MPABOBBIX aKTaX,
MPOAHAIM3UPOBAB UX U CAETAB COOTBETCTBYIOMUIYIO 3aMCh B COMPOBOAUTEIBHOM JIHU-
CT€ K MPABOBOMY aKTy, MPEACTABISIET €r0 HA PACCMOTPEHUE NIEPBOMY 3aMECTHUTEITIO
(3aMECTUTENIO) MIaBbl MYHULMIAIBHOIO 00pa3oBaHMs FOPOJA-KypOpT AHamna, KOTO-
PBIE KOHTPOJIMPYIOT BHIMIOJTHEHHE MTPABOBOTO AKTA.

8.2.15. IloMOUIHUKHA NEPBOTO 3aMECTUTENS (3AMECTUTENS) [JIABBI MYHULUMAb-
HOro 00pa3oBaHMs rOPOJ-KypopT AHara, KOHTPOJIMPYIOLIETO WCIOJIHEHUE MPABOBOTO
akta KpacHO#apckoro kpas, aHaIM3UPYIOT MPEACTABICHHBIE OTBETCTBEHHBIMHU HCIOJ-
HUTEJISIMA MaT€pHaiibl, OUEHUBAKOT KAYECTBO MCIIOMHEHUS TPAaBOBOro akta KpacHonap-
CKOTO Kpasl.

8.2.16. B cayuae ecnu npaBoBOM akT KpacHOMAPCKOro Kpasi MOMJIEKHUT JOMOJI-
HUTEIIBHOMY KOHTPOITIO B OTAECJE JCIOMPOU3BOACTBA, PEIICHUE MEPBOTO 3aMECTUTES
(3aMecTuTeNs ) TAaBbl aAIMAHUCTPAIMK (TyOE€pHATOpa) B BUJE PE3OIIOIMU O XOA€C Aailb-
HEHInel peanmm3ani TpaBoBOro akra KpacHomapckoro kpas OO O CHATHH €ro
C KOHTPOJIsI HAMPABJISIETCS B OTAEN ACTONPOU3BOACTBA.

8.2.17. KontponbHbie Aena ¢ peononueii "B aeno" odopMisroTcs u nepena-
IOTCSl HA XPAHCHHE B aPXWB aIMUHHUCTPALMKA B COOTBETCTBAM C HOMEHKJIATYPOU JET.

8.3. Opranuszanusi KOHTPOJIsI 32 BHINIOJTHEHHEM NIPABOBBHIX AKTOB
AAMUHUCTPALHH MYHHIIHNIAJIBHOTO 00Pa30BaHHS
ropoa-Kypopt Anana

8.3.1. OCHOBHOH LENBI CUCTEMBI KOHTPOJIS 32 BBITOJHEHUEM ITPABOBBIX AKTOB
aJMAHUCTPALIMA MYHULMOAIBHOTO 00pa30BaHWs TOPOA-KYPOPT AHama sBISETCS
obecrieueHue d(PPEKTUBHOCTH YIPABJICHHUS HA OCHOBE JCHCTBEHHOTO KOHTPOJIA 3a
CPOKaMW M KAYECTBOM BBIMOJIHEHHS MPABOBBIX AKTOB M NPHHSITHS CBOCBPEMEHHBIX
MEP MO KX BBIMOIHEHHIO, MPEACTABICHUE PYKOBOACTBY aAMUHUCTPALMU PETYISIPHON
ornepaTuBHON MH(OPMALMU O XOJE BBIITOJIHEHUS TPABOBBIX AKTOB.

8.3.2. Jlng DOCTWIKEHUS YKA3aHHOW LENU CHCTEMA KOHTPOJIS 32 BBINIOJHEHUEM
IPABOBBIX aKTOB 00ECMEYMBACT BHIMIOJHEHUE CIEAYOIMX OCHOBHBIX 3a/1a4:

KOHTPOJIb 38 CPOKAMH BBITIOJIHEHUS ITPABOBBIX AKTOB;

KOHTPOJIb 32 XOJI0OM BBITIOJIHEHUMS ITPABOBBIX AKTOB MO 00beMaM padoT U Kave-
CTBY WX BBIMOJIHCHUS,

HEMOCPEACTBEHHYIO TPOBEPKY X0/J1a BHIMOIHECHHUS,

BBISICHEHHE TPUYUH HEBBITIOJTHEHHS WIA HEHAUIC)KALLETO BBITOJHEHUS MTPABO-
BbIX AKTOB JUIsl JOKJIAJa PYKOBOJCTBY aAMUHHCTPAUMHN W NPUHSATHS AOMOJHUTEIb-
HBIX MEP MO UX BBHIMOJIHEHHUIO,

YUET ¥ QaHAJIM3 PE3YJBTATOB BBIOJHEHUS PABOBBIX AKTOB,;
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pernamMeHTanrl0 00sI3aHHOCTEH, MpaB, OTBETCTBEHHOCTH M B3aMMOJCHCTBUS
JOJKHOCTHBIX JIUL, (MyHULMNAIBHBIX CITY>KAIUX) aAMUHHCTPALMK, OCYLIECTBIISIO-
HIMX KOHTPOJIb 32 BBIOJHEHUEM IMPABOBBIX aKTOB.

8.3.3. OCHOBHBIMM (PYHKLIMSIMA CHCTEMBI KOHTPOJIS 3@ BBIMOJIHEHUEM TPABO-
BbIX aKTOB SIBJISIFOTCS:

YUET ¥ MOCTAHOBKA HA KOHTPOJIb MPABOBBIX aKTOB,;

(OpPMUPOBAHKE KOHTPOJIBHBIX €] HA MOCTAHOBJICHHMS, PACIIOPSDKEHUS aJMH-
HUCTPALlMM W ONPEACIICHUE CPOKOB MPEACTABICHUS NMPOMEKYTOUHON M HMTOrOBOM
uH(popMauu 00 X BHIMOTHCHAN,

NPEICTABICHUE TOKIIAI0B U HH(POPMALKKA O BEINOJHEHUH MPABOBBIX AKTOB,;

0000IEHNE COCTOSIHUSL BBIMOJHEHUS MOPYYEHUH MO CYINECTBY MOCTABJICHHBIX
3az1ay;

CBOCBPEMEHHOE BBISIBICHHE OTKIIOHEHHMIA OT MPEAYCMOTPEHHBIX 33JaHUN IO
CpoKaM M 00bEMAaM BBIIOJHEHHBIX PadoT;

YYET HCHOJIHUTENBCKOW AUCUUIUIMHBI U WH()OPMHUPOBAHHUE TJIABBI MYHUIM-
NAJIBHOrO 00pa30BaHUs TOPOA-KYPOPT AHAMa U €ro MepBOro 3aMeCTUTENS (3aMECTH-
TEJIEH) O €€ COCTOSHUM (CKOJIbKO JOKYMEHTOB BBIIIOJTHEHO, CKOJIBKO HE BBIMOJIHEHO,
KEM HE BBIMOJIHEHO U 110 KAKMM MMPUYHUHAM ),

WH(OPMHUPOBAHHE UCTIONHUTENEH O MPUONMKEHUM CPOKOB BBIMOJHEHMS TPa-
BOBBIX aKTOB,;

BbI1a4a MH(POPMALIMK O KOHTPOJIMPYEMBIX PABOBBIX aKTax IO 3aPOCy;

CHSITHE C KOHTPOJISI MPABOBBIX AKTOB WJTM MPOJAJIEHUE CPOKOB MX BBITOJIHCHUS.

8.3.4. IIpaBOBbIC aKTBI CTABITCS HA KOHTPOJIb B CIECAYIOIINX CITyYasX:

KOHTPOJIb OIIPEACIIEH PE3OIIOLUIMU PYKOBOACTBA,

B MTPABOBBIX AKTaX YCTAHOBJICHBI KOHKPETHBIE 3aJaHHsI U CPOKH MX BBIMOJIHE-
HUS,

NPEIyCMOTPEHO MPEACTABICHUE HH(POPMALMK B MCIOJHUTEIbHBIE OPraHbl
roCyAapCTBEHHOM Bi1acTu KpacHOAapCcKOoro Kpast O X0J€ UX BBIIOJIHCHHUS.

8.3.5. KOHTpOonp 3a CBOCBPEMEHHBIM BBIIOJHEHUEM ITPABOBBIX AKTOB OCY-
LIECTBJISAOT:

IJIaBa MYHHLIMITAJILHOTO 00pa30BaHusi TOPOA-KypopT AHarna,

NEPBBIA 3aMECTUTEND (3AMECTUTEM) IJIaBBl MYHHMIMIMAIBHOIO 00pa3OBaHUs
rOpOA-KypopT AHarma B COOTBETCTBHHU C MX OJTHOMOYHSIMH,

PYKOBOAMTENN OTPACIIEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPUAIBHBIX OPraHOB
aJIMAHUCTPALIUN,

pabOTHUK, OCYIIECTRIISIOIIMA KOHTPOJIb.

8.3.6. Opranuzauus U KOOpAvHaIMs padOThl MO KOHTPOJIKO 32 BBHIMOJHEHUEM
MPABOBBIX aKTOB BO3JIaracTcsl Ha pabOTHUKA, OCYIECTRIISIOIIETO KOHTPOJIb.

8.3.7. CrenuuanucToM 1o KOHTPOJIFO HA KOMWU MPABOBOIO AKTA, MOJIEKALLETO
KOHTPOJIIO, AenaeTcst otMeTka "KoHTpone", onpeaensercs nopsaok paboTel ¢ HUM,
CPOKH BBITNIOJIHEHUS, OCHOBHON WMCITOJIHUTEND, MOCJE YEr0 CBEICHUS O JOKYMEHTE
BHOcsaTcs B EMCOJI B PK nokymenTa.

8.3.8. PaGoTHHK, OCYINECTBIISIFOLIMIA KOHTPOJIb:

BEJIET YYET KOHTPOJIMPYEMBIX MPABOBBIX aKTOB,;
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PETYJISIPHO HANOMWHAET UCHOJHUTENSAM O MPUOJIMKAOUIMXCS CPOKAX BBIMOJ-
HEHUS IPABOBBIX AKTOB;

AHAIM3UPYET PE3YIAbTATHl BHINOJHEHUS MPABOBBIX AKTOB M MCIIOTHHUTEIBCKYIO
JUCLUTIINHY.

8.3.9. Ha kaxnplii KOHTPOJIMPYEMBI TPABOBOH aKT OQOPMIISIETCS KOHTPOJIb-
HOE JIENI0, KOTOPOE COACPKHUT JaHHbIE 00 MCHOJHUTENSAX W CPOKaX MPEACTABIICHUS
uH(pOPMALMK O XOJE BBIMOJIHEHUS TPABOBOIO aKTa.

B nanbHEHInEM B KOHTPOJIBHOM JIEJIE HAKAIUIMBAKOTCS BCE MATCPUAIIbI, XapakK-
TEPU3YIOIIME XOJ BBITOJHEHUS! TIPABOBOTO aKTa (MarepHasbl '4acOB KOHTPOJs', CO-
BEUIAHM, pPaCIIMPEHHBIX MJIAHEPOK, COPABKU, MH(POPMALINK, TA3€THBHIC MyOauKaluu
U TaK Janee).

8.3.10. B KOHTpOJIBHOE J1€710, O(POPMIICHHOE HA MPABOBOM aKT aIMUHUCTPALIAH
MYHHLIAMAIBHOTO 00pa30BaHUsl TOPOA-KYPOPT AHamna, KOTOPbId MPUHAT BO MCIOJ-
HEHUE MPABOBOr0 aKTa IJiaBbl aAMUHUCTpaluu (rydoepnaropa) KpacHogapckoro kpas,
BKJIQJ(BIBACTCSl KOIMUSI MPABOBOrO aKTa IaBbl aAMUHUCTpaumu (ryoepnaropa) Kpac-
HOJAPCKOro Kpas.

8.3.11. ITocne oopmiieHUST KOHTPOJLHOE JEN0 MPEACTABISETCS IJIABE MYHU-
IUNAIBHOTO 00pa30BaHUsl TOPOJA-KYPOPT AHara Wiu NEPBOMY 3aMECTUTEINO (3ame-
CTHTENIO) MIaBbl MYHULMNAIIBHOTO 00pa30BaHusl TOPOA-KYPOPT AHama, Ha KOTOPOro
BO3JI0’KEH KOHTPOJIb 3a BBINOJIHEHUEM TPABOBOTO aKTa. [ 1aBa MyHUIIMNAIILHOTO 00-
pa3oBaHMs TOPOJ-KypPOPT AHana, MEePBbIid 3aMECTUTEND (3aMECTUTEIND) TJIABBI MyHH-
IUNAIBHOTO 00Pa30BaHMs FOPOJ-KyPOPT AHana AacT HEOOXOAUMBIE MOPYUYEHUS Py-
KOBOJUTENSM OTPaciieBbIX ((PyHKIMOHATBHBIX) H TEPPUTOPUATIBHBIX OPTaHOB aJMMU-
HUCTPALMU [0 OPraHU3aliK BBINOJHEHUS JAHHOTO MPABOBOTO AKTa M MPEIACTaBIIE-
HUIO MH(OPMALU O XOJE €0 BBIITOJHEHUS COMIACHO YKA3aHHBIM CPOKaM.

8.3.12. OTMeTKa 0 MOCTAHOBKE HA KOHTPOJb, CPOKU MPEACTABICHUS UHPOPMa-
MU O XOJI€ UCTIOJTHEHUS MPABOBOTO AKTa MPOCTABIISIFOTCS B OTACNE AETONMPOU3BOACTBA
B EMC3/I B PK nokyMmeHTa ajsi EpBOro 3aMECTUTENS (3aMECTUTENEH ) TJIaBbl aIMu-
HUCTpauuu (ryoepHaropa).

8.3.13. [IoMOIIHUKK TEPBOrO 3aMECTUTENS (3AMECTHUTENEH) TIIaBbl MYHHIIH-
NaJIBHOrO 00pa3oBaHUs TOPOA-KYpPOPT AHama BHOCAT PE30JIIOLMIO MEPBOTO 3aMECTH-
TENs (3aMECTUTENS ) TJIABbl MyHULMNAIBHOTO 00pa30BaHUs TOPOJA-KypOpT AHana B
EMC3/1 B PK nokymeHnTa u HanpapisaroT JOKyMeHT B EMCO/I ucnosHurensm — oT-
pacneBbiM ((PyHKIMOHAIBHBIM ), TEPPUTOPUATIBHBIM OPraHaM aJMAHUCTPALAN.

8.3.14. PyxoBomutenn oTpacieBbiX ((PyHKIMOHABHBIX), TEPPUTOPUATBHBIX
OpPraHoB aJIMMHUCTPALIMA SIBJISIFOTCS OTBETCTBEHHBIMM 3a OPraHu3auuio padoThl MO
(haKTUYECKOMY BBITIOJTHEHHEO MTPABOBBIX aKTOB, CHCTEMATUYECKUI KOHTPOJIb U OTie-
PATHBHOE BIIMSIHUE HA CBOCBPEMEHHOE, KAUECTBEHHOE W MOJHOE UX BBITIOJHEHUE.

Jluna, OTBETCTBEHHBIE 32 OPraHMU3ALMIO JEJIOMPOU3BOJCTBA B OTPACIEBBIX
(pYyHKUHMOHAIBHBIX ), TEPPUTOPUAIBHBIX OpPraHax aAMHHHUCTPALIMK, KOHTPOJUPYIOT
CPOKH MPEACTABIECHMS B OTIEI AEIONPOU3BOACTBA MHPOPMALMH O XOJE BBIMOJIHECHUS
IPABOBBIX AKTOB.

8.3.15. [lepBuunas mHpopmaryst OTpacieBbX (PYHKIMOHAIBHBIX), TEPPUTOPH-
ATbHBIX OPraHOB aJIMUHHMCTPALIMM O XOJI€ MCIOJHEHHS TPABOBOTO aKTa HAMPABISACTCS
NEPBOMY 3aMECTHUTENIO  (3AMECTUTEINIO) TJIaBbl MYHHULMIIAIBHOIO  00pa3oBaHMs
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rOPOJ-KypopT AHama, Ha KOTOPOTO IMPaBOBBIM AKTOM BO3JIOXKEH KOHTPOJIb, CITYCTS
30 nqHER moCe €r0 MPUHATHSA, €CIU B COJACPKAHWM TPABOBOIO aKTA HE ONPEIEIICH
WHOMW CPOK MCIIOJTHEHHUS.

B cnyvasx, korga cpok npeactaBicHus HHQOPMALUK NMPUXOIUTCs HA Hepabo-
Yl 1eHb, HHQOPMALHs TPEACTABISAETCS B OMMKalIIMA clieayromuil 3a HUM pado-
ynii n1eHb. MH(popmanus, NpeacTaBIeHHAs ¢ HAPYLICHUEM CPOKA, T0JKHA COJIEPKaTh
OOBSICHEHHE O MPUYMHAX 3ATCPKKH.

8.3.16. Un(opmanms 0 XOAE BBIMOJHECHUS MPABOBOIO AaKTa TOTOBUTCS Ha
OmaHke OoTpacneBbiX ((PyHKIMOHAIBHBIX) U TEPPUTOPAATIBHBIX OPraHOB aJIMHHUACTPA-
UM MYHHIMIIAJIBHOTO OOpa3oBaHMs TOPOA-KYpOpT AHAama Ha MMsS JOJKHOCTHOTO
JIMLA, HA KOTOPOTO BO3JI0KEH KOHTPOJIb B COOTBETCTBUAM C MTPABOBBIM AKTOM, MOATIH-
CBIBACTCS COOTBETCTBYIOLIMM PYKOBOAMUTENEM (MITH JIMLIOM, €r0 3aMmelnaromum). [Tpu
HEOOXOMMOCTH OHA AOJDKHA COAEPkKaTh MPEUIOKECHHS O MPOAJEHUHM CPOKa KOH-
TPOJISL UJIM €r0 OKOHYAHHUH.

8.3.17. B uensx onpeaencHusi (akTUUECKOrO0 COCTOSIHUSL BBITOJIHCHUS TTPUHSI-
TBIX  YIPABICHYECKMX  PELICHUMHA 1O  OCHOBHBIM  BONPOCAM  COLMAJIBHO-
3KOHOMHYECKOTO Pa3BUTHS, U3JIOKEHHBIM B MPABOBBIX aKTaX, OMPEACIEHHUS AOTOJI-
HUTENBHBIX MEP U CO3[aHUsl YCIIOBUM I KX CBOCBPEMEHHOTO M MOJIHOTO BBITOJIHE-
HUSl OTPAC/ICBBIMU ((PYHKLIMOHAIBHBIMH), TEPPUTOPHAIBHBIMU OpraHaMy agMHHU-
CTPALMKA MOTYT MCIOJIB30BAThCA "4achl KOHTPOJIA', COBEIIAHMS, PACLIMPEHHBIE TI1a-
HEPKHU.

8.3.18. Cpoku UCNOTHEHUS TOPYYEHUH, YKA3aHHBIE B ITPABOBBIX AKTaX aJIMUHU-
CTpaluuu, MOIyT OBITb HW3MEHEHBI TOJBKO MYyTEM BHECCHHMS W3MEHEHMMA
B COOTBETCTBYIOIINNA IPABOBOM aKT.

8.3.19. B cnydae HEOOXOAUMOCTH PAOOTHUK, OCYIIECTBRISIOIIMA KOHTPOJIb, IO-
TOBUT CBEJCHUS O HEUCIOJHEHHBIX JOKYMEHTAX W BHOCUT NPEIIOKEHHE TI1aBE MY-
HULUNAIBHOTO 00pa30BaHusl TOPOA-KYPOPT AHaNa WM €ro MepBOMY 3aMECTUTEIIO
(3aMeCTUTENSIM) O 3aCIAYLIMBAHWU OTYETA HCIOJHUTENICH O HEYJIOBICTBOPUTEIBHO
BBIITOJIHAEMBIX TTPABOBBIX AKTaX.

8.3.20. PaGoTHHK, OCYIIECTBISIOUINI KOHTPOJIb, K YKA3aHHBIM B KOHTPOJIBHOM
JeJIE CPOKaM MOJYYAEeT OT BCEX MCIOIHHUTENEH HEOOXOIMMBbIE CBEIEHUS O (haKkTuye-
CKOM COCTOSIHUM BBINOJIHEHUS MOPYYEHUNA, COAEPIKAILMXCS B KOHTPOJIMPYEMBIX Mpa-
BOBBIX akTax. [IpoaHanu3umpoBaB WX W CIENAB COOTBETCTBYIOLIYH) 3aNUCh B KOH-
TPOJBHOM JeNE, pabOTHUK, OCYIIECTBISAIOUINI KOHTPOb, MPEACTABISET €r0 HA pac-
CMOTPEHHE MIABE MYHUIMNAIBHOTO 00pa3oBaHus TOPOA-KYpOpT AHana WM €ro nep-
BOMY 3aMECTHTENIO (3aMECTUTEIHO), HA KOTOPOrO BO3JIO’KEH KOHTPOJb 34 BBIMOIHE-
HUEM MPABOBOTO AKTA.

8.3.21. [loMOITHUKKA TJIaBbl MYHUIMNAILHOTO OOpa3OBaHUsS TOPOJ-KYypPOPT
AHana, ero nepBoro 3aMeCTUTENS (3aMECTUTEINIEH ), HA KOTOPBIX BO3JIOXKEH KOHTPOJb
34 UCMOJHEHUEM TPABOBBIX AKTOB, AHAJIM3UPYIOT MPEICTABICHHBIE OTBETCTBEHHBIMU
VCIIOJIHUTEISIMA MaTepuasbl, OUEHUBAIOT KAYE€CTBO MCIIOJIHEHMS MPABOBOIO aKTa W
HAMPAaBJSIFOT PELICHUE TJIaBbl MYHULMITAIBHOIO 00pa30BaHUs rOPOJA-KYypopT AHama,
€ro MEePBOro 3aMECTUTENIS (3AMECTUTENIS ) B BUAC PE3OJIIOLMM O XOJI€ AaJbHEHINEH pea-
JIM3ALMKA TPABOBOTO aKTa JIMOO O CHATHH €TI0 C KOHTPOJISL B OTACH AEIONPOU3BOICTBA.
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8.3.22. Ucnonb3oBanue (PaKCUMUIBHOW MOANKACH HA PE3OTFOLUSAX K MPABOBBIM
aKTaM HE JTOMYCKACTCS.

8.3.23. IIpaBOBO# aKT CUMTAETCS UCIIOTHEHHBIM U CHUMACTCS C KOHTPOJISL PYKO-
BOAMTENEM, OCYIIECTBISIFOLIMM KOHTPOJIb 3a Peau3auued MPaBOBOIO aKTa, MOCHE
MPOBEICHUSI  BCEX  MEPOINPHUATHA, WCHOJHEHHWS TOPYYCHWH, COAEp KaILMXCs
B IIPABOBOM aKTE€.

OcHOBaHMEM ISl CHATHSI C KOHTPOJISL ITPABOBOIO AKTA SIBJIAETCS TAKKE MPUHS-
THE MPABOBOI0 aKTA, OTMEHSIOLIETO JCHCTBUE NEPBOTO, WK MPU3HAHUE €TI0 yTPATUB-
LIAM CHJTY.

CHsTHE C KOHTPOJIA HE O3HAYACT NMPEKPALLICHUAS ACHCTBUS MPABOBOIO AKTA.

8.3.24. Ilo wroram mnoayroaus pabOTHHK, OCYLIECTBIISFOIIMNA KOHTPOJIb, CO-
CTABJISIET CTATUCTUYECKHIA OTYET 00 OpraHU3anuu KOHTPOJIS 34 BBIOJHEHUEM Mpa-
BOBBIX aKTOB.

8.4. Opranmszanusi paéoThI ¢ IOPYy4YEHUAMH

[Topssnok paboTel € TOPYYEHUSIMH TJIaBbl MYHHULMIIAIBHOTO 0Opa3oBaHHs
rOpoA-KYpopT AHamna, ero nepBOro 3aMECTHTENs (3aMECTUTENECH) U KOHTPOJIS 34 HX
UCTOJTHEHUEM ONMpEACsIeTcs PerimaMeHTOM aIMUHUCTPALMA MYyHULMITAIBHOTO 00pa-
30BaHUs FOPOJI-KYypopT AHarna.
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9. OPTAHMN3AIMA PABOTBI UCHHOJHUTEJIA
C JOKYMEHTAMHN

9.1. UcnonHuTEND MONYyYAET JOKYMEHTHI HAa UCMOJHEHUE B ICHb UX PAacCMOT-
PEHHS WK HA CJICAYIOMMA pabounii 1eHb B COOTBETCTBUM C PE3OTIONUSIMHU PYKOBO/I-
CTBA aIMUHUCTPAIMN WM €€ OTPacieBoro (PyHKIMOHAIBHOIO), TEPPUTOPUATEHOTO
Oprasa.

CpouHBIC JOKYMEHTHI MEPENAIOTCS UCIIOTHUTEIIO HE3AMEITTUTEIBHO.

9.2. Ecnu TOKYMEHT, MOCTYNUBIIWK HA UCMOJIHEHUE B OTpacieBoil ((pyHKIMO-
HAJIbHBIN), TEPPUTOPHATIBHBIA OpraH aJMUHHMCTPAlMM, HE WMEET OTHOILICHUS
K KOMIIETEHIIMK OTPacieBoro ((QpyHKIMOHAILHOTO), TEPPUTOPUAIBHOIO OpraHa aj-
MUHHUCTPAIUHU, PYKOBOJAUTEb OTPACIEBOTO ((PYHKIIMOHAJIBHOTO), TEPPUTOPUATIBHOTO
OpraHa agMUHUCTPALMU B TOT K€ JACHb WJIM Ha CICAYOIUil padounii JeHb BO3Bpa-
IACT TOKYMEHT B MPUEMHYIO MEPBOTO 3aMECTUTENS (3aMECTHTENS) Il COIIacoBa-
HUS C PYKOBOJUTENEM BOITPOCA O NMEPEHANPABICHUN JOKYMEHTA HA UCTIOJIHEHUE JPY-
rOMY HCIOJIHATENIO.

3aMecTUTENb TTIaBbl MYHHLIMIIAJIBHOTO 0OPAa3oBaHMs TOPOA-KYpOpT AHara He
MOKET HANPAaBUTh JOKYMEHT HA WCIOJHEHWE B OTpAcieBOil ((PyHKUMOHAIBHBIN),
TEPPUTOPHAIBHBIN OpraH, padoTy KOTOPOro OH HE KOOPAVMHHUPYET U HE KOHTPOJIUPY-
eT. PykoBoauTeNb 0TpacaeBoro ((pyHKIHOHAIBHOTO), TEPPUTOPAATIBHOTO OpraHa aj-
MUHUCTPALMH, TP HEOOXOIUMOCTH, JUIsl MOATOTOBKMA OTBETA BIPABE 3aMPOCUThH WH-
(dhopMalHIO y IPYroro 0TpacieBoro ((PyHKIIMOHAIBLHOIO), TEPPUTOPUATIBHOTO OpraHa
aaMuHUCcTpanmn. OTpaciieBoil (PyHKIMOHANBHBIN), TEPPUTOPHAATIBLHBIA OPraH aaMu-
HUCTPaUUK 00s3aH MPEACTABATH UMEIOLIYIOCS B €r0 PaCNOPSKEHHUN 3alPALIIBACMY O
UH(POPMALMIO B OMPEACIICHHBIE B 3alPOCE CPOKH, 32 MCKIFOYCHUEM WH(pOpMALAA
OTPAaHUYEHHOr0 JOCTyNa, MPEACTABICHUE KOTOPOH OCYIIECTBISETCS B MOPSIKE,
YCTAHOBJIEHHOM 3aKOHOIATeNnbCTBOM Poccuiickoil denepaunu.

9.3. McnosiHEHME NOKYMEHTA MPELYCMaTPHUBACT

cOop 1 aHanM3 HEOOXOAMMOI HHpOPMALNH;

NOJATOTOBKY MPOEKTA TOKYMEHTA U €r0 0POPMIICHUE;

COITACOBAHUE MPOEKTA TOKYMEHTA C 3aMHTEPECOBAHHBIMHU JIMLIAMH,

A0pabOTKy MPOEKTa JOKYMEHTA MO 3aMEYAHUSM, MOJYYCHHBIM B XOJ€E COIJIa-
COBaHUs (B Clly4ac CEPbE3HOW KOPPEKTUPOBKHM MPOEKTA TOKYMEHTA MPOBOAUTCS €r0
NOBTOPHOE COTJIACOBAHUE ),

B HEOOXOAMMBIX CIIy4asX — IMOATOTOBKY 3asBKM Ha PACCBUIKY TOKYMEHTA
Y CO3/IaHUE O0TYETA 00 UCIOJHEHUM TOKYMEHTA,

NPEICTABICHUE MPOEKTA JOKYMEHTA Ha MOAMKCH (YTBEPKACHUE) PYKOBOJICTBY;

NOJArOTOBKY TOKYMEHTA K OTIPABKE M MEpenavy ero B Aeo.

9.4. Ilpn HampaBJIcHUM JOKYMEHTA HECKOJBKAM HCIOJHUTENSAM OTBETCTBEH-
HOCTbh 34 MOJATOTOBKY MPOEKTAa JOKYMEHTA HECET UCIOJHUTEIND, YKA3aHHBI B pe3o-
JFOLUU MEPBBIM MM 0003HAUYCHHBIN B PE30JTFOLMNA KaK OTBETCTBEHHBIH MCIIOITHUTE.

9.5. OTBETCTBEHHBIH MCMOJHUTEIb UMEET MPABO JABaTh MOPYYCHUS OCTAJIb-
HBIM WCIOJIHUTEISIM, MPOBOAUTE paboyHre COBEUIAHUS sl BBIPAOOTKH COBMECTHOTO
pewmeHusi. Bce MCMONHUTENN B pPaBHOM CTENEHW OTBETCTBEHHBI 34 CBOEBPEMEHHOE M
KQUeCTBEHHOEC UCIOJIHEHUE MTOPYYCHUS U MPEACTABIIEHUE OTBETCTBEHHOMY MCIIOTHU-
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TEJIF0 B YCTAHOBJICHHBIE UM CPOKH HEOOXOIUMBIX MATEPUATIOB (MPOCKTHI JOKYMEH-
TOB, CIIPABKH W JIp.). VICHOMHUTENM HE UMEIOT MpaBa MPEACTABIATh MPOEKTHI TOKY-
MEHTOB PYKOBOJUTEIIO, AABIIEMY IMOPYUYEHHUE, MUHYSI OTBETCTBEHHOTO MCIOJTHUTEIS.

HcnonmHuTenn HeCyT MEPCOHATBHYIO OTBETCTBEHHOCTD 3a COOJIFOJIEHUE CPOKOB,
NOJTHOTY W JTOCTOBEPHOCTh MH(OPMALMKU, W30KEHHOM B MOATOTOBICHHOM IMPOEKTE
JOKYMEHTA.

[Tpn HEOOXOAMMOCTH WCIOJIHEHHS MOPYYEHUS B CXKaTble CPOKH (He Oosee
10 nHeW) OTBETCTBEHHBIA MCHOJHUTENb OPraHMU3YET HMCIOIHEHUE TOPYYEHUS
B OMEPATUBHOM MOPSIKE, I YETO MOXKET CO3aBaTh pabOUYre rPymIIbL.

9.6. B cnyyae OTCYTCTBHsI MCHOJIHUTENS (KOMaHAMPOBKA, OTIYCK, OOJIE3Hb)
JOKYMEHT MO YKA3aHWIO0 PYKOBOAMTENS OTPACICBOTO ((PYHKIMOHAIBHOIO), TEPPUATO-
PHATTBHOTO OpraHa aAMUHUCTPALMU NEPEIACTCS APYroMYy HCIOJHUTEND ¢ 00s3a-
TEJIbHBIM BHECCHUEM U3MeHeHUH B EMCO/I.

9.7. Pe3ynpTaTOM MCIONHEHUS JOKYMEHTA SBJISFOTCS MPOEKT TOKYMEHTA, MO~
TOTOBJICHHBIA MCIOJIHUTENEM, U (MJTM) CO3JaHUE OTYETA 00 UCTIOTHEHUH TOKYMEHTA.

[TpoekT noOKyMEHTa CO BCEMH HEOOXOMMBIMU MTPUIOKEHUSMU, HANICYaTaHHbBIN 1
O0(pOpMIJICHHBII B COOTBETCTBHM C NMPABWIIAMM, YCTAHOBICHHBIMU B pazzaenax 3, 4 Un-
CTPYKLMH, COTJIACOBBIBACTCS WCHOJHUTENIEM C 3aWHTEPECOBAHHBIMH JIMLAMH W IPH
HEOOXOMMOCTH C APYTUMHU OPraHU3ALUSIMH.

JIOKYMEHTBI, TPEAHA3HAUYECHHbIC AJIi OTHPABKH, OQOPMIIIOTCS Ha OJaHKax
YCTaHOBJICHHON (hopMbl (MpuiiokeHue 3). JIis OTnpaBKu JOKYMEHTOB, HE UMEIOIIUX
AIPECHOM YacCTH, COCTABIISIETCS CONTPOBOAUTEIIBHOE MACHMO.

Ha nokyMeHT, moAroTOBICHHBIH HA OYyMAaYKHOM HOCUTENIE M PaCChUIaeMBbIil Oosiee
YeM B YETBIPE aIpeca, HCIIOJIHUTETb TOTOBHT 3asBKY HA PACCBUIKY, OMPEACIISET KOJIMYE-
CTBO SK3EMIUIIPOB JOKYMEHTA W IMOCIIE PETUCTPALK 00ECIIEUNBACT U3TOTOBIICHUE HE-
00X0IMMOr0 KOJIMYECTBA KOIHIA.

Bce ucnonHuTEnM HECYT OTBETCTBEHHOCTH 34 MOJHOTY, JOCTOBEPHOCTH WH-
(opManuu, WCHOIB30BAHHOW MpPH MOATOTOBKE MPOEKTA AOKYMEHTA, W CBOEBPE-
MEHHOCTb CO00IaeMOi HH(POPMaIIUH.

9.8. UcnosHuTENb (OTBETCTBCHHBINA MCIIOJIHUTENb) OPraHU3yeT COrIaCOBAHUE
(BU3MPOBAHME) MPOEKTA JTOKYMEHTA CO BCEMHW 3aMHTECPECOBAHHBIMU JIMLIAMU W MPO-
BOJUT AOPAOOTKY MPOEKTA MO 3aMEUYAHUSIM B COOTBETCTBHH C pazaciiom 6 MHCTpyk-
11U,

9.9. llocne nopaGOTKM W MOBTOPHOTO BH3MPOBaHUS (COTJIACOBAHMS) MPOEKT
JOKYMEHTa Tepenaercss Ha mnoanucanue (yTBepkacHue). Jlo mpenctaBicHHs
HA MOJAMUCH UCTIOJHUTENb MPOBEPSIET MPABUIBHOCT O(QOPMIIEHUS TOKYMEHTA, Mpa-
BUJIBHOCTb O(POPMIIEHUS aapecara, Haluuue HEOOXOAMMBIX BU3, MPUJIOKEHUH, TPH
HEOOXOMMOCTH — CIPABOK, MOSICHUTENBHBIX 3aMUCOK, PABICHSIIOMIMX CONCPIKAHUE
NOJTOTOBJICHHBIX JOKYMEHTOB, 3asIBKH HA PACCBHLIKY.

9.10. IloagnucaHHbBI TOKYMEHT WCIIOJHUTENL B COOTBETCTBHHM C IMOPSIKOM,
YCTAHOBJICHHBIM WMHCTpyKUMEH, Tepeaaet Uisl PEerucTpauuu, OTHPaBKA W (W)
BKJIFOUEHUS B JECTIO.

9.11. B xoae uCnonHeHus TOKYMEHTA UCIIOIHUTEL UMEET TTPABO NPEIararh
M3MEHEHUE CPOKA MCIIOJIHEHUS B MOPSAAKE, MPEAYCMOTPEHHOM IyHKTOM 8.1.6 MH-
CTPYKLMH, €CITU OTCYTCTBYIOT PEalbHBIC YCIOBHS HCIOJHECHUS JOKYMEHTA (ITOPyYe-
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HUS), J€NIaTh TOMETKHA HA JTOKYMEHTE O BPEMEHH €ro MOCTYIUICHHS, O AaTax MpoMe-
YKYTOYHOTO KOHTPOJISL, TeNE(OHHBIX W MUCBMEHHBIX 3aMpocax, O JaTe W Pe3yJbTaTe
OKOHYATEIILHOTO UCTIOJIHEHHSI.

9.12. 1lpu pemweHun Bompoca Mo TeneOHy WM JUYHO B  OTYETE
00 MCIIOJTHEHUH JOKYMEHTA AenacTcs OTMETKA 00 nenonHeHnu. Hampumep:

"CnopHbIC BOMPOCH! COTJIACOBAHBI ¢ MPEACTABUTEISAMH ..... [IpoeKkT morosopa
Oynet HanpaeyieH g0 10.03.2019",

9.13. Ha noxymeHTax, NpeAHa3HAYECHHBIX U1 O3HAKOMIJICHHUS, JIMLA, O3HAKO-
MUBIIMECS ¢ HUMH, MPOCTABJISIFOT CBOKO MOAINKCH U JaTy Ha 0OOPOTHOM CTOPOHE JI0-
KyMEHTa BHU3Y JIM0OO HA CIEIUAIBHOM JINCTE O3HaKoOMiIeHUs. [Iocie 3Toro qoKkymeH-
ThI MOAIIUBAKOTCS B ACTIO.

9.14. HMicionHUTENL HE UMEET MPABA PA3MIIAIATE COACPIKAHUE MOCTYNMUBIINX K
HEMY JOKYMEHTOB W MOATOTOBJIEHHBIX MPOEKTOB CIIY>KEOHBIX TOKYMEHTOB, C HUMH
MOTYT OBITh 03HAKOMJICHBI TOJIBKO JTUL[A, UMEIOIIME OTHOIEHUE K KX UCTIOTHEHUIO.
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10. POPMUPOBAHUE JOKYMEHTAJIBHOI'O ®OH/IA
AMUHUCTPAIIMU MYHUITUITAJIBHOI'O OBPA3OBAHUA
I'OPOJ-KYPOPT AHAITIA

DOpMHUPOBAHUE NOKYMEHTATLHOTO (POHIA aJAMHHUCTPALMKA OCYLIECTBIISIETCS
OTIEJIOM JEJIONPOU3BOJCTBA, JIMIAMM, OTBETCTBEHHBIMH 32 BEJICHHUE JEIONPOU3BOI-
CTBa, MYTEM COCTABJICHUS HOMEHKJIATYPHI Aen, (POpMUpPOBaHHS M OPOPMIICHUS NEN,
00eCrneUeHUs X COXPAHHOCTH HAa CTAAUM BPEMEHHOTO XPAHCHHUS B TCYCHUE YCTa-
HOBJICHHBIX CPOKOB, yU€Ta U MEPEIAYH JIEJI B APXUBHBIA OTEN AIMUHUCTPALMU B CO-
OTBETCTBUM C TPEeOOBAHUAMM, YCTAHOBJIICHHBIMM HAlUMOHAJBHBIMHA CTaHIAPTAMH,
HOPMaTUBHO-METOINYECKUMU NOoKyMeHTaMu [IpasurenscrBa Poccuiickoin denepa-
1mn, OeneparbHOro apXuBHOIO areHTCTBa, MHCTpYyKIME.

AJQMUHUCTpaLUs, OTpacieBble ((PyHKIMOHAIBHBIE), TEPPUTOPUATIBHBIC OPTraHbl
aIMUHHMCTpalXHY, OONaJaoMe MPaBaMy IOPHIMYECKOTO JIMLA, O00sA3aHbl CO31aBaTh
apXWBBI B LIENIAX XPAHCHUS, KOMIJIEKTOBAHMS, yUETa W MCIOIB30BaHUS 00pa30BaB-
HIMXCS B TPOLECCE UX ACATETBHOCTH apXUBHBIX JOKYMEHTOB.

3anaun 1 (PyHKIMU apXvuBa ONPEACTSIOTCS MOJOKEHUEM, YTBEPYKAACMBIM Tpa-
BOBBIM aKTOM aJIMUHUCTPALUH, OTPACIEBOTO ((PYHKIMOHAIBHOIO), TEPPUTOPHAITEHO-
r0 OpraHa aAMMHHACTPALMH, 00JaJAa0NIET0 TPABAMHU IOPHINYECKOTO JIULA.

B menax wucnonHenwss 3agad W (QyHKUMHA apxuBa, CBOCBPEMEHHOM
Y KQYECTBCHHON TMEpelayd apXUBHBIX JOKYMECHTOB HA IMOCTOSHHOE XPaHCHHE
B APXMBHBIA OTAEN AIMUHUCTPALMK MMPABOBBIMHA AKTAMHW aJAMHHHACTPALMK, OTpacye-
BbIX (()YHKIIMOHAIBHBIX ), TEPPUTOPHAIIBHBIX OPraHOB aAMUHUCTPALH, 00Ia1ar0IIX
PaBaMH FOPUAMYECKOTO JIMIA, HA3HAYAKOTCS OTBETCTBEHHBIC 32 APXUBHI.

Hcnonb3oBaHre apxXMBHBIX JOKYMEHTOB B aJIMUHHMCTPALMKM OCYLICCTBIISIETCS B
COOTBETCTBUM C HOPMATUBHO-METOJMYECCKUMH JTOKYMEHTaMH DenepaibHOrO apXUBHO-
'O arcHTCTBA.

10.1. Pa3padoTka u BeicHHuE HOMEHKJIATY PbI A€/

10.1.1. HomeHknarypa Jen sBiasieTcss OCHOBOM (POpMUPOBAHUS TOKYMEHTAIBHOTO
(oHOAa aAMUHUCTPALMM, €€ OTPACIEBBIX ((PYHKIIMOHANBHBIX ), TEPPUTOPHATIBHBIX Opra-
HOB, 00MAJarOIIMX MMPaBaMyu FOPUANYECKOTO JIMIA, KOTOPBI COCTABISIOT JOKYMEHTHI,
CO3JJaHHBIC B AIMUHUCTPALIAH, €€ OTPACIEBBIX ((PYHKIMOHAIBHBIX ), TEPPUTOPUATBHBIX
OpraHax W MoJIy4YeHHbIC UIMH B PE3YJIBTATE B3AUMOACHCTBHS C JPYTMMHU OpPraHaMu, Op-
TaHU3aLMSIMU A TPAKIAHAMM.

HomeHnknarypa aen 3akperuisieT Kiaccupukanuo (TpynmupoBKY) UCTIOJTHEHHBIX
JOKYMEHTOB B Jiena (3NMEKTPOHHBIC JeM1a), CUCTEMATU3ALNIO, MHICKCALUIO 1€, CPOKH
WX XPAHEHUSI U SIBJIIETCS OCHOBHBIM YYETHBIM TOKYMEHTOM.

HomeHnknarypa e siBisieTcsi OCHOBOM [UIsl COCTABJIEHUS OMUCEH €N OCTOSIHHO-
0, BPEMEHHBIX (CBbILIE 10 JIET) CPOKOB XPaHEHUs U MO JINYHOMY COCTaBY, aKTOB O BbI-
JCTICHUU K YHUUTOXKECHUIO TOKYMEHTOB C UCTEKINMMH CPOKAMU XPAHEHUS, & TAKKE JUIs
y4eTa Aei BpEMEHHBIX (10 10 €T BKIFOUMTENBHO ) CPOKOB XPAHEHMUS.

10.1.2. Homenknarypa aen pa3pabarbIBacTCs ¢ Y4eTOM TpeOOBAHWNA HOpMa-
TUBHBIX MPABOBBIX akTOB Poccuiickoil denepannu, nepeyHeid TUIMOBBIX apXUBHBIX
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JOKYMEHTOB C YKa3aHUEM CPOKOB MX XPAHEHHS M MEPEUYHEH TOKYMEHTOB, 00pa3yro-
HIMXCS B TMPOLECCE NEATENBHOCTH (PeICPATbHBIX OPraHOB TOCYIAPCTBEHHOM BIIACTH,
WHBIX TOCYTaPCTBEHHBIX OpranoB Poccuiickoii denepannu, a Takxke B mpouecce Aes-
TEJIBHOCTH TMOABEIOMCTBEHHBIX MM OPTraHU3ALMNA, C YKA3aHUEM CPOKOB XPaHCHHS
(nanee — NepeyHm ).

10.1.3. HomeHnknarypa Jen COCTaBISETCS HA OCHOBE M3YYEHHs COCTAaBa U CO-
JEepKaHWs TOKYMEHTOB, 00pa3yroIIMXCs B AEATEIBHOCTH aJIMUHHUCTPALNH, €€ OTpac-
JeBbIX ((PYHKIMOHATBHBIX ), TEPPUTOPHATIBHBIX OPraHOB, BKITIOYAs JOKYMEHTHI, MTOCTY-
NAKOUME U3 IPYIUX OpPraHu3alyii 1 OpraHoB BIACTH.

[Tpu cocTaBieHUM HOMEHKIIATYPBI ACI CIECAYET PYKOBOJICTBOBATHCS TOKYMEH-
TaMU, PETJIAMEHTUPYIOIIMMHA JACATEIBHOCTD aIMUHHUCTPALIMH, €€ OTPACIEBBIX ((PYHK-
MOHAJIBHBIX ), TEPPUTOPUAILHBIX OPraHOB, UCXOJIs U3 3a7a4 U (PyHKIMHA aTMUHUCTpa-
LMK, €€ OTPACIEBBIX ((PYHKIMOHATBHBIX ), TEPPUTOPHATIBHBIX OPraHOB, & TAK)KE HOMEH-
KJIATYPOW JeJT 32 MPEAIECTBYOLIUE TOIBI.

B HOMEHKNaTypy Jes1 BKITFOYAKOTCS BCE TOKYMEHTBI, OTPAKAIOIIME ACATEILHOCT
OTPaclieBbIX ((PYHKIMOHABHBIX), TEPPUTOPUAIBHBIX OPraHOB AAMHUHUCTPALMU U TIO-
CTOSITHHO WJIM BPEMEHHO JCHCTBYIOUIMX OPraHOB (KOMUCCHI, COBETOB U Jp.), B TOM YHMC-
J€ TOKYMEHTbl OIPAHWYCHHOTO JOCTYIA, PErMCTPALMOHHBIE M YYETHBIE >KYPHAIIBI W
KAPTOTEKH, B HEOOXOMMBIX CIy4asX — KOIHMH JOKYMEHTOB". JIOKYMEHTBI, CO3/IaHHbIE
B 3JICKTPOHHOM (hOpMe, BKITFOYAKOTCS B HOMEHKIIATYPY JIEIN 10 TEM K€ MPABHJIaM, YTO U
JOKYMEHTHI Ha OymaxHOM Hocutene (B rpade "Ilpumeuanus” nenaercs ormerka "I/1").

He BriIrOUaroTCS B HOMEHKIIATYPY JEJ MEPUOANYECCKUE U3JaHMsI, KHUTH, Opo-
LIFOPBI.

10.1.4. Homenknarypa Aell aAMAHUCTPALMKA COCTABIISETCS OTACIOM AEIIONpPO-
W3BOJICTBA HA OCHOBAHUM HOMEHKJIATYP €N OTPacyieBbiX ((PyHKIIMOHAJIBHBIX) Opra-
HOB aIMUHUCTPALMH, HE SBJISIOLUIMXCS IOPUANYECKUME Inuamu. Homenknatypa nen
OTpacyieBbIX ((PYHKIMOHAIBHBIX), TEPPUTOPUAIBHBIX OPraHOB aAMHUHUCTpaLMu, 00Ja-
JAKOIIMX MMPAaBaMU KOPUAXYECKOTO JIMIA, COCTABIISIETCS OTBETCTBEHHBIMHU 32 BEIACHUE
JEJIONPON3BOACTBA HA OCHOBAHMWM COCTaBa JOKYMEHTOB, OOPa3yOUINXCS B JEATENb-
HOCTH 3THX OPraHoOB, a TAK)KE HA OCHOBAHWM HOMEHKJIATYP CTPYKTYPHBIX MOJApa3ze-
JeHui (mpu UX HaimuuK). HoOMEHKnarypa Jell COCTABISAETCS Ha MPEACTOALINA Ka-
JIEHJAPHBIA TOJ B MOCJIEIHEM KBAapTAJIE TEKYIIETO TOA.

HomeHnknarypa aen aaMuHucTpau (0TpaciaeBoro ((pyHKIMOHANIBHOIO), TEP-
PATOPHATIBHOTO OpraHa aqMHHUCTpaLnW, 00JAArOIIECTO MpaBaMK FOPUIMYECKOrO JTH-
11a) Ha MPEACTOAIMI KaJeHAAPHBINA roJ1 MOAMUCHIBACTCS HAYAIBHUKOM OTAEIA JEJIO0-
NPOU3BOACTBA (PaOOTHUKOM, OTBETCTBEHHBIM 34 BEIACHHUE ACIIONPOM3BOACTBA), CO-
[JTACOBBIBACTCS € DKCNEPTHOM KomMuccue (nanee — OK) aqMUHUCTpaIiK (OTPaciieBOro
(pyHKIMOHATBHOTO), TEPPUTOPUAILHOIO OPraHa aJMUHHACTPALMK, 00JaJatoero npa-
BaMU FOPUIMYECKOrO JIMLA) U HE PEKE YeM OJMH pa3 B 5 JIET MPEACTABISAETCS HA CO-
IJIACOBAHHME SKCIEPTHO-MPOBEPOYHON KOMUCCHM NpW aaMuHucTpaumu KpacHonap-

4 o

)KOHI/II/I JAOKYMCHTOB BKIIIOUAIOTCA B HOMCHKJIATYPY ACJI, CCJIU KOOI — CAUHCTBCHHBIN SK3CMILIAPD
JAOKYMCHTa B OpraHusanuu, a TakKKC CCJIU KOIINU H€O6XO,Z[I/IMLI ANl opraHu3anuu  ACATCIbHOCTH
noApa3aCICHUA.
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ckoro kpas (nanee — OI1K). O6paszen popmMbl HOMEHKIATYPbI €1 TPUBEACH B MPH-
noxxenuu 31 k UHCTpyKUIMY.

CornacoBannas OIIK HOMEHKaTypa A€n B KOHIE KaKI0ro rojia yrO4HsIeTCs,
NEPENEYaThIBACTCS, YTBEP)KIAACTCS PYKOBOAMTEIEM W BBOJUTCS B JCHCTBHE
¢ 1 sHBaps MpeACTOsMIEr0 KAIEHAAPHOTO ro/1a.

Homenknarypa aen yTBEP)KIAETCS B aAMUHHCTPALMM 3aMECTUTEJIEM TJIaBbI
MYHHLIAMAIBHOTO 00pa30BaHus rOPOA-KYpOpT AHana, KypUpYOIIKAM BOIPOCKI ACIIO-
MPOU3BOJCTBA, B OTPACHEBBIX (()YHKIMOHAIBHBIX), TEPPUTOPHATBHBIX OpraHax ajMu-
HUCTPALUK, 00JAAAFOIINX TPABAMH FOPUANYECKOTO JIMLA, — PYKOBOJUTENEM OTpaCIie-
BOrO ((pyHKIMOHATIBHOIO), TEPPUTOPUAIEHOIO OpPraHa aIMUHHACTPALMH, 00JIaJar0Iero
PaBaMH FOPUIMYECKOTO JIHIIA.

B cinydae n3aMeHeHns PyHKIMA W CTPYKTYPbl AMUHHCTPALMM HOMEHKIIATypa
J€JT COCTABIISIETCS, COTTTACOBBIBACTCS M YTBEP)KIAETCS 3aHOBO.

Bo BHOBB CO31aHHOM OpraHe aIMMHUCTPALMN HOMEHKIATypa A€ COCTABIISACT-
Csl M YTBEPKAAETCS HE TIO3IHEE OJHOTO MecsIia CO IHS CO3AaHMs TOr0 OpraHa.

10.1.5. HomenknaTypa Aen nevyaractcss B HEOOXOIMMOM KOJTMYECTBE IK3EMILIS-
POB, HO HE MEHee 4eThIpeX. [IepBBI SK3EMIULSIP YTBEP)KIACHHOW HOMEHKIIATYPBI
JEIT SIBISIETCS JOKYMEHTOM MOCTOSHHOTO CPOKa XPAHEHMsI W BKIIFOUAETCS B HOMEH-
KIaTypy Jnei. BTopoil 3k3eMmnisip MCHONb3yeTcs OTACIOM JEIONPOM3BOACTBA
(pabOTHUKOM, OTBETCTBEHHBIM 34 BEICHUE JCTOMPOU3BOICTBO) B Ka4eCTBE paboyero,
TPETHI — MEPENACTCS B APXUB B KAYECTBE YUETHOIO TOKYMEHTA, YETBEPTHIA — Nepe-
JACTCS B APXHUBHBIN OTIEN aAMUHUCTpAUUK. Pabounii SK3eMIUIsip HOMEHKIATyphl €N
MO>KET BECTUCH B OTACTE ACTONMPOU3BOACTBA B JIIEKTPOHHOM BHUJIE.

B otpacneBbie ((PyHKIMOHANBHBIC), TEPPUTOPHAIBHBIE OPTraHbl aIMUHUCTPALINH,
HE SIBJISTFOLIAECS OPUAMYECKUMH JIMIAMH, HOMEHKIIATypa €] PACCHUIAETCS OTACIOM
JEJIONPOU3BOACTBA B BHUAEC KOMWHA (BBIMMCOK) COOTBETCTBYIOIMX Pa3JIEOB
Ha OYMa>KHOM HOCHUTEJIE WJIU B BJICKTPOHHOU (popMme N1 UCMOb30BaHusl B padoTe, a
TaKXe Harpasyisiercs oneparopy EMCO/I.

Howmenknarypa aen Bkimrouaercs B EMCO/ B kKa4eCTBE CIIPABOYHUKA, OIIPEe-
JSOUIETO MOPSIIOK CUCTEMATH3ALMK 3IEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX KO-
Uil TOKyMEHTOB), BKItOYacMbix B EMCO/I.

10.1.6. HazBanusiMmu pa3aenoB HOMEHKIATYPBI A€ aAMUHUCTPALUA SBIISIIOTCS
HAUMEHOBAHUS OTPACEBbIX ((PYHKIMOHAIBHBIX ), TEPPUTOPHAITBHBIX OPraHOB aIMHHH-
CTpalMy, HOMEHKIATYPbl AET OTPACiEBOro ((PYHKIMOHAIBLHOIO), TEPPUTOPHATIBHOTO
oprana, o0JIaJaroIero NpaBaMyi FOPUANYECKOTO JIMLA, — HAUMEHOBAHMS €r0 CTPYK-
TYPHBIX MOAPA3ACICHUNA (TPU HATWYKMK) WM HaNpaBJICHUS ACATENbHOCTH. Pacmosno-
JKEHWE PA3ACIOB B HOMEHKIIATYPE JEJI COOTBETCTBYET YTBEPXKACHHON WHACKCALMH
OTpaciieBbIX ((PYHKIMOHAIBHBIX), TEPPUTOPUAIBHBIX OPraHOB AAMHHUCTPALAM WIIA
HANPABJICHUHN NeATENBHOCTH. KaKaplid pa3faesn HOMEHKIATYPhI e eYaTacTcsl ¢ HO-
BOT'0 JINCTA.

10.1.7. Homenknatypa aen orpaciaeBoro ((PyHKIHOHAIBHOTO ), TEPPUTOPHAITEHO-
r0 OpraHa aAMUHUCTPALIMK, HE SBJISFOLIETOCS FOPUINYECCKUM JIMIIOM (ITPUATIOKEHUE 32),
COCTaBJISIETCS B KAKIAOM OpraHe pabOTHHKOM, OTBETCTBEHHBIM 32 ACIOMPOM3BOI-
CTBO, MOJIMMUCHIBACTCS PYKOBOJUTENIEM OPraHa M MPEACTaBIISICTCS B OTACT ACIOMPO-
W3BOJICTBA.
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OTBETCTBEHHOCTh 32 CBOCBPEMEHHOCTh M MPABUJIBHOCTh COCTABJICHUSI HOMEH-
KJIaTyphl AEN OTPACIEBOro (PyHKIMOHATBHOIO), TEPPUTOPUAILHOTO OpraHa aJMUHHU-
CTpalMu HECET €ET0 PYKOBOUTENb.

BHOBB CO37aHHBIN WM PEOPraHU30BAHHBIN OPrad (CTPYKTYPHOE MOapa3aeie-
HUE OPraHa) JOJKEH B MECSAUYHBIA CPOK pa3padoTarh HOMEHKIIATYPY JEN U TMPEaCTa-
BUTb €€ B OTJACI JIEIONPOU3BOJACTBA (PAOOTHHUKY, OTBETCTBEHHOMY 3a BEACHUE JCIIO-
IPOM3BOJCTBA B OpPraHe, 00NaarIleM NpaBaMé FOPUAMYECKOTO JIMLA, B CIIyYae CO-
3/1aHKS WJIA PEOPraHU3alliy CTPYKTYPHOTO MOAPA3IEICHUS OpraHa)).

HomMmeHknmarypa aen BHOBb CO3IaHHOTO OTPacyieBoro ((PyHKIMOHAIBHOTO) OP-
raHa aJIMHUHUCTPALMH, HE SBISIOIIECTOCS FOPHINYECKUM JIMIIOM, COTJIACOBBIBAETCS B
cooTBeTCTBUM ¢ NYHKTOM 10.1.4 MHCTpyKIMHM M TPUCOECOMHSAETCA K ICHCTBYIOLIECH
HOMEHKJIATypE AeN aAMUHHACTPALIVH.

Homenknarypa aen BHOBb CO3AAHHOTO OTPACIIEBOro ((pyHKIMOHAIBHOTO), TEP-
PUTOPHAJILHOTO OPraHa aJIMHUHWCTPALMM, SBJISIFOLICTOCS FOPUAMYECKUM JIULOM, CO-
IJIACOBBIBAETCA M YTBEP)KIAETCSA B COOTBETCTBUM € MYHKTOM 10.1.4 MHCTpYKLIMH.

YTOUHEHUS B 3arOJIOBKH JI€J M HOBBIE 3ar0JIOBKH JIEJ, HE MPEAYCMOTPEHHBIC
YTBEPKACHHONH HOMEHKJIATYPOH NI€N, BHOCITCS B COOTBETCTBYIOIUME Pa3cibl HO-
MEHKJIATYPbl JEN OTPACHEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHAIIBHBIX OPraHOB aj-
MUHUCTpauuu. HOBBIE 3aroOBKM A€l BKIIFOUAKOTCS B MPEAYCMOTPEHHBIEC ISl 3TOrO
PE3EPBHBIE HOMEPA.

[To 3aBepiicHMM roja AaHHBIE 00 U3MEHEHUSIX W JOMOJHECHUSX, BHECCHHBIX B
pa3aciibl HOMEHKIATYPbl JAEN OTPaciieBbiX ((YHKIMOHAIBHBIX), TEPPUTOPHAIBHBIX
OpPraHoOB AIMUHUCTPALAX, BMECTE C UTOTOBBIMU 3aMUCSAMHU O KATETOPUU W KOJMYe-
CTBE 3aBEACHHBIX €] B TEYCHHUE TOAQ, MEPEAAIOTCS B OTACH ASIONPOU3BOACTBA (pa-
OOTHHKY, OTBETCTBEHHOMY 3a BEICHHE NECIONPOM3BOJCTBA B OpraHe, oOJagaronieM
PABAMH FOPUINYECKOTO JIALA).

OtaenoM Aenonpon3BOACTBA (PaOOTHUKOM, OTBETCTBEHHBIM 3a BEACHHUE ACTIO-
NPOM3BOJACTBA B OpraHe, oOJIaarIeM NMpaBaMH HOPUAWYECKOrO JIMLA) HA OCHOBE
NOJTYYEHHBIX TaHHBIX 00 M3MEHEHMSIX W JOMOJIHCHHSX, BHECECHHBIX B PA3ACibl HO-
MEHKJIATYPBI A€, TOTOBUTCS JTOTIOJHEHHE K HOMEHKIIATYPE AET, B KOTOPOM IMOCJIEN0-
BaTEJIbHO B COOTBETCTBHH C pa3jciaMl HOMEHKIIATYPhI A€ YKA3bIBAIOTCS 3ar0JIOBKA
JEJ1, HE TPEAYCMOTPEHHBIE YTBEPKICHHBIM SK3EMIUTSIPOM HOMEHKIIATYPBI ACTT.

JIOMOJIHEHUE K YTBEPXKIECHHOW HOMEHKIIATYPE AE MOANMUCHIBACTCS HavYalbHU-
KOM OTJ€Na ASIONPOM3BOACTBA (PA0OTHUKOM, OTBETCTBEHHBIM 32 BEACHHUE ACTIONPO-
M3BOJICTBA B OpraHe, o0NaarleM NpaBaMy FOPUANYECKOTO JIMLA) U BMECTE C UTO-
TOBOH 3aMMChI0 O KAaTEropusix W KOJWYECTBE JEII, 3aBEACHHBIX B TCUECHUE I0Ja, TPH-
o01IaeTcs K yTBEP>KACHHOMY SK3EMIUISIPY HOMEHKIIATYPhI JEIT.

Pabounii 3k3eMIUISIp HOMEHKIIATYPBI AC]T XPaHUTCA A0 TEX MOP, NOKa Ha Jea,
c()OPMUPOBAHHBIE B COOTBETCTBHMHM C HOMCHKJIATYPOH nei, HE OyIOyT COCTaBJICHBI
OTKCH ACI AJIs IEPEJAYX B APXUBHBIN OTAET aIMAHUCTPALIUAN.

10.1.8. Bce 3aronoBku Aen, BKIFOYEHHBIE B HOMEHKJIATYPY A€ OTPACIIEBOTO
(pyHKIMOHATBHOTO), TEPPUTOPUATIBHBIX OPraHa aIMUHUCTPALNK, HHIECKCHPYIOTCS.

Nupexe nema ykaseiBactcs B rpadge 1 HOMEHKJIATYPbl JI€1 W COCTOMT

U3 UHACKCA OTPacieBoro ((PyHKIMOHAIBHOTO), TEPPUTOPUAIBHOTO OpraHa aJIMHUHH-
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cTpaumu (HampaBJIcHUs ACATEIBRHOCTH) W NOPSIKOBOTO HOMEpA Jelia B Pa3Aeie HO-
MEHKIATypsl Aen. MHaekchl aen 0603HavaroTes apadCcKkuMu nudpamu.

Hampumep:

05-12, roe 05 — wHACKC OTpacieBoro (PyHKIMOHATBHOIO), TEPPUTOPHATIBHOTO
OpraHa aIMMHUCTPAK (HANPABJICHUS ACITENBHOCTH ), 12 — MOPAAKOBBIA HOMED Aeiia
B pazenie HOMEHKIATypol nen; una 14.02-05, roe 14 — unaekc orpacineBoro (QyHk-
MOHAIIBHOI0) opraHa agMuHucTpauuu, 02 — MOpsSAKOBBI HOMEDP (MHIEKC) OTAENa
BHYTPHU OTPACIEBOro ((PyHKIMOHAIBHOIO) OpraHa aiMuHUCTpauuu, 05 — mopsaKOBbIiA
HOMED JIeNa B pa3/icie HOMEHKIATYPhI JET.

Jlena mo Bompocam, HE Pa3peUICHHBIM B TEYEHUE OJIHOTO TOJA, SBIISFOTCS ''Te-
PEXOIAIMIMMHA " U BHOCATCS B HOMEHKJIATYPY JIEJT CJICAYIOMIETO roJia ¢ TEM K€ UHICK-
coM. PekoMeHayeTCsl COXpaHATh B HOMEHKIJIATYPE 1€ OJMHAKOBBIC MHIEKCHI JJIsL OJ1-
HOPOJIHBIX ACJT, BKJIFOUCHHBIX B PA3HbIC Pa3/eibl.

Ecnu B TeueHue rojja BO3HUKAKOT HOBBIE JOKYMEHTUPYEMBIC YUACTKHA PAOOTHI,
3aroJIOBKHA TAKUX AET JOMOJTHHUTEIBHO BHOCITCS B HOMEHKNATYpy nAch. M3meHeHwus
nocne cornacoBanus ¢ DK BHOCATCA B pabouMii SK3EMIUTIP HOMEHKIATYPBI IEd, O
yeM caeayeT uHpopmuposats oneparopa EMCO/I.

JUIs BHOBb 3aBOJMMBIX JI€] B KQXIOM Pa3Jeiie HOMEHKIIATYPbl OCTABIISFOTCS
PE3EPBHBIE HOMEPA.

10.1.9. 3aroqioBok aena (rpaga 2) 4yetko, B 0000UIEHHON (opMe OTpakaeT
OCHOBHOE COJACPKaHHUE U COCTAaB JOKYMEHTOB jaena. He nomyckaercs ynotpeOneHue B
3aroJIOBKE Jieia HEKOHKPETHBIX (OpMYJIMPOBOK ("pazHbie Marepuansl”, "oOuias mne-
penucKa” U T. 1.), & TAKKE BBOJHBIX CJIOB M CJIOKHBIX CUHTAKCUYECKAX 00O0POTOB.

3aroyloBOK Jejia JOJDKEH OTpakaTh MPU3HAK (ITPU3HAKK), IO KOTOPOMY(bIM)
OHO C(hOPMUPOBAHO:

HOMHHAJIbHBIA — Ha3BaHWE BUAA JAcia (MEPEMUCKa, >KyPHAT U Ap.) WIA BHIA
JOKYMEHTOB, BKJIFOUEHHBIX B JAEJI0 (ITPOTOKOJIBI, PACTIOPSKEHUS, IPUKA3bI U AP. ),

ABTOPCKHAI — HAMMEHOBAHWE OTPACIEBOro ((PyHKIMOHAIBHOTO), TEPPUTOPH-
JIBHOTO OpraHa AIMMHUCTPALMH, EI0 CTPYKTYPHOTO NOAPA3ACTEHUS (TIPU HATTMYWK ),
NOCTOSTHHO ACHCTBYIOIIETO WJIM BPEMEHHOTO OPraHa, TOJDKHOCTHOIO WIA WHOTO JIH-
1A, CO3JABIIMX JOKYMEHT(BI);

KOPPECNOHICHTCKUI — HAMMEHOBAHUE OPraHU3aliu, JIMLA, KOTOPOMY aapeco-
BaHbI WJIM OT KOTOPOTrO MOJYYEHbI TOKYMEHTHI,

IPEIMETHO-BOMPOCHBINA — KPATKOE COEPKAHUE JOKYMEHTOB JIENA;

XPOHOJIOTUYECKUI — nara(nepuon), K KOTOPOM(OMY) OTHOCATCS JOKYMEHTHI
Jena,;

reorpauuecKkuii — HAMMEHOBAHUE MECTHOCTH (TEPPUTOPHU), C KOTOPOH CBS-
3aHO COJIEP’KAHUE TOKYMEHTOB JIENA;

YKa3aHHE HA KOMUHHOCTh JOKYMEHTOB JIEJA.

CocTaB 3IEMEHTOB 3aroJioBKa JAefia ONPEAENSIeTCS XapakTeEPOM TOKYMEHTOB
Aena.

10.1.10. [Topsmok ~ pacmoJiOKEHUsT  3aroJIOBKOB  JICJT  BHYTPUA  Pa3AciioB
Y TIOPA3ACTIOB HOMEHKIIATYPBI €N OMPEACISAETCS CTEMEHBIO BAXKHOCTH TOKYMEHTOB,
COCTaBJISIFOIIMNX JEJIa, U UX B3AUMOCBSI3bIO.
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B Hauasie pasznena pacrnosnararoTcs 3arojioBKU €N, COACPKAMX OpraHu3aluoH-
HO-IIPABOBBIE M PACIIOPSAMTENLHBIE JOKYMEHTBI, 3aTEM 3aroJIOBKH JIEN, COACPIKALUX
IJIAHOBBIE, OTYETHBIC, WH()OPMALIMOHHO-AHATUTUYECKUE JOKYMEHTHI, TOKYMEHTHI, OT-
paXaroLIUe ACSITENBHOCTD OTPACIEBOTO ((PYHKIMOHAIBHOIO), TEPPUTOPAATIBHOTO Op-
raHa aJMUHUCTPALMH, NIEPEMUCKY, B KOHIIE PA3/eNia — PETUCTPALMOHHBIE U YYETHBIE
JKYPHAIIbI, KAPTOTEKH, Oa3bl TaHHBIX.

B 3aronoBkax nen, coaep)kaumx JOKYMEHTHI TI0 OJHOMY BOIIPOCY, HO HE CBSI-
3aHHBIX MMOCJIEIOBATENBHOCTBEO PEIIEHUST BOMPOCA, B KAYECTBE BUJA JENA YIOTPEO-
JSETCSl TEPMUH "JIOKYMEHTHI", @ B KOHIIC 3arojIOBKa B CKOOKAaX YKA3bIBAKOTCS HAa3Ba-
HUSl BUAOB JOKYMEHTOB, HAMOOJIEE MPEACTABICHHBIX B ACTIE.

Hampumep: "JIOKyMEHTBI 0 TPOBEACHUM COBEIIAHMI U CEMUHAPOB (TpoTpam-
MBI, CIIUCKH, TOKJIAJbI)".

TepMuH "ITOKYMEHTHI" MPUMEHSETCA TAKXKE B 3ar0JOBKAX AEI, COAEPIKAILMX
INPUJIOKEHUS K KAKOMY-TTHOO JTOKYMEHTY (BUABI TOKYMEHTOB-ITPHIIOKCHUH HE MEpe-
yucisitores ). Hanpumep:

" JIOKYMEHTBI K TIOCTAHOBJICHHAIO aAMUHUCTPALMM MYHHULMITAILHOTO 00pa3oBa-
HUsS TOPOA-KypopT AHama oT Ne " nm "[IpOTOKOIIBI 3aceNaHnii HAYYHO-
TEXHUYECKOTO COBETA M TOKYMEHTHI K HUM .

B 3aronoBkax ACI, NMPCIAHA3HAYCHHBIX JIA I'PYIIIAPOBKH OJHOTHUIIHBIX HOKY-
MCHTOB, 9Ta I'pyliia 10KyMCHTOB YKa3bIBaCTCA BO MHOKCCTBCHHOM YUCJIC!

"IIpOTOKONBI 3aCEHAHUN DKCHEPTHO-ITPOBEPOYHOW KOMMCCHH TIPU aAMUHU-
CTpauiy MYHULIMOAIBHOTO 00pa3oBaHus TOPOI-KypopT AHama'.

B 3arojoBkax nei, CoAepIKaiux MEPEnUcKy, YKa3bIBAeTCs, C KEM U MO0 KaKOMY
BOIMPOCY OHA BeAETCs. B 3arofioBkax jaes, coaepKalluX NepenucKy ¢ OJHOPOAHBIMU
KOPPECHOHICHTAMH, TIOCJICTHUE HE HA3bIBAOTCS, a YKA3bIBAETCsl MX OOIIEEe BUIOBOEC
HA3BaHUE:

"[lepenucka ¢ UCIOTHUTEILHBIME OPraHaMH rOCyJapCcTBEHHOM Biactu Kpac-
HOJAPCKOro O ...".

B 3aronoBkax e, coaepaliuxX nepenucky ¢ pa3HOPOJIHBIMU KOPPECTIOHACH-
TaMU, MOCJIEAHUE HE IEPEUUCTISIOTCS:

"[lepenucka 0 3aKJIIFOYEHUH U UCTIOTTHEHUU MYHHALIMIIAIBHBIX KOHTPAKTOB".

B 3aronoBke aena yka3blBacTCsl KOHKPETHBIN KOPPECTIOHACHT, €CIH MEPENUCKa
BEJIETCS TOJIBKO C HUM.

B 3aronoBkax gen, conepkalnx IUIAHOBYIO MM MHYIO OTYETHYIO JOKYMEHTA-
LUI0, YKa3bIBACTCA MEPUOA (MECSL, KBAapTal, roA), HA (3a) KOTOPBI COCTABIICHBI
TUTAHBI (OTYETHI):

"KBaprasibHble 0TUETHI ynpasieHus 3a 2018 roa".
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[Tpu GpopmMupoBaHuM J€Na U3 HECKOJIBKMX TOMOB (4YacTeil), KpoMe o0uiero 3a-
rOJIOBKa J€Na, MpU HEOOXOJMMOCTH COCTABIISIFOTCS 3arOJIOBKM KaKIOTro ToMa (4a-
CTH), YTOUHSIOIIME COJIEP’)KaHUE TOMOB (YacTeil) aena.

3aroyloBKM 1€ MOTYT YTOUHATHCSA B TEYEHUE rojia B mporecce GOpMUPOBAHHS
1 opopmIIEHUS AETT.

10.1.11. I'paga 3 ""Koau4ecTBo e’ 3aMOaHAETCS MO0 OKOHYAHUM KaJeHAap-
HOro roaa. [Ipu HakomIeHWH B Jelie, BKIIFOUAOIIEM JOKYMEHTHI BPEMECHHBIX (CBBILIIE
10 j1eT) ¥ MOCTOSIHHOTO CPOKOB XpaHEeHUs, 00beMa B 250 JTUCTOB TOM 3aKPBHIBAETCS U
OTKPBIBAETCS HOBBI TOM.

OJNEKTPOHHBIC JI€Na HA TOMA (4acTh) HE Pa3AcstoTcsa. Bee ANeKTpoHHBIE 10-
KYMEHTBI, HE3aBUCUMO OT X 00BEMA, BKIIFOUAKOTCS B OJHO 3JIEKTPOHHOE JIETIO.

10.1.12. Cpoxku xpaneHusi JOKYMeHTOB (rpada 4) yCcTaHABIUBAKOTCS B COOT-
BETCTBUU C (PeaCpATbHBIMHA 3aKOHAMHU, MHBIMA HOPMATHBHBIMU MPABOBBIMH AKTAMH,
NEPEUHSAMMU.

Ecim B HOMEHKIIATYpe JIEN YKAa3aHbl 3ar0JIOBKU JIEN, CPOKM XPaHEHHs KOTOPBIX
HE TPEAYCMOTPEHBI NepeyHsMU, DK MpeAcTaBisieT COOTBETCTBYIOLIAE MPEATIOKEHHS
i pacemorpenns DI K.

10.1.13. B rpage S "Ilpumeuyanuss’ yka3plBarOTCs HA3BAHHUA NEpedHeii 10-
KYMEHTOB, WCIOJIb30BAHHBIX JJIS ONPEACICHHUS] CPOKOB XPAHEHUS NIEN, 3/IECh KE
MPOCTABJIIIOTCS. OTMETKH O 3aBeqcHuu nen ("3aBeneHo"), 0 MEPEeXOAsIuX Jenax
(manmpumep, "llepexomsmiee ¢ 2016 roga"), O BBIACICHUH M€ K YHHYTOKCHUIO,
0 JIMIAX, OTBETCTBEHHBIX 3a (POPMHUPOBAHKE AET, O MEpeaaye Aell B APYyTrue OTpaciie-
BbI€ ((PYHKIIMOHAIBHBIE ), TEPPUTOPHATIBHBIE OPraHbl aIMUHUCTPALIH.

Ecmu neno dopmupyercs B8 EMCO/] u BKIIIOYAET 3JEKTPOHHBIE JTOKYMEHTHI
(OM), B rpade "lIpuMeuaHue" OoTMEUAETCS, YTO AEIO BEACTCS B BJICKTPOHHOM BHJIE
C YKa3aHWEM HaMMEHOBaHKS MH(POPMALIMOHHOM cucTemMbl. Hanpumep:

"OJ1. EMCO3/1 "leno", BJ1 "Cny>xeOHble 3amuCKu".

10.1.14. [To OKOHYAaHWHM KAJCHIAPHOTO TOAA B KOHIIC HOMEHKJIATYPHI €T
oopMIIIETCS WMTOrOoBasi 3alKCh, B KOTOPYIO BHOCATCS CBEICHUS O KATErOPHSX
1 KOJIMYECTBE 3aBEAEHHBIX B aIMUHUCTpAIMK (0TpacaeBoM ((DyHKIIMOHAIBHOM), TEP-
PUTOPHATIBHOM OPraHe aIMUHHUCTPALMK, 00IaIa0IEM TPAaBaMH FOPUINYECKOTO JTULA)
3a roJ AeJ (TOMOB, YacCTeil ), OTAEIBHO MOCTOSIHHOTO M BPEMEHHBIX CPOKOB XPAHEHMS,
BPEMEHHBIX CPOKOB XpaHeHus ¢ otmeTkoi "OIIK" u mepexonsmmx. Mrorosas 3anuce
JOTIOJTHSIETCS. JAHHBIMU O KOJIMYECTBE AJIEKTPOHHBIX JIEN COOTBETCTBYIOLIMX CPOKOB
XPaHEHUSI.

B uTOroByro 3anuck HOMEHKJIATYPbI AT aAMUHUCTPALUH (OTPAcieBOro ((PyHK-
MOHAIBHOI0), TEPPUTOPHATBHOTO OpraHa aJAMWHUCTPALMK, 00Jaaroliero NpaBaMu
OPUAMYECKOTO JIMLA) CBEACHUS BHOCITCS HA OCHOBAHMM MTOTOBBIX 3aMMUCEH oTpac-
JeBbIX ((PYHKIMOHAIBHBIX) OPraHOB AJAMWHHUCTPALUK (CTPYKTYPHBIX MOAPA3ACICHUMA
0TpacyieBoro ((pyHKIHMOHATBHOIO), TEPPUTOPHAIIBHOTO OpPraHa aJMHHUCTpalnK, o0ia-
JAKOIIECTO MPaBaMU FOPUANYECKOrO Juia (MMPA HAIMYKAM ), B KOTOPBIX JENACTCS OTMET-
Ka O Mepeiave UTOTOBbIX CBEACHHIA B OTAE IEIOMPOU3BOACTBA (PaOOTHUKY, OTBET-
CTBEHHOMY 34 BEJICHUE ACIIONPOU3BOCTBA B OPraHe).
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10.2. @opmupoBanue el HA OYyMaKHOM HOCHTEJIe
U YJICKTPOHHBIX J1eJI H OPTAaHHU3ANMS UX TEKYLIEro XpaHeHus

10.2.1. B nensix xpaHeHHs, TOMCKA U MCMOJb30BAHMS JOKYMEHTHI Ha OyMaK-
HOM HOCHTEJIE M SJIEKTPOHHBIE TOKYMEHTHI (POPMHUPYIOTCS B €A B COOTBETCTBUH
C HOMEHKJIaTYPO# eI

10.2.2. Jlena (popMHUpYyIOTCS ACIIEHTPATU30BAHO, TO €CTh B OTPACIEBBIX ((PyHK-
IUOHAITBHBIX ), TEPPUTOPHATIBHBIX OPraHax aAMUHUCTPALIMH.

10.2.3. leno cuuraeTcs 3aBEAEHHBIM C MOMEHTA BKJIFOUEHHUS B HETO IEPBOTO
UCIIOJTHEHHOTO JOKYMEHTA.

Jlena co qHS MX 3aBEICHUS W 10 NIEPENaYd B apXHB aAMUHHUCTPALMK (OTpaciie-
BOrO ((pyHKIMOHATIBHOIO), TEPPUTOPUAIEHOIO OpPraHa aIMUHHACTPALMH, 00JIaJar0Iero
PaBaMH FOPUIMYECKOTO JIMIA) WU A0 BBIACICHUS UX K YHUUTOXKEHUIO XPAHATCS 1O
MECTY UX (OPMHUPOBAHUSI.

[Tocne uCnoaHEHUs: AOKYMEHTBI HA OyMa>KHOM HOCHTENIE B CPOK, HE MPEBBILLIAKO-
umid 10 gHeH, nomemarorcs (MOAIMBAKOTCSA) B TBEPAbIC OOIOKKM WM  IMANKH-
pErucTpaTopsl i obecnedeHusl (PU3NIECKOM COXPAaHHOCTH.

JIOKyMEHTBI MTOCTOSIHHOTO CPOKa XpaHEHWs U BpeMeHHOro (cBbime 10 ner) co-
3AKOTCSA M XPAHITCS B (POPME AJIEKTPOHHBIX TOKYMEHTOB M HA OYMAa’KHOM HOCHUTENE C
COOMIOCHUEM YCTAaHOBIIEHHBIX MHCTpyKIMeH npaBuit 0(pOPMIIEHHS JOKYMEHTOB.

10.2.4. Ilpn ¢popmupoBaHun aen Ha OyMaKHOM HOCHUTENEC AOIKHBI COOITO-
JaThCsl CIEAYOUIME OCHOBHBIE MPABKIA:

B JIEJIO MOMELIAKOTCS NCTIOTHEHHBIE JOKYMEHTBI, COOTBETCTBYIOLME IO CBOEMY
COJEPYKAHUIO 3arOJIOBKY JIENIa N0 HOMEHKIIAType A,

B JIEJIO BKIIFOYAKOTCA BCE JOKYMEHTBI, OTHOCSIIMECS K PA3PEIICHUIO OAHOIO
BOIPOCA,

NPWIOKEHU ST TOMEINAIOTCS BMECTE C OCHOBHBIMH TIOKYMEHTAMHU,

B JIEJIO BKJIFOYAKOTCS JOKYMEHTBHI OJHOTO KaJ€HAAPHOTO ToAa (MCKIIFOUCHUS
COCTaBJISIFOT EPEXOIALINE AEIIA, JIMUHBIC JEIIA);

JOKYMEHTBI TIOCTOSSHHOTO M BpeMeHHbIX (cBbiie 10 ser, no 10 net) cpokoB
XPaHEHUS TPYNIUPYIOTCS B JI€Na Pa3aeIibHO;

B JIEJIO BKJIKOYACTCS MO OJJHOMY 3K3EMIUIAPY KaKA0TO JOKYMEHTA,

(hakcorpamMMmBbl, TEJIETPAMMBI TOMEIIAOTCS B JIENA C MEPEMUCKONA HAa 00IMUX OC-
HOBaHMX (U1 0OECIIEUEHUs] COXPAHHOCTH € (PaKcOrpaMM MPeABAPUTEIIBHO U3r0TaB-
JIMBAIOT KCEPOKOIUM ),

KOKIABIA JOKYMEHT, MOMEHICHHBIA B JAEN0, JOO/KEH ObITh MPABUIIBHO
Y TIOJTHOCTBIO O(hOPMJIEH (IOKYMEHT JOJDKEH MMETh ATy, MOANKACHh U APYTHe HEOO-
XOJUMBIC PEKBU3HTHI),

B JIEJI0 HE BKITFOYAKOTCS JOKYMEHTBI, MOAJIEKAIINE BO3BPATY, JHUIIHUE IK3EM-
TUISIPbl B YEPHOBUKH (32 UCKITOYEHHEM 0CO00 LIEHHBIX ),

no 00beEMY JENI0 HE JOKHO MPEBbIaTh 250 MUCTOB, MPU TONIMUHE HE Ooee
4 cM (TOJIIIMHA N CO CPOKaMU XpaHeHUs A0 10 JieT BKIFOUMTENBHO HE JOJKHA ITpe-
BbIath 10 cm). [Ipu mpeBbiieHnr 1aHHOTO 00BEMA 3aBOAUTCS BTOPOM Tom. [lpu
HAIAYUM B JIET€ HECKOJIBKUX TOMOB (4acTEi) MHIEKC M 3aroJIOBOK J€fia POCTAaBIIs-
FOTCS HAa KOKIOM TOME ¢ Jo0aBiaeHneM odo3nauenwmii: "T.1", "T.2".
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JIOKyMEHTbI BHYTPH Ji€jia PaclojlaratoTcs CBEPXY BHU3 B XPOHOJIOTMYECKOM
NOPSAJKE TaK, 4TOObl OHM MO CBOEMY COAEPKAHUIO TMOCICAOBATEIBHO OCBEIIAIA
OIPEACTIEHHBIE BOMPOCHI.

[IpaBoBbie aKTBl W  OPraHU3ALMOHHO-PACTIOPSIUTEIbHBIE  JOKYMEHTHI
IPYNIOUPYIOTCST B Jiejla MO BUAAM M XPOHOJOTMM C OTHOCALIMMUCA K HUM
OPUIOKECHUSAMU. JIOKYMEHTBI — OCHOBAHMSI K paclOPSAUTEIbHBIM TOKYMEHTaM
BKJTFOUAKOTCA B OTEIBHOE JETIO.

Bce 1OKyMEHTBI OTYETHOTO U MH(POPMALMOHHOTO XapaKTepa MO UCIOJHEHUIO
MPABOBBIX AKTOB, HAXOASIIMXCS HA KOHTPOJE, MOAUIMBAIOTCS B 3aBEACHHBIC HA ATH
aKThI JEI1a.

JIOKyMEHTBI KOJIErUii, KOMUCCHIA TPYNIUPYIOTCS B OTACBHBIE JIENA:

MPOTOKOJIbI U PELICHUS KOJIJIETUN, KOMUCCHUU;

JOKYMEHTHI K 3aCeJaHUsIM KOJIJIETUU, KOMUCCHU.

[TpoTokombl B JA€N€ PacnojlararoTCsl B XPOHOJIOTMYECKOM — TOPSAKE
U 110 HOMEPaM.

JIOKyMEHTBI K 3aceJaHusM (COBEIIAHMM) TPYIIUPYIOTCA B OTIAEIBHOE JEIIO,
KaK M MPWIOKECHUS K MMPOTOKOJIaM, €CJTM OHU conepskar donee 250 JIMCTOB.

JIOKyMEHTBI K MPOTOKOJAM, €CJIM OHM CTPYNIUPOBaHBI B OTIEIbHBIC HENA,
CUCTEMATU3UPYIOTCS BHYTPH JI€J1a IO TOPSAKY HOMEPOB MPOTOKOJIOB.

[Tono>keHusl, yCTaBbl, MHCTPYKLIMHU, YTBEP>KICHHbBIC MPABOBBHIMU aKTaMH, SB-
JISIFOTCSl TIPUJIOKEHUSIMU K HUM U TPYNIUPYIOTCS BMECTE C YKa3aHHBIMU MPABOBLIM
aKTaMH.

Pacniops>keHusi MO0 OCHOBHOM IESATETbHOCTH FPYMIUPYIOTCS OTACTBHO OT pac-
MOPSKEHHUH T10 IMYHOMY COCTaBY.

[Tpu dopmupoBaHUM PACTOPSHKEHUI MO JUYHOMY COCTaBY PACHOPSHKCHUS
(GopMUPYIOTCS B OTAENBHBIC JIENA MO Pa3IMYHBIM BOMPOCAM B COOTBETCTBUM CO CPO-
KaMu xpaHeHus. Hampumep, pacnopsbKeHMsl O mpueMe, NepeMelieH! , YBOJbHEHUN
PabOTHUKOB (POPMUPYIOTCS OTACTBHO OT PACTIOPSDKEHMI MO APYTUM Bompocam (Ko-
MaHAWPOBKAM, OTIYCKaM, B3bICKAHUSIM, YYEOHBIM OTIYCKAM U T. 1.).

[1naHbl, OTYETHI, CMETHI TPYNIUPYIOTCS OTACABHO OT PacueToB K HUM. [1naHb
¥ OTYETHI TPYNIUPYIOTCS B J€/ia TOrO T0/ia, K KOTOPOMY OHM OTHOCSITCSI IO CBOEMY
COJIEPKAHUIO, HE3aBUCUMO OT BPEMEHM MX cocTaBjicHUs. [[naHbl, pacCUMTaHHBIC HA
HECKOJIBKO JIET, (POPMUPYIOTCS B Ji€Ta M0 HAYAJIBHOMY TOAY UX JNEHCTBUS;, OTYETHI O
BBIMOJIHEHUM TaKUX MJIAHOB (POPMUPYIOTCSA B JIENia MO MOCIAEAHEMY TOAY NCHCTBUS
TUIAHA.

JIOKyMEHTHI B JIMUHBIX JIEJIaX PacloiararoTcs Mo Mepe UX MOCTYIICHHUS.

OOpatueHus (MpeIoKEHNs, 3asBJICHAS U 5Kaj00bl) TpaskJaH Mo BOMPOcaM pa-
OOTBI QIMUHUCTPALIMU U BCE JJOKYMEHTHI 1O UX PACCMOTPEHUIO U UCTIOJHEHUIO FPyT-
OUPYIOTCS OTAENIBHO OT 3asIBJICHUH IPakKAaH Mo JIMYHBIM BOITPOCAM.

[lepenucka rpynmupyercss B fena MO TEMAaTHMKE W (WIM) KOPPECIOHICHTaM
¥ CUCTEMATU3UPYETCSl B XPOHOJIOTMYECKON MOCIEI0BATENBHOCTH: JOKYMEHT-OTBET TO-
MEIMIACTCS 3a JOKYMEHTOM-3ampocoM (mpock0oit). [1pu BO30OHOBIEHNM MEPETUCKH 11O
OMPEACIIEHHOMY BOMPOCY, HAYABLICHCS B MPEABIAYIIEM FOAY, JOKYMEHThI BKIIOUAIOTCS
B JIEJIO TEKYILETO TO/Ia C YKa3aHUEM MHCKCA JIENA MPEIBIYIIErO TOAa.
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Pe3ontonmn pykOBOAMTENECH, BHU3bI, COCTABJICHHBIC HA OTACIBHBIX JIHCTAX,
Pa3MEMIAOT MEPE JOKYMEHTOM, K KOTOPOMY OHH OTHOCSITCSI.

3aKOHUYEHHBIE ACIONPON3BOACTBOM JICKTPOHHBIE JOKYMEHTHI (POPMUPYIOTCS B
JieNia COTJIACHO YTBEPKACHHON HOMEHKIIATYpe A€ B TOM MH(POPMALMOHHON CHCTEME,
B KOTOPOW OHM OBLIM CO3JaHbl WJIM B KOTOPYIO OBUIM BKJIFOUEHBI. DJIEKTPOHHBIE JI0-
KYMEHTBI HE3aBHCHMO OT MX 00bEMa BKIIOYAKOTCS B OJHO JJIEKTPOHHOE JAEN0 0e3
pazacieHus Ha ToMa.

CpoKH XpaHEHHUs B3JIEKTPOHHBIX JTOKYMEHTOB COOTBETCTBYIOT CPOKaM XpaHe-
HUSl JOKYMEHTOB, YCTAHOBIICHHBIM MPAaBOBBIMU akTamu Poccuiickoii denepanuu, me-
PEUHSMU AJIs1 AHAJIOTHYHBIX JOKYMEHTOB HA OYMaKHOM HOCHTEIIE.

10.2.5. Jlnsa oOecneyeHusi COXPAaHHOCTH, y4eTa TOKYMEHTOB U JIEJI, a TaKXKE Op-
TaHU3alMK JOCTyNa K HUM IMPOBOJUTCS KOMILIEKC PadoT:

CO3/IaHUE ONTUMAIBHBIX TEXHUYECKUX ((PU3MUYECKUX) YCIOBHIA XpaHEHUs N0-
KYMEHTOB U AT,

pa3MeIleHAE AT,

POBEPKA HAJIMYMS U COCTOSIHUSL JOKYMEHTOB U JEIT,

COOJTIO/IEHUE TIOPSIJIKA BbIIAYU ACIT.

10.2.6. ApXvBHBIFA OTAEN AAMUHUCTPALMN OKA3bIBAET METOJMYECKYIO MOMOLIb
OTpaciicBbiM  ((PyHKIIMOHAIBHBIM), TEPPUTOPUATIBHBIM ~ OpraHaM  aJMWUHHUCTPaLiK
B BOMPOCaX OOECNEUYEHUs COXPAHHOCTH, YUYETA, KOMIUICKTOBAHUS M MCIOJb30BAHUS
ApPXUBHBIX JOKYMEHTOB.

B kaxxaom orpacieBoM ((pyHKLIMOHATIBHOM ), TEPPUTOPHATIBHOM OPraHe aJIMHUHH-
CTpaLMy ONpEeaeIIsitoTCsl paOOTHUKH, OTBETCTBEHHBIC 32 ACTOMPOU3BOICTBO U APXHMB,
KOTOpBIE 00ecneunBaOT (POPMUPOBAHKE TOKYMEHTOB B JIEJIA U UX COXPAHHOCTB. Py-
KOBOJMTENHN OTPACIEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHUATIBHBIX OPraHOB aJMHHH-
CTpalMy U YKa3aHHbIC pAOOTHUKU HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh TOKYMEH-
TOB M JIEII.

10.2.7. Jlena pa3Memaror B padounx KOMHATaX WM CHEHUATIBLHO OTBEACHHBIX
JUTS 3TOM L€ MOMEIICHUAX B mKadax, Ha CTeJakax | Ap., YTOObl 00ECHEYnTh X
COXPAHHOCTb M 3alIUTY OT BO3ACHCTBHS BPEAHBIX (PAKTOPOB (MBUIH, COJIHEYHOTO CBE-
Ta u ap.).

Jlena i uX ydera u ObICTPOro MOUCKA TOJKHBI PACHONIArarbCs BEPTUKAIBHO,
KOPCIIKAMH HapYyXy W B COOTBETCTBHM ¢ HOMEHKIATypoil aen. Ha kopemkax o6io-
JKEK JIENT YKa3bIBAOTCS MHICKCHI MO0 HOMEHKIATYPEe M€, MPH HEOOXOAUMOCTH — HO-
MEp TOMa JIiena, aarta Aeyna. HomeHknarypa 1en win BeIMMCKA U3 HEE MOMEIACTCS Ha
BHYTPEHHEHN CTOPOHE Kada.

10.2.8. [lena AOKyMEHTAJIBHOTO (hOHAA aAMUHUCTPALMK, HAXOALIMUECS HA Te-
KyIIEM XPaHCHWH B OTPAC/EBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX OpraHax aj-
MUHHCTPALMH, TIOJJIEKAT YUETY.

[TpoBepka HATMYKS U COCTOSIHMS JOKYMEHTOB M 1€ MPOBOAUTCS MEPE UX Me-
penayeil B apxwB;, MPH NEPEMELICHUH ACT; MPU CMEHE PYKOBOIUTENSA, PAaOOTHHUKA,
OTBETCTBEHHOTO 32 APXMB, MPH PEOPraHU3aluy W JUKBHIALUN OTPAciIeBOro ((pyHk-
IUOHAIBHOT0 ), TEPPUTOPUATIEHOTO OPraHa aIMUHACTPALH.

[TpoBepka HanWuusi TPOBOAMUTCS MYTEM CBEPKM CTAT€ HOMEHKIIATYPBI JEI
C OMMCAHUEM JACN Ha OOJIOKKE, a (PU3MUECKOE COCTOSHUE AENT OMPEACISAETC MyTEM
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UX BU3YAIBHOIO MpocMoTpa. Bce oOHapy>KEHHBIE HENOCTATKM JOJKHBI (PUKCUPO-
BaThCsl B AKTE MIPOBEPKU HAJIMYMS U COCTOSIHUSA AEIT (MPUoKeHue 33).

10.2.9. B cnyvae BbISBICHUS OTCYTCTBHS JEN, YACIAIIMXCA 110 HOMEHKJIATYPE
JeJT, PyKOBOJCTBOM MPUHUMAKOTCSI MEPBI MO MX PO3BICKY. ECIIM PO3BICK A€h HE AaeT
pe3yabpTaTa, COCTABIISIETCS CIPABKA O MPUYMHAX UX OTCYTCTBHSI, KOTOpPast MOAINUCHI-
BacTCs PYKOBOAMUTEIIEM OTPACIEBOrO ((PYHKIMOHAIBLHOIO), TEPPUTOPHATIBHOTO OpraHa
AIMUHHUCTPALMKM M MPEACTABISAETCS B OTACI ACTONMPOU3BOACTBA (PaOOTHUKY, OTBET-
CTBEHHOMY 34 BEJICHHUE ACIIONPOU3BOICTBRA).

dakT yTparsl Aena (aemn) GUKCUPYETCs B aKTE, COCTABISEMOM OTAEIOM JEIIO-
NPOU3BOACTBA (PAOOTHUKOM, OTBETCTBEHHBIM 34 BEACHHE ACITONMPOU3BOJICTBA) U PY-
KOBOJUTENEM (YIMOJIHOMOYEHHBIM MM JIALIOM) B TPEX 3K3EMIUISIPAX: MO OJHOMY K-
3EMIUISAPY aKTa XPAHUTCS B OTACIE NEIONPOU3BOACTBA (Y pabOTHUKA, OTBETCTBEHHO-
r'0 3a BEJACHHUE JCIOMPOU3BOICTBA) U OTPACICBOM ((PYHKIIMOHAILHOM ), TEPPUTOPHAIT-
HOM OpraHe aJMUHUCTPALMU (€r0 CTPYKTYPHOM NOAPA3ACICHUU (NPU HATAYHH), K-
3EMIUISAP aKTa MPEACTABISAETCS B apXWMBHBIA OTAEH MPU Mepeaadye Aesl aAMUHUCTpa-
UM, OTPAcieBOro ((PyHKIMOHATBHOIO), TEPPUTOPHATIBHOTO OPraHa aJMHHUCTPALINH,
001a1aroIIEro NpaBaMu IOPUARYECKOTO JIMIA, HA ADXUBHOE XPAHCHHUE.

10.3. IloaroroBKa JOKYMEHTOB U /ieJ1 K nepeaaye
HA XpPaHEHHE B apXUB

10.3.1. IloaroroBka JOKYMEHTOB M JIE€] K NEPENAYE HA XPAHECHUE B apXUB all-
MUHUCTPALMU, APXUBBI OTPACIEBBIX ((PYHKIMOHAIBHBIX ), TEPPUTOPHATIBHBIX OPraHOB
aJAMAHUCTPALAK, OOJIAJA0IMX MPaBaMH FOPUAWYECKOTO UL, W HA YHUUTOXKCHHE
[peayCMaTpPUBAET:

DKCIEPTU3Y LIEHHOCTH TOKYMEHTOB,

0o(OpMIICHUE T,

COCTABJIEHUE OIUCEN JIEJI IT0 PE3YJIbTaTaM dKCIEPTU3BI UX LIEHHOCTH,

COCTABJIEHAE aKTOB HA YHUUYTOKEHUE TOKYMEHTOB U JE C UCTEKIIUMU CPOKa-
MH XPaHEHUS.

JIOKYyMEHTBI ITOCTYNAOT B aPXUB MOCJIE MPOBEACHUS IKCIIEPTU3BI LIEHHOCTH.

Pewmenus o BkItoueHnM B coctaB ApxuBHOro (onna Poccuiickoii denepannu
KOHKDPETHbIX AOKYMEHTOB npuHumarorcs OK m OIIK B mpepenax yCcTaHOBIEHHOM
KOMIIETCHLUH.

OKCIEPTA3a LUEHHOCTH JOKYMEHTOB NPOBOAMTCSA C LENBK YCTAHOBIICHHUS
HAYYHOM, HCTOPUYECKOM M MPAKTHYECKON 3HAYMMOCTH JOKYMEHTOB JUIsl OTOOpa UX
HA XpaHCHHWE W BKJIFOUEHHUS B coCTaB ApxuBHOro ¢onaa Poccuiickoii denepanmu,
a TAKKe Uil YCTAHOBJICHUSA CPOKOB XPAaHEHWS HAa OCHOBE IMPUHATBIX KPUTEPUEB
Y BBISBJICHUS JOKYMEHTOB, HE MMOUICKAMX JATBHENIIIEMY XPaHEHHIO.

DKCNEPTU3E LEHHOCTH NOAJIEKAT BCE TOKYMEHTHI HE3aBUCHUMO OT BHJIOB HOCH-
TENEH U cocOO0B 3AMMCH.

J10 MpOBeIEeHNs 3KCNEPTU3bl IEHHOCTH YHUUYTOKEHUE JTOKYMEHTOB 3alperia-
€TCSL.

10.3.2. Dkcneprr3a HEHHOCTH TOKYMEHTOB IPOBOJMTCS HA OCHOBE 3aKOHOJA-
TEJBHBIX U UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB Poccuiickoil deneparnuu, ycraHas-
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JMBAKOLIMX TPEOOBaHUS K CPOKaM XPAHEHUS TOKYMEHTOB, IEPEYHEN JOKYMEHTOB C
YKa3aHUEM CPOKOB UX XPAHCHUS:

IPU COCTABJICHUM HOMEHKIIATYPHI JEIT,

IPU MOATOTOBKE JIEN K MEPEAAYE B APXUB,;

B APXMUBE.

JUis opraHu3anuu U MpoBeACHUs PA0OTHI MO 3KCOEPTHU3E LIEHHOCTH JOKYMEH-
TOB PaCNoOPsSLKCHUEM aAMHHUACTPALIMM MYHHULAIIAIBHOTO 00pa30BaHus rOPOA-KYpOpT
AHana (ITpaBOBBIM AKTOM OTPAC/IEBOrO ((PYHKIMOHAIBHOTO), TEPPUTOPUAIIBHOTO Opra-
HA aJMUHUCTpAIMK, OOJIAAAOMIEr0 MpaBaMy FOPUAMYECKOro Jmia) cozaaercs OK,
JEMCTBYIOINAS HA OCHOBAHUM TOJIOKEHHSI, YTBEPKACHHOTO PacopshKeHUEM (TTpHUKa-
30M).

OKCMepTH3a HEHHOCTU TOKYMEHTOB OCYLIECTBIIIETCS €KErOJHO PaOOTHUKAMH,
OTBETCTBEHHBIMH 3a BEJACHHE JECIIONMPON3BOACTBA, COBMECTHO C PAOOTHUKOM, OTBET-
CTBEHHBIM 3a apxuB, 1 OK.

B xozae 3kcnepTusbl HNEHHOCTH JOKYMEHTOB MTPH MOATOTOBKE JEI K MEpeaaye B
apXUB OCYIIECTBIISIOTCS:

0TOOp JOKYMEHTOB MOCTOSIHHOTO M BPEMEHHOTO (cBbliie 10 jieT) XpaHeHHs
JUTS TIEPEIaYkl B APXHUB,

0TOOp TOKYMEHTOB BPEMEHHBIX (10 10 JIET BKITFOUMTENILHO) CPOKOB XPAaHEHUS
u ¢ nomeTrkamu "Jlo MmuHOBaHuS HagoOHOCTU", "J]0 3aMEHBI HOBBIMM" | TTOIJICIKAIIINX
JAJIbHEHIIEMY XPAaHEHHIO B OTPACICBOM ((PYHKIIMOHATIBHOM ), TEPPUTOPHATIBHOM Opra-
Ha aJIMAHUCTPALIUY;

BBIICTIEHUE K YHUUTOKCHHIO €T, CPOKH XPAHECHUSI KOTOPBIX UCTEKIIH.

ONHOBPEMEHHO MPOBOAUTCS MPOBEPKA KAYECTBA M TMOJHOTHI HOMEHKIATYPbI
JeJT, TPABUJIBHOCTHU OMPEACIICHUSI CPOKOB XPAaHEHUS JIEN.

OT60p AOKYMEHTOB IJI MOCTOSIHHOTO XPAHCHWS MPOBOJUTCS MYTEM IOIHUCT-
HOro mpocmoTtpa aen. Y3 Jen moCTOSHHOrO CPOKa XPAHCHWsS MOIJIEKAT U3bATHIO
OyOJIETHBIE HK3EMIUIPBI JOKYMEHTOB, YEPHOBHKH, HEO(QOPMIICHHBIE KOMUHU JIOKY-
MEHTOB, TOKYMEHTBI, OUICXKAIIME BO3BPATY, H JOKYMEHTBI ¢ BDEMEHHBIMU CPOKAMHU
XpaHeHusl. YEpHOBUKH, KOIMWHU, BAPHAHTHI JTOKYMEHTOB MOTYT BKJIKOYAThCS B JEIO
TOJIBKO B CJIy4ac OTCYTCTBHUS MOJJMHHHMKA JOKYMEHTA, UMEIOLIETO0 MPAaKTHYECKOE,
WH(OPMALMOHHOE WJIM HAYYHOE 3HAUECHHUE.

[ToammBKa WM NEPETJIET AEH MPOU3BOAATCS TOJBKO MOCIE MPOBEACHUS JKC-
NEPTU3BI LIECHHOCTH TOKYMEHTOB.

OT0Op BNEKTPOHHBIX JOKYMEHTOB JJIsi MEPEAaud B apXUB OCYIIECTBISETCS
B ABTOMATH3UPOBAHHOM PEKHAME MyTeM 0TOOPA JOKYMEHTOB U3 0a3 nanHbix EMC3O/]
no npusHaky "Hunaekc nena" ("Cpok xpaHeHus").

B cnydae ecnm mOKyMEHTBI Aeia MPEACTABICHBI HA OyMa)KHOM HOCUTENC U B
(opMe 3IEKTPOHHBIX TOKYMEHTOB ("THOPHAHOE AEN0"), TOKYMEHThI Ha OyMa)KHOM
HOCHTEJIE MOAIEKAT OLM(PPOBKE U BKIKOYCHHIO B AJIEKTPOHHOE Jen0. B aeno, koTo-
poe BeneTcst Ha OyMa)KHOM HOCUTENE, B COOTBETCTBHM ¢ MyHKTOM 10.2.4 MHCTpYK-
UM BKJIFOYAKOTCS TOJBKO TOKYMEHTBI, CO3JaHHBIC (ITOCTYMMUBIIME) HA OYMa)KHOM
HOCHTEIE.

B ciydae ecnu B nene, UMEKOIIEM MOCTOSHHBIA CPOK XPaHEHUs, YacTh JTOKY-
MEHTOB CO37aHa HA OYMa)XHOM HOCHTEJIE, 4 YACTh — B BUJIE DJIEKTPOHHBIX TOKYMEH-
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TOB, ClIeAyeT cPOPMUPOBATH €0 HA OyMaKHOM HocuTene. JlJis 3TOro mocie 3Kc-
NEPTU3BI IEHHOCTU AJICKTPOHHBIE JOKYMEHTBI, OTHOCALIMECS K JAaHHOMY JIENy, pac-
NEYATHIBAOTCS W 3aBEPSIOTCS YIOJIHOMOYEHHBIM JIMIIOM KaK KOMHH 3JIEKTPOHHBIX
JOKYMEHTOB C YKa3aHMEM HAMMEHOBaHUS WH()OPMALMOHHON CUCTEMBI JIIEKTPOHHOTO
JOKYMEHTO000pOTa OpraHa BJIACTH, B KOTOPOM ObLJIM CO3/IaHbl WU B KOTOPYHO ObLIH
BKJIFOUEHBI 3JIEKTPOHHBIC JOKYMEHTHI.

B HOMEHKnaType Aen 3J€KTPOHHOE JEN0 W ACNIO Ha OyMa)KHOM HOCHUTEINE OT-
PKAKOTCA KAK JIBA TOMA, UMEIOIIUE OJNH 3ar0JIOBOK, MHJIEKC U CPOK XPAHEHUSI.

10.3.3. 110 pe3ynbraraMm OJKCHNEPTU3bl LEHHOCTA JOKYMEHTOB ITPOBOIUTCS
oOpMIIEHHE JENT W COCTABIJISIFOTCS OMUCH [Nl MOCTOSHHOTO, BPEMEHHOIO (CBBILIE
10 1eT) CPOKOB XpaHEHUsT W MO JUYHOMY COCTaBY, & TAKXKE aKThl O BBIJICICHUU
K YHUUTOKEHUIO JIET, HE MO UICKAIINX XPAHCHHUIO.

OdopmiieHre e NPOBOAUTCS paOOTHUKAMU, OTBETCTBEHHBIMHU 32 JICJOMPON3-
BOJICTBO, MPY METOMYECKON TOMOIIM U NIOJ KOHTPOJIEM apX1Ba.

10.3.4. [lena, oOpa3oBaBMecs B ACSITEIbHOCTHA OTPACIEBOrO ((PyHKIMOHATBHO-
r0), TEPPUTOPAAIBHOTO OPraHa aJAMUHHUCTPALMH, MPOXOIAT MOJHOE WM YaCTHYHOE
o opMIIEHUE B 3aBUCUMOCTH OT CPOKOB XPAHCHUSL.

[TonHomMy OodoOpMIEHUIO MOAJIEKAT /€A MOCTOSHHOIO, BPEMEHHOTO (CBBILIE
10 neT) XpaHeHUWs U 1O JIMYHOMY cocTaBy. Jlena BpeMeHHbIX (10 10 j1eT) CpokoB xpa-
HEHUS MMOJUIEKAT YACTHYHOMY O(OPMIICHHIO.

OdopmaeHure nea TPOBOAMTCS B OTPACIEBBIX ((PyHKIMOHABHBIX), TEPPUTOPH-
AJTBHBIX OpraHax AAMUHUACTPALMK IO MECTY (POPMHUPOBAHUS JOKYMEHTOB B JIEJIA.

IHonnoe ogopmienue aeia Ha OyMaKHOM HOCUTEJIE BKITHOYACT:

NOJUINBKY M MEPETUIET ACTA,;

0(OpPMIICHUE PEKBU3UTOB OOJIOKKH J€JIa MO YCTAHOBICHHOM (hopme (mpuio-
KeHue 34);

HYMEPALUIO JINCTOB B JETIE,;

COCTABJICHHE JIUCTA-3aBEPUTENS Aea (MPIIoKEHUE 35);

COCTaBJICHUE B HEOOXOIMMBIX CIy4asX BHYTPEHHEH OMUCH JOKYMEHTOB JEna
(mpunoxenue 36);

BHECEHUE HEOOXOAMMBIX YTOUHCHUI B PEKBU3UTHI OOJIOKKH Jiesia (YTOUHEHUE
HA3BaHHUs OTPACAEBOro ((PyHKIMOHABHOTO), TEPPUTOPUAIBHOIO OpraHa aJIMWHH-
CTpauuu, MHJEKCA Aea, KPAHUX JaT Aesa, 3arojioBKa Jeia).

Jena BpeMeHHBIX (40 10 JIET BKIOYHTENBHO) CPOKOB XPAHEHHSI, TIOUICHKAIINE
YACTHYHOMY O()OPMJICHHUIO, JIOMYCKACTCS XPAHUTh B MANKax, MPH 3TOM MEPECHUCTE-
MaTH3alMs JOKYMEHTOB B J€JIE HE MPOBOIUTCS, JIUCTHI JIENIa HE HYyMEPYKOTCS, JTUCTHI-
3aBEPUTENH JIENT HE COCTABIISOTCS.

B o0s3atenbHOM TOpsAAKE MpU TOJMHOM O(OpPMICHHH Ha OOJIOKKE JIena
B COOTBETCTBUM C HOMEHKJIATYPOil Aea 0TpacieBoro ((pyHKIMOHAIBHOTO), TEPPUTOPH-
JTbHOTO OpraHa aJIMAHUCTPALMH TPOCTABJISFOTCS PEKBU3UTHI:

HAaUMEHOBAHHUE OTPACcNeBOro ((PyHKIMOHAIBHOIO), TEPPUTOPHATIBHOIO OpraHa
aIMUHUCTPALNH;

WHJCKC JIENa,

HOMEP TOMA (YacTH);,

3aroJIoOBOK €A,
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KpaiHue 1aThl TOMEHICHHBIX B IEJI0 TOKYMEHTOB;

KOJIMYECTBO JIMCTOB B JIENE;

CPOK XpaHEHUS JENa,;

apXUBHBIA QP aena.

Ha o0noxkax Jem MOCTOSHHOTO XPAHEHHWsS MPENyCMaTpPUBacTCs MECTO
U1 HAUMEHOBAHUS apXKBa, B KOTOPbI OYIyT nepeaanbl JOKYMEHTHI.

10.3.5. ITpu opopmaecHrn 0OIOKKH €A

HAUMEHOBAaHHE OTPAC/IeBOro (PyHKIHOHAIBLHOIO), TEPPUTOPHATBLHOIO Op-
raHa aJMHHUCTPALMH YKA3bIBACTCS MOJTHOCTHIO, B UMEHUTEIILHOM NAACKE, C yKa3a-
HUEM O(PHIMATIBLHO MPUHATOrO COKPAIICHHOTO HAWMMEHOBAHUS (MPU €r0 HAIWYMH),
KOTOPOE YKa3bIBAETCsl B CKOOKAaX MOCE MOTHOIO HAMMEHOBAHHS,

HAUMEHOBAHNE CTPYKTYPHOrO MNOAPA3ACJCHHS] YKA3bIBACTCS MMOTHOCTBIO
B COOTBETCTBUU CO CTPYKTYPO#l OTpacieBoro (PyHKIMOHATBHOIO), TEPPUTOPHATIBHOTO
OpraHa aJMUHUCTPALIUMK (MPU HATMYMKA COKPAIICHHOTO HAUMEHOBAHUS CTPYKTYPHOTO
NOIPa3AcIICHUs] OHO YKa3bIBACTCA B CKOOKAX),

HH/EKC Je/1a MPOCTABJISETCSA B COOTBETCTBUM C HOMEHKIATYPOH AT,

3aroJI0BOK Je/1a NIEPEHOCUTCS U3 HOMEHKIIATYPBI Ae (B HEOOXOIMMBIX ClTyYa-
X B 3ar0JI0BOK BHOCSITCSI YTOUHEHUS: HOMEpA MPUKA30B, TPOTOKOJIOB | 1P.);

AAaThI Aes1a (roj(bl) 3aBEACHHUS U OKOHYAHUS Je1a B ACTOMPOU3BOJICTBE).

[Ipr M3MEHEHNM HAMMEHOBAHUS OTPACICBOTO ((PYHKIMOHAIBHOTO), TEPPUTOPH-
TbHOrO OpraHa aJMUHHCTPALMKA B TCYCHUE MEPUOJA, OXBATHIBACMOTO JOKYMEHTAMH
JieTIa, WK TIPY NIEpPeade Aeia B IPyroi oprad Ha 00N0KKe JIeNa o1 NPEKHAM HaruMe-
HOBAHUEM YKa3bIBACTCS HOBOEC HAMMEHOBAHWE OTPACICBOrO ((DYHKIIMOHAIBLHOTO), TEP-
PUTOPHATIBHOTO OpraHa AaJMHHUCTPALIMM, a NPEKHEE HAUMEHOBAHWE 3AKIIFOYACTCS
B CKOOKH.

HWHpeke nena v 3arofioBOK JIesia MEPEHOCATCS Ha OOJOMKKY M3 HOMEHKIIATYPHI
nen. Ecnu aeno cOCTOMT M3 HECKONBKUX 4ACTEH, Ha OOJIOKKY KaXA0ro Toma (4acTu)
BBIHOCUTCS OOLIMIA 3ar0JI0BOK JI€a W 3ar0JIOBOK KaXKI0W 4acTH (ITPH €r0 HATTMYMH ).

Jlaroii nen, coaepalmx pacnopsauTENbHYIO TOKYMEHTALMIO, & TAKXKE JIEN, CO-
CTOSIIAX M3 HECKOJILKAX TOMOB (4YacTel ), SIBJISIFOTCS KpaifHUE aThl JOKYMEHTOB J€na,
T. €. JaThl (YKCII0, MECAIL, TOJ]) PETUCTPAlUK (COCTABJICHHS ) CAMOTO PAHHETO U CaMOT0
MO3/IHETO JTOKYMEHTOB, BKITFOUEHHBIX B 1e0. [Ipu 3TOM IeHB Mecsna (1Ba 3HaKa)
rof (4eTeipe 3HaKa) 0003HAYAOTCS apaOCKUMK LU(PAMHU, HA3BAHUE MECALA TTHIIETCS
ciioBoM. Eciu B 1€710 BKIJIFOUEHBI TIOKYMEHTHI (TIPUIJIO’KEHUS U AP. ), 1Tl KOTOPBIX BbI-
XOJAT 3a KpaHUE AaThl AeNa, TO MO/ JaTaMM JIENA, C HOBOM CTPOKH, ACTIACTCS 3AIUCh:
"B nene MMErOTCS JOKYMEHTHI 3a... 10/ (bI)". J[aTel fe/1a MOTYT HE yKa3bIBaThCs HA 00-
JIOKKE JeJI, COAEP KAIMX, HATPUMEP, FOOBBIE TUIAHBI M OTYETHI, TAK KaK OHH OTpa-
YKAKOTCsI B 3arOJI0BKAX JIEI.

Jlaramu Aena, COAEPKAIIECTO MPOTOKOJBI 3aCEAAHNM, SIBIISIFOTCS 1aThl IEPBOTO U
HOCJIEIHETO MPOTOKOJIA.

Jlnst mien, coaepsKaluxX NEPEnuCKy, YUMTHIBAIOTCS AAThl MOCTYIUICHUS BXOs-
[IMX ¥ JaThl OTOPABJIIEMBIX JOKYMEHTOB (B CJIy4ae UX OTCYTCTBUSl — JaThl PErUCTpa-
U1 TOKYMEHTOB). [Ipu onpeneneHny KpaiHUX JaT HE YUUTHIBAIOTCS JAThl PE30JIIO-
Ui, OTMETOK MCIOJHUTENS, 3a MCKIOYCHHUEM CIIy4aeB, KOrZAa Ha JOKYMEHTaxX He
UMEETCS IPYTUX AT, KPOME MEPEUUCTICHHBIX.
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KpaitnuMu naramu JIMYHOTO €A SIBISIOTCS NAThl TOAMUCAHUS PACHOPSKEHUS
0 npreMe (IPY HAIMYKAH TPYAOBOTO AOTOBOPA — JIaTa 3aKJIFOUEHUs TPYI0BOTO JOrOBO-
pa) ¥ pacnopsbkeHus 00 YBOJTBHEHNH JIMLA, HA KOTOPOE OHO 3aBeeHO. B ciydae cmep-
TH JIMLA, HA KOTOPOE 3aBEACHO JIEN0, KOHEUHOW aTO SIBJIIETCS JaTa JOKYMEHTA, W3-
BEIIAOLIETO O €70 KOHUMHE.

PekBu3uT ''cpoK XpaHeHWsi JAesa’ TEPEHOCHTCS Ha OOJIOKKY —Jena
13 HOMEHKJIATypbl JIE€N TOCJE CBEPKM €ro €O CPOKOM XPAHEHUS, YKa3aHHBIM
B TIEPEYHSIX.

Ha nemax mocTossHHOTO XpaHEHUs! MALIETCS: ' XPaHUTh MMOCTOSIHHO .

ApxuBHbIi mu@p aeaa (COCTOMT U3 HOMEPA (POHIA, HOMEPA ONTUCH U HOMEpa
JieJ1a TI0 OMMCH JIENT) Ha OOJIOXKKAX J€NT MOCTOSIHHOTO XPAHEHUs MPOCTABIISIETCS TOIBKO
NOCJ€ BKIIFOUEHMS 3THX A€ B TOJOBBIE PA3JCiibl CBOAHBIX OMUCEH, YTBEP)KICHHBIX
OlK.

[To okOHUYaHMM TOAA B HAAMUCU HA OOJIOXKKAX JEN MOCTOSHHOTO M BPEMEHHBIX
(cBbitie 10 JieT) CPOKOB XpaHEHHS BHOCATCS YTOUHEHMS: NP HECOOTBETCTBUM 3aro-
JIOBKA A€N HA O0J0XKKE COACP>KAHMIO MOIINATHIX JOKYMEHTOB B 3aroJIOBOK J€J1a BHO-
CATCSI U3MEHEHHMSI.

HaumenoBanue otpaciieBoro ((pyHKIMOHAIBHOTO), TEPPUTOPUAIBHOIO OPraHa
aJIMAHUCTPALIAA, apXUBA, B KOTOPBIA OyAyT MEepeAanbl JOKYMEHTHI, TOJ U HOMEDP Aelia
MOTYT MPOCTABIATHCS HA O0JIOKKE C MOMOLIBIO MITAMIIA.

10.3.6. B niensax o0ecnevyeHns: COXpaHHOCTU W 3aKPEIJIEHUST TIOPSIKA Pacmoio-
JKEHHsI TOKYMEHTOB, BKJIFOUEHHBIX B JEJIO, BCE €r0 JHMCThl (KPOME YMCTBIX, JMCTa-
3aBEpUTENS Je/la U BHYTPEHHEH OMMCH) HYMEPYIOTCS apaOCKUMK LU(paMu BajoOBOM
HyMepauuen. JIMCTel HyMEPYIOTCsSl TPaAQUTOBBIM KApaHIAIIOM CBEPXY BHM3, LUQPHI
IPOCTABJISIFOTCS B PABOM BEPXHEM YIUTY JIUCTA, HE 3a/1€Bast TEKCTA JOKYMEHTA. JIUCTHI
BHYTPEHHEH OMUCH HyMEPYIOTCS OTIENBHO.

JlvcTel fen, COCTOSIINUMX W3 HECKOJIBKMX TOMOB WM 4YacTei, HYMEPYIOTCs
10 KOKAOMY TOMY WJIM YaCTH OTACIBHO.

JIOKyMEHTBI ¢ COOCTBEHHOW HyMEpalMei TUCTOB HYMEPYIOTCS B OOLIEM NOPSA-
KE.

Jlucr moboro opmara (KapTbl U CXEMBI, CKICEHHBIE U3 HECKOJIBKUX JIACTOB),
MOJIIMTBIA 32 OAWH Kpai, HyMEpPYyeTCs KaK OJWH JIUCT B MPABOM BepxHeM yriy. Clio-
YKCHHBI JINCT pa3BOPAUMBACTCS M HYMEPYETCS B TIPABOM BEPXHEM YIITy. JIUCT, CIIOKEH-
HBIH M TOIIMTHIN 32 CEpeIMHY, OUICKHUT MEPEIIUBKE U HyMEPYETCsl KaK OJIMH JIHACT.

JIMCT ¢ HarTyXO HAKJICEHHBIMU JOKYMEHTAMU HYMEPYETCs KakK OAWH JUcT. Ecnu
K JOKYMEHTY (JIUCTY) MOAKJICEHBI OJHUM KPAacM APYTUE AOKYMEHTHI, TO KOKIBIA J0-
KYMEHT HYMEPYETCSI OTACIBHO OYEPEAHBIM MOPSAKOBEIM HOMEPOM.

Ecim B [€710 MOAIIAT KOHBEPT C BIOXKEHWEM, CHavYajla HyMEPYETCsS KOHBEPT,
a3areM OYEepPEAHbIM MOPSIAKOBBIM HOMEPOM Ka)KI0€ BIIO>KEHUE B KOHBepTe. doTorpa-
¢uu ¥ Apyrue WUIKOCTPATUBHBIE MAaTephaibl HYMEPYIOTCS HA OOOPOTHOH CTOPOHE B
JIEBOM BEPXHEM YTIIy.

Ecnu B HyMepalu JTucToB JonyliieHo 6ojee 10 ommOoK, BCE 1€710 HyMEPYETCS
3aHOBO. [Ipr 3TOM cTapble HOMEpa 3aUEPKUBAIOTCS, U PAAOM CTaBUTCS HOBBIA HOMEP
JHcTA.
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[Ipy HaJMUMKM OTACTBHBIX OMMOOK B HYyMEPALMH JHCTOB JOMYCKACTCS YIO-
TpeOJICHNE TUTEPHBIX (C OYKBEHHBIMH JTOTOJIHEHUSIMHU ) HOMEPOB JIUCTOB.

10.3.7. ITocne 3aBEpLICHUST HYMEPALMHU JIMCTOB COCTABIISIETCS JIMCT-3ABEPUTEITD
Jieia, KOTOPbI pacroyiaractcesl B KOHIE Aena. B HeM nudpamMu ¥ MpONUCHIO yKa3bIBa-
FOTCSl KOJIMYECTBO JIMCTOB B JTAHHOM JETIE, OCOOCHHOCTH OTACHBHBIX JTOKYMEHTOB
(ueprexu, pororpaduu, pUCYHKH U JIP.) U OCOOCHHOCTH (PU3NUYECKOTO COCTOSIHHS JI0-
KYMEHTOB (ITOMApKH, HEPa30OPUMBBINA TEKCT U 1IP. ).

JlucT-3aBeprTEND NOAMUCHIBAETCS €0 COCTABUTEIIEM € YKA3aHUEM JOJDKHOCTH,
WHULHAAJIOB, ()aMWIMHU U JAThl COCTABIECHHS (TPUAIOKEHUE 35).

KonuuecTBo TUMCTOB B €€, YKAa3aHHOE B JIUCTE-3aBEPUTEIE, MPOCTABIISICTCS
Ha 00JI0KKe Aena.

Ecmm aeno nmepennereHo u noammTo O3 JINCTA-3aBEPUTENTS, TO COCTABJICHHBIN
JIMCT-3aBEPUTEITH TIOJIKJIEMBACTCS K BHYTPEHHEH CTOPOHE 3aJHECH OOI0KKY JIEna.

10.3.8. [1ng yyera JOKYMEHTOB ONPEIECIECHHBIX KAaTerOPUil MOCTOSIHHOTO U BPE-
MEHHOTO (CBhIIE 10 JET) CPOKOB XPAHEHUS W MO JTUYHOMY COCTaBY, YYET KOTOPBIX
BbI3BaH CHELM(PUKONA TOKYMEHTAMU (0CO00 LIEHHBIC, TMYHBIC IENIA U T.[.), COCTaBIs-
€TCs BHYTPEHHSISI OMKUCh JOKYMEHTOB JIENA, TOMEINAEMAs B €r0 HAYaJIO.

BHyTpeHHsIsl ONMKUCh COCTABISIETCS TAKXKE HA OOBEMHBIE MU C(HOPMUPOBAHHBIE
10 BUJAM JTOKYMEHTOB JI€/Ia MOCTOSIHHOTO W BPEMEHHOTO (CBbIlE 10 JIeT) XpaHeHus,
a TAK)KE HA JIENA, 3aroJIOBKM KOTOPBIX HE PACKPBIBAKOT KOHKPETHOTO COACPKAHUS JI0-
KYMEHTOB, B LEJIIX UX Y4€Ta U OBICTPOTO HAXOXKACHUS TOKYMEHTOB B JCTIE.

BHyTpeHHsIs1 OMKACh JOKYMEHTOB JIENIA COACPKUAT CBEACHUS O MOPSAKOBBIX HOME-
pax JOKYMEHTOB Jieia, UX MHIEKCAX, JaTax, 3arojIOBKax 1 HOMEPAx JUCTOB Jena, Ha KO-
TOPBIX PACHONOKEH KaKABIA TOKYMEHT. K BHYTPEHHENH OMUCH COCTABIIIETCS UTOTOBAsI
3aMUCh, B KOTOPOW YKAa3bIBAOTCS TU(PpPaMU U MPOMHUCHI0 KOJIAYECTBO BKJIFOUEHHBIX B
HEE JOKYMEHTOB M KOJIMYECTBO JIMCTOB BHYTPEHHEH ONHCH.

BHyTpeHHsis OnMCh JOKYMEHTOB Ji€la TOJINUCBIBAETCS  COCTABUTENEM
C YKa3aHUEM JOJLKHOCTH, MHULMAIOB M (JaMIJTMU, 1AThl COCTABIICHUSI.

JIMCTBI BHYTPEHHEH OMUCH MOALIMBAKOTCA B HAYAJIE ACNa WM NOJKICHBAKOTCS
3a BEPXHUI Kpall K BHYTPEHHEN CTOPOHE JIMIICBOM OOJIOKKH Aea.

10.3.9. JIoKyMEHTHI B iejiax MOCTOSIHHOTO, BpEMEHHBIX (CBbIIe 10 JIET) CPOKOB
XPaHEHUS U MO JUYHOMY COCTaBY MOJIIMBAIOTCS B YETHIPE MPOKOJA B TBEPAYHO 00-
JIOKKY M3 KaPTOHA WK MEPEIUIETAOTCS C YYETOM BO3MOKHOCTH CBOOOIHOTO UTCHUS
TEKCTa BCEX JOKYMEHTOB, AT, BU3 W PE30OUMH Ha HUX. [Ipy MOArOTOBKE nAEn K
NOJUIMBKE (MEPEIUIETY) MPOBEPSAETCS MPABUIBHOCTh MX (hopMupoBanHus, odopmiie-
HUS, BCE TUIACTUKOBBIC M METANIMYECKUE KpeTuicHUsl (OyJIaBKH, CKPENKH, CKOOKH,
OPY>KUHBI U JIP.), @ TAK)KE TEPMONEPEIIETHI U3 JOKYMEHTOB YAATSFOTCS.

Jlena mOCTOSSHHOTO XPaHEHMs!, COCTOSIIIME U3 0CO00 LIEHHBIX WM HedopMmar-
HBIX JTOKYMEHTOB, MOTYT TPHHUMATHCI HA XPAHEHHUE B 3aKPBITHIX TBEPABIX MANKax €
TpEeMs KJIAMaHAMU U C 3aBsi3KaMH U B KOPOOKaXx.
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10.4. IToaroToBKa 3J1€KTPOHHBIX JOKYMEHTOB
K nepenaye B apxus

10.4.1. IToarotoBKa 3JIEKTPOHHBIX JOKYMEHTOB K MEPEAAvYe B apXUB OCYILECTB-
JSIETC  COBMECTHO CO  CIICHMAIKACTOM, O0ECIECYMBAOIIUM  (PYyHKIIMOHUPOBAHUE
EMC3/] v nHO# nH(OPMALMOHHONW CHCTEMBI.

10.4.2. I[Ipn nOArOTOBKE AJEKTPOHHBIX JOKYMEHTOB, OTOOPAHHBIX K Mepeaaye
B APXUB, BBIMOJIHIIOTCS CAEAYIOMME OCHOBHBIC MPOLEAYPHI PAOOTHI C JOKYMEHTAMH:

KOHBEPTALAS 3JIEKTPOHHOTO JOKYMEHTa B (opMar apXWBHOIO JOKYMEHTa
"pdf/a"> (ocylecTBISETCS ¢ MOMOIIBIO CTAHIAPTHBIX BO3MOXKHOCTEH O(HUCHOTO ma-
KETa),

(dopmupoBanre B EMCDJI 3E€KTPOHHBIX JEI, SIBISIFOIIMXCS COBOKYIMHOCTBIO
KOHTEHHEPOB JJIEKTPOHHBIX JOKYMEHTOB UM KOHTEHHEPOM BJIEKTPOHHOTO JOKYMEH-
Ta, BKJIFOYAKOIMIMM: KOHTEHT U METAIAHHBIC JJIIEKTPOHHOTO JOKYMEHTA, (aitin ((aiinbl)
ANIEKTPOHHON MOANKUCH (MTOAMUCEH ) U BU3YATU3UPOBAHHYIO KOMUIO TEKCTOBOTO 3JIEK-
TPOHHOTO TOKyMeHTa B (popmare "pdf/a”;

(OpPMUPOBAHKE ONMUCH HJICKTPOHHBIX JET, JOKYMEHTOB OTPAcieBOro ((pyHKIH-
OHAJIBHOT0), TEPPUTOPHATIBHOTO OpraHa aAMUHUCTPALUH,

MUTpalusl 3JEKTPOHHBIX JTOKYMEHTOB Ha (PU3NYECKU 0OOCOOJICHHBIE MATEPH-
aNbHbIE HOCUTEIH, €CJIA IOKYMEHTHI IEPENAOTCA B apxuB He 10 EMCO/I;

MIPOBEPKA BOCIIPOM3BOAUMOCTH JJIEKTPOHHBIX JOKYMEHTOB,;

NPOBEPKA SJEKTPOHHBIX TOKYMEHTOB HA HAJIMYME BPEIOHOCHBIX KOMIBIOTEP-
HBIX TIPOTPamMM;

MOATBEP)KACHUE LETOCTHOCTH BJIEKTPOHHOIO JIEna JJIEKTPOHHOM MNOANKCHIO
PYKOBOAMTENS (MHOTO YIOJHOMOYEHHOTO JIMIA), OCYLIECTBISIOIIECTO MOArOTOBKY
AIEKTPOHHBIX TOKYMEHTOB K MEPEAAUE B APXHB.

10.4.3. DneKTPOHHBIE TOKYMEHTHI MEPEAAKOTCSA B APXUB HA OCHOBAHUM ONMCEH
AneKTpoHHbIX Aen nmo EMCOJl wim Ha (u3nueckn 0O0OCOONEHHBIX HOCHTENSX
B COOTBETCTBMM C YCTAHOBJICHHBIMHM MpaBWJIAMH M 0€3 COXPAHEHHs JAHHBIX JJICK-
TPOHHBIX JOKYMEHTOB B COOTBETCTBYIOLINX WH(OPMALMOHHBIX CUCTEMAX.

10.5. CocraBiienue u o(popMiIeHHE ONMUCEIT A€

10.5.1. Onucu aen CcoCTaBiIstOTCS B OTPACieBbIX ((DYHKIIMOHAIBHBIX) OpraHax
AIMUHHUCTPALH, HE SBISIOMIMXCS FOPUANYCCKHUMH JIMLIAMU, €KETOJHO MOJ METOANYE-
CKMM PYKOBOJACTBOM OT/IENIAa ACTOMPOM3BOJACTBA M0 YCTAHOBJICHHOM (hopme (mpHITO-
sxenue 37).

OnucH COCTaBIIIOTCS OTACIBHO HA JI€Na MOCTOSHHOTO XPAHEHUs, Aciia Bpe-
MEHHBIX (CBbIlIe 10 JIET) CPOKOB XPaHEHUS, ACNA MO JIMYHOMY cOCTaBy. OTAEIbHBIC
OIKCH COCTABJISIFOTCS HA €AVHHIIBI XPAHEHUS JIEKTPOHHBIX JOKYMEHTOB MOCTOSTHHO-

) Ilpmkas MunncrepcTBa kyneTypel Poccuiickoit ®enmepammm ot 31 mapra 2015r. Ne 526
"O0 yrepskacHuu [ IpaBut opranuzanuy XpaHCHHsI, KOMITICKTOBAHUS, YICTA U UCIIOIB30BAHUS JOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit ®@eaepaumu u Apyrux apXUBHBIX JOKYMEHTOB B OPraHax TOCYAAPCTBCHHOMN
BJIACTH, OPraHaX MECTHOTO CaMOYMpaBjICHUs, opranusanusix” (najgee — npukas MuakyasTypsl Ne 526).
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IO XpaHEHUs, BpEMEHHBIX (CBbIlIEe 10 NIET) CPOKOB XpaHEHHUs], 1O JTUYHOMY COCTABY
(mpunoxenue 38).

[To 3TuM onuCsIM JOKYMEHTHI IEPEAAFOTCS B APXHUB.

OnucH 1en 37IEKTPOHHBIX TOKYyMEHTOB (popmupyrotest B EMCO/I.

10.5.2. Onucu aen, moAroTOBJAEHHBIE OTPACICBBIMU ((PYHKIIMOHATBHBIMU) Op-
raHaMH aIMAHUCTPALIAH, HE SBJISIFOIIMMHUCS FOPHINYECKUMHA JTHLAMU, MPEACTABIISFOTCS
B OTZEN JEJIONPOM3BOJACTBA HE PAHEE YEM UYEPE3 OJIMH IOJ U HE MO3/IHEE YEM Yepe3
TPH roJIa NOCJIE 3aBEPIIEHUS JAET B ACTOMPOU3BOJICTBE.

OnucH aen cimy»ar OCHOBOW Ji1sl TOATOTOBKKM CBOJHOM OIMUCH JIENT aIMUHHACTPA-
K (puiokeHue 39), KOTOPYRO TOTOBUT OTIEN ACTONMPOU3BOACTBA U MO KOTOPOH OH
NEPEIAET Aea HAa MOCTOSSHHOE XPAHEHUE B APXUBHBINA OTJEN aIMUHUCTPALIIH.

10.5.3. Ilpu cocTaBi€HUU OMUCH AET COOTIOAIOTCS CACAYIOMIME TPEOOBAHUS:

3aroJIOBKH AENT BHOCATCS B OMUCh B COOTBETCTBUHU C MPHHITOH CXEMOW CUCTE-
MaTH3aluu ACT, 3aKPEIUIEHHONW B HOMEHKIIATYPE AET,

KQKJ0€ JEJI0 BHOCUTCS B OMKCH NMOJI CAMOCTOSITENIBHBIM MOPSIAKOBBIM HOMEPOM
(ecli IEN0 COCTOMT M3 HECKOJIBKMX TOMOB WM YacTEH, TO KaKIbIA TOM WM YacTh
BHOCSITCSI B OITUCH MOJ] CAMOCTOSTEIbHBIM HOMEPOM ),

NOPSI0K HyMEPALIMHK JEJT B ONMCH — BAJIOBBIIA;

rpadbl ONUCH 3aMOIHSIOTCS B TOYHOM COOTBETCTBUU C TEMHU CBEICHUSAMH, KO-
TOPbIE BBIHECEHBI HA OOJIOKKY JIENA,

OPU BHECEHUH B OMKMCh MOJAPSA €N (TOMOB, YacTeil) C OIMHAKOBBIMH 3arojioB-
KaMH 3arojlOBKM BCEX M€ (TOMOB, YaCTEH) MUILYTCS MOJHOCTBIO, MPH BHECEHUU B
OMHUCH MOCJEAHETO 3arojaoBKa Jo0asisgeTcs cjioro "Tlocneanuii";

rpada ommcu "l[IpuMeuaHus" KCMONB3YETCA AJE OTMETOK O MpUEME e,
00 0COOEHHOCTIX X (PU3NYECKOTO COCTOSIHUSA, O MEPEAAUE AN APYTUM OTPACIEBBIM
(pyHKIMOHAIBHBIM ), TEPPUTOPUAIGHBIM OpraHaM aJMHUHUCTPALMM CO CCBUIKOH Ha
aKT, O HAUTMYUU KOIHI 1 JIp.

10.5.4. IIpn cOCTaBICHUM ONMMUCH SJIEKTPOHHBIX AEI B ONUCH BKIIFOUAOTCS:

NOPSAAKOBBII HOMED 3NIEKTPOHHOTO IENA TIO OIHCH;

WHJCKC 3JIEKTPOHHOTO JIENA,

3aroJI0BOK JIENA,;

Jata jena (ToMa, 4acTH),

CPOK XpaHEHUS JENa,;

00BEM BJIEKTPOHHOTO Jiena B MO;

NPUMEYAHUS.

B cocraBe onucu anexktpoHHbix aen B EMCO/] dopmupyercs peectp diek-
TPOHHBIX JOKYMEHTOB (KOHTCHHEPOB 3JIEKTPOHHBIX JTOKYMEHTOB), B KOTOPOM YKa3bl-
BaKOTCS CBEJCHUS 00 BIEKTPOHHBIX JOKYMEHTAX, BKIOYEHHBIX B KOKI0C 3JICKTPOH-
Hoe zeno (mpunoxkeHue 40).

10.5.5. Onuck aen otpacieBoro (PyHKIMOHAIBHOIO) OpraHa aJIMUHUACTPAIUH,
HE SIBJISFOLIETOCS FOPUAMYECKAM JIMIOM, MOAMHUCHIBAETCS PYKOBOAMTEIEM 3TOrO Op-
raHa. Peectp 31eKTPOHHBIX JOKYMEHTOB, SIBJISIOLINICS TPUTOKEHUEM K ONTUCH HJICK-
TPOHHBIX JTOKYMEHTOB, MOAMKMCHIBACTCS COCTABUTENIEM PEECTPA C YKA3aHUEM JIOJDK-
HOCTH, THULIMAJIOB, (PAMUJTNH, TAThI COCTABIICHUSI.
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Onuck aen oTpaciaeBoro (PyHKIMOHAILHOTO) OpraHa aMUHUCTPAIUK, HE SIB-
JSFOUIETOCS FOPHANYECKUM JIULOM, COCTABIISIETCS B ABYX JK3EMIUIAPAX HA OyMaKHOM
HOCHUTEJIE, OJIUH M3 KOTOPBIX NEPEAACTCS BMECTE € JCTIaMH B OTACT JACIONPOU3BOICTBA,
a BTOPOH OCTAaeTCsl B KAUYECTBE KOHTPOJIBHOIO SK3EMIUIIPA B OTpacieBoM ((PyHKIHO-
HAJTIbHOM ) OpraHe aAMUHUCTPALIUH.

10.5.6. CBomHBIE OMUCH AEN MOCTOSHHOTO XPAHECHMSI MEYATAOTCS B YETHIPEX
3K3eMIuIgpax, cornacopeiBatoTca DK, yrBepxkaatorcs OIIK, a 3atem yTBepKAarOTCS
B QIMUHHUCTPAllMM  3aMECTUTEIEM  TJIaBbl ~ MYHULMOAIBHOTO  OOpa3oBaHUs
rOpPOA-KypopT AHamna, KypPHPYIOIIMM BOIPOCH! JCIOMPOM3BOACTBA, B OTPACICBOM
(pyHKIMOHATTBHOM ), TEPPUTOPUATIBHOM OpPraHe aJAMUHUCTPALUK, 00JIaJaroneM mpaBa-
MU OPHANYECKOTO JINLA, — PYKOBOJUTEIIEM 3TOr0 OPraHa.

CBOJHBIE OMMCH JIE€N MO JUYHOMY COCTaBY IMEUYATAKOTCS B TPEX IK3EMILIAPAX,
cornacoseiBatoTcss DK m OIIK, a 3aremM yTBEp)KAArOTCA 3aMECTUTENEM IJIaBbl MYHH-
IUNAJIBHOTO 00pa30BaHusl rOPOA-KYPOPT AHama, KypUPYHOLIMM BOMPOCHL ACTONPO-
W3BOJICTBA.

10.5.7. B nepuoa NoAroTOBKH JIEN K MEpeaadye B apxuB paOOTHUKAMHU OTpacie-
BbIX ((PYHKIMOHAIBHBIX), TEPPUTOPUAIBHBIX OPraHOB AMHHUCTPALIMK, OTBETCTBEH-
HBIMH 32 ACTOMPOU3BOACTBO, MPEABAPUTENBHO MPOBEPSIOTCS MPABUIBHOCTE (POPMU-
poBaHusl, OPOPMIICHUSI U COOTBETCTBHE KOJMYECTBA JEJI, BKIFOUYEHHBIX B OIMUCH, KO-
JIMYECTBY €I, 3aBECACHHBIX B COOTBETCTBUM C HOMEHKJIATYpPOHl el BhIABICHHBIC
HEAOCTaTKW B (popMupoBaHMA W OQOPMIICHHH el PaOOTHUKH, OTBETCTBEHHBIC
3a JeJIONPOM3BOACTBO, 003aHbl YCTPAHUTh B IBYXHEACIbHBIA CPOK.

10.5.8. Onmcu gen B oTpacieBbix ((PYHKIMOHAIBHBIX), TEPPUTOPUATIBHBIX Opra-
HaX aJMHMHUCTpaLMY, OONAJAOIINX MPAaBAMHU KOPUIUYECKOTO JIMIA, COCTABISIIOTCS B
AQHATIOTMYHOM MOPSAKE.

10.6. Ilepena4a nes1 Ha XpaHEHUE B APXUB

10.6.1. CoxpaHHOCTb TOKYMEHTOB B apXHBE 00ECCIEYUBAETCS KOMIUICKCOM MeE-
PONPHUATHIA MO CO3JaHUI0 HOPMATHUBHBIX YCJIOBHIA, COOJIFONCHUIO HOPMATHBHBIX Pe-
JKUMOB M HAJUIS)KALIEH OpraHn3anii XpaHEHUsl TOKYMEHTOB, NCKITFOYAIINX UX XU-
HICHUE W YTPaTy U 00ECNEUYABAOIINX MOAIEPKAHUE B HOPMATBHOM (PU3HUYECKOM CO-
CTOSIHUH.

B xommiekc paboTt no 00ecneyeHno COXPAaHHOCTH JOKYMEHTOB apX1UBa BKJIHO-
YaroTCA:

NPEIOCTABIICHUE TOMELICHHS TSl PA3MEIIECHHS ADXUBHBIX TOKYMEHTOB;

00ecneYeHne HOPMATUBHBIX YCIOBHI XpaHEHUsT JOKYMEHTOB,;

BBITIOJTHEHHNE TPEOOBAHUI K PA3MEIIEHUIO JOKYMEHTOB B APXUBOXPAHUJIUILE,

IPOBEPKA HAJIMYMS U COCTOSIHUSL JOKYMEHTOB.

OObecrieueHre HOPMATUBHBIX YCIIOBUI XPAaHEHUsI TOKYMEHTOB BKJTIOYACT:

OCHAUICHUE APXMBOXPAHWIIMIL CHENUATBHBIM O0OpPYIOBAHUEM IJIsi XPAHEHMS
JOKYMEHTOB,

000pyIOBaHME OMEIIEHUS apXUBa CPEICTBAMH MOKAPOTYIICHUS, OXPAHHOH 1
MOKapPHOW CUTHAJIM3ALHEN;,

COOJIOACHHE TPOTUBOMOXKAPHOTO PEKUMA,
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COOJTIOJICHUE OXPAHHOTO PEKUMA,

CO3[aHUE HOPMATHBHBIX TEMIEPATYPHO-BIAKHOCTHOTO, CBETOBOTO PEKMMOB,
MPOBEIACHUE CAHUTAPHO-TUTUEHUUYECKUX MEPOTTPHSITHIA.

10.6.2. Jlena mepenarOTCss HA XPAHEHUE B APXUB MO YTBEP)KIACHHBIM OIMKACIM
JIe]T B COOTBETCTBUMU € TpaMKOM MeEpenayn JOKYMEHTOB, YTBEP)KICHHBIM 3aMECTH-
TEJIEM TJ1aBbl MYHMIMIIATILHOTO OOpPa30BaHUs TOPOA-KYPOPT AHAmA, KypHPYHOLIHM
BOMPOCHI JIETIONPOU3BOJICTBA, PYKOBOAUTENIEM OTPACICBOrO ((PYHKIIMOHAILHOTO), TEP-
PUTOPHATIBHOTO OpraHa, 001aJaroIEero NpaBaMy FOPUAMYECKOTO JIALA.

Jlena ¢ UCIOTHEHHBIMU JJOKYMEHTAMH TTOCTOSTHHOTO M BPEMEHHBIX (CBbIIe 10 Jier)
CPOKOB XPAHEHUS, B TOM YMCJIE N0 JITUYHOMY COCTaBY, JIEKTPOHHBIE JOKYMEHTHI Mepe-
JAKOTCS B aPXUB HE PaHEE YEM YEpe3 OJIMH IO U HE MO3JHEE YEM YEPE3 TPH roja Io-
CJIE 3aBEPLUCHHSI MX B JACTOMPOU3BOICTBE.

JIOKYMEHTBI 0 JIAYHOMY COCTaBY CIIY>KALMX, YBOJICHHBIX ¢ MYHHIMITATLHOM
CITy>KkOBbl, IEPEIAOTCS B APXUB MO UCTeueHUH 10 JIeT cO THS YBOJIBHEHMSI.

Jlena BpemeHHbIX (10 10 NET BKIOUYMTENBHO) CPOKOB XPAHEHUs NEpenaye
B apXHB HE IOJUIEXKAT, 33 HCKIFOUeHneM aen ¢ oTMeTkoit "DITK"®. Onu xpaHsTcs
B OTPACNEBbIX ((PYHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX OPraHax aJIMHHUCTPALMKA H 1O
WCTEYCHUN CPOKOB XPAHEHHSI YHUUTOKAKOTCS YCTAHOBIIEHHBIM MOPSIKOM.

[lepenaya >MEKTPOHHBIX JOKYMEHTOB B apXWB MPOM3BOIUTCS HA OCHOBAHUH
omuced AMEeKTpoHHBIX Jien mo EMCO/] (unm mo MHOW MHQPOPMAIMOHHOW CHCTEME)
WIA Ha (pu3ndecKkn 00O0COOJICHHBIX MATEPUATBHBIX HOCUTEINSX, KOTOPbIE MPEACTAB-
JISIFOTCS B ABYX MJICHTUYHBIX SK3EMILIAPaX.

10.6.3. [Ipuem  kaxAgoro Jena MNPOM3BOAUTCS  PaDOTHUKOM  apXuBa
B IPUCYTCTBUM PaOOTHHUKA OTPAcieBOro ((PyHKIMOHAILHOTO) OpraHa aAMUHUCTPALINH,
OTBETCTBEHHOIO 3a BEICHUE ACIONPOM3BOACTBA. [Ipm 3TOM Ha 00OMX 3K3EMILIIpax
OIKCH MPOTHUB KAKIOTO AEJA, BKIKOUYEHHOTO B HEE, MPOCTABISIETCS OTMETKA O HAJIM-
YuK JAena. B KOHIE KaKA0T0 SK3EMIUIIpA OMHMCH B UTOTOBOM 3aUCH YKA3bIBAKOTCS
nu(pamMu U MPOMUCHIO KOJIMYECTBO (PAKTHYECKU MPUHATHIX €T, B TOM YHCIE HJICK-
TPOHHBIX, HOMEpa OTCYTCTBYIOIMX JEN, Aara nmpuema-nepenaun nen. Mroroeas 3a-
NUCh MOATBEPKAACTCS MOANUCIMH PaOOTHUKA apXUBa U JTULA, IEPENABIIETO ACTA.

10.6.4. B cinydae JTMKBUAAUMKA OTPACAEBOro ((PyHKIMOHAILHOTO), TEPPUTOPH-
JIBHOTO OpraHa aJMHUHUCTPALKAX, 00NAAr0IIEr0 MPAaBAMHU HOPHANYECKOTO JTULA, 10-
KYMEHTBI MOCTOSIHHOTO CPOKA XPAHCHWUS, & TAK)KE ApPXHUBHBIE JOKYMEHTHI, CPOKH Bpe-
MEHHOTO XPaHEHUS! KOTOPBIX HE MCTEKIIN, B YIOPAAOUYEHHOM COCTOSHUM MOCTYNAOT
HA XPaHCHHUE B aPXUBHBII OTACT aIMUHUACTPALIAH.

B cnydae nukBHaanuu CTPYKTYPHOTO MOAPA3ACIEHUS OTPACIeBOro ((pyHKIM-
OHAJIBHOT0), TEPPUTOPHAIBHOTO OpraHa agMUHHMCTPALMH, OOJIaJarouero mnpaBaMu
OPUAMYECKOTO JIMIA, JOKYMEHTHI MOCTOSIHHOTO CPOKA XPAHECHHUSI, a TAKKE aPXUBHBIC

% B ropsAgke, npeaycMoTrpeHHoM TyHKTOM 4.11 TlpaBmn xpaHeHHS, KOMIUIEKTOBaHHA, yUeTa
1 HCTIONb30BaHUs JOKYMEHTOB ApxusHoro ¢onna Poccuiickoit deaepauny u ApYrux apXuBHBIX JOKYMCH-
TOB B OpraHax rocyJAapCTBEHHOH BJIACTH, OPraHAX MECTHOT'O CaMOVIIPABICHUA, OPTaHU3ALMAX, YTBEPKICH-
HBIX TpHKa3zoM MunmcTepersa KynpTypsl Poccniickoit ®eaeparu ot 31 mapra 2015 1. Ne 526.
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JOKYMEHTBI, CPOKA BPEMEHHOTO XPAHEHUS! KOTOPBIX HE UCTEKIH, B YIOPSAOYEHHOM
COCTOSIHMH MOCTYMAKT HA XPAHEHHUE B apXUB 3TOr0 OPraHa.

B cnywae nukBmpanmu oTpacieBoro ((pyHKUMOHAIBHOIO) OpraHa aJMWHU-
CTpauyK, HE SIBISIOIICTOCS FOPUANYECKAM JIMLIOM, JOKYMEHTBI MOCTOSIHHOTO CPOKa
XPaHEHUS, a TAKKE APXUBHBIC JOKYMEHTBI, CPOKM BPEMEHHOTO XPaHEHUS! KOTOPBIX
HE WCTEKIIM, B YIIOPSIIOYEHHOM COCTOSIHAM MOCTYNAKOT HA XPAHCHUE B apXWB aIMU-
HUCTPALIUH.

[Ipn peopranm3anmu OTpacieBoro ((QPyHKIHUOHATBHOIO), TEPPUTOPHATIBEHOTO
OpraHa aAMUHUCTPALMU JOKYMEHTHI B YIIOPSIIOYEHHOM COCTOSTHUM MEPEAAOTCS Tpa-
BOMPEEMHUKY PEOPraHU3yeMoro opraHa agMuHucTpauuu. [lepegada aen ocymiecTs-
JISIETCSI 110 OMUCSAM JENT 1 HOMEHKIIAType JAE.

10.6.5. [lo ucTteyeHnM YCTAHOBIIEHHOTO CPOKa BPEMEHHOIO XpaHeHHs (5 JeT)
JieNia MOCTOSIHHOTO XPAHEHMsI M0 aKTy MEPEIAOTCS B apXUBHBIA OTIEN aAMUHUCTPA-
K (npuiioskenue 41).

10.6.6. JIOKYMEHTHI TI0 TMYHOMY COCTABY HAXOAATCS HA BPEMEHHOM XPaHEHUHU
B apXMBE B TCUCHHE CPOKOB XPAHCHUS, YCTAHOBJICHHBIX B COOTBETCTBHH CO CTaThE
22" denepanbHOTo 3aK0HA OT 22 OKTAOPs 2004 1. No 125-03 "O6 apXxWBHOM Jene
B Poccumiickoi ®enepanun’.

[Tocnie ucTeueHnst yCTaHOBJIICHHBIX CPOKOB OHM MOJJIEKAT IKCIEPTU3E LIEHHO-
CTH JOKYMEHTOB C MOCIEAYIOIIMM BKIIOUEHHUEM B cocTaB ApxuBHOro (onma Poc-
cuiickoii deaepanuu UK BEIICICHAEM UX K YHUUYTOKECHHUIO.

10.6.7. Ilpn cmeHe paOOTHHMKA, OTBETCTBEHHOIO 3a apXWB, NMpUEM-NEpeaaya
JOKYMEHTOB M CIPABOYHO-TIOMCKOBBIX CPEACTB K HAM, a TAKXKE MOMEIICHUI apXuBa,
WHBEHTAps U 000PYI0BaHUS TPOU3BOIUTCS MO aKTy (MPHIIOKEHUE 42).

JUia mpuema-nepenaun en pacrlopsbKEHUEM aIMUHUCTpaluu (TPaBOBBIM aK-
TOM OTPACAEBOro ((PyHKIMOHAIBHOIO), TEPPUTOPHAIBHOIO OpraHa aAMUHUCTPALH,
00NaIaroIeEro NpaBaMy KPUINYECKOrO JTUIA) CO31AETC KOMUCCHUSI B COCTABE HE Me-
HEE TPEX YEIIOBEK.

10.6.8. [Ipu npueme-nepeaade Aea HEOOXOAUMO TPOBEPHTS:

HAJIMYUE U COCTOSIHUE AETI, YACISIIUAXCS 1O OMUACAM € O(POPMIICHUEM aKTa,

HAJIMYME U COCTOSHUE YUETHBIX JOKYMEHTOB U CIIPABOYHO-MTOMCKOBBIX CPEACTB
K apXUBHBIM JOKYMEHTAM (KHUTH Y4eTa MOCTYIJICHUS U BBIOBITHS AEI, JOKYMEHTOB,
nacrnopra apxuBa, ONUCEH Aell, HOMEHKIATyp ACJ, )KypHaia ydeTa BbIAA4d JET BO
BPEMEHHOE MOJIb30BAHUE U JIP. ),

HAJIMYME U COCTOSIHAE TPOTUBOMOMXKAPHOTO U OXPAHHOTO 000PY0BaHNUS,

YCIIOBUSI XPAHEHUS TOKYMEHTOB.

10.7. Bbige1eHHe K YHHUYTOKEHUIO JOKYMEHTOB ¢ HCTeKINNMHU
CPOKaMH XPaHEHUs!

10.7.1. JIOKyMEHTBI, HE MOJUICKAIIUE NEPENAYE B APXUBHBIA OTIEN AJAMUHU-
CTpauMM W C HCTEKIIMMHU CPOKAMH XPaHCHHUs (B TOM YMCIIE SICKTPOHHBIC TOKYMEH-
ThI), YHAUYTOKAKOTCA MO aKTy (MPUIIOKeHHE 43), KOTOPbI XpaHUTCS MOCTOSIHHO B JE-
ae ¢oHaa.
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AKT O BBIICTIEHUH K YHUUTOXXEHUIO TOKYMEHTOB, HE TOUICKAIIMX XPAHECHUIO,
COCTABJISIETCS HA JieJla aJMUHUCTpaluu (Jaena oTpaciieBoro ((hyHKIMOHAIBHOIO),
TEPPUTOPHAIBHOTO OPraHa aAMUHUCTPAK, 00IaJAr0IIErO MPaBaMy KOPHINYECKOTO
JIMIA) HA OCHOBAHUM NPEIJIOKEHNN OTPacieBbIX ((PYHKIIMOHAIBHBIX) OPTaHOB aqMH-
HUCTPALWU, HE SBJISIOIINXCS FOPHINYCCKUMU JIMLAMU (CTPYKTYPHBIX MOAPA3ACICHAN
OTpacieBbiX ((PYyHKIMOHABHBIX), TEPPUTOPHATIBHBIX OPraHOB AJIMUHUCTpaUUU (IIpA
HaJIM4uK ), 00JaatonMX MpaBaMKu FOPUAAYECKOTO JUNa) (MPU 3TOM Jieja KaXKaoro
oTpacieBoro (GyHKUMOHAIBHOTO) OpraHa agMHHHACTPALMK, CTPYKTYPHOTO MOApa3-
JEJICHUSl OpPraHa aAMUHUCTPALMU COCTABJISIIOT CAMOCTOSITENIBHYIO TPYIITY 3arojoB-
KOB, A 3arojIOBKA OJHOPOJHBIX J€JI BHOCATCA B akT MOJ OOIIMM 3arojlOBKOM
C YKa3aHMEM KOJIMYECTBA JEJI, OTHECEHHBIX K JAHHOM rpymnme).

Jlena BKJIFOUAKOTCS B aKT O BBLACTICHUM K YHUUYTOKEHUIO JOKYMEHTOB, HE TOZJIE-
YKAIMX XPAHCHUIO, €CITM MPEAYCMOTPEHHBIN ISl HUX CPOK XPAaHEHUS! UCTEK K 1 stHBaps
roja, B KOTOPOM COCTaBJIEH akT (Hampumep, 3akoHueHHble B 2015 rogy nema c
3-JIETHAM CPOKOM XPAHEHUS! MOTYT OBbITh BKIIFOUCHBI B AKT, KOTOPBIA OyJET COCTABJICH
He panee 1 suBaps 2019 T.).

10.7.2. O1O0p Aen K YHUUTOKEHUIO M COCTABJICHHE aKTa MPOM3BOIATCS MOCHE
yTBEpKAcHUS U cornacoanus DI K onmcelt aen moCTOSHHOTO XpaHEHUS! K BPEMEHHOTO
(cBbitiie 10 JIeT) CpoKa XpaHEHUS 3 ITOT K€ MEPUO/T.

CornacoBanHblii DK aKT O BBIACTICHUU K YHUUTOXKEHHIO TOKYMEHTOB, HE TOJJIE-
JKAIOMX XPAHCHUIO, YTBEP)KIACTCS B QIMUHUACTPALMHA 3AMECTHUTENIEM TJ1aBbl MYHHLIU-
NajlbHOrO 00pa3oBaHusl TOPOA-KYpOPT AHana, KypUpPYIOIIUM BONPOCH! IEIONMPOU3BOI-
CTBa, B OTPAC/ICBOM ((PYHKIIMOHAIILHOM ), TEPPUTOPHUAIIBHOM OPraHe aAMHHHACTPALIMH,
00naarIeM NpaBaMu IOPUARYECKOTO JIMIA, — PYKOBOIUTEIIEM 3TOTO OpPraHa.

[Tocne yHMYTOXKEHUS €T B HOMEHKIIATYPE ACI MPOCTABISAETCS OTMETKA 'Y HU-
4TOKEHO. CM. aKkT No OT " ¢ yKa3aHHEM JOKHOCTH, UHULIMAIOB H
(amuiiM, MOANKUCH JINLA, OTBETCTBEHHOIO 32 MEpeaayy Aci Ha YHUUTOKCHHE, U Ja-
TBI.

10.7.3. DNEKTPOHHBIE JOKYMEHTBHI ¢ UCTEKIIMMM CPOKAMHM XPAHEHUS TOJIEKAT
BBIJICJIEHUIO K YHUUYTOKEHUIO HA OOIIMX OCHOBAHMSIX, MOCJE YEro MPOBOAMTCS MX (hu-
3UYECKOE YHUUTOKEHUE WM YHUUYTOXKEHHUE MPOTPAMMHO-TEXHUYECKUMH CPEICTBAMU C
COOTBETCTBYHOILIEH OTMETKOW B aKT€ O BBIACICHUH K YHUUTOKEHUIO JJIEKTPOHHBIX J10-
KYMEHTOB.

OJNEKTPOHHBIE JTOKYMEHTBI CUMTAKOTCS YHUUYTOKEHHBIMH, €CITA MX HENB3sl BOC-
CTaHOBUTh CPEACTBAMH MH()OPMALMOHHON CHCTEMBI HA HOCUTEISIX MHPOPMALUK U W3
PE3EPBHBIX KOMHHA.
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11. OPTAHN3AIMA TOCTYIHA K TOKYMEHTAM

11.1. Iopsiaok goCcTYNA K AOKYMEHTAM, HAXOASILIIHMCSI
HA XPaHEHHH B OTIeJIe AeJIONPOU3BOACTBA, OTPACIEBbIX
(pyHKIMOHAJBHBIX), TEPPUTOPHATBLHBIX OPraHax
aaMHUHHCTpannu, 6a3ax JaHHbix EMCO/]

11.1.1. Beiraua aein, HaXOOAIMXCS HA XPAHEHUH B OTJIENE JICTIOMPOU3BOCTBRA, B
OTpacieBbiX ((PyHKIMOHABHBIX), TEPPUTOPHATIBHBIX OpraHax aJMUHUCTPALUH, pa-
OOTHMKaM JPYTX OPraHOB AAMUHUCTPALMA IJ1s1 O3HAKOMJICHHUS U (WJIM) [T BPEMEHHO-
IO MCIOJBb30BaHMs B padoTe MPOM3BOAMTCS MO 3aMpocaM, MOANKUCAHHBIM PYKOBOAWTE-
JeM OTpacyieBoro ((PyHKIMOHATIBHOTO), TEPPUTOPHAIBHOTO OPraHa aJMUHUCTPALUH,
3aMPALIMBAIOLICTO JENO (AOKYMEHT), U C PA3PELICHUAS PYKOBOAUTENS OTIENA JIEIIONPO-
W3BOJICTBA WJIM OTPAC/EBOro ((PYHKIHUOHATIBHOIO), TEPPUTOPHAIEHOTO OpraHa aaMu-
HUCTPALMK, JOKYMEHTBI KOTOPOTO 3aPaLlABAOTCS.

11.1.2. lena, JOKyMEHTBI BBIIAKOTCS BO BPEMEHHOE MOJIb30BAHUE PAOOTHHKAM
OTPAC/IEBBIX ((PYHKIMOHAIBHBIX ), TEPPUTOPUAIIBHBIX OPraHOB aIMUHUCTPALIMU HA CPOK
He 0oJee OAHOro Mecsa.

['ocynapcTBeHHBIM OpraHaM (CyZleOHBIM, MPABOOXPAHUTEIILHBIM, OpraHaM TocCy-
JAPCTBEHHOI'O KOHTPOJISL M HAA30pa U JIP.) JIENIa U OTACIBHBIC TOKYMEHTHI BBIIAOTCS HA
OCHOBAHMH MX MMCBMEHHBIX 3AIPOCOB C PA3PEIIEHUS [IABbI MYHULIMNIAIBHOTO 00pa3oBa-
HUsI TOPOA-KYPOPT AHAla WM UHOTO YIIOJHOMOYEHHOTO MM JIMIIA 10 aKTaM Ha CPOK HE
0oee mecTn MECSLEB.

[Tpr HEOOXOMMOCTH CPOK UCTIONIL30BAHMUS TOKYMEHTOB MOKET OBITh MTPOJICH.

11.1.3. B nuceMeHHOM 3anpoce padOTHUKOB OTPACIEBOro ((PyHKIIMOHATBLHOTO),
TEPPUTOPUAIBHOTO OpraHa aJMHHHCTPAlMM O BbIAAYE JOKYMEHTOB  (J€M)
BO BPEMEHHOE TOJIb30BAHKUE M3JIAraroTCsl MPUYMHBL, M0 KOTOPBIM 3aMpalliiBacTCs JOKY-
MEHT (ZIENI0), ¥ LETb UCIIOBb30BAHUS JOKYMEHTOB, HAXOISIINXCS HA OMEPAaTUBHOM Xpa-
HEHHU.

11.1.4. Ha BBIDAHHOE [I€JO 3aBOJMTCS KapTa-3aMECTUTENb, IMOMEIIACMAs
Ha MECTO BBIITAHHOTO Jeia. B HEl yKa3bIBatOTCS MHACKC JIENa, Aara €ro BBIAAYH, KOMY
J€TI0 BBIJAHO, J1aTa €ro BO3BPALLCHMS, MPEAyCMATPUBAIOTCA Tpadbl Ui NOAMUCEH
B MOJIyYEHUH U TPUEME JIETIA.

Ha mecTo BBIIAHHOTO NOUTMHHKAKA JOKYMEHTA pa0OTHUK OTENA ACTONPOU3BOA-
CTBa WM paOOTHUK, OTBETCTBEHHBIN 32 BEICHUE JNCTOMPOM3BOICTBA, BKIAIBIBACT B JIE-
JI0 JIMCT-3aMECTUTEND C YKa3aHUEM, KOTIa, KOMY M HA KaKOH CPOK BbIJAH JOKYMEHT, U
NOJMHUCSAMHU B TIOJYUYECHUHM M MPUEME NOKyMeHTa. [Ipu 3ToM B €TI0 MOMEIaeTcs 3aBe-
PEHHasl KOMHs JOKYMEHTA.

ITocne pemieHus Bompoca, Juisi PaCCMOTPEHHUS KOTOPOro JOKYMEHTHI (jiesia)
BBIIABAIIMCH MO 3anpocaM, MOAJMHHUKA JOKYMEHTOB (I€]1) JAOJKHBI OBITH BO3Bpa-
HICHBI B OTAC AEIOMPOU3BOJCTBA, OTPACIEBON ((PYHKIIMOHATIBHBIN), TEPPUTOPUAITH-
HBII OpraH aIMUHUCTPALIIH.

11.1.5. Tops ok gocTyna K JOKYMEHTaM, HaXOAAIIMMCS HA XPAHEHUN B apXUBaX
AIMUHHUCTPALMH U OTPAClIEBbIX ((PyHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX OpraHax af-
MUHUCTPAUMK, 00NaIarIuX MPaBaMu FOPUAMYECKOTO JIMLA, 4 TAKKE OpraHu3alys
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UCIIOJIb30BAHUSl TaKUX JIOKYMEHTOB ONPCACTSIOTCS MPUKa3oM  MUHKYJIBTYPBI
No 526 u ocymiecTBsiroTcs B COOTBETCTBMM € IyHKTamu 11.1.1 — 11.1.4 UHCcTpYyKUMR.

11.1.6. OpuruHamel MOCTAHOBICHUI W PACHOPSLKEHUM aIMUHHUCTPALMU, TPU-
Ka30B, PacMOPsLKEHUN OTpaciieBbIX ((PYHKIMOHATBHBIX ), TEPPUTOPHAIIBHBIX OPraHOB
aJMAHUCTPALKX, 00NaIa0UX MPaBaMu FOPUINYECKOTO JIMIA, JIMYHbIE aeia padoT-
HUKOB BbIIaY€ HE MOJJIEKAT.

11.1.7. OneKkTpoHHBIE JNOKYMEHTBI, HAXOIAIIMECS HA ONEPATUBHOM XPAHCHUH
B 0a3ax MaHHBIX WH()OPMALIMOHHBIX CUCTEM, BBIIAKOTCS ISl UCTIOJIb30BAHUS B BHJIE KO-
U AIIEKTPOHHBIX JTOKYMEHTOB B COOTBETCTBUM € ITyHKTOM 3.6.24 MHCTpyKIMK.

11.1.8. Tlopsimok noctyna paOOTHUKOB aMUHUCTPALIMM K JTOKYMEHTaM, pa3Me-
maembiM B EMCO], ycranapmuBaercs oneparopom EMCO/I, onpenesnsrommM mopsiok
SKCIUTyaTald MHQOPMALMOHHON CHCTEMBI, B COOTBETCTBUM C MEPCOHAIBHBIMU YYET-
HBIMU 3armucsiMu paboTHrKOB B EMCO/I.

PaboTHHKam, HE HMEIOLIMM TpaBa A0CTYIAa K COOTBETCTBYIOLIEH MHPOPMALOH-
HOW CHCTEME, SJIEKTPOHHBIE JTOKYMEHTBI BBIIAIOTCS B IOPSIKE, YCTAHOBICHHOM ITyHK-
tamu 11.1.1 — 11.1.3 UHCcTpyKumn Ha puzryeckn 000COOIECHHOM HOCHTENE, BBICHLIA-
FOTCSI TIO BJIEKTPOHHOMY aApecy PadOTHHKA, 3aMPALIMBAOIICTO TOKYMEHT, WIA HHBIM
o0pazom.

11.1.9. B otnene nemonpou3BOACTBA, OTPACICBOM ((YHKIMOHAIBHOM ), TEPPU-
TOPUATBHOM OPraHe agMUHUCTPALMKM BEAETCS YYET BBIOAHHBIX JAEN (JOKYMEHTOB)
¥ KOHTPOJIb X CBOEBPEMEHHOTO BO3BpaTa. DJIEKTPOHHBIE Aena (TOKYMEHTBI) BO3BPATY
HE TMOJUICHKAT.

11.1.10. PaGotHrkm oTpacneBoro ((GpyHKIHOHATBHOTO), TEPPUTOPAATIBHOTO Op-
raHa  aJIMUHUCTpaUMu  00s3aHbl  OOECIEUMBATH  COXPAHHOCTb  TOJYYEHHBIX
BO BpDEMECHHOE  MMOJIb30BAHUE  JOKYMEHTOB  (Jie) Ha  OYM@KHOM  HOCHTENE
Y ACTIOJIB30BaTh TONYYECHHYIO MH(MOPMALMIO B CIOYXKEOHBIX LENSAX B COOTBETCTBHH
¢ TpeOoBaHMsIMU MHCTpYyKIMH. 3ampeniacTcs nepeaayda noyYeHHbIX JOKYMEHTOB WA
WX KOMWii pabOTHHKAaM APYTUX OTPacieBbIX ((PYHKIMOHAIBHBIX), TEPPUTOPHUATBHBIX
OPraHoB aJIMHUHUACTPALIMH, IPYTHX OPraHU3aL|i.

11.2. U3bsiTHE (BBIEMKA) IOKYMEHTOB (KOMHUIi JOKYMEHTOB)
10 3aNpPoCcaM rocyAapCTBEHHbIX KOHTPOJIbHBIX
U HAA30PHBIX OPraHOB

11.2.1. I3bsiTHE (BbIEMKA) AOKYMEHTOB, 00Opa30BABLIMXCS B ACATETBHOCTH aMHU-
HUCTPALMK, IPOU3BOANTCS B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATELCTBOM Poc-
cuiickoit denepauny.

11.2.2. 3bsiTHE (BBIEMKA) JOKYMEHTOB MPOU3BOIUTCS HA OCHOBAHWH NMUCHMECH-
HOTO PacnopsbKeHUs (MOCTAHOBJIEHHSI) COOTBETCTBYIOIIETO OpraHa (MpOKypaTypsl, Cy-
714, HAJIOTOBBIX OPraHOB M 1p.) C Pa3peliCHUsl TJIaBbl MYHULMMAIBHOTO 00pa30BaHMs
rOpOJA-KYpopT AHamna Wi WHOrO YIOJHOMOYEHHOIO JIMLA ¢ U3BEILEHUEM PYKOBOIMTE-
751 OTpaciaeBoro ((PyHKIUOHAIBHOTO), TEPPUTOPUAIBHOIO OpraHa aJIMUHUCTPALUH,
JOKYMEHTBI KOTOPOTO M3BIMAKOTCSL.

11.2.3. ®akt u3bATHS (BBIEMKH) JOKYMEHTOB (PUKCUPYETCS B MPOTOKOJIE (AKTE)
U3bIATUS (BBIEMKH) JOKYMEHTOB, KOTOPBIA COCTABIISIETCS HE MEHEE YEM B JIBYX DK3EM-
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IUIpax W TOANKCHIBACTCS YIOJHOMOYEHHBIMUA TMPEACTABUTEISIMU  AJIMAHUCTPALUHA
Y COOTBETCTBYIOLIEIO TOCYAAPCTBEHHOrO opraHa. K mpoTokony (akTy) mpuiaraercs
OIUCB (PEECTP) U3BATHIX JOKYMEHTOB (JET).

11.2.4. Tlpn u3bSITAM MOJIMHHUAKOB JOKYMEHTOB B JIEJIO TIOMELIAOTCS 3aBEPEH-
Has KOMHs JAOKYMEHTA, Ha 000POTE KOTOPOH YKA3bIBAOTCS OCHOBAHHME M3BATHS MOJ-
JIMHHUKA, CPOK BO3BpaTa JOKYMEHTA, JaTa M MOANUCH PaOOTHUKA, OTBETCTBEHHOTO 3a
(opMHpOBaHKE U (MJTH) XPAHEHKE JIENA, A TAKXKE KOS MTPOTOKOJIA BHIEMKH.

11.2.5. Ilo[uMMHHKK JOKYMEHTA, U3bATHIA U3 JIEJIa HA OCHOBE COOTBETCTBYIOLLIETO
peLIeH s, TOCJIE PACCMOTPEHUS U PELLIEHHs BOIIPOCA BO3BPALLACTCA B AEJI0, IIPU 3TOM
KOMHMs, MOMELIEHHAs B €TI0 BMECTO TIOUIMHHHUKA, U3bIMACTCS.
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12. U3I'OTOBJIEHUE, YUYET, HCIIOJIb3OBAHUE
N XPAHEHUME HE‘IATEE/'I, IITAMIIOB, bJIAHKOB _
JOKYMEHTOB, HOCUTEJIEU JJIEKTPOHHBIX ITOAITMCEN

12.1. U3roroBJieHHE, HCMOJIL30BAHUE U XPAHCHUE
0JIAaHKOB JOKYMEHTOB

12.1.1. bnaHku OpraHU3alMOHHO-PACHOPSIIUTENBHBIX JTOKYMEHTOB pa3padaThl-
BAKOTCS OTIEJIOM JCTIOMPOU3BOJICTBA, JIULAMHU, OTBETCTBEHHBIMU 34 BEICHHUE JCTOMPO-
W3BOJICTBA B OTPACNIEBBIX ((PYHKIMOHAIBHBIX), TEPPUTOPHAIBHBIX OPraHax aJMHHU-
crpaumu. Bumel GaHKOB OpraHM3aliOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB, TpeOOBa-
HUSL K UX O(POPMIICHHIO M MCMOJIB30BAHUIO YCTAHOBJICHBI B moapaznene 3.2 UHCTpyk-
LU,

12.1.2. B anMuHUCTpaLMHK, €€ OTPacieBbX ((PyHKIMOHATBHBIX), TEPPUTOPHAAIIL-
HBIX OpraHax Jyisi HOArOTOBKM JOKYMEHTOB MCIIONIB3YKOTCS ONIAHKK JTOKYMEHTOB, U3TO-
TOBJICHHBIE THITOTPA(CKUM CTOCOOOM.

AJMHAHUCTpALKS, €€ OTpacieBble ((PYHKIIMOHAIBHBIC), TEPPUTOPHATIBHBIC OPTraHbl
BIPABE MPH MOATOTOBKE JOKYMEHTOB HMCIOJIB30BATH 3JICKTPOHHBIC MAOIOHBI OJTAHKOB.
ONEKTpOHHbIE MAONOHBl ONAHKOB JOJDKHBI COOTBETCTBOBATH OOpasuaMm OJIaHKOB,
YTBEPKIEHHBIM MHCTPYKIMEHA.

12.1.3. 3aka3 Ha W3rOTOBJICHUE, MOJYYECHHE, XPAHEHWUE W BbIJA4y OJIAHKOB
CITY>KEOHBIX TOKYMEHTOB aIMUHUACTPALIMA OCYILECTBISAET OTAC ACIONPOU3BOACTBA, a B
OTpacyieBblX ((PYHKIMOHAIBHBIX), TEPPUTOPUAIIBHBIX OpraHaXx — OTBETCTBEHHBIN 3a
BEJICHUE JICTIONPOM3BOICTBA.

12.1.4. XpaneHue OJaHKOB CTPOrOro y4eTa JOJKHO OCYIIECTRISATHCS B HAACKHO
3anMpacMbIX MmKadax.

VYuer OnaHKOB BEETCS PA3JEIIbHO MO BAAAM OJIAHKOB B SKyPHAJIE PETUCTPALMU
BbIJIaYM OJJAHKOB CTPOTOro yyera (MputoskeHue 44).

[Ipu peructpaumy B 3NEKTPOHHON 0a3e NaHHBIX JOKYMEHTA, HCIIOJTHEHHOTO Ha
OnaHKe CTPOroi OTYETHOCTH, B AIIEKTPOHHOM KapTOUYKE TOKYMEHTA YKA3bIBACTCS HOMED
UCIIOJIb30BAHHOTO OIaHKA.

12.1.5. Beijaua ONaHKOB TJIaBbl MYHUIMMOAIBHOTO OOpa30BaHMs TOPOA-KYpPOPT
AHarna MCHOJHUTENSIM (COCTABHUTEISIM) TIUCEM OCYLIECCTBIISIETCS B OTIEINE JCIOMPOU3-
BOJICTBA C 0O0s3aTeabHON perucTpaimedl ¢axkta BblAauud OjiaHKa CTPOrOro yuera
B CIIELUATIBHOM KYPHAJIEC PETUCTPALMH.

Briiaya 01aHKOB MEPBOTO 3aMECTUTENSI, 3aAMECTUTENEH T1aBbl MYHULIMIATEHOTO
00pazoBaHus TOPOI-KYPOPT AHara OTBETCTBEHHBIM 34 JIEJIOMPOU3BOJICTBO B TPUEMHBIX
NEPBOTO  3aMECTUTENS, 3aMECTUTENICH TIJIaBbl MYHULMNAIBHOTO  0Opa3oBaHMs
rOpOA-KYpOpT AHama OCYLIECTBISETCS B OTACIE JEIOMPOM3BOJCTBA € 00A3aTENBHOM
peructpanueii (pakra BbIgauM OJaHKA CTPOTOro y4yeTa B CHELMAIBHOM YKYPHAJE peru-
CTpauuu.

B npueMHBIX MEepBOro 3aMECTUTENS, 3aMECTHTEIIEH TIABbI MYHULIAMAIBLHOTO 00-
Pa30BaHMs TOPOA-KYPOPT AHANA OCYLIECTBIISIETCS BblIaya OJIAHKOB CTPOrOro ydera pa-
OOTHMKaM, OTBETCTBEHHBIM 34 JEJOMPOU3BOJCTBO B OTPACICBBIX ((PYHKIMOHAIBHBIX),
TEPPATOPUATBHBIX OpraHax aaMuHUcTpauuu. [Ipu 3Tom (akT Beigaum OIaHKOB U3 MPH-
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€MHOI TMEPBOr0 3aMECTUTENS], 3aAMECTUTEINICH TJaBbl MYHHLMIAIBHOTO 00pa30BaHMs
rOpOJA-KYPOPT AHama perucTpupyercs: pabOTHUKAMK MPUEMHBIX B KYPHAJIE PETUCTPA-
MM BbIIauM OJAHKOB CTPOroro ydera. Tem caMbiM OOECHEUMBACTCS BO3MOXKHOCTB
YCTaHOBJICHUS MOJTyYaTens OJIaHKOB.

VYuer, xpaHeHne ONaHKOB B OTPACIEBBIX ((PYHKIMOHATBHBIX ), TEPPUTOPHATBHBIX
OpraHax aJIMHHUCTPALAM, & TAKKE Bblaaya OJAHKOB CHELMATIMCTAM OCYILECTBIISIETCS
PabOTHUKAMH, OTBETCTBEHHBIMU 32 ACTIONPOU3BOJCTRO.

HcnonauTensm OIaHKK CTPOroro y4eTa BbIIAKOTCS MO IMYHYHO TIOIIHCh.

12.1.6. biianky JOKYMEHTOB, TPUMEHSEMBIE B QIMUHUCTPALIVH, B €€ OTPACIIEBBIX
(pyHKIMOHANBHBIX), TEPPUTOPUAIBHBIX OpPraHax, JOJDKHBI KCHOIB30BaThCS CTPOroO
N0 HA3HAYCHUIO M HE MOTYT MEPEAaBaThCs APYIMM OPraHU3alusM, JOJDKHOCTHBIM
¥ (PU3AYECKUAM JTULAM.

12.1.7. PykoBomutenu OTpacneBbiX ((QPYHKIUOHAIBHBIX), TEPPUTOPUAIBHBIX Op-
IAaHOB AJMMHUCTPALIMN OPTaHU3YIOT YUET, XPAHEHUE U BbIAAYy UCIIOJHUTENSM OJIAaHKOB
CTPOrOro y4eTa, a TAKKE 00€CIEUMBAOT KOHTPOJIb 3a UX UCIIOJIb30BAHUEM.

OTBETCTBEHHOCTh 34 MCIHOJIL30BAaHUE OJIAHKOB CTPOTOr0 ydeTa M0 Ha3Haue-
HUIO, a TAKXKE 32 UX COXPAHHOCTh HECYT:

PaOOTHUKHM, OTBETCTBEHHBIC 3a ACTIOMPON3BOACTBO;

PabOTHHKH, OCYLIECTBIISIOIINE TOATOTOBKY TOKYMEHTOB.

KypHanel peructpauuu BblAaYM  OJIAHKOB CTPOTOr0  yY€Ta  BKITFOYAKOTCS
B CBOJHYIO HOMEHKJIATYpy ACH aAMUHUCTPALMK, & TAKKE B HOMEHKJIATYPBI JIE]T OTpac-
JeBbIX ((PYHKIMOHATIBHBIX ), TEPPUTOPHAIBHBIX OPraHOB.

12.1.8. Otuer 00 MCNoOMB30BaHUK OJIAHKOB CTPOTOr0 y4eTa, a TakKE UCIOPYECH-
HBIEC U HEUCIOJIb30BAHHBIE OJTAHKH B aIMUHUACTPALMHA CAAOTCS B OTIAEI JEITOMPOU3BOI-
CTBa €KEKBAPTAIBHO, 10 5-T0 YHCIA MECALA, CICAYIOUIETO 32 OTYECTHBIM MEPHOIOM.
OOpazen, nmepeyHs KCNOPUYEHHBIX (HEUCIONB30BAHHBIX) OJJAHKOB CTPOTOro y4era Npu-
BEJIEH B puiioxkeHnu 45 k UHCTpyKIun.

12.1.9. YHAYTOKEHHE MCIIOPYECHHBIX W HEMCIIONB30BAHHBIX OJIAHKOB CTPOrOro
yUeTa OCYILECTBIISIETCS KOMHCCHOHHO COTJIACHO aKTy 00 YHUUYTOXXECHWM MCIIOPYEHHBIX
(HEUCIIOTL30BAHHBIX ) OJTAHKOB CTPOroro yuera (nmpuioxenue 20), KOTOPbId XpaHUTCS
B TEUCHHUE TPEX JIET.

CocTaB KOMUCCHU 10 YHAUYTOKEHUIO HCMIOPYEHHBIX (HEUCIIOIL30BAHHBIX ) OJlaH-
KOB CTPOrOro y4yeTa B aJJMAHMCTPALMHU, OTPACIIEBBIX ((PYHKIIMOHAIBHBIX), TEPPUTOPH-
ATBHBIX OpraHax aAMHUHUCTpalMK, OONAJAMIIMX MpPaBaMU OPHIWYECKOrO JULA,
YTBEP)KAACTCS COOTBETCTBYIOLIMM MPABOBBIM AKTOM.

B ciyuae oOHapyskeHHs yTpaThl OJJAHKOB CTPOrOro y4yeTa WM HAPYIIEHHHA B UX
UCIIOJIb30BAaHUM TTPOBOJUTCS CITY>KEOHOE pazOMparenbCTBO, PE3Y/bTaThl KOTOPOro J0-
KJIQJIbIBAIOTCS 3aMECTUTEINIO MIABbl MyHULIANAIILHOTO 00Pa30BaHUs TOPOA-KYpOpT AHa-
na, KypyupyroImeMy BOITPOCH! IETOMPOU3BOJICTBRA.

12.2. Yyer ne4yareii ¥ INITAMIIOB, YHHYTOKEHHE NevaTeii
U IITAMIIOB, BbIIIEAIIHNX U3 YNOTpeOaeHust

12.2.1. B agMuHMCTpanAv B COOTBETCTBUM C perueHreM COBETa MyHULIMIIAIBHO-
ro oOpazoBaHusi ropoA-KypopT Anana ot 8 ampenst 2005 1. Ne 52 "O repbe MyHHIU-
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NaJTIbHOrO 00pa3oBaHus TOPOA-KYpOpT AHAma" UCMOIB3YETCS TIeYarh ¢ BOCIPOU3BEE-
HUEM TrepOa MYHUIIMIATLHOrO 00pa3oBaHusl rOpoJ-KypopT AHana (aangee — repOoBas
MeYarh ).

H3roToBineHne  JOMOJIHUTENBHBIX  DK3EMIUIIPOB  IepOOBBIX — TEYaTei
B IMUHHACTPALIAXA OCYIIECTBIISIETCS MO PEIICHUIO 3aMECTUTENS TIABBI MYHULMIIAIBHOTO
00pa3oBaHusl TOPOA-KYpOpPT AHama, KYPUPYIOIIETO BOMPOCH! JEIOMPOM3BOACTBA, 4 B
OTpacyieBbIX ((PYHKIMOHAIBHBIX), TEPPUTOPUAIBHBIX OPraHax aaMWHUCTpaUWu, oOma-
JAFOIIMX MpaBaMy FOPUAMYECKOTO JIMLA, — PYKOBOAMTENS opraHa. I1opsaok ucmomns3o-
BaHMs repOOBBIX MEYaTel, HA3HAYEHUE CHELMAINCTOB, OTBETCTBEHHBIX 3a XPAaHCHUE,
UCIIOJIb30BaHUE TePOOBBIX MEYATEH, a TAKKE MPUMEPHBIN CMHACOK JOKHOCTHBIX JIML,
NOJMHUCh KOTOPBIX 3aBepsieTCsl TepOOBOM MEYaThiO, YCTAHABIIMBAIOTCS MPABOBBIMH aK-
TaMHA QJIMUHHACTPALMK, OTPACIEBBIX ((YHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX OPraHOB
AIMUHHUCTPALH, 00JIAJA0NIMX TPABAMH FOPUANYECKOTO JIALA.

[TpuMepHBIl TepedeHb AOKYMEHTOB, HA KOTOPBIX CTAaBUTCS repOoBast IeYarh,
OIPENENEH B MPUIIOKEHNH 46 K MHCTpYKIMM.

12.2.2. B aqMHHUCTpaLMU U B €€ OTPACIEBBIX ((PYHKIMOHAIBHBIX ), TEPPUTOPH-
ATBHBIX OPraHax MOTYT UCMOJIb30BATHCS ITAMITBI C (PAKCUMIITBHON TIOANUCHIO PYKOBO-
JMTEIISE U UHBIX JOJDKHOCTHBIX JTHLL,

[TopsiAOK MCIIOMB30BAHMS IITAMITOB ¢ (PAKCUMMWIIBHON MOANMKUCHI0 PYKOBOAWTENS
W MHBIX JOJDKHOCTHBIX I, BUJIBI JOKYMEHTOB, MOJIACHIBAEMBIX (DAKCHMIIIBHOM
NOJMHUCHIO, YCTAHABIMBAKOTCS MPABOBBIM aKTOM aAMWHUCTPALMH, PYKOBOIUTENS OT-
pacyeBoro (PyHKIMOHAIBHOTO), TEPPUTOPUAIIBHOTO OPraHbl aAMUHUCTpALMK, 00Ja1a-
IOLIETO TPaBaMM KOPUANYECKOTO JIULIA.

[IITamr ¢ (pakCUMUJIBHBIM BOCITPOM3BEACHUEM TOAMUCH TTIaBbl MYHULIMMTATIEHOTO
00pa3zoBaHusl TOPOA-KYPOPT AHAama MOKET UCIOJIL30BATHCS HA MO3IPABUTENBHBIX OT-
KPBITKaX, TUITOMax, 0J1aroJapHOCTSIX, MOYETHBIX TPaAMOTax U APYTHX JOKYMEHTaX aHa-
JIOTUYHOT O XapaKTepa.

12.2.3. OrpacneBble ((PyHKIMOHANBHBIC), TEPPUTOPUATIBHBIE OpPraHbl aJIMUHH-
CTpaLMy MOTYT MMETh MEYaTh U LITAMIIbI, YTO JOJKHO OBITh ONPEACTICHO B TIOTIOKEHH-
X O HUX.

B otpacneBbix ((pyHKIMOHAIBHBIX ), TEPPUTOPUATIBHBIX OpraHax aqMHHUCTPALAA
TaKKe MOTYT WCMOJNB30BaThCA TME€YaTH AJs TAKeTOB M OTACIBHBIX KAaTErOpHid
JOKYMEHTOB, a TaKkKe METAUIMYECKAE BbDKUMHBIE TME€YaTd JJs  ONEYATHIBAHHS
NOMEIICHUIA ¥ yIOCTOBEPEHMUS CIIEUMATIBHBIX TPOITYCKOB.

12.2.4. Tleyatn W 1WITamnbel B aAMUHUACTPALIMU, €€ OTPACIEBbIX ((YHKIMOHAIb-
HBIX), TEPPUTOPHAITBHBIX OPraHaX M3rOTABIMBAKOTCS B KOJIMYECTBE, HEOOXOIUMOM sl
OCYLIECCTBJICHUS OTPACIICBBIMU ((PYHKIMOHAIBHBIMH), TEPPUTOPHATBHBIMU OpraHaMu
aIMUHHUCTPALMH U WX PAOOTHUKAMHU BO3JIOYKEHHBIX HA HUX (DYHKLIWM.

Ecnu mewate B agMHUHUCTpaUMM W B €€ OTPACIEBBIX ((DYHKIMOHAIBHBIX ),
TEPPATOPUATBHBIX OPraHax MCIOIB3YETCS B HECKOJIBKAX SK3EMIUIIPAX, HOMEP
AK3EMILIAPA MEYaTH YKa3bIBACTCS B KIHLIE NEYATH IPU €€ U3TOTOBIICHUH.

e Y4ETOM NMOJIOKeHU myHKTa 2 cratbu 160 yactu I I'pakmanckoro konekca Poccuiickoi
®denepanum.
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12.2.5. [levarpro  3aBEPAIOT MOMJIMHHOCTH TMOANMCH  AOJDKHOCTHOIO — JIMLA
HA TOKYMEHTaX ¥ KOMHUAX JOKYMEHTOB B COOTBETCTBUHM C IyHKTaMu 3.6.22 u 3.6.24 Un-
CTPYKLIMH.

12.2.6. Yuer, opopMIIcHHE 3aKa3a HA M3TOTOBJICHUE, XPAHCHHUE U YHUUTOXKECHUE
repOOBBIX M MPOCTHIX MEYATEH, IITaMNOB B aAMUHUCTPALMN OCYLICCTBIISIET OTACH Je-
JIONPOM3BOJCTBA, B OTPACIEBbIX ((PYHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX OpraHax aj-
MUHHCTPALMKA — PAOOTHUKH, OTBETCTBEHHBIC 32 BECHUE JIETOMPOU3BOJICTBRA.

OCKHM3bI MEeYareH, MTaMIIOB MPEABAPUTENBHO COMIACOBBIBAKOTCS C OTACIIOM JIE-
JIOITPOM3BOACTBA.

12.2.7. Tleyat ¥ WITaMITbl BBIIAKOTCS JUIS UCMOJIB30BaHUSI paOOTHUKAM, OTBET-
CTBEHHBIM 32 MX MCIIOJIb30BAHUE U XPAHEHHE, MO POCIKCH B )KYPHAIE yueTa repOOBBIX
Y MPOCTBHIX Neyarei, mramnoB (npunoxeHue 47). OTBETCTBEHHOCTh 3a HaICyKAIIMiA
YUYET, XPAHCHUE M HKCMHOJB30BAHHE MO HA3HAYEHUIO TepOOBBIX M MPOCTHIX MEYaTEeH,
LITAMITOB YKA3bIBACTCA B UX JOJDKHOCTHBIX MHCTPYKLUSX.

12.2.8. Ileyatn 1 mramnsl, UCMIONB3YyEMBIE B pa00TE, XPAHATCS B 3aIAPAOLIUXCS
mkadax (ceidax).

12.2.9. Ilepenaua nevareid ¥ WTAMIIOB MOCTOPOHHUM JIMIIAM HE JOIMYCKACTCH.
BbIHOC mieyaTeil U mTaMIoB 3a MPEIEibl OTPacieBbIX ((PYHKIMOHATIBHBIX ), TEPPUTOPH-
ATBHBIX OPraHOB aAMUHHUCTPALMN BO3MOXKEH B UCKITIOUMTENBHBIX CITyYasx 10 PELICHUIO
PYKOBOJCTBA (HAIPUMEP, MPH MOAMUCAHUHN JOTOBOPOB U IP.).

12.2.10. Otaen nenonpou3BOICTBA €KETOAHO MPOBEPSET COOMOACHUE PAaOOTHU-
KaMH yCJIOBUI MCMOJIb30BAHMS M XPAHCHUS NIEYATel M ITAMIIOB B OTPAcieBbIX ((PyHK-
IMOHAIBHBIX ), TEPPUTOPUATIBHBIX OpPraHax aAMUHUCTpauuu. i MpoBEACHUS MPOBE-
POK COCTOSIHMSL YUETA, XPAHEHUS M UCTIOB30BAHMS I€YaTeil M IITAMIIOB MPABOBBIM aK-
TOM MOTYT CO3/1aBaThCs CIIEHUAIIbHBIE KOMUCCUU.

12.2.11. Ilpumenmme B HETOAHOCTh WIJIM YTPATUBLIME AKTYAJbHOCTH IE€YATH
Y LITaMIIbI MOUIEXKAT BO3BPATY B OTAEN ACTONPOU3BOACTBA.

OrtpacneBble ((PYHKIMOHAIBHBIE), TEPPUTOPHAIBHBIC OPraHbl A IMUHUCTPALINH,
oOnafaroIme npaBaMy FOPUAMYECKOTO JIMLA, NPUIICAIIAE B HETOJHOCTh WM YTpa-
TUBLIAE AKTYaIbHOCTh MEYATH YHUUTOKAOT CAMOCTOSTEIBHO.

[Teyatn YHAUYTOXKAKOTCS N0 KTy C COOTBETCTBYIOLIEN OTMETKON B )KypHAJIE yue-
Ta IIEYaTeN U IITAMIIOB.

12.3. Yuer kiiro4eii 31eKTPOHHBIX MOANMCeii

12.3.1. Ilpu mepenade >AEKTPOHHBIX JOKYMEHTOB HA JJICKTPOHHBIA aIpec Ipy-
roil opraHm3aiyiy, a TaKxke Ui OOMEHA 3NEKTPOHHBIMU JAOKYMEHTAMHU TOCPEACTBOM
EMCB/l B agMuHUCTpaLMK, €€ OTpacieBbiX ((PYHKIMOHATIBHBIX), TEPPUTOPUATBHBIX
OpraHax MOTYT MCIIOJIb30BaThCs pa3ivyHOro Buaa Oll Ha ocHOBaHMM DeaepaibHOro
3akoHa o1 6 anpesnst 2011 1. No 63-D3 "O0 351eKTpOHHOM MOANUCH" U B COOTBETCTBUM C
NPABOBBIM aKTOM aJMWHHMCTPALMK, KOTOPbIH TOTOBUT OpraH aJIMWHUCTPALUH, SBIISEO-
uwiics oneparopom EMCO/I.

12.3.2. Onexrponnslid fokymeHT B EMCO/I, nmoamucannbii Ol nmpusHaercs
PABHO3HAYHBIM JOKYMEHTY Ha OyMaXKHOM HOCHUTENE, MOJNMCAHHOMY COOCTBEHHOPYY-
HOW MOAMMUCHIO, U UMEET OJMHAKOBYIO C HUM FOPUAMYCCKYIO CHIY MPH COONIOICHAN
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YCIIOBUH, OIpENENeHHBIX IpaBoBbIMU akTamu Poccuiickoit ®eneparuu u Kpacromap-
CKOT'O Kpasi.

12.3.3. T'enepammto 1 xpaHeHue xmoued ycuneHHod OI1 m mpocroit OII
B EMCO/I ocymiectsisier oneparop EMCO/L,

12.3.4. Otnen mHGOpMaTH3alMU U 3alUTHl MHGOPMAIMH 8 {MUHUCTPALAN HIIH
MHOM OTpaciieBoi ((QyHKIMOHANBHBIN), TEPPUTOPUATBHEIN OpraH BeAeT Y4eT KIIodei
OIT® B crienpansHOM XypHane (Ipuioxenue 48). Beumada MaTepUAIBHBIX HOCUTENEH
OIl ¥ ux BO3BpaT IO HCTEUYEHWU CpOKa JEHCTBHUS OCYLIECTBISIETCA IOJ POCIIUCH
paboTHUKA B JKypHAJIE.

12.3.5. Cozganue maponed panst mpoctod DIl ocymiecTsisieTcs B TOpsOKe,
YCTaHOBJIEHHOM ITpaBOBLIM akToM oneparopa EMC3/L.

12.3.6. Kimou OI1, ucmonezyemort B EMCOJI, sBiseTcs KoHOHICHIMAIBHOM
uHQOpMaIMe ¥ 3alllIIacTCs B COOTBETCTBUMU C 3aKOHOJATENBCTBOM Poccuiickoi
Qenepanuu.

Hagansauk OTAC)Ia ACSJIOIIPOU3BOACTBA

AIMHUHHUCTpAallid MYHUITHIIAJIbHOT'O W
{ /

o0OpazoBaHus ropoJI-KypopT AHara M.A. lImarpuna

® Buer HCIonb3yeMbIx Oll ycTaHaBIMBAarOTCS aIMHUHHCTpALMEH U 3aKPelIsioTca B
IIPABOBOM aKTe.



HavMeHOBaHME OTPAcIeBOTO
(GYHKIIMOHAIIBHOTO),
TEePPUTOPHATILHOIO OpraHa
aJIMHHHCTpay MyHHIIMIIAIEHOTO
o6pazoBanus ropo-KypopT AHama

AKT
Ne

r. AHana

npueMa-nepenadyu A IIpyu CMCHE
OTBETCTBEHHOTO 3a BEACHUC
JEeJIONPOK3BOACTBA

BcBsazu ¢

ITpunoxenue 1
Kk MHCTpyKIINHK

YTBEPXIAIO
HanmenoBanue NOJDKHOCTH
PYKOBOIHUTEIS OTPACIEBOTO
(GyHKIIMOHAIIBHOTO),
TEPPUTOPUATIBHOTO OpraHa
aJIMAHUACTPALIMH
MYHHIUTAIBEHOTO 00pa3oBaHus
ropoj-KypopT AHama

N.0. ®amunus

Ilonmuce
Hata

(MpWuMHA Nepeat JOKYMEHTOB)

nepenai(a), a

(®amuus M.O., HaNMEHOBaHHE TOJDKHOCTH PabOTHHKA, TIEPEAAIOLIETO JIOKYMEHTBI)

(@amumus U.0., HaMEHOBaHHE I0/KHOCTH PabOTHHKA, TPUHAMAIOLIETO JIOKYMEHTBI)

npuHsI(a) IOKYMEHTHL:

Neo 3aroyl0BOK .
e Wupexc nena e Kpaiinue gatst pumeuanue
1 2 3 4 5
Htoro npuHATO Iel.
(updppamMH U IPONHKCHIO)
JIOKyMEHTEI CIajl IMopmuce N.0O. Gamunus
JIOKyMEHTBI IIPUHSLI IMoxmucs N.0. ®amunus

Hata
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[Tpunoxenue 7
K MHCcTpy)K1uun

OGpa3sen 6;1aHKa pe30TIONNH

105

A

v

3AMECTHUTEJIb I'V/IABbI
MYHHULUITAJIBHOI'O OBPA3OBAHM
I'OPOA-KYPOPT AHAITIA

r. AHana

Damumus 1.0.

IIpoury opraHu30BaTh UCIOIHEHHE IIyHKTa 2
pacnopsbxerust Ne 6-p k 15.02.2019

8rl

05.02.2019 Ioamuce B.2K. Kopoines




[Tpunoxenue 8
Kk MuCcTpyKIMHN

(I)opma THTYJbLHOIO JIUCTA

HauMeHoBaHue 0TPac/ieBoro (pyHKIHOHAIBLHOIO),
TEPPHUTOPHAIBLHOrO OPraHa aAMHHHMCTPAUMH MYHHIIHIIAJIBLHOTO
oGpa3zoBaHus ropoJ-KypopT AHana, OpraHu3anuu

[['pud cormacoBanus] ™ YTBEPX/EH (A, O, bl)
[IOCTAHOBIICHHEM aIMUHUCTPALIMH
MYHHIMITATEHOTO 00pa30BaHus
ropoJ-KypopT AHama
oT Ne

HANMEHOBAHHNE

(YCTAB..., IOPSAOK..., ”HCTPYKIIUAL..., IIOJTOKEHHUE...,
IPABWJIA ... n ap.)

[Tpud cornacoBaHUs JOKyMeHTa]™

Amnara — 2019

* OdopmnisieTcs B Cllydae COIVIaCOBAHHA JOKYMEHTA ¢ JO/DKHOCTHBIM JIMLIOM aIMHUHHCTpPALUH,
KypPUpPYIOIMM HAMpaBleHHe [OeATeNbHOCTH, B pPaMKax KOTOPOH yTBEPIKAAeTCs AOKYMEHT (rpud
COTTIACOBAHMS BBEPXY CJIEBA), WK COINIACOBAHMS MPOEKTA JOKYMEHTa C OPraHOM rocylapCTBeHHOH BIaCTH,
opranusatpedt (rpu¢ coriacoBaHUs BHU3Y CIIEBA).



[Tpunoxenue 9
Kk MHCTpYyKIIMHU

IMPABWIA
HanucaHusi opUIHAJLHBIX HAUMEHOBAHUH

1. Hanucanne HanMeHOBaHHUH OpraHoB BJ1aCTH

1.1. C mpommcHOW GyKBBl IHIIyTCS BCE CIOBA M HMeHa COOCTBEHHBIC B
HA3BAHUSK BBICIIMX 3aKOHOMATEIBHBIX, CyAEOHBIX M MCIIOJHUTEIBHBIX OPTaHOB
BaacT Poccuiickoit denepannu:

Coset ®enepanuu Denepansoro Cobpanus Poccutickont Denepanuy;
Koncruryimonnsrit Cyn Poccuiicko#t Qenepanyy,

Cosgert besonacHoct Poccuiickoit @enepaniuy;

[TpaBurenrscTBO Poccuiicko @enepaliuy.

1.2. C mpommcHO# 6yKBBI NUIIETCS [IEPBOE CJIOBO M MMEHa COOCTBEHHBIE B
Ha3BaHMSIX COBEIIATENbHBIX, KOHCYILTATUBHBIX W WHBIX opraHoB Inpu IlpesuaeHre
Poccuiickoit ®eneparun, [IpaButensctBe Poccuiickon Oenepalu:

Komuccus mpu Ilpesupente Poccmiickoit @exepaniid IO BONIpOcaM
(ellepaTUBHBIX OTHOILIEHHH ¥ MECTHOTO CaMOYIIPaBIICHH;
Curyarmonssiii nentp IIpesunenTa Poccuiickoi Denepanuu.

1.3. C mponucHo# 6yKBBI MUIIETCS [EePBOE CIOBO M MMEHA COOCTBCHHBIE B
HA3BaHUSIX CaMOCTOATENBHBIX CTPYKTYPHBIX ITOApa3feNeHud AIMUHUCTPAIUH
TIpesumenta Poccuiickodt ®epepauuu, AmmapaTta IlpaButenscrtBa PoccHiCKOH
Qenepanuu:

Vrpapnerre HHGOPMAIMOHHOTO M JOKYMEHTAIIMOHHOTO  OOeCIeueHHUs
[pesunenta Poccuiickoii Penepanvy;

Ipesumuym IIpaButenscTsa Poccutickoi @enepanum;

JlemapTaMeHT [eNonpou3BOACTBa ¥ KoHTpons IlpasumTensctsa Poccuiickon
Oenepanyu.

1.4. HaumMeHOBaHUS OTHEIOB, BXOAJAIIMX B COCTAB JACMapTaMEHTOB H
YIIPaBIIEHHH, IIUIIYTCS CO CTPOYHON OYKBBL.

IIpu OTCYTCTBMHM IIOJHOTO Ha3BaHUsS CJIOBa 'IemapTaMeHT, "yrpaBieHue",
"komuccHs", yIoTpebiIseMble KaK HapuilaTelbHble, THIIYTCS CO CTPOYHON OYKBEL

1.5. C mpommcHOM GyKBEI NHMIIETCS [EPBOE CIOBO M MMEHA COOCTBEHHBIE B
HA3BaHUSX (beJepaTbHEIX OPraHOB MCTIONHMTEIBHOM BIAacTH (MHHHCTEPCTB, CIyXO,
areHTCTB) M UX TEPPUTOPHAIIBHBIX OPraHoOB:
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MunmcTepCTBO HHOCTpaHHEIX Aen Pocculickoli Oenepanuy;
MunvctepcTBO BHyTpeHHUX Ael Poccutickoil ®enepanuu;
®enepannhad ciryx0a 110 TPyAy U 3aHATOCTH;

®denepanbHOE apXUBHOE areHTICTBO;

I'maBHOe ympaBnenue MB/I Poccuu o KpacronapckoMy Kparo.

PacropskenneM Anmuaucrparuu Ilpesunenta Poccuiickont ®Denepaiyu u
Anmnapara IlpasurenscrBa Poccuiickoit @enepanun ot 16 mronsa 2008 r. Ne 943/788
YCTAHOBJIEHEl IIOJHBIE W COKpAaIlleHHblE HAMMEHOBaHUSA (elepanbHBIX OpPraHoB
UCIIOJIHUTEIBHON BIIACTH, HAIIpUMED:

MUHNCTEPCTBO  peTHOHANBLHOTO pa3BuTus Poccuiickod @epepamun  —
Munperuon Poccuu;

MuHHCTEPCTBO BHYTpeHHUX fen Poccutickoit Penepanun — MB/JI Poccun;

MunucrepetBo Poccuiickoit @enepanuy O [eiaM IpakIaHCKOH O0OOpPOHEL,

Ype3BBIYAHBIM CUTyallUAM ¥ JIMKBUAAIUA TTOCJIECTBUM CTUXUHHBIX OeNCTBHM —
MUC Poccuu.

YCTaHOBJIeHO, 910 IIOJIHBIE  HaKMMCHOBAHUA (benepa.anBIx OpraHoB
HCIIOJIHUTEILHOM BIACTH HCIIONB3YIOTCA IIPH ITOATOTOBKE:

IpoeKTOB yka30B [Ipesunenta Poccutickoit ®enepanuu,
npoekToB moctaHosieHuil [IpaButenscra Poccubickoit Denepaivu ¥ MHBIX
oQUIHMAIBHBIX JOKYMEHTOB (MeXIyHapOHEIX JOTOBOPOB U /Ip.).

CoxpallleHHBlE HAuMEHOBaHMS (elepalbHbIX OpPIaHOB HUCIIONHUTEIBHOM
BJIACTH UCIOJIB3YIOTCS IIPU TOATOTOBKE:!

IpoeKTOB pacropsbxenuit [Ipesnnenta Poccuiickoit Demeparnvu,

poeKTOB pacnopspkeruit [IpasurenscTsa Poccuiickoit @enepanuy,

IIPOTOKOJIOB 3aCejaHui U COBEIaHHNIH;

CITyXeOHBIX ITHUCEM;

JIOKYMEHTOB CIIPABOYHOI'O XapaKTepa,

IpHIOKeHu# (HeTeKCTOBEIX) K ykazam IIpesunenra Pocculickoi @enepanuu u
nocraHoBneHusM [IpaButensctBa Poccniickoln @enepanuy;

IIPOEKTOB IIOJIOXKEHUH O (elepallbHbIX OpraHax HCIOIHUTENIbHON BIACTH,
yTBepXkIaeMEIX aktamu llpesunenta Poccmiickol @enepamym u IlpaBurenscrsa
Poccuiickoit @eneparinu.

Cioa "MuHHCTEpCTBO", "ciiyk0a", "areHTCTBO" IHUIIYTCA CO CTPOYHOR OYKBEI
BO MHOXXECTBEHHOM YHCJIE X He B KaueCTBE MMeH COOCTBEHHBIX: "... IIPEIOKHUTH
areHTCTBY PacCMOTPETH BOIIPOC O ...".

1.6. HammeHOBaHUS  33KOHOJATEIBHEIX  (TIPEICTABUTENBHBIX)  OPraHoB
rOCydapCTBEHHOM BnacTH CcyOpekToB Poccuiickor @ejepalvid MUIIYTCS C



IIPOTTHCHOM OYKBBI, HAITPUMED:

3akononarensHoe Cobpanue Pecriybnuku Kapenus;
INocynapcrBennsiii Coset PeciryOnuku Kpoim;
[Mapnament PecriyGnuku CeBepHas Ocetus — AnaHus;
TocynapctBennsiit Coser PecryOnuku TarapcTan;
Bepxosurbiit CoBet PecriyOnuku Xakacus;

[TapnamenT Yeuenckoit PecmyOmuky;
3akonoparensHoe Cobpanue KpacHomapckoro kpasi;
Hyma CTaBpOmIONIECKOTO Kpasi;

3akononarensHoe Cobpanne PocToBckoit obnacTu.

HamMeHoOBaHUS OpraHOB HWCIIOJHUTENBHOM Biactu cyOnekToB Poccuiickoit
Denepanyy ITHITYTCS B COOTBETCTBUY C UX KOHCTUTYUHAMH (yCTaBaMu):

Kabuner Munuctpos Pecrybnuku Ansires;
Coset MmuaucTpoB PecryOnuxu Kprim;
IlpaBuTenscTBO ANTalCKOTO Kpas;
agmuHUCcTpauusa KpacHogapckoro kpas;
Anvurnctpanus IIckosekoit obnacty;
Mbspus MocCkBBL.

2. Hanucanue HauMeHOBaHUH JOJKHOCTEH
2.1. C nponucHO! OYKBBI MUIIYTCS, HAIIpUMeEp:

IIpencenarens Coeta bezonacroctu Poccutickoit enepanuy;

PykoBogutens Aamunuctpanu [IpesunerTta Poceutickoi @enepanuu;

YnonromouerHsbIH mpu [Ipesunente Poccuiickoi Penepaniny 1o 3allyTe [1PaB
IpeIIpUHUMATEIEH;

CO CTPOUYHOM OYKBBI IUIITYTCS, HAIIPUMED:

npezncenatens ['ocynapcreerHOr0 coBera Poccuiickolt @enepanun;

npencenarens Coseta npu Ipesunente Poccutickoli denepaninu o KyJIbType
U UCKYCCTBY;

mepBeIM  3amecTuTeNns  PykoBoauTens — AnamuHuctpauuu — Ilpesupenta
Poccutickoit Oenepanuuy;

nioMoIHUK [Ipesunenta Poccutickoit ®enepanuy;

pyxoBoauTens npotokona Ilpesunenta Poccuiickoit @eneparuy;

MOJTHOMOYHBIM TipencTaBuTent [Ipesmpenta Poccuiickoir ®@enepauuu B
FOxHOM (hemepaibHOM OKpyTe;

IOJTHOMOYHBIH TpeactaButens [Ipesunenta Poccuiickolt Menepanuu B Cosete
Oepepanuu Oenepansaoro Codpanus Poccuiickoit Oenepanviu;

3aMeCTUTENb npecc-cekperaps [Ipesunenta Poccniickoit enepanuy;
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IIaBHEIM dheepalibHbIl HHCIEKTOp 1o cyObeKTy Poccuiickoit Penepalui.

2.2. HammeHoBaHMs JODKHOCTEH B cyObekTax Poccuiickoit Deneparyn
IUINYTCS B COOTBETCTBUHU C UX KOHCTHTYLHAMHE (YCTaBaMH):

[Ipesunent Pecrrybmuku Taraperan;

I'naBa Yeuenckoii Pecmybnukuy;

npencenarens 3akononarensHoro Cobdpanus Kpacnonapekoro kpas;
Ipencenarens I'ocymapcreenroro Cosera Pecry6nmuku Kpeiv;
[Tpembep-munucTp Pecrybmuku Aneires;

Ipencenarens [paButenscrsa Pecryonuku MHryieTs;
Ipencenarens CoBera MunucTpoB PecrryOiuku Kpeim;
['y6epraTop XabapoBCKOIO Kpasd;

ryoepraTtop IlepMckoro kpasd;

riaBa agMuHHCTpalny (rydeprarop) KpacHonapckoro kpas;
Mb>sp MockBEI;

I'y6epuarop Canxt-IleTepOypra;

I'y6epuarop ropona CeBacTonons.

3. HanucaHue HAaHMeHOBAHUH OpraHH3aluH

3.1. C mpomucHON OyKBBI IUILETCA IIEPBOE CIOBO ¥ BXOAAIIME B Ha3BaHHUE
uMeHa COOCTBEHHBEIE B HA3BaHUSIX OpraHU3alMM, YUPEKINCHUN, IPEANPHATHH
(mayree — opraHu3aIuy) AMHUIHOTO TUIIA!

®onp Bo3poxaeHus KpacHonapa;

JloM KHUTH;

Kpacuomapckuti ~ roponckod — (GoHA ~— 00S3aTENLHOIO  MEIMIIMHCKOrO
CTpaxOBaHUsL.

OTo IIPaBHUIO pPaCHpPOCTPAHACTCA Ha OpraHu3alliy¥ BCCX THIIOB! Hay4dHBIC,

yueOHble, 3peNUIIHbIe, YUPEXKISHUS KyJIbTyphl, IPOMBIIUICHHBIE X TOPTrOBbHIC
OpraHu3aIu:

Poccuiickas akanemMus Hayk;

Bcepoccuiickuii Hay4yHO-UCCIEOBATENBCKUNA HHCTUTYT MOKYMEHTOBEICHUSI U
apXUBHOIO JIE1a;

I"ocymapcTBeHHBIN LIEHTPAIbHBIM TE€aTP KyKOJI,

J{Boperl KyneTypsl MeTpocTpos;

I'opbKOBCKHI aBTOMOOUIIBHBIN 3aBOJ,.

3.2. Ha3BaHue OpraHu3al[iOHHO-ITPaBOBOM (opMBI (IIyOIMYHOE aKIMOHEPHOES
001ecTBO, aKIHOHEPHOE ODIIECTBO, OOIIECTBO C OrPAaHUUEHHON OTBETCTBEHHOCTHIO
U [p.) IHIIETCS CO CTPOYHOR OYKBEI, GUPMEHHOE HAMMEHOBAHUE OpraHU3aLUH, KaK
IIPaBUIIO, 3aKJII0YAETCS B KABBIYKH:



axuroHepHoe o01mecTBo "BocTok";
MyOIu4YHOe aKIoHepHoe obmiectBo "T"asmpom”.

Cnosa T'ocynmapcrBeHHbl, Poccuiickuit, ®enepanbHplii B Ha3BaHUU
OPraHU3aLUOHHO-TIPABOBOH (hOPMBI MOTYT IIACATECS C MPOTIUCHOM GYKBBI:

I'ocymapcTBeHHOE o0pas3oBatenbHOE YUpEKACHUE BBICILIETO
npogeccroHabHOro 06pasoBanus "I 0CyJapCTBEHHBIH YHUBEPCUTET YIIPaBICHHS "

Poccuiickodi  akiuoHepHOe OOIIECTBO IO TIPOM3BOJACTBY I[BETHEIX WU
IparoleHHbIX MeTaiuioB "HopuiibCKul HUKes" .

OpFaHI/ISaHI/IH MOXET HMCTh 3aKPCIJICHHBIC YCTaBOM (HOJIO}KSHI/IGM) IIOJTHOC
HanMCHOBAHHNC M COKpallleHHOC HAUMEHOBAHUE, HAIIPUMED:!

nyOnuyHoe akimoHepHoe ofmectBo "Hedtsmas kommamms "Jlyxoin"
(TTAO "Jlykoin"),

(enepanpHOe rocymapcTBEHHOE OIOKETHOE 00pa3oBaTeNbHOE yUYpEeKICHUE
BBICIIETO OOpasoBanus "Kybanckuil rocymapcreennsiii yuusepcuter” (KyGamckuii
rocynapcteeHHbIE yHuBepcurer, ®I'5OY BO "KyoI'Y").

B mepemnncke MOXeT HCIIONB30BaThCS KakK IIONHOE, TaK W OQUIIHAIBHO
IIPUHSATOE COKPAIlleHHOE HAaMEHOBaHUE OpraHu3alliH.

34.Co crpouHodl OykBBl INUIIyTCS  HAWMEHOBAHUS  OpPraHM3alii
HEeAMHUYHOTO THIIA:

ropozckas nonukimHuka Ne 109;
My3bIKaJIbHas mIKoja No 3.

3.4. Co cTpouHOl OYKBHI NHUIIYTCS HAMMEHOBAHUS OpraHM3alWi, COCTOAIIME
U3 POJOBOTO Ha3BaHUS U (PUPMEHHOTO HAMMEHOBAHHUS B KaBBIUKaX:

Kopnopanus "Hansctpoit”;
u3narensckuil noM "Kommepcant";

HO TIHMIUYyTCS C IpONUCHOW OyKBBI, €CIM HAYMHAIOTCS  CIOBaMHU:
['ocynapcreenneiii, Poccuiickuii, Beepoccuiickuii, IlenTpanpueiii, MexxyHapo-
HBIU:

Poccuiickuii hoH] MONNEpXKY NpenpuHuMaTeaseTa "Munnuarusa”.
3.5. CnoxHble Ha3zBaHUS, HAYMHAIOIIMECS C reorpadudeckoro OIpeeleHus,

IMIITYTCS ¢ IPONMUCHON OYKBBI, €Ciii Teorpadudeckoe OIpeelicHie BXOTUT B
ouuanbHOe Ha3BaHUe:
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KpacHomapckast Koijierus aiBoKaToB;
MOCKOBCKMI Te€aTp OLEPETTHI;

HO IIHOTyTCA CO CTpO‘IHOfI 6YKBBI, €CJIK OIPEACIICHUE HC BXOJAUT B HA3BaAHUC!

apmaBupckuii 3aBos "Komrpeccop".

3.6. C mponucHOW OyKBBI IUILETCS IIEPBOE CIOBO B HA3BAaHUSIX, HAUHMHAIO-
IIAXCS TTOPSIAKOBEIMY YMCIIUTEFHBIMU: TIEPBEIN, BTOPOH, TPETUH U T.IL.:

[IlecToit rocyiapCTBEHHBIN OAIIUITHUKOBEIN 3aBO/.

3.7.B Haspagmax co crmoBoM "mMeHM" wWiau HoMepoMm (Ne ...) co CTpouHOM

GYKBBI IMHNICTCA POJOBOC Ha3BaHMC OpraHu3alliy W Ha3BaHUC, YKa3biBAlOIIIEC Ha
CIIenualinu3anyuio.

TOHKOCYKOHHAas (padpuka numenu Iletpa Anekceesa;
dabpuka geTckol urpymxu Ne 2,

3.8. Hasauus co ciaosamu "apopen”, "qoM" MHUIIYyTCS ¢ IPONUCHON OyKBBI:

JBope1l KynbTypsl MeTpocTpos;

JIBoperl TBOpUeCTBa ISl JETEN U FOHOLIECTBA;

oM Poccuifckoii mpeccsl;

I{eHTpaNbHBIM 1OM Y4YEHBIX;

Cankt-IlerepOyprekuit noM yueHslx uMeHd A.M. I'oprkoro.

3.9.C mpomnucHOM OyKBB NHIIETCS IIOMHUMO IIEPBOrO CJIOBa M HMEH
COOCTBEHHEIX, BXOJMAIMIMX B Ha3BaHWe, HAYaJIbHOE CJIOBO TOM YacTH Ha3BaHUS,

KoTOpoe caMo mo cebe ymoTpebnsercs s 0o003HAYeHHs] TOM JK€ OpraHH3alWH,
HaIpuMmep:

Lenrpansmbiit JJoM xypHamucTos (cp.: loM XKypHAIHUCTOB);
Tocynapctsennas TpeTbskoBcKas ranepes (cp.: TpeTbsaKoBcKas rajepes);
[ocymapcTBeHHbIN akageMudeckuil boubioit TeaTp (cp.: bonbmmon tearp).

3.10. Co ctpouHo#f OyKBBl MNHIIYTCS Ha3BaHUA OpraHMU3alMd BO MHO-
’KECTBEHHOM YHCJIe U He KaK UMeHa COOCTBEHHBIE:

yruBepcuTeTsl KpacHonapa,
6anxu KpacHomapckoro kpas;
aBUAlTMOHHBIMN 3aBOJI;
XJ1e000yI0UHBIM KOMOUHAT.

3.11. Co cTpouHO# OYKBBI MHITYTCS Ha3BaHUS CTPYKTYPHBIX IOApa3ieIeHHH
opranuszanuii (OTHENOB, CEKTOPOB, IPymI, JabopaTopui, kadeap u T.1.), a TaKKe
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cnoBa "mpesuauyM", "ydeHBIH coBeT", "HaydHO-TeXHUUECKHH COBET", "SKCIepTHEIH
coBeT" U T. IL.:

OTiel IIepCOHANa;
OTZEJ CHIIOBOI0 000pYyIOBaHNS,
Kadepa IOIUTONIOTHH, peKIIaMHast TPYIIIIA U JIp.

4. HanmenoBaHue cy0bekToB Poccuiickoit ®enepauun

4.1. C npomucHO# OykBBI NUIIYTCS BCE CIOBA B Ha3BaHUAX DECIYONHK B
cocrase Pocculickoyt @eneparyu:

PecmyOnuka bamkoprocTan;

Pecrrybnuka Caxa (SkyTus);

Pecniy6nuka Cesepnast OceTrst — AnaHus;
KapauaeBo-Uepkecckas Pecmybnuka.

4.2. B Ha3BaHUAX KpaeB, oOnacTel, aBTOHOMHBIX OKPYIOB M aBTOHOMHOM
005acTH ¢ MpPONMCHON OYKBBI IHINYTCS CIOBA, COCTaBISAIONINE HHIUBUAYAILHOE
Ha3BaHUE:

Kpacuogapckuii kpaif;

Bomnoroackag 061acTh;

EBpetickas aBTOHOMHas 0071aCTh;
smano-HeHenxuii aBTOHOMHBIN OKpYT.

S. Hannncanue HaHMeHOBaHHI JOKYMEHTOB

5.1. C mpomnucHON OyKBBEI MUIIETCS MEPBOE CIIOBO U HMEHA COOCTBEHHBIE B
Ha3BaHMUAX 3aKOHONATENLHEIX aKToB Poccumiickol @enepamuu u  CyOBeKTOB
Poccuiickoit Denepanuu, MeXTyHApOIHBEIX TOTOBOPOB M COTJAINEHHH, a TaKKe
JOKYMEHTOB,  INPUHATBIX  KOHTPECCaMM,  COBEIIAHUIMH  MEXTYHapOIHBIX
OpraHuzanui U yupexaeHu:

Koncturynusa Poccuiickoit eneparm;,

Tpynosoit kogekc Poccuiickoit ®enepannu;

DenepanbHbIl KOHCTUTYLMOHHBIR 3ak0oH OT 25 mekabpst 2000 r. Ne 2-®OK3
"O I'ocynapctenHOM repbe Poccuiickoii ®eneparmu’;

Vka3 Ilpesunenra Poccuiickoit ®eneparu ot 17 ampems 2017 r. Ne 171
"O MOHUTOpHHTE M aHAJIU3Ee Pe3yJbTaTOB PacCMOTPEHMs OOpaIleHuil IpaKIaH H
opraHu3anmii”;

VYcraB ropona Kpacuonapa;

3akoH Kpacromapckoro kpas or 28 wmroms 2007 r. Ne 1270-K3
"O IOIONHUTENBHBIX TapaHTUSX peanu3alliy [paBa TpakKaaH Ha obpalueHue B
Kpacronapckom kpae";
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J[oroBoOp 0 Apy*k0e, COTPYAHINIECTBE U B3aUMHOH IOMOIIH.

TIpeirecTBYIOIIEe CIOXHOE NPHIaraTesbHoe, o0pa3soBaHHOe OT Ha3BaHUU
CTpaH, 3aKTIOYHBIIMX 0TOBOP, UIIETCS CO CTPOYHON OYKBEI, HATPUMED:

poccuiicko-hpaHIly3ckuit JIoroBop o COTPYIHUIECTBE.

Co CTpO‘—IHOfI 6YKBBI MUINETCI HaMeHOBaHHe BIa IPOCKTA IIPaBOBOI'O aKTa U
BHUJA IPpaBOBOI'O AKT4, }’HOTpe6JICHHOFO BO MHOKECTBCHHOM YHCIIC!

npoekT 3aKkoHa KpacHomapckoro kpas "O .

npoexT ykasa [Ipesunenta Poccriickon (Deﬂepaum/l "O ..
ykassl [Ipesunenta Pocculickoil Denepanui ...

3axoHbl KpacHOZapcKoro Kpas ...

5.2.C mpommcHOW OyKBEI NHINETCS HAUMEHOBAHME JIOKYMCHTA (ycraBa,
ITOJIOKEHHSI, PeTTIaMEenTa, HHCTPYKIIEH 1 JIP. ), €CJId HAUMEHOBAHKE COCTABIIACT OLHO
[eJIOE C 3ar0JIOBKOM K JOKYMEHTY:

TTojokeHre 0 MHHUCTEPCTBE IIPUPOIHEIX pecypcoB KpacHomapekoro Kpasi;
ITporpamMma pa3BUTHS MAJIOTO IPEANPHHUMATENBCTBA;
MHCTPYKI¥SL 10 IEIOIPOU3BOJACTBY.

Co cTpouHod OyKBBI IMINETCS HAUMEHOBAHME [OKYMEHTA, HMEIOLICTO
3aroJI0OBOK, 3aKJIFOYEHHBIM B KaBBIUKH, 38 UCKIIOUCHHEM HavMEHOBAHUM, YKa3aHHBIX
B myHKTe 5.1 HacTosuwmx [IpaBu:

B COOTBETCTBUU C IIOCTAHOBJICHUEM HpaBI/ITeJIBCTBa Poccutickoit Qenepanun
oT 15 mrons 2018 T. Ne 447 "O6 yTBepKIOCHUH. .

Ha ocHoBanuu I/IHCTp}’KIII/II/I HOJIBSOBaTeJISI "Bpony wuHbopMarmua B 0asy
naHHEIX "YdeT nmepcoHana’

5.4. TTpu mepBOM YIIOMHHAHHH Ha3BaHsI JOKYMEHTa B TEKCTE HPUBOIUTCA €TI0
JlaTa, PEerUCTPAVOHHEIY HOMep M 3arOJOBOK K TEKCTy MM HAUMEHOBAHMC OpraHd,
YTBEP/IUBILIErO €ro, U JaTa yTBEPXKIICHHU, HAlPUMED:

B cBs3u ¢ npuHATHEM DenepalbHOTO 3aKOHa OT 29 HMIOHS 2015 r. Ne 162-D3
"O craHgapTUA3aAlKA B Poccuiickoit ®eneparun’...

B coorserctBuu ¢ IlpaBumnamu BHyTpeHHero TPYJOBOIO  PacHoOpsaKa,
yrBepxaennpivi mpukasom [KY KK "LleHTp OLEHKH KadecTsa o6pa3oBaHuA"
ot 20 stBaps 2018 . Ne 3,

Ilp TOBTOPHOM YIOMHHAHWHM [OKYyMEHT2 B  TEKCTe JOIMyCTAMO
OrpaHHYMBATECSA YTIOMUHAHMEM OJHOTO Ha3BaHus, 0€3 yKasaHWs JaThl M HOMEpa,
HanpuMep:



B cootBercTBuu ¢ @enepansHbiM 3akoHOM "O cTagmapTusanuu B Poccuiickon
Geneparun’... .

IIpu ynomunanuu B Tekcte KoHcTutynuu Poccutickoit ®@enepaiiyu, KOTEKCOB
Poccwuiickoit @enepannu, a Takke KOHCTUTYLHH (ycTaBoB) cyOBekTOB Poccuiickoi
Denepanuu gata UxX IPUHATUS U HOMED, KaK IIPAaBUIIO, HE IPHUBOJSLTCS, HAlpUMED:

Konctutynusa Poccutickout ®enepanny;
bromxeTHsilt kogeke Poccuiickoit @enepanuy;
VYcraB Kpacronmapckoro kpasi.

B Texcrax MHOIOCTPAaHWYHBIX [OKYMEHTOB IIOCIE€ II€PBOrO IIOJIHOTO
HAVMEHOBaHUS JIOKYMEHTa BBOIMUTCSA €r0 COKpallleHHOe HalMEHOBaHME B CKOOKaX,
najiee B TEKCTe JOKYMEHTa HCIIONIb3yeTCsl COKPAIEHHOE HauMEHOBAHKE JOKYMEHTa,
KOTOPOE IUIETCA ¢ IIPOINUCHON OyKBBI:

IMonoxxenne o MeXBeTOMCTBEHHOM TpaHCIIOPTHOU kKoMuccuu KpacHomapckoro
kpas (manee — [lonoxxenue) pazpaboTaHO B COOTBETCTBHUU C ... .



[Tpunoxenue 10
K MHCTpyKIIMHK

IHEPEYEHD

O0IEeNPHHATHLIX rpapuUecKUX COKpaleHH i
(nast reorpaduyecKuX NOHATHI — IPH HA3BAHHH)

1. Touyeunble cCOKpameHns:
OynbBap — OyiL.

BOJIOTIA/ — BJIL.
BOJOXpaHUIIUILE — BOXP.
ropoz —r.

IEepeBHS — JEp.

oM — 1. (1. 3a, 1. 36)
VUMEHH — UM.

HCTIOJTHSIO AN 0043aHHOCTH — U. O.

Kee3Has Iopora — XK. .
KBapTHpa — KB.

KabuHeT — Kal.

KOMHATa — KOMH.

KOIEHKa — KOIIL.

KOpITyC — KOPIL.

JIUCT — J1.

MeCsI1] — MEC.

HabepexHas — HaO.
HACEJICHHBIH ITyHKT — H. II.
obacts — 001.

OKpYT — OKD.
OTBETCTBEHHBIA — OTB.
MepeysoK — Iep.

mwratgopma (K.-I.) — I
TUIOIa h — ILI.

MOIHE3/T — IO/,

ITOCEJIOK — TIOC.

IIpOe3[] — Ip.

IPOCIIEKT — MPOCIL.

MYHKT — II.

paGouwii TocesioK — pad. moc.
peka — p.

py6us — pyo.

cello — C.

CTaHLHUA — CT.

cTaThs — CT. (Ipu nudpax)
cTpaHuIia — ¢. (Tpu Ludpax)
cTpoeHue — cTp. (Ipu mudpax)
COBXO03 — CBX.

TO €CTh — T. €.

THICSUa — THIC.

yIIMIa — Y.

damws, ums, otdecto — O©.1.0.
XYTOp — XyT.

4acTh — 4. (Ipu nudpax)

mocce — 1.

2. leducHble COKpalleHUA:
rpaXXAaHuH — I'P-H

TOCIIO[YH — I'-H

3aBOJ — 3-1

UHCTUTYT — UH-T

MUKpPOPaoH — MKp-H
MOJIyOCTPOB — I1-OB

paitoH — p-H (Ipy HA3BaHUH)
CTaHuia — CT-Ia

3. Hynesble cokpanieHus (eAHHUIbI
H3MepPEeHHs — TOJIbKO NpH Hudpax):
TOHHA — T

KWIOTPaMM — KT

CAHTUMETP — CM

METp — M

rexTap —ra

CEKyHJia — C

IIEHTHED — 1T

MUJIUMETP — MM

MUTAAPA — MIIPL

MUWUIHOH — MJIH

TIOCEJIOK TOPOJICKOTO TUIIA — III'T
CYTKH — CYT

KUJIOMETP — KM

KWJIOBaTT — KBT

4, KocosinHeiHbIe COKPAILleHHSA:
aO0OHEHTCKUM SINUK — a/d
[IOYTOBOE OTHENIEHUE — 11/0

5. KomOuHupoBaHHbIE COKpAICHHS:
KBaApAaTHBIA METP — KB. M
KENEIHOJOPOKHBIN — K.~ 1.
CENIbCKOXO03UCTBEHHBIN — C.-X.

6. He coxpamaroTcs cjeayLiye cjioBa:
ayn

3/1aHue

KBapTall

KOJIXO03

KOTTEK

Kpau

CENILCOBET



[Tpunoxenne 11
k MIHCTpYKITUH
Oo6pasen 1

(ecny MPOEKT JOKYMEHTA COrIaCcoBaH B EMCD]I, TO IUCT COTTIACOBAHUA

pacmeuarsisaercs u3 PKILI)

JUCT COTJIACOBAHUA

IIPOEKTa pacnopﬂmeﬁm aIMUAHUCTPAIN M}’HI/IHI/IHaJIBHOFO 06pa3013aHm

oT

HaumeHnoBanue
npoeKTa:

IIpoexT NOATOTOB/ICH
M BHECEH:

CocTraBHTEIb
npoeKrTa:

ropoj-KypopT AHamna
Ne

O  BHeCCHMH  W3MEHEHMH B DACMOPDKEHHE  a[MUHMCTDALH
MYHHLMITATEHOro 00pasoBaHya rOpOA-KypoOpT Amnara ot 5 despans 2010 .
Ne 11-p "O 3aKpeIIcHMH OTBSTCTBEHHBIX 33 BEJCHUC JIeJIONPOU3BOACTEA B
OTpPaciIeBbIX (byHKIHOHATIBHBIX), TEepPUTOPHATIBHBIX oprasHax
AIMAHKMCTPaLHH MyHHUIUIIATEHOTO o6pa3oBaHusa rOPOL-KypopT Anana"

OTzen e I0NpOU3BOACTBA aIMUHICTPALMH MyHULUIIAIEHOTO o0pa3oBaHus
ropoa-KypopT AHarna

@avims V.O. — D@BHBIM CHELMANNCT OTAeNa JC/IONMPOU3BOACTEA
AIMHHUCTPALIMH MyHALHUNATBHOTO 06pa30BaHUs rOPOA-KypOpT Anana

IIpoexT coryiacoBan:

HanMmeHOBaHUE
MOJISKHOCTH

dara
Hanpas-
JIeHus

PesyabTar
BH3HPOBA-
HUSA

Hdara
BH3HPOBa-
HUA

IIpu-
mMeya-
HHE

®.1.0.

3aMeCTUTENb II1aBbl
MYHUIMMAIEHOro 00pa-
30BaHHsA FOPOA-KYPOPT
Amnana

03.07.2020 dammma U.0. COIIaCOBAHO 03.07.2020

HauaibHUK YIPaBICHUA
KaJpOBOH MOTUTUKH K
MPOTHBOAEHCTBUSA
KOPpYHLIMHK aJIMUHHUCTPA-
11K MyHHULAIATBHOTO
o0pa3oBaHuA
rOpoA-KypopT AHara

04.07.2020 damumus 1.0. COrJ1acOBaHO 04.07.2020

HauanbHHK [IPaBOBOTO
yIMpaBieHUs aMUHH-
CTpauyy MyHHIIHTIAb-
Horo obpa3oBaHys
ropoA-KypopT AHara

04.07.2020 dammus 1.0, COTIaCOBaHO 06.07.2020

IIOJ'DKHOCTI) cOocTaBuTelIsd NMPOeKTa

JormKHOCTh pabOTHIIKA,

OTBETCTBEHHOIO 324 JEeJIOTIpOU3BOACTBO

JIueT cornacoBanus copMuposa (TeKymas 1ata B dopmare JJLMMITIT) B Ennnoi

Tloamuche N.0. ®amuiyg

TTommuce HU.0. Gamunus

Me}KBeI[OMCTBCHHOﬁ CUCTEME

3NEKTPOHHOTO IOKYMEHTO0G0POTA aIMIHACTPALWH MyHHIUIATEHOTO o6pa3oBanis ropo-KypopT AHama.
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OGpa3zen 2
(mymepyetcs nuGPOH, clIeayroneif 3a HOMEPOM IOCIETHEN CTPAHUIBI THCTA COTIACOBAHMS
¢ pabOTHHKAMU aIMUHUCTPALIMH)

JIUCT COT'JIACOBAHUSA
IPOEKTa IIOCTaHOBIIEHHS aIMUHACTPALlMH MyHULIUTIAIBHOTO 06pa30BaHusl
ropon-KypopT AHarra
oT No
"O KOMHCCHH 110 JeTlaM HeCOBEPIIEHHOIETHUX
Y 3al[UTe WX [paB [IPYU aAMUHUCTPAINY MyHHUITUIIAIEHOTO
obpazoBaHus ropoa-KypopT Anarna"
JIUIIAMH, He SBILIOIIUMUCS pabOTHUKAMU aIMUHUCTPALMH

COI'JTACOBAHO COT'JTACOBAHO
Hagansank Otnena Haganenux dbunmnana
MBJ{ Poccuwu 1o ropoay Anare IO TOPOIy-KypOpTy AHama
(enepanbHOTO Ka3eHHOTO YUPEXKISHHUS
N.O. Gamunus YTOJIOBHO-UCIIOHUTENEHON HHCIIEKIUH
nara VYupasneHus ¢enepanbHON CIryK OBl

UCIIOJTHEHHS HaKa3aHHs
1o Kpacnonmapckomy xparo

HN.0O. Oamunus

Jara



3

Oo6pasen 3
(mymepyetcs 1udpolt, caemyomel 3a HOMEPOM MOCIEAHEH CTPAHUIIBI JILCTA COTNAaCOBAHMS
C pa6OTHI/IKaMI/I a,HMHHHCTpaHHI/I)

JIMCT COI''TACOBAHU S
TIPOEKTa MOCTAHOBIEHHUs 8 AIMUHUCTPAUH MyHHIUIANBHOTO 06pa30OBaHus
rOpoA-KypopT AHara
oT Ne
"O BHECEHUM U3MEHEHNH B IIOCTAHOBIIEHUE aIMUHUCTPAIAN
MYHHULUIAIBEHOT0 00pa3oBaHus FOPO-KypopT AHara
ot 25 oxTsa0pst 2015 . Ne 2684 "O xoMuCCHHM TT0 [eiaM
HECOBEPIIIEHHOJIETHUX U 3aIUTe UX IPAB MPH aAMUHUCTPALHH
MYHHUIMIIATEHOr0 00pa3oBaHus ropo-KypopT Axama"
JTULAMU, He SBIISIOMUMHUCS paOOTHUKAMU aAMUHUCTPALIMH

COI'JTACOBAHO
Havanpuauk Otxena
MB/JI Poccuu o ropony AHare

N.0. Oamunusa

Jara

COI'JTACOBAHO
PykoBoauTENb FOCYJaPCTBEHHOIO
Ka3eHHOI'0 YUPEKICHNU
KpacHomapckoro xpas

"LleHTp 3aHATOCTH HACEICHHUL
ropoaa AHama'"

N.0. ®amunus

Jara

COI'’JTACOBAHO

PykoBouTeNb yIpaBieHH
COLIMANIBHOM 3alIAThl HACEICHU
MHUHHCTEPCTBA TPYAA X COLUAIBHOIO
pazBuTHs KpacHOAapcKoro Kpas B
ropoze-KypopTe AHana

N.0. Gamunus

Jara

COI'’TACOBAHO

Hauansauk duinana

10 TOPOAY-KypopTy AHara
dbeneparbHOTO Ka3eHHOTO yUPeXKACHUS
YTOJIOBHO-HMCIIONHUTEIBHOR
WHCIIEKINH YTIpaBIeHus QenepanbHon
CITy’KOBI UCTIOTHEHHUS HaKa3aHus

o KpacHomapckoMy Kparo

N.0. Gamunus

Jara
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Oo6pasen 4
(Hymepyercs nudpoi, creyromel 3a HOMEpPOM HOCTENHER CTPaHUITBI JILCTA COrIACOBAHUS
¢ pa0OTHNKAMU aMUHHCTPALIH)

JIUCT COI''TACOBAHMSI
IIPOeKTa MOCTAHOBIECHHU aIMUHUCTPallMi MyHUIAIATBEHOTO 00pa30BaHus
ropoI-KypopT AHana
oT Ne
"O npoBeieHNH IPa3AHUYHBIX MEPOIIPUATHH, OCBAIIEHHBIX
IIPUCBOEHHUIO ropony AHare 38anus " opos BOUHCKOM ciaBel"
JTULAMH, HE SBJIAIOIIUMHUCS pabOTHUKAMU aIMIUHUCTPAIINN

COI'JTACOBAHO
Haganpauk oTnenenus
B ropozae AHarre

COI'JTACOBAHO
Hauaneauk Otnena
MB/I Poccuu 1o ropoy AHarie

Vupasneaus ®Cb Poccun

o KpacHogapckoMy kparo N.O. Gamuitus

Jara

N.O. Oamunus

Jata

COI'JTACOBAHO
HauganpHuk rocynapcTBeHHON
HHCIIEKLIIMU 0€30ITaCHOCTH
JOPOXKHOTO JIBIKCHUS
Otnera MB/I Poccun

IO TOpoty AHarie

N.0O. ®amunus

Jata



IIpunoxenue 12
K MHCTpYyKIIMK

I[TIPOEKT

O KOMHCCHH I10 AeJIaM HeCOBEepPINEeHHOJeTHHX U 3a1uuTe
HX NIPAB NpPH AAMHHHCTPAIMH MYHHIUIIAJILHOTO
o0pa3oBaHus ropoJ-KypopT AHana

B coorsercTua ¢ DefepanbEEIM 3aKoHOM OT 24 mrons 1999 r. Ne 120-@3
"06 ocHOBAX CHCTEMBI HPO(UIAKTHKM Ge3HaI30PHOCTH ¥ TPaBOHApYLICHHI HECo-
BepH_IeHHOJIeTHI/IX", nocranosienueM lIpaBuTenscTBa Poccuiickoit Pepepanuu
oT 6 Hos6pst 2013 1. Ne 995 "O6 yteeprkaeHur IIpuMepHOTO OIOKEHUS O KOMUCCHH
10 NmeTaM HEeCOBEPIIeHHONETHHX ¥ 3alWTe MX Mpas’, 3aKOHOM KpacHomapckoro
kpast ot 13 Hosi6pst 2006 . Ne 1132-K3 "O KOMHCCHAX IO [eaM HECOBEPIICHHOICT
HMX ¥ 3aIATe FX Ipas B KpacHomapckoM Kpae' Mo ¢ Ta H 0 BJI A 10

1. YTBepauTh:

1) ITono:xeHre O KOMHCCHM IO Jie)laM HECOBEPIICHHONETHUX H 3alUTE HX
IIpaB NpH aIMUHHCTPAlUU MYHHIUNIATIBHOTO 06pazoBaHuss TOPOA-KYpopT AHaIma
COIACHO IPUIIOKEHHIO 1 K HACTOSIIEMY ITOCTaHOBICHHIO;

2) cOCTaB KOMHCCHH TIO JeaM HECOBEPIICHHONETHUX M 3allliTe HX Mpas
IIpH aAMAHUCTPALAK MyHHUIIUNIAIBHOTO 00pa3soBanus rOpof-KypopT AHara COTJIACHO
TIPUIOKEHUIO 2 K HACTOSIIEMY ITOCTAaHOBICHHIO.

2. Tlpu3HATh YTPATUBILIMMI CHILY:

1) HOCTaHOBJEHHE [MIABEI MyHHITUTIAIBHOr0 00pa3oBaHus rOpOA-KypopT Amnamna
or 28 mag 2007 r. Ne 187 "O xomuccun IO AeaM HECOBEPIICHHOJCTHUX M 3aIllNTe
MX TIpaB Op¥ aAMUHUCTPALAY MyHUIHIIATBHOTO o6pa3oBaHus ropoI-KypopT AHama';

2) IOCTaHOBIEHHE IVIaBbl MYHUIUIIAIBHOTO 06pa3oBaHust TOPOI-KypopT AHa-
na ot 17 cerrsiops 2007 1. Ne 352 "O BHeceHNM H3MEHEHHS B [IOCTAHOBIIEHNE TVIABkI
MyHHIUIATIEHOTO 00pasoBaHus TOPOA-KypOpPT Amamna oT 28 mas 2007 roga Ne 187
") KOMHCCHH IO JeaM HeCOBEPIIEHHONETHUX U 3alliTe UX IPaB IIpHU aAMHHHCTPA-
¥ MyHHIHIIATPHOr0 06pasoBaHus ropoI-KypopT Awnama';

3) mocTaHOBJIEHKE IJIaBbl MyHUIMIIATIBHOTO 0Gpa3oBaHsl TOPOA-KypopT AHa-
na ot 11 mexaGps 2008 r. Ne 414 "O BHeceHVH H3MEHEHUS B IIOCTAHOBJICHHUE IT1ABBI
MyHUIUNATLHOTO 00pasoBaHusA TOPOJ-KypOpT Anama ot 28 mag 2007 roma Ne 137
"O) KOMHCCHH TI0 [e7laM HeCOBEPIIEHHONEeTHIX | 3all[UTe UX IPaB Ipy aIMUHUCTpa-
IIMH MYHHLUITATPHOTO 00pa30BaHus FOPOA-KypopT Anama"; -

4) moCTaHOBIICHHE aAMUHUCTPALK MyHUIUIIAILHOTO 06pa3oBaHusd TOPOa-Ky-
popT Amana or 14 asrycra 2009 r. Ne 467 "O BHECEHUN W3MEHEHHs B IIOCTAHOBIIC-
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Hye TJIaBhl MYHHIIUTIAIBHOIO 00pa3oBaHus TOpOA-KypopT AHama oOT 28 Mas
2007 romga Ne 187 "O xoMuccuu Io [ienaM HECOBEPLICHHONIETHUX U 3allIUTe UX IIpaB
IpY IMHHUCTPALIH MyHULIUAIAIBHOTO 00pa30BaHus Fopo-KypopT AHama";

5) mocTaHOBJIEHNE aIMHUHUCTPALMN MyHHULUIIATBHOTO 00pa3oBaHUs TOPOA-Ky-
popt Anana ot 19 anpens 2010 r. Ne 763 "O BHeceHMH H3MCHEHHUS B IOCTAHOBIICHHE
IJaBEl MYHHUIMITAIBFHOTO 00pa3oBaHysl ropoa-KypopT Anama ot 28 mas 2007 roga
Ne 187 "O xomuccuy 1o AejaM HECOBEPIIEHHOJIETHUX U 3aIlUTE UX MpaB [IPU aMU-
HUCTpAIIIH MyHULMIIaTFHOro 00pa3oBaHusl ropoA-KypopT AHara'";

6) TOCTaHOBJICHHE aIMUHUCTPAIIMN MYHUIIUTIAIBHOTO 00pa3oBaHus TOPOA-Ky-
popt AHana ot 16 utons 2012 r. Ne 1421 "O BHeceHUU U3MEHEHHUS B [IOCTAHOBJICHUE
I7aBEl MYHHIMIIAIBHOTO 00pa3zoBaHus ropoia-kypopT AHnama oT 28 mas 2007 roga
Ne 187 "O xoMuccHu o AejlaM HECOBEPIIEHHOJIETHUX U 3aIlUTE UX NPaB IIPU aIMHU-
HUCTPALM¥ MYHULUIIAIEHOTO 00pa30BaHus ropoJ-KypopT AHarma";

7) mocTaHOBIEHNE 8MUHUACTPAINN MYHUIUIIATBHOI0 00pa30BaHus FOPOA-KY-
popt AHnama ot 11 Maprta 2015 r. Ne 591 "O BHeceHHMH U3MEHEHMs B [TOCTAHOBICHHE
I71aBbl MYHHUIMIIATBHOTO 00pa3oBaHusi ropoA-KypopT AHama oT 28 mas 2007 roza
Ne 187 "O komMuccHuM 1O JeIaM HECOBEPIICHHOJIETHUX U 3alllUTe UX IIPaB IIPH aaMHU-
HHUCTpaLiy MyHHIXAIAIHFHOTO 00pa3oBaHus ropoa-KypopT Anama'.

3. KoHTpOb 3a BBIIOJIHEHHEM HACTOSINEr0 IIOCTAHOBJIECHMS BO3JIOXKHTh

Ha 3aMECTHUTENs IJIaBhl MYHHIMNAIBHOTO 00pa3oBaHUs TIOpOA-KypopT AmHama
Dammims 1.0.

['maBa MyHULIMIIAJIEHOTO 00Pa30BaHUs
ropoA-KypopT AHama N.O. Gamunus



JUCT COI'TACOBAHMA
IPOEKTa TIOCTaHOBICHUS aIMUHUCTPALNH MyHHIIMIIANBHOTO 00pa30BaHUA

oT

ropoJ-KypopT AHama
Ne

"O KOMHUCCHM IO JIeJIaM HECOBEPIICHHOIETHHUX
1 3allliTe UX IIpaB MMPH aAMUHUCTPAIIMA MyHHULUAIATHEHOTO
o6pazoBaHUs ropoa-KypopT AHana"
JTUIAMH, HE SBIAIOIUMUCS pabOTHUKaMU aIMUHUACTPALIUN

COI''TACOBAHO
Hauaneuux Otoena
MB/I Poccun o ropony Anare

N.0. ®amunus

Jara

COI''TACOBAHO

PykoBoauTeNb TOCYAaPCTBEHHOTO

Ka3eHHOTO YUPEKICHUS
Kpacuonapckoro kpas
«L1eHTp 3aHATOCTH HaCEJIeHUs
ropoza Asamna»

N.0. Gamunusa

Jarta

COI'JTACOBAHO
ATamaH AHAIICKOI'O PaliOHHOIO
Kazaubero o0IecTBa

N.0. Gamunug

Jara

COI''TACOBAHO

Havanpauk Qummana

TI0 TOPOITY-KypOpTy AHara
dbenepabHOTO Ka3eHHOTO YUPEXKICHUS
YTOJIOBHO-UCIIOIHUTENHHON HHCIIEKIIAY
VrpasneHus GpenepanbHoil ciryKObl
WCIIOJTHEHUS HaKa3aHUs

o KpacHomapckoMy kpaio

.0. Oamunug

Jara

COI'JTACOBAHO

PykoBoauTens yrpaBieHus
COIMAJIbHOM 3aIIUThHI HACENIEHUT
MHUHHCTEPCTBA TPYAa U COLUANIBHOIO
pasButusa KpacHomapckoro kpas

B TOpOJE-KypopTe AHama

N.0. Gamunusg

Jara

COI'JTACOBAHO
I TaTHEIA CBIIIEHHUK
CeaTo-OHybpueBCcKoro xpama

N.0. Gamunus

JAara



[Ipunoxenne 1

YTBEPXJIEHO
IIOCTaHOBJICHUEM aIMUAHUCTPALUH
MYHHUIIAIAIEHOT0 00pa30BaHusI
ropoA-KypopT AHara

oT Ne

HOJIO)KEHUE
0 KOMHCCHH I10 JeJIaM HeCOBEPIIEeHHOJIETHUX U 3al[HTe
HX IPaB IPH aAMHHUCTPALUN MYHHIIHNIAAbHOTO
o0pa3oBaHHA rOpPOI-KypoOpT AHana

1. OO61m1ue moJI0KEHUS

1.1. Komucens o genam HECOBEPIICHHOJIETHUX U 3aIllUTE UX IPaB IIPH aaMH-
HUCTpalMy MYyHHUIMIIAIBHOr0 00pa3oBaHus ropon-kypopt Anama (mamee — Komuc-
CHf) SABIAETCS KOJUIETHAIBHBIM OPTaHOM CHCTEMBI IPOQMIAKTHKY Oe3HaA30PHOCTH
U NIPaBOHAPYIIEHUH HECOBEPIISHHONIETHHX (fajiee — chucTeMa MPOMIaKTHKH ), obec-
TIEYUBAIOIINM KOOPIHUHALIMIO JEATEIIEHOCTH OPTaHOB U YUPEXKIESHUH CHUCTEMBI MPO-
(MIaKTHKHY, HANpaBIeHHON Ha MpeynpexaeHre Oe3HaI30pHOCTH, GECIIPU3OPHOCTH,
IIPAaBOHAPYIIEHU! U aHTHOOIIECTBEHHBIX NEHUCTBUM HECOBEPIIEHHONETHHX, BLISBIIE-
HHEe W YCTPaHEHHME IIPUYMH M YCIOBHH, CIOCOOCTBYIOIIUX 3TOMY, OOecIeueHue
3alllATEI [IPaB ¥ 3aKOHHBIX MHTEPECOB HECOBEPILICHHOJETHHX, COITHAIBHO-IIeIaroTH-
YECKYIO PEaOdHIIUTAIUI0 HECOBEPIICHHONETHUX, HAXOSINUXCS B COLMAIBHO OMaCHOM
II0JIOKCHMHY, BELIABICHUE U IIPECEUEHHUE CIy4aeB BOBJICUCHUS HECOBEPIICHHOJICTHUX
B COBEpILECHUE [IPECTYILICHUM U aHTHOOIIECTBEHHEIX IeHCTBU.

1.2. Komuccus obpasyercs npu aIMHUHUCTPAIMHA MYyHHUIMIIAIBEHOIO 06pa3oBa-
HUS TOpPOJ-KypopT AHara.

1.3. Komuccusa pykoBoICTByeTcs B cBoell mesitenbHOCTH Koucruryrmei Poc-
curickon @Penepaliuy, MEXIyHapOOHBIMU JoroBopamu Poccuiickoit @enepanun u
paTHGHUIHPOBAHHBIMY €10 MEXTyHAPOAHBIMU COTTIAIIEHUAMY B cepe 3aluTh IpaB
IeTeH, (hemepabHBIMM KOHCTHTYLHOHHBIME 3aKOHAMHM, (elepaabHLIMU 33KOHAMH,
npaBoBeiMM akTaMu Ilpesunenta Poccuiickoit ®@enepanuu u IlpaBurensctsa Poc-
cuiickor Penepanuu, 3akoHamu KpacHonapckoro kpast, HacTosnM [1ojioxeHneM.

2. ITpunnune! nestenpHocTr Komuccun

OCHOBHEIMH NPpUHLHUIIaM¥Y JCATCIIEHOCTH Komuccuu sBisroTes:
3aKOHHOCTD,

KOJIIICTHAJIBHOCTS,

JAEMOKPATHU3M,

FYMAaHHOC 06paHICHI/I€ C HCCOBCPUICHHOJICTHUMMU,
I/IHIII/IBI/II[yaJ'IBHHﬁ HOAXO0A K HCCOBEPIICHHOJICTHNM,
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YBOKHUTEJIbHOE OTHOIIEHHE K HECOBEPIIEHHONICTHUM, UX POMUTENAM (JIMIAM,
WX 3aMEHSIOIINM );

KOHQHICHIIHANBHOCTh MHOOPMALK O HECOBEPIIEHHOIETHHX, UX POJUTEIIX
(Jmax, UX 3aMEHSIOIINX );

B3aMMOZIEUCTBHE C POAUTENAMM (JINIAMY, UX 3aMEHSIOINMHI) HECOBEPIIEHHO-
JIETHUX 10 BOIIPOCAaM 3aIlUThI KX IIPaB ¥ 3aKOHHEIX HHTEPECOB;

obecrieyeHre OTBETCTBEHHOCTH AODKHOCTHEIX JIMI| U IPaXIaH 3a HapylIeHHe
IIpaB ¥ 3aKOHHBIX MHTEPECOB HECOBEPIIIEHHOJIETHUX;

TJIACHOCTE.

3. IIpaBa Komuccuu

Komuccus nmeer npago:

3alpallliBaTh B YCTAHOBIEHHOM TIIOPAKE Y TEPPUTOPUAIBHBIX OPIraHOB
(GenepabHBIX OPTaHOB HCIIONHUTENHHON BIACTH, OPTaHOB MCIOJIHMATEIBHOM BIacTH
Kpacnomapckoro kpasi, OpraHoB MECTHOT'O caMOyIipaBieHus B KpacHomapckoM Kpae,

a TaKKe y OpraHu3anuil HHQOPMAIMIO TI0 BOIIPOCaM, OTHECEHHLIM K KOMIIETEHIIUH
Komuccuu;

(manee TeKCT pasjena He IPUBOIUTCS)
4. Opranusanus aesreabHocta Komucenu
4.1. 3acenanua KoMuccuu npoBOIUT NpeJicefaTellb, B CIydae ero OTCyTCTBUA
HIIM TI0 €70 IIOPYYEHUIO — 3aMECTUTENh IpecenaTels.
4.2. 3acenanus Komuccun mpoBOASITCS IO MEpe HEOOXOIMMOCTH.
(manee TeKCT pa3zena He IPHUBOIUTCS )
HaganraUK OTHENA ITO HenaMm
HECOBEPIIEHHOJIETHUX

aIMWHHUCTPALNA MYHULIUTIAJIEHOTO
00pazoBaHUs FOPOA-KypOpT AHama N.0. Gamunus



[Tpunoxenue 2

YTBEPXJIEH

MIOCTAHOBJICHUEM aIMUHHUCTPALUH
MYHHUIIAIIATEHOTO 00pa30BaHUs
ropoJ-KypopT AHana

oT Ne

COCTAB

KOMHCCHH II0 AeJIaM HECOBEPIICHHOJICTHHMX H 3aIIIATE

Damunud
Mg OtuecTBO

Damvmuug
Hms OryecTBO

Damunug
Nwmst OTtyecTBO

Damuusa
Nms OtuecTBO

Damunusa
Nms OTuecTBO

Damunus
Nmsa OtuectBoO

UX NpaB NpPH aAMUHUCTPALMH MYHHIHNIAJILHOTO
00pa3oBaHHs rOpoA-KypopT AHamna

3aMECTUTENh [JIABBl MYHHUIWIIANBHOTO 06pa3oBa-
HUS TOPOA-KypopT AHama, IpefceNaTeNib KOMHC-
Cuy;

HAYaJIpbHUK OT/eNa II0 AejaM HECOBEPIIEHHOJIET-
HUX aIMHUHUCTpAIMM MYyHMIUIIAIBHOTO o0pa3oBa-
HUS TOPOA-KypopT AHama, 3aMeCcTUTeNIb Ipecena-
TEJIsI KOMUCCHY;

TJIABHBIA CIIENHaTNCT OTAeNa MO AejlaM HeCoBep-
[IEHHOJIETHUX aJMHWHUCTPAlY MYHHUIUIIAIBHOTO
00pazoBaHusi TOPOI-KypopT AmHama, OTBETCTBEH-
HBIA CEKpeTaph KOMHUCCHU.

YeHbl KOMICCUHU:

HaYaJbHUK (uIHama O TOpPOAy-KypopTy AmHama
(benepalbHOTO KA3€HHOTO YYPEXKIEHHsS yIrOJOBHO-
UCIIONHUTENLHON HHCIIEKIIMN YTIpaBieHus Gene-
paBHOY CiIy’)kKObI HCIIOJHEHHMS HaKa3aHus II0
KpacuoiapckoMy Kparo (II0 COITIaCOBAHHIO),

PYKOBOJHUTENh [OCY[apPCTBEHHOIO Ka3eHHOIO yd-
pexaenus Kpacnonmapckoro kpas «LleHTp 3aHsTO-
CTH HacejeHus ropoza AHama» (11O coIyiacoBa-
HHUIO);

HAUabHUK VIIPABICHUS II0 JelJaM MOJIOJAEKH
aIMMHUCTPAIAH MYHHIUIIATLHOTO 00pa3oBaHUg
rOpoI-KypopT AHama;



Damuus
Hms OTuecTBO

Qammnus
Wmsa OtuecTBO

Damuinsg
Nmsa OrtuecTtBO

Gamunusg
Wms OtuecTBO

damunusa
Nmsa OtuecTBO

Damunus

Hmsa OtuecTBO

Gamunusg
Nms OTyecTBO

Damvunus
Hms OTuecTBO

HavanbHuK OTHENAa 10 ASjiaM
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IJIABHEIH CIICLMAIIUCT OTAejIa 10 B3aUMOJACUCTBUIO
C BOEHHOCTYKAIlUMU H Ka3a4eCTBOM aIMUHHUCTpa-
MM MYHHUIMIIANTEHOTO 00pa3oBaHus ropoa-KypopT
Amnarma;

PYKOBOIWTENb YIIPABICHHs COLMAIBHOM 3aIlUThI
HAaceleHHs MHMHHCTEPCTBA TPYAa M COIMAIBHOTO
pasBuTust KpacHomapcKkoro xpast B TOpoJie-KypopTe
Awaria (110 COTJIaCOBaHUIO );

3aMeCTHUTENb HaJYalbHUKA YIPABICHUS KYJIbTYPHI
aIMUHUACTPAlMH MYyHHUIUIIAIBHOTO 00pa3soBaHus
ropon-KypopT AHara,

mTaTHBE — cBAmeHHUK — CBsaTo-OHy(QpHeBCKOro
xpama (TI0 COTTIaCOBAHUIO);

ataMaH AHAICKOTO paMOHHOTO Ka3adybero obire-
cTBa (II0 COTJIaCOBAHUIO);

HadalbHUAK yIpaBlIeHWs oOpa3oBaHMs aIMHHH-
CTpALMK MYHHLUIIAILHOTO 00pa3oBaHust ropoa-Ky-
popT AHara,

ITIaBHBIM CIIELMATIKCT OTHeNa IO [ejiaM HecoBep-
[IIEHHOJIETHUX aJMHWHUACTPAlV¥ MYHHUIMIIAIBHOTO
00pa3oBaHus ropoJ-KypopT AHara,

HAuaJIbHUK OTHEIEHHUS I10 JejaM HEeCOBEPIICHHO-
JIETHHUX OTZEela YYaCTKOBBIX YIIOJHOMOYCHHBIX IIO-
JWIMFA ¥ 10 AenaM HecoBepuieHHoneTHUX Otnena
MBJI Poccun mo ropoxy AHame (IO COIacoBa-
HUIO).

HECOBEPIICHHOJICTHUX aAMHUHHCTPpAllHK

MYHUIHIAIEHOT0 00pa30BaHs
ropoA-KypopT AHama

N.0. ©amunus



ITpunoxerwne 13
K MuCcTpyK1Iun

ITPOEKT

O BHeceHUH U3MEHEHHMH B pacnopsiskeHue aAMHHHCTPAIlHH
MYHHIHIIAJbHOT0 00pa3oBaHus ropoA-KypopT AHana
ot 5 ¢eBpans 2010 r. Ne 11-p "O 3akpenjienuu
OTBETCTBEHHBIX 32 Be/leHHEe AeJIONPOH3BO/ICTBA
B 0TpaciieBbIX (PyHKIHOHAIBbHBIX), TEPPHTOPHAIbHBIX
opraHax agMHHHCTPallU¥ MYHHIHIAJILHOI0
o0pa3zoBaHHus ropoa-Kypopt Anana'"

B cBSI3U ¢ U3MEHEHHEM CTPYKTYPHI aIMIHUCTPAIMH MyHHIUIIAIEHOTO 06pa3o-
BaHUS TOPOI-KypOPT AHara, a TAkKe B CBA3M C KaJPOBLEIMY M3MEHEHHAMH, Ha OCHO-
BaHWH CIyKeOHBIX 3allFCOK pPYKOBOIWTENeH OTpacieBbX ((QyHKIHOHANBHEIX)
U TEPPUTOPHAIBHEIX OpPTraHOB aIMUHMCTPAIMH MYyHUIMNAIBHOrO 00pa3soBaHuUs
rOpoI-KypopT AHara:

BHecTH B paclnopspkeHHe aJMUHHCTPAlWHd MYyHHIUIAIBFHOTO 00pa30oBaHus
ropoza-Kypopt Anana ot 5 ¢eBpant 2010 r. Ne 11-p "O 3akperieHun OTBETCTBEHHBIX
3a BeJeHHE ENONPOM3BOICTBA B OTPACIEBBIX ((QYHKIMOHANBHBIX), TEPPUTOPUAIE-
HBEIX OpraHaxX aJMHHKCTPAIUK MyHHULUIIAIGHOTO 00pa3oBaHus FOPOA-KypopT AHana"
CIETYIONIEe N3MECHEHHS:

3ar0JIOBOK M3JI0KUTH B CIEAYIOLIEH PeAaKIUN:

"O 3aKperuIeHnH OTBETCTBEHHBIX 3@ BEJICHHE AEIOIPOU3BOJICTBA B OTPACIIEBEIX
(QYHKIMOHATBHBIX), TEPPUTOPHAIBHBIX OpraHax, BOCHHO-YYETHOM CTOJNE aMUHH-
CTpaliy MYHHUIMITAIBHOTO 00pa30BaHKs FOpOA-KypopT AHama'";

ITYHKT 1 M3JI0KUTH B CIEAYIOLIEH peaKIin:

"1. VIBepOUTH CIIMCOK JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 BEJCHHE JEJIO-
IIPOM3BOACTBA, y4ET, CHCTEMaTH3alMI0O M COXPaHHOCTh CIIy)XEOHBIX JOKYMEHTOB,
OCYIIECTBICHHE KOHTPOJSI 332 CPOKAMU KX BBIIIONHEHHS B OTPAcleBBIX ((yHKIHO-
HAJIBHEIX), TEPPATOPHAIBHBIX OpraHaX, BOGHHO-Y4E€THOM CTOJIE aJMUHKCTPALIUN My-
HULAIAILHOTO 00pa30BaHus ropoA-KypopT AHamna, COTNacHO IPUI0KEHUIO K HACTO-
AIIEMY PacIoOpsHKEHHIO.

IIYHKT 4 W3JI0KUTh B CICAYIOIIEN PENaKIUN:

"4. KoHTpoJb 3a BBINOJHEHHEM HACTOSAINEr0 pAacCHIOPSDKEHUS BO3JIOXUTH

Ha 3aMECTHTENs IJIaBhl MYHUIMNAIBHOTO 00pa3oBaHUSA TIOpOA-KypopT AHarma
damunus 1.0.",;
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IIPpUIIOKECHUC U3JI0XHUTE B HOBOH peaaKiyy COTJIaCHO IIPHIIOKCHHUIO K HACTOA-
meMy pacIiopsiKEeHHUIO.

['naBa MyHULATIAITHEHOTO 00Pa3OBaHMs
ropoa-KypopT AHama N.O. ®amunug



IIpunoxenne

K PacIiopsDKEHUI0 aIMUHHACTPAIlui
MYHUIUITAIEHOTO 00pa30BaHus
ropoa-KypopT AHamna

oT Ne

"IIpunoxenue

YTBEPX/JEH

pacIopsDKEeHUEM aIMUHUCTPALIH
MYHHUITATIATEHOTO 00pa30BaHUs
TOpoa-KypopT AHama

ot 5 despanst 2010 . Ne 11-p

(B peaxuuy pacTiopsyKeHUs
aIMAHHCTPAIIY MyHHUIUIIATHHOTO

o0pa3oBaHus TOPOA-KypopT AHana
OT No )

CIIMCOK

HOJKHOCTHBIX JIMIl, OTBETCTBEHHbIX 32 Bel¢HHE J1eJI0NPOH3BOACTBA,
y4eT, CHCTEMATH3AIUIO H COXPAHHOCTD CJIY’KeOHBIX JOKYMEHTOB,
OCyIIeCTBJIEHHEe KOHTPOJISA 32 CPOKAMH HX BbINIOJTHEHHS
B oTpac/ieBbiX (GyHKIHOHANBHBIX), TEPPUTOPHAILHBIX OPraHax,
BOECHHO-YY€THOM CTOJI€ aIMHHHCTPALHMY MYHHIIHNIAJIbHOTO
o0pa3oBaHusi FOpoA-KypopT AHana

11\/((“;1 daMunus, AMsI, OTUECTBO 3amMeriaemast JOIKHOCTD

1 2 3

1 | AGpamoBa BEIYUIUH CIELUaNIUCT OTJENa BHYTPEHHETO
Omnbpra BragumupoBHa (bHUHAHCOBOTO KOHTPOJISL

2 | biuakKoB [JIABHBIN CIIELUAIUCT OTHeNa 110 MOOUIHU3aLU-
Bukrop AnaTosibeBUY OHHOH paboTe

3 | bormaperko [JIaBHBIM CHEIHATIMCT YIIPABICHHUS 3aKyIIOK
Banepus AnexkcanapoBHa

4 | borop HAYAJILHUK OT[eNla MYHULUIAIbHOIO >KHUIMII-
Npuna IlaBnoBHa HOTO KOHTPOJSL YIPaBICHUS IKHIMIHO-KOM-

MYHaJIBHOT'O XO35CTBA

5 I'penaneposa [JIABHBIM CIIEIMAIUCT OTAea IO B3auMOLEU-
Caetnana BukTopoBHa CTBHIO C BOCHHOCTYKaIllUMU U Ka3a4yeCcTBOM

6 | I'puropenko cmenuaucT | xareropuu agMuHUcTpauuu I'o-
JIro60Bs MocudoBHa CTaraeBCKOro CeIbCKOr0 OKpyra




1 2 3

7 | JamxkoBckas [NIaBHBEIA CHeuanuct oTAeNa o(opMIIeHHUs
Exarepuna IOpoeBHa 3eMeJIbHO-TIPaBOBOM JOKYMEHTAIlMU yIIpaBiie-

HUS UMYIIECTBEHHBIX OTHOIIEHUH

8 JleeBa TTIABHBIN CHIEeHAIIUCT XXUIHUIITHOIO OTAea
IOnmust AsaTonbeBHA

9 | Apobot INIABHBIN CIIEIMAIMCT OTHeja Pa3BUTUS MaJbIX
Enena AnexcaHapoBHa dopM XO3AHCTBOBAHHUS M KOOIEpalMy YyIIpas-

JIEHUS CEJILCKOI'0 XO035MCTBa

(majee TEKCT He MPUBOIUTCS)

HayansHUK OTHEN JIeT0IIPOU3BOICTBA
aIMUHHUCTPALA MyHULIUTIAIBHOTO

00pa3oBaHus TOPOI-KypopT AHarma N.O. Gammivs



[Ipunoxenue 14
K MHCcTpyKIMu

ITPOEKT

O BHeceHHM H3MeHEHHI B MOCTAHOBJIEHHE AIMHHUCTPalUH
MYHHIUNAJbHOro 06pa3oBaHus ropoA-KypopT AHana

ot 9 mapTa 2016 r. Ne 823 ""O6 ycTaHOB/J€HHH TPeOOBaHUH
K NOPSAAKY pa3paGoTKH H NPUHATHS NPaBOBbIX aKTOB

0 HOPMHMPOBaHHUH B chpepe 3aKyNOK TOBAPOB, paboT, yciayr

1JIs o0ecneueHHsI MYHUIIHNAIBHBIX HYXK
MYHHIHIAJbHOro 06pa3oBaHus TOPoA-KypopT AHana,
COAEPIKAHMIO YKA3AHHBIX AKTOB H 00ecledeHHI0 HX HCHOJIHEeH s "

Bo wucmonuenue dactd 4 cratem 19 demepalbHOTO 3aKOHA OT S arpelis
2013 1. No 44-®3 "O KOHTpPaKTHOH cucTeMe B chepe 3aKyIOK TOBAPOB, paboT, yCiIyT
Wi obecmeueHus rocyJapCTBEHHBIX W MYHUIMNANBHBIX HyXA', B COOTBETCTBHH
¢ moctaHoBieHHeM IlpaButenscTBa Poccmiickol ®Demepanuu OT 18 mag 2015 r.
Ne 476 "O6 yTBepKIeHHH 00X TpeGOBaHUM K HOPAAKY paspabOoTKy U IMPHHATHS
IIPaBOBLIX AKTOB O HOPMHPOBAHHUHU B C(epe 3aKyNnOK, COASPKAHNUIO yKA3AHHBIX aKTOB
1 00ECIIeUueHHIO UX UCIIONHEeHUA" 10 C Ta H O B JI A 0!

1. BHecTH B IOCTAHOBJICHWE aAMUHUCTPALMU MYyHHIMIIAJIBHOIO 00pa3soBaHUsI
ropofi-KypopT Anama ot 9 mapra 2016 r. Ne 823 "O0 ycraHOBICHNM TpeboBaHUN
K TOPSAKY pa3pabOTKXM U IPHHATHSA IPABOBBIX aKTOB O HOPMHMPOBAHUM B chepe
3aKyIOK TOBapoOB, paboT, YCIyT A o0eCevYeHns] MyHUIUIIANbHEIX HyX/ MyHUIH-
ManpHOro 00pasoBaHUs TOPOA-KypopT AHAIa, CONCPKAHUIO YKa3aHHBIX aKTOB M
00ECIIEYeHHIO UX UCIIOMHEHUA" CeNYyIoIye H3MEHEHNUS:

1) MyHKT 4 W3MI0XUTH B CIEAYIOIIEH pe/laKIIun:

"4, KOHTpOJIb 32 BBIIOJIHEHHUEM HACTOSIIErO TIOCTAaHOBJIEHMS BO3JIOKHTEH Ha
3aMecTWTeNsl TJIaBhl MYHHLHOANBHOTO 00pasoBaHHMA TOPOA-KypopT —AHama
Gavmmus 1.0.";

2) B IPUJIOKCHHHU:

IYHKT 8 U3JIOKUTH B CIENYIOIIEH peAaKkInu:

"g. JIus TpoBelieHWA OOCYXAEHHS B LEHAX OOIIECTBEHHOTO KOHTPOJS
TIIPOEKTOB TPABOBBIX AKTOB, YKA3aHHBIX B IyHKTe | HACTOAMIMX TpeboBaHUH, B
COOTBETCTBHH C IIYHKTOM 6 00IIMX TpeGOoBaHH K MOPSAIKY paspaboTKy ¥ NPUHATHS
IPaBOBLIX AKTOB O HOPMHUPOBAHUHK B Cepe 3aKyNOK, COAEPIKAHUIO yKa3aHHBIX aKTOB
1 0becIeUeHnIo HX HCIIOMHEHNUs, YTBEPXKIEHHBIX [TOCTaHOBJIEHHEM [IpaBuTenbCcTBa
Poccuiickoit ®@epepamuu ot 18 mas 2015 r. Ne 476, MyHHUIUIANpHBIE OpTraHbl
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pasMeNaroT NPOEKTHl YKa3aHHBIX IIPABOBBIX aKTOB U MOSCHUTENBHEIE 3alICKU K HAM
Ha OQWIMANLHOM caliTe aAMHHHUCTPAlMH MYHHIMOATGHOTO  00pa3oBaHus
rOpoA-KypopT AHana B HHQOPMallMOHHO-TEJIEKOMMYHUKAIIMOHHOMU ceTr "HHTepHer”
U B eiuHOM HHQOpMALlMOHHOM cucTeMe B cdepe 3aKyllOK B YCTaHOBIEHHOM
nopsiake.';

IIyHKT 9 JOTIOJIHUTH CIIOBaMHU:

"1 B egvHON HHOOPMAIIMOHHOM cucTeMe B cepe 3aKyImoK";

nyHKT 11 IOmOTHUTE CIIOBAMH:

"¥ B eAWHOU MHPOPMAIIMOHHOM cHcTeEME B chepe 3aKyn0K

HyHKT 15 nomoNTHUTE clloBaMHU:

"U B equHON MHPOPMaLlMOHHOM cucTeMe B chepe 3a1<yn01<";

B myHkTe 18 cioBa "2016 roma" 3aMeHUTH ClIOBaMHU "TEKYIIEro (pMHAHCOBOTO
roga".

2. YIIpaBIEHUIO 10 B3aUMOJIEHCTBUIO CO CpelCTBAaMH MacCOBOM HH(DOPMAIIHH
aIMUHUCTPAllUd MYHUIIUNAIBHOTO 00pa3oBaHUs TropoA-KypopT Amnama (®amu-
aug 1.0.) obecrieunts opuIHaIbHOE Oy OIHKOBaHIE HACTOSIIETO TIOCTAHOBICHHS B
IIEYaTHOM CpeACTBE MacCOBOM MH(DOPMALIHH.

3.Otpmeny wuHQoOpMaTH3alMM U 3alUTEl HHOOPMAalUU AIMHHHCTPAlNU
MyHHULIHAIAIBHOIO 00pa3oBaHus ropoja-Kypopt Anama (@amwmus 1.0.) obecreunTs
pasMelleHHe HAaCTOAIIETO IOCTAaHOBICHUS Ha O(ULIMAIBEHOM caliTe aIMUHHUCTPAIIUH
MYHHUIUIIAJIBHOIO 00pa30BaHUsA TIOpOA-KypopT AHama B HHOOPMaIHOHHO-TEIE-
KOMMYHHKallMOHHOU ceTH "HTEepHET".

4.IlocTaHOBIEHHE BCTYNAeT B CWIy I[OCie €ro O(QHIMAIBHOTO OIryOJIH-
KOBaHSL.

I'maBa MyHHULIMTIAIBHOTO 00pa30oBaHMA
ropon-KypopT AHaria N.O. Gamunus



ITpunoxenue 15
Kk MHCTpyKIIMK

AIMUHHACTPALISI MYHHUITMIIAJIBHOT'O OBPABOBAHI/IH
I'OPOJ-KYPOPT AHAITA

IHOCTAHOBJIIEHHUE

oT - Ne

r. Agamna

O BHeceHHUH H3MEHEHHH B MOCTAHOBJIEHHE AAMHNHHCTPANMH
MYHHIMNAJIbHOT0 06pa3oBaHus ropoa-KypopT Axana
ot 25 uronst 2015 r. Ne 2762 ""O6 yrBep:xxaennn Ilonoxkenus
06 oTpaciieBoil cucTeMe OIIAThI TPYAa PAGOTHHKOB
MYHHIMNAJILHBIX 00pa3oBaTeJbHBIX OPraHu3anui
MYHHIHIAJILHOr0 06pa3oBaHus ropoa-KypopT AHamna,
HAXOJSIIHUXCS B BeJeHHHU yIpaBJeHust
o0pa3oBaHusl AAMHHHCTPANNA MYHAIUNIAJIBHOI0
oGpazoBaHus ropoa-KypopT Anana'

B cooTeercTBHH ¢ TpymoBhIM Komexcom Poccuiickoidt @eneparuy, I0CTa-
HOBJICHYSIMY 8IMUHACTPAIAN MyHHAIUIATEHOTO 06pa3oBaHus TOPOI-KypOpT AHama
or 28 Hos6ps 2008 1. Ne 387 "O BBeicHUH OTPACIEBBIX CHCTEM OIlIaThl TpyZHa
paGOTHUKOB ~ MyHHIMIANBHBIX — YIPSXICHHH ~ MYHULANAIEHOTO 06pazoBaHusl
ropozn-Kypopt Anama", OT 10 mos6pa 2017 r. Ne 3890 "O6 unpexcanuu 0a30BBIX
oknazoB (6a30BEIX IOJDKHOCTHEIX OKNaj0B), 0a30BBIX CTaBOK 3apabOTHOH IIIATEI
palOTHMKOB ~ MYHHIUIATBHBIX — YYPOKICHHH — MyHULUNANBHOTO 06pa3oBaHus
rOpoA-KypopT AmHama, NepelleNnX Ha oTpacieBble CHCTEMBI OIUIaThl TPYHa,
MECSYHBIX JOUKHOCTHBIX OKJIAI0B MYHHUIMNATBHEIX YYPEXKICHIA MyHHIUIANBHOTO
06pa3oBaHms TOPOA-KypOpT AHama, Ha KOTOPBIX HE pacIpOCTPaHACTCA OTPAciIeBai
crcTeMa omaThl Tpyaa", or 14 HosGps 2017 r. Ne 3917 "O noBsImeHnH 6a30BBIX
oxnanoB (0a30BBIX MOJDKHOCTHBIX OKJIaoB), 0a30BBIX CTABOK 3apabOTHOM IUIATHI
paGOTHMKOB ~ MYyHHIHNANBHBIX  YYPEXACHMH — MYyHULHUIIAILHOTO 06pazoBaHys
rOpOA-KypopT AHama, TNepelleliiX Ha OTPACIEBbIE CHCTEMBL OILIATEHl Tpyna"
HOCTaHOBIS !

1. YTBepaUTh H3MEHEHS B TIOCTAHOBIICHIE aIMHHNCTpaliy My HUIHIIAIEHOTO
06pa3oBaHus TOPOJ-KYPOPT AHaIla OT 25 HIOHS 2015 r. Ne 2762 "OO0 yTBEepKICHUU
TTonoxeHust 06 OTpacieBolf CHCTeMe OIIAThl TpyAa PaOOTHHKOB MyHUIIMNANbHBIX
06pa30BaTENBHEIX OPTaHU3alHi MyHUIAIAILHOTO 06pasoBanust TOPOA-KypopT AHa-
mMa, HAXOMSINMXCS B BENCHHHM YIpaBieHHs o0pasoBaHMsA aIMMHACTPAIMY MYHHIH-
NaTBHOTO 0Opa30BaHus FOPOA-KypopT AHara' COITIaCHO TIPHII0XKCHHIO K HACTOAIIC-
My IIOCTaHOBJIEHHIO.

2. VIpaBIeHUIO MO B3aUMOIEHCTBUIO CO CPENCTBAMU MaccoBo# HHpoOpManuu
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aIMHHMCTPALlAM MYHULUIIATPHOrO 00pa3oBaHMs TIopoA-KypopT Amxama (Damu-
nus 11.0.) obecrnieunts oduimansHoe oyOlIMKOBaHHE HACTOAIIETO IIOCTAHOBICHHS B
[IeYaTHOM CPEJICTBE MaccOBOM MH(pOPMaLHH.

3.Otgeny wuHbOpPMAaTH3aIUKM ¥ 3alMUTEl KHQOPMAIMH aIMHHMCTPALINN
MyHAIUNAILHOTO 00pa3oBaHus ropoa-kypopt Anama (®amumus M.0.) obecrieunts
pasMelleHre HACTOSINETO ITOCTAHOBIECHNA HA OQUIMAIBHOM CaiTe aJMHHUCTPALUH
MyHHIMIIANBHOTO 00pa3oBaHusi [OpoA-KypopT AHanma B HHGOPMAIMOHHO-TEIe-
KOMMYHHKaIoOHHOH ceTtr "VlHTepHeT".

4. TlocTaHOBIEHME BCTYIIAET B CHITY [TOCTE ero OGUINATILHOTO Oy OIMKOBAHUS
1 PacIpOCTPAHSETCSI Ha TIPaBOOTHOIISHHs], BO3HUKIIKE ¢ 1 mexabps 2019 1.

I'maBa MyHULIATIAJIBHOTO 00pa30BaHuUsl
ropoI-KypopT AHama l N.O. Gamunus



[Ipunoxenwue

VTBEPXJEHbI
[IOCTAHOBJICHUEM aIMHHUCTpallNX
MYHHUIHIAIBHOTO 00pa3oBaHus
ropon-KypopT AHara

0T Ne

N3MEHEHUS],

BHOCHMbIE B NOCTAHOBJCHHE AIMHUHUCTPANUH
MyHHIUNAJIbHOro 00pa3oBaHusi FOPOA-KypopT AHana
ot 25 monst 2015 1. Ne 2762 ""O6 yrBep:xaenun Iosnoxenns
00 oTpac/IeBoi cucTeMe OIIAThI TPYAQ pabOTHHKOB
MYHHIHIAJLHBIX 00pa30BaTebHBIX OPraHu3aNMH
MyHHIHIIATLHOrO 06pa3oBaHus TOPOA-KYPOPT AHana,
Haxoasimuxcs B BeJleHHH yNpaBjieHusi 00pa3oBaHHs
AIMHHHCTPAIMH MYHHIIHIAALHOI0 00pa30BaHMs
ropoa-Kypopt Anana'"

1. TIyHKT 4 M37I0XKUTh B CIIEYIOLIEH pelaKIum:

"4, KOHTpO/b 3a BEIIOIHEHHEM HACTOSIIETO IIOCTAHOBICHHUA BOIOKUTE Ha
3aMecTUTels TJIABBl MyHHIMIIANBHOTO  00pa3oBaHHs TOPOI-KYpOPT Amnana
®amumast 1.0.".

2. B npuioXeHuH:

1) mynkT 2.2 pasgena 2 "llopsfok U yCIIOBHS OIIATHL TpyHa" U3JN0KKTH B ClIe-
IYIOIIEH pedaKITuu:

"2.2. MuHEMAaNbHEE pa3Mephbl 0a30BbIX JODKHOCTHBIX OKIIZOB pabOTHUKOB
YCTAHABIUBAIOTCS HA OCHOBE OTHECEHMS 3aHMMACMBIX MU IOJDKHOCTEH K COOTBET-
CTBYIOITMM TPO(ECCHOHANBHBIM KBAIH(QHUKAMOHHBIM IPYyNIaM ¢ aud bepeHIuanu-
elt B pasMepe JOIDKHOCTHOTO OKJIaja IO YPOBHAM:

Tabmuna 1
MuHEMANIBHEIH pasMep 6a30BOroO
ITepeuets JOMKHOCTEH/KATSTOPHS JOJDKHOCTHOTO OKiaja, pyonen
MYyHHIUITATBHEIX Oprasu3aii (yupexaeHuit) ¢ 1 suBaps ¢ 1 suBaps
2018 r. 2019T.
1 2 3
JIOIDKHOCTH, OTHECSHHEIE K IIPO(eCCHOHAIbHOM
rpymme "Y4eGHO-BCIIOMOTaTebHBIHN mepcoHan”
1-ro ypoBHA 5340 5607
ISl BCEX KATETropui MyHHLMNANBHBIX OpraHu3alni
(yupesxneHui)
2-ro ypoBHs 6 051 6 354
JUIS BCEX KATETOphil MyHUIMIATBHEIX OpraHH3aluH
(yupesxneHuit)




1 2 | 3
JIOIDKHOCTH, OTHECEHHBIE K TPOGECCHOHAILHOM
rpymie "Tleparorngeckuii mepcorHai”

B o61eo6pa3oBaTenbHBIX OPraHu3aliIx 8 528 8 955
B momkonbHEIX 00pa30BaTeNIbHBIX OpraHu3alusIx 8 751 9189
B oprasusaisix JOTOTHATENbHOro 00pa3oBaHus 8 667 9101
B mpounx MyHHIIUTAIBHBIX YIPEXKACHHIX 7281 7 646

JIOJKHOCTH, OTHECEHHBIE K ITPOGEeCCHOHAIBHOH
rpymnne" AIMAHECTPATUBHO-YIIPABICHYECKAN
nepcoxan”
Jlna Bcex KaTeropuil MyHUITUNANBHBIX OPraHH3alui 8183 8593
(yupexneHuit)
Ha ocuoBe pacueToB M B IpejeNax CPeiCTB, NPEAyCMOTPEHHBIX Ha OIUIATY
TpyZa paGOTHUKOB, PYKOBOIUTENb CAMOCTOATEIFHO YCTaHABIUBAET 0a30BbIe OKIIA/b]
(6230BBIE IOJDKHOCTHBIE OKJIAJ(bI), CTABKM 3apabOTHOM IIIAThI ¢ y4eToM Koo(duim-
EHTOB 1O MPO(ECCHOHATBHBIM KBaTU(GHKAIMOHHEIM ypoBHAM. IIpuMenenue koag-
(QHUIMEHTOB TI0 MPO(YECCUOHAIBHBIM KBATU(PUKAIMOHHEIM YPOBHIM K MUHUMAaIbHO-
My 6a30BoMy oKiamy (6a30BOMy NODKHOCTHOMY OKJany), 6a30Boil cTaBKe 3apabot-
HOM IUTATHI, YCTAHOBIEHHBIM 110 MPOGeCCHOHATBHBIM KBATHGUKALMOHHEIM IPYIITIaM,
o6pasyeT HOBBIM OKya]. MUHIMATIbHEE pa3sMepsl 6a30BBIX OKNA0B (6a30BBIX AOJXK-
HOCTHBIX OKJIaMoB), 0a30BBIX CTAaBOK 3apa0OTHOH IIATHl IO HMPO(ECCHOHAIBHBIM
KBaNTH()UKAIMOHHEIM TPYIIAM U pasMeps! IOBBIIIAIOMUX KOIQOHUIMEHTOB K MUHH-
MaJIbHEIM pa3MepaM 0a30BhIX OKJIanoB (6a30BbIX JOIDKHOCTHBEIX OKJIANOB), 6a30BbIM
CTaBKaM 3apabOTHOW IUIATE OTPaXeHBl B IpuiokeHHH 1 K Hacrosimemy llomoxe-

HHIO0.";

2) pasgen 7 «Ornara Tpyaa pyKOBOIUTEN YUPEXICHUS, 3aMECTHTENEH PYKO-
BOJUTENA W [VIABHOrO OyxrajiTepa» IOIOIHUTEL IIyHKTaMu 7.7, 7.8 Cliemyrolero co-
JlepIKaHUs:

"7.7. IlpeenbHbIA yPOBEHb COOTHOIICHUS CPEIHEMECIYHON 3apaboTHOM Iia-
THI PYKOBOIUTENEH, UX 3aMeCTUTeNIeH, IMIABHBIX OyXTanTepoB U CpeAHEMECSIHOH 3a-
pabGoTHOM IIaTEl paGOTHUKOB yupexaeHu# (6e3 ydera 3apabOTHOM IUIATEl COOTBET-
CTBYIOIIETO PYKOBOMUTENS, €r0 3aMECTHTENs, TNIaBHOro OyXrairepa) ycTaHaBIHBa-
€TCS B KpaTHOCTH OT 1 J10 8.

CooTHOWEHNE CpeIHEMECSIHOH 3apaO0THOH IIaThl PyKOBOIUTEIEH, 3aMECTH-
Tenell pyKOBOAUTENEH U TIIABHBIX OYXTalTepOB M CpeHEMECSIHOH 3apaboTHOH mna-
TBI pabOTHHKOB yupexaeHud (6e3 ydeTa 3apaOOTHOH ILIATEl COOTBETCTBYIOIIETO Py-
KOBOJUTENS, €ro 3aMeCTUTENEH, TIIaBHOTO OyxranTtepa), POPMUPYEMOH 3a CUET BCEX
HCTOYHUKOB (PUHAHCOBOTO OOECIICUEHHS, PACCUUTHIBAETCS 38 KalCHAAPHBIM TOA U
OIpeNeNsAeTCs MyTeM JCNCHHS CpeHeMeC YHON 3apab0THOM MIaThl COOTBETCTBYIO-
IIET0 PyKOBOMIHTEJS, 3a8MECTHUTEISI PyKOBOAUTENS, INIABHOTO Oyxranrepa Ha CpefHe-
MecSUHy 3apaboTHyo muaty pabOTHHKOB 3TOT0 ydpexaeHus. OupeneneHue pas-
Mepa CcpeqHeMeCsYHOM 3apaOOoTHOM INIaThl B YKa3aHHBIX LENAX OCYLISCTBICTCA B
COOTBETCTBHH ¢ [lomoxeHneM 06 0COOEHHOCTSIX MOPSAKa HUCYHCIEHUS CpelHeln 3a-
paGOTHOM IUIATHI, YTBEPKICHHBIM I[OCTaHOBIEeHHeM IlpaBuTenscTBa Poccuiickon
®epepamuu ot 24 nexabpst 2007 . No 922 "O6 0coGeHHOCTAX MOPSIKa UCUUCIICHAS
cpenHel 3apaboTHON mnater”.
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7.8. B cootserctuu ¢ TpynoseM komekcom Poccuiickolt Denepanuu uHQOP-
MAITAS O PAcCUMTHIBAEMOH 38 KalleHJapHBIHA TOJl CPeAHEMECIHON 3apaboTHOH IIIaTe
PYKOBOJIUTENEH, MX 3aMECTUTENeH U IMaBHBIX OyXraiTepoB MyHHIHMIAIBHBIX yupe-
KIeHul, HaXOMIIIMXCA B BEJSHHM YIPaBIeHHs 00pasoBaHUs aJIMUHHUCTPALMH My-
HUIIANATBHOTO 06Pa30BaHMs TOPOA-KYPOPT AHaIla, Pa3MenIaeTcsi B HHQOPMALHOH-
HO-TeNeKOMMYHuUKamonHo# cetn "HHTeprer" ¢ ydwerom IlpaBui, yTBEpXKZEH-
HBIX  TOCTAHOBJIEHHEM  aIMHHHCTpALlM¥M  MYHHULUIAIBHOTO  OOpa3oBaHHUs
ropoa-Kypopt AHarma.";

3) mpunoxenne 1 x Tlonoxenuro 06 OTpacieBOd CHCTEME OIUIATHL TPYNa pa-
GOTHHKOB MYyHHIMITAIBHEIX 00pa30BaTENbHBIX OpraHu3alii MyHUIIUIATbHOTO obpa-
30BaHUs TOPOI-KypOpT AHalla, HaXOJIIIMXCs B BEJCHHH YIIPaBICHHUS obpa3oBaHus
AMAHHICTPAIMY MyHHIMIAIBHOTO 06pa3oBaHys rOpOI-KypopT AHaIa, U3JNIOXKUTH B
CIeayroLel pedaKyun:

"TIpunoxenue 1

x [Tonoxenwnro 06 oTpaciIeBoit
CHCTEME OILIATHI TPyia paOOTHUKOB
MYHHUIMITATEHEIX 00pa30BaTeIbHBIX
OpraHu3anui My HULUIIAIEHOTO
00pazoBaHus rOpoA-KypopT AHara,
HAXO/ISIINXCS B BENCHUH
yIipaBieH:s 00pa3oBaHuUs
aJIMAHHCTPAINY MyHHUIMITAIHLHOTO
06pa3oBaHus TOPOJ-KypOopT AHana

MWHHUMAJIBHBIE PASMEPBI
6a30BbIX OKJIAJ0B (6230BBIX A0KHOCTHBIX OKJIANIOB),
6a30BBIX CTABOK 3apaGoTHOM MIaThl 0 NPodecCHOHATBHBIM
KBaJIHQUKANHOHHBIM IPynnaM H pa3mMepbl NOBBIAIIIAX
K03¢}HIHEHNTOB K MHEHAMAJIbHBIM pasMepam 6a30BbIX
0Kk1a710B (6230BbIX JOIKHOCTHBIX OKJIA/10B), 6a30BbIM
craBKaM 3apaboTHOH IJIAThI

. MunauManbHBIA
KpanudukanioOHHbII JTOIKHOCTH, OTHECEHHEIE N
TIOBBIIAOIIHHA
YPOBEHb K KBaTH(pUKAIAOHHBIM IPyITIaM
K03QprULHEHT
1 2 3

1. JlormkHOCTH pabOTHUKOB y4eOHO-BCIIOMOTaTeIbHOTO IEpCoHana

1.1. oymxHOCTH CIy KalluX IEPBOTO YPOBHA

MUHIMaIBHEIA pasMep JODKHOCTHOIO OKJIaa:
c 1 saBaps 2018 . — 5 085,00 pyGunei
¢ 1 suBaps 2019 r. — 5 607,00 pybne#




1 2 3
1-% JEIIONPON3BOATEND, NUCIETIED, 3aBEIYIOMHUH 0,00
KBaIHGUKAIHOHHBIA CKJIAZIOM, 3aBEIYIOIUH XO3SHCTBOM, HHCICKTOP
YPOBEHB 10 KajpaM, CeKpeTapb, Kaccup, JabopaHT, TeX-
HUK (BCEX HAMMEHOBAHMH) MOMOUIHHK BOCIIHTA-
TN
1.2. JTOMmKHOCTH CITyKALIUX BTOPOTO YPOBHSA
MuHAMAIBHEIM pasMep JOKHOCTHOTO OKJIazaa:
¢ 1 staBaps 2018 r. — 6 051,00 py6ns
¢ 1 staBapsa 2019 r. — 6 354,00 py6us
1-#1 AKKOMITAHUATOD, AUcHeTdep (BCEX HaMMEHOBa- 0,00
KBAMH()UKAITMOHHELHA Huif), CIEIUAIHCT 110 OXpaHe TPyJa, CICIHATIICT
ypOBEHb 10 OpraHu3aliiy [HUTAHWS, CTApIIMHA, MIANIIHHA
BOCIIUTATEIND
2-# Oyxrantep, HEXKeHep (BCeX HayMEHOBaHUH), OIle- 0,06
KBaTHGHKAIMOHHBINA patop DBM, mpakTHUeCKH# IICHXOJIOT, IICHXOJIOr-
ypOBEHb KOHCYJIBTAHT, IPOrPaMMHMCT, TEXHOJIOT IO Opra-
HU3aIWH [HTAHHS, FOPUCT-KOHCYJIBTAHT, 3KOHO-
MHCT, 3JIEKTPOHHUK
3-i1 NOIDKHOCTH ~ CIIy)KaiuX —y4eOHO-BCIIOMOTaTellb- 0,10
KBATH(UKAINOHHEIA HOTO IIEpCOHaINa, IO KOTOPHIM MOXKET yCTaHaBIIH-
YpPOBEHD BaThCS NPOM3BOIHOE MO/DKHOCTHOE HAMMEHOBA-
Hue "cTapmuit”, "BeyImi"
"
(mayee TEKCT He IIPHUBOJIATCS)
HavanpHUK yIpaBlieHUs 00pa3oBaHus
aIMUHHUCTpalllin M}’HI/IHI/IHaJIBHOI‘O
o6pasoBaHys FOPOA-KypopT AHama N.0. Qamunus



Tlpunoxenue 16

x MHCTpyKL#H

AJIMUHUACTPALIA MYHHUIIHIIAJIBHOI'O OBPA3OBAHNA
I'OPOI-KYPOPT AHATIA

NOCTAHOBJIEHHE

oT ‘ No

r. AHamna

06 yreep:xaennu [lopsiaka ocyuiecTBICHAN npodecCHOHANILHOM
cTyske0HOH 1eATe/IbHOCTH B IHCTAHIHOHHOM dhopmare
MYHHIMIAJbHBIMH CIY’KALKMMH AAMHHHCTPAUNH

MYHHIHIIAJIbHOr0 00pa3oBaHUs FOPOA-KYPOPT AHana

B cooTsercTBuE ¢ DeepalbHBIM 3aKoHOM 0T 2 mapra 2007 T. No 25-D3
"O MyHHIMIAILHOH ciyx0e B Poccuiickoit ®enepaunu”, 3akoHom KpacHonapckoro
kpas or 8 utoHs 2007 r. Ne 1244-K3 "O MyHHLMIIATBHON Clyx0e B KpacHo/iapckom
kpae" ¥ craThei 34 YcTaBa MYHHULHIIAIEHOIO 06pazoBaHust ropol-KypopT AHara
MOCTaHOBIIAIO: _

1. Yreepmure [lopsAnox OCYIIECTBICHUA npoeccuoHanbHol  ciryxeOHOoH
NeSTeTBHOCTH B NUCTAHIIMOHHOM (hopMaTe MyHULUTAIBHBIMHA CITY/KALLMMH aJIMHHHK-
CTpalMM MYyHHIHIIATPHOTO 00pa3oBaHust TOpOA-KypopT Amnana (nanec COOTBET-
CTBeHHO — ITOpsANOK, MyHHIIUIIATHHBIC cITysKalllje) COTVIACHO TPUIIOAKEHHUIO K HaCTO-
AIEeMY ITOCTAHOBJICHHUIO.

2. PyKOBOIUTENISIM OTPACIEBDIX, QYHKIMOHAIBHEIX (TeppUTOPHANBHEIX) Opra-
HOB afMUHUCTPAIMA MYHHUIHIANBHOrO 00pasoBanis ropoa-KypopT Anana (Janee —
OpraHbl aAMUHICTPALHY): |

1) obecrieunts npuMeHeHue llopsaka B IEATEIBHOCTH COOTBETCTBYIOLIETO
opraHa aJMUHHCTPAIMY HPH TOJATOTOBKE NOKYMEHTIOB B SIIEKTPOHHOM BHIIE TIPH
HAWMYUAA  OPTraHU3alMOHHO-TEXHUIECKIX BO3MOJKHOCTEH, BKIrodas CcoOJIOICHNE
HH(GOPMAIMOHHO 0e30TaCHOCTH 1 HAMYHE CETEBOTO JOCTYTa K HCIOIb3YeMbIM B
paboTe IPHIOKEHUAM,

2) obecrieunTh TEXHMYECKOE U METOAMIECKOS COTIPOBOYKICHHE TIPO(eccHo-
HaTBHON CTyKeGHON JeATeTbHOCTH MYHUIUITATBHEIX CITyKaIliIX, nepeBeNCHHBIX Ha
JMCTAHIMOHHEIN GopMar.

3. Otaeny WHGOPMATH3ALMK H 3aIIHTDI uHbOpMaLnh AZMUHHCTPALHN MYHH-
[ATMTAIBHOr0 00pa3oBanus ropoa-KypopT Anana (Ilecouxuit H.B.): '

1) obecreuuTs HMHDOPMALKOHHYI0, KOHCYNTALMOHHYIO 1 METOINHECKYIO
MOJUIEPKKY PYKOBOIHUTENCH OPraHoB a[MHHICTPALIH, OTBETCTBEHHBIX 33 OpTaHH3a-
[IHOHHO-TEXHUYECKoe obecredeHne po(heCCHOHANBHOH CiyKeOHOM NEATCIBHOCTH
MYHUIATAIBHBIX CIYKAIlKX B IHCTAHIHOHHOM bopmare;
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2) 06ecreunTs pa3MelleHre HACTOSINEro IIOCTAHOBIECHUA Ha O(UIMAIEHOM
caiiTe aAMHUHUCTPAIUM MyHHIUIAILHOIO 00pa3oBaHus rOpOA-KypopT AHama B HH-
hopManUOHHO-TeIeKOMMY HUKallmOHHOH cetr "MHTepHeT".

4. VIIpaBIeHHIO IO B3aUMOIEHCTBUIO CO CPEICTBAMH MacCOBON MH(OpPMALHUH
a/IMAHHCTpAIIY MYHHULHUITAIHOr0 06pa3oBanus ropon-KypopT Axana (Poxuaa 0.A)
obecrieduTs OQUIMATEHOE OMyONIMKOBAHKE HACTOSIIETO [IOCTAHOBICHHUS B IIEUATHOM
CpeICTBe MacCOBOM HHGMOPMALIHH.

5. KoHTpoib 3a BBIIOJHEHHEM HACTOANIETO IIOCTAHOBICHMS BO3JIOXKHUTH
HA 3aMECTHWTENS TJaBel MyHHIMIAILHOTO 00pa3oBaHMS TOPOA-KYPOpT AHama
Koponesa B.JK.

6. [TOCTAHOBIIEHHE BCTYNAeT B CWIy I[IOCIE €ro O(QUIMAILHOIO Omyoim-
KOBaHUS.

['7aBa MyHHUIMITAIEHOTO 00pa30BaHus
ropoa-KypopT AHama N.0O. Gamuinus



[Tpunoxenue 17
Kk MHCTpyKLIIMH

IIpunoxeHue

YTBEPXJEH

[I0CTAHOBJIEHNEM aIMUHUCTPALINH
MYHHUIMIIANEHOTO 00pa3oBaHus
ropoa-Kypopt Anamna

oT Ne

COCTAB

KOMHCCHH 1O MYHHIHIAJIbHOIO0
o0OpasoBaHus TOPOA-KYPOPT AHama

3aMecTHTeNb TJaBbl MYHMIMIIATEHOTO 00pa30BaHMsA, KypPHPYOIIMH BOIPOCHI
COLUAIBHOM chepsl, IpeaceaTelb KOMUCCHH,

HAYANGHHIK YIPaBIeHNs o0pasoBaHus aIMUHUCTPAIMH MyHHIUIIAIBHOTO 00pa3oBa-
HHS TOPOJI-KypOPT AHAaIIa, 3aMECTHUTENb IPEICeaTeNs KOMUCCHH,

HAualbHHUK OTJENa BOCIMTATENBHOM paboThl yIpaBieHHs oOpa3oBaHus aiMHu-
HUCTpAI[M{ MYHUIMIAIGHOrO 00pa3oBaHHsA TOpPOJ-KypopT AHama, CeKpeTaphb
KOMHECCHH.

Yj1eHBI KOMUCCHUU:

3aMeCTUTeb HAadalbHMKA yIpPaBIeHWs IO JeJaM CeMbHM U JieTel aIMHUHHCTPalHH
MYHUIANATLHOTO 06pa3oBaHUs roOpo-KypopT AHaria;

HAYaJBHUK [IPABOBOTO YIPABIEHHs aMHUHUCTPALMH MyHHIMIIANBHOIO 00pasoBaHus
rOpoA-KypopT AHara,

pavansank Otaena MBI Poccnu mo ropoxy Anare (TI0 COTTIaCOBaHUIO);

PYKOBOIWMTENb YIPABICGHMS COLMAIBHOM 3aIllUTHl HACCNEHHS MUHHACTEPCTBA
COLMAJIbHOTO  pa3BUTHs W  ceMelHol nomutvkd KpacHomapckoro — Kpas
B ropofe-KypopTe AHara (110 COITIacOBaHHIO).

HavanpHuK ypaBieHus 00pa3oBaHus
aIMUHHACTPALMYA MyHULUIIAIEHOTO
00pa30BaHus TOPOA-KypopT AHara N.O. ®amunus



IIpunoxenne 18
K MHCTpyKInu

O®UHAHCOBOE YIIPABJIEHUE
AIMMHUCTPATIIY MYHUITUIIAJIBbHOI'O ObPA3OBAHUSA
: IrOPOI-KYPOPT AHAITA

NPUKA3

oT _ Ne
' r. Anana

O0 yrBep:xaenuu Ilopsigka cocTaBiieHust H BeeHHs
CBOAHOM GIOIKETHOMH poCNUCH H OI0/IZKeTHBIX pocnucei
[J1aBHBLIX pacrnopsiauTesel cpeacTs 0roAKeTa MyHHUIMNAJIBHOTO
00pa3oBaHus ropoA-KypopT AHana (rJIaBHbIX aIMHHHCTPATOPOB
HCTOYHHKOB duHaHCHpoBaHus JedpUINTa OI0AKETA)

B cooTBeTCTBUU CO CTaThIMH 2151, 217, 2191, 232 BromKeTHOrO KOJIeKca
Poccuiickoit @emeparuy, cTaTbaMu 7, 23, 23.2 IonoxeHus o OIOKeTHOM IIpollecce
B MyHHULMIATEHOM 00pa3s0BaHUU TOpPOA-KypopT AHara, yTBEPKASHHOIO PEHICHUEM
CoBeTa MyHHIMIATEHOTO 06pa3oBaHus ropof-Kypopt Arama ot 20 HosGps 2014 .
No 499, TlonokemneM O (HHAHCOBOM YIpPAaBICHHM &JMUHUCTPAllUX MyHHWIH-
 MAIBHOTO 0Opa3OBaHHA TOPOA-KYpOPT AHama, YTBEpXIeHHBIM peireHueM Copera
MYHHIUIATEHOTO 00pa3oBaHus TOpOA-KypopT Amama oT 18 nexabps 2009 r.
Ne 1107, w B mensX OpraHW3alud KCIONHEHHS OlomKera MYyHHIUNIAIBPHOTO
00pa3oBaHMs TOPOJ-KypOPT AHANA I p ¥ K a3 BI B & IO«

1. VtBepauths Ilopsmok cCOCTaBieHHWs X BEIACHHA CBOIHOU OromKeTHOU
POCIMCH W OIOJUKETHBIX POCIIHCEH TIMaBHBIX DacloOpsIuTeNell CPelCcTB OromxeTa
MYHUIHITAIEHOTO 0GPasoOBaHKsA TOpoJ-KypopT AHama (IVIaBHBIX aIMHHHCTPaTOPOB
WCTOYHMKOB (MHAHCHPOBaHHSA Jeduuura OIOJUKeTa) COINIACHO IIPHUJIOKEHHIO
K HACTOSALIEMY IIpHKa3y.

2. Otmeny yd4eTa W OTYETHOCTH (DPHHAHCOBOTO YIPABICHHA aJAMUHUCTPALNN
MYHHIATIATEHOr0 00pa3oBaHus ropon-KypopT AHama (Pamumus 1.0.) obecnieuuts
. peamm3alMil0 B aBTOMATH3MPOBaHHOH CHCTEME "Bromxer" ¢GopM  OTYETOB,
IpUBENEHHBIX B IpWIoKeHHAX 1 — 14 x Ilopsanxy, yTBEpXKHEHHOMY HACTOAIIMM
TIPUKa30M. '

3. [Ipu3HaTh yTPATUBLINMU CHILY:

1) mpuxa3 (GWHAHCOBOTO YIPAaBIEHWS aJAMUHHCTPAlUM MyHHUIUIAIBEHOTO

oGpa3oBanys TOpoA-KypopT AHama ot 15 mexabps 2016 r. Ne 23 "OO6 yTBepXIEHUH

’ ITopsimka COCTaBIEHHS ¥ BEICHHA CBOIHOH OIOMKETHOM DPOCIMCH U OIOIKETHBIX
pocrmceli TNABHBIK  pacIopsuuTene# cpemcTs  OroxeTa  MyHHIMIATBHOTO
06pa3oBaHus TOPOA-KYpopT AmHama (IVIaBHBIX aIMUHHCTPATOPOB HCTOYHHKOB
duHaHCHpOBaHHUS JedunuTa OromKeTa)";
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2) mpuKa3 (UHAHCOBOIO YIPABICHHA aIMHUHUCTPAIUKM MYyHMIHUIATLHOTO
oGpasoBaHust TOpox-kKypopT Amama or 27 moms 2017 1. NelS "O BHeceHHH
M3MEHEeHHH B IpuKa3 (UHAHCOBOTO YNPABJICHHS aJAMHHUCTPAUN MYHULIUIAIBHOIO
0Gpa3oBaHKsA TOpoA-KypopT AHama ot 15 gexabps 2016 rona Ne 23 "O6 yrsepxe-
nuy [TOpsiKa COCTABIEHHUS U BEISHI CBOIHOM GI0KETHOM POCTIACH U OHODKETHEIX
pocrmcell TNABHBIX  pacropsmuTenedl  cpexcts  Gromkera  MYHHIHUINATBHOTO
06pa3oBaHusl TOPOA-KypopT Amnama (TVaBHBIX aIMHHUCTPATOPOB HCTOYHUKOB
buHaHCHpOBaHUs JedHIUTa Or0mKeTa)";

3) mpuka3 (QUHAHCOBOTO YIPABICHMSA AJMUHUCTPALNA MYyHHIUNAIBHOTO
oGpasoBaHusa Topoi-kypopr Anama or 20 wmoms 2018 r. Nel9 "O BHECEHHH
M3MEeHeHHH B IpuKa3 (QUHAHCOBOTO YNPAaBIECHHs aJIMUHUCTpalli¥ MyHHIHUIIATBHOTO
06pa3oBaHus TOpoA-KypopT AHama ot 15 gexabps 2016 roza Ne 23 "O6 yTBepxre-
uyw [TOpsiAKa COCTAaBIEHMs. U BECHIS CBOTHOM G10KETHOM POCIINCH U OFOIKETHBIX
pocrmcelfl TNABHBIX ~ pacmopsapuTenedf  cpeAcTB  OHO/KeTa  MYHHIMIIATIBHOIO
06pa3oBaHus TOPOA-KypopT AmHama (IVIaBHBIX aIMHHHUCTPaTOpPOB HMCTOYHHKOB
¢unancupoBanus gebuyrTa GromKeTa)".

4. KOHTpOIb 3a BHITOJHEHHEM HACTOSIIETO IPHKa3a OCTABIIIO 38 COOOH.

5. TIpukas BCTymaeT B cuily ¢ 1 saBaps 2019 r.

HauansHUK yIIpaBIECHUS N.O. Gamuinus



IIpunoxenue

YTBEPXIEH

IPUKa30M (PUHAHCOBOIO yIIPaBICHUA
aZMAHHMCTPAIIY MyHHLAIATHHOTO
obpa3zoBanus FOpoA-KypopT AHara
OT Ne

MOPAIOK
cocTaBJIeHHsl H BeJeHHsl CBOIHOM 0I01KeTHON POCIHCH
1 GI0IKeTHLIX POCHHCell [IABHBIX pacnopsiiuTe/iell CPeiCTE
Glo[KeTa MYHHIMIAILHOr0 06pa30BaHUsI TOPOA-KYPOPT AHana
(r1aBHBIX AAMHHHCTPATOPOB HCTOYHHKOB PUHAHCHPOBAHHUS
neduuuTa GroAKeTa)

1. O6mue noJoKeHUus

1.1. Tlopsmok cOCTaBjiIeHUsS M BEACHUS CBOINHOM OIOKETHOH pOCHUCH H
GIOKETHBIX ~ DOCIHCEH  [VIaBHBIX  DACIOpSMTeNed  CPEACTB Oromxera
MyHHIUMATIEHOTO 00pa3oBaHus TOPOA-KYpOPT Anana (TJIaBHBIX aIMUHECTPAaTOPOB
JICTOUHMKOB (DMHAHCHPOBAHUSA Ne(HIHATa 610keta) (naee — [Topsiok) paspaboTan
B COOTBETICTBHH CO CTaTbIMU 215!, 217, 219!, 232 BromkeTHOro KojeKca
Poccuiickoit @eneparun (Jajee — BroKeTHBI KONEKC), CTaTbIMH 7, 23, 23.2
TToOKeHHs 0 OI0MKETHOM IPOIIECCe B MyHHUIMIIATEHOM 00pa3oBaHul ropoa-KypopT
Amara, yTBepXaéHHOro pemenueM (CoeTa MYHUIUNANBHOTO 00pa3oBaHus
ropof-KypopT Amama oT 20 HOSOPs 2014r. Ne499 (mamee — Ilomoxenue o
610/KETHOM TIpoIiecce), 11ooxeHneM 0 QUHAHCOBOM yNPABICHUM aIMAHUCTDALIH
MyHHIUITATBHOTO 00pa3oBaHusA ropoI-KypopT AHama, YTBEP)KIESHHBIM PEIICHUEM
CoBeTa MYHHIMIAIBHOTO 00pa3oBaHKS TOPOJ-KyPOPT Anama or 18 mexabps
2009 r. No 1107, B Le/SX OpraHW3aldy HCIOJHEHHs OIOJUKeTa MyHHIHUIATBHOTO
06pa3oBanus FOPOA-KYpOPT AHama IO PacxojaM M HCTOUHHKAM (hrHAHCHPOBAHUS
medurura OOIKeTa MyHHIMIATLHOTO 06pa3oBaHusi TOPOJ-KypopT AHama B YacCTH
BBIIUIAT CPEJACTB ¥ OMpeNeNnseT IpaBuia COCTABICHHA M BCICHHA CBOJIHOM
Gro[KeTHOM pocrnucy Oropkera MYyHULIUIATBHOTO o0pas3oBaHus TOPOJ-KypopT
Amama (mamee — CBOJHAs pPOCIUACH) X  OIOMKETHBIX poCTiCed TIIaBHBIX
pacropsuTeNell cpeacTs OrOfUKeTa MyHUIMIATBHOIO o0pa3oBaHus IOPOA-KypOpT
Anana (TVIaBHBIX aJMHHHCTPATOPOB HCTOYHHKOB dbuHaHCUPOBaHUA JehULHUTA
6romKeTa MYHHIMIANBHOrO 00pa3oBaHUSA TOPOM-KypOPT Awnama) (mamee -
GIOKeTHAs. POCIHCH), & TakXKe YTBEePKACHH (M3MeHeHusT) JTUMHUTOB OFOJKETHBIX
00s13aTENBCTB.

1.2. CoctaBpieuye U BeleHHe CBOJHOM POCIIMCH, YTBEPKACHNC (M3MeHeHune
IUMUTOB GIOIKETHBIX 00S3aTeNbCTB OCYIIECTBIAETCS (MHAHCOBBIM YIPaBICHHEM
aIMHHKCTPAIMYA MYHHIUIATbHOrO 00pasoBaHus TrOpOA-KypOpT Amnamna (nanee —
QUHAHCOBOE YIIPaBlIeHUEe) B COOTBETCTBUH C HACTOAIIMM [TopsinxoM.
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1.3. ®ysxkuuu (UHAHCOBOTO YNPABJICHUS IIO COCTABJICHHIO W BEICHUIO B
COOTBETCTBUM C HACTOAIMM IIOpSAKOM CBOAHOHM POCIECH, & TaKKe YTBEPXKICHHIO
(M3MEHEHWIO) JIAMUTOB OIOMKETHBIX O00S3aTeNBCTB OCYIECTBIIIOTCS O10IKETHHIM
oT/enoM (DHHAHCOBOTO YIIPABICHNS aAMUHHCTPAIIMY MyHHALMIIAIBHOTO 00pa30BaHms
ropoA-KypopT AHara (fanee — G10/UKETHBIH oTIen).

1.4. IIpu GOpMUPOBAHUY ¥ BEJICHUM CBOJHOH POCIIHCH, OrOMKETHBIX POCIIUCEH
[TaBHBIX pacropsiguTeNiel, a TakkKe MNpPH YTBEPKICHUH (M3MeHeHUH) JIUMUTOB
OIOIKETHBIX 00513aTeIbCTB, UCIIONB3YIOTCA:

aBTOMaTH3MpoBaHHas cucrema 'Bromker" (mamee — AC "bromxer") u
aBTOMATH3MpoBaHHas cuctema "V naneHHoe pabodee MecTo" (nanee — AC "YPM");

aBTOMATH3UPOBAHHBIE KOHTPOJIH;

JIUIEBBIE CUETA [IABHOTO PACIIOPSIUTENS CPEACTB OI0KeTa MyHUIUNIATILHOTO
o0pa3oBaHHS TOPOA-KypopT AHama (jamee — JIMIEBOM CHET  IJABHOIO
pacHops/uTeNis), JIUIEBble CdYeTa TIJABHOTO — AIMMHHUCTPAaTOpa  HMCTOTHHKOB
¢unanCHpoBaHUs NedHuIHTa Or0/DKeTa MyHHUIUIAIBHOTO 00pa3oBaHus ropoA-KypopT
Amara (nanee — JHIEBOH CUET IVIABHOTO aIMHHHMCTPATOPa MCTOYHHKOB), JTHIEBBIE
cyera  pacIOpsAuTeNst CpelcTB  OrojkeTa  MYHHIMNAIBHOTO obpazoBaHus
TOpOA-KypopT AHama (fanee — JIHLEBOH CUeT PACIIOpPSANTENS), JHLEBbIE CUeTa
[TONydaTeNs CPEICTB GIoIKeTa (faiee — JIHMILEBON CUeT HOJIy4aTeNs), JULEBbIE CUeTa
AJMUHHCTPATOpa MCTOYHMKOB (GUHAHCHPOBaHMS AeQUUHTA OropKeTa MyHULM-
MaNbHOro 06Pa30BaHus TOPOJ-KypopT AHama (Jlajiee — JIMIEBOH CUeT aaMUHUCTPa-
TOpa HCTOYHHKOB) B COOTBETCTBHM C IPHKA30M (hUHAHCOBOIO yIpaBJICHUS
AIMAHVCTPALAY MyHULMITAIBHOTO 00pa3oBaHus ropoA-KypopT AHama oT 30 HOsI0pst
2010 r. Ne 74 "O6 yTBepXXICHUM NOPsIKA OTKPBITHA M BEACHHUS JHUICBBIX CHETOB
(QUHAHCOBBIM  YIpPaBICHHEM aJMHHMCTPAIMK  MYyHHIMIAIBHOTO o0pa3oBaHusl
ropoa-Kypopt Anama";

Kombl OroKeTHOM KIaccubukammu Poccuiickoit Denepanun (nanee — KOMbI
6I0KETHOM Kitaccu(UKaAINN);

IOMONHUTEIbHBIE KIaCCU(DUKATOPB! (KOABI) VI aHAIUTHYECKOTO ydera B
AC "Bromxer" (AC "VPM") (nanee — aHAIMTHYCCKUN KIIaCCHQUKATOP).

(masee TEKCT IOKYMEHTa He IPHBOIUTCS)

3aMecTuTeNb HadalbHIKa YIIpaBIeHuUs,

HayaJIbHHUK OFO/DKETHOTO OTACTa

(UHAHCOBOTO YIIPaBJICHUS

aIMHUHHACTPAIY MyHHUIUIIAIEHOTO

o6pazoBaHus TOpoI-KypopT AHama N.0. Gamuinsd



ITpunoxenue 1

Kk TTopsiiKy COCTaBJIEHMs U BEACHHUA
CBOJHOM OIOKETHOH POCIIACH

¥ GI0JPKETHBIX POCIIHCEH TIIaBHBIX
pacmopsiouTeneil cpencTB OroKera
MyHHIANAIEHOI0 00pa30BaHMA
ropo-KypopT AHamna

(TIaBHBIX aMUHHCTPATOPOB HCTOYHHUKOB
(HHAHCUPOBAHKS neduimTa Or0KETa)

VTBEPXJAIO

HauanpBuK (UHAHCOBOTO yTIPaBICHUA
aJIMAHUCTPAIH MyHHIHIATHHOTO
06pa3oBaHusl ropoA-KypopT AHana

(moxmuce)  (pacuudpoBKa MOMNKCH)

(mara)

CBOJTHAA BIOJUKETHASA POCITACDH
6107KeTa MyHHIIHIAJIBEHOI0 00pa30BaHus FOPOA-KYpPOpT Anana

HA roa (ua rox M Ha

NJIAHOBLIH NEPHO H FO[(OB*)

(py6.)
[ aBHBIH PacIOPAAMTENb CPENCTB 010 KeTa/TIaBHBIH Cymma
aIMUHHCTPATOP UCTOYHUKOB (pUHAHCHPOBAHHA Kozl OI0KETHOIA . .
. Texymmii (ouepenHoii) | 1 roi mIaHoBoro 2 roJ ILJJaHOBOT'O
nedunETa GI0[KeTa/HaMEHOBAHHE KOTIA OHOIKETHOH Kinaccu@uKanuu 9 * *
¢uHAHCOBBIH TO1 nepuoa nepuoja
KJacCH(pUKALMHY
1 2 3 4 5

Paznen 1. Pacxonel




1 2 4 5
Hroro no pasneay 1. Pacxoani X
Pazzen 2. icrounuky QpuHancupoBanys geuuura Oromrera
Hroro mo pasgeny 2. Mcrounukn QUHAHCHPOBAHAS X
nedunuTa 010KETA
Bcero X

* v
3aroNHseTcs B Clydae YTBEpIKICHNS 610MKeTa MyHHIMIIATEHON0 06pa3oBanus TOpOA-KYpopT AHaNa Ha IIaHOBBIH IEPUHONL.

3aMecTUTENNb HaYaIbHUKA yIPABICHU,
HayaJIbHUK OIODKETHOTO OTAEeNa
(GUHAHCOBOTO YIIPABJIEHUS
aJIMUHACTPALA MyHHUIIUIIAIEHOTO
06pa3oBasMs ropol-KypopT AHana

3aMecTUTEb HAaYaIbHUKA YIIPABIIECHNUS,
HadalbHUK OFOKETHOTO OTAENA
(UHAHCOBOIO YIPABICHUS
AIMUHHACTPAIMH MYHHUIUIIAIEHOTO
06pasoBaHys TOPOA-KypopT Axana

(moamuck)

(pacumppoBKa IONUCH)

N.0O. Gamunus




[IpunoxxeHue 2

k TTopsiKy cOCTaBIICHNS B BEICHUS
CBOJIHOM OFOKETHON POCTIUCU

1 OFOJDKETHBIX POCIIHCEN TTIaBHBIX
pacropsguTenen CpesiCTB OroKeTa
MYHHLHIIATEHOTO 00pa3oBaHUs
ropo-KypopT AHama

(rmaBHBIX aAMUHHCTPATOPOB
ACTOYHUKOB (PMHAHCHPOBAHU
nedunuTa Or0KETA)

YBEAOMJIEHUE
0 moxazaTensnx (00 H3AMeHEHHH ToKazaTelIeN)
CBOXHOI GYOZKeTHOI pocnucy U (MJ14) JIAMHTOB OX0/IZKeTHBIX

00513aTEeILCTB HA rox (Ha roj
4 HA IJIAHOBBIH NEPHO H FO}IOBI))
(nara)
(py0.)
Kon xnaccupakxanuy pacxonon Cvanva
BIOIKETOB M
. Kon ”
JIunesoi Tun Bun TeKyIIUHi
cqer coencts? HeMeBBIX | vopammii® | (ouepemHoi) 1 rof MIAHOBOTO | 2 TOJ IJIAHOBOTO
KBCP? | ®KP?| KIICPY| KBP® P cpencts? p neproza’’ neproza’

(MHAHCOBBIHA IOt
BA? | B0Y | BAY | JBOY | BA? | JIBO”

1 2 3 4 5 6 7 8 9 10 11 12 13 14




10

11

12 13

14

HcTogHrK (PUHAHCHPOBAHMUSA
Bun uzmeneHuin

HavanbHUK GUHAHCOBOI'O YIPaBIEHHI
aJIMHHHACTPAIMA MyHULUIIAIBHOIO
00pa3oBaHus TOpoA-KypopT AHara

3amecTUTeNTh HadaIbHUKA YIIPaBJIeHu,
HavyalbHUK OIOHKETHOTO OTAENA
(MHAHCOBOI'O YIIPaBJICHHU
aJMHHACTPALMY MyHULMIIATBHOIO
00pa3zoBaHus ropoI-KypopT AHara

Hcnonaureis

(mommmce)

(mommuck)

(mommucs)

01%(0)

dHO

0]5(0)

T .
) aronEseTcs B cllydae yTBepXKICHHs GromKeTa MyRUIUIAILHOTO 06pa3oBaHys ropoi-KypopT AHala Ha INIaHOBEIA EPHO.

2
) Kox riaBHOTo PACTIOPSINTENS CPEACTB G10KeTa MYHHIMIANEHOTO 00pa3oBanus ropoA-KypopT AHama.




3) Kopx pazzmena u mnoapaszesna KnaccHHUKAIME PacXo0B OIOIKETOB Poccuiickoit denepanuu.

K Ko 1eneBoii cTaThbH KIacCHPHKAIH PacXoIoB 6r00xeToB Poccuiickoi Penepaniuy.

3 Koy Buma pacxo/oB Knacch(puKaIui pacxXozioB 6romkeToB Poccuiickoil Deepauu.

6 JTomONHMTENBHBIH KITACCHQUKATOP (x01) aHATUTHYECKOrO y4eTa B AC «bromrer» (AC «YPM»).
7 BrojokeTHBIE aCCUITHOBAHUS.

8) JIuMuTEI 6101KETHEIX 00A3aTEIBCTB.

3aMecTHTEN b HAaYaIbHAKA YIIPaBJICHAS,
gagaapbHUK OIOKETHOIO OTAeNa
(UHAHCOBOIO YIPABICHAS]
AIMAHHCTPAIY MYHHUITAIAIBHOIO

06pa30BaHus TOPOJI-KYpOpT AHarna N.0. ®amunus
(98]



[Tpunoxenue 19
K MHCTpyKIIMU

OGpasen 1 (opopmiienue NOJHOT0 NPOTOKOJIA)

AJIMPHHCTpALXs MyHUITUIIATBHOTO 00pa30BaHus
ropon-KypopT AHara

MYHUIIUITAJIBHOE KASEHHOE YUYPEXJAEHHUE
"YUYPEXIEHHUE 110 OBECIIEYEHHUIO JEATEJILHOCTHA
OPTAHOB MECTHOI'O CAMOVYIIPABJEHUA MYHHUITUIIAJIBHOI'O
OBPA3OBAHHMSI T'OPOA-KYPOPT AHAIIA"

(MKY "YOJOMC")
INPOTOKOJI

17 Hos16ps 2019 1. Ne 10

r. Agamna

COBEIIAHHUA 110 KalUTaJIbHOMY PEMOHTY
o6pexToB MKY "YOI0OMC"

Ipencenarens — @amuuas H.O.
Cexpetaps — @amunus 1.0.
IIpucytcrBoBany: 10 denoBex (CIKECOK IPUIIaraeTcs)

HHOBECTKA JIHA:
1. O paccMOTPEHHMHU IPOEKTa IUaHa paGoT [0 KaluTalbHOMY PEMOHTY 00BEK-

toB MKYVY "VOAOMC" na 2020 rog.
Toxnax pyxosoauteist MKY "YOJOMC" ®ammus 1.0.

2. ...

1. CJIVIHAJIU: ®amunusa W.0O. — TeKCT QOKIa1a IpuiiaracTes.
BBICTYIIAJIN:
®Gamumusg U.O. — ... (KpaTKas 3aluch BEICTYIICHHA).
®avunus U.O. — ... (KpaTkas 3anuch BHICTYILICHHUS).
®dammmus U.O. — ... (KpaTKas 3auch BEICTYILICHHUS).
PEILMIIN (TTIOCTAHOBUIIN):

1.1. CormacoBats pa3pabOTKy NIPOEKTHO-CMETHOW MNOKYMEHTAllUH IO Kallu-
TAJIbHOMY PEMOHTY ... .

1.2. Pa3paGoTaTh CrelMaibHble TEXHHYECKHe YCIOBHs IO O0ECIIeIeHHUIO TIo-
KapHOH 0€30IIaCHOCTH... .
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1.3.TlpencraBuTe IUIAH BBINONHEHHA pabOT II0 KAIUTABHOMY PEMOHTY
00BeKTOB... Ha 2020 rox Ha yTBEPKICHHE ... .

2. CJIVIIAJIA: ....
BLICTVIIMIIM: ... .
PEIIINJIV (TIOCTAHOBWIIN): ... .
IIpencenarens Tloamnuce .0, Gamunus

Cexpetapp - Ioxmnwuce N.0. Gammus
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O6pasen 2 (oopMileHHEe KPaTKOTO POTOKOJIA)

AIMHAHHCTpaLUs MyHULUIATBHOIO 00pa3oBaHus
ropoA-KypopT AHara

OTAEJ AEJOIIPOU3BOJACTBA
INPOTOKOJI
17 uromns 2020 r. Ne'l

r. Auamna

3aceaHusI pabodel IpyIIkI 1Mo
BHeApenuto EMCO/1

Ipencenatens — @amunus 1.0.
Cexperaps — @amunus H.0.

[TpucyrcrBosanu: Gammust 1.0., @amunus 1.0., Gamuitus W.0., ®amunusg 1.0.

1. O HOArOTOBKE, COINTACOBAHUY, PETUCTPALIMK Y XPAHEHUH JIEKTPOHHBIX
nokymentoB B EMCO/I,

(Pamunus N.0.", ®amumus W.0., ®avunus 1.0.)

1.1. Otmeny JISTIOTIPOU3BOACTBA aIMUAHHACTPALIUI MYyHUIUIIAIEHOIO
o6pazoBanus ropoA-KypopT Anama o 10 asrycra 2020 r. TOATOTOBHMTE IPOEKT
u3MeHeHHM B MHCTPYKIHIO [0 [EJONPOM3BOACTBY ¥ HAIPaBUTh €ro Ha
COTJIaCOBaHUE.

1.2. Otneny wuHGOpMATH3AUMKA ¥ 3aMUTH HMH(OPMAlWH aAMUHHCTPALUH
MyYHHIUNATEHOTO 0ofpasoBaHus ropoa-kypoprt Awama mo 10 asrycra 2020 r.
pazpaborats Tpoekt Permamenta paGotel B EMCOJl m HampaBuTh €ro Ha
COTJIaCOBaHHUE.

2. O0 >51eKTpOHHBIX 1abnoHax OJaHKOB.

(Damunus 1.0.", ®amumus 1.0., @amumms 1.0.)

[TOArOTOBHTH IIMCHMO B aApec OTpacieBbIX ((QyHKIHOHANBHBIX), Tep-
DUTODHANBHEIX ~ OPTaHOB  A[AMHHHCTDAIlMM  MyHHIMIAIBHOIO  00pa30BaHHS
TOpoI-KypopT AHama o I[pencTaBlIeHHH o00pasioB OIaHKOB JOKYMEHTOB [
pa3sMeLIeHHs eKTPOHHBIX abi1onoB B EMCO/L.

[Ipencenarens TToxnuce N.0. ®amunus
Cexpetapb INoxpmuce N.O. ®amunus

*
TTepBoii ykaspiBaeTcs haMuIMsa U HHUIMATB! OCHOBHOTO JIOKNIaYUKa, 3aTeM — bammmiy 1
MHUIAAJIE JIAII, Y9acTBOBABIINX B 0OCYKIEHUH BOIIpOCca



ITpunoxenue 20
k MHCTpYyKIINHN

HanMeHnoBaHUE OTPaciieBOro
(hyHKIHMOHAIBHOTO),
TePPUTOPUAIBHOTO OpraHa
aJIMAHHCTPAIUN MyHHUIUIIAIBHOTO
00pa3oBaHus ropoA-KypopT AHamna

AKT
Ne

r. AHamna

00 YHHYTOXXEHHUH UCIIOPYEHHBIX
(HEUCIIONB30BaHHBIX ) OJIAHKOB
CTPOTOTO y4eTa

OcHoBanye: mpuka3 DeepabHOrO apxXUBHOTO aresrcTsa oT 20 mexalps
2019 r. Ne 236 "O6 ytBepxxmeHuu llepeuss THUIIOBBIX yNPaBICHYCCKUX apXHUBHbBIX
JOKyMEHTOB, 0Opasyloluxcsi B IpoIecce AEATeNbHOCTH TIOCYIapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIIPaBIeHHs U OPTaHU3allH, C YKa3aHHEM CPOKOB

XpaHeHus .
CocTaBieH: nmpeacenareineM KOMUCCHH — Gamunua 1.0.;
(MOIKHOCTE)
YJIeHaMH KOMYCCHHU: Oamunug K1.0.; ... .

(IOMXKHOCTD)
KOMHCCHSL O3HAKOMMIIACH C TI€peYHEM HCIIOPUYEHHBIX (HEHCIIOIb30BaHHbIX)
OJIaHKOB CTPOroro y4dera:

Howmep 6manka, moIexaIero
CIIMCAHUIO

Ne n/mt HaumeHoBauue OJIaHKa

1 2 3

¥ [IPHHSIIA pelleHue 00 HX YHHYTOXKEHIH, O YeM U COCTaBJICH HACTOSAIIHN aKT.
[Tpencenarens KOMUCCHH: Tlonmuce N.0. ®amunus
YjieHpl KOMHCCHH: Ilonmnuce N.0. Gamunus

TTomgnucse N.0. Gamunus



ITpunoxenue 21
Kk MHCTpYyKIIMHK

HauansHUKy OTIEIa
HHGHOPMAaTU3ALNH U 3aIlHATE
HHPOPMALIUY aIMUHUCTPALIIA
Ortxen Aesonpou3BOACTBA MYHHIUIIATBEHOTO 00pa3oBaHus
ropoI-KypopT AHara

Oamunug U.0.

CJIYKEBHAS 3AIINCKA

O6 u3MeHeHUH NH(QOPMALIUHY,
pa3sMeINeHHO! Ha CanTe
aIMAHUCTPALIUN

B cBs3u ¢ M3MCHEHWEM HOMEPOB TeiedOHOB M BDEMEHH TiepepbiBa Ha 00en
npoury Bac W3MeHWTH HMH(OPMAIUIO, PasMEIICHHYIO Ha caiiTe aIMUHHCTPALMH
MyHHULUIAIBHOr0 00pa3oBanus TOPOA-KypoOpT Anarla B mompasmene "Oraen
JeNoIpon3BoACTBa" paszena "AIMAHUCTPALIS", 8 IMEHHO!

HoMep TenedoHa HadaNbHUKA OTAeNa JENONPOU3BOACTBA H3MEHHTH  C
"+7 (861-33) 3-21-64" Ha "+7 (861-33) 3-07-71";

gacel IepepsiBa Ha 00e] M3MEHHUTH C "narauna — ¢ 13.00 mo 13.30" Ha
"maramna — ¢ 13.00 mo 13.40".

Hayaineuk oTaena .0. Oamunus



O6paszen nucbMa (BTOPOil HK3eMILIAP — He HA On1aHKe)

JlvpexTopy AenapTaMeHTa
BHYTPEHHEH IOTUTUKU
aIMUAHUCTPALNH
KpacuHozapckoro kpas

Gamvuus 1.0.

0] pacCMOTPEHHH 3KCICPTHOI'O
3aKJIIIOYCHUA

VBaxaeMslit (asg) <uMs ¥ OTUECTBO>!

AJIMUHUCTpAIMe! MyHHIUIIANLHOro 00pa3soBaHus rOpOA-KypopT Amnama pac-
CMOTPEHO SKCIIEPTHOE 3aK/IOUeHKe Ha [OCTAHOBJCHUE aIMHHHCTPAlUM MYyHMIH-
TamBHOTO 06GPasOBaHUSA TopoA-KypopT Amnama oT 18 okTa0ps 2019 1. Ne 2841
"O6 yTBepAKIeHNN aIMIHICTPATABHOrO PErNaMEeHTa NPEAOCTABICHIA MyHIIHATIATIE"
Hol yeiyrm "TIpesocTapneHye KOTMM IPABOBBIX AKTOB afAMHUHMCTPAIMN MyHHUH-
MaIBHOTO 00Pa30BaHus IOPOI-KypopT AHarma' aIMUAHHUCTpaIied MYyHHIUIIAIBHOIO
06pa3oBaHsl TOPOA-KypopT Anama'.

[lo pe3ymbTaraM DAacCMOTPEHHS COOOIIar0, YTO HAPYIICHMH, BLIABICHHBIC
TIpU IPOBEJEHUH IIPaBOBOA KCIEPTH3EI, YCTPAHCHBL. B COOTBETCTBHHM C IKCIIEPTHBIM
3aKTIOYEHHEM B BBIIIEYKA3aHHOE NOCTaHOBJICHNE BHECEHO M3MCHCHMC. Harmpagisto
Bam KOMHIO [IOCTAHOBJNEHWS aIMUHHCTPAIMKA MYyHHIMIIATBHOTO 00pa3soBaHus
ropoa-kypopt Amama or 2 HosGps 2019 T Ne 3650 "O BHeceHHM H3MEHEHUA
B [IOCTAHOBJICHHUE AMMUHECTDPAIMM MyHHIANATBPHOTO 00pasoBaHHUA TOPOI-KypOPT
Anana ot 18 oxrsaops 2019 r. Ne2841 "O6 yrBepKAeHHM aIMUHHUCTPAaTHBHOTO
periaMeHTa TPefOCTaBIeHUs MyHULHIATBHON yCIyrH "TIpenocTaBleHHE KOIMH
TIPABOBBIX AKTOB aJMUHHCTPAlUH MYHHIHUIAIEHOIO o0paszoBaHus TOPOI-KypopT
Amamna» aIfMHHACTpael My HUIUIIAJIBHOTO 00pa3oBaHusA TOPOA-KypopT Amnara'.

IMpwioxenue: Ha 4 1. B 1 9K3.
3aMecTUTEIb ITIaBhl

MyHUIMIATIBHOTO 00pa30BaHus]
ropoa-KypopT AHama N.O. Gamumusd



Wpanos WBas [lerpoBnu
+7 (861-33) 3-21-64 Bussl coriacoBaHus



[Tpunoxenue 22
K MHCcTpyKk1uu
OGpasen nucbMa (MepBbIi 3K3eMILIAP — Ha OJianKe)

3AMECTHUTEJIb Jupexropy nernapraMeHTa
I'’TABBI MYHUIIUITAJIBHOTI'O BHYTPEHHEH HONTUTHKH

OBPA30OBAHUA aAMHHUCTPALNH

I'OPOA-KYPOPT AHAIIA KpacHozapckoro kpas
KpeiMckas yi., 1. 99,
r. Anana, KpacHomapckuit kpafl, 353440 Davumug U.O.
E-mail; anapa@mo.krasnodar.ru
Ne
Ha Ne oT

O paccMOTpeHHUH KCIIEPTHOIO
3aKITIOUEeHHS

VBaxkaeMslii (ast) <uMs ¥ 0T4eCTBO>!

AJIMUHHCTpaniell MyHWITMIATEHOrO 00pa3oBaHus TOpPOA-KypopT AHara pac-
CMOTPEHO OSKCIIEPTHOE 3aK/IIOUSHHE Ha IIOCTAHOBIECHHE aMUHUCTPAlMM MyHHUIHU-
TaJPHOTO 06pa30oBaHmsa Iopoi-KypopT Axama ot 18 okTabps 2019 1. Ne 2841
"OO6 yTBEPKISHUN aIMUAHUCTPATUBHOIO PETJIAMEHTA IPEIOCTABICHIUS MyHALHIIAIb-
Hoit yeayru "TlpemocTaBneHue KONMUH NPAaBOBBEIX AKTOB aJIMUHHCTpALlAU MYHUIH-
ManebHOro 00pa3oBaHUs rOPOA-KypopT AHama" aJMUHHUCTpalpedl MyHHUIUIIAIbHOIO
o0pazoBaHus rOpoA-KypopT AHama".

Ilo pesynpTaTaM paccCMOTPEHMs COOOINAI0, YTO HAPYNICHWS, BBLABICHHBIC
IIpY IIPOBECHUH [IPABOBOIl 9KCIIEPTH3EL, YCTPAHEHEL. B COOTBETCTBUH C 3KCIIEPTHBIM
3aKJIFOUEHHEM B BBIIIEYKa3aHHOE OCTAHOBJIEHWE BHECEHO M3MeHeHHe. Hampasisio
BaMm KONMIO ITOCTAHOBIEHMS aJMUHMCTPAIyd MYHHIUIAIBHOTO 00pasoBaHUs
ropon-Kypopr Amama ot 2 HosOps 2019 r. Ne3650 "O BHeceHMM HM3MEHCHHA
B IIOCTAHOBJICHHE aJMHHUCTPAIMH MYHUIMIAIBFHOIO 00pa3’oBaHMA TOPOI-KypOpT
Anana or 18 oxtsOps 2019 1. Ne 2841 "OO6 yTBepXIeHWH aIMUHUCTPATUBHOIO
pernaMeHTa IIpeJoCTaBieHus MyHuunansHol ycmyru "[lpermocrasienne KOIHH
IPaBOBBIX AaKTOB AIMHHWCTPAIIUME MYHHLUIANBHOIO 00pa3sOBaHUs TOPOA-KypOPT
AHanay» agMUHECTpAIHel MyHAIUIAIEHOr0 00pa3oBaHus TOPOA-KypopT AHara".

[Mpunoxenve: Ha 4 1. B 1 3K3.

N.0. Gamunus



WBanos MBan [leTpoBuu
+7 (861-33) 3-21-64



[Tpunoxenue 23
K MHCcTpyX1mu

OGpasen nucbMa (MepBbId IK3eMIIIAP — Ha OJ1aHKe)

3AMECTUTEJID PykoBOAXUTENSIM MyHUIUIIAIBHBIX
I'’IABBI MYHUIIUIIAJIBHOI'O Ka3eHHBIX yUPSKIeHHH,

OBPA3OBAHUA ITOIBEIOMCTBEHHBIX a/IMAHUACTPAUH

TOPOJ-KYPOPT AHAIIA MYHHUIIATIAIEHOTO 00pa30BaHusl
KpbIMckas yi., 1. 99, TroOpoOA-KypopT AmHarma
r. Anana, Kpacronapckuit kpaif, 353440 (HO CHI/ICKy)
E-mail: anapa@mo.krasnodar.ru
Ne
Ha Ne oT

O IIpOBEACHNY BSJOMCTBECHHOTO

KOHTPOJIS
VBaxaeMblil !
Bo wucmomnHesuwe .., B COOTBETCTBHH C .. YBEIOMISIO O IIPOBEACHHH
IpPOBEPKH ... (Hajee — TPOBEpPKAa) B OTHONIEHHMM MYHHIHUIIATBHBIX Ka3eHHBIX

YUPEXKIEHHH, ITOBEJOMCTBEHHbBIX aMUHUCTPAli MyHHUIUIAIBHOTO 00pa3soBaHus
ropoA-KypopT AHamna.

IIpoBepka TPOBOMUTCS HA OCHOBAHWM DACIODPSIKEHHS aIMUHHUCTPALUU
MYHHILUIIAIEHOTO 06pa3oBatust TOpoA-KypopT AHama oT ... Ne ... " <3aronoBok> "B
COOTBETCTBHHM C YTBEP)KIECHHBIM IPA(QUKOM ....

(mayee TEKCT MUChbMa — HH(POPMAaLHKsA O IPOBOANMON IIPOBEPKE
1 COCTAaBE KOMHUCCHH I10 IIPOBECHHUIO IIPOBEPKH )

ITpolry HOATOTOBUTH ¥ TpencTaBuThb 70 5 deppans 2020 r. ... (u3naraercs
TpebOoBaHue WITH NIPOChOa).

H.0. Damunus

IletpoB MBan AnpnpeeBruy
+7 (861-33) 3-21-64



O6pa3sen nucsMa (BTOpOii 3K3eMILIAP — He Ha OJ1aHKe)

PyxoBomurensiM MyHUITUIIAIBHBIX
Ka3€HHBIX YUPEKICHUMN,
MTOJIBEAOMCTBEHHBIX aMUHUCTPALUU
MYHHIUTIATHEHOTO 00pa30BaHus
ropoa-Kypopt AHana

(o cmucKy)

O IIPOBECACHNUH BCOOMCTBCHHOTO

KOHTPOJIS
VYBaxxaeMbIi !
Bo wcnonsenwe .., B COOTBETCTBUU C .. YBEIOMILIIO O IIPOBEAECHHU
IIPOBEPKH ... (Hamee — TpoBepKa) B OTHOLICHWHM MYyHHIUIAIBHEIX Ka3eHHBIX

YUPEXKIEHUM, MOJBEIOMCTBEHHBIX aJMUHUCTPAIMY MYHMITUIIATEHOTO 00pa3oBaHus
ropoJ-KypopT AHara.

[IpoBepka TMPOBONMTCS HA OCHOBAHUHM DACIOPDHKCHHS aIMHUHHCTPAIAN
MYHHIMIAILHOTO 00pa30oBaHus ropoA-KypopT AHama oT ... Ne ... " <zaronosox> "B
COOTBETCTBHUH C YTBEPIKIECHHBIM IPaUKOM ....

(manee TeKCT nMrchMa — HHGOPMALS O IPOBOAUMOM IIPOBEPKE
¥l COCTaBEe KOMICCHH IO TIPOBEICHUIO IIPOBEPKH)

Ipomry MOArOTOBUTH M IpeAcTaBUTh fo 5 despant 2020 r. ... (u3naraercs
TpeOoBaHWe WU IIPOCh0a).

3aMeCTUTEIIb [IaBEI
MYHHUIUIAIIFHOTO 00pa30BaHusl
ropoJi-KypopT AHama N.0. Gamunus

[Tetpos Ban AHIpeeBuy
+7 (861-33) 3-21-64 Bussl coriiacoBaHus



Cnucox paccbuIKd K nucbMy Ne

Ne Anpecar ITouToBEI# (31€KTPOHHBIH) aapec Homep 6rania
i (ipu HEOOXOIUMOCTH)
1 2 3 4
2 MyHUIUTAIEHOE Ka3€HHOE 353440, KpacHonapckuil Kpai, 000124
yupexaenue «X03aHCTBEHHO- r. Anana, yi. [lapkosas,
9KCIUTyaTalHOHHAas KOHTOPa I. 29
yripaeieHus 06pa3oBaHus
aIMHUHHACTPAIIU
MYHHUIUIIAIBHOTO
obpazoBaHus
ropo-KypopT AHamay
3 MyHULUNAIBHOE Ka3€HHOE 353440, KpacHoaapckuli Kpai, 000125
YUpEXKIEHUE r. Anama, yi. [lymkuHa,
«MexBeIOMCTBEHHAS 1. 28,
[EHTPATN30BAHHAL
OyxrajaTepusa aIMAHUCTPaALH
MYHUITUTIAIBHOTO
o6pazoBaHUs TOPOA-KYpopT
Awnanay
4 | MyHHIUTIATHHOE KAa3€HHOE 353440, KpacHomapckuii Kpaw, 000126
yupexnenue «MonoagxHbIH r. Anara, yi. Jlenwna, 1. 159
neHTp «XXI Bex»
MYHUIUTTAIEHOTO
o0pa3oBaHHuA rOPOA-KypopT
Amnana
6 MyHUIHATATBHOE KA3eHHOES 353440, KpacHomapckuit Kpai, 000128
yUpekICHUE KYJIbTYPHI KIyo r. Anama, yir. Tepckas, 1. 79
«BeTtepan» MyHHIIUIIAIHEHOTO
00pazoBaHus TOPOLA-KYPOPT
Amnarna
7




IIpunoxenue 24
K MHCTpyKIIMN

Oo6pasen odopmiieHns TeJaerpaMmmal

KATETOPUSI (CPOUHAS],
JIFOKC)

350063 KPACHOJIAP
VJI. KPACHAS 3

3AKOHOJIATEJIbHOE COBPAHUE
KPACHOJJAPCKOI'O KPAS

TIEITYTATY, ATAMAHY TAMAHCKOI'O
OT/IEJIA KYBAHCKOI'O KA3BAUYBLEIO
BOVICKA

BE3YIJIOMY U.B.

YBAXKAEMBII MBAH BACUJILEBUY! I[TPUMUTE HWCKPEHHHE
IMO3APABJIEHIIA C IOBW/IEEM 14 CJIOBA [JIYBOKOK
[TPUBHATEJIBHOCTHY 3A OTBETCTBEHHEBIM TPYI HA BJIATO KYBAHH,
BO WM PA3BUTHUS U TIPOIBETAHMS KA3AUECTBA HA HAIUIEU
BJIATOJIATHOM 3EMIJIE. XXEJIAIO BAM KPEITKOI'O 3I0POBb:, YCIIEXOB
B JOCTWXEHUM BCEX HAMEUYEHHBIX IIEJIEM, MUPA, CYACTbS U
BJIAT'OITIOJIYYKA!

I''TABA MYHULIUTIAJIBHOT'O
OBPA3OBAHVA I'OPOJI-KYPOPT AHAITIA N.0. DAMUIIA
Hara, p/c , T. Awnama, yia. KpeiMckasg, 99, agMuHHCTpanusd MYHULHATBHOTO

o0pazoBaHus ropoa-KypopT AHama

['TABA MYHUILIMITAJIBHOI'O
OBPA30OBAHUVA I'OPOI-KYPOPT AHAITA  Tloamwmch n.0. DPAMUIIA

OtmeTka 00 UCHIOTHUTEIE
(®amunus W.0., HarMeHOBaHUE TOJKHOCTH, HOMep TenedoHa)



L.

ITpunoxenue 25
K MHCcTpyKIuu

NPUMEPHBIN IEPEYEHB
yTBepKIaeMbIX JOKYMEHTOB

AKTEI (TIpOBEpOK, pEBU3MM; CIHCAHUS; OSKCIEPTU3Bl, JHUKBUAAINU

OpraHu3allui, yUpeKIeHU, MPeAnpUsITAL U ap.).

2.

NN AW

I'paduku paboT, OTIIyCKOB, CMEHHOCTH U JP.

JOMKHOCTHBIE MHCTPYKIIHH.

HMHCTpYKIMH (TEXHOIOTHYECKUE, 0 TEXHUKE O0€30IacHOCTH U Ip.).
Kiaccudbukaropsr unpopMalvy, JOKyMEHTOB U Jp.

Mertoauueckrue peKOMEHIAli, METOOUIECKUE YKa3aHU X METOJUKH.
HowmeHnknartypa ziei.

HopMmbel m HOpMaTuBHl (BpeMEHH, YHUCIEHHOCTH pPaOOTHHKOB, pacxoja

CBIPBS ¥ MATEPHAJIOB, 3JIEKTPO3IHEPTUH U IIP. ).

9.

Omucu gen (IIOCTOSTHHOTO, BpeMeHHBIX (cBrimie 10 51eT) CpOKOB XpaHEHH

Y II0 TUIHOMY COCTaBY).

Ip.).

10.

11

[Nepeunu (TOJDKHOCTEH, OpraHU3allui, BULOB HHPOPMAaLUH, JOKYMEHTOB U

. Honutuku.
12.
13.
14,
15.
16.
17.
18.
19.
20.

ITonoxenus.

[Mopsanxu.

Ilpasuia.

PernamMenTsl.

CraHmapTel Opranu3anyy.

CrtpykTypa U IITaTHasl YUCIEHHOCTD.
YcTaBblL

YHuduupoBaHHble (GOPMBI JOKYMEHTOB.
IIITatHOE pacnucaHue.



Ipunoxenue 26
K MucTpykuuu

OOpasen 3asiBKU Ha PacChbLIKY HPABOBLIX AKTOB

3A5IBKA
K IIOCTAHOBJIEHHIO

HaumeHoBaHHe NOCTAHOBJICHUS
"O KoMHCCHH II0 AeaM HEeCOBEPIIEHHONETHUX U 3allUTe UX NpaB IPH aJMH-
HUCTPAallM{ MyHULMIIAIBHOrO 00pa3oBaHus ropoa-KypopT AHarma"

ITIpoexkT NOATOTOBJIEH:

OTZEI I10 AejlaM HECOBEPLICHHOIETHUX aJMUHUCTPAIIUY MYHHUIUIIAILHOIO 00-
pa3oBaHUs rOPOA-KypopT AHara

IlocTanoBJ/IeHHe pa3ociaTh:

1) ympaBieHue o JelaM CeMbH M JeTeil aMHUHKCTPAIAM MYHHIUIAILHOTO
o0pa3oBaHUs ropoa-KypopT AHara — 1 9K3;

2) ynpaBlieHHE KyNbTyphl aJMHUHHCTPALA MYHHUIUIIAIFHOTO 00pa3oBaHMs
ropoJ-KypopT AHama — 1 5k3

3) ynpaBieHue 00pa3oBaHUs aJMUHUCTPALMH MYHULUIAILHOIO0 00pa30BaHus
ropoJ-Kypopt Anama — 1 9k3;

4) ynpasneHue 10 GU3UIECKOH KyIbType U CIOPTY aIMUHUCTPALUN MYHUIH-
IAJIBHOT0 00pa30BaHUs TOPOA-KypopT AHama — 1 3K3;

5) ynpaBneHHe 11O JenaM MOJOASKHU aIMHHUCTPALIUH MYHUIUIAIBEHOTO 00pa-

30BaHUs TOPOIA-KypopT AHara — 1 9K3.

CBo6o1HOE MeCTO ISl OTMETOK CITEIHAINCTOB OTIENA
IeJIOTIIPOU3BOACTBA aAMUHUCTPAIINY MYHUITUIATILHOIO
00pa30BaHUsI TOPOI-KypopT AHama

DaMunns, UM, OTYECTBO
COCTaBUTEJISI ITPOEKTa
IMonmuce TenehoH nara




[Tpunoxenue 27
Kk UHCTpYyKITNN
HEPEYEHD
JOKYMEHTOB, CO3/1aHIe, XpaHEeHHE H HCI0Jb30BaHHe KOTOPbIX
peKoMeHyeTcsl OCYIIeCTBJIATH B hopme
3J1€KTPOHHBIX JOKYMEHTOB

No
n/u

Bunx noxymenTa IIpumeuanue

2 3

1. Opr‘aHn3auH51 CUCTCMBI YITPABIICHHUA

1.1. PykoBonctBO

ITpoexTr! IpPaBOBEIX aKTOB aIMUHHUCTPALUN MYHULIUIIAIEHOTO
o06pa3oBaHus TOPOA-KypopT AHara (Hajiee — aAMUHUCTPAIIHS)
¥ 0TpacieBhIX (QYyHKIMOHANBHEIX ), TEPPUTOPHUATBHEIX
OpraHoB aIMHHUCTpALIAH, 00aJar0IIKX [IpaBaMu
IOPUINYECKOI0 JIUIA

ITopydenus pyKOBOACTBA aIMHHUCTPALIUHU, OTPACIEBBIX
(byHKIIHOHATBHEIX ), TEPPUTOPHATBHEIX OPTaHOB
aIMHHUCTPAIMY;, TOKYMEHTHI (CIIPaBKH, TOKJIAIHEIE,
cirykeOHBIe 3aIIMCKY, 3aKIIFOYEHNS) [10 WX BBIIOIHEHHIO

Ilepenucka yuactauxos EMC3/L, B TOM gncne ux
HOJIBEIOMCTBEHHBIX YUPEKICHHUH, 10 OCHOBHBIM
HATIPABIICHUSAM JESTEIbHOCTH

Iepenmcka o peanu3anyy pelieHn KOOPANHAIMOHHEIX U
COBEIATENbHBIX OPTaHOB

[IpoexTHl mpaBuil, HHCTPYKIIUH, PETTIaMEHTOB, IOLIEKAIIHUX
COTJIaCOBaHHIO; JOKYMEHTHI (3aKITFOYCHUS, IPEIUIOKEHUS,
CIIPaBKH, TOKJIATHBIC 3aIMUCKH, IEPEIMCKa) 0 UX paspaboTke

[TpoeKThl peKOMEeHJaNUH, MOIEKAINX COTTIaCOBAHUIO;
JOKYMEHTHI (3aKJIFOUEHUSL, IIPEIOKEHNS, CIIPABKH,
JOKJIaJHEIE 3aIlMCKH, IePeNUcKa) 0 UX pa3paboTke

ITepenucka 1o NPUMEHEHHUIO IPABUII, HHCTPYKLIUH,
peryiaMeHTOB, PeKOMEH A}

1.2. OpranuzauoHHBIE OCHOBBI yIIPABICHUS

Hepenncxa TI0 OPraHU3alTHOHHBIM BOIIpOCaM ACATCIIbHOCTH

JloxyMeHTHI (I1anbl, 000CHOBaHUS, PACYETHI) O
COBEPLICHCTBOBAHUY AEATEIBHOCTH aMUHUACTPaLH

10

JlokymenThI (HoKaasl, 0030pEL, CBOAKHU, TOKIIaJHEIE,
CITy’KE€OHBIC 3aTIMCKY, CITPABKH), IPEACTABIIEMEIE
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OTpaciaeBbIMU ((YBKIIHOHAIBHEIMH), TEPPATOPHATLHEIMU
opraHaM# pyKOBOJCTBY

11 |Ilepemmcka o IPOBEACHUH KOHKYPCOB U CMOTPOB
(mpodecCHOHANEHOTO MacTepCTBa, TBOPUECKHUX, HAYYHEIX,
0OIIEeCTBEHHBIX)

1.3. KonTpons

12 |Ilepemucka o X0€ BHITIOJHEHMS KPAaeBbIX ¥ MyHUUANAIBHBIX
MIPaBOBBIX aKTOB

13 | JloKkyMeHTHI (IOKJIaTHBIE 3aIIMCKY, CIIPAaBKH, CBOJKH,
uH(OpMaITHH, TTEPEIUCKA) O COCTOSHUA padoThI IO
paccMOTpeHHIo o0paieHuil rpaxaan

14 |Ilepemucka o IPOBENECHUH IIPOBEPOK M PEBU3UH

15 | JloxymeHTsI (HOKJIaMHBIE, CIIyKEOHBIE 3aIIUCKH, CBEACHUS, MIOCTIe CHSITHS ¢ KOHTPOA
CIIPAaBKHM, CBOJKH, OTYETHI) O CHATUH JOKYMEHTOB C KOHTPOILSL
U O TIPOJIJICHUH CPOKOB MX HCIIOJIHEHHUS

16 |Ilepemmcka 110 pacCMOTPEHUIO OOPAIEHUH TPaXKIaH

1.4. IIpaBoBoe ofecniedeHNE ACATENLHOCTH

17 |Ilepemucka y4aCTHHKOB IO BONIPOCAM IIPAaBOOXPaHUTENLHOIO
XapaxkTepa

18 | JlokyMeHTH! (3aKIIIOYESHNUS, CIIPABKY, IIEPENINCKA) I10
IPOBEACHHUIO IIPABOBOM 9KCIIEPTU3EI JOKYMEHTOB

19 |Ilepenmucka yUaCTHHKOB 10 ONEPATHUBHALIM IIPABOBEIM

BOIIpOCaM, B TOM YHUCIIC O PA3BACHEHHUHN 3aKOHOAATCIIBCTBA

5. I[OK}’MGHTaIII/IOHHOG obecreuenue YOpaBICHHUA X OpraHu3alusd XpaHCeHUA JOKYMCHTOB

20 | JIoKyMeHTHI (aKThl, 3aKJIIOUCHH, CIIPABKH, PaCUY€TEI,
000CHOBaHMS, IIAHEL, TIEPETINCKa) O COBEPIICHCTBOBAHNH
JMOKYMEHTAIIMOHHOTO 00ECIICUeHHUS YIIPaBIIECHYs, BHEAPCHUH
COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOIOTHH

21 | JIoKyMeHTHI (3asIBKH, CBEICHHUS, IEPEHcKa) 00 OCHALEHUH
pabourx MECT OPITEXHUKOH

22 | HoxymenTs! (CrpaBKy, TabIUITB], IEPEIHCKa) IO
COBEPIICHCTBOBAHMIO IIPOrPaMMHOTI0 00eCIEIeHUs

23 |Tlepemucka mo BompocaM HHGOPMALMOHHO-TEXHHIECKOTI0
ofecrieuenns CHCTEMEI 3JIEKTPOHHOTO JOKYMEHTO000POTa

24 |Ilepenmcka 1o BOIpOCaM JNENOIPOU3BOACTBA U aPXUBHOTO

Aacia
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25 |OTuetsl, crpaBku 06 00beMe JOKyMEHT0060pOTa yIACTHUKOB

EMC3
2. [InanupoBanue AEATEILHOCTH
2.1. IIporrosuposanue
26 |Ilepemucka o pa3paboTKe LENEBBIX IPOrpaMM
27 |Ilepemucka 0 X0J€ BEIIOIHEHHUS LIEIEBEIX IPOTPaMM
2.2, Texymee NnaHuPOBAHKE

28 | OmepaTuBHEIE IUIaHE! PabOTHI (KBapTaIbHEIE, MECAYHEIE,
HeZebHBIE) TT0 BCEM HallpaBJICHUAM IESATEIbHOCTH

29 |Ilepemucka O IPOBEACHUH OTKPHITHIX KOHKYPCOB, KOHKYPCOB
KOTHPOBOYHEIX 3a5BOK (KOTHPOBOK), AyKLIHOHOB II0
pa3sMEINeHHIO 3aKa30B Ha IOCTABKY TOBAPOB, BBIIONHCHUE
paboT, OKazaHWe YCIIyT AMId Hy K[ OpPraHu3alyn

30 |Ilepernmcka 1o BOIpocaM INIaHUPOBAHUS

3. duHaHCHPOBAHUE JESITENBHOCTH

31 |Ilepemucka o pa3paboTKe U H3MEHEHHH (DMHAHCOBLIX IIAHOB
(6romxeTOB)

32 |Tlepemnmcka 00 S5KOHOMHUYECKMX HOPMATHBAX

33 |Iepemucka 0 pUHAHCOBOM 00ECIICICHHUH BCEX HAIPABIICHHUH
JIeSITETHHOCTH

34 |Ilepemmcka 00 H3MEHEHHUH PAacX00B Ha COACPKAHNE
anmapaTa yrnpaBieHUs ¥ aAMUHACTPATHBHO-XO3IHCTBECHHBIC
HYK/IbI

35 | JIoxyMeHThI (aKThI, JOKJIaTHBIE, IEPEUCKA) O COOMIONCHNH
($HHAHCOBOH AMCLUILIHHEL

4. V4eT B OTUETHOCTh. byXranTepckui yueT H OTYETHOCTD

36 |Ilepemucka o BompocaM OyXTralnTepCKOro y4era,
OIOMKETHOT'O y4eTa, COCTABIICHNS U IIPENCTABIICHHS
OyxranTepckoit (brHaHCOBOM) OTIETHOCTH, OIOKETHON
OTYETHOCTH

37 |Tlepemucka o nprOOPETEHUH XO3IHCTBEHHOTO UMYIIIECTBA,
KaHIEIIPCKUX IPUHAUICKHOCTEH, KENE3HOLOPOKHEIX 1
aBHAOHIIETOB ¥ IPYTUX aAMUHHACTPATHBHO-XO3SMCTBEHHBIX
pacxonmax

38 |Tlepemmcka o mpueMme Ha Oallanc, caade, CIUCaHUH

MaTepUATbHBIX IIEHHOCTEHN (ABIKMMOIO HMYIIECTBA)
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39 |Ilepenucka 06 OpraHU3aLUN ¥ BHEAPCHHA

ABTOMATH3UPOBAHHBIX CUCTEM y4YETa ¥ OTYETHOCTH
5. DKOHOMHUYECKHE, HAyYHBIE, KYIbTYpHBIE U MHBIE CBA3H
5.1. Oprasuzanus U OCyIIECTBIEHHUE CBA3EH

40 |Muctpykiwn (yKazaHus, 3aJaHls, PEKOMEHIALUN)
YUACTHHUKAM TI0 BEICHUIO BCTPeY (IIEPErOBOPOB)

41 | JIoKyMeHTbI (IOKJIa b, CIIPaBKH, HHQOPMAILLHS, CBEICHHS,
OTYETHI) O IPOBEAECHHUH BCTPEY (IIEPErOBOPOB) €
TIpeICTABUTENAMH 3apyOeKHEIX U POCCHHCKHUX OpraHu3aIui

42 | JlokymeHTHI (TIpOrpaMMBl, IIJIaHBI MEPOIIPUATHH,
[IPeITOKESHUS, PEKOMEHIALUK, PACYETHI, CIIPaBOYHO-
HHQOPMAIHOHHEIE, CTATHCTUYECKUE MATEPHAITE], IEPETIHCKA)
IO BOIPOCAM SKOHOMHYECKHX, KyJIbTYPHBIX B MHEIX CBS3EH

43 |Tlepenucka 06 opraHu3aLyy IpHeMa B IpeObIBaHus.
IpecTaBuTENel 3apyOeKHBIX i POCCUMCKAX OpraHn3aui

5.2. OcymiecTBIEHUE CBSA3EH

44 |Tlepemucka O HOATOTOBKE KOHTPAKTOB, JIOTOBOPOB,

COTJIAlICHUH
6. NadopmanuonHoe 00CIyKHBaHUE
6.1. C6op (monyuenue) nHGOpMaUn

45 | MudopmarmonHbie 0030phI (JOKIaIBI)

46 | loxymeHTHI (3asiBKH, IIepenucKa) 06 ohopMICHHUH TTOANACKH
Ha TEPUOIMYICCKYE IICUaTHEIC H3IaHH

6.2. Pacnpoctpanenue nHGopManuu

47 |Tlepemucka 00 OpraHM3alyi U IPOBEICHUH BBICTABOK,
SIPMapOK, [Ipe3eHTalui

48 | IoKyMEHTHI (HOKIIaIbl, TE3UCHL, OTYETH], HEPENACKA) O
pasMelnenny uHpopManur Ha 0QHUIMaIbHOM HHTEPHET-CaliTe

49 |Ilepemmncka O paclpoOCTPaHEHKH (PACCHUIKE)
HHOOPMATHOHHBIX U3JaHUN

7. TpynoBele otHoenus. OXpaHa Tpyaa

50 |Tlepemucka o pa3pabOTKe ¥ XOAE BBIIONHCHUS KOMIUICKCHBIX
[UIAHOB YJIYUINCHHUS YCIOBUY H OXPaHbI TPYIa, CAHUTApHO-
03TOPOBUTENHHBIX MEPOIIPUITHN

51 |Tlepemucka O COCTOSIHMHE U MEPaX MO YITyUINEHHIO YCIOBHH U
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OXpaHBI TPYZAA, TEXHUKH O€30I1aCHOCTH
52 |Ilepenucka 0 IPOBEACHUN MEIUIUHCKHUX OCMOTPOB
(mucnancepr3anuy) pabOTHUKOB
53 |Ilepenucka O HpeaynpeIUTEIbHBIX MEPOIIPUATHSIX Ha CITydan
CTUXHMHMHBIX OeICTBHMN, YpE3BEIUANHBIX CUTyaAI[UH
8. KagpoBoe obecnieueHue
8.1. IIpuem, nepemernerue (IepeBoO), YBOIbHEHHE PAaOOTHHKOB
54 |Ilepemnucka o mpueMe, paclpeieiicHUH, IIEPEMEIICHNH, YIETe
paboOTHHKOB
55 | JoxyMeHTH! (3a8BKH, IIEPENUCKA) O KOMAaHIUPOBAHHHK
paboTHUKOB
56 |Ilepemmcka O MPOXOKACHUH MYHHIIUNIAIBHOH CIIy/KOBI
8.2. Ycranopnenue xpanudukarnuy paboTHUKOB
57 |Ilepemcka 06 aTTecTanuy, KBAIH(QUKAMOHHEIX 9K3aMEHAX
58 |I'paduxu mpoBeACHHS aTTeCTAlUH, KBATHQUKALMOHHBIX
9K3aMEHOB
8.3. INoBrnenne kBamuuKauy pabOTHUKOB
59 |Ilepemucka O MEPEMOArOTOBKE, OBHIIICHUY KBaTH(GHKAUK
paboTHIKOB
60 |IlnaHs! HOBBIIIEHUS KBATA(DHUKAIIAN PAOOTHUKOB
61 |OTueTsl O BEIIONHEHNUHN TUIAHOB OBBIIICHUS KBATH(UKAIMA
pabOTHHKOB
8.4. Harpaxxnenue
62 |Ilepemmcka 0 HarpaXACHUH PaOOTHHUKOB, IPHCBOCHUHI
[TOYETHBIX 3BAHUM, IPUCYKICHUMU IIPEMUN
9. MaTepHalbHO-TEXHIUECKOE 00ECIICUEHHE AEATENbHOCTH
63 |Ilepemmcka 0 BOIpOcaM MAaTEPUANBHO-TEXHAYECKOTO
obecrieueHus OeITEIbHOCTH
10. AIMHHECTPATUBHO-X03UCTBEHHEIE BOIIPOCHI
10.1. Cobmonerue npaBuil BEYTPEHHETO PACIOPAKa IEATSIPHOCTH
64 |Tlepemrcka 06 HU3rOTOBICHUH, YHUUITOKCHHH II€UaTEH U
IITaMIIOB
65 | JlokyMeHTHI (aKThI, IOKJIAAHEIE, 3asBKH, CIIMCKH, IEPEIIACKA)




1 2
0 BBIAYE, YTPaTe yAOCTOBEPEHMIA, IIPOITYCKOB,
HIeHTH)HUKAITMOHHBIX KapT
10.2. TpaucmopTHOe 00CITyKHBaHKE, BHYTPESHHSIS CBA3D

66 |Ilepemucka o BEIICICHAHN U 3aKPEIIEHUU aBTOTPAHCIIOPTA 32
JOJUKHOCTHBIMH JIUIIAMU

67 |Ilepenwcka 06 obecriedeHIH IOMEIIECHUSIMHE, CPEACTBAMHI
CBSI3M KOH(EPEHIHit, COBEINaHUH U IPYTHX MEPONIPUATHA

68 |Ilepermicka 0 COCTOSHUN BHYTPEHHEW CBA3M

69 |Ilepemucka 0 IpOBeIECHUH paboT MO Tene(OHU3AIHUH,
CUTHAJIM3ALMY U OKCILTyaTalluy BHYTPEHHEH CBA3H

11. CoruanpHO-0OBITOBBIE BOIIPOCH

70 | JIokyMeHTHI (CITUCKH, IIaHEBI-rPabyKH, IEPEIIACKA) O
MEJHUIINHCKOM M CAHATOPHO-KYPOPTHOM OOCIYKHBAaHUH
paboTHHKOB

71 | Coucku nereit paboTHHKOB




[Tpunoxenue 28
K MHCTpyKIUH

IMPUMEPHBIN ITEPEYEHD
HepeFI/ICTpI/lpyEMbIX BXOAAHIUX }:lOKyMeHTOB*

1. AmukeTHl (pe3l0Me), HATPABIAEMbIe B IIEJIAX TPYLOYCTPOHCTBA.

2. Byxrantepckue IOOKyMeHTHl (Oyxranrepckas OT4ETHOCTB, CHETa, CHeTa-
haKTypBl, aKThl CBEPKH B3aMMOPACYeTOB, aKTBl NMPHEMKU-IIEPEfAadl OCHOBHBIX
CPEIICTB, TOBapHBIE HAKIaHEIE | JID.).

3. T'OCTHl, TeXHUYECKHE PETIaMeHThl, PYKOBOISIINE U APYTHE JOKYMEHTHI 11O
TEXHUYECKOMY PETYJIHPOBaHMIO U CTAaHIapTU3ALIUH.

4. T'pabuxy, HapsIbl, 3a5BKH, Pa3HAPAAKH.

5. JloxyMeHTHI  (IPOEKThl ~ JOKYMEHTOB),  TpeOyromme  MOIMMCAHUS
(cormacoBaHus, yTBEP)KAEHHs) U [OCIEAYIOILEro Bo3Bpara.

6. KoskypcHas IOKyMeHTallUs.

7. HayuHo-TexHHUYECKas U IPOEKTHAS JOKYMEHTAIINA.

8. KoppecnoH/eHIrs, afipecoBaHHas pabOTHUKaM C IIOMETKOH "JImaHo".

9. TlewarHsle W3MAHUS (KHHTH, XypHAJbl, Ia3eThl), KaTalOTW, TEXHUYECKAs
JIATEPaTypa, TEMATHIECKUE U CTIeLUabHbIe COOPHUKY, IITAKaThL,

10. [To3apaBHTENbHEIE IMCBMA M TENErpaMMsbl, OIarolapCTBEHHBIE IACHMA M
TenerpaMMBI, IPUTIIACHTENbHbIe GUIIETHI, TIPHTITAILeH s (B BUIE OTKPBITOK).

11. ITpeiickypaHTHL.

12. TIporpammei KOH(EPEHIHH, COBEIIAHUH.

13. Pexamuble MaTepHais! (TACMA, JIICTOBKH, IPOCTIEKThI, OYKICTEI 1 ap. ).

14.YueOHble TUIaHB], IPOrPAMMBIL.

15. ®opMbl ¥ OJNaHKH, B TOM YHCIE (QOPMEL CTAaTHCTHYECKOM M HHOH
OTUYETHOCTH.

* EcIM yKa3aHHBIE IOKYMEHTHI IOCTYNHMJIM C COINpPOBOAMTEIBHBIM MHCHMOM, IHCHMA
PETHCTPUPYIOTCS B LOPS/IKE, yCTaHOBIEHHOM VIHCTpYKIMEH.



[Tpunoxenue 29
K Muctpyknuu

IHEPEYEHD
AOKYMEHTOB, He MOAJIeKAUX CKAHHPOBAHHIO H OTHPaBKe
110 KAaHAJIaM JIEKTPOHHOM CBSI3H

1. lokymentsl ¢ momerkamu "I CIyKeOHOTO  TONB30BAaHKA',
"Koubupernuansao', "Kommepueckas TayHa".

2. JIoKyMeHTHI, CoJepialllie NepCOHalbHbIe NaHHbe® (mrobas nHbOpMAaI,
OTHOCAIIASiCS K IIPSIMO WIM KOCBEHHO OIpPEIEICHHOMY WIIH OIpPENenieMoOMy
duspdeckoMy JHIy (CyOBeKTy NEepCOHANBHBIX JAHHBIX)), B TOM 9HCIE KaIpOBBIC
IOKYMEHTEI ¥ HarpagHble MaTepHaIbl.

3. HoTapmansHO 3aBepeHHBlE, a Takke CKPEMNeHHble (IPOLINTHIE MK
omedyaTaHHble (B TOM UHCIe B Ianke)) MOKYMEHTBI, 3aBEPEHHBIE IOAIKCHIO
IOJDKHOCTHOTO JIMIIA U TTeYaThio OPraHu3alluy.

4. JJOKyMEHTbI, TIPHIaraeMble K XONATajiCTBy O MEpeBOJe 3eMIH M3 OIHOH
KaTerOpUH B JIPYTyIO.

5. O6beMHBle MPUIOKEHH K NOKyMmeHTaM (NpUIIOXKeHus obObemom OGonee
200 JIHCTOB), a TaxKe OPOIIIOPbI, KHUTH, Fa3eThl, XypHAIB! (MHBIE [EPHOJUIECKHE
W3[AHWS), KaTaloTH, pEKIaMHBe [POCTEKTHl, KapThl, (QoTOrpaduy, PHUCYHKH,
OTKDBITKY, INPUTIAIICHHS, IpapuuecKde Marepuaibl U JPYyrHe HECTaHTapTHbIC
IPUNOXKEHHsT (TEKCTOBEIe M WHBIE MaTepuaisl (opMara, HPEeBBIIIAIONIEr0 Ad;
MaTepuanbl, COCTOSsIHE M3 JIMCTOB pasHOro ¢opmara), Marepualbl, HAMHCAHHBIE
PYKOTIHCHBIM TEKCTOM, FIJIM HMEIOLINE Hepa3OopUMBBIA TEKCT.

6. JIpyrue JOKyMeHTHI, CKAHUPOBAHHE KOTOPBIX 3aTPYAHEHO TEXHUYECKH UK
JOCTYII K COIEPYKAHHUIO KOTOPBIX OTPaHUYeH 38KOHONATeIbCTBOM.

* MepgepanbHbIi 3akoH 0T 27 mromt 2006 r. Ne 152-03 "O mepcoHaNbHEIX JAHHBIX".



ITpunoxenue 30
k MacTpykuuu

JInueBas cTopoHa
CONPOBOAUTEIbLHOIO JHCTA
Kk npaBoBomy akTy KpacHogapckoro kpas

CONPOBOJIUTEJIGHBIN JUCT

(Bup mpaBoBoOTO akTa KpacHomapckoro kpas)

oT Ne

PE3OQJIIOLIVS K ITIPABOBOMY AKTY KPACHOJAPCKOI'O KPAZ:

PACITMCKA B O3HAKOMJIEHIY (®.1.0., noAnucs):




OGopoTHasi cTOpOHA
CONPOBOIUTEIHLHOIO JHCTA
k npaBosomy akty Kpacnomapckoro kpas

CBEJIEHM O TTOJIYUYEHUU ITPABOBOI'O AKTA
KPACHOIAPCKOI'O KPAS

®.1.0., moamnmuce U,
TOJIyIHMBIIIETO JOKYMEHT
(OTBETCTBEHHOTO JIHIIA)

@.1.0. nuna, yKa3aHHOIO B

Jata nonyuenus
pe30IIoLuA

PE3VJIbTAT BBIIOJIHEHMA
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Kk MHCTpYyKIINH
AIIMUHUCTpALA] YTBEPXJIATIO
MYHHUIUIATEHOT0 00pa30BaHus 3aMeCTUTENb [J1aBbl
ropoA-KypopT AHana MYHHIIUTIAIEHOTO 00pa30BaHusl
rOpOA-KypopT AHama
HOMEHKJIATYPA JEJI
Ne N.O. @amuinusd
(97K TPOHHBLH MHIEKC) IMonmuck
Ha Ton oo 20 roga

Cpox xpaHeHHs

Konuuectso
Wnpexc | 3arojioBOK Jeia nena (Toma, 9acTu)
nen (ToMOB, [Ipumedanue
nena (ToMma, yacTn) N 1 HOMEp CTaTby
gacreil)

T10 IICPECUHIO

1 2 3 4 5

Hazpanue pasnena

| | | |

HauanbHUK OTAENa AeNIONPON3BOICTBA

aIMUHHCTPAY MYyHUIIUIIAIBHOIO ITonmmcs N.0O. ®amuust
00pa3oBaHUs TOPOA-KypopT AHarma

Bu3za nuia, OTBETCTBEHHOTO 32 apXHUB [lonmuce N.O. ®amuinus
COI'JIACOBAHO COI'JTACOBAHO

npoTtoxoaoM K agMUHUCTpaiH npoTtokoiioM JIIK
MYHHUITAIAIEHOTO 00pa30BaHUs TIPU aAMUHUCTPALIMK
ropoJI-KypopT AHara Kpacromapckoro xpas

oT Ne oT Ne




2

Hroronas 3ammch 0O KaTeropusix U KOJIHU4YCCTBEC ACJI, 3aBCACHHBIX B ; rony
B aAIMHHHCTpPaAlUH MYHHRIIUIIAIIBHOTO O6pa30BaHI/ISI ropoa-KypopT Amnama

Ilo CPpOKaM XpPaHCHNUA

Bcero

B ToMm uncne

TIePEXOISIIIX

¢ ormetkoi "DITK"

1

3

4

IlocTosHHOIrO

Bpemennoro (cBeime 10
JIeT)

Bpemennoro (o 10 set
BKJIIOYHTENIHHO)

Hroro

Havansauk otaena ACJIOIIPOMU3BOACTBA

aIMUHHCTPALAY MYHUIUIIAIBHOIO
o0pa3oBaHus rOPOA-KypopT AHama

Jlata

HTOroBeIe CBEICHUA IepeaaHbl

B apXHBHBIﬁ OTACH aAMHUHUCTpALK

MYHHULUIIATIEHOTO 00pa30oBaHusl
ropoa-KypopT AHama

OTBEeTCTBEHHBIH 3a apXUB

Hata

Tloamuce

Ioanuce

N.0. ®amunusg

N.0O. Gamunus




HanmeHnoBaHue 0TpacieBoro
(GyHKIIMOHAIBHOTO) OpraHa
aIMUHHCTPallMd MyHHALUIIAJIIEHOTO
o6pazoBaHus ropoi-KypopT AHara

HOMEHKJIATYPA JIEJ
Ne

(MHOEKC opraHa agMHAHHACTPALIUH)

[Tpunoxenue 32
K MHCTpYyKIIMH

Ha rox
Cpok XpaHeHus Jena

3aroaoBoOK Kon-Bo men POX %P A

NHupekc (Toma, 9acTu)
neja (TOMOB, [Ipumeuanue
nena . 1 HOMEP CTaTbU
(TOoMa, 4acTy) yacTeit)
II0 [TePEYHIO
1 2 3 4 5

HanmMenoBanye JOKHOCTHA
PYKOBOAMTEIS OTPACIIEBOrO
(QyHKIIMOHANBHOI0) Oprana
aIMAHUCTPAIMH MyHULIUIIAIBHOTO
o0pasoBaHus TOPOI-KypopT AHama IToxpmuce N.O. Gamunus

Hara



HaunmMeHnoBaHMe O0TPaciIeBOIO
(QyHKIIMOHAIBEHOTO0),
TEPPUTOPUANIBHOTO OpraHa
aJIMHHUCTPAI MyHULIAIAIEHOTO
06pa3oBaHus TOPOA-KypopT AHama

AKT
Ne

r. Auamna

IIPOBEPKY HAJIMYKsl U COCTOSIHUS
el

(TOCTOSHHOTO, BPEMEHHOTO XPaHEHUS,
II0 JTMYHOMY COCTaBY)

®onn Ne

Hazpanue dhouga

ITpunoxenue 33
K UHCcTpykun

YTBEPXJIAIO

3aMeCTHUTENb [JIaBhI
MYHHULIIATHHOTO 06pa30BaHus
TOpOA-KypopT AHamna

N.O. ®amunug

IToxmuce

Jata

Homepa omuceit

[TpoBepka IIPOBOJMTIACE C

II0

ITpoBepKoii yCTaHOBJIEHO:

1. Hucaurcs IO ONMCIM e

el XP.

2. BEIABJIECHBI TEXHAYECKHE OLMIAOKH:
2.1. imMeroTcs MUTEepHBIE HOMEpa:

HE YUTCHHDBIC B WTOT'OBOM 3allUCH

(KOMHYECTBO)

el Xp

HE TIepeuMCIIeHHbIe, HO YUTCHHBIS
B UTOTOBOH 3armcu

(KOJTMYECTBO)

en. Xp.

(KONMUYeCTBO)



2.2. IlpomymieHo HOMEPOB:
He YUTEHHBIX B UTOTOBOM 3aIliCH

ell. Xp.
(KonMM4ecTBO)
HE TIePEUUCIICeHHBIX, HO YYTEHHBIX B UTOIOBOM 3aIIUCH ell. Xp.
(KONMHUYECTBO)
2.3. Jlpyrue, B pe3ynpTaTe 4ero o0beM
YBEJIMUUIICS Ha en. Xp.
(KOMMYECTRO)
YMEHBIIUIICS Ha eln. Xp.
(KOIHYECTRO)
3. HucauTes 110 OIHCAM B Pe3yJIbTaTe
YCTPaHEHMS TEXHUUECKUX OIMOOK eln. Xp.
(KONMM4ecTBO)
4. He oxa3aoch B HAIWYUHU eln. Xp.
(KONMM4eCTBO)
5. VimeeTcs B HATMYUH 110 IAHHOMY (DOHIY
(BKITFOUEHHBIX B OIHCH ) en. Xp.
(KONIHYECTBO)
U3 HUX TpeOyomuX:
Je3UH(QEKIUH en. Xp.
(KOJIHUECTRO)
JI€3UHCEKIINU en. xXp.
(KONHU4eCTBO)
pecTaBpalnyu en. Xp.
(KOMMYECTBO)
reperuieTa Uiy NOAIIUBKY el. Xp.
(KOJTIYECTBO)
BOCCTAaHOBJICHUS 3aTyXAIOINX TEKCTOB en. Xp.

(KOMIYECTBO)



HEUCIIPaBUMO ITOBPEIKICHHBIX ell. Xp.
(KOTUUECTBO)

6. ViMeeTcst He BKJIIOUECHHEIX B OIIKCH en. Xp.
(KOTH4eCTBO)

7. Utoro o fanHOMY GoHIY (BKIIIOYEHHBIX ¥ He BKIIOUEHHBIX B OIUCH),

HAMEIOIINXCS B HATUYUU el Xp.
(KOIMUIECTBO)

8. XapaKkTepuCTHKa yCIOBUH XpaHEHHS

[TpoBepKy MPOU3BOAUIN:

HavMeHOBaHUE JOIKHOCTER
pabOTHHKOB [oanucu PacmmdpoBka monnucei



[Tpunoxenue 34
K MHCcTpyKIIMun

(HaMeHOBaHNE MYHHIIUTIAJIEHOTO apXHUBa)

(HauMeHOBaHue 0TPacieBoro (GyHKLUHOHAIBLHOIO), TEPPUTOPHATIBHOTO

opraHa aJIMHHHUCTPALHK MyHHIHUIAIBHOr0O 00pa3oBaHus ropo-KypopT AHama

U CTPYKTYPHOTO [IOAPa3AeieHUs opraHa (Ipy HAJIM4KH))

AEJIO Ne TOM Ne

(3aronoBoOK zmena)

(xpaiiHue 1aTel)

Ha JIcTax

XpaHUTh




IIprnoxenue 35
K MucTpykiun

JIUCT-3ABEPUTEJIb JEJIA Ne

B merne moAmTo U IpOHYyMEpOBaHO

(undpamMu U IPOIIUCHIO)
JINCTOB,

c Ne o Ne , B TOM 4HCTIE:
JIUTEPHbIE HOMEpPa JIUCTOB

IPOITYIIIEHHBIE HOMEPa JINCTOB

+ JIMCTOB BHYyTpPEHHEH omucu

Ocob6eHHOCTH (HHU3UUECKOro COCTOSIHUS U opMupoBanus fena | Howmepa nmucros
1 2

HaumeHnoBanue 0OKHOCTH

paboTHUKa IToanuce N.0. ®amunus

Hara



ITpunoxenue 36
k MHCTpyKIIMHN

BHYTPEHH/SIS OITUCH
JOKYMEHTOB Jejia Ne

Peructpa-
Ne | nuoHHBIHN Hata 3arojioBoK Howmepa
IIpumveuanune
I/ | WHAEKC | JOKyMEHTa JIOKyMEeHTa JUCTOB Jiefia
JIOKyMEHTa
1 2 3 4 5 6
Htoro JTIOKYMEHTOB,
(undpaMu U IPOIUCHIO)
KOJIMYECTBO JIMCTOB BHYTPEHHEHN OINCcH
(uupamMu ¥ IPOMUCHIO)
HavnmveHnoBanme NOMDKHOCTH JIHIIA,
COCTaBHUBIIIETO BHYTPEHHIOIO
OIIMCH NOKYMEHTOB Jeia [Toamuce N.0. Gamunus

[ara




IIpunoxenue 37
Kk MHCTpyKIIMN

(HauMeHOBaHUeE 0TPacIeBOro (PYHKIIMOHAIBLHOT0) OpraHa aqMUHHACTPALIHH)

OIINCD Ne

Iell

Ne | Mugekc | 3aronook | Kpaiinue | Komn-Bo

/I Jeia Jcjia JaThI JINCTOB XPaHCHU

Cpox « | Ilpumeuanue

1 2 3 4 5

6 7

B nmaHHYIO OnICH BHECEHO

nen

(mupamMu ¥ POTIUCHIO)

c Ne 1o Ne

, B TOM 4HHCJIC:

JIATCPHBIC HOMEpaA:

HOPONIyHiCHHBIC HOMEpA.:

HammeHoBaHMe JOMKHOCTH

PYKOBOIUTEIS OTPACIeBOTO

(pyHKIMOHAIBHOIO) Oprana

aIMUAHUCTPALAU [Moxmuch

Iara

COI''TACOBAHO

HauanpHUK OTZENa AETOMPOU3BOACTBA
aIMUAHUCTpalMi MyHULIUIAIIEHOTO
00pa3oBaHus TOPOA-KypopT AHama

N.0O. Gamunus

Tommuce

JlaTa

*
I'pada omyckaeTcs B ONHCH A€ IOCTOSHHOTO XPAaHEHUS.

N.0O. Gamunus




ITepenan Jien
(undpaMu ¥ IPOHHUCHIO)

158 PETHCTPAIIIOHHO-KOHTPOJIBHEIX KAPTOTEK K JIOKYMEHTAM.
(uudpamMu U IPOMKCHIO)

HaumeHnoBaHNUe JOIKHOCTH

pabOTHHUKA OTPaCIEBOrO

(pyHKIIMOHAIEHOTO) OpraHa

aIMUHUCTPALIUU ITonmuce N.O. ®amunus

[Tpunsn Jen

(urdpaMH ¥ IIPOIHCHIO)

u PETUCTPAIMOHHO-KOHTPOJILHBEIX KapTOTCK K JOKYMCHTAaM.
(nudpamMu ¥ TPONHUCHIO)

HavMeHOBaHUE JOIKHOCTH
JUL@, OTBETCTBEHHOI'O 32 apXUB ITopnuce N.O. Gamunus

Hara



AJMUHHCTpAITUS MyHHULIUIIAIBHOTO
o0pa3zoBaHus TOpoA-KypopT AHamna

[Tpunoxenue 38
k MacTpykuuu

VTBEPXKJIAIO
3aMEeCTUTEND IVIaBEI
MYHHUIHUIIAIBHOI'O O6p&30BaHI/IH

®onp Ne ropoa-KypopT AHara
N.0. ®amunug
OIMICH Ne Hozmmucs
Hata
JIEJT T10 JIMYHOMY COCTaBy
3a ron
Ne WNupexe 3arojoBOK Kpaitaue Kon-Bo
[Ipumevanue
/1 nena Jiena JIaThl JIACTOB
1 2 3 4 5 6
B naunBIA pasjgenn onucy BHECEHO nen

c Ne 1o Ne

(uupaMu U IPOTIUCHIO)
, B TOM 4YHCIIE:

JIUTCPHBIC HOMEPA.

IIPOIIYIICHHBIC HOMEDA.

HaumeHoBanue OOIKHOCTUA
COCTAaBHUTECIIA OITNCH

HawmmMenoBaHHE TOJDKHOCTH JIULIA,
OTBCTCTBCHHOI'O 3a apXuB

COI'JTACOBAHO

ripotokosioM DK anMUHHCTpauuu
MYHHITAIIATFHOTO 00pa30BaHuUs
ropoI-KypopT AHama

oT Ne

Ionmuce H.0. Oamunus
IHoamuce N.0O. Gamunus
COT'TACOBAHO
npotokosiom OIIK mpu
aIMUHUCTpPAIIIN

Kpacromapckoro xpas

OT Ne




AIMUHHUCTpAINI MyHUIUIATHEHOTO
o6pazoBaHus ropoI-KypopT AHama
(WIE HAMMEHOBAHUE OTPACIICBOTO
(bYHKITMOHAIBHOTO),
TEePPUTOPUAIBHOTO OpraHa

IIpunoxenue 39
k MBCTpyKum

YTBEPXIAIO

3aMecTUTENb TIaBbI
MYHUIIATIATIBHOTO 00pa30BaHus
ropoA-KypopT AHarma

(W1 pyKOBOJUTEINH OTPACIEBOTO
(pyHKIIMOHAIBHOTO),

®onp Ne TEPPUTOPHATIBEHOTO OpraHa
N.0. Gamunus
OIINCH Ne [Toamuce
Hata
JleJ1 IOCTOSIHHOT'O XpaHEeHUs
3a roJ
No HNupexc 3arojoBOK Kpatinne | Komn-Bo
Ilpumeuanue
/o Jena nena JIATHI JIVCTOB
1 2 3 4 5 6
HaumenoBaHue pazjena
B naHHBIN pa3fen ONUCU BHECEHO Jen

c Ne 1o Ne

(unpamMu ¥ IPOTIUCEHIO)
, B TOM 9HUCJIIC:

JIMTCPHBIC HOMCEpa:

IIPOITyII[eHHbIe HoMepa:

Haumenosanue JOJIKHOCTH
COCTaBHUTCIIA OIIMCH

HanmenoBaHue AOJIXKHOCTH JIMIIA,
OTBCTCTBCHHOT'O 3ad apXUB

COI'JJACOBAHO

nporoxosioM DK aqMUHACTpaLU
MYyHHUIIMIIATFHOTO 00pa30oBaHus
TOpoA-KypopT AHana (Wiu
OTpacieBoro ((pyHKIHOHAILHOTO),
TEPPUTOPHAIBHOTO OpraHa

oT No

Ilogmuce N.0O. Gamunusa
Iomnuce HN.0O. Oamunus
COI'JTACOBAHO
npotokosnom D1 IK mpu
aIMUAHHACTPAINH

Kpacronapckoro kpas




AMUHHACTpaIFs MyHULIANAIBEHOTO
o6pa3oBaHus ropol-KypopTt AHara

[Mpunoxenue 40
K MHCTpyKIMU

YTBEPXKJIAIO
3aMecTUTENb IT1aBbl
MYHUILHIIATEHOTO 00pa30BaHus

®onp Ne ropoa-KypopT AHamna
N.0O. ®amunus
OIINCH Ne Honmucs
Hata

AIIEKTPOHHBIX [€], JOKYMEHTOB
ITOCTOSIHHOT'O XPaHEHUSI
3a Tox
No Nupekc 3aroj0BOK Kpaiinue

A P O6vem, MO | [Ipumeuanue
/n ena zena JIaTbl

1 2 3 4 5 6
B naHHBIN pa3gesn OIuCH BHECEHO zen,
(udhpamMy ¥ IPOIHCHIO)

c Ne o Ne ,

(urdpamMut ¥ IPOIUCEHIO) (uudpamMu ¥ IIPOIIUCHIO)
o0beMOM Mo.
HaumMmeHnoBanue TOKXHOCTH
COCTABUTENA ONUCHU ITogmucse N.0. Gamunus
HauMeHOBaHME JOJLKHOCTH JIHLIA,
OTBETCTBEHHOTO 33 apXUB IToamnuce N.0. ®amunus

COI'JTACOBAHO

npoTtokoaoM OK agMuHHCTpaIH
MYHUIIUIIATIFHOTO 00Pa30BaHusL
ropoA-KypopT AHana

oT Ne

COI'JTACOBAHO
npotokonom IIIK npu
aIMUHHACTpaALVX
Kpacronapckoro xpas

oT Ne




MNMPUJIOKEHUE K OITUCH Ne

3JIEKTPOHHBIX JIeJ, JOKYMEHTOB
ITOCTOSTHHOTO XpaHEHHUS
3a roJ

PeecTp 10KYMeHTOB (KOHTEHHEPOB 3JIEKTPOHHBIX JOKYMEHTOB)

*
3JIEKTPOHHOI0 AeJia:

Ne en. xp. mo omucu Wnanekc nemna

3aroJioBOK Ieja

Hata Per. Homep O65éM,
HaymeHoBanue NOKyMEHTa Ilpumeuanus
JIOKYMEHTa | JOKyYMEHTa M6
1 2 3 4 5
HanMenoBanue JOIKHOCTH
COCTaBHTEIIS OITHCHU Ioamucse HN.0. Gamunus

*
CocTapisercs: Ha Kaxaoe DJICKTPOHHOC ACIO.



YTBEPXIAIO
3aMeCTUTEND IJIaBEl

MYHHLUIIAIBHOIO 00pa30BaHus

ropoJ-KypopT AHara

N.0. Gamminus

Hara

Ilonammce
Ileyats

AKT
Ne

r. AHana

ImpueMa-repeiayy apxXmuBHBIX
JOKYMCHTOB Ha XpaHCHUC

ITpunoxenue 41
Kk MHCTpyKIIUUK

YTBEPXIAIO

HaganpHUK apXWBHOTO OTIEA
aIMUHUACTPAITIH MYHUIHITAILHOTO
00pa30BaHUs ropoA-KypopT AHama

.0, Gammnug

Iomnuce
JlaTa Ileuats

(ocHOBaHUE TIEpeIaAdHn)

(nazBaHue nepenaBaeMoro QoHIa)

aJIMUHUCTpalys MyHULUIIANBHOTO 00pa30BaHus ropoa-KypopT AHana (Win
HalMEHOBaHUE OTPacieBoro (GyHKIMOHAIHHOTO), TEPPUTOPUATIFHOTO OpraHa

AIMUHHUCTDALINN) croajia
APXUBHBIH OTAEJ AaIMUAHUCTDAIINUA TIPUHSLIT
JOKYMEHTHI X HAy9IHO-CIIPABOUHBIY ammapar K HUM:
Konnyectso
No Kommgectso en.
/n HaszBanue, HOMep ONUCH | BK3EMILUISIPOB < IIpumeuanus
OITUCH p-
1 2 3 4 5

Hroro nmpuHITO

ex. Xp.




[lepenady npousBemnu:

HanMeHOBaHME JOJDKHOCTU
COCTaBUTCIIA aKTa

Tlommuch
Harta

®onny mpucBoeH No

IIpuem npoussenu:

HanmenoBanue JOKHOCTH
cricnuainucTa apxXyuBHOI'O OTAL/Ia

H3MeHeHHs B YUYCTHEIC TOKYMEHTHI BHECCHEIL.

3aMecTHTEINb HadalbHUKA apXUBHOTO
oT/eNIa aIMUHUCTPALAN
MYHHULIHATIATEHOTO 00pa30BaHuUs

aIMHUHUACTPAIU
N.0. Gamunus N.0O. ®amunug
IHonmuce
Jara
ITonnucse N.0O. Oamuus

ropoJI-KypopT AHama

Hata



[Ipunoxenue 42
K MacTpykimu

HaunmenoBanue oTpaciieBoro YTBEPXJIAIO
(QyHKIIMOHABHOTO), TEPPUTOPHUATBLHOTO 3aMECTUTEND TJIaBhI
OpraHa afMUHUCTPAIIAN MYHUIUIIATIEHOTO 00pa30BaHus
ropoA-KypopT AHama
AKT (MM pyKOBOAMTEND OTPAcIeBOrO
Ne (pyHKLIMOHATBHOTO),
TEPPUTOPUATIEHOTO Oprana
r. AHana aJMUHUCTpAIIH)
N.O. ®amunus
npueMa-repeads npyu CMeHe ITogmuce
pabOTHHKA, OTBETCTBEHHOT'O Harta
3a apxuB
B cooTtBeTcTBHY C pacnopspkeHUeM (IIPUKa30oM) OT Ne
nepeaan, a
(@amunus 1.0. nepeparoimnero) (Gammug U.O. npuHMMAaOmero)

INPUHAI B IIPHUCYICTBUM KOMHUCCHH, OOpa30BaHHOM Ha OCHOBAHHMH JAHHOI'O
pacnopsokeHud (IIpUKasa), B COCTaBe NnpeaceaaTens

(@amvummus U.0.)
Y YICHOB KOMHCCHH JIOKYMEHTBI
(®amunus 1.0., Gamumus 1.0.)
apxusa 3a roAbl ¥ CIIPaBOYHBIN aIlrapar K HUM.
No Kon-Bo Kom-BO
. /IT Hazpanwre u HOMEp OomucH DK3EMIUIAPOB | MNpuHATHIX | [IpuMedanue
OHUCH aen
1 2 3 4 5
Wrtoro npuHsTO Zen,
(undpaMy U IPOTTHCHIO)
OIIHCeH B JK3EMILIsApax.
(mudpaMu 1 IPOTHCHIO) (uubpamu 1 TPOIUCHIO)

CocrosHue AOKYMCHTOB U OITHCEH:

(ob1ast xapaKTepUCTHKA COCTOSHHS)




O,Z[HOBpeMeHHO EpCaarOTCA

(BUIBI HAYUHO-CIIPABOUHOTO anllapara, €ro 00BEMBI U COCTOSIHUE)
CocrosHue TIOMECIIICHUS apXurBa.

(o0mas xapakTepUCTHKA COCTOSHUA)
Hanuuwue u cocrosnue O60py,[[OBaHI/IH 1 MHBCHTAapPI:

(obmiast xapaKTepUCTHKA COCTOSTHHS)

[Iepenan Ilogmuce N.O. Gamunus
[Ipunsn Iloxmuch N.0O. Gamunmsa
IlpencenaTenb KOMUCCUHA Iloamuce HN.0O. Gamunusa

YeHbl KOMHCCHH: ITonmuce HN.0. Oamunmus



AIMYAHUCTpAITHS MyHUIUIIATLHOTO
o0Opa3oBaHMs TOPOA-KypopT AHara

AKT
Ne

r. Auana

O BBIACJICHUH K YHUYTOXCHNIO
ApXHUBHBIX JOKYMCHTOB,
HE IoAjieyKallluX XpaHCHNUIO

Ha ocHOBaumu

[Ipunoxenue 43
Kk MHCTpYKIIMU

YTBEPXIAIO

3aMecTUTeNb TJIaBbl
MYHUITATIATEHOTO 00pa30oBaHus
TOpPOA-KypopT AHara

N.0O. ®amunusg

Ilogmuce

Hata

(HaSBaHI/Ie ¥ BBIXOAHBIC JAHHBIC IICPCUHA JOKYMEHTOB € YKa3aHUEM

CPOKOB UX XPaHEHU)
OTO6paHBI K YHUYTOXCHHUIO KaK HC HMCIOIINE Hay‘IHO-PICTOpI/I‘—IeCKOfl IIEHHOCTH "

yTpaTUBIIHE IPAKTHUECKOE 3HaUeHNE NTOKYMEHTH! (hoHAa No

(uaszpanue pouma)

3arosI0BOK aena
. Cpoxu xpaHeHHUs U
Ne (rpymnmoBoit Komn-Bo N
IMonbl HOMepa cTatel o | lIpumedanue
/1 3aroJI0BOK ell. XP.
MIEPEYHIO
JIOKYMEHTOB)
1 2 3 4 5 6
Hroro el. Xp. 3a TOJIBI.
(urdpaMu ¥ MPOIIUCKIO)
HaumeHoBaHME AOMKHOCTH JIHLA,
ITPOBOIMBIIIET'O SKCIIEPTU3Y
[IEHHOCTH JOKYMEHTOB
Toamuce N.0. Gamunus

arta




COT'JTACOBAHO

npoTtokoaoM DK agMunHCTpanum
MYHHUIUNATIBEHOTO 00pa3oBaHus
ropoA-KypopT AHama

oT No

JIOKyMEHTHI B KOJIMYECTBE eln. Xp.,
(uudpamu 1 IPOIHUCHIO)

Ha 6yMaXHOM HOCHTEJIE BECOM KT' ClIaHbl Ha YHUUYTOXXEHHUE;

Ha SJICKTPOHHOM HOCHTEIIC CAaHbl HA YHUYTOXCHHUC

(crtocob yHUYTOKEHHUS)

HawmmeHnoBaHMe HOKHOCTH
pabOTHHKA, CIABIIETO JOKYMEHTEI Iloamuce H.0O. ©amunus

Jlara



ITpunoxenne 44
K MHCTpYyKIIMH

KYPHAJ
perucTpanun BbiAa4u 0JIAHKOB CTPOroro y4era
JlomKHOCTB,
HaumeHnoBaHue Howmepa bamunus, ITogmuce
Jara Belaun
BEIJTAHHBIX BBIJJAHHBIX WHUIAAITBI MOy yaTess
OJIaHKOB
0JIaHKOB 01aHKOB MoJTydaTens 671aHKOB
6J1aHKOB
1 2 3 4 5
KYPHAI
perucTpauuy BbiJa4yH OJIAHKOB CTPOroro y4dera
U3 NPHEMHOH MepPBOro 3aMecTUTEJIs (3aMeCTUTeJIs)
IJIaBbl MyYHHIIUNIAJLHOTO 00pa3oBaHuA
ropoa-Kypopr Anana
HaumenoBanue
OTpaciIeBOrO
(byHKIIMOHANIBHOTO),
TEPPUTOPHUATBHOTO OtMeTKa 0
Hawnmenosa- ppuTop IToanuck
Hara Homep oprasa BO3BpAIEHUU
HUE oJTyya-
BBI1a4H BBEIJAHHOTO|  aAMUHUCTpaluu WCTIOPYEHHOTO
BBITaHHBIX TENs
6J1aHKOB 6y1aHKa MYHUIUTIATIEHOTO (HEMCIOIB30BAH-
GJ1aHKOB OJIaHKOB
o0pa3oBanus HOro) ON1aHKa
roOpoI-KypopT AHara,
®.1.0. nomyuarens
0JIaHKOB
1 2 3 4 5 6




ITpunoxenue 45
Kk MuacTpykiun

IHEPEYEHD

HCNOPYEHHBIX (HEHCHO0/1b30BaHHBIX) 0JIAHKOB CTPOroro y4era
(mpueMHas epPBOro 3aMecTHTEJIs (3aMecTUTe/Is1) IVIaBbI
MYHHIHNAJAbHOro 00pa3oBaHNs ropoA-KypopT AHamna)

TOpoA-KypopT AHara

Ne Howmep Onanka,
Haumenosanue 61aHKa
/1 MTOJJIEKAIIIETO CIIHCAHUIO
1 2 3
1 I'maBa MyHUITUTIATIEHOTO 000256 000434 000653 ...
obpa3oBaHUsL 001145 001148 001133 ...

2 IlepBEIit 3aMECTUTETID
IJIaBbl MyHUILIATIAIBHOIO
oOpazoBaHUs
ropon-KypopT AHama

001677 001754 001789
002425 002514 002656

HanmeHoBaHNe HOKHOCTHU
CIIEHAIMCTA IIPUEMHOU

Hata
HaumMeHoBaHUE JOIKHOCTH
CHeIHaINCTa OTAelNa CIIyKeOHOH

MNEPEeNNCKH YIIPABICHUA ACIaMU

Harta

IHognuce N.O. Gamunusa

Ilonmuce N.0. Gamunus




ITpunoxenue 46
K MHCTpYyKIIMU

IPUMEPHBINA IEPEYEHD*
AOKYMEHTOB, 3aBepPsieMbIX rep0oBoii Ne4yaTh0 aAMHHHCTPAHH
MYHHIHIAIbHOr0 00pa3oBaHus rOPoA-KypopT AHana

1. Axtel (IpreMa-niepeiadyl HMYyLIECTBa, BHITOIHEHHEIX paboT, CIUCAHU, 00
OKa3aHUM YCIyT U T. II.).

2. BBINKCKH K3 MIEPEYHs MPeIIPUSITHI TOTPeOUTENBCKON ChEpEL.

3. BBIIMCKHM W3 peecTpa JMCIOKAI[MM MeCT pEalM3alldd TYPHCTHYECKHX
ITyTEBOK.

4. I'pamoThbl, OGIarofapHOCTH IJIaBBl MYHHIHWIIAILHOIO  OOpa30BaHHUS
ropoA-KypopT AHana.

5. [loBepeHHOCTH (Ha MOIyYeHHE TOBAPHO-MATEPHANBHEIX LIEHHOCTEH,
BeJIeHUE JIeJl B CyZaxX U T.J.).

6. JloroBOpHI U COTJIAIIEHHS.

7. 3amanus (Ha THPOEKTHPOBAHHE OOBEKTOB, TEXHHUECKHX COODYKEHHH,
KallUTaIbHOE CTPOUTEIIECTBO; TEXHHUECKHE U T.1T.).

8. 3ampocsl O IpeACTaBIeHUU CBeAeHUH, conepxarnuxcs B EI'PIT.

9. 3asgsnenus (Ha aKKpeIUTHB, 00 OTKa3e OT aKIenTa 1 T.1.).

10. McrionHuTeNbHbIE TOKYMEHTHI.

11. MysununanbHble KOHTPAKTHL.

12. O0pasuer OTTHCKOB MevaTel W mopmucedl pabOTHUKOB, MMEOMIUX IIPaBo
COBEpLIECHUSA (QUHAHCOBO-XO3IHCTBEHHBIX OIIEPALIHIA.

13. Opnepa Ha npoBeneHYE 3eMIISHEIX paboT.

14. IlepBruHble ydeTHBIE MOKYMEHTHI W HHble (DHMHAHCOBO-XO3AHCTBEHHBIC
IOKYMEHTEI, (hopMa KOTOPHIX IIpeAyCMaTpUBAaeT PEKBU3UT "MeCTO IeuaTn".

15. ITncema rapasTHIHEIE (Ha BEIIOJIHEHHE paboT, YCIyr 1 T.4.).

16. ITopyuenus (GromxeTHbIe, 6aHKOBCKUE, IEHCHOHHBIE, IUIATEKHEIE).

17. HarpagHo#t JMCT, XapaKTepUCTHKa IPEJCTaBIsEMOr0 K HarpaKIeHHIO,
JAOKYMEHTBl O HarpaxiaeHuu (yJOCTOBEpEHUe, [WIUIOM, [OYeTHas IpPaMmoTa,
OnmaromapHOCTh U T.1I.).

18. Pasperuenus Ha IpaBo OpraHU3allK POSHUYHEIX PHIHKOB.

19. Paspelienns Ha CTPOUTENBLCTBO OOBEKTOB, HA BBOJA OOBEKTOB B 3KCILTY-
aTaluIo.

20. Peectpsl (4eKoB, OI0KETHBIX OPYUYEHHU), IIPENCTABIIEMBIE B OaHK.

21. CmeTsl pacxozoB (Ha COZEpXKAHHE anmapara yIpPAaBJIEHWs, Ha KalbKy-
JISIIHMIO K JOTOBOPY U T.[.); LUITATHBIC PACITHCAHH.

22. CupaBku (0 HAaYHCIICHHOM U puyuTarolieiics 3apruiare 1 T.1. ).

23. Y mocroBepeHUs.

24. 3anucy B TPYIOBEIX KHIKKAX.

25. YcTaBel yUpeKICHUH.

26. XapaKTepUCTUKHU.

* HpHMepHBIﬁ IICPEUYCHb HE ABJIACTCA HMCUCPNBIBAIOIIAM H MOXKET HU3MCEHITHCI B
COOTBCTCTBHH C H3MEHCHUCM (I)e,uepaHLHoro H KpacCBOro 3aKOHOIATCIIBECTRA.



IMpunoxenne 47

K MucTpyxumm
KYPHAI
ydeTa nevyarei M IWITAMIOB AAMHHUCTPANMM MYHHIHIIAJLHOIO
obpa3oBanus rOpPOA-KypopT AHana (oTpacieBbix ((pyHKIHOHATLHEIX),
TePPUTOPHAILHBLIX OPraHoB aAMUHHCTPANUHY (JJIsl OPHANYECKHX JIMII))
: Jara
Ionpasnenenue,
Hata IToxmuce Hara IToamrcs YHUYTOXEHHS
Hammenosa- JIOJDKHOCTD
Ne BBIIAYH paboTHHKa, BO3BpaTa paboTHUKA, HeYaATH
OTTHCK ITeyaTH HHYE NevaTy paboTHHKA,
n/n HeYaTH HOJY9UBIIETO eqaTH IIOJIyYHBIIETO (mwrramma),
(mTamMma) | KOTOpOMY BHIZAHA
(toramna) | mewarh (mTamm) | (luramna) |nedats (MTaMi)| nara v HOMED
neyars (IITaMmi)
akra
1 2 3 4 5 6 7 8 9




KYPHAJ
y4eTa KJIK4Yeil 3J1eKTPOHHBIX NOANHCEH

Ipunoxenue 48
K MHCTpYyKUINH

Opran Ilonmuce Hara
Bux Kroq aJMUHMCTpALUH, Jlata IMommucek Hara Bo3BpaTa paboTHUKA, YHUYTOXKCHUSA
Ne . .. JOJDKHOCTh pabOTHMKA, | MaTepHaAbHOTO | BO3BPATHBILEIO | MAaTEpHAILHOIO
DIIEKTPOHHOM | 3IEKTPOHHOMH BBIIAYU N
n/n pabOTHHKA, KOTOPOMY TIOJIYYHBIICTO | HOCHTEISI KIIFOYa | MaTepHalIbHBIH | HOCHTEINS KII0Ya
HOJITUCH TIOJIIIMCH . | kmoga OI1
BBIIAH MaTepUalbHbIH knroyg OI1 Sl HocuTeNb Kimoua | D11, nata u HOMep
HocuTenb Kmoya Ol Sl aKTa
1 2 3 4 5 6 7 8 9

HavanpHuK OTHEeNa IeJI0NpOru3BOICTBA
aIMUHHCTpAlAA MyHUIUIIAUTEHOTO
o0Opa3oBaHus rOPOI-KypopT AHamna

M.A. IImarpuna




