AJIMAHUCTPALIAST MYHUILTATIAJILHOTO OBPA3OBAHMSI
FOPOJ-KYPOPT AHAIIA

PACHOPAKEHUE

or 08, 11207 | N 726~/

r. Anana

O BHeceHHH H3MEHCHUIT B pacHopsi7KeHHE aAMHHHCTPALHH
MYHHUHIAJBHOr0 06pa3oBanns ropoa-KypopT AHana
ot 28 despass 2014 ropa Ne 24-p «O6 yTBepsaennn Mucrpykumn
N0 1e/IONPOU3BOACTBY B aAMHHHCTPALMH MYHHIHNIAIBHOTO
00pazoBaHusi rOpoaA-KypopT AHanay»

B uensx oprauusaund paboThl co CIyXeGHBIMH JOKYMEHTAMU HA eIHHON
~ OCHOBE, COBEpHICHCTBOBAHUA U NOBBIIEHHA 3D(HEKTHBHOCTH HENONpPOU3BOACTBA B
aIMHHMCTPAlMK MyHHIHUIAIBHOro 06pa3zoBanus ropoi-KypopT AHarna;

BHecTH B pacnopsikeHHe aJIMHHHUCTPAUMH MYyHHLMIANLHOTO OGPAa3sOBAHMS
ropoa-kypopr Anama ot 28 despans 2014 roga Noe24-p «O6 yrBepkmeHHH
HIHCTpYKIMK TI0 AEJNONPOM3BOACTBY B aJIMUHHCTPALMK MYHHMUMIAIEHOTO 06pa3oBa-
HUS FOPOA-KYPOPT AHama» CIeAYIONUe H3IMCHEHUS:

IYHKT 4 M3JI0XKHTB B CIEIYIOMIEH peaakiuu:

«4. KoHTpOoNb 32 BBRIMOMHEHMEM HACTOSILUENO PACHOPDKEHMS BO3NOKHUTH Ha
3aMECTHTENIsl  [NIaBhl  MYHHUMIATBHOrO  obpa3zoBaHus TOpPOA-KypopT AHama
C.A. Koznosa.»;

NPUIIOKEHHE H3JI0KHUTH B HOBOM pelakIIMy COracHO MPHIIOKEHHIO K HACTOS-
LIEMY PacTiOpsKEHHIO.

-

[O0.®. [Tonskos

["naBa MyHHLMIIATEHOTO 06pa303qug"
ropoa-KypopT AHara
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[TPUJIOXKEHHME
K PacrnopsuKeHUIO aIMUHHCTPalUK
MYHULUNANBHOTO 00pa3oBaHus
ropoi-KypopT AHana

or 08 112017 Ne /25 /.
7.

«[TPUJIOKEHUE

YTBEPXIEHA
pacrops’KeHUeM aJIMUHHCTPaLUU
MYHHLMIANBHOTO 00pa3oBaHus
ropoa-Kypopt AHana
ot 28 denpans 2014 roga Ne 24-p
(B penakuuu pacriopsykeHus
aIMHHUCTPAlMH MYHUUUIIATBHOTO
oOpa3oBanus ropoA-Kypopt Axara
or 08 112007 Ne 72 6-72)

/

HHCTPYKIMS IIO JEJIOIIPOU3BOJACTBY
B 2/IMHHHCTPAUHH MYHHIHNAJALHOr0 00pasoBaHus
ropoa-Kypoprt Anana

1. OGHIMUE ITOJOXKEHMS

1.1. UHCTpYKUMS 110 AEJNONPOU3BOACTBY B aAMHHUCTPALMH MYHHIHIATBHOIO
oOpa3oBaHus TOPOA-KypopT AHana (manee — MHcrpykums) paspaboTaHa B Henix
YCTAHOBIICHHS eIMHBIX TpeboBaHui K MOATOTOBKe, 00paboTKe, XPaHEHHIO U UCTIONb-
30BaHMIO 00pasyIoIUXCsd B paMKax OCYLIECTBICHUS eATEIbHOCTH aIMHHHCTPALUHI
MYHHIHITATEHOTO 00pa3oBaHus Tropoa-KypopT AHana (fanee Takxe — aIMHHHCTpa-
IKA) JOKYMEHTOB, COBEPLICHCTBOBAHMA MEIONPON3BOJACTBA AMUHUCTPALIMU M I10-
BBILIEHHS ero 3¢ eKTUBHOCTH.

1.2. MucTpyKums paspaboTana B COOTBETCTBUHM C 3aKOHONATENBHBIMA U HHBIMHU
HOPMaTHBHBIMH TpaBOBBIMH akTaMu Poccuiickod ®emepaumu 1 Kpacnogapckoro
kpas B chepe MHQOPMALMH, MOKYMEHTAUMHM M apXWBHOTO fena, TpeOOBaHMAMH K
obopmienuio poxymentos I'OCTa, nocranosnenueM IlpaButenscTsa PoccuiicKon
Depepamuu ot 15 uonsa 2009 roga Ne 477 «O6 yrBepsxaenuu [Ipasun penonpous-
BOJCTBA B (helepanbHBIX OpraHax MCIOTHUTENbHON BilacTw», MeToAn4ecKHuMH pe-
KOMEHJAUUAMHM M0 pa3paboTKe MHCTPYKUHH IO JNEIONPOM3BOJCTBY B (elepalbHbIX
opraHax MCIIONHHUTENBHON BIACTH, YTBEP)KIECHHBIMH IpuKka3oM Pocapxupa oT 23 fe-
kabpsa 2009 roma Ne 76, mocTaHOBIEHMEM IJIABBI aIMHHHCTpauuH (rybepHaTopa)
Kpacuomapckoro kpas oT 29 gexabps 2004 roma Ne 1315 «O6 yrsepxnenun Mu-
CTPYKUMH IO JENONpPOM3BOACTBY B HMCIOJHMTEIBHBIX OpraHax TOCYNapCTBEHHOH
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Bnacti KpacHonapckoro kpas» (B penakuuy MOCTAHOBJIEHUS [V1aBbl aIMUHUCTPALUA
(rybepunaropa) Kpacromapckoro kpas ot 10 nexabps 2013 roma Ne 1425).

1.3. ITonoxkenust MHCTPYKIMH pacnpoCTPaHsIOTCS HAa OpraHu3anuio paboTsl ¢
JOKYMEHTAMH HE3aBHCHMO OT BH/Aa HOCHTENS, B TOM YHCIE C JIEKTPOHHBIMHU JOKY-
MEHTaMM, BKJIIOYAs MOArOTOBKY, 00pabOTKy, XpaHeHHe M HCIIOIb30BaHHE NOKYMEeH-
TOB, OCYIIECTBJISEMBbIE C IPUMEHEeHHEeM HHGOPMALMOHHBIX TeXHOJIOruH. CucteMsl
3MEKTPOHHOTO JOKYMEHT00O0poTa (CHCTEMbl aBTOMATU3UPOBAHHOH 00paboTKH No-
KYMEHTOB), IpUMEHseMBIe B aJMHHUCTPALMHU, JOHKHBI 00ecrieunBaTh BBIIOJHEHHE
tpeboBanuit MucTpykuuu. IlpaBuna paboTs! B cucTeMax aBTOMAaTH3MPOBaHHOH 00-
paboTKK JAOKYMEHTAlUH M3NAraloTcs B PYKOBOACTBAX 0 MCIOJB30BAHMIO DTHUX CH-
CTeM.

1.4. TTonoxenust IHCTPYKLKHU He paclpoCTPaHSIOTCs Ha OpraHu3auuio paboTel
C JIOKYMEHTaMH, COAepKallliMH CBEICHHUs], COCTABMSIOLIUE IOCYIapCTBEHHYIO TalHY.

OcobennocTd paboThl ¢ JNOKyMEHTaMHM, COAepKallMMH KOHOUICHIIMAIbHYIO
uHpopMauIo (CBeJeHHs O MePCOHANBHBIX JaHHBIX IpaXKJIaHUHA; CBeJeHUSs, COCTaB-
JSIIOIIME CIYXeOHYI0 W UHYIO TalHYy), peryJIMpyroTcs CHElMaNbHBIMH [PaBOBBIMH
aKTaMH (MHCTPYKLMSIMHU, MOJOKEHUSIMH, NPaBUIaMHu), YTBEP)KIAaeMbIMU IVIaBOM My-
HULMNATBHOTO 00pa30BaHUs TOpoJA-KypopT AHamna (IpaBOBBIMH aKTaMH aIMHHU-
CTPalMK MyHULMNAIBHOro 00pa3oBaHKs ropoi-KypopT AHana).

Tpeboauus HMucTpykuuu k pabore ¢ OyxraaTepckoi, Hay4HO-TEeXHHYECKOH,
npoLeccyansHON M APYroH CrelHanbHON J0KYMEeHTalueR pacpoCTPaHAOTCS JIUIIb
B 4aCTH OOUIMX NMPUHLUMIOB PaboTel ¢ JOKYMEHTaMH, a TakKe MOJArOTOBKU JOKYMeH-
TOB K Ilepejlaue Ha apXHBHOE XpaHeHHe.

Tunsl OKyMEHTOB, HOPSAOK OGOpMIIEHUS KOTOPHIX He orosapuaetcs MH-
cTpyKiuei, ohOpMIIAIOTCS B COOTBETCTBHM C YTBEP)KASHHBIMH HOPMATHBHBEIMH IIpa-
BOBbIMHU aKkTaMu Poccuiickoit ®enepaunu u KpacHogapckoro kpas s AaHHOTO THIIA
JOKYMEHTOB NpaBUIaMi (MHCTPYKLUSAMHU, [IOPSJIKOM U TaK aaiee).

[To oTaeneHsIM BUIaM JOKYMEHTOB, NOPSAOK MOArOTOBKH, ODOPMIEHHS U pa-
OOTBI ¢ KOTOPBIMH YTBEPXKIEH NIPaBOBBIMU aKTaMU aqfMHUHUCTPALMH, NoaoxKeHus Mu-
CTPYKLIMH NPUMEHSIIOTCA B YacTH, HE yperyJUpoBaHHONW TaKMMHU NPAaBOBBEIMHM aKTaMU
aJIMUHUCTPALMH.

1.5. Opranuzanuio, BeIeHHe U COBEPIIEHCTBOBaHKE JeJONPOM3BOICTBA Ha OC-
HOBE €IMHON NOJUTHKM, MCIIONB30BaHHE COBPEMEHHBIX HH(POPMAUMOHHBIX TEXHOJIO-
ruii B paboTe ¢ JOKYMEHTaMM, METOAMYECKOe PYKOBO/CTBO B KOHTPOIIb 3a COOMIO/e-
HUEM YCTAHOBJEHHOro rnopsjaka paborsl ¢ JOKYMEHTaMHM B aJIMMHHUCTPALUU OCY-
LIECTBISET OTJIe] JAeNONPOU3BOACTBA AIMUHUCTPALMKU MYHHULMNANbHOro obpazosa-
HUSl TOpOA-KypopT AHana (ganee — OTAel IeI0IPOU3BOACTBA).

®yHKUMH, 3aJa4y, NpaBa U OTBETCTBEHHOCTH OTZeNa AeNONpPOMU3BOJACTBA pe-
rinamenTupyrores [lonoxenuem o HeM, JOKHOCTHBIE 00sS3aHHOCTH pabOTHUKOB OT-
Jiena JeNonpor3BOJACTBA U pabOTHUKOB, OTBEYAKOIIUX 3@ OpraHu3alui0 paboTe! ¢ J0-
KyMEHTaMHM B 0TpacieBblX (QYHKIMOHAIBHBIX), TEPPUTOPHATIBHBIX Oprafax aaMHHK-
CTpaliH, YCTaHABIMBAIOTCS JOKHOCTHEIME MHCTPYKLIMSIMH.

1.6. Ilepenucka Mexay oTpacieBBIMH ((QYHKUMOHANBHEIMH), TePPUTOPHAIB-
HEIMH OpraHaM# aIMHHHCTPAILMH IO BONpOCaM, KOTOpPEIE MOTYT OBITH pelIeHBI B
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ONEPATUBHOM IOpsJKE U HE TpeOYIOT JOKYMEHTaJIbHOIO O(OpPMIICHHS, HE AOITyCKa-
eTCsl. .

1.7. He nonyckaercs paboTa ¢ MOANMHHEIMU JK3eMIUISPaMH JIOKYMEHTOB BHE
cayKeOHBIX oMeleHui. C coepkaHieM NPOeKTOB JOKYMEHTOB, JOKYMEHTOB U pe-
30JTFOIMH K HUM MOTYT OBITh 03HaKOMIIEHBI TOJBKO JIHLA, UMEIOIIHe OTHOLICHUE K HX
CO3J1aHHI0, OQOPMIIEHHIO, BHINOTHEHHIO, KOHTPOMIO U XpaHeHuto. CBeneHus, coaep-
Kauecs: B CayxeOHbIX AOKYMEHTaX, MOTYT MCIOJIB30BATLCS TOABKO B CIYKeOHBIX
[eASX U B COOTBETCTBUH C MOJTHOMOYMSAMM NHLA, pabOTAIOIIEr0 ¢ JOKYMEHTaAMHU.

1.8. Coneprkanue ciykeOHBIX JJOKYMEHTOB HE NOANEXUT pasriameHuto. [le-
penada CiykedHbIX JOKYMEHTOB, MX KOIMHH, MPOEKTOB CTOPOHHUM OpraHM3alMsM
IOIMyCKAeTCsl TONBLKO C MUCBMEHHOro (IpH pelleHUH ONepaTUBHBIX BOMPOCOB — yCT-
HOI0) paspellieHHsi 3aMEeCTUTENs IJIaBbl MYHHULMIANLHOrO 00pa3zoBaHUs rOpPOI-Ky-
popT AHana, KYpupylolero BONpocsl AeJ0NpOU3BOACTEA.

1.9. PaBoTHUKH agMHHUCTpALlMX HECYT AMCLMIUIMHAPHYIO M HHYK YCTaHOB-
JIEHHYIO 3aKoHozaTelscTBOM Poccuiickoit Qepepaliy OTBETCTBEHHOCTH 32 HeECO-
omonenue Tpedoanuit MHCTpyKIMH.

1.10. Ilpu yrpare ciyxeOHOro DJOKyMeHTa, INTaBON MYHMLIMIANLHOrO obpa3o-
BaHHs TOpPOA-KYpopT AHara Uiy, 110 ero NopyyeHUIo, 3aMeCTUTENIEM TIIaBbl MyHUIIU-
MaabHOro 00pa3oBaHusi rOpOJ-KYpOpT AHana, KypUPYIOUMM BOIPOCH! [EJONPOU3-
BOJCTBa, Ha3HA4aeTcs CyKebHoe paccieloBaHKe.

1.11. Tlepen yXxomoM B OTIIYCK, BbI€3JIOM B KOMaHAMPOBKY paboTHMK 00sA3aH
nepenaTh HaXOASIIMeCs Y Hero Ha BBIOJIHEHUH, KOHTPOIe WM XpaHeHUH JTOKyMeH-
ThI JIMLY, €TI0 3aMEIIAIOIIEMY, WIK HHOMY pabOTHHKY IO YKa3aHMIO HENOCpe/ICTBEH-
HOTO pykoBoauTtens. B ciydae oTCYTCTBUSI TAKOBBIX JOKYMEHTHI NepefaloTcs Hero-
CPEICTBEHHOMY pYKOBOAUTENO. [IpH yBONBHEHHH WIM NepeBoje Mo ciyxbe nepe-
Jlaye 1o akTy MoJUIeKaT BCe JOKYMEHTHIL.

1.12. PykoBoauTens oTpacieBoro ((pyHKUHOHAJIBHOTO), TEPPUTOPUHATBHOIO
OpraHa ajMMHUCTPaAlMH JIOJKEH OpraHu30BaTh O3HAKOMJIEHHE BHOBb NPHHATHIX pa-
OOTHHKOB, AEATeIbHOCTh KOTOPLIX CBSi3aHa CO CNY)KeOHBIMH NOKyMSHTaMH, ¢ Tpedo-
BaHusiMu MHCTpYKUMK. '

2. OCHOBHBIE NOHSITHUA

B MHCTPYKUMH HCIIONB3YIOTCS CAeAYIOLINEe OCHOBHBIE TTOHATHS:

OJIaHK JOKYyMeHnTa — Habop peKBU3WUTOB, UASHTU(DUUUPYIOLIKX aBTopa Oo(u-
[[HaJbHOIO MUCHMEHHOIO JOKYMEHTa,;

BH/J JOKYMEHTA — NPHHAUIEKHOCTh JOKYMEHTA K ONPEENIEHHON rpynme J10-
KYMEHTOB 110 NPU3HAKaM CO/IepKaHUs U Le/IeBOr0 Ha3HaA4YeHHS,

BHYTPeHHHI JOKYMEHT — OQHIHaIBHBIN JOKYMEHT, He BBIXOIAIIUHN 3a Ipe-
JIeNbl aIMAHUCTPALIHH;

BXOASIHI JOKYMEHT — JOKYME@HT, [IOCTYIUBIINH B aIMHUHUCTPALHIO;

€710 — COBOKYITHOCTb AOKYMEHTOB UIIH OTAENBHEIN JOKYMEHT, OTHOCSIIHECS K
OHOMY BOIIpOCY MM cdepe AeATeNBHOCTH aAMUHUCTpAlLUH, MOMELIeHHBIe B OT-
JIeBHYI0 00J0XKKY;

aenosoe (cayskebHOE) MUCBMO — JOKYMEHT HH(OPMALMOHHO-CIPaBOYHOIO
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XapakTepa, Hampas/IgeMbId OpraHOM BIACTH, OpraHu3auuel, NOJKHOCTHBIM JIMLIOM
azpecaty (Oprasy BiIacTH, OPraHU3aL[Uy WIH JODKHOCTHOMY JTHLLY );

AeJIONPOU3BOACTBO — JIESTENbHOCTh, oDecneyuBaloIas co3janue opunuans-
HBIX JIOKYMEHTOB U OpraHU3aiiio paboThl ¢ HUMHU B aIMHHUCTPALIUH;

AOKYMeHT — OQUUHANBLHBIA TOKYMEHT, CO3/IaHHBIM roCyIapCTBEHHBIM Opra-
HOM, OPraHOM MECTHOI'O CaMOYIpaBleHUs, OPUINISCKUM WIH QUIUYECKHM JTHLIOM,
0(OPMIIEHHBIH B YCTAaHOBIEHHOM MOPsJKE U BKITIOYEHHBIH B AOKYMEHTOOOOPOT aj-
MHUHHUCTPALINH;

AOKYMeHTHpoBaHHe — QuKcauus HHGOPMALIMK Ha PA3IMYHBIX HOCHUTEIAX IO
YCT@HOBJIEHHEIM IIpaBHIIaM;

AOKYMEHTO000POT — JIBHJKEHHE TOKYMEHTOB C MOMEHTA UX CO3TaHUS MU MO-
Jy4eHHUs 70 3aBEpLICHUs BBITIOIHEHHUS!, OTIIPABKM U (MIIH) MOMELIEHH!S B JeJI0;

3aBE€PEHHAsl KONHUsI JOKYMEHTA — KOIUA JOKYMEHTa, Ha KOTOPOH B COOTBET-
CTBHM C YCTAHOBJIEHHBLIM IMOPSJAKOM MPOCTABIAIOT HEOOXOAMMBIE PEKBHU3UTHI, MPH-
Harolye ed IOPUAHYECKYIO CHITY;

MCXOASIUHI TOKYMeHT — OQULIHAIbHEIN JIOKYMEHT, OTIPABISEMBIA U3 aMM-
HUCTpaliy;

KOHTPOJIb BbINOJHEHHS JOKYMEHTOB — COBOKYNHOCTDL AeiCTBUI, obecneun-
BaIOIIMX CBOEBPEMEHHOE BHITIOTHEHHE JJOKYMEHTOB;

KOMUSI JOKYMEHTA — JJOKYMEHT, ITOJIHOCTBIO Bocnponasonaumu uHpOpMaLIKIO
MOUIMHHOTO JOKYMEHTAa U BCE €r'0 BHEIUHWE NMPU3HAKH MJIM YacTh UX, HE MMEIOLIHH
IOPUIMYECKONH CHJIBI;

HOMEHKJIATYpa e — CUCTEMaTU3UPOBAHHBIN NepeyeHb HaUMEHOBAHUI e,
bopMHPYEMBIX B JIMUHHUCTPALMH, C YKa3aHHEM CPOKOB UX XpaHeHUs, O()OpMIeHHEIH
B YCTAHOBJICHHOM IIOPSAIKE; '

Homep Aena — uudposoe u (win) OykBeHHO-uKMbpoBoe 0003HAYEHHE Jena B
HOMEHKJIAType /e] aIiMUHHUCTPALUH, HAHOCHMOE Ha ero o0I0XKKY;

o0palleHHe rPasKIaHuHA — HANPaBlIeHHbIE B FOCYAapCTBEHHBIH OpraH, oprasd
MECTHOI'O CaMOYIIpaB/IeHHs WM JOKHOCTHOMY JIMIY NMUCBMEHHBIE MM B (opme
3JIEKTPOHHOIO JOKYMEHTa NpeUIOKEeHHe, 3asiBlIeHre WK Kanoba, a TaKkkKe yCTHOE
obpalleHye rpaxJlaHiHa B rOCYIapCTBEHHBIH OpraH, OpraH MeCTHOTO caMoyIpasiie-
HUS,;

00bEeM JOKYMEHTO00OPOTA — KOJMYECTBO JOKYMEHTOB, MOCTYIMBIIMX B al-
MHHHCTpALHIO ¥ CO3aHHBIX e 3a onpe/ie/IeHHbIN Nepruo;

oopmileHHEe JOKYMEHTA — MPOCTABICHHE HEOOXOJAMMBIX PEKBU3UTOB, yCTa-
HOBJICHHBIX COOTBETCTBYIOUIMMM HOPMATHBHEIMH IPaBOBBIMHM akTaM Poccuiickoit
®enepaunn, KpacHogapekoro kpas;

NOAJTHHHHK JOKYMEHTA — [IEPBBIN UM e TMHUYHBIN SK3eMIUISAP A0KYMEHTa,

npasosasi HopMa — 001eo0s%3aTeNbHOE TOCYIapCTBEHHOE MpeATucaHue Io-
CTOAHHOTO MJIM BPEMEHHOIO XapaKTepa, pacCYUTaHHOE Ha MHOrOKpaTHOE NpHMeHe-
HUE U PaCIIPOCTPAHSIOLIEECs HAa HEONPEIeNeHHBIN KPYT JIHLL;

NPOEKT HOPMATHBHOTO MPABOBOr0 aKTa — NOKYMEHT, COAEpIKaIlUi TEeKCT
MPOEKTa HOPMATUBHOI'O MPABOBOr0 aKTa U BHECEHHBIN B YCTAHOBIEHHOM IMOPsJIKe Ha
paccMOTpeHue;

PErHcTPAUMOHHBIH HOMep JOKYMeHTa — uudpoBoe uin OykBeHHO-IIH(POBOE
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0003HaYeHUe, IIPUCBAUBAEMOE JOKYMEHTY IIPU €0 perucTpaluy;

perucrpanust JOKYMEHTAa — [PUCBOEHUE NOKYMEHTY PErucTPalMOHHOIO HO-
Mepa M 3alKCh B YCTAHOBICHHOM MOPSJKe YYETHBIX JaHHBIX O JOKyMEHTe, (hHKCH-
pytouas GaxT ero co3faHus, OTIPABICHUs WK NOTYYESHHUS;

PEKBH3HT JOKYMeHTa — 00543aTeNbHbIH 31eMeHT 0QOPMICHKS OQHLHATBHOTO
JIOKYMEHTA:

CKAHHPOBAHHE TOKYMEHTA — NOyYeHHE HIeKTPOHHOT0 06pasa JOKYMEHTa;

cay:keOHAsl NMepPenucKa — pazIuyHble BUABI OPULHANLHBIX JOKYMEHTOB HH-
(hopMALHOHHO-CIPABOYHOI0 XapakTepa, UCIONb3YeMbIX Ui 0OMeHa uHopmaumei
B aJIMUHHUCTpALIUH;

cayxeOHbIH TOKYMEHT — OUIMaNbHBIN JAOKYMEHT, UCIIONb3YeMbld B TEKY-
el AeSTeNbHOCTH aAMHUHUCTPALIHH;

COCTABHTE/Ib JOKYMEHTA — JIUIO (MK IPYIa JIUL), KOTOPOMY IOPY4eHO CO-
3/JaHKe JOKYMeHTa (IIpoeKTa JOKYMEHTA);

yuupHunposanuas ¢Gopma JOKYMeHTa — COBOKYITHOCTh PEKBU3UTOB, yCTa-
HOBJIEHHBIX B COOTBETCTBHMHM C pelllaeMbIMH B JaHHOH cepe AesTeNbHOCTH 3aaadaMu
M PacCIIOIOXKEHHBIX B ONPE/IENIEHHOM MOPsJIKE Ha HOCHTENe HH(pOpMALK;

dopmMHpOBaHHe aejia — PYNIMPOBKAa HCIOJIHEHHBIX JOKYMEHTOB B E/0 B
COOTBETCTBHM C HOMEHKIATYpoH Jell ¥ cCuCcTeMaTH3allks JOKYMEHTa BHYTPH JIefa;

mwadaon Onanka (ynuduuupoBanHoii Gopmbl 10KYMeHTa) — OJAHK JIOKY-
MeHTa (yHUGULIHpOBaHHAs (GopMa HOKYMEHTa), NpPEeJCTAaBIEHHBIH B 3JIEKTPOHHOH
hopme;

IKCMEPTH3a HEHHOCTH JOKYMEHTOB — H3yHeHHEe JIOKYMEHTOB Ha OCHOBaHHH
KpUTEPHEB UX LIEHHOCTH B IIEJIAX OINpeJIeIeHHs] CPOKOB XPaHEHUs NOKYMEHTOB U OT-
Oopa ux ISl BKITIOYEHUs B coctaB ApxupHoro ¢hounna Poccuiickoit Mepepauuy;

3/IeKTPOHHASI NOANHCL — HHPOPMaLK B NIeKTPOHHOH dopMe, KoTopas Mpu-
coenuHeHa K Apyroi uugopManuu B dIeKTPOHHOH dopMe (oAnuckBaeMoi uHbpop-
MalliM) WK HHBIM 00pa3oM CBA3aHa ¢ Takoi HHpOpMauued 1 KOTopas UCTOIb3yeTcs
IUIs OTIpeAeNIeHUs UL, NOANMCHIBAIOLIETr0 HH(OPMALIHIO;

NEKTPOHHOE MHCbMO (3JIEKTPOHHOE coobuieHHe) — HHDOPMALIUs, ITepeiaH-
Hasl WK [IOJIydeHHas 10JIb30BaTeNeM HHPOPMaLMOHHO-TENEKOMMYHHKALIMOHHOM Ce-
TH. DNEKTPOHHOE NMUCBMO UMEET CTATyC AOKYMEHTA, €CJId OHO 3aBepeHO IEeKTPOH-
HOM TOJIUCEHIO B YCTAHOBIEHHOM 3aKOHOIATe/IbCTBOM MOPSIKE;

DEKTPOHHBIH [JOKYMEHT — IOKYMEHTHPOBaHHas HH(pOpPMAaLMs, NpeacTas-
NIeHHas B 3JIeKTPOHHOU (opme;

JEKTPOHHBIN 00pa3 NOKYMEHTa — 3JIeKTPOHHAs KOIUs JOKYMEHTa, H3roTOB-
JIEHHOTO Ha OyMa)KHOM HOCHTEJE; :

I0pHAHYeCKas CH/IA JOKYMEHTa — CBOHCTBO O(UIMATBHOrO JIOKYMEHTa, CO-
obliaeMoe eMy JIEHCTBYIOIIUM 3aKOHO/IATENbCTBOM, KOMIIETEHIIMEN W3/aBIIero ero
OpraHa ¥ yCTaHOBJIEHHBIM TIOPSAAKOM 0OPMIICHHUS.

3. CO3JAHUE JOKYMEHTOB

HesaTenbHOCTh aAMUHUCTpALUH obecrneunBaeTcsl CHCTEMOH B3aMMOYBS3aHHOH
yIpaBjIeH4ecKoH NoKyMeHTauuu. Ee cocraB onpenensercs KOMIETEHLUHEH aIMUHU-
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cTpauuy, 00beMOM M XapaKTepoM B3auMOACHCTBHUS MEXKIy aAMHHHCTpalUWeH, moi-
BEZIOMCTBEHHBIMH €} U CTOPOHHUMM OpraHu3alMsMH, aamuHucTpauued Kpacnonap-
CKOTO Kpas, OopraHaMH HCIOJHUTEeNbHOH Brnactd KpacHOmapckoro kpas, JApYrUMH
rocyapCTBEHHBIMU OpraHaMH, OpraHaM{d MECTHOTO CaMOYNPaBleHUs U QU3HYeCKH-
MH THLAMHU.

QOyHKUMU YIPaBICHUs B aMUHUCTPALIMK PEAU3YOTCA ¢ MIOMOILLBI OpraHM-
3aLHOHHO-PACIIOPAIUTENBHON HOKYMEHTALMH, KOTOpas BK/IIOYaeT IPaBOBLIE aKThI,
Oprasu3alMoHHBIe 1 HHHOPMAUHOHHO-CIIPaBOYHBIE JTOKYMEHTBI.

B agMHHUCTpallMK MOATOTABIMBAIOTCSA U M3JAIOTCS CHEAYIOLIME BUIBI MPABO-
BEIX aKTOB: IIOCTAHOBJIEHHS QJMHHHMCTpPAIlMd MYHULMIAILHOrO 00pa3oBaHUs
ropoA-KypopT AHama; pacHopsDKeHUs aIMUHHCTPALUMU MYHULMNANbHOro obpasosa-
HHs TOPOJ-KypopT AHama, NpUKasbl, PacIopsHKeHUs OTpacieBbIX ((YHKUIHOHANb-
HBIX) U TEPPUTOPHANIBHBIX OPraHOB aJIMUHHMCTpalMU. B KauecTBe OTAENBHBIX JOKY-
MEHTOB WM KaK MPUIOKEeHUs K IMPABOBLIM aKTaM NPUHMMArOTCS NMPaBHIila, MHCTPYK-
LMK, IIOJIOXKEHHSI, pEerfaMeHThl, IPOTOKOJbI, akTh! U Apyroe. OCHOBY AOKYMEHT0000-
poTa CcocTaBiseT JAeNoBas Iepenucka (cayxeOHble MHCbMa, TelerpaMmmsl, (axco-
rpaMMBbl, 3alIMCKH, 2JIeKTPOHHbIE MUChbMa (COOOMIEHHMs) 110 pasHBIM BOMpocam Jes-
TEJIBHOCTH).

Kakaplif TOKYMEHT, NMPUHUMAEMBIH MM W3/laBaeMblil B aAMHHUCTPALUH MY-
HUIUNATBHOrO0 00pa3oBaHus ropoa-Kypopt AHana, oQopMIsieTcss B COOTBETCTBUH C
VHcTpykuueit 1 uMeeT onpejielleHHbli Habop 00s3aTenbHBIX JIEMEHTOB odopmile-
HIS, Ha3bIBAEMBIX PEKBU3HTAMH.

ITpu nmoaroToBKE MOKYMEHTOB MCIIONB3YIOTCS TeKCTOBbiH penakrop Word for
Windows Bepcuu ot 6.0 1 Bblle C NpUMeHEHHeM IIpH(pTa YepHOro IiBeTa Times
New Roman pazmepom Ne 14 (ocHOBHOM mpudT, MpUMEHSEMBIH MMPpH 0GOPMIIEHUH
nokymentoB), No 13 (muis meyatanus oObeMHOro Tekcra JokymeHTa), Ne 12 (mpu
ohopMIIEHHH CHOCOK, OOBEMHBIX TalMMILl, CXEM), OJJMHAPHBIA MEKCTPOYHBIH HMHTEp-
BaJl, BRIDABHUBaHMe 110 LIMPUHE, aBTOMAaTUYeCKas pacCTaHOBKa IepeHocos. [l BbI-
HeleHuss HAMMEHOBAaHHUHN MPABOBBIX aKTOB, MPUIOKEHUH K HUM, TabJIML UCIIOJb3YeT-
cs1 monmyupHbIA wpudT Times New Roman.

[Tpu odopmIeHHN TEKCTa OJHOrO AOKYMEHTa PEKOMEHAYETCS MCIOJb30BaTh
OIMHAKOBBIE KaBBIUKH ("..." HIH «...»).

Kaxaerii nuet goxkymenrta, odopMieHHbIH Kak Ha OnaHke, Tak ¥ 0e3 Hero,
IOJDKEH MMETB TTOJIS CelYIOIIUX pasMepos (nmpuioxerue Ne 1):

nesoe — 30 mMm;

npasoe — 10 mMm;

BepxHee — 20 MM;

HuwKHee — 20 Mm.

[Tpu anpb6OMHON OpUEHTALMH CTPaHULb] YCTAHABIMBAKOTCS ITOJIS:

neBoe — 20 mmM;

npasoe — 20 Mm;

BepxHee — 30 mM;

HikHee — 10 M.

[lepBas cTpoka ab3ala HaUMHAETCs Ha PacCTOSHUM 1,25 cM OT N1eBOH rPaHULIB]
TEKCTOBOI'O MOJIS.
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B noxymenrax, oopMiIeHHBIX Ha ABYX M Oosiee JucTax, HyMepyloTcs BTOPOH
W nocneayoomue nuctel. HoMmepa cTpasuIl NMpOCTaBIsAIOTCS MIOCEPEIUHE BEPXHEro
nons Jucta apabekumu nudpamu wpudrom Times New Roman Ne 14 Ge3 cinosa
«CTpaHMIIa» ¥ 3HAKOB NpenuHaHus (nmpunoxenue Ne 2).

Hymepauus JUCTOB B K&XKIOM MPUIOKEHUH A0JKHA ObITh CAMOCTOSTEIBHOM.

Ecny 1oxkyMeHT umMeeT anbOOMHYIO OPHUEHTAlMIO, TO HOMEP CTPaHUIBI IpPo-
CTaBJIETCS C MPaBOH CTOPOHEI JMCTA ¢ NIPUMEHEHNEM BEPTUKAIBHOIO HAlpaBleHHs
TeKCTa.

JIOKYMEHTBI, TNOArOTABIMBAeMble WM TPUHHUMAEMble B aJIMHHUCTPALMH,
ohopMIISIOTCS C KCIOIB30BAHUEM 3JICKTPOHHO-BBIYMCIIUTENBHON TeXHUKHU. Pacre-
yaTka JOKyMeHTa Ha OYMaXKHOM HOCUTENe OCYIIECTBISETCS TONBLKO ¢ NPUMEHEHHEM
nazepHoro npuHrepa. OTaenbHble BHYTPEHHHE JOKYMEHTBl MOTYT [MMCATBCS OT PYKH
(3asiBneHue, OOBSICHUTENbHAS 3alIUCKa U TaK fanee).

3.1. BaaHku 10KYMEHTOB

3.1.1. JlokyMeHTBIl, cozaBaeMbie Ha OyMaKHOM HOCHTENE, NOJKHBI o(opMm-
naThes Ha OnaHkax, Ha CTaHAApTHBIX nuctax Oymaru dopmara A4 (210 x 297 mm),
AS (148 x 210 mm).

JlOKyMEeHTBI, H3laBaeMble OT UMEHH ABYX HIIH Oosiee opraHusanui, oGopmis-
IOTCSl Ha CTaHOapTHBIX NucTax Oymaru dpopmara A4 He3 crienuansHOro 6raHka.

3.1.2. CocraB BHAOB ONIaHKOB, NpUMEHSIEMbIX B oTpacieBoM ((QyHKIHOHAIb-
HOM), TEpPUTOPHAIEHOM OpraHe yTBEp)K/JaeTcs ero pyKOBOAUTENIEM.

bianku paspabateiBatrorces ¢ cobmoaesuem Tpedosanuit MHcTpyKuuu u 1o co-
rIIaCOBAHUIO C OTAENIOM JeNONpPOU3BO/ICTRA.

3.1.3. baHKd HOKYMEHTOB pa3pabaTbiBalOTCA HA OCHOBE YIVIOBOTO WIIM IpoO-
JOJBHOTO BapHaHTa PAcIlONIoKeHUs PeKBH3UTOB: MPU YIJIOBOM BapHAHTE PEKBU3HTHI
OllaHka pacnoJyiararoTcsi B BEPXHEM JIEBOM YIUIY, NIPH NIPOAOJIEHOM — IIOCEPEINHE JIH-
CTa BIOJIb BEPXHEr0 IMOJIA.

3.1.4. B anMHHHCTpaLMK UCIIONB3YIOTCS CIEAYIOLINEe BUbI OIaHKOB JOKyMEH-
TOB:

3.1.4.1. bnaHku ¢ MHOTOLBETHBEIM BapHaHTOM BOCHPOM3BEAEeHHs repbda MyHH-
LUIIAIBHOrO 00pasoBaHus ropoji-KypopT Axana:

OJlaHK THMCHhMa IJIaBbl MYHUIMNAJIBHOrO 00pa3oBaHUs TOpOA-KypopT AHana
(yrsoBoe pacroioxeHne peKBU3UTOB);

OaHK IMOCTAHOBJIEHMS AAMMHUCTPALMM MYHMLMNANBLHOrO 00pa3oBaHus ro-
pon-KypopT AHama (IpoAoJbHOE PacllooXKeHUe PeKBU3UTOB);

OnaHK pacropsKeHHs ajMUHUCTPAllMH MYHUIUIIAILHOrO 00pa3oBaHUsl Io-
poz-KypopT AHana (IpoJoJbHOe PacHoI0KEeHHe PEeKBU3UTOB).

3.1.4.2. baHku ¢ OJHOLBETHHIM (YepHBIM) BOCIIPOHM3BENEHHEM repda MyHH-
IMNaJLHOro 00pa3oBanus ropoj-Kypopt AHana:

OmaHK MUCEMa MEPBOTO 3aMeCTHTENs INIaBbl MYHHMUMNAILHOrO obpa3zoBaHus
ropoJ-KypopT AHarna (yrioBoe pacrono)XeHne peKBU3UTOB);

OnaHK MUChMAa 3aMEeCTHTEls IIaBkl MyHHIIMNAIBEHOIO 00pa30BaHUs rOpoOA-Ky-
popT AHana (YrJI0BOe pacIoi0)KeHNHe PEKBU3UTOB);
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OnaHK ¢ HaMMEHOBaHWEM AIMHHUCTPAMM MYHHLHIAIBHOrO 00pasoBaHus
ropo-KypopT AHamna (yrioBoe pacroioKeHHe PeKBU3UTOB);

OnaHky ¢ HaMMEHOBaHHEM OTPaclieBOro ((hyHKUHOHAIBHOIO), TepPUTOPHAITE-
HOro opraHa agMHHHCTPallM{, HMEIOIIEero NpaBo B COOTBETCTBHHU C IOJIOKEHHUEM O
JaHHOM OpraHe OCYLIECTBIIATH MEpenucKy Ha cobcTBeHHbIX GnaHkax (yrioBoe pac-
IONIOXKEHUE PEKBU3UTOR);

OaHKK MPABOBEIX aKTOB OTPACIeBHIX ((YHKIHOHAIBHEIX ), TEPPHTOPUATHLHEIX
OpPraHoB aJAMHHMCTPAUUH MYHULMIANBHOrO oOpa3zoBaHus ropoia-KypopT AHara, siB-
TSTFOLIMXCS FOPUANYECKUMH THLIAaMHE (TIPOJOJIBHOE PACTIONOKEHHE PEKBH3UTOB).

Obpa3zue! 61aHKOB JOKYMEHTOB MpHUBEAEHs! B npuioxkeHusix Ne 3 — 10 k Un-
CTPYKLIMH.

3.1.5. B anMuHHCTpallMK HCNONB3YIOTCS OMaHKH JOKYMEHTOB, U3rOTOBJIEHHBIE
TONIBKO TUHOTpadckuM criocobom. MroTosnenue 611aHKOB HA KOMITBIOTEPHBIX TIPHH-
TEpax ¥ KOIUPOBaJIbHO-MHOKHUTENBHBIX aNnaparax He JOMYCKaeTcs.

Ji1s1 TEKCTOBBIX PEKBHU3UTOB OJAHKOB JIOKYMEHTOB MCMONB3YIOT wpudT Times
New Roman Ne 10, 12, 14, 16. He momyckaercss MCIONB30BaTh WHbIE HAYyepTAHMSA
(KypcHB, MOJYEPKUBAHKE), KPOME MOTYKUPHOTO.

3.1.6. biankaMu cTpororo y4yera siBIsrOTCA:

OaHK MUChMa IJ1aBbl MyHHIMITATBEHOTO 06pa30BaHus rOpoa-KypopT AHara;

OnaHK NyUChbMa [1EPBOrO 3aMECTUTENs INIaBhl MYHUIMNAIBHOTO 00pa3oBaHus
ropoj-KypopT AHara; ,

OaHK NMUCbMa 3aMeCTHTeNsl [IaBbl MyHHLMIIANBHOIO 00pa30oBaHusa ropoa-Ky-
popT AHarna;

OnaHK MUchMa aAMUHMCTPALMH MYHHIMIAIBHOTO 00pa3oBaHus IrOpoa-KypopT
Anana.

bnanku cTpororo yvera JO/KHBI OBITH IIPOHYMEPOBAaHEL YUeTHBIE HOMEpa
G/1aHKOB [POCTABJISIIOTCS ¢ 0OOPOTHOM CTOPOHBI PACIIOIOMKEHHMS YIIIOBOTO IITAMIIA.

3.1.7. 3axa3 Ha U3rOTOBJIEHHUE, IOTyUeHHe, XPAHEHNE U BEIauy OaHKOB CIly-
KEOHBIX JOKYMEHTOB ,OCYLIECTBISET OTHEN JENONPOU3BOJACTBA, @ B OTPACEBHIX
(byHKIMOHANBHEIX), TEPPUTOPHATIBHEIX OpraHax — OTBETCTBEHHBIN 32 BEJCHME He-
JIONPOU3BOJICTBA.

3.1.8. XpaneHue G1aHKOB CTPOroro y4yeTa JOMKHO OCYILECTBIATHCS B HAIEK-
HO 3alpaeMbIX LuKadax.

Beinaya 6;1aHKOB CTPOroro y4yera OCyLIECTBASETCS B OTHENE JeONPOU3BOI-
CTBA OTBETCTBEHHBIM 3a BeJIEHWE Je/IONPOU3BOACTBa B OTpacieBbIX ((hyHKUHOHANb-
HBIX), TEPPUTOPHANIBHEIX opraHax. ITpu 3toM dakT BbLIa4M OJAHKOB CTPOroro yyera
PErHCTPUPYETCs B CIICLMAIbHOM JXYpHae.

@opmMma KypHala perdcTpaluy BeIZauu OIaHKOB CTPOTOro yuyera M3 OTjena
JENONPOU3BOCTBA NpKBeaeHa B npunoskeHuu Ne 11 k Hacrosiued MucTpykimu.

JKypHan perucrpaiiy Bbjayy 6JIaHKOB CTPOTOTO y4eTa BKIHOYAETCs B CBOJI-
HYI0 HOMEHKIIAaTypy Jell a(MUHHUCTPAIHH.

IIpu pervcrpauuy B 31MeKTPOHHOM 0aze JAaHHBIX JOKYMEHTA, MCIIOJHEHHOTO
Ha OJ1aHKe CTPOroi OTHETHOCTH, B JIEKTPOHHOM KapTOYKe JOKYMEHTa YKa3blBaeTcs
HOMEP MCIIOJIL30BaHHOTO O1aHKAa.

3.1.9. VHHYTOKEHHE MCMNOPYEHHBIX M HEHCIIONH30BAaHHBIX GIAHKOB CTPOroOro
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y4eTa OCYILEeCTBIAETCS KOMHUCCHEH COrflacHO akTy 00 YHHUYTOXKEHHH HMCIOPYEHHBIX
(HercmonL30BaHHBIX ) 6IIAHKOB CTPOroro yuera (nmpunoxenue Ne 12).

KoMuccuss mo yHHYTOKEHHIO HCIOPYEHHBIX (HEMCIIONb30BaHHBIX) ONaHKOB
CTPOTOro y4era B afMUHUCTpALMK 0Opa3OBBIBAETCS M YTBEPKIAETCS PaclopsKeHH-
eM aMHUHUCTPALIMH.

B ciny4ae obHapykeHUs yTparhl OJaHKOB CTPOroro ydyera WM HapylIeHUH B
MX HCIOJb30BAaHUM NPOBOAMTCA Cly)KeOHOe pacciefoBaHHe, pe3yJbTaThkl KOTOpPOro
JNOKIaBIBAIOTCS 3aMECTUTEIIO INIaBbl MYHUIIUITATBHOTO 00pa3oBaHus ropoa-KypopT
Amnara, KypHpYIOILIEMY BOIPOCH! JEJONPOH3BOICTBA.

3.2. CoctaB u opopMiaeHHe PEKBH3NTOB 10KYMEHTOB

3.2.1. JlokymMeHTBEl UMEIOT 00s3aTeNbHEIH COCTAB PEKBU3UTOB, UX PaCIOOXKe-
HHe U opopmueHue. CocTaB peKBU3UTOB KOHKPETHOIO JOKYMEHTa ONpefensiercs ero
BUJIOM ¥ HazHa4YeHHEM.

WHeTpyKUMeH yCTaHOBIEH CAeAyIOLIMI COCTaB PeKBU3UTOB JOKYMEHTOB:

repd MyHHLHIIAIBHOTO 00pa30BaHUs rOPO-KypopT AHarma;

Ha¥MEHOBaHHE JOJIKHOCTH AODKHOCTHOIO JHIa, otpacieBoro ((yHkuuo-
HAJIBHOTO), TePPUTOPUATIBHOTO OPraHa aIMHHUCTPALINH;

CIIpaBOYHBIE JaHHbIE;

HauME@HOBaHUE BUA JOKYMEHTa;

zaTa JIOKyMeHTa;

PEeruCTpallMOHHBIN HOMep JOKYMEeHTa;

CCBIIKA Ha UCXOASIIMN HOMEp M JaTy AOKYMEHTA aJipecaHTa;

MECTO COCTaBJICHMA (M3aHMs1) JOKYMEHTa;

OTMETKa O KOH(HIEHIIHATEHOCTH;

azpecar;

TpU} yTBEPKICHUS;

YKa3aHUs 110 BBINOIHEHHIO JOKYMEHTa (pe3oronus);

HaUMEHOBaHHe (3aroJIoBOK) JOKYMEHTA;

OTMETKA O KOHTPOJIE JOKYMEHTA,;

TEKCT AOKYMEHTA;

OTMETKa O HalIMYUHU TIPUIIOKEHHH;

MOAMNKUCH AOHKHOCTHOIO JIULIA;

rpud COrilacoBaHus;

BU34;

OTTHUCK I1€YaTH;

OTMETKa O 3aBepeHUHU KOIHH;

OTMETKa 00 UCIIOIHUTEIE,

OTMETKa O BBINOJHEHUH JOKYMEHTa,

OTMETKA O IMOCTYILTIEHUH JOKYMEHTa;

HAECHTH(QHUKATOP NEKTPOHHOM KOIMK JOKYMEHTA.

JlononHUTeNbHO NpY MOATOTOBKE JOKYMEHTOB W B npouecce paboTel ¢ HUMH
MOTYT HCIIONb30BaThCs IpYyrue pekBU3UTEl (oTMeTka «CpouHoy», «OmnepaTHBHOY,
«IToxnexut Bo3Bpaty», «KoHTpONL» U Apyrue).
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3.2.2. PexBusur «I'epd MyHHUHNAJBHOTO 00pa3oBaHusi TOPOA-KYPOPT

Anana» :
Mzobpakenne repba MyHHIMIANBHOrO 00pa3oBaHHsS TOpPOA-KypopT AHama
BOCIIPOM3BOJUTCSA B MHOTOIBETHOM BapuaHTe Ha OnaHxax «llocraHosienue agmu-
HUCTPALMU MYHHUIMIAIbHOro o0pa3oBaHus ropoAa-KypopT AHanay», «Pacnopsixenue
aJAMUHHCTPALMH MYHHULIMITANBHOrO 00pa3oBanus ropoi-kypopt Ananay, «l'nasa my-
HHULMNANTBHOro obpasoBaHus ropoa-kypopr Anana». Ha ocranbHbIX Onadkax repo
MYHHLHIATLHOT0 00pa3oBaHus ropof-KypopT AHama BOCHPOH3BOAMTCS B OMHO-
LBETHOM BapHaHTe.

Onucanue repda MmyHMuMnaabHoro odpazoBaHHs ropoi-KypopT AHama ycra-
HoBieHO peiienueM CoBerta ropoga-kypopra Asana ot 8 anpens 2005 roga Ne 52 «O
repbe MyHULIMIIAJILHOTO 00pa30BaHUs FOPOJA-KYpopT AHamnay.

N3o0paxenue repba MyHHLMNANBHOrO 00pa3oBaHus ropoj-KypopT AHara Ha
OraHKax ¢ YIVIOBBIM PaclojOKeHHeM pPEeKBH3MTOB MOMELIAIOT HAa BepXHeM Ioie
OrmaHKa Hal cepelWHOH CTPOK C HAMMEHOBaHMEM OpraHW3alluH, a Ha ONaHKax ¢ Mpo-
JIOJIBHBIM PACIIONIOKEHUEM PEKBU3UTOB — B LIGHTPE BEPXHETO I10JIA.

3.2.3. PexBu3nt «HanmeHoBaHHe J0JKHOCTH J0JI’KHOCTHOrO JIHLIA, OTpac-
JeBoro (GpyHKUHOHAJBLHOI0), TEPPHTOPHAJIBLHOIO OpPraHa AAMHHHCTPALHH MY-
HUIHNAJLHOTO 00pa30BaHus TOPOA-KYPOPT AHana»

HaumeHOBaHUE JOKHOCTH HOMKHOCTHOTO JIMLA, MOAMMCABLIEr0 IOKYMEHT,
JO/KHO COOTBETCTBOBATH HAMMEHOBAHUIO JOJDKHOCTH, YKa3aHHOMY B IITATHOM pac-
IIMCAHUU aAMUHUCTPALUH.

ITonHoe HauMeHOBaHHE OTpacieBOro (PyHKIHMOHAIBHOT0), TEPPHUTOPHATBHOIO
opraHa aJMHHHMCTPALMY MYHMIMNAILHOrO 00pa30BaHus ropoji-KypopT AHana — co-
CTaBUTENs JOKYMEHTa, nomMelaeMoe Ha OnaHkaxX JOKYMEHTOB, JOJKHO COOTBET-
CTBOBAaTh HAMMEHOBAHUIO, YCTAHOBICHHOMY monoykeHueMm o0 atom oprane. Cokpa-
[IEHHOE HAaMMEHOBaHKE OTPacieBOro (QyHKUHOHAIBHOr0), TEPPUTOPHAIIBHOIO Opra-
Ha aJIMUHUCTPALMM MYHHLMIATbHOrO 00pa3oBaHUS TOpPOJA-KYpOpPT AHAamna MOXeT
TIOMeIIaThCs B CKOOKAX IO/ IONHEIM HAHMEHOBAHHUEM.

3.2.4. Pencsusm‘«Cnpalsoqm,le TAHHBIE»

CropaBounsle gaHHble 06 oTpacneBoM ((hYHKLUHOHAIBEHOM), TEPPUTOPHATEHOM
OpraHe aJMHHHUCTpalM¥ (JOJDKHOCTHOM JMIE) YKasblBaroTcs B OnaHKaX IUCEM U
BKIIIOYAIOT CIEAYIOLIYI0 MH(OPMALMIO: NMOYTOBBIN aapec, Homep TenedoHa, dakca,
oUUHANBHBIA afpec IEKTPOHHON MOYTLI, HHTEPHET-aJpec U ApPYrHe CBeJeHUs IO
YCMOTPEHHIO 0TPacieBoro ((HyHKUHOHAIBHOTO), TEPPUTOPHATIBHOTO OPraHa aJMHHHU-
crpauuy. B GnaHkax ¢ HauMeHOBaHHMEM OTpacieBbIX (QYHKIMOHANBHBIX), TEPPUTO-
PHAJIBHBIX OPraHoOB aJMUHUCTPALMM, ABISIOLMXCS IOPUAMYECKUMH JIMLAMH, MOTYT
ykaszpiBatbes Taioke MHH, KIITT, OKIIO u OI'PH.

3.2.5. PexBusur «HaumeHoBaHne BHAA JOKYMEHTa»

Haumenosanue suna nokymenra (IIOCTAHOBJIEHHE, ITPUKA3, ITPO-
TOKOJI u gpyroe), Kak NMpaBUio, BKIOYAaeTcs B GNAHK COOTBETCTBYIOIIETO BHA
JIOKYMEHTOB UIIH 1€4aTaeTCsl COCTABUTENEM IPH MOArOTOBKE JIOKYMEHTA IPOIUCHEI-

MH OyKBaMM TIONYKMPHBEIM LIpHpTOM. B muchMax HauMeHOBaHME BUAA JOKYMEHTa
HE YKa3bIBaeTCs. '
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3.2.6. PexBusur «/lata nokymenTa»

JlaTo#i jlokyMeHTa SBNISETCA AaTa ero MOAMNUCaHusA (nocranomeum pacmops-
JKeHUs, IIPMKa3bl, IMCbMa, JOKIAJHbIE, Cly)KeOHble 3allUCKU U JIPyroe), yTBepixK/e-
HHUS (MHCTPYKIMA, TIOJOXKEHUE, IpaBuila, periiaMeHT, [1aH, OTYeT, aKThl U Apyroe),
COOBITHSA, 3a(UKCHPOBAHHOTO B IOKYMEHTE (IIPOTOKON).

JIOKyMEHTbI, H3/laBaeMble COBMECTHO ABYMSI WM Oollee OpraHaMmu, Cleayer
oopMIIATE eAMHON JaTod. B ciiyyae HEeBO3MOXHOCTH OIpenesieHus eIUHOH AaTel
JlaTO¥ COBMECTHOTIO JOKYMEHTA SB/IseTcs aara bonee no3gHen noamnucH.

Jara nQOKyMeHTa IpPOCTABNSETCS MODKHOCTHBIM JITMIIOM, IOJMUCHIBAIOIIMM
(yTBepKAaOLIMM) JOKYMEHT, WJIH MpPH PETHCTPAlldk JOKYMEHTa, MM Hermocpen-
CTBEHHO COCTaBUTEJIEM IPH MOAIOTOBKE JOKYMEHTa (IOKIaaHas, cnyxceGHax 3aruc-
Ka, 3asBJICHUE U JPYroe).

Hata 1oKyMeHTa, 0(hOpMIIEHHOr0 Ha OJIaHKe, POCTAaBISETCs B COOTBETCTBHH C
PacroIokKeHUeM 3TOTO PEKBU3UTA.

Haty noxkymeHrta opopMisIIOT apabckuMu LudpaMu B MOCIEI0BATEIBHOCTH:
AeHb Mecsla, Mecsl, rod. JleHs Mecsna U Mecsl oQOpMISIOT AByMS napamu apad-
ckuX Lubp, pa3geneHHBIMH TOYKOH; roi — YerslpbMs apabckumu mudpamu:
18.07.2013 (6e3 nobaBneHus «r.» WK HHBIX OyKBeHHBIX 0003HAUYEHHH ).

Honyckaercs naty AOKyMeHTa ohOPMIIATH CIOBECHO-IM(POBEIM criocoboM B
CIeAYIOLIeH 0CIeN0BaTeNbHOCTU: Uncio (ABe apabckue HUdpPEI), Mecsl (CIOBOM),
roj (uersipe apadckue LUQPHI) ¢ pobaBieHHeM CIOBa «roj» B COOTBETCTBYIOLIEM
nanexxe. Hanpumep: 8 centabps 2012 ropa, 25 asrycra 2013 roga.

CnosecHO-LUOPOBOH cIOcod 0hopMIICHHS AaThl UCTIONB3YETCsl B TEKCTaX mpa-
BOBBIX @KTOB U B JOKYMEHTax ()MHAHCOBOTO XapakTepa.

MecTo npocTaBieH!s AaThl Ha JOKYMEHTE 3aBUCUT OT MCIIONB3yeMoro GiaHka
¥ BUJIA JIOKYMEHTA.

Bce cnyxeOHble OTMETKH Ha JOKYMEHTE, CBA3aHHEIE C €ro IPOXOXKICHHEM H
BBIITOJIHEHUEM, JOJDKHBI OBITh JATUPOBAHBI.

3.2.7. PexkBu3uT «PerucTpauHoOHHbIH HOMEDP JOKYMEHTa»

PerucrpaiioHHEI HOMEP JOKYMeHTa — LudpoBoe Ui OyKBeHHO-LH(pOBOE
o0o3HaueHHe, NpUcBanBaeMoe JOKYMEHTY IpH ero perucrpauuy. Hanuune Ha qOKy-
MEHTe PerHCTPallMOHHOTO HOMEpPA CBHAETENHCTBYET O TOM, YTO OH BKIIOYEH B JOKY-
MEHTaIBHbIH (POHJ aIMHHUCTPALIHH.

PeructpanuonHublli HOMEp JOKYMEHTa IIPOCTaBIsSeTCS B COOTBETCTBHU C CH-
CTeMO# perucTpanuy, NIPUHATOH B aIMUHUCTPALIUH.

Ha poxymenTax, ohopMIIeHHBIX Ha OlaHkax, perdcTpallMOHHBIA HOMEp npo-
CTABJISIETCS B COOTBETCTBUH C PACIIOIOKEHHEM 3TOT0 PEKBU3UTA.

B 3aBHCHMOCTH OT CcoiepKaHKs MPaBOBOTO aKTa K HOMEPY PaclopsKeHUs aj-
MUHUCTpauuy yepes neduc nobasisitoTcs OYKBEHHBIE HHIEKCHI «-p», «-pPII», «-0K»,
MpHKa3a — «-J», «-0K», «-a». byKBeHHbIe HHIEKCh] eyaTatoTcs 6e3 KaBpluex.

PeructpaninoHHbIN HOMED OTIPABIIEMOro JOKYMEHTa COCTOUT U3 YTBEPKJIEH-
HOT'O 3JIEKTPOHHOTO MHJEKCa aiMUHUCTPALMHK (MPH PErHCTpalMK B OTAENE AEIONpo-
U3BOJICTBA), OTpacieBoro ((pyHKIMOHANBLHOTO), TEPPUTOPUAIBLHOIO OpraHa aaMHHK-
crpanuy (NpH perucTpalyy B 3TOM Oprale), MOpPSAKOBOIO HOMEpa OTMPaBiseMOro
JIOKYMEHTa, JABY3HA4YHOro LH(pPoBoro o003HaueHHs rojla U NMOpsAKQBOrO HOMEpa je-
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na o HomeHknarype (103 —320/14 - 05; 42 — 567/14 - 08) .

B cnyvae Hanuuus B cocTaBe OTpacieBoro ((PyHKIMOHAIBHOTO), TEPPUTOPHU-
QJIBHOIO OpraHa ajMMHHUCTPAlMH CTPYKTYPHEIX NMOMApa3/eleHu, HaJeNeHHbIX Ipa-
BOM BEIEHHSA CaMOCTOSTENBHOIO MEJONPOU3BOACTBA C HCIIONB30BaHHEM OJIaHKOB
ciykeOHBIX AOKYMEHTOB, NP PErHCTpalud OTHPABISeMbIX JOKYMEHTOB K 3JIeK-
TPOHHOMY HHJAEKCY OTpacieBoro (yHKIIHMOHAIBHOIO), TEPPUTOPHAIBHOIO OpraHa
aJIMUHUCTpAllHA [00aBIsIeTCS UHAEKC CTPYKTYPHOro mnozapasfeneHus. Hampumep:
42.03 — 567/14 — 08, rae 03 sBnseTcs HHAEKCOM CTPYKTYPHOIO IOApPa3IeNeHHs.

PerucTpalnoHHbIA HOMEP JOKYMEHTA, U3aHHOIO COBMECTHO, COCTOMT U3 pas-
JIENeHHBIX KOCOH 4epToit («/») perucTpallHOHHBIX HOMEPOB, IPUCBOEHHBIX aBTOPaMH
OOKYMEHTa U PacIOoIOKeHHBIX B [TOCIEI0BaTEIbHOCTH, COOTBETCTBYOIEH 0003Ha-
YEHUIO UX HAUMEHOBAaHUM B 3aroJ0BOYHON YaCTH JOKYMEHTA.

Bce perucrpanmonHbie OTMETKH BHOCATCS C HCIIOIB30BaHHEM HYepPHHIT YEPHOro
Ui (GUONETOBOrO LIBETA.

3.2.8. PexBu3uT «CebliKa HA HCXOASILIMI HOMEP M AATYy JAOKYMEHTA ajpe-
caHTa»

Ccepuika Ha MCXOAALIMH PEerUCTPaOHHEINA HOMEp U JIaTy JOKYMEHTa aJpecaH-
Ta BKJIIOYAETCS B COCTAB PeKBH3WUTOB OJlaHKa IHCBEMa M MPOCTABISIETCS UCIIOIHUTE-
JIeM TIpY TOArNOTOBKE MNMUChMa-otBeTa. CBeeHusT B PEKBU3UT MEPEHOCATCS € MOCTY-
MMBLIETO JAOKYMEHTA M COOTBETCTBYIOT PErMCTpallHOHHOMY HOMEpY M JaTe MOCTY-
IIUBILEro JOKYMEHTa.

Hanuyue 3T0oro pekBU3uTa HCKITIOYaeT He0OXOAUMOCTh YIIOMHUHAHUSA HOMEpa U
JIaThl IIOCTYNHUBIIETO JOKYMEHTA B TEKCTE MHUChMa, CHUKAET BpeMs 00paboTku.

3.2.9. Pexksusurt «Mecto cocTaBieHnsi (H31aHHsI) JOKYMEHTa»

MecTo cocTapieHus UM U3TAHUS JoKyMeHTa (T. AHamna) yKka3slBaeTcs B O1aH-
Kax JJOKYMEHTOB, 3a UCKIIOYeHHeM OJIaHKOB ITHCEM.

Ha Onanke nuchbMa MeCTO M3maHus moMeniaercs B pekBusuTe «CrnpaBOdHEIE
JaHHBIEY.

3.2.10. PexBusut «OrmMeTKa 0 KOHPHACHIHATLHOCTH

OtMerka 0 KOHOWISHLUUATBHOCTH TPOCTABIAETCS Ha NOKYMEHTaxX, COAepiKa-
LMX MH(POPMALMIO, OTHOCUMYIO K Cily)keOHOM TaliHe WM K MHOMY BHIY KOHGbUIEH-
LHANBHON HHOPMALMH.

PexBU3NUT NpocTaBIsieTcss B BEPXHEM IPaBOM YTJIy NEpBOro JIMCTAa JOKYMEHTa
M JIONOJHAETCS YKasaHWeM HoMepa 3K3eMIULipa nokymeHTta. Homep sxsemriuispa
pacrosiaraeTcsi HWKe OTMETKH O KOH(HMISHIHANbHOCTH Ha OJMH OAMHAPHBIA MeX-
CTPOYHEII MHTEPBAI ¥ LIEHTPUPYETCS 110 OTHOILICHHIO K HEH.

Harpumep:

Jlist cimy»xeGHOro nols30BaHus
3K3. No

3.2.11. PexBusurt «Aapecam»

JIOKyME@HTBI aJpecyioT B OpraHbl roCyJapCTBeHHOH BIacTH, MECTHOIO CaMo-
yIpaBJieHus, 001ecTBeHHBIM 00beIHHeHUAM, OPraHU3aLUAM, JO/DKHOCTHBIM JIHIIaM,
CTPYKTYPHBIM NOJpa3AeNeHusM, rpaxkiaHaM.
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PexBusuT «Ajpecar» pacrosaraercst B IpaBoM BEPXHEM Yrily MEpBOro JUCTa
NHCbMa C BHIPABHHBAaHKEM I10 JIEBOHM rpaHuIle 30HBl pacrnojoxeHus: peksusura. 1lln-
pPHHA 30HBI PACIIONOKEHUs PEKBU3HUTA (PACcCTOSIHUE OT €e JIEBOM IpaHMLIbl A0 IPAaBOro
OIS JOKYMEHTa) He JOJIKHA NpeBhIaTh 9 cM.

Ilpu agpecoBaHHM AOKYMEHTA B OpraH roCyJapCTBEHHOH BIIACTH, MECTHOTO
caMoOyIpaBlieHus, OOIIEeCTBEHHOE O0beauHEeHUe, OPraHU3alMI0 WIIM CTPYKTYpHOE
noapasfaenenue (6e3 ykazaHus JOIKHOCTHOTO JIMIA) X HAaMMEHOBaHHMS IUIIYTCs B
UMEHHUTENBHOM IajIexe.

Hanpumep:

MunucrepctBo oOpazoBaHus 1
Hayku KpacHonapckoro kpas

HITH

AIMUHHMCTpaLMS
Kpacroaapckoro kpas

HenapramMeHT
yIIpaBIECHUs JeiaMu

IIpu aapecoBaHUM NOKYMEHTa KOHKPETHOMY AOJKHOCTHOMY JHLY HAaUMEHO-
BaHWE OpraHa BIIACTH, MECTHOIO CaMOynpaBlieHMs, 0OLIECTBEHHOI0 00benuHeHus,
OpPraHM3alMy U CTPYKTYPHOI'O IOApa3feNeHus YKa3bIBaeTCsd B HMEHHTENEHOM Maje-
e, a JODKHOCTh U (PaMUNIKS — B 1aTeIbHOM, MHUIHANB! CTaBIATCS Nepejl (hamusie,
Harnpumep:

MunucTepeTBo pUHAHCOB
KpacHomapckoro xpas,

YIpaBjieHHe Ka3Ha4yeHCKOro KOHTpoJs,
rIIaBHOMY KOHCYIBTAHTY

N.0O. Gamunus

IIpu agpecoBaHUH JOKYMEHTa PYKOBOIHMTEIIO OpraHa rocyiapCTBEHHOH Bia-
CTH, MECTHOI'O CaMOyIIpaBleHus, OOIIEeCTBEHHOr0 O00beAMHEeH s, OPraHU3aluu €ro
(ee) HauMMEHOBAHME BXOIMT B COCTAB HAMMEHOBAHHS JOKHOCTH aJpecaTa, HauMe-
HOBaHHE JO/DKHOCTH YKa3bIBaeTCs B AATEIILHOM [TafIexKe.
Hanpumep:
PykoBoguTenio genapramMeHTa
HKUITMIIHO-KOMMYHAIBHOTO X035HCcTBa
Kpacromapckoro kpas

N.O. Gamunus
WU
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['eHepansHOMY AMPEKTOPY
3A0 «KybanpuupecT»

W.0O. Gamunus

IIpu aspecoBanuu DOKYMEHTOB JIMLIAM, HMEIOIIMM 3BaHue (y4eHOE /I BOMH-
CKO€) I YYEHYIO CTelleHb, Nepe haMuIHell MOXKET YKa3blBaThCs 3BaHHE HITH yue-
Hasl CTeIeHb.

Hanpumep:

Pekropy rocyaapcrBeHHOr0O
00pa3oBaTeNbHOrO yupeKaeHHs
BBICIIErO MPOGHECCHOHATBHOIO
obpazoBanus «KybaHckuit
rocyZapcTBeHHBIN arpapHbli
YHUBEPCUTET JOKTOPY
IKOHOMHYECKUX Hayk, mpodeccopy

HN.0. Gamunus

HIIH

Komangupy BoickoBoii wactu 1234
reHepai-Maiopy BHYTPEHHHX BOMCK

HN.0. Oamunus

Bo Bcex Bupax HamWcaHWs pEKBH3WTA HMHUUMANbl W (aMuims ajpecara
O(QOPMIIIOTCA HMXKE TIPEBINYLIero TeKCTa Ha [Ba OJMHAPHBIX MEKCTPOYHBIX WH-
Tepsaia. Muuuuane! ot damunuu otaenstores npobenom. [lpu agpecosanuu IoKy-
MEHTa [I0JDKHOCTHOMY JIMIy MHMIMAJBI CTaBATCS MNepej (Gamuiveil, npu aapecosa-
HUH QU3RYECKOMY JIMILY — I10C/IE Hee.,

B pekBusute «Ajpecar» AOMyCKaeTcs HCIONB30BaTH OPUIMAIBHO MPUHATHIE
COKpalleHHbIe HAaMMEHOBAHMs OPraHoB rOCYIapCTBEHHOH BIIAaCTH, MECTHOI'O CaMo-
yIpaBjieHus, 00IIeCTBEHHBIX 00beINHEH!H, OpraHu3aLi.

B cocras peksusuta «Anpecar» MOXKET BXOAMTH MOYTOBEBIH ajipec, KOTOPHIii
odopmiIseTcs HUKe Mpe/blIyLIero TeKCTa Ha JBa OAWHAPHEIX MEXCTPOYHBIX MHTEp-
Bana.

[TouToBbIl afpec B cocTaBe peKBU3UTA «AJpecaTy yKa3blBaeTcs B I0CIe[0Ba-
TENEHOCTH:

HaMMEHOBaHHE ajipecara (HauMEeHOBaHHe IOPUAWUECKOrO JIHUA Wik (aMuIus,
MM, OTYECTBO UL (PU3HYECKUX JIHLT);

Ha3BaHUE YJIMIIbI, HOMED J0Ma, HOMep O(uca WM KBapTUPEL;

Ha3BaHHe HACEIeHHOro IyHKTa (ropoja, moceika u Tak gajee);

Ha3BaHHe paioHa,

Ha3BaHMe pecryOIuKy, Kpas, 061acTi, aBTOHOMHOI0 okpyra (06nacTn);
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Ha3BaHHE CTPAHBI (I MeXIYHAPOHBIX [TOYTOBEIX OTIIPABICHHUH);

MOYTOBBIA UHEKC.

Hanpumep:
["'ocynapcTBeHHOE YHUATApHOE
npeanpustiue KpacHogapckoro xpas
«KpacHonapkpaliMeITeXHuKa,

Kpacnoapmeiickas y.ﬁ., 1. 60,
r. Kpacuozap, 350000

WIIM TIPH QJIpeCOBaHMK JJIOKYMEHTa QU3MYECKOMY JIHILY:
Ob6yxosoit B.IL

Ypansckas yi., a. 18, kB. 2,
noc. ScHeii, KpacHoapmelickuii p-H,
Kpacropapckuii kpaii, 353660

[TouTOBBIN anpec He yKa3bplBaeTCsl B AOKYMEHTaX, HANpPaBisSeMBIX B BBHICIIHE
UCIIOJIHUTENIbHBIE OpraHbl IOCYIapCTBEHHOM BlacTH cybnekToB Pocculickoit Mene-
pauuu, denepaibHble OpraHbl UCIIOIHUTEIBHONU BIACTH, TEPPUTOPUAIBHBIE OPraHsl
(hemepanbHBIX OPraHOB MCIONHUTENBHON BracTH B KpacHonapckoM Kpae, opraHbl
rocyaapcTBeHHOH Biactu KpacHogapekoro kpasi.

JIOKYMEHT He J0JKeH conepkaTth bonee yersipex aapecaTtoB. [Ipu sToM Kaxk-
IBIH DK3eMIUIIp MHUCbMa JOMKeH OBIThH MOJAINKCAH, a HAMMEHOBaHKe aapecara, KOTo-
POMY HanpaBIISeTCsl KOHKPETHBIH 3K3eMIUIsip, MOXYepKHyTo. CIOBO «KONUS» Nepen
BTOPBIM, TPETBHUM, YETBEPTEIM aJpecaToM He YKa3bIBatoT.

[Ipu HanpasiieHHM THCbMa OoJiee YyeMm B yeThipe ajpeca COCTaBISeTCs Iepe-
YeHb aJipecaToB A PacChUIKH JOKYMeHTa. B 3ToM ciiyuae fomyckaeTcs HalnpaBiiTh
ajipecaTaM KOINHUU NOKYMEHTOB.

Ecnu nucbMO OTHPaBisiOT HECKOIBKUM OJHOPOJHBIM aJpecaraM, TO UX MOXK-
HO yKa3plBaTh 0000IIeHHO.

Hanpumep:

I'naBam aqMUHHCTpALIUH

CEJIbCKUX OKPYIoB
HIH JOJIJKHOCTHERIM JIMLIaM!:

PykoBogurensiM oTpacieBbIX
(byHKIHOHATLHBIX) OPraHOB
AIMHHHCTPALMH MYHHUIIMIIAIEHOTO
00pa3zoBaHHs ropoa-KypopT AHana

B 3TOM ciydae TakKe COCTABISETCS PEEeCTp aipecaTroB Ul PacChUIKH, KOTO-
phiii 00s3aTeNIbHO NpUIaraeTcs K TEKCTY pacChliaeMoro J0KyMeHTa.
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B cnyuyae oTnpaBieHHs 3A€KTPOHHON KOMHMM MOCPEACTBOM JJIEKTPOHHOH IO-
YTBI PEKBHU3UT «AApecary» A0JDKEH COACPXKAaTh yKasaHWe Ha aJipec 3JIEKTPOHHOM Mo-
qTHI IOJIy4aTens, yKa3aHHbIH UM.

Hanpumep:

Meanosy M.J.

e-mail: mivanov@yandex.ru

HITH

000 «PocHuerpanus»
Pammunesckas yiu., a. 287,
r. Kpacuomap, 350051

e-mail: info@rosint.net

3.2.12. PexBusut «'pud yreepmaenus»

JIOKyMEHT YTBep)KIAaeTCs YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM (JIOMK-
HOCTHBIMM JTHIIAMH) UITH CNIELUAIBHO M3/1aBaeMbIM JIOKYMEHTOM.

[Tpu yTBepIKAeHHH NOKYMEHTa JOIKHOCTHBIM JIMLIOM IPU( yTBEpIKIAeHUs Mpo-
CTaBJISETCs B BEPXHEM IIPaBOM YTy I1€PBOro JMCTA JOKYMEHTa, BEIPAaBHUBAETCS I10
neBoMy Kparo M coctouT u3 ciosa YTBEPX/IAIO (0e3 kaBbluex W ABOETOYMS),
HaUMEHOBAHHUS JO/DKHOCTH JIMIA, YTBEPHKAAKOLIEro JOKYMEHT, ero IMOAIHCH, pac-
IUGPPOBKY MOANMMCH (MHULMANb], GaMuius) 1 JaThl YTBEPHKACHHUS.

Hanpumep:

YTBEPAIAIO

IlepBbIii 3aMeCTUTEND
rJIaBbl MyHHIUIIAIBHOTO 00pa30BaHUs
ropoA-KypopT AHamna

(ronuce) N.0. damunus
28 mionsg 2013 rona

Ilpu yTBep)KOSHMU AOKyMEHTa MpPaBOBBIM aKTOM, IPOTOKONOM rpud yTBep-
xaenus cocrout u3 cinosa Y TBEPX/IEH (YTBEPXKJIEHA, YTBEPX/IEHBI wiu
YTBEPKIEHO), cornacoBasHOro B pojie ¥ YMCie ¢ BHJIOM YTBEPIKIAEMOro JOKY-
MeHTa, HAUMEHOBAHHUA YTBEPXKAAIOUIEro JOKYMEHTAa B TBOPUTEILHOM Majexe, ero
natel, Homepa. Cnoso YTBEPXJEH (YTBEPXJIEHA, YTBEPXJEHbI wm
YTBEPJEHO) neuaraercs nponucHbIMU OYKBaMH M OTHACNAETCS OT MOCIEIYIONIe-
ro TeKCTa PeKBU3UTA ABYMS MEKCTPOYHBIMU UHTEPBaIaMHu.

Hanpumep, npu yTBEpKI€HHH COCTaBa KOMHUCCHH:
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YTBEPXIEH

MIOCTaHOBIEHHEM aIMHUHHUCTPALUU
MYHHUIHUNANEHOTO 06pasoBanus
ropoA-KypopT AHana
ot 12 Hosibps 2013 roma Ne 1320
VUJIH TIPH YTBEPIKJICHHH TI0JI0KEHHSI:
YTBEPXIEHO

IPUKa30M YIPaBIeHUs
3/IpaBOOXPAHEHHs aJIMUHUCTPALIMH
MYHHLMIIATBHOr0 00pa3zoBaHus
ropoji-Kypopt AHana
ot 7 okts6ps 2013 roga Ne 114
[Ipy HanM4yuy HEeCKONBKUX TPUGOB YTBEPKIESHHUS UX PaclojararoT Ha OJHOM
YPOBHE.
3.2.13. PexBHu3HT «YKa3aHHs N0 BbINMOJHEHUIO JOKYMEHTa» (Pe30aionnst)
VYKa3aHHs IO BBIIOJHEHHIO JOKYMEHTa (Jlajee — pe30oiouus) JarTcs JIOJK-
HOCTHBIM JIMLIOM, NOJNYYMBIUMM JOKYMEHT B COOTBETCTBHM C €r0 aipecOBaHUEM,
HaIpaBIeHHeM 110 [10ABEJOMCTBEHHOCTH MJIH Ha BEIMOIHEHHE.
Pezontonus odopMIsieTcs HEeNoCpeJCTBEHHO Ha JJOKYMeHTe (Ha IepBoil crpa-
HULE CrpaBa MEXJy PEeKBUIUTOM «AdpecaT» U TEKCTOM JOKYMEHTAa) MK Ha OiaHke
pesontonui. B anMuHHCTpanuu pe3onouus oGopmisieTcss Ha CIelHalbHOM JIHCTe-
OJiaHKe ¢ HAUMEHOBAHUEM AOJIKHOCTH PYKOBOAMTENS, MUIUIYLIEIO PE30OIOLHMIO,
Peszomonus BKIIO4aeT MHULKANE], (DaMUIHK UCIIONHUTENeH, coaepKaHue Mo-
PYYEHHS U CPOK €ro BBINONHEHUS (MPU HEOOXOMMMOCTH), MOAIUCE PYKOBOAUTENS U
HaTy HalMCaHUs PE30IOLMH.
Hanpumep:

C.A. CagenneBy

[Tpoly HanpaBUTh KOIMKWHM 3aIpallliBaeMBbIX
DOKYMEHTOB 110 YKa3aHHOMY B IIUCbMeE
anpecy x 05.07.2017

(moanucs) A.A. Kyznenos
29.06.2017

[Ipy HANWYMKU HECKONBKUX MCIIOTHHUTENeH peKOMEeHyeTCs ONpeaensiTh OTBeT-
CTBEHHOT'O MCIIOJIHHMTes, yKa3blBas NPOTHUB ero GaMHIMU CIIOBO «CcBOA». B ciydae
OTCYTCTBHS CJIOBA «CBOZ» OTBETCTBEHHBLIM UCIIOJIHUTENEM CUMTAETCs TOT UCIIOIHM-
TeNb, KTO Ha3BaH IIEPBBIM B PE30JIIOLIMH.

3.2.14. Pexusut «HanmeHnoBanue (3arojIOBOK) 10KYMEHTA»

HamMeHoBaHME (3arolloBOK) JOKYMEHTa — KpaTKOE COJEp:KaHHE TeKcTa —
COCTABIIAETCS KO BCEM JOKYMEHTaM (Kpome TesnedOHOrpaMM, Telerpamm, U3Belle-
HUH U JOKYMEHTOB, HarneyaTaHHbIX Ha nuctax Oymaru dopmara AS).

HaumenoBanue (3arojloBoK) AOKyMeHTa NOJKeH ObITh KpaTKUM, TOYHO mepe-
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NaBaTh COJEP/KAHHE JOKYMEHTA. 3arolloBOK K TEKCTY MOXKET (OpPMYJIHMPOBaThECH C
MOMOILBIO OTIJIArOJIBHBIX CYIIECTBUTENBHBIX B TpeIOKHOM mnazgexe («O0 oT-
MeHe...», «O0 okazaHuu...», «O co3TaHUH...») U JTOMKEH COTJIACOBBIBATHCSA C HaMMe-
HOBaHHEM BUIA JOKYMEHTA. 3arojioBOK JOJDKEH COJEep)KaTh ABE OCHOBHBIE YacTH:
TeMy (IIpeaMeT, BONpoc) U JeHCTBHE, KOTOPOe OCYIIEeCTBISeTCS WM JOJIKHO OBITH
OCYILIECTBICHO.

Hanpumep:

ITpuxas (o yem?) «O06 yrBepiknenuu [lonoxenus ...»
IIpaBuna (uero?) BHYTPEHHEr0 TPYAOBOIO pacnopsjka ...

HaumenoBanue (3aronoBok) B coyxeOHBIX MUCbMAX OT/IENAETCS OT PeKBU3H-
TOB OyaHKa ABYMs-TpeMs OJIMHAPHBIMU MEXCTPOYHBIMH WHTEPBAlaMU U [1e4YaTaeTcs
o0bruHBIM mpUdTOoM Times New Roman Ne 14 ot neBoii rpaHuIsl TEKCTOBOIO MOJS B
2 —4 cTpOKH. .

B mnpoekrax npaBOBBIX aKTOB HaMMEHOBaHHE (3aroyIOBOK) O(QOpMIIAETCA IO
IIMpHHE CTPAHULIBI HaJ TeKCTOM LIEHTPOBAHHBIM CIIOCOOOM U mevaTaeTcs MOy KHUp-
upiM mpupTom Times New Roman Ne 14 ¢ oyHapHBIM MeXCTPOUHBIM HHTEPBAJIOM.
Camas aJIMHHAs CTPOKA 3aroyioBKa He JOKHA NpeBblath 14 — 15 cantumeTpos.

HaumeHoBaHue (3arojoBOK) JOKYMEHTa HayHHAETCs C MPOMUCHOH OYKBHI H
neyaraeTcsi CTPOYHBIMU OykBamu 6e3 KaBbIYE€K M MEPEeHOCOB MO cioraMm. Touka B
KOHILIe HAaMMeHOBaHU4 (3arojoBKa) JOKYMEHTa He CTABUTCS.

3.2.15. PexBusur «OT™MeTKa 0 KOHTPOJIE AOKYMEHTA»

OTMeTKy O KOHTpOJje MPOCTABJSIOT HA JOKYMEHTaX, MOCTABIEHHBIX Ha KOH-
TPOJIb, C IOMOLIBIO MITaMa «KOHTpONE» Ha BEPXHEM 110JI€ JJOKYMEHTA ClIpasa.

3.2.16. PexBusut «TekeT 10KyMeHTa»

JIOKYMEHTBI COCTaBIISIFOTCH HA PYCCKOM SI3bIKE KaK roCyJIapCTBEHHOM S3BIKE
Poccuiickoit ®enepauuu. TekeT NOKyMEHTa M3/1araeTcs JUTEPaTYPHBIM S3BIKOM C
y4eTOM 0COOeHHOCTeH OGhHIMANEHO-IeN0BOr0 CTUIIS, BUJA JOKYMEHTA U ero HasHa-
YEHUs B YIIPABIECHYECKOHN AESITENLHOCTH.

TexcT qOKyMeHTa DOKEH OBITH SICHBIM, KPATKAM, 000CHOBaHHEIM, obecrieyu-
BAIOLLMM TOYHOE U OJJHO3HAYHOE BOCIPHITHE U3IOKEHHOH B HeM uHopmaumu. [Tpu
YHOTpeONeHUH eIMHHUIl M3MEepPeHHs W KaBBIYeK, YIMOMHHAHHH Treorpadpuyeckux
HaMMEHOBaHUH, HAUMEHOBAHUH NOIDKHOCTEH W OpraHOB rOCyAapCTBEHHOH BIACTH,
OpraHuzalui, NpH HANMCAHUKM TEPMMHOB AO/DKEH YUMTHIBATHCS NMPHHIMIT €HHO00-
pasus. B TekcTe NOKyMeHTa ciiefyeT NMpHMEHATh TOIbKO OOLIEnpUHATEIE WM O(u-
LUAJIBHO YCTaHOBJIEHHBIE COKpalueHus (mpunoxenue Ne 13).

TeKcTel JOKYMEHTOB H3J1aratoTcs OT:

1-ro nuIa eIHHCTBEHHOr0 YHCIa: «IOCTAHOBISNIO ...»; «IPOIIY PacCMOTPETh
BOIPOC ...» ; «IPEAIAralo ...»;

3-ro JuLa eAMHCTBEHHOI'O YHCNA: «aAMUHUCTpaLlUs MYHULUIIAIBHOTO 0bpa3o-
BaHUS FOPOA-KYpPOPT AHara oCyIEecTBIsAeT PyHKIHUH ...»; «OTIEN JAeIONPOU3BOACTEA
CUUTAET HEOOXOAMMBIM ...»; «YIpaBiIeHHe HEe CHUTAET BO3ZMOIKHBIM ...».

B npoTokonax riarossl, Kak npaBuio, ynotpedasaiores B GopMe Npolueaero
BPEMEHU MHOXKECTBEHHOIO YHUCIIA: «CIIYIIAIH ...»; «BBICTYIHIIH ...»; KPELUIMIH ...».
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B Tekcrax cOBMECTHBIX JOKYMEHTOB IIaroiel ynotrpebnsator B Gopme 1-ro nu-
112 MHOJKECTBEHHOI'O YHClIa («IPUKA3bIBAeM ...») WM HPOLUE/IIIEr0 BPeMEeHH MHOXKe-
CTBEHHOI'O YHCIa («KIIOCTAHOBMITH ...»).

Pexsusut «Tekcr» oTAensiercss OT HauMeHOBaHMs (3arojoBKa) JOKYMEHTa
OBYMSA-TPEMS] OJMHAPHLIMM MEXCTPOYHBIMH HMHTEpBaJaMy, redaraercss wpu@ToM
Times New Roman Ne 14 (8 tabnuue nonyckaercst Ne 12) ¢ oqMHApHBIM MEXCTPOY-
HBEIM MHTEPBaaOM U BEIPAaBHUBAETCH I10 [IHPHHE TEKCTOBOIO TOJIA.

[epBas crpoka ab3aua odopmisiercs ¢ OTCTyIIoM B 1,25 oM.

[Tpu odopmileHHH TEKCTA JIOKYMEHTa He JOIYCKaeTCs:

pa3buBaTh MO pasHBIM CTPOKAM COCTaBHBIE YaCTH HaNMCaHUs AaThl H HOMepa
NPaBOBOTO aKTa, HHULMAIEI ¥ (aMUIIHIO, YUCIOBbIE 3HAUEHHS U UX €IUHHUIIB U3Me-
PEHUS U Tax janee;

HAYMHATE CTPOKY CO 3HAKa «THPEY,

MOAUEPKUBATE CJIOBA U TIPEIOKEHHS;

UCIIONB30BaTh KYPCUB JUIS BBIIETICHUS TEKCTa M €ro 3JeMEHTOB; OTPhIBAaTh
Ha¥MEHOBAHUS CTPYKTYPHBIX €IMHHUL ¥ TOJOBKY TabIHIIbl OT OCHOBHOTO TEKCTa;

3aKaHYMBaTL CTPAHMILy 3arojOBKOM (TOCNEe HEero JOIDKHO OBITh HECKOJBKO
CTPOK TEKCTA).

Eciy TEKCT COAEPIKUT HECKOJIBKO MOpPYHEHHUH, pellleHuiH, BBIBOJAOB, B TEKCTE
BBIAENSIOTCS pa3fiesibl, MOApa3Jensl, MyHKTHl, MOAIYHKTE. CTpyKTypa JOKYMEHTa
00yCIIOBJIEHa ero BUIOM.

Pexsuzut «Texkct» MoxeT OBITE NpejcTaBlIeH B BUJE rpaMMaTUUYECKH CBSI3HO-
ro TEKCTA, AHKETEI, TAOIHULIBI MM COENMHEHUS ITUX CTPYKTYP.

B Tekcre n0OKyMeHTa, MOArOTOBIEHHOIO Ha OCHOBAHHMU 3aKOHOZATENBHEIX,
HHBIX NPABOBBIX AKTOB, H3JaHHBIX OpraHaMM BJIACTH W YNpaBIEHHUS, YKa3bIBaeTCs
HAaUMEHOBAaHUE BUMA JIOKYMEHT4, HAUMEHOBaHHe opraHa (JIO/KHOCTH HLA), U3haB-
IIero JOKYMEHT, JaTa NPUHATHA WK YTBePXKISHHS NOKYMEHTa, ero perucTpalioH-
HBIH HOMED, a TAKKe 3ar0JIOBOK JIOKYMEHTA, 3aK/IIOYeHHBIH B KaBbIYKH.

Ecnu Ttpebyercsi MHOrOKpaTHO YNOMSHYTH B TeKCTe€ TOT WM HMHOH OpraH,
yupexaeH’e Unu oOBeKT (Kpyr O0BEKTOB) MJIM HEOAHOKPATHO YHOTPEOUTH TO WM
MHOE MOHATHE, CJIEAYEeT B NEpBbIM pa3 JaBaTb MOJHOe HAaMMEHOBAHME, a 3aTeM B
ckobxax chopMyIMpOBATE COKpalIEHHEBIH BapuaHT no Gopme: «(xanee — ...)», KOTO-
peiif nanee Oyzaer ynorpedisithes B Tekcre. Ecnu coxpaluenue HauMeHOBaHUs 00b-
eKTa CHeJIAaHO 110 GopMe: «(nanee TakxKe — ...)», TO B MOCIEAYIOLIEM TeKCTe yroTped-
JISI€TCA KaK COKpalleHHOe, TaK U M0JIHOe HAMMEHOBAaHHUSI.

JlaTel ¥ KaleHIapHBIE CPOKM B TEKCTaX JOKYMEHTOB peKOMeHayeTcs odopM-
JSITH CIOBECHO-IM(PPOBLIM criocoboMm:

B Geppase 2017 roga; B nepsom nonyroauu (I monyromuu) 2017 roxa; B nep-
BoM kBaptasie 2017 roga; ¢ 1999 roma mo 2017 rom, 8 2011 — 2017 ronax.

Ecnu navansHOe MOPSAAKOBOE YHCJIHTEIBHOE B Ha3BaHWH TIPA3/IHUKOB H 3Ha-
MCHATEIBHBIX HaT HallUCaHO LII'Iq)pOﬁ, TO C HpOHHCHOﬁ 6yKBbI NUIISTCA ClIenyloliee

3a HUM ci10Bo. [lopsaxoBoe YUCIUTENBHOE PX HTOM He UMeeT Hapawenus: 8 Mapra,
1 Mast.
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[TopsiikoBOE YHUCIUTENIBHOE TTHIIETCS CJIOBAMH B CO CTPOYHOM OYKBBI B CJIOBO-
COUETAHUY THIIA:

BOCBMOH payHZ MeperoBOpoB; BTOPOE M0JIYrojiue.

[TopsakoBbIe YUCIUTENBHBIE, 0003HaYaeMble apabckumu LudpaMu, NUIIYTCS C
HapalleHHueM: ‘

8- pan;

90-e roamr;

B 20-x uncnax amperns.

Ho: 10 20 mas 2017 roga, ¢ 1 ssaBaps 2017 rona.

[TopsinkoBble YUCIUTENBHEIE, 0003HAYaeMble PUMCKMMHU IM(paMu, MHITYTCS
Oe3 HapalleHus;:

uasanua II rpynmne;

I xBaprai.

JeHexHble BRIpaXeHHs, 0003HaYaloue cyMMbl 6oJiee 0IHOM THICSYH, CIENy-
eT nucaTh HHppaMu U ciosamu. [Ipu 9TOM ClOBeCHOE BEIpaYKEHHE CYMMEI 3aKJII04a-
eTCsi B CKOOKH M CKIIOHSIETCA.

Hanpumep:

Omnatuts pacxons! B cymme 29 578 (nBaauary JeBSTH THICSY ISTHCOT CEMM-
JecsiTH BOCBMH) pyOrei 58 koreexk.

MMsa cyliecTBUTENBHOE M0Cie ApoOHOr0 YUCIUTENBHOTO COTNIacyeTcs ¢ apob-
HOH €ro 4YacTbl0 M CTaBUTCA B POJAMTEIBHOM IaJeXKe EAMHCTBEHHOINO YMCIa:
36,7 npouenta; 28,5 meTpa.

Cnoxnple MMEHa CYyIIeCTBUTENbHBIE W NpUiIaraTelbHble, HMEIOLHEe B CBOEM
COCTaBe YUCIUTENbHEIE, TUIIYTCS

150-netue;
3-/IHEBHBIH;
JBYXHE/1eIbHBIH.

3Haku HoMepa, naparpada, IpoLEeHTOB, Ipaayca CTaBsATCS TONBKO Npu Hudpax,
K KOTOPBIM OHH OTHOCATCS, ¥ B 3arojioBkax rpad tabmuuHeix dopm. Hepomycrimo
MCII0JB30BATh B TEKCTE 3HaKH HOMepa, npoueHToB 6e3 uudp. [Tpu nanucanuu uudp
CJIOBaMH 3HaKH HoMepa, naparpada, NnpoLeHToB, rpaayca nuuryres oyksamu: 50%,
NATBAECAT IPOLIEHTOB.

3naku «New, «%» NpU HEeCKONBKHX 4Mciax (eclid OHM 0003HAYAOT COOTBET-
CTBYIOLLHE [TIOHATHA BO MHOKECTBEHHOM YHC/IE) HE YBAUBAIOTCS U CTABATCS TOJIBKO
OJIMH pa3, [0 HJIH Iocie psjaa nudp:

30 — 40%;

Ne5-7.
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B HaspaHuAX NpasjHUKOB W 3HAMEHATENBHBIX JAT C MPONHUCHOH OYKBEI ITH-
mIyTes mepsoe cinoBo ¥ uMeHa cobcersenuble ([lenr Konerutyuuu Poccutickoit @e-
nepauuy, Bocemoe mapra, Hoseiii roa, Jless Metamutypra, JleHs poccHiicKoi neya-
t#). Mckmouenne: lens [Tobensi, Poxkaectso Xpuctoso.

3.2.17. PexBu3ut «OTMETKA 0 HAJMYHH NPHIOKEHHIT»

OTMeTKa O MPUIIOKEHUU UCIIONB3YETCs, KaK MpaBuio, Mpu o(opMIEHHH CO-
NPOBOAUTENBLHBIX ITHCEM.

TekcT, OTHOCAIIMKCS K OTMETKE O HallMYMM NPUIOKEHUH, neyaraercs wpud-
toM Times New Roman Ne 14 ¢ oauHapHEIM MEKCTPOYHBIM UHTEPBAJIOM.

OrMeTKa 0 MPUIIOKEHUH K CONPOBOAMTENLHOMY ITHCHMY O(QOPMIISETCS Ha ABa-
TPH OJIMHAPHBIX MEXCTPOYHBIX HHTEpBalla HU)Ke TeKCcTa JOKyMeHTa ¢ ab3alHoro oT-
CTYINa OT I'PAHULIBI JIEBOTO MOJIA.

Ecnu npunoxenue Ha3BaHO B TEKCTE MUCHMA, TO YKa3bIBAETCS KONUYECTBO JIH-
CTOB ¥ KOIMYECTBO K3EMIUISIPOB MPUIIOIKEHHS.

Hanpumep:

[Tpunoskenue: Ha 3 1. B 1 9K3.

Ecau cnyxebHoe nuchMo UMeeT NpUioKeHue, He Ha3BaHHOE B TEKCTE, TO YKa-
3bIBAIOT €r0 HaMMEHOBAaHKe, KOJIUYECTBO JIMCTOB U IK3EMIUISIPOB.

ITpy HaNMYMK HECKONbKUX TMPHIOKEHUH MX HyMepyoT apaOckuMH Ludpamu,
IIPY 9TOM BTOpasi U IOCAENYIOIIUE CTPOKH OTMETKH BhIPABHUBAIOTCS 110 Ha4Yamy mep-
BOTO MPEITOJKEHHUS.

Hanpumep:

[lpunoxenune: 1. Konuu HOMKHOCTHBIX MHCTPYKUHH pabOOTHHKOB YIpas-
JIEHH 110 aenam monozexu Ha 10 i1 B 1 2k3.
2. Konus npukaza ynpapJeHHUs MO AelaM MOJOAEKH O KO-
MaHIUPOBOYHBIX pacxoaax Ha 2 J. B 1 2K3.

Ecnu npunoskenue, B CBOK o4epelb, TAKXKe UMEET NMPUIIOKEHUS, TO OTMETKA
00 uxX HalIu4uH oopMIIseTCs CIeayIomuM obpasom:

IIpunokenue:  MPOEKT MMOCTAHOBIEHUS aJMHUHUCTPALIMM MYHHLIUIAIBHOTO
obpa3oBaHust ropoa-KypopT AHana oT ... Ne... «O.» u

MPHJIOXKEHHS K HeMY, Bcero Ha 23 I

Ecnu npunoxenus cOpOIIOPOBaHbI, TO KOJHYECTBO JIMCTOB HE YKa3bIBACTCH.
Hamnpumep:

[Ipunoxenue: Opouropa B 1 3K3.

Ecnu npunosxenue HanpasnsAiOT He BO BCe YKa3aHHbIE B JIOKYMEHTE ajipeca, TO
OTMETKY O HaJIM4YMU NPHUI0KEHHS 0QOPMIISIOT CAEIYIOMHM 00pasom:
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[Tpunoxenue: Ha 3 1. B 2 9K3. TOJIBKO B NIEPBbIH aapec.

B ciyyae oTnpaBiieHMs 2I€KTPOHHOM KOMHHM Ha ajpec JJIEeKTPOHHOW IOYTHI
MoJydares, YKa3aHHbIH UM B CIIPAaBOYHBIX JAaHHBIX Ha ONaHke, 00 3TOM MOXKeT ze-
JaThCs OTMETKA.

Hanpumep:

ITpunoxenue: Ha 351 B 12K3. M DJNeKTPOHHas KOMMS Ha ajpec
msh@krasnodar.ru.

Ecnu npunoxeHueM K CONPOBOJMTENLHOMY IMCbMY SBISIOTCS AOKYMEHTBI,
cozepikalye MHOOPMaNUIO KOH(DUAEHIMANEHOTO XapaKTepa, OTMEeTKa O IMPHIIokKe-
HUU 0hOpMIIETCS CIEAYIOLUM 00pa3oM:

IIpunokeHue: clnpaBKa O HEIUIaTeXecrocoOHbIX npeanpustusx Ne 26-ICII,
aKk3. Ne 8, na 2 5., anma cnyxeGHOTro MOIb30BaHKS.

[IpunokeHus K NpaBOBOMY aKTy 0hOpPMISIOTCS COIIacHO mozapasaeny 4.3 Vu-
CTPYKLHUH.

3.2.18. Pexusurt «Iloamuce»

[Toanuce MOJKHOCTHOTO NMila ABISeTCS 00s3aTeNbHBIM PEKBH3UTOM JIOKY-
MeHTa. JIOKYMEHTBl MOANUCHIBAIOTCS MOMIKHOCTHBIMU JIMLAMH B COOTBETCTBHH C
IIPEIOCTaBIeHHEIMU UM TTOTHOMOYHUSAMH.

Pexsusut «lIoAnuce» cOCTOMT M3 HAMMEHOBAHHUSA JOJKHOCTH JIHIA, TTIOAITHCHI-
BAIOLIEro JOKYMEHT (IIOITHOe — ecliu JOKYMEHT oopMIleH He Ha OliaHke, COKpallleH-
HOEe — ecl¥ Ha OnaHKe; NpPU UCMNOJIb30BaHMM JOJDKHOCTHOrO OlaHKa HauMeHOBaHHE
JIOJDKHOCTH HE yKa3blBaeTcs ), THYHON MOJIMCH, paciu(poBKY MOANMMCH (MHULIMAIEI,
bamunug). .

Pexsusut «lloanuce» nedaraercss Ha ABa-TPH OAMHAPHBIX MEXCTPOYHBIX HH-
TepBalla HIJKe TeKCTa JOKYMEHTa OT JIEBOH IpaHuIbl TeKCTOBOrO 1ojs Oe3 ab3arHoro
orcryna. Muumumanel 1 (aMuaus pacrionararoTcsi Ha YPOBHE IIOCIEAHEH CTPOKH
HAMMEHOBAHHUS JO/DKHOCTH Y TPaBOi IpaHMIIbl TEKCTOBOro noisi. Mexay WHHUIMA-
naMu ¥ paMuIIuen cTaBuTCs mpober.

Hanpumep:

Havanenuk ynpasienus obpaszoBaHus

aJIMUHMCTPALMH MYHULIMIATBHOTO

00pazoBaHus ropoa-KypopT AHarna (moarucs) N.0. Gamunus
UM Ha OnlaHKe ynpaBieHus:

HavaneHuK ynpasneHus (moanuce) N.0. Gamunus

Ilpuy  odopminenunu mnoamucu rIaBbl MYHHLIUNAIBHOrO  00pa3oBaHMs
ropoA-KypopT Anana «l71aBa MyHUUMIANBHOrO 00pa30BaHHUs» W «TOPOA-KypOpT




23

AHana» neyararoTcs B ABe CTPOKHM Yepe3 OAWHAPHBIH MEKCTPOYHBIH MHTEpBall OT
JIEBOH IPaHMIbl TEKCTOBOIO noJis 6e3 ab3alHOro OTCTyIna.
Hanpumep:

['maBa MyHHMIIMIIQTBHOIO 00pa3oBaHus
ropoa-KypopT AHarna (moarmcs) N.0. Gamunus

Ha OnaBKe DODXHOCTHOIO JIMU@ JOKYMEHT MOXKeT ObITh IMOANUCAH UCIIONHS-
romum obsisanHoctu. Ilpu atom pexBusur «lloanuce» odopmisieTcss ClelyHoLEM
obpasom:

Henonusrommi 0643aHHOCTH
IIaBbl MYHULIMIIATIBHOTO 00pa30oBaHuUs
ropoA-KypopT AHama (moanuck) N.O. damunus

WM Ha OmaHke YIpPaBJICHUS !

Henonusromuii ods3aHHoCTH
Ha4yaJlbHUKA YIIpaBIeH!A (noamnuce) N.0. ®amunus

He nomyckaercs moanuceiBaTh JOKYMEHTHI C TIPEATOrOM «3a» WM IPOCTaB-
JIEHHEM KOCOH 4epThl [epe]l HAaMMEHOBaHHEM JO0HKHOCTH. ECiu qoMKHOCTHOE JIUIIO,
MOAITMCH KOTOPOIO Mperosaraiachk Ha MPOeKTe JOKYMEHTa, OTCYTCTBYET, TO JOKY-
MEHT IOAINKCHIBACT JIULI0, HCTIONHAIOIIEE ero 00A3aHHOCTH, HIIH 3aMEeCTUTENb PYKO-
sojuTend. [lpu aTtoMm ofs3arensHo HeoOxoauMo 0hOPMIIAThL HAUMEHOBaHHE JOJKHO-
CTH, MHMLMANLI ¥ (paMUIMIO JOMKHOCTHOTO JTHIA, (DAKTHYECKH MOAMHUCEIBAIOIIErO
JIOKYMEHT.

[Ipy nmoanucaHuy AOKYMEHTA HECKONBKMMHM JIMLIAMH Pa3HBIX JOJIKHOCTEH uX

MOAMUCH pacroiaratoT OJHY [MOJ APYroi B MocCle10BaTeIbHOCTH, COOTBETCTRYIOISH
3aHUMAEeMOH JIOJKHOCTH.
Hanpuwmep:

[lepBblit 3aMeCTUTEND IIaBbI
MYHUIMITATBEHOTO 00pa30BaHus
rOpoA-KypopT AHara (moamnucs) 1.0. ®amunus

3aMeCTUTEb IT1aBbl
MYHHLOHUIAIBHOT'O 06pa3013aHH51

ropoA-Kypopt AHara (noamnuce) . K.O. ®Gamunus

HPI'I noanuCaHuy NOKYMEHTA HECKOJIBKMMH JHLUAaMH paBHBIX JIOJDKHOCTEH X
[NOAITKMCH pacliojararoT Ha OJAHOM YPOBHE.

B AOKYMEHTAaxX, COCTaBJICHHBIX KOMUCCHUEH, [Ipy NMOANHCaHHWH YKa3blBaKOT HE
AOJDKHOCTH JIHMILL, IMOANMCBIBAIOIINX JOKYMEHT, a4 UX 00513aHHOCTH B COCTaBE€ KOMMC-
CHH B COOTBETCTBHU C PACIpPECACIICHUCM. IMoanucyu 4iieHOB KOJJIETHAJILHOTO opraHa
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(kpoMme mpeacegaTens U CeKpeTaps) pacroyiararorcs B andaBUTHOM IOpsaKe UX ¢a-
MHJIHH.

Hanpumep:
IIpencenarens KOMUCCHU (rmonmnuck) N.O. Gamunus
Cexperapb KOMHCCHH (moanucs) N.O. Gamunus
YeHbl KOMUCCHU: (moamnuce) N.O. ®amunus

(moanuce) N.O. Gamunus

Vcnons3oBanue (GakCHMHIBHOIO BOCHPOM3BEAEHHS TIOANMCH JIOMYCKaeTCs
IpH MOANKMCAHMM IPUIIIAILIEHUH, U3BeIeHHH U T.0.. [IpU 2TOM MepBbIi 3K3eMILIIp
JOKYMEHTA JOJIKEH ObITh MOUTMCaH HeMOCPEACTBEHHO PYKOBOIUTENEM.

3.2.19. Pexsusut «I'pud cornacoBanus»

CornacoBaHue NMpoeKTa JOKYMEHTa ¢ OpraHamMy roCyIapCTBEHHOH BIAacTH W
OpraHu3alysIMU, MHTEPECH! KOTOPBIX B HEM 3aTparuBaroTcs, odopmistiores rpudom
cornacosanus. [lpoexkr noxymenTa MoxeT OBITH COMIAcOBaH HEMOCPEACTBEHHO
JO/DKHOCTHBIM JIMLIOM, TIPOTOKOJIOM KOJIJIETHAIbHOr0 OpraHa Ui cinyeOHBIM NUCh-
MOM.

['puc cornacoBanus noKyMeHTa pacrioyaraercs Huke pekBu3uTa «Iloamucs» B
JIEBOM HIJKHEM YTIIY JOKYMEHTa, BBIPABHHMBAETCS IO JIEBOMY Kpal0 ¥ COCTOUT U3
cnosa COI'JTACOBAHO (6e3 xaBeIvek), MOMHOrO HAUMEHOBAHUSA TOHKHOCTH JIKIA,
¢ KOTOPBLIM COITIACOBaH JOKYMEHT (BKIKOYas HAMMEHOBAHUE OpPraHM3alM), JMIHOM

TMOJMUCH, pacIIX(PPOBKH NOANUCH (MHULKHANOB, (JaMUINH) U [IaThl COIJIAaCOBAHUS.
Harnpumep:

COI''TACOBAHO

HayansHUK NMpaBoBOro ynpasieHus
aJIMMHHCTPALMH MYHHIIMIIATEHOTO
o0pa3oBaHus rOpoJ-KypopT AHara

(TToAnucE) N.O. Damunus
23 oxTs16ps 2017 ropa

Cnoso COI'/TACOBAHO neyvaraercs nponucHbMUA OyKBAMH M OTACISAETCS OT
MOCJIEYIOLIEr0 TEKCTa PEKBU3KUTA JBYMS OAMHAPHBIMU MEKCTPOYHBIMM MHTEpBAalia-
Mu. Jlonyckaercs UEHTPUPOBAaHME DAHHOTO PEKBU3UTa OTHOCHUTENLHO CaMOM JUIMH-
HOH CTPOKH, KOTOpas He JOJIZKHa NpeBbIaTh 9 cM.

Ecnu cornacosaHue OCYIIECTBISIOT APYTUM AOKYMEHTOM (NMHMCBMOM, MPOTO-
KOJIOM H JAPYTHM), TO rpu¢ cornacoBarus oGopMIIsIeTCs ClIeayomuM obpazom:
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COI'TACOBAHO

[IpoTokon 3aceaHus SKCIIEPTHON KOMHCCHH
aJIMHHUCTPALMH MYHHLIUIAIEHOIO
00pa3oBaHus ropoa-KypopT AHana

or 6 deppansa 2017 roxga Ne 9

[Ipy HAMMYMK HECKONIBKUX rpUGOB COMTIACOBAHMS MX PACIIONATraloT HA OJHOM
YPOBHE. |
IIpi HEOOXOAMMOCTH OHOBPEMEHHOIO COIVIACOBAHUS M YTBEPKACHUS JIOKY-
MEHTa BO3MOXHO O(opMieHue Tpuda cormacoBaHHs B JIEBOM BepXHeM YITy Ha
YpOBHE rpruda yTBepKIeHHU. _

Ecim cofepikanue I0KyMeHTa 3aTparuBaeT MHTEPEChl HECKONBKMX OpraHH3a-
[MH, COCTABIISIETCS JIUCT COTTIACOBAHMS.

3.2.20. PexkBusur «Busa»

CornacoBanue NMpoeKTa DOKYMEHTA C JOMKHOCTHBIMM JIMLIAMH ¥ CHELHATH-
CTaMH aJIMHHHCTPALMH WM CO CTOPOHHEH opraHu3aumeii odhopMisiercs BU30M.

PexBusuT «Bu3za» colepuT MHYHYIO MOANKCH BU3UPYIOLIETo, paclIudpoOBKY
MOANMCH (MHMLMANG], pamunusi) U aaty. [Ipu HeoBXOAUMOCTH yKa3bIBAETCS HaUMe-
HOBaHHME NOJDKHOCTH JIMIA, BU3UPYIOLIETO JOKYMEHT.

Hanpumep:

HauansHuk ynpasnenus obpasoBaHus

aJIMUHUCTPALIMY MYHHULIMITIAIBHOTO

0bpa30BaHUA FOPOA-KYpoOpT AHana (moanucs) N.O. Oamunus
08.10.2017

B ciyxeOHbIX nucEMax BU3bl MPOCTABIAIOTCS HA SK3EMILISPE JOKYMEHTa, M0-
Meltaemoro B zieno. Ha BHyTpeHHHMX HHOOPMALHOHHO-CIPABOYHBIX IOKYMEHTaX
(mOKITAJHBIX, CyKeOHBIX, AHATMTHYECKHX 3alMCKaX, CIpPaBKaX M APYTOM) BH3bI
TIPOCTABIAIOTCA HA JTULEBOH CTOPOHE NOC/EIHEr0 IUCTa JOKYMEHTA T0J MOANUCHIO,
Oi1Ke K HHJKHEeMY TTOJIO.

JIOKYMEHT BH3HPYETCS MCTONHMTENEM M 3aHHTEPECOBAHHBIMH B JOKYMEHTE
JO/DKHOCTHBIMH JIMLEMM (UHAHCOBBIX, JKOHOMMYECKHX, IOPHAMYECKMX M MHBIX
CITy’k0, 3aMeCTHTeNIeM INIaBbl MyHHIIMIATEHOr0 00pa3oBaHus TOPO-KYpopT AHana,
KypPHUPYIOUIMM JaHHBIH BOIPOC.

Jl1si HEKOTOPBIX BMIOB JOKYMEHTOB BO3MOKHO O(OpMIIEHHEe BH3 HA OT/ENb-
HOM JIMCTe coryiacoBanus (npunoxenus Ne 14 — 16).

[Ipn HanM4MK 3aMevaHuil K MPOEKTY AOKYMEHTa BH3y OQOPMISIOT Cleylo-
oMM obpazom:

HauanpHHK NPaBOBOrQ ympaBleHuss — 3aMeyaHus NPUIIATAIOTCs

aJIMHHUCTPALMKY MYHHIHUITAIEHOTO

obpazoBaHus ropoa-KypopT AHana (moamnuce) 1.0, ®amunus
25.10.2017
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3ameuanus, MHQOPMALIMS K IMPOEKTY JOKYMEHTa M3JIararoTcs. Ha B1aHKe cooT-
BETCTBYIOIIEr0 OTPacieBoro ((hyHKIMOHAIBEHOrO), TEPPUTOPHAIIBHOTO OpraHa ajMH-
HUCTPAIWH, MOANKCHIBAIOTCSA U IPUATAOTCS K NIPOEKTY.

3.2.21. PekBu3ut «OTTHCK neyaTu»

IleyaTs siBisieTcst croco®oM MOATBEPIKACHMS MOJTMHHOCTH MOMITHCH HOJK-
HOCTHOTO JTHIIa Ha JOoKyMeHTe. OTTHCK MedaT CTaBUTCA Ha NOKYMEHTaxX B Cly4asx,
NPeyCMOTPEHHBIX 3aKOHOAATENbHBIMU MM HHBIMA HOPMATHBHBEIMH MPABOBBIMM aK-
tamu. [leyars craBuTCs Ha CBOOOJHOM OT TEKCTAa MECTe, HE 3aXBaThiBas JIHYHOM
HNOATNUCH JOIDKHOCTHOrO Juua. OTTHCK MevaTH MOXKET 3aXBaThiBaTh 4acTh HAUMEHO-
BaHUS JJOJKHOCTH ML, TOAMHCABLIErO JIOKYMEHT.

B mokymeHTax, IOJrOTOBJIEHHBIX Ha OCHOBE YHHOHIMPOBAHHBIX (OpM, OT-
THCK [1e4aTH CTABUTCS B MeCTe, 0003HaUeHHOM OTMeTKOM «MIT».

3.2.22. PexBusut «OTMeTKA 0 3aBEPEHUH KONMHHY»

Jnst CBUJETEIbCTBOBAHUS BEPHOCTH KONUK JOKYMEHTa (BBITUCKH U3 TOKYMEH-
Ta) MOIMHHUKY JOKyMEHTa Ha NOC/IEHAHEM JKMCTe KOMUU (BHLIMUCKH U3 JOKYMEHTA)
ke pekBusuta «lloanmuce» odopmnsercs pekBusuT «OTMETKa O 3aBEpeHHH KO-
[THK», BKITFOYAKOLIMH C/10BO «BepHo», HaUMEHOBaHKE JOJKHOCTH YIIOJHOMOYEHHOTO
JIOJDKHOCTHOTO JIMLA, 3aBEPUBILIErO KOIMUIO; JUYHYIO MOAMNUCEH, pacliudpOBKY MOA-
MHCH, ATy 3aBEPEHUS; IeYaTh.

Hanpumep:

Bepro

HauanbsHUK OTAena OesIoNpOU3BOICTBA

aIMUHHCTPALMH MYHHULMIAIBEHOTO

o0Opa3zoBaHus ropoa-KypopT AHana (moanucs) N.O. Gamunus
(mara) (neyarn)

Bce nucThl MHOrOCTPaHUYHBIX KOIMH (BBIMUCOK K3 JOKYMEHTA) AOJDKHEI OBITH
CKpeIIeHBl, MPOHYMEPOBaHbl ¥ Ha MECTE CKPEIUICHUs 3aBepeHbl MOAMUCHI0 YIOIHO-
MOYEHHOI'O JIMIAa M COOTBETCTBYIOIIEH neuyathio. [Ipu 3TOM OTMETKa O 3aBepeHHH
KOMUHU CONEPXKHUT YKasaHHWE KOJMYECTBA JIMCTOB KOMHHU (BBIMHUCKU H3 JOKYMEHTA):
«[IpoIMTO ¥ MPOHYMEPOBAaHO _ JL».

HomyckaeTcs 3aBepATh OTMETKON «BepHO» Ka)kKIblii JTUCT MHOTOCTPAaHUYHOM
KOITUHM JOKYMEHTA.

3.2.23. PekBu3ut «OTMeETKA 00 HCIIOJTHHUTEIE

OtMmeTKy 00 HCIIONHHTENE PACIoNaraloT Ha JMLEBON CTOPOHE MOCIEAHErO JIH-
CTa JOKYMEHTa B JICBOM HIDKHEM yITTy U nevataroT 6e3 ab3alHoro orcryna wpudToM
Times New Roman Ne 12 unu 14. OtMeTKa BKIHOUAET MHULHAIB], HaMUITUIO HCIIOJ-
HUTENS U HoMep ero TenedoHa (6e3 ykasaHus KoAa MeKAYropoaHOH CBA3M, eClIU OH
yKa3aH B peKBU3UTaX OJlaHKa).

Hanpumep:

B.A. Iletpos
234-56-88
JlomyckaeTcs HMsl M OTHECTBO UCIIOIHUTENS YKa3bIBaTh MOJHOCTHIO.
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Hanpumep:

Bukrop Anexkcanaposuy [Terpos
(861) 234-56-38 '

Hononuurensusie otMetku («Mem.:», «Mcnomaurens:» win «Ten.:», «Tene-
(hoH:») He cTaBATCH. '

OrMeTka 00 HCIOJHUTENE MOXET HOMOJHATHCA yKa3aHHEeM AOIKHOCTH MC-
MOJTHATEJS ¥ OTPacsieBoro ((pyHKUHMOHAIBHOTO), TEPPHTOPHAIEHONO OPraHa aIMHHH-
CTpalMH, KOTOpBIE CleAyeT MOMEIars Ha 0OopoTe MOCleAHero JIHCTa, eclik AOKY-
MEHT IIpe/IHa3HaYeH I OTIPABKH MOYTOBOMH CBA3BIO.

B nokymenrax, UMEIOIMX OTMETKY O KOH(DHUIEHIMATBHOCTH, OTMETKa 00 Hc-
TOJIHUTEJIe IPOCTABISAETCS Ha 000pOTe MOCIEAHEr0 JNHUCTA KaKAOro 3K3eMILIsIpa J0-
KYMEHTa ¥ BKIIIOYAeT: yKa3aHue KOJIMYECTBA OTIEYaTAHHBIX 3K3eMIUIIPOB, (GaMUIuio
UCHONHUTENS, GaMUINI0 pabOTHHKA, H3TOTOBHUBILErO AOKYMEHT, H HaTy IeYaTaHus
JOKYMEHTA.

3.2.24. PexBu3uT «OTMETKA 0 BBINOJHEHHH JIOKYMEHTA»

PexkBH3UT BKJIIOYaeT KpaTKHe CBEJECHHS O BBHIIOIHEHUH HOKYMEHTA M Harpas-
JIEHUH €ro B JIeNo.

Ecnu OTCYTCTBYET JOKYMEHT, CBHAETENLCTBYIOLIMA O €ro BBIIONHEHUH, TO
NPUBOATCS KPAaTKHE CBEICHHS O BBINOJIHEHUH, OTMeTKa «B meno» (BO3MOXKHO yKa-
3aHMe HOMepa Aena), MOJNMCh PYKOBOAMTEIS, AABLIErO YKa3aHHe MO BBHIIOMHEHHIO
JOKYMEHTa, U JaTa.

Hanpumep:
[IpoBeneno copemanue 28.05.2017
B neno
(monmuce) N.0. Qamunus
(nara)

Ilpy HaiMYuKM OOKYMEHTa, CBUAETENBCTBYIOLIErO O BBIOJHEHHH YKAa3aHUS
(1paBoBoil axT, ciyxebHOe MMCbMO), YKa3bIBAIOTCS ero HoMep, nata u odopMisercs
oTMeTKa «B neno», noanuce, nara.

Hanpumep:
W3pan npukasz ot 01.02.2017 Ne 12
B neno Ne 01-02
(rmoanuce) N.O. ®amunus
(nara)
WIH
Brinonneno. Mex. ot Ne
B neno Neo
(noamnuce) N.0. Gamunus

(nata)
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Otmerka pacrionaraeTcs B NpaBOM HIKHEM YIITy JHIEBOH CTOPOHBI EePBOTO
JIHCTa IOKYMEHTR, MOIeKaero (OPMHPOBAHMIO B J€J10, Ha CBOGOIHOM OT TeKCTa
MecTe.

O1MmeTKa O BBINOJHEHHH MOXKET HONONHATLCA HHDOpMALHeil 06 0COBeHHOCTAX
BBIIIOJIHEHUS JOKYMEHTa U [NOATBEPK/IaThCA AONOIHATENbHBIMU JOKYMEHTaMH.

Bo3MoxHO NpocTaBneHHe OTMETKH O BHITOTHEHHH ,aoxymem‘a Y HalpaBICHUH
€ro B JIeJI0 B BuAe mraMna «B nemo Ne .

3.2.25. PexBu3uT «OTMETKA 0 MOCTYIIEHUN TOKYMEHTA»

OtmeTKa 0 NOCTYMIEHHH NOKYMEHTA B aIMUHUCTPALMIO COJIEPIKHUT BXOASILHIA
PETHCTPALMOHHBI HOMEp U HAaTy MOCTYIUICHHS JOKyMeHTa (Npyu HeoOGXOAMMOCTH —
Yachl 4 MUHYTEI).

OTMeTKy O MOCTYNIICHHH DOKYMEHTA MOMYCKAETCs MPOCTABISTH ¢ UCTIONB30-
BaHWeM IITamna H(Hin) oGOpMAATE IITPUX-KONOM, MPeyCMOTPEHHBIM B 3JIEKTPOH-
HOM CHCTEeME JIeJIONPOU3BOCTBA.

3.2.26. PexBusut «MaeHTH(GHKATOP 3/1€KTPOHHON KONMHH JORYMEHTA

VineHTHQUKATOD 2MEKTPOHHON KONMM JOKYMEHTA NPEACTABISET cOBOi OTMET-
Ky (KONOHTHTY), MPOCTAB/ISIEMYIO B JIEBOM HIKHEM YLy KAXKIOM CTPaHHUI(Bl JOKY-
MEHTa U COIEpIKAllY¥0 HAaUMEHOBaHUe (aila Ha MAIIMHHOM HOCHTENE, B KOTOPOM
COXpaHeH JOKYMCHT, HOMEpP CIeLHaNncTa, BhIIOIHMBLIEro paboTy, aty U Apyrue
NIOMCKOBBIE JaHHbIE, YCTaHABIMBAEMbIE B OPTraHH3AIIMH.

OtMeTKa [Uisi aBTOMATHYECKOrO I10UCKa U KOHTPOJIS MHDOPMALHH IPOCTABIIS-
€TCA B MOMEHT ITOATOTOBKHU JIOKYMEHTA.

Ha npoexrax npaBoBEIX aKTOB aAMHHMCTPAIMH PEKBH3HT «HMnentuduxarop
3JIEKTPOHHOM KOITMH JOKYME@HTa» He NPOCTaBISeTCs.

4. IPABOBBIE AKTbI AAIMUHUCTPALIUA
MYHHUIHUITAJIBHOI'O OBPA3OBAHUSI T'OPOJI-KYPOPT AHATIIA

['maBa MyHuUMNANEHOTO 06pa3’oBaHUs ropoA-KypopT AHama, TepBbiii 3ame-
CTHTEJIb, 3aMECTUTEIH [NIaBbl MyHHLHUNIANBHOTO 00pa30BaHus rOpOA-KYpopT AHana B
COOTBETCTBHM C paclpelie/iecHueM 00s13aHHOCTeH M NPefoCTaBIeHHBIMU TTOTHOMOYH-
AMHU H3MAI0T MOCTAHOB/ICHUSA U PAClOPsKEHUs aIMUHUCTPALHH, SBISIOLMECs Tpa-
BOBBIMH  aKTaMH aJAMUHUCTPALMH MYHHUUNIATLHOrO 00pa3oBaHKs OPOI-KYpOPT
AHarna (lajiee — IpaBOBbIE aKThI).

[ocTaHoBeHUs aIMUHHUCTPALIK U3/IAI0TCS TIO BOIIPOCAM MECTHOTO 3HA4eHHS
H BONpOCaM, CBS3aHHBIM C OCYIUECTBJICHHEM OTJAENBHBIX rOCYIapCTBEHHBIX TOIHO-
MOYHH, TIePeNaHHbIX OPraHaM MECTHOrO CaMOyMNpaBIeH s (helepaibHbIMK 3aKOHAMK
u 3akoHamu KpacHonapcekoro kpas.

Pacropsxenns aAMUHUCTPALHY H3AI0TCSA [0 BOIIPOCAM OPraHM3aLiH paboThl
aJIMUHUCTpPALIUH.

[IpoekTbl NpaBoBbIX aKTOB Moanekar o6s3aTesHOMY ODOPMICHHIO B COOT-
BeTCTBUH ¢ MHCTpyKUMeit.
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4.1. llopsia0OK NOArOTOBKH NMPOEKTOB NPABOBBLIX AKTOB

4.1.1. IlpoexTsl MpaBOBBIX &KTOB JOJDKHEI COOTBETCTBOBAThH KOHCTUTYILMH
Poccniickoit Qesiepannu, npaobiM aktam Poccuiickoit ®enepanuy, sakonam Kpac-
HOIApPCKOro Kpasi.

[Ipy moAroTOBKE NPOEKTOB NPABOBBIX AKTOB HEOOXOAMMO PYKOBOICTBOBATHCSA
OCHOBHBIMH TIPUHLIMIIAMH:

3aKOHHOCTH;

Hay4HOH 000CHOBaHHOCTH;

CHCTEMHOCTH;

CBOEBPEMEHHOCTH NIPUHATHA (U3MEHEHUs TMO0 OTMEHBI) TIPABOBBIX aKTOB.

4.1.2. IloaroToska npoekTa NpaBoBOIo aKTa BKII0YaeT B cebs:

TIOPYYEHHE IVIaBbl MYHULHUIIANLHONO 00pa3oBaHUs TOPOA-KypopT AHara Win
ero 3aMeCTUTENEH, JaHHOE B BU/Ie YCTHOTO MM MUCBMEHHOIO PacIOpsKEHHs OJ(HO-
MY HJIH HECKONBKHM JOJDKHOCTHBIM JIMIAM, O IOJArOTOBKE MTPOEKTa JOKYMEHTa;

OIpesie/IeHHe JOJKHOCTHBIX UL, aJIMMHUCTPALIMK, OCYILLECTBIISIOIMX COrJIa-
COBaHHE MPOEKTa;

OMpedesieHHe COJEPIKaHus IPaBOBOIO aKTa H IOArOTOBKY €ro TEKCTa,

OpraHM3aluIo c0opa HeOOXOAMMBIX TMCHMEHHBIX 3aKITFOUEHNUH 110 IPOEKTY, UX
aHaIM3 ¥ NOCIeAYIOLIYI0 10paboTKy IPOeKTa,;

cornacoBaHue JOopabOTaHHOTO IPOEKTa ¢ COOTBETCTBYIOLIMMH OTPACIEBLIMU
(OYHKUMOHATBHBIMH ), TEPPUTOPUHANIBHBIME OpPraHaMH aJIMHHHUCTPALIMH.

4.1.3. lo navana paboTsl HaZ MPOEKTOM IPABOBOIO aKTa ClIeAyeT:

BBIAICHHUTB, MMEETCH M JEHCTBUTENbHAA NMOTPeOHOCTE B PELIEHWH TOH WM
MHOM 3a/1a41 Ha YPOBHE JAaHHOI'O IIPABOBOTO aKTa;

YCTAHOBHUTH OOLIYIO LIesb IPEAToaraeMoro npaBoBOro peryInpoBaHus;

HETKO OIPEeNeTHTh CYLUIECTBO BONpPOCa, KOTOPBIH HEOOXOJUMO PELIUTh B MPO-
eKTe;

OMNPEACNHTD, BXOAUT JIH PEIIeHHe JaHHOrO BOMIPOCca B KOMIIETEHLMIO COOTBET-
CTBYIOLLETO PyKOBOIUTES.

Ha HavanbHOM ¢cTanuy MOATOTOBKM NPOEKTA IPAaBOBOTO aKTa PEKOMEHIYETCs:

O3HAKOMHTECS C AeHCTBYIOLIMM 3aKoHOAaTeNnbcTBOM Poccuiickoil Mexeparm,
KpacHonapckoro Kpas ¥ INpaBOBEIMH aKTaMH OPraHOB MECTHOTO CaMOYIPABICHHS
MYHHIIMIATBHOr0 00pa3oBaHus ropo-KypopT AHarma II0 TeMe NIPOEKTa, CO CIpaBKa-
MH I10 BOIPOCAM, BO3HUKIIMM B PAKTUKE UX IIPUMEHEHUS;

U3YYHUTE NPEJIOKEHHS CIIEUHalUCTOB, ONPENEIUTh MepedyeHb BOIPOCOB, KO-
TOpPbIe HEOOXOAMMO PELIUTE B IIPABOBOM 4KTE;

OIpPee/UTh BO3MOIKHBIE MOC/IEACTBUA MPUMEHEeHUs NIPaBOBOro akTa (IKOHO-
MHUYECKHE, COLUANbHBIE, TOJIMTHYECKUE, TPABOBbIE, SKOJIOTHYECKHE U Ap.);

OIpPEJeIHTL BO3MOXKHBIE 3aTpaThl (MaTepuanbHble, GUHAHCOBEIE U Ap.), HEOO-
XOJMMBIE /IS peanu3aluu Oyayluero npaBoBoro akTa.

4.1.4. Pa3paboTKa NpoeKTOB MPaBOBBEIX AKTOB BO3MOXKHA B BHJIE MOATOTOBKH
HOBOTO NPaBOBOIO aKTa, BHECEHMs W3MEHEHHWH B HEHCTBYIOIIME MPaBOBEIE AKTEHI,
NPU3HAHKS YTPATHBLUMMH CHIIY UIIH OTMEHBI ACHCTBYIOLIMX MPAaBOBBIX aKTOB.

4.1.5. IIpy nmoaroroBke MpPOEKTOB MPABOBLIX aKTOB HEOOXOAMMO ONpEeNeuTh
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KOHKPETHbIX UCTIOTHUTEJIEH W pealbHble CPOKH BbIITOJHEHHS.

Eciu, B CBA3M C IPUHATHEM HOBOTO IPABOBOTO aKTa, NPEKPAIIAIOTCS, M3Me-
HAIOTCS NIPaBOOTHOUICHHMS, YPEry/lIHPOBaHHbIE paHee NMPUHATHIMHU MPABOBEIMH aKTa-
MH, TO B IPOEKTe HEOOXOJMMO YKa3aTb, Kakue M3 HUX NPH3HAIOTCS YTpaTUBLIMMU
CHITY, TIOJUIEIKAT U3MEHEHMIO U B KAKOW YaCTH HJIH OTMEHSIOTCS.

4.1.6. ITpoexTs! MpaBOBBIX aKTOB BHOCSTCS:

MepBLIM 3aMECTHUTENIEM TJIaBbl MYHHLMNAILHOrO 00pa3oBaHKS I'OPOA-KYpPOpPT
Amnana;

3aMECTUTEIAMHE INIaBbl MyHHLHIAIBEHOTO 00pa3oBanus ropoa-KypopT AHara;

PYKOBOJMTENSIMH OTpaclieBblX ((QYHKIHOHANBHEIX), TePPUTOPHAIBHBIX Opra-
HOB aJIMUHUCTPALIMK, KaK MPABHJIO, 110 BONIPOCAM AeATENbHOCTH BO3IIABIAEMOro Op-
rana (rmocje NpeaBapUTEeNEHOIO COTMIACOBAHUS C 3aMECTUTENEM TVIaBbl MYHHIIUIIAN b-
HOro 00pa3oBaHUs rOPOA-KYPOPT AHara, KypUpYIOLIKMM JaHHOE Hallpas/ieHue).

[TpoexThl NpaBoBBIX aKTOB MOTI'YT OBITH BHECEHBI:

nemytaramu CoBeTa MyHHLMIATLHOTO 06pa30BaHusl ropoa-KypopT AHana;

[1aBOM MyHHUUIIANBHOIO 00pa3oBaHus rOPOA-KypopT AHana;

OpraHaMi TeppUTOPHANILHOTO 00LIECTBEHHOrO CaMOyTIpaBIeHHUS;

WHHUIHATHBHBIMHU TPYTIIIAMH IPaykiaH;

IPOKYPOPOM.

[IpoexTel MpaBoBbIX AKTOB HEe MOI'YT ObITh BHECEHbI PYKOBONMUTESMH MHBIX
OpraHoB W OpraHM3aLui.

4.1.7. B ciydae HeoOX0AMMOCTH NPUBENEHHUS B COOTBETCTBHE ¢ (elepabHbIM
HIIH KpaeBbIM 3aKOHOAATENECTBOM JCHCTBYIOLIErO IPaBOBOIO aKTa, [0ArOTOBIEHHO-
ro OTpacieBeIM (QYHKIMOHAIBLHEIM) OPraHOM 8IMUHHCTPALMHM, PaHee BXOAUBILNM B
CTPYKTYPY APYroro orpaciaeBoro ((pyHKUHOHANBHOr0) OpraHa aJMHUHUCTPALMHU, BHe-
CeHHE M3MCHEHMH B TAKOH [PABOBOM aKT OCYLIECTBISIOT OTpacieBbie ((GyHKIHO-
HalIbHBIE) OpPraHbl aAMUHHUCTPALIMH, KOTOPhIE SBJIAIOTCS MPABONPEEMHUKAMU WIH HA
KOTOPbIC BO3/I0YKEHBI COOTBETCTBYIOLME COAePIKAHHIO IPABOBOrO akTa ()yHKIIUH.

4.2. ITopsi1ok opopMIIeHHSs! IPOEKTOB NIPABOBLIX AKTOB

4.2.1. IlpOeKTh! MPaBOBBIX AKTOB M HPUIOKEHUS K HUM MEYaTaloTCs WpUGTOM
Times New Roman Ne 14 uepe3 ouHapHEIH MEKCTPOUYHBIH MHTEPBA; IepBasi cTpa-
HHIa TPaBOBOIO aKTa — Ha CHeNWallbHOM OnaHke, BTOpas M IMOCIEAYIOLHe — Ha
CTaHJAPTHHIX JIMcTax Oymaru gopmara A4.

Beigayy 61aHKOB [UIS MOATOTOBKM MIPOEKTOB MPABOBBIX AKTOB OCYILECTBISAET
OTAEeN JeJIONPOH3BOJICTRA.

[Ipu mOAroTOBKE NPaBOBBIX AKTOB YCTAHABIMBAIOTCS CIELYIOLIUE pPasMephl
IToJIEeH:

JIeBOE — 3 CM;

npasoe —1 cM;

BEpXHee — 2 CM;

HWKHee — 2 cMm.

4.2.2. [IpaBOBBIE aKThl UMEIOT CIEAYIOIINE PEKBU3UTHL:

rep6 MyHULIMNATLHOTO 00pa3oBaHus rOPOA-KypopT AHana;
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HaMMEHOBaHHE aJiMUHUCTPALIH;

HAaUMEHOBaHHME BHJA JIOKYMEHTA ([TOCTAaHOBIICHHE, PACTIOPSIKEHHUE);

MECTO NPUHATHA (I'. AHana);

JaTy perucTpaluy 1 HoMep JIOKYMEHTa;

3aroJioBOK;

TEKCT;

MIOJTMHKCh.

[TepBbie YeThipe peKBU3HTA BKIIOYEHHI B ONaHK MpaBoBoro akra. Jlara u Ho-
MEp NPaBOBOro aKTa MPOCTABIAIOTCS TIPU PETUCTPALMHU €ro B OTAENE JANONIPOH3BO/I-
CTBa IOC/IE NOANMCAHMS ITTaBOM MyHHMIUIMNAIBHOTO 00pa3oBaHUs ropoA-KypopT AHa-
na (JIMLOM, ero 3aMeLIAroIIHM) WK ero 3aMeCTHTEIISIMU B COOTBETCTBHH C pacrpeie-
neHueM oOs3aHHOCTEH.

OOpasis! PaBOBBIX AKTOB IPUBEJEHB B MpHIMKeHHAX No 14 — 16 x Wu-
CTPYKIHH.

4.2.3. HanMenoBanue (3arosioBok) MpaBoOBOTO aKTa OTPAXKAET ero cojepikaHue
M B KpaTKOH (opme o003HauyaeT NpeaMeT, peryiMpyeMbiil NpaBOBBIM aKTOM, H
0(pOpMIIAETCS B COOTBETCTBUH C MIYHKTOM 3.2.14 MHCTpyKLHMH.

4.2.4. TekcT nNpaBoBOTO aKTa OTAENSETCS OT HAUMEHOBAHMS (3arooBKa) JBY-
MS-TpeMsi OZAMHAPHBIMU MEIKCTPOYHBIMU UHTepBanaMu. [lepBas ctpoka ab3ana neya-
TAeTCs Ha pacCTOSHUM 1,25 ¢M OT JIeBOM I'paHHUIBI TEKCTOBOTO IMOJIS,

Texer nocraHoBieHus (pacnopsKeHHs) CONEPKHUT, KaK IPaBUiIO, IpeamOyity
(BCTYIIHTENLHYIO YaCTh) U MOCTAHOBISIOILYIO (PACTIOPSAUTENBHYIO) YaCTh.

Ecnu copepikanne pacriopsukKeHHs He HyKIaeTcs B MOSCHEHMAX, To npeambyna
MOJKET OTCYTCTBOBATh.

4.2.5. IlpeamOyna coiepKuT NpaBoBoe 060CHOBaHUE NIPHHSTHS NPABOBOTO aK-
Ta. B Hell Taxke yKkaspIBaloTCs (haKTHUECKHE O0OCTOSTENBCTBA, eI U MOTHBBI, MO-
CIIYy)KUBIIME OCHOBAHMEM MJIM MOBOAOM /ISl M3/IaHKS TIPABOBOI0 aKTa.

B npeambysie HOPMaTUBHBIX MPABOBBIX AKTOB 00s3aTElbHO YKA3bIBAETCS IIpa-
BOBO@ OCHOBaHHE NMPUHHUMAEMOro0 HOPMAaTUBHOIO NPaBOBOro akTa (ccelikd Ha KoH-
crutyuuio Poccuiickoii ®@enepauuu, denepanbHble 3aKOHBI, HOPMATHBHBIE AKTHI
[Ipesunenta Poccuiickoit ®enepauuu, nocranosnenus [IpasutensctBa Poccuiickoii
®epepaunu, 3akonbl KpacHoaapekoro kpasi, IpaBoBble aKTHI IIaBbl aIMHMHHUCTPALIAH
(ryGepnaropa) KpacHonapckoro kpasi, MyHHIUHIIANBHEIE [[PABOBBIE AKTHI).

[Ipeambyna mokeT HauMHATHCS cnoBaMu «B memsax», «B coorsercrBum», «Bo
HCTIONHEHMe» U Tak jpanee. [lonoxenus HOpMAaTHBHOIO XapakTepa B npeamOyiy He
BKITFOYAIOTCH.

[IpeamOyna B I1OCTAHOBNEHWSX  AO/UKHA  3aBEpUIATECA  CJIOBOM
I OCTaHOo BI i I0», KOTOPOEe IeyaTaeTcs CTPOUYHBIMH OyKBaMM BpaspsaaKy IO-
CIIEOBATENBHO I10 TEKCTY 0e3 repeHoca | mocie KOTOPOro CTABUTCS ABOETOYHE.

[Ipx HEOOXOAMMOCTH cleNnaTh CCHUIKY B MPOEKTE MPAaBOBOrO akTa Ha JApYroii
MPaBOBOH aKT €ro PeKBU3MTHl YKa3blBAlOTCS B CIEAYIOLIEH [OCIIE0BATENLHOCTH:
BHJ JOKyMEHTa, HaMMEHOBaHHE OpraHa (JOKHOCTH JIMLA), U3JABIUIEro A0KYMEHT,
Jara MoJINMCaHus, PerucTpallMOHHBIN HOMEP U HAUMEHOBaHKE JIOKYMEHTa.

Hanpumep:
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B coorsercreum ¢ MenepansHeim 3akoHom oT 7 Mas 2013 rona Ne 78-P3 «06
YIOJIHOMOYEHHBIX IO 3allUTe MpaB NpeanpuHumareieid B Poccuiickoii ®enepaimm»
U B CBA3W C mpuHsATHeM 3akoHa KpacHonapckoro kpas ot 2 oxrabps 2013 roaa
Ne 2801-K3 «O6 YnonHoMOUEHHOM IO 3alKTe NpaB MpeAnpruHuMareneit 8 KpacHo-
JAapCKOM Kpae» MO C Ta H 0 B IT A 1O:

I[Tpy cepuike Ha xoxeke, Konerutyuuio Poccuiickoit Mejepanuy gata mominy-
CaHMsl U PErHCTPALIMOHHBIM HOMEP HE YKa3BIBAKOTCH.
Hanpumep:

B nopsznke, ycranosnenHoM HanorossiM kouexkcom Poccuiickoit ®enepa-
LIHH,...

an HEOOXOIUMOCTH ClIEIaTh CCBIJIKY HE€ Ha BEChb HpaBOBOﬁ dKT, & TOJBKO Ha
Cro CTPYKTYPHYIO €IHHHIY CHavyajia YKa3bIiBaeTCs KOHKpEeTHas eJHHHLA, HaYWHadg C
HauMEeHbIIeH. HPH ITOM CJIOBa «CTaThsA», «YaCTby», «IIYHKT», KIIOAIMYHKT» H JApyrue

MHIIYTCS TMOJHOCTEIO, 6e3 cokpallieHuit. AG3albl IPU CChIKAX Ha HUX 0003HAYaIOT-
Csl CIIOBaMHM.

Hanpumep:

B cootBercTBuM ¢ ab3alieM BTOpBIM MyHKTa 4 yacTu 2 ctathu 1 3akona Kpac-
HOJAPCKOro Kpas ot ... Ne ... ktHauMeHOBaHue».

IIpu ymoMuHAHWK B TEKCTe NMPABOBOTO aKTa MyHKTa (MOJIYHKTa), HOMEP KO-
TOPOrO COCTOMT M3 HECKOIBKHMX LM(P, pa3feneHHbIX TOUKaMH, TOUKA B KOHLE LHb-
poBoro 0003Ha4YeHUs MYHKTA HE CTABUTCH.

Hanpumep:

B coorsercTBHM ¢ myHkToM 1.2 paspena 1 «OO0ure N0N0KEHUSD MPHIOKEHHS
K MIOCT@HOBJICHHUIO OT ... Ne ... «KHauMEHOBaHHUEe ... .

4.2.6. IlocranoBnstomas (pacropsauTe/bHas) 4acTh MPaBOBOTO aKTa AOJIKHA
COIEpIKaTh MEPEYUCIIEHHE MNPEANUChIBAeMBIX AEHCTBHI C yKa3aHWeM HCIIOIHHTENs
Ka)KJ10ro AEHCTBUA U CPOKOB BBINIOJIHEHHMS.

ITocranosmsomas (pacrnopsiiurensHas) 4acTh IOApA3[eNseTcs Ha IYHKTBI,
KOTOpEIE TPYNITHPYIOTCS [0 WX 3HAYUMOCTH — OT Haubosee CyIleCTBEHHBIX BOIPOCOB
K BTOPOCTENEHHBIM — M MMEIOT eIUHYyI0 (CKBO3HYIO) HymMmepamuioo. Hymepyrorcs
IYHKTHI apabckumMu 1udpaMu ¢ TOUYKOH 1 3aroj0BKOB He MMEIOT. TeKCT mociie HoMe-
pa IMyHKTa HAYMHAETCs C IPOIHCHOMN OYKBEI.

[TyHKTBI MOryT pasfensTbest Ha NMOJINYHKTHI, KOTOPbIE MOIYT HYMEpOBaThCS
apabCKuMK LU(paMHu ¢ 3aKpbIBatoLleil Kpyrioi CKOOKOH.

Hanpumep:

by o
7.,
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3)...

ITocne ckobku 3Hak NpenuHaHus He CTABHUTCA. IIOMINMYHKTH HAYMHAIOTCS CO
CTPOYHOM OYKBBI M OTAENSIOTCS APYT OT JAPYra TOYKOM C 3amaToi.

Kaoktb1it MyHKT (TIOITYHKT) IPaBOBOT'O 8KTa JOJUKEH COAEPHKATh 3aKOHYEHHYIO
MBICJIE M BKJIKOYATh OQHO Mpejnucanue. [elcTBHs OJHOPOMHOIO Xapakrepa MOTYT
OBITH MEpevUclieHbl B OJHOM MyHKTe. B KauecTBe MCMOMHUTENEH YKa3hIBAIOTCS OT-
pacnesble (QyHKUHOHAIBHBIE), TEPPUTOPHAIBHEIE OPraHbl AAMHUHUCTPALMH, OTJIEb]
TEPPUTOPHAIIBHBIX OPraHOB (heflepaibHbIX OPraHOB MCIIONHUTEIBEHON BJIACTH, Opra-
HU3ALMK WA KOHKPETHBIE I0JKHOCTHEIE JIUIIA.

4.2.7. TIyHKTBI, comepikalliie yTBep)KIeHne WM HazHaYeHue, NOJKHBl Hayu-
HaTbCs IJIaroJioM B HEONpeIeIeHHOH (opMe («YTBEpAUTE», «HA3HAYUTEY, «COrJIaco-
BaTb» W JIPYTUMH) U COEPIKATh: '

IIOJIHOE M TOYHOE HaMMEHOBaHME YTBEpIKIAeMOro JOKYMEHTA MM IOJIHOE U
TOYHOE HAUMEHOBAHHE 3aHUMAEMOH JOIKHOCTH,

(baMUITHIO, UM, OTUYECTBO HA3ZHAYAEMOTO JIMLIA;

MIOJIHOE M TOYHOE HAWMEHOBAHWE OPraHU3alUU U JOIKHOCTH, HAa KOTOPYHO
OCYLLUECTBIISIETCS Ha3HauYeHue. :

4.2.8. ITyHKThl, conepikalye nopy4yeHune, J0/KHEI COAEPKaTh:

UCTIOJIHUTES OPYYEHUSI;

KOHKPETHOE NOpYYEHUE HCTIONHHTEIO;

CPOK BBINOJIHEHHUS TOPYYEHHMS.

Ilpu sTOM criesyeT MCIOIB30BaTh [NIATONEl B HEoNpeaeneHHoi Gopme («obs-
3aTh», «IOPYYHMTE», «YKA3aTb», «IOJIOTOBUTBY, «3aUUCIUTEY, «OPraHM30BAThHY,
«0DECIIeYHTDY, «BOMOKUTEY, «pa3paboTaTsy).

HauMeHOBaHMS yIOMHHAEMBIX B NPABOBOM aKTe OTPACHeBBIX ((YHKIHOHAIb-
HBIX), TEPPUTOPHAILHEIX OPraHOB aIMHUHUCTPALMH, APYTHX OPraHoB M OpraHU3aluil
IIPUBOJSTCSA B IIOJIHOM COOTBETCTBUM C MX O(MUMaNbHBIM HauMeHOBaHHeM. [Ipu
3TOM B CKOOKax J10/DKHa ObITh yKazaHa (paMHIKSA COOTBETCTBYIOIIETO PYKOBOIUTE
B UMEHUTEIbHOM Tajexe 0e3 HHUIHANOB.

Hampumep:

YTIpaBIeHuIo 110 Je/laM CeMbH U JieTell aqMUHHCTPALMH MYHHULIANATEHOTO 06-
pazoBanus ropoa-Kypopt Axana (Herunckasn)...

Ecnu npaBoBOM aKT COAEPIKUT APYrHe NpeArnncanus, oopalleHHEIe K 3TOMY Ke
Oprasy aMUHUCTPalKH, GaMUIUS PYKOBOLUTEIS MOBTOPHO HE YKA3hIBAETCS.

B ciyyae, eciu mpeanucaHue aapecoBaHO 3aMECTHTENIO TJIABbI MyHHULUIIATE-
HOro o0pa3zoBaHHs rOPOA-KYPOPT AHama, pyKOBOIMTENIO OTpacieBoro ((pyHKIHO-
HaJIbHOTO), TEPPHTOPHANILHOIO OpraHa aJMHHUCTPALHH, TO YKa3bIBAETCS [1OJIHOE
Ha¥MEHOBaHHWE JO/DKHOCTH PYKOBOJAMTEN, a TAK)Ke ero MHULMAaNbl U (paMUIus B CO-
OTBETCTBYIOLIEM Majexe. B TexcTax MpaBOBBIX aKTOB MHMI[MAJBI NHIIYTCS TEpes
bamunueii. |

Hanpumep:

HavyallbHHMKY ynpaBIeHHS IO JieJaM CeMbH U AeTeil aAMHHUCTPalK MyHHIH-
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naibHOro 0bpasoBaHus ropoa-kypopt Axana B.JO. Heruuckoi. ..

B ciyyae HeobxomumocTH aTh nopydeHHe OT/EaM TepPUTOPHATBHBIX Opra-
HOB (ellepaibHBIX OPraHOB MCIOIHUTENBHOM BlacTi B KpacHoTapckoM Kpae, HHBIM
OpraHaM, He BXOJAIIMM B CTPYKTYPY @IMHHUCTPALIMH, ¥ OPraHU3allisM, [TOCTAHOB-
TSFOLLYIO (PAacTIOPAANTENBHYIO) HacTh ClelyeT HauuHaTh clloBaMi «PeKoMeHIoBaTh
(xomy?)» unm «IIpeanoxuts (komy?)».

Hanpumep:

Pexomenjiosars Ananckomy orgeny Vipasnerus {enepanbHol ciyk6bl ro-
CYNApCTBEHHOH PerucTpauuy, xafgacTpa u kaprorpaduu mo KpacHogapckoMy xparo
(ILleBuerko)...

Ecnn nenonauteneil HeCKONbKO, UX MOXHO YKa3blBaTh 060OIIEHHO, HAIpH-
Mep: «aIMUHHUCTPALMAM CelIbCKMX OKPYTOB aJMHHHUCTPALIMH MyHHULHIIANLHOTO 06pa-
30BaHMs rOpPOA-KypopT AHanay.

Hanpapnenue Ha oduimansHoe ony6IuKOBaHHE OCYLIECTBIIAETCS MyTeM BHe-
CEHHs B TEKCT NPABOBOr0 aKTa [MyHKTa 0 HeOOXOAMMOCTH OIMyOIMKOBAHUS €ro TeKCTa
B COOTBETCTBYIOUIMX CPEICTBAX MAacCOBOM HH(OPMALIKH.

OduumanbHeiM Ony06IMKOBaHHEM HOPMATHBHOTO MPABOBOIO aKTa SABJIAETCS
nepsas ero nydnukauus B «BecTHHKe OPraHOB MECTHOIO CaMOYIIPAB/ICHUST MYHHIIH-
NajbHOro 00pa3oBaHusl rOpoOI-KYpopT AHaNa» WM B MEYaTHOM CPEICTBE MacCOBOM
MH(pOPMALIKH, OTIPE/EIAEMOM B COOTBETCTBHH C JEHCTBYIOIHM 3aKOHOAATENECTBOM
B Ka4eCTBE O(YMUMAIBLHOTO NMEPHOANYECKOTO U3aHUs, OCYLIECTBSIOMEro my6auKa-
LMIO MyHHLMOATBHBIX MPAaBOBBIX aKTOB, U (MIK) NepBoe pasMellenue (omybIHKoBa-
HHE) ero TOJIHOIO TeKCTa Ha caliTe B HH)OPMalHOHHO-TeIeKOMMYHHKAIHOHHOM ce-
TH «MHTepHeT», 3apernCTPMPOBAHHOM B Ka4eCTBe CPejICTBA MACcCOBOH HHBOPMALHA.
[Ipu opuumansHOM OmyOIMKOBAHMK MYHHLMITAIBHOIO IPABOBOTO aKTA YKa3bIBAETCH,
4TO JAHHOE OIyOJIMKOBaHUE SBISETCS OQULHATLHBIM.

Ecnn npepnonaraercs pasMelleHne TEKCTa IPaBOBOrO akTa B 0QULHMAILHOM
TEYaTHOM CpPeJCTBe MacCOBOM MH(OPMaIMH, TO NMPUMEHSeTCs clejyiomas hopmy-
JIMPOBKa:

YIpaBieHHIo 10 B3aUMOASHCTBUIO CO CPeNCTBAMH MACCOBOH HMH(OPMALUHU
aIMHHACTPALAM MYHMLUMIIANBHOrO 00pa3oBaHUs TropoA-KypopT AHama (damuius
HavyalbHUKa) obecneduTh o(QUUHANIbHOE OMyOIUKOBAHME HACTOSAIIETO IOCTAHOBIIE-
HUSl B (Ha3BaHue OQHUEAILHOTO eYaTHOTO CPEICTBa MAacCoBOM HHMOPMALIHH).

B cay4ae HeoOXOAMMOCTH pa3sMelleHHs IIPABOBOIO aKTa Ha O(QMIHAIBHOM
caliTe ajIMHHUCTPALMKE MyHHLMIAIBHOTO 00pa3soBaHusi rOpOA-KypopT AHama B HH-
(hOpMALOHHO-TEIEKOMMYHUKALMOHHON ceTH «MHTepHeT» MYHKT O pa3MelleHHH
cnenyet GopMynHpOBaTh TAK:

Otxneny MHOPMATH3ALUK U 3aIIMTEl HHPOPMAUMH aIMUHUCTPAIIUH MYyHHLIH-
MaJBHOTO 00pa3soBaHus ropoj-kypopT AHama ((pamuins HavadbHHKa) 00ecreduTsh
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pasMeIleHHe HACTOSIIEro MOCTaHOBJIEHUA Ha O(PUIMAIBHOM caiTe afMUHHUCTpALUU
MYHHUMIIAIBHOrO  00pa3oBaHus ropoia-KypopT AHama B HHDOPMALMOHHO-
TEJIEKOMMYHMKALUMOHHOH ceTH «MHTepHe.

4.2.9. Ecnu BhINONHEHNE NPaBOBOro akTa MpearoaraeT KOHTPOIb, TO B TEKCTE
IPaBOBOIO aKTa 00sA3aTENIEHO HajlM4YMe IMYHKTa O BO3JIOKeHUH KOHTpomsd. Mckmoue-
HUE COCTABIIIOT MPABOBBIE aKThl, HE TPeOylolHe KOHTPOIS 3a BBINOJHEHHEM JIOKY-
MeHTa. B 3THUX JOKYMeHTax IMyHKT 0 KOHTPOJIE OTCYTCTBYET.

KoHnTponb He crieayeT Bo3jaraTh Ha JOJKHOCTHOE JIUILO, YKa3aHHOE B IIpPe/bl-
AYLWMX MYHKTaX B KAYeCTBE UCIOTHUTENSA (COUCTIONHHTENS ).

Koutposb 3a BeINOJHEHHEM IIPABOBBIX aKTOB BO3JIaraeTcsl, Kak IpaBHIO, Ha
NEPBOro 3aMECTUTEJI IIaBbl MYHULMIAIBHOIO 00pa3oBaHUs ropoji-KypopT AHara,
3aMECTHUTENs IIaBbl MYHUIUIIANBLHOIO 00pa3oBaHus ropoj-KypopT AHamna, KypHpy-
FOLIEr0 COOTBETCTBYIOLIEE HANpaplieHHe AesTeNbHOCTH OTpacieBbiX ((QyHKIHOHAIb-
HBIX), TEPPUTOPHANIBHBIX OPraHOB aAMUHUCTpauuHu. [Ipyu 3TOM yKa3bIBaeTCs MOIHOE
HaMMEHOBaHKE JO/DKHOCTH OTBETCTBEHHOIO JIMIA ¥ ero (GaMuius ¢ HHHLHATAMH.

Hanpumep:

KOHTpO/Ib 3@ BEIMOMHEHHEM HACTOSILErO MOCTAHOBIEHUS BO3IOXKUTE HA 3aMe-
CTUTEJIs IJ1aBbl MyHHUIMIIANBHOr0 0bpasosanus ropoa-kypopt Axana C.A. Kosnosa.

B cmyuae, xoraa riasa MyHHUMIAIBHOrO 00pa3oBaHUs ropoA-KypopT AHana
KOHTPOJIMPYET BBLIMOJHEHUE MPABOBOTO aKTa JUYHO, IMYHKT O BO3JIOKEHUH KOHTPOJIS
H3JIaraeTcs CIeAyIoMUM 00pa3oM:

KOHTpOJIb 3a BEIMTOTHEHUEM HACTOSIIETO MOCTAHOBACHHS OCTABIIAIO 32 cO00ii.

IIpu BHECEHHH H3MeHEeHHH B paHee NPUHATHIN IPaBOBOM aKT He CleyeT BHOBb
BKJIIOYATH MYHKT O BO3JIOKEHHM KOHTPOJS, €CIIM B MPEXHEM NPaBOBOM aKTe KOH-
TPONb YK€ BO3JI0JKEH (MPH YCIOBHHU, YTO HE U3MEHUIIOCH JA0/DKHOCTHO®R JIMLIO, HA KO-
TOpoe OBUT BO3TI0XKEH KOHTPOIb, MM Ha3BaHUE ero MOIKHOCTH). Ecnu KoHTponupy-
IolIee JTHLO WM Ha3BaHUE €ro AOJKHOCTH M3MEHUIUCH, CIeJlyeT BHOCHTH H3MEHe-
HUS B COOTBETCTBYIOLMHM IYHKT paHee MPUHATOrO IPABOBOI0 aKTa.

4.2.10. ITpaBoBble aKkThl aIMUHUCTPALMK BCTYTAKOT B CHIIy C MOMEHTa UX TOJ-
NHCaHMUs, eClM MHOe He YCTAHOBIEHO B MPABOBOM akTe aJMMHHMCTpauuu. MyHuim-
najbHBle HOPMaTUBHEBIE NPABOBLIE aKThl, 3aTparuBarolIye npasa, cBoboakl U 0da3aH-
HOCTH YEJOBEKa U IPaKJaHNHa, YCTAHABIMBAIOIIME PABOBOH CTATYC OpraHU3allii,
yupeIHuTeneM KOTOPBIX BBICTYIAeT MyHHUIHMNATbHOe 0Opa3oBaHue, BCTYNAOT B CHILY
nocne ux opuumanbHoro onybaukosanus (o6HapomoBanus). CylIeCTBeHHBIMU NpH-
3HaKaMy, XapaKTepU3yOIUMU HOPMATHBHBIA NPaBOBOM aKT, ABJIAKOTCA: U3[IaHHE €TO
B YCTA@HOBIIEHHOM [MOPSJKE YNPABOMOYEHHBIM OpPIaHOM IOCYHIapCTBEHHOW BIIACTH,
OpPraHOM MECTHOTO CaMOYIpPAaBIeHHs WM JOKHOCTHBIM JIMIOM, HANHYHE B HEM
MPaBOBEIX HOPM (TpaBU/l MOBeleHUs), 00s3aTeNbHBIX 1715 HEONpee/leHHOro Kpyra
JIULL, PACCYMTAHHBIX HA HEOJHOKpPATHOE NIPUMEHEHME, HANPaBIeHHbIX Ha YPEryIHpo-
BaHMe OOLIECTBEHHBIX OTHOIIEHUH MO0 Ha M3MEHEHHWEe WIIM IpPEeKpalleHHe Cylle-




36

CTBYIOIIUX [PABOOTHOLICHUH.

4.2.11. Pexsusur «lloanuch» oTensercs oT TEKCTa ABYMA-TPEMsI OJIMHAPHEI-
MH ME@XKCTPO4YHBIMH HHTEpBallaMH.

Cnosa «I ' naBa MyHHUIMITATBHOrO 00PAa30BAHUA» U «TOPOJ-KYPOPT AHamnay me-
4aTaloTCA B ABE CTPOKU Hepe3 OAWH OAMHAPHBIM MEXKCTPOUHBIM MHTEPBAJ OT JIEBOH
rpaHuibl TEKCTOBOTO noss. Crnosa «IlepBbiit 3aMeCTUTENB TIABBD) «MYyHULIMNAIBEHO-
ro o0pa3oBaHUm» «TOPOJA-KypopT AHala», «3aMeCTUTeNb [NIaBbD) «MYHHLUNATBHOIO
o0pa3zoBaHUA» «rOPOA-KypopT AHamay Ie4aTalTcs B TPU CTPOKU Yepe3 OJHH OAu-
HapHBII MEKCTPOUHBIN HHTEPBaJ OT JIeBOH IpaHULbl TeKCTOBOro noJs. MHuuuans! u
(aMuiKs TaBbl MyHHLHIIANBHOrO 00pa3oBaHKs ropoj-KypopT AHama (3aMecTuTe-
ned rnaBbl MYHUUMUIAILHOrO 00pa3oBaHMs TOpPOA-KYpPOPT AHamna) reyararTrcs y
NpaBod TPaHULBl TEKCTOBOTO MOJIA HA YPOBHE MOC/TEAHEH CTPOKM HAUMEHOBAHHS
nomkHocTH. PekBusut «[loanuce» odopmisieTcst cornacHo myHKTY 3.2.18 UueTpyk-
LHH.

4.2.12. Ucnipapienys W NOAYMCTKM B TEKCTax MPABOBBIX aKTOB He AOINyCKa-
I0TCHL.

4.2.13. Ileyaranue MPOEKTOB NPABOBBIX AKTOB U UX IIpaBKa OCYLIECTBIAETCS B

oTpacieBblX ((QyHKUMOHAIBHBIX), TEPPHUTOPHANBHBIX OpraHax aaMHHUCTPALH,
BHECIINX TIPOEKT.

4.3. Odopmienne Tad/IHU H NPUHI0KEHHH K MPABOBbLIM aKTaM

4.3.1. B xayecTBe NpUIOKEHUS K PABOBOMY aKTy 0(QOPMISIOTCS JOKYMEHTEI,
KOTOpBle UM YTBepiKAaroTCs (MON0oKeHUe, NOPSI0K, NIpaBuia, MHCTPYKLKS, LITaTHOE
pacnucaHue, IJ1ad MeporpUsSTHH, rpaduk, akT, COCTaB KOJUIETHaIbHOrO OpraHa 1 Tak
Jlasiee) WM AOTMOHAIOT, MOSACHSIOT ero cojepykanue (tabiuua, crpaBka, nepeyeHs u
TaK ganee).

4.3.2. [lpunokeHuss K IPaBOBOMY aKTy SIBJISIOTCS €ro COCTABHON YacThO U
ohopMIISIOTCS Ha OTAENBHBIX nucTax Oymaru (opmara A3, A4 ¢ cobiogeHreM pas-
MEpOB MoJieH, WPHUHTOB U MEKCTPOUHBIX MHTEPBAJIOB, YCTAHOBIEHHBIX Ui TEKCTa
HOKyMeHTa. B MCKIIOUUTENBHBIX CIydasX IpU MOArOTOBKE 0OBEMHBIX TabIHULL, CXEM,
KapT BO3MOYKHO O(QOpMIeHHEe IPHIIOKEHHs Ha nucTax Oymaru dopmata A2.

B Texcre MpHIOXKEHUH JOMYyCKaeTCsl UCTIONB30BATh MOMYKUPHBIA WPHQT Mpu
meyaTaHWU 3arojoBKOB (HaumeHoBanuii). [lopyepkuBaHHe CJIOB, HCIIOIB30BaHHE
KypCHBa B TEKCTe He JOIMyCKaeTcsl.

OpHo npunoxeHue He HymepyeTcs. Eciu npaBoBo#t akT COAEPKUT HECKOJIBKO
NPUIIOJKEHMH, TO OHU HyMmepyloTces (co 3HakoM «Ne») B MOpsJKe yIIOMHHAHUS MX B
TEKCTe JOKYMEHTa.

[Tpu MOArOTOBKE MPUIOYKEHHWH Ha ABYX M Oojiee CTpaHMLaX BTOpas U Iocie-
JYIOLIME CTpaHulBl HyMepyroTes. Kaxmoe npunoxxeHue uMeeT OTACNbHYIO HyMepa-
LIHIO JIMCTOB.

4.3.3. Ilpn Hanuuuu B TEKCTe MPABOBOT0 AKTa CCHUIKH HA MPHIIOKEHHE «CO-
rJjacHoO NpwioxeHuro Ne 1 K HacTOsIIEeMy MMOCTAHOBICHHUION, «(IpHilaracTcs)» WK
«(npunoxxenue Ne...)» Ha nepBoi cTpaHHLe MPHIOKEHUs K NPABOBOMY aKTy B IIpa-
BOM BepxHeM yray odopmisiercs ofo3HaueHUe MPHIOKEHMs: YKa3blBalOT CJIOBO
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[TPUJIOJKEHHUE, namneuaTaHHOE NPONUCHBIMH OyKBaMH, HaUMEHOBaHHE BHJA OC-
HOBHOI'O IOKYMEHT4, K KOTOpOMY 0(OpMIIeHO MPUITOXKEHHE, ero AaTy W perucTpary-
OHHBIM HOMep. Bce cocTaBHBIE YaCTH PEKBU3UTA LIEHTPUPYIOTCS OTHOCHTENBHO Ca-
MOH JJIMHHOM CTPOKHM U 11€4aTaloTCs C OAMHAPHBIM MEXCTPOYHBIM UHTEPBATIOM.
Hanpumep:
[MPUITOXEHUE
K TTOCTAHOBIEHHIO aAMHHUCTPALIH
MYHHIMIIAIBHOr0 00pa3oBaHus
ropoj-KypopT AHara
oT Ne

[lIpyHa 30HBI pPacrONOKeHHs PeKBU3UTa (PacCTOsiHUE OT JIEBOH TIPaHMIIbI
PEKBH3HUTA 0 MPABOro IOJIST JOKyMEHTA) He JOJDKHA IPeBhIaTh 9 cM.

4.3.4. B ciyyae yTBEp)KASHHUS NPABOBBIM aKTOM Kakoro-nmudo aokymenra (ro-
JIOXKEHHe, COCTaB KOJJIErHalbHOro OpraHa, lepedeHb MEpPONPHATHH M Tak jaiee), a
TaKKe NPH YTBEPIKACHUM M3MEHEHUH, BHOCHMBIX B ApyrHe MpaBOBLIE aKThl, Ha Nep-
BOM CTpaHHLE YTBEPXIaeMOro JOKYMEHTa, B ODO3HAUEHUH IPUIIOKEHHUs, Ha JBa
OJIMHAPHBIX MEKCTPOUHBIX UHTepBana Hwke ciosa [TIPUJIOKEHUE crasutes rpud
YTBep)KIeHus, KOTOpbIi coctout u3 ciosa ¥ TBEPXK/IEH (B cOOTBETCTBYIOIMX PO-
lie ¥ YHClle), HAMMEeHOBAHUA YTBEPXKIAIOLIEro JOKYMEHTa B TBOPUTENBHOM Majeke,
ero aathl, HOMepa.

Hanpumep:

[TPHUIIOXEHHUE

YTBEPJIEH
TIOCTAHOBJICHUEM aJMUHHUCTPALIUK
MYHHULMIIATBEHOTO 00pa30BaHus
roOpoJ-KypopT AHara
oT Ne

4.3.5. [lpunokeHue [A0JKHO MMETh 3aroJioBOK, KOTOpBIH odopmiseTcss Ha
JIBa-TPU OJMHAPHBIX MEKCTPOYHBIX MHTEpBaia HMKe 0003HAYECHUS NMPUIIOKEHUS 110
IIEHTPY TEKCTOBOTO MOJIs ¥ MeYaTaeTcs NPONHCHEIMU OyKBaMH IONYXHPHBIM IIPHQ-
toM Times New Roman Ne 14 Ha oTaensHoi cTpoke 6e3 KaBbIYEK.

4.3.6. Cnoso YTBEPKJIEHO cornacyercst B pojie ¥ 4MCle C NEPBBIM CIIOBOM
HauMeHOBaHus (3aronoBka) npuioxenus: nonoxenue Y TBEPI/IEHO, nporpamma
YTBEPXJEHA, meponpustua Y TBEPKJIEHBI.

Hanpumep, npu yTBEpKIACHHH ITPOrpaMMBl:

[TPUJIOKEHME

YTBEPXIEHA
MOCTAHOBJICHHEM aJIMUHUCTPALIMH
MYHHUIMIAILEHOTO 00pa3zoBaHus
ropoA-Kypopt AHana
oT Ne
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WJIH MPH YTBEPI)KACHUN BHOCUMBIX H3MEHEHHH:
[MTPHUJIOJKEHHME Ne 1

YTBEPX/JIEHBI
MOCTaHOB/IEHHEM AOAMHHUCTPALIUH
MYHHLIMIIANBHOrO 00pa3zoBaHus
ropoa-Kypopt AHana

oT No

4.3.7. TekCT NPHIIOKEHHS MOXKET NETUTHCS Ha pa3fiesbl, OAPasAeNsl, TyHKTE
 TIO/UTYHKTEL

Paspmensr Hymepyiores apabekumu mubpamu. [Ipu HaMuMy B TeKCTe MPHIIO-
KEHHUSI HECKOJIbKHUX Pa3/IeNioB MX 3aroJIOBKH [€YaTalOTCs LEHTPOBAHHBIM CIIOCOOOM
(oTHOCHTENIBLHO TPpaHUI TeKeTa). ToYKa B KOHIIe 3arONOBKa He CTABUTCH.

ITonpasnens! Hymepy1oT B npejenax pasgena. Homep noapasmena momkeH co-
CTOATH U3 HOMEpPA pasjiesia U HOMepa I0pasfieNa, pa3jelIeHHbIX TOUKOH (Harnpumep,
1.2). Homep IyHKTa DOJKEH COCTOATE M3 HOMEpa pasfielia, MOApasjena U IMyHKTa,
paszieseHHBIX TOUKaMH (Hanpumep, 2.3.1). [TyHkTs! npyu HEOGXOAMMOCTH MOTYT TIOJI-
pasienAThCs Ha MOMAMYHKTBI, KOTOpbIE JO/KHBI UMETh MOPSAKOBYIO HYMEPALMIO B
npejenax Kaxaoro myHkra (Hanpumep, 1.2.2.1).

4.3.8. IlpunoxxeHns no (popme U3NOKEHUS TEKCTA MOTYT IOAPa3AENATHCS Ha:
TEKCTOBbIE NPHUIIOKEHHS (IIONOKEHHE, WHCTPYKLHS, MOPSAAOK, KOHLENLHs, perna-
MEHT, NPaBHIIa, U3MEHEeHUS U Apyroe);

NPUIIOKEHHUS, OPOPMIIEHHbIE B BUZIe cXeM, Tabiuil (1J1aH MeponpHaTHil, mTaT-
HOE pacnucaHue, CMeTa pacxo/os, rpaduk (paboTsl, MOCTaBKK) U APYTOE);

IIPUIIOJKEHMSI, COAEPIKAINE CIMCOYHBIH COCTaB KOJUIEIMalIbHOrO opraHa (Ko-
MHCCHH, paboueit rpyIIsl 4 APyroro).

Ecnu yrBepiknaeMoe NpaBOBBIM aKTOM MPUIOKEHHE HEOOXOAMMO MOMOTHUTE
CIIpaBOYHBIM MaTepHalIoOM (MeToaHuKa, Tabnuua, popma, PUCYHOK U APYroe), TO OH, B
CBOIO O4epe/ib, MOKET 0OPMIATECS KaK MpHUiIokKeHHe. B 3ToM ciydyae B TekeTe oc-
HOBHOI'O IPUJIQXKEHHS JAENAaeTCs CChUIKA Ha 3TO NPHIIOKEHHE.,

4.3.9. O6o3HayeHe NPUIOKEHHS MOXKET ODOPMIIATECA CIEMYIOLUM 06pa3zoM:

[TPHUJIOXKEHME Ne 1
K BEIOMCTBEHHOH MYHULMITAILHOK
L[eJIEBOH MporpamMme

«KanuranbHoe CTpOUTEIECTBO
Ha 2013 — 2015 roas»

4.3.10. IlpunoxxeHne AO/HKHO OBITH MOAMMCAHO 3aMECTHTENEM TTIaBbl MyHHI[H-
NAIBHOTO 00pa3oBaHUs IOPOA-KYpOpT AHana WiM pPyKOBOJAWTENEM OTPaciieBoro
((pyHKUHOHATBHOTO), TEPPUTOPHAIBHOIO OpraHa aJMHHUCTPALIUH, BHECIIENO MPOEKT.
Peksusut «Iloanuce» odhopmisiercs cornacHo myHkTy 3.2.18 UHCTpYKIMHL.
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O6pasiipl HEKOTOPEIX MPHUIOKEHUH K NpPaBOBBIM aKTaM NPUBEJIEHBI B [PHIO-
xenusax Ne 14 — 16 k Muctpykuum.

4.3.11. Ecnu npuiIoKeHUe K NMPaBoOBOMY aKTY COUCPKHUT MHPOPMALUIO, rpej-
CTaBJICHHYIO B BUe TaOIULIbL:

4.3.11.1. Tabnuua pasmewaercs cpasy 3a NepBbIM YNOMHHAHUEM €€ B TEKCTe
NpaBoOBOro akTa Jubo oQopMIIsSeTCs B BH/IE OT/AENBHOIO IIPUIIOKEHHS.

B 3aBucMMOCTH OT IUMpHHBLI ¥ 00beMa TabNMLB! OHA pa3MellaeTCs Ha JIHCTe
KHIDKHOHN UK anb0OMHOM OpUeHTaluH.

Cnpasa Han Tabmuueil pasmemiaior cioso «Tabmunay». Tabiauuel HymepyioT
apabcxumu nudpamu ¢ ykazanueMm 3Haka «No» CKBO3HOM HyMepaluedl B mpenenax
BCEro TEKCTa JOKYMEHTA, 32 UCKITOYeHHeM TaOnuLl npuioxeHuit. Tabnuuel kaxaoro
IIPUIIOKEHUSA UMEIOT OT/EJIBHYIO HyMEpALHIO, TOYKa [10C/Ie HOMEPa He CTaBUTCA.

IIpy HEOOXOMMOCTH YTOMHEHMs coAepKaHUsA TabIUIBl IPUBOJAT €e 3aroio-
BOK (HauMeHOBaHMe Tabauibl) ¢ NpOUcHOM OykBEI HaJ Tabluleil, ToYKa Iocle 3a-
TOJIOBKA HE CTaBUTCSI.

4.3.11.2. Tabnuibl UMEIOT B YPOBHS YICHEHHS TEKCTA: BEPTUKANbHBIN (rpa-
(BI) U rOpU3OHTANBHBIN (CTPOKHU). 3aroNOBKM ¥ MOA3AroJoBKM rpad — rososka Tad-
JHLBL, rpada Ayisl 3aroJJOBKOB CTPOK — OOKOBUK TaOMHLIEL.

4.3.11.3. 3aronosku rpad rnevararoTcs B MMEHUTENBHOM MajieXe M, KaK npa-
BUIIO, B eIUHCTBEHHOM uucie («HaumeHoBanue otpacneBoro opranay», «EguHuna
U3MEpeHHs» U Tak Jajee). B KoHLE 3arosoBKOB U M0A3aroloBKOB Ipad ¥ CTPOK TOY-
ka He craBuTcs. CoKpallleHHe C/IOB B 3arojioBkax rpad He jgoryckaercs (3a HCKIIO-
4YEeHHeM eIUHULL U3MEePEHHUs ).

3aronoBkH rpad, Kak NpaBui10, pacroyiararTes napajiellbHO cTpokaM Tabiau-
1bl, IPH HEOOXOAUMOCTH — MEepHeHAMKYIIPHO CTPOKaM TabmuIbl., 3aronoBku rpad
LEHTPYIOTCA IO IIMpHHE M BhICOTE. IT0A3aroloBKU CTPOK BBIPABHUBAIOTCS 110 ILIH-
puHe (pexe — 110 JeBOMY Kpaio). Pa3nensTs 3aronoBku U Moa3arojloBKH OOKOBHKA U
rpad [MaroHanBHBIMHU JTMHUSAMU He JOIyCKaeTCs.

Hanpumep:

Tabnuna Ne 1
Meponpustus, GuHaHCUpyeMEbIe
U3 CPEACTB Kpaesoro Orouxera

[‘'onoska Tabnunel

3aroJ10BoK rpag 3aroyioBox rpad
3arofioBOK CTPOK |  MOA3aroJOBKH 110/13ar0I0BKH NO3aroN0BKH 110/13ar0/I0BKH
rpad rpag rpad rpad
1 2 3 4 5
ITop3aronoBku CTpOKa CTpOKa CTpOKa CTpPOKa
CTPOK
boxosux [Iporpadka
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B ofHOApYCHOH rojioBKe TabaMIbI BCE 3aro/IoBKU rpad) MUIIYTCs ¢ IPOMUCHON
OYKBEL.

B /iByX- 1 MHOIOSpYCHO#M roioBke TabIMIBI 3ar0JOBKH BEPXHETo spyca rpagdsl
IULIYTCS C MNPONKUCHON OYKBEI, a 3aT0JIOBKM BTOPOrO M APYIHX APYCOB IMIOYTCS CO
CTPOYHON OYKBBI, €C/IM OHM FPAMMATHYECKH TIOJYMHEHB] 3ar0JI0BKY BEPXHErO spyca

rpadsL.

Harnpumep:
Bun ba3oBas 10X0AHOCTH
IpeANPUHUMATENbCKON B TOM 4HCIIe
2013 rox, Bcero
JeSTeIbHOCTH B MecsL (CpenHss)

3aroyloBKM BTOPOrO W MOCHEAYIOUIMX SPYCOB Trpadbl MUIIYTCS C IPOMHCHOM
OyKBBI, €CJIM OHM IpaMMaTHYeCKH He MOAYHHEHEl CTOSILIEMY HaJ HUMH 3aroJIOBKY

rpadsil.

Hanpumep:
HcnonuuTens U CPOK BBRIMOMHEHHS paboT
HaumenoBaHue - —
PaspaboTka TexHHYeCKOH [Ipou3BOACTBO NEPBOMH
obopynoBaHus , %
JIOKYMEHTaUUK MPOMBILUIEHHON cepun

3aroJioBKM rpad U CTPOK BEIPABHUBAIOTCA 110 LEHTPY.

B 3aronoBkax u Moj3aroioBkax rpad eIMHULBLI U3MEPEeHUs UMEIOT GopMy po-
JAUTENBHOTO ajleska MHOKECTBEHHOIO YHUCIA U MeYaTaloTes B CKOOKaXx.

Hanpumep:

Ne HaumenoBanue KonugecTBo Cymma
/11 UMYIIECTBa (lTyk) (TBIC. pYOIIEit)

4.3.11.4. B 6okoBuKe TaOIUIBI TEKCT KAXKI0H MO3MIIMK JTOKEH HAYHHATHCS C
NponucHOW OyKBBI. 3HaKu MpeNHHAHHUS CTABATCS TOJIBKO BHYTPH NpeIONKeHHUS.
Cnosa «HMroro», «Bcero» BBIIENSIOTCA NONYKUPHBIM LWIPHUGDTOM, ABOCTOYHE I10CIE
HUX HE CTABUTCH, COOTBETCTBYIOLIAS MM BEeJMYHHA TAK)Ke BBIIEAETCS MOIYKHPHEIM
mIpHGTOM. ;

B nporpadxe TeKCT cllefyeT HauuHaTh CO CTPOYHOM OYKBEI, 38 HCKIIOUCHHEM
UMeH COOCTBEHHbIX.

4.3.11.5. I'pacbel Tabauibl JOIKHE! OBITE NTPOHYMEPOBAHEL.

Hanpumep:
Kon HaumenoBanue nporpaMMel Cymma
1 2 3

Ecnu Tabauiy nevaraior Oosiee ueM Ha OJHOW CTpaHHULE, TO, HAYHHASA CO BTO-
POH CTpaHHMIBl, IEYATAIOTCA TOJIBKO HOMepa rpad.
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4.3.11.6. LlucdpoBsle BeNUUHHBI NIPH NEPeUHCICHHH (eCu ecTh ApoOHbIe Yuc-
na) pa3fensioTes TOYKoH ¢ 3ansroi (Hanpumep: 1,2; 5,3).

4.3.11.7. Yucnossle 3HaYE€HUS OJIHOPOHBIX BEJIMUYMH pacrionaralores B rpadax
TaK, YTOOBI €JMHMLBl HAaXOMAMIUCh MO €OUHHLAMHM, AECATKU MOJ AeCITKaMHU H Tak
nanee.

Ecnu B rpadax ykasplBaloTcs npeens! BeIUYHH, TO YUCTa B rpadax BEIPABHHU-
BAIOTCS MO TUPE HJIK HHOMY 3HaKY.

Hanpumep:
['pynna Obwmee yncno [Tpou3BOAMTENBHOCTE TPYAA
IpeAIpUITHH 3aHATHIX (IpOLIeHTOB)
1 2 3
1 1-4 76,4
3 10-19 166,8

HeogHopoHele BEIMYHHEI PACNIONAaraloTes B rpagax nocepeamte.
Yucnosele 3HayeHHs [OKazaTelsl NMPOCTABIAIOTCA, KaK MPaBUIO, MO NEpBOMH

crpoxe 6okoBHKa. [IpK OTCYTCTBHM JAHHBIX B TabJKLE CTABHTCS MPOYEPK C MCIIOINb-
30BAHUEM THpeE.

Hanpumep:
HaumeroBaHue rokazarens 2013 rog 2014 rox 2015 rox
1 2 3 4
[Tocyna u3 crekna U xpycraiis 93,4 - 335
(TeIC. pYOMEit)

Ecnn 3HayeHue MoOKaszaTens pacKpbIBaeTcss B BHOE TEKCTa, 3aliCh IOJDKHA
HAa4YMHATHCS Ha YPOBHE MEePBOH CTPOKH HAaUMEHOBAHHS [TOKa3aTes.

4.3.11.8. Ecaun Bce rnokasatenu, npuBeieHHbIe B rpadax Tabiuibl, BbIPaKEHbI
B OJHOI U TO¥ JKe eAMHULe (U3HUECKOM BeTHUHHEI, TO ee 0603HaYeHHe HeOOX0IUMO
noMelaTk Haj TabJIuIEel cripaBa co CTPOYHOM OYKBBI B CKOOKaX.

Hanpumep:
Tabnuma Ne 2
(ThIC. pY6.)
Cymma
No HaumMeHoBaHUE MyHULUITAIBHOTO
2014 2015
n/m ofpaszoBanus BCEr0
rom ron
1 2 3 = 5
1 ['opon-kypopt AHamna 157,0 - 157,0
2 I"'opoa HoBopoccutick 101,8 67,7 34,1
3 KaneBckoii paiion 117,4 — 117,4

4.3.11.9. B tabnuuax ¢ BUAMMBIMU I'paHHMIAMU [10CJIe HOMepa IIyHKTa (rod-
IyHKTa), yKasaHHoro B rpade «Homep 1o nopsaky», Touka He CTABHTCS, B Tabiauuax




42

0e3 BUOMMBIX I'PaHMLl [I0CJIe HOMEpa MyHKTa (MOAMYHKTa) TOYKY HeoOXoaumo cra-
BUTD.

B tabnunax 6e3 BUAMMEIX IpaHUI] JOMYCKAeTCs MEXAY CTPOKaMH BCTABISTH
OJIHY paseUTEeNbHYIO CTPOKY.

4.3.12. K Tabnuiie MOTyT OTHOCHTBCS! CHOCKHM M TIPUMEYaHHUs.

[lpu Hanu4yuu B TEKCTE CCBUIKM Ha CHOCKY OHa OdopMisercs HaacTPOYHO
3Be3/104KOH MM apabckoil Ludpoii ¢ 3akpeiBalolield Kpyriaol ckoOKo# cpasy nocie
CJIOBA WIH LU(PPBL, K KOTOPBIM OTHOCHTCS.

3HaK CHOCKH CTaBUTCA ¢ ab3alHbIM OTCTYNOM 1,25 CM B KOHIIE CTPaHULIBI WU
rociie TabauLbl oA YepToi (anuHa yeptsl — 6 cM). [Tocie nero 6e3 npobena nevara-
eTCs TeKCT CHOCKHM € MPOMUCHOM OYKBEI Yepe3 OAMHAPHBIA MEKCTPOYHBIH UHTEPBAL.
B KoHIle CHOCKH CTaBHTCS TOYKA.

Eci Ha CTpaHHI@X TEKCTOBOTO MATepHaNa BCTPEYaeTCsl HeCKONbKO CHOCOK,
ux obosHavaroT Hudpamu B Bospacrarowem nopsake. O603HaueHUs CHOCOK JONIKHbI
OBITH OOpMIIEHBI €IMHOOOPA3HO MO BCEMY TEKCTY.

[MpuMeyanue HayuHaeTcs ¢ ab3alHOTO OTCTYyNA, MEYATAeTCs C MPOMUCHOH
OyKBBI 4epe3 OJMHAPHBIH MEXCTPOYHBIH WHTepBal. B KOHIE TekcTa NpuMeYaHus
CTABUTCS TOYKA.

Ecnu npumeyanue onHo, To nocae crosa «lIpumevanue» (0e3 xaBplyek) cra-
BUTCS TouKa. Ecnu mpumeuaHul HeckollbKo, cnoBo «lIpuMeuanue» ynorpedisercs
BO MHOKECTBEHHOM YHCJIE, [OC]Ie Hero craBuTcs aBoeroune. [TyHKTEI npumedaHus
HyMepyroTcsa apadCKUMHU HUdpaMH ¢ TOUKOH.

[Tpumeyanue maercs B KOHIE TeKcTa. ECiu ecTh CHOCKH, TO NIpUMEYaHus pas-
MEILAKTCS MOCe CHOCOK.

Hanpumep:
Tabnuua Ne 5
(TBIC. LUTYK)
Ne i/ HaumeHOBaHHE TPaKTOPOB 2014 ron 2015 rog
1 2 3 4
1 TpakTops! — Bcero, 60 65%
U3 HUX
I'yCEHWUYHBIE TpakTopsl T-74 42 35
tpakTopsl T-150 — Becero, 18 30
B TOM YHUCJIE KOJIECHBIE TPAKTOPEI
T-150K 17 20
T-150 1 2

* Biomouas IIPOU3BOACTBO MO KOOIICPALlUH.

[Ipumeyanus:

1. O6BpeM MOCTaBOK TPAKTOPOB MPH HEOOXOAMMOCTH MOMKET OBITH YTOUHEH
3aBO/IOM-H3TOTOBUTETIEM.

2. Cpox ocTaBKH TPAKTOPOB MOKET OBITh YTOUHEH BEIOMCTBOM.
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4.3.13. Ilpu rpadudeckom o(GOpMIIEHHH CTPYKTYpPBl aJIMHHHCTPALMM yKa3bl-
BAIOTCS IIOJHBIE HAWMEHOBaHMs MO/DKHOCTEH PYKOBOAMTENS, €ro 3aMeCTHUTeNel,
CTPYKTYPHBIX IIOJpa3je/eHul U OpraHu3alMOHHbIE CBA3M MEXAY HUMH, o0o3HaYae-
MBIe TUHUAMH WK CTPEIKaMHU.

4.3.14. CocTaB KoIeTHAIBHBIX OPraHOB (KOMHCCHH, pabodeil rpymmsl, opra-
HHU3aL[MOHHOIO KOMMTETd M TaK Jajnee) YTBepxJAaeTcs [0 JOMKHOCTSM WM [epco-
HaJIbHO. -

[Tpu dopMUPOBaHHH KOJINETHATBHOIO OpraHa B ero COCTaB BKIIIOYAIOTCS JINIA,
B JIOJDKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOZST BOMPOCH!, INIAHUPYEMBIE K PACCMOT-
PEHHIO Ha 3acefJaHUsAX JaHHOTO KOJUIerHallbHOrO OpraHa.

Pykosoaurenu otpacnesbix ((pyHKIMOHAIBHBIX), TEPPUTOPHATBHEIX OPraHOB
aAMUHHCTPALMH, OCYIIECTB/IAIOIIMX OpraHU3allMOHHO-TEXHHUECKOE obecreyenue
JIEATENIbHOCTH KOJIIETHaNIbHBIX OPraHOB, HECYT NEPCOHANBHYIO OTBETCTBEHHOCTH:

3a OpraHU3alMIo [IPOBE/ICHUS 3aceJaHui KO/IerHalbHBIX OpPraHoB;

3a aKTyaJM3al[Io COCTaBa KOJUIerHalbHbEIX OPraHOB;

38 CBOEBPEMEHHOCTD YNPa3IHEHUs KOJIErHalbHbEIX OPraHOB.

Odopminenre coctaBa KOUIETHAIBHOIO OpraHa HAYMHAETCS ¢ 3arojioBKa, COo-
Aepxallero MoJHOe HAaWMEHOBAHUE KOJIETHAIbHOTO OpraHa.

ITepBBIMH B COCTaBe KOJIETHANIBHOTO OpraHa YKa3bIBalOTCS PYKOBOJHMTENb
(mpencenarens, compencefaTesd) 3TOIO OpraHa, €ro 3aMecTHUTeNb (3aMEeCTHUTENH),
CeKperaph Oprasa.

OamMunuro, UM, OTYECTBO U (M/IM) HAUMEHOBAHKME AODKHOCTH KaXKAOTO YjleHa
KOJUIErHaJbHOr0 OpraHa OTAENAIOT OT CIEAYIOLIEro 3a HUM JBYMS OJMHAPHBIMH
MEXCTPOYHBIMH HHTEpBaJIaMH.

BxuroyeHue B COCTaB KOJJIErMaJpHOr0 OpraHa Iuil (I0HKHOCTEH), He SBISIO-
muxcs paboTHUKAMK (AOKHOCTSIMU) aAMHUHUCTPAIMH (32 MCKITIOYeHHeM paboTHH-
KOB (ZOJKHOCTEH) MYHUIMIIANBHBIX YHUTAPHBIX HPEANPUATHH, MYHHIMATBHBIX
YUPEKAECHHH MYHHIMITANBHOr0 00pa30oBaHusl TOpOA-KYypopT AHama) OCYIECTBISeTCs
I10 COIVIACOBAHMIO C HUMHU, a Mpy 0OPMIIEHHH cocTaBa KOJUIErHaIbHOIO OpraHa Imo-
Clle YKasaHUsA UX JOJDKHOCTH B CKOOKaX yKa3bIBaIOT: «(ITO COrNaCOBAHUIO )».

Ilpu dopMHUpPOBaHUM KOJJIETHAIBHOTO OpraHa 1o JODKHOCTSM COCTaB Koluie-
THaJIbHOTO opraHa oOpMIISIETCS B BHJE IepedHs, B KOTOPOM YKa3bIBAIOTCS MOJHOE
HaUMEHOBAHHE 3aMellaeMOi AOIKHOCTH U, MPU HANMYHH, AOJKHOCTH, 3aHUMaeMOMH
B KOJUIETHAIILHOM OpraHe (pyKoBOauTelb paboueli rpynisl, npeaceaaTe/lb KOMHCCHH
WA OpPraHU3allMOHHOIO KOMHMTETa, COIpejcenaTellb, OTBETCTBEHHBINH CeKpeTaph H
apyrue).

IIpu dopMupoBaHUM NEPCOHATBHOIO COCTaBa KOMIETHAIBHOIO OpraHa CocTas
KOJUIErHallbHOTO OpraHa odopmiisiercs B BUae CKpbIToi Tabnuupsl (6e3 obpamienus),
B IepBoil rpade KoTopoil ykassIBaroTCs HaMUIINA, UMS U OTYECTBO JIHIA, BXOIAIIEr0
B COCTaB KOJUIETMAIBHOIO OpraHa, BO BTOPO# — IOJIHOE HAMMEHOBaHHE 3aMelaeMoi
JOJDKHOCTH M, NPH HAJIMYMHM, JOJDKHOCTH, 3aHMMaeMOH B KOJUIETHAIBHOM OpraHe
(pykoBojuTens pabouyel rpymnsl, mpeacenarens KOMUCCHH HITH OPTaHHU3aLHOHHOIO
KOMHUTETa, CONpe/iceiaTeNlb, OTBETCTBEHHBIN CeKpeTaph U JIpyrue).

MMs 1 OTYeCTBO pacrnonaraioT nmoj GamMuiuel U rne4ararT C OJJMHAPHBIM MEX-
CTPOYHBIM MHTepBanoM. IlepBbie OyKBl (aMUIMK U UMEHM II€YATAKOTCA OT JIEBOU
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rpaHulbl TEKCTOBOro mois 0Oe3 abszanHoro orcrynma. HammeHoBaHHE HOKHOCTH
OrpaHMYMBACTCS [PABOM IPaHULIEH TEKCTOBOIO MOJIs.

[TepconanpHblli COCTAB YJIEHOB KOJIETHANBHOTO OpraHa GOpMHPYIOT B anda-
BUTHOM TTOPSJIKE.

Obpasiel ohopMIeHHs CIHCOYHOTO COCTaBa KOJUIErHAllbHONO OpraHa B Kade-

CTBE MPUIIOKEHHS K IPABOBOMY aKkTy IpuBeieHbl B npuaokeHusx Ne 14, 14.1 k Uu-
CTPYKIUH.

4.4. Opopmiienne NpaBoOBLIX AKTOB 0 BHECEHHH H3IMEHEHHI,
NMPH3HAHHH YTPATHBIIHMH CHJIY WIH 00 OTMeHe NPaBOBbLIX AKTOB

4.4.1. Ilpu3HaHue NpaBOBbIX aKTOB YTPATUBIIMMH CHIY, UX OTMEHA M BHeCe-
HHE B HUX U3MEHEHUH OCYIIECTBIAIOTCS, KaK IPaBUIIO, IIPABOBLIM aKTOM aHAJIOTHY-
HOTrO BHJA.

4.4.2. BHecenueMm U3MEHEHUH CUUTAETCS:

3aMeHa IYHKTOB, MOANYHKTOB, ad3aues, MO3ULKMH, HAUMEHOBAaHHH, Npe/UIoXe-
HU#, C7I0B, LHOD;

UCKIIHOYEHUE ITYHKTOB, MMOAIYHKTOB, ad3alleB, CIIOB, UDD;

HOBAas pellakLiys CTPYKTYPHOH €MHMLIbI TPABOBOTO aKTa;

JOTIOJIHEHUE CTPYKTYPHOH €IMHULBI PaBOBOIO aKTa HOBBIMU CIIOBaMH, UG-
paMu UM NIPeAIOKeHUAMH;

JIOTIOTHEHUE HOBBIMH CTPYKTYPHBIMH €UHHULIAMHU.

HesaBucuMo OT TOro, MMEIOTCS JIM B TEKCTE MPABOBOIO aKTa 3amMeHa CJI0B
(uudp), uckrodeHue cioB (UKGp, NpeanoKeHHil), HOBas PENAKIHUA CTPYKTYPHOI
€JIMHUILBI TPABOBOr0 aKTa, JA0NONHEHHe CTPYKTYPHOH eUHUIIB! IIPABOBOIO aKTa HO-
BBIMHU cioBamu (nudpamy, ab3anamu, NpeaIoKeHHsIMH), HAUMEHOBaHKE (3ar0JI0BOK)
MPaBOBOI'O aKTa BCETZa COJIEPIKUT TONBKO CIOBO «H3MEHEHHE» B COOTBETCTBYIOLUEM
4uCIIe.

OJHMM HM3MEHEHHeM cleflyeT CYMTaTh W3MEHEeHHEe OHOH CTPYKTYPHOH eu-
HULIbI IPABOBOT'O aKTa WM MPUIIOKEHUS K HEMY.

Ilpu pa3padoTke AByX M 6osiee MPOEKTOB MPABOBEIX AKTOB O BHECEHUH H3Me-
HeHHH B OJUH M TOT K€ MpaBOBOH aKT, a TaKXke IPH BHECEHUM H3MEHEHHH B He-
CKOJIBKO IIPABOBBIX &KTOB I10 OJHOMY BOMpocy JIMOO Mo BONpocaM, CBS3aHHBIM MeK-
ay coboi, HEOOXOAUMO YYUTBHIBATH BO3MOXKHOCTE UX OOBEIHHEHHS B OJHH IPOEKT
IPaBOBOI'O aKTa.

4.4.3. B nauMeHOBaHMH (3aroJioBKe) MPaBoBOIro aKkTa O BHECEHUU W3MEHEHHUH B
paHee NPUHATBIA IPaBOBOH AaKT yKa3blBalOTCS €ro BHJ, HAaWMEHOBaHHE OpraHa
(AOJDKHOCTH NIMLA), U3ABLIEr0 JOKYMEHT, aTa, PerHCTPallMOHHEIH HOMEp U HauMe-
HOBaHHE.

Hanpumep:

O BHeceHHH H3MEHEeHHII B PacnopsiKeHne
AAMHHHCTPALHH MYHHIMNAILHOro 00pazoBanus
ropoa-kypopt Auana ot 19 nexatpst 2012 romxa Ne 91-p
«O npoBeleHHH HHBEHTAPH3AUHH OCHOBHBIX CPEICTB»
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Eciu u3MeHeHUs BHOCSTCS B HECKOJIBKO MPABOBBIX aKTOB, HAMMEHOBaHUE (3a-
rOJI0BOK) cilefyeT GopMyIUPOBaTh CleAyIOMnM 00pa3oM:

O BHeceHNH H3MEHEHHIT B HEKOTOpbIE NPABOBbIE AKTHI
AJMHHHCTPAIHE MYHHUHNAJLHOIO 00pa3oBanus rOPoA-KYPOPT AHana

Ecau npaBoBoi akT NpU3HaeTcs YTPATHBLUMM CHILY, TO HaMMEHOBaHue (3aro-
JIOBOK) TIPaBOBOTIO aKTa U3J1araeTcst CleyomuM obpa3oMm:

O NPHU3HAHHH YTPATHBIIHM CHJTY...

Ecnu B npaBoBOH akT, KOTOPBIH HOIKeH OBITH NPU3HAH YTPATHUBLIMM CHILY,
padee OBUIM BHECEHbI M3MEHEHHs, TO HeOOXOAMMO NPU3HABATE YTPATHBLUMMH CHILY
BCE NPABOBBIE aKThl, BHOCHBIIIME B HEro U3MeHeHust. B 3ToM cliyyae HaMMEHOBaHHE
(3aronoBok) cnemyeTt GOpMYIHPOBATH TAK:

O npusHAHHH YTPATHBIIHMH CHIIY HEKOTOPBIX
NPAaBOBLIX AKTOB A AMHHHCTPALHH MYHHLHNAJIBHOIO
00pa3oBaHUs ropoa-KypopT AHana

Ecnu neficTsue NpaBoBOro akra OTMEHSETCs, TO HalMeHOBaHUE (3arojioBOK)
MpaBOBOro aKTa U3JlaraeTcs CIeayroLuM obpazom:

06 oTmene pacnopsizKeHUs! AAMHHHCTPALHH MYHHUHIIAIBLHOTO
00pasoBaHHs ropoaA-KypopT AHana ...

4.4.4. B npeamOyne K npaBoBOMY aKTy O BHECEHHH W3MEHEHMs, NIPH3HAHHU
YTPaTHBILMM CHIIy HJIM 00 OTMEHE NPAaBOBOIrO aKTa yKa3blBalOTCs MPAaBOBOE OCHOBa-
HUeE, LeH, TPUYHHB] U3JJaH|s IPaBOBOTO aKTa.

Hanpumep:

B cBA3M ¢ H3MEHEHUEM CTPYKTYPHI aIMUHHCTPALUH MyHHLUKIATEHOTO 00pa3o-
BaHUS rOPOJ-KYpOpT AHarma ...

HIIH

B coorsercTBHM co cratheit 179 BromxerHoro xonexca Poccuiickoit Mejepa-
MM, OCTAaHOBIIEHHEM I1aBbl agMUHHCTpanuK (TybepHaropa) KpacHomapckoro kpas

ot 20 mronsa 2013 roga Ne 607 «O rocynapcTBeHHbIX nporpammax Kpacnomapckoro
Kpasp ...

4.4.5. Ilynkrt, cogepykaliuii ykaszaHue O NMpPU3HAHUM OTAENBHBIX NPaBOBBIX aK-
TOB YTPAaTHBIIMMH CHIY, ClejlyeT HauuHaTh cioBamu «[Ipu3HaTh yTpaTUBILIUM CH-
1y...», @ IIyHKT, cofepxKalui ykazanue o0 oTMeHe NpaBOBBIX aKTOB, — CIOBOM «OT-
MEHHTE ...».
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Hanpumep, B ciiydae npusHaHus yTpaTHBIINM CHITY OJHOTO [IPABOBOTO aKTA:

IIpu3HaTh yTpaTHBIIMM CHIY PACIOPSIKEHHE AIMHHHCTPAIIME MYHHLUIIAIBHO-
ro 06pasoBaHus OT ... Ne ...-p «(HauMeHOBaHME)».

B cnyyae npusHanus yTpaTHBIIMMH CHILy (OTMEHBI) HECKOJNBKHX [IPaBOBBIX
4KTOB HJIM OTAC/IBHBIX ITYHKTOB OJJHOTO MpaBOBOro axkra (h)OPMHPOBAThH IEPEYeHb
[TpaBOBEIX AKTOB, NPHU3HABAEMBIX YTPATHBIUMMHM CUIY (OTMEHSEMBIX), CIEIyeT B
XPOHOJIOTHYECKOH I10CNeI0BATENBHOCTH (110 AaTe UX noanucanus). [lepedeHs Mox-
HO BKJIFOYATh B TEKCT MPAaBOBOIO aKTa WM OGOPMIIATH KaK IPUIOKEHHE K [1PaBOBO-
MY aKTy.

Ecnu nepeyensr npusHaBaeMsIX yTpaTUBIIMME CHITY (OTMEHsIeMBIX) MPaBOBBIX
4KTOB NPENCTaBJIeH B TEKCTE NPaBOBOIO aKTa, yKasaHWe Ha KaK[Iblil NpaBoBOl akT,
NPU3HABAEMbIH YTPATHBIUKM CHITY (OTMeHseMBIH), 0hOpMILETCs B BUIE OTHEILHOTO
MOAIYHKTA, KOTOPBIH HymepyeTcs apabGckoil um(pod ¢ 3akphIBaroIei KpYTIIoH
CKODKOH.

Ecnyu B npaBoBoM axTe, MpU3HaBaeMOM yYTPAaTHBIIHM CHIIY, €CTb NYHKT (mo-
MyHKT), KOTOPBIM paHee ObLT NPU3HAH YTPATUBIINAM CHITy (OTMEHEH) Ipyroi npaso-
BOH aKT, yTPaTHBIIMM CHIY NPU3HAETCS BECh TPaBOBOM aKT.

[IpusHaBaemble yTPATHBIIMMHK CHITy MyHKTHl (MOAMYHKTHI) MPaBOBOIO aKTa
JIOIDKHBI OBITH B 00s3aTeIbHOM Nopsiake ykaszaubl. [IpuMeHerue, HampuMmep, Gopmy-
JIMPOBKH «3a UCK/IIOUEHHUEM ITYHKTA 5» He HOMyCcKaeTcs.

Hanpumep:

IIpusHaTh yTpaTUBILIKMMU CHITY:

1) mocTaHOBIIEHHE AIMUHHCTPAIIMN MYHHALHUIATEHOTO o0pa3oBaHus rOPOL-Ky-
popt AHama ot ... No ... «(HauMeHOoBaHue )»;

2) myHKTHI 1 —3 [OCTAHOBNGHHS AJAMUHHCTPALMH MyHUIMIATEHONO 06paso-
BaHMA FOPOA-KYpOpT AHana oT ... Ne ... «(HauMeHOBaHue )».

Ecmn nmojnexauwuii npusHauuio yrpatuBmuM cully (OTMeHe) MyHKT (moj-
MYHKT) COAEPIKMT yKa3aHHe Ha NpPHIOXKEHHe, KOTOPOe COOTBETCTBEHHO MOJIKHO
YTPaTuTh cuiy (ObITH OTMEHEHO), TO B IepedeHb NPaBOBBIX AKTOB, IMOIEHKAIIMX
NPU3HAHMIO YTPaTHBIIMMK CHIY (OTMEHE), BKJIIOYAeTCs TONBKO 9TOT IMMYHKT
(MOAIYHKT), a NPHIOKEHHE OTAENBHO HE YKAa3bIBAETCS, XOTS OHO TOXKE CUMTAETCS
YTPATHUBIINM CHITY ([TOAJIEKUT OTMEHE).

Ob6pasubl 0hopMmIIeHHs MPABOBEIX AKTOB TIPUBEICHB! B IPHIOKeHusX Ne 14 —

16 x Mncrpyxium.

4.4.6. BHOCUTH U3MEHEHMS B OCHOBHOM NPaBOBOil aKT ITyTeM BHECEHUS H3Me-
HeHHH B U3MEHSIOIIMH €ro NPaBoBOil akT He NOMYCKaeTes, 38 HCKIIOYEHHEM ClIy4aes
YCTpaHEHHs TEXHUYECKHUX OIMIHOOK.

4.4.7. CtpykrypHas equHuua (IIYHKT, NOAMNYHKT, a63all) IPaBOBOTO akTa H3a-
raeTcs B HOBOH pellakliMy B ClIy4Yasx, eCliu:

HEOOXOMMMO BHECTH CYIIECTBEHHbIC H3MEHEHUS B JAHHYIO CTPYKTYPHYIO elii-
HHULLY;
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HEO/IHOKPATHO BHOCHJIMCH M3MEHEHHS B TEKCT YKA3aHHOH CTPYKTYPHOH enu-
HHLIBI IPABOBOTO aKTa,

IIpy BHECEHMH B MPABOBOM aKT HE3HAYMTENbHBLIX W3MEHEHMIl W3NaraTh B HO-
BOH pelaKiuy BECh NPABOBOH aKT WIIH €ro OTAeJbHbIE YacTH He jonmyckaercs. B Ta-
KOM clTy4ae U3MeHEeHHs 0(OPMIIAIOTCS B COOTBETCTBUH ¢ MyHKTOM 4.4.11 UucTpyxk-
LMK,

4.4.8. Ilpu BHeCeHHH M3MEHEHWIl B PABOBOH akT 00S3aTeNbHO YKa3bIBAIOTCS
BHJL, JlaTa, PErUCTPallOHHBIA HOMED, HAUMEHOBaHUe TPAaBOBOT'O aKTa.

Hanprmep, npu HeOGXOAMMOCTH H3ITOKUTE ONHY CTPYKTYPHYIO €IUHHUIY Npa-
BOBOTO aKTa B HOBOH pe/laKkliiy IPUMEHSIETCs Caeayiomas hopMyIMpoBKa:

BHecTH B I0CTaHOBICHUE aJMUHUCTPALIHK MYHHLUIAIBLHOIO 06pa30BaHus ro-
poa-kypopT Anana ot 10 saBaps 2014 roga Ne 12 «O6 yTBepKIEHAH MYHHIHITAIL-
HOM mporpammbl «Jletn Amnaner» Ha 2014 — 2017 roasl» M3MeHEeHHe, H3TIOXKUB
IYHKT 4 B ClIeAyIOLeN pejakiuu:

... ».

4.4.9. BHecenue GONBIIOro KOMMYECTBA U3MEHEHUM MM BHECEHHE 00BEeMHBIX
usMeHeHni (o6wmuM obbemoM Gomee OJHOrO JIKCTA) B NPaBOBOM akT Cleayer
0QopMIATE B BUJIE YTBEPIKAAEMOTO MIPHIIOKEHUs K IPAaBOBOMY aKTy.

Hampumep: -

YTBEpAUTh M3MEHEHHs B MOCTAHOBICHHE aAMHHUCTPALMU MYHHIUMIAILHOTO
obpasoBanus ropoa-KypopT Anana ot 10 susaps 2014 roga Ne 12 «O6 yTeepxkaenuu
MYHHIMIATBHOH NporpaMmel «letn Anansl» Ha 2014 — 2017 roasl» corfiacHo npu-
JIOYKEHMIO K HACTOSIIEMY NOCTAHOBIIEHHIO.

[Ipu sTOoM oOO3HaYeHHE NPHIOKEHHS C YTBEPXKIACHHBIMH HM3MEHEHHAMHU
odopmiIseTcs COracHo myHKTy 4.3.6 MHeTpyKumy.

HanmeHoBaHue Takoro NpuIoKeHUs JOMKHO COIEPIKaTh YKa3aHUe Ha BUA, Ja-
Ty, PerUCTPAIMOHHBIM HOMED, HaMeHOBaHKE IIPABOBOrO aKTd, B KOTOPBI BHOCATCS
H3MEHEeHMS.

Hanpumep:

U3MEHEHMUWSI,

BHOCHMbI€ B ITOCTAHOB/ICHHE AAMUHHCTPAUHH MYHUIHNAIBLHOIO
obpasoBanus ropoa-kypopt Anana or 10 supaps 2014 roga Ne 12
«O0 yTBepAKIeHHN MYHHUHNAILHONH NPOrPAMMBI
«deru Auanbi» Ha 2014 — 2017 roasm»

4.4.10. Eciii B nnpaBoBoM aKTe (CTPYKTYPHOM eJMHHUIIE IIPABOBOro aKTa) Heol-
XOAMMO TPOM3BECTH 3aMEHY CJI0Ba WJIM CJIOB B HECKOIBKHX CIy4dasX M 3aMeHseMoe
¢110BO (cnoBa) ynoTpebieHo (bl) B pasHBIX YHCIAX M MaAexax jJubo B OOHOM H TOM
’Ke YHClle, HO B Pa3sHbIX Majexax, a Apyrue u3MeHeHHUs B MpPaBOBOH akT (CTPYKTYp-
HYIO €JIMHHILLY) HE BHOCATCS, TO [IPUMEHSETCS Cieayomas GopMyIHpOBKa:
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10 TEKCTY CIIOBO (((CJIOBO YKa3pIBaeTCsA B UMCHHTEIIBHOM ITaJIeKe CAHHCTBEH-
HOT'O 1‘lIfIC.Tla)» B COOTBETCTBYIOILIEM YHUCIIC H 11a7eXKe 3aMEHHTL CIIOBOM «(CHOBO YKa-
3bIBACTCA B MMCHHUTEJIBHOM [ajle/Ke €IUHCTBEHHOI'0 ‘IPICJI&))) B COOTBETCTBYIOLIEM
YHUCIIC U ITageie,

HIIH

B IIYHKTE 3 cioBa «(cnosa YKa3bpIBaOTCS B UMCHUTECIIBHOM [1aJeKe e JMHCTBEH-
HOI'O HHClIa HJIH MHOXKECTBEHHOI'O qwcna)» B COOTBETCTBYIOIIHX IMagcxax 3aMEHHUTH
ClIoOBaM# «(cnosa YKa3pIBalOTCA B HMEHHUTEIBHOM IIaJ1eKe € IMHCTBEHHOI0 YMcia uin
MHOJKECTBEHHOI'O '-mcna)» B COOTBETCTBYIOLWHMX IMaaexax.

4.4.11. Ilpu BHeceHUU M3MEHEHMs B MMPABOBON aKT CHAdYala YKa3bIBAETCs, Ka-
Kas CTPYKTYpHas €[MHMIIA IIPABOBOIO aKTa M3MEHSETCs, MIOTOM XapaKTep H3MeHe-
HU¥. BHecenue wn3aMeHeHHH cresyeT oGOPMIATh IOCHEIOBATENBHO, HAYMHAS C
HaUMEHbIIEH CTPYKTYPHOH e AMHHUIIBL.

Hanpumep:

B ITOAIYHKTE | MyHKTa 2 CJIOBA «...» 3aMEHHUTH CIIOBAMH «...».

Ilpu HeobxonumocTH 3aMeHUTH LU(poBbie 0003HaYeHus1 yroTpebusercs Tep-
MHH «LUH(PEI», a He «YUCIIay.
Hanpumep:

UGPEI «4, 25» 3aMEeHUTh COOTBETCTBEHHO L(pamu «15, 26».

[Tpy HEOOXOMMMOCTH 3aMEHHUTh C/I0Ba ¥ LU(PB! YHOTPeONAeTCs TePMHUH «CII0-
Bay.
Hanpuwmep:

B IyHKTe 5 croBa «B 50 pa3» 3ameHuTs cnoBaMu «B 100 pas».

4.4.12. B cayyae ecny HEOOXOAMMO BHECTH M3MEHEHHE BHYTPB TEKCTA ITyTeM
AOIONHEHUS CTPYKTYPHOH €IMHMLE! (MyHKTa, NOANYHKTa, ab3zaua) cioBamu (nmpea-
JIOKEHHEM), YKa3bIBalOTCS CJI0BA, MOCJE KOTOPBIX 3TO JONOJHEHHE JIO/MKHO Haxo-
IOUTHCH.

Hanpumep:

ITYHKT 11 mocne ClIOB «UCMONB30BAHHBIX HA JKMBOTHOBOACTBO» IOOIOJIHUTH
CIIOBaMH «H TIITHLEBOACTBOY.

Eciau jpononHeHHe NMPOM3BOAMTCS B KOHEIl CTPYKTYPHOW eNMHUIBI (IIyHKTA,
NOANYHKTa, ab3ala), To IpUMeHseTC s cleayromas GopMyIHpOBKa:

MOANMYHKT 3 IIYHKTa 5 JOINOJHUTH CIOBOM «KOMHTETOMY.
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[Tpu 3TOM 3HaK MNpenuHanus, ynoTpeOieHHbli B KOHLE JOIONHAEMOM CTpyK-
TYPHOH €IMHMILIBI, coXpaHseTcsa 0e3 yKaszaHHs Ha HEero Iocje BHECEHHOIo AOIOIHe-
HUSL. ’

4.4.13. Ilpu [NOMOJNHEHHU MPABOBOIO aKTa MOAIYHKTAMHM, KOTOPbIE HYIKHO
PACIIOJIOKUTE B KOHLIE TIyHKTa, HEOOXOAUMO IPOIOIIKUTE UMEIOLIYIOCS HyMEpaLMio,
yKa3as [OpsAIKOBBIE HOMEpPA JOIOJIHAEMBIX ITOJIITYHKTOB.

Hanpumep:

IIYHKT 3 JOMOJIHHUTB MOAMYHKTOM 4 CHEAYIOLIEro COAEPKAHU:
«4)... ».

Ecnm npaBoBOH axkT AOMNONHAETCS HOBBIMH CTPYKTYPHBIMH €IMHULIAMH MEXIY
y¥Ke UMEIOILMMHMCS, TO HOBbIE CTPYKTYpHBIE eAUHMIIBI HeoOxoaumMo obo3HavyaTh J10-
MOJHUTENBHO LU(pPaMH, TOMELIAeMEIMU HAl OCHOBHBIMU LM(POBEIMH 0603HAYEHH-
siMe (TyHKT 2" MM mommyHKT 5°).

Hanpumep:

JOMONHUTH MOAMYHKTOM 3' CIEIYIOMEero coepiKaHHus:
1
L& ) IR B

4.4.14. JononHenue ad3allaMy CleyeT OCYLIECTBISATE B KOHELl CTPYKTYPHOM
€MHUIB! (ITYHKTA, ITOJIYHKTa) MPaBOBOTO aKTa.
Hanpumep:

IYHKT 5 IONONHUTH ab3aLeM ClIeayoero CoaepiKaHus:
«CIIPaBKY O COCTABE CEMBH.».

[Tpy HeOOXOAMMOCTH BKIIFOUMTH HOBBIM ad3all MeXAy YK€ WMEKOLMMHUCS ab-
3allaMM CTPYKTYpPHas eauHuLa (IYHKT, TOANYHKT) IIPaBOBOrO aKTa, K KOTOPOif OTHO-
curcs abzaln, M3araeTcst B HOBOM pepakiuy n1ubo ucnonb3yercs cnemyromas dop-
MYJIHPOBKa:

nocine ab3ana «(uUTHpPYercs ab3all, nocjae KOTOpOro MOJKeH OBITh pacrono-
KeH HOBBIH ab3al)» JONoNHUTE ab3aleM cleayoLero CoaepiKaHus:
«CTIPABKY O COCTaBe CEMBH;).

4.4.15. Ilpy NONONHEHWM, UCKIIOUEHHH MUK NPU3HAHUM YTPATUBILMMH CHIIY
CTPYKTYPHBIX euHMIL] (TyHKTa, NOANYHKTa, ad3alia) IpaBOBOro aKTa NepecueT MyHK-
TOB (TIOAITYHKTOB, ab3alieB) He NPOU3BOAUTCH.

Mckmoyennasl Wi yTpaTuBLIAs CUILY CTPYKTYpHas eauHuua (MyHKT, MoA-
IOYHKT, ab3all) ygacTByeT B MOAcCYeTe MyHKTOB (MOAMYHKTOB, ab3aleB) mpH Mocie-
OYIOLIEM BHECEHHMH M3MEHEHUN B JIAHHbLIN ITPaBOBOH aKT.

4.4.16. IIpu oHOBpPEMEHHOM BHECEHHHM B NPABOBOM aKT U3MEHEHUH U MpU3Ha-
HUM YTPATUBLUMMH CUITY CTPYKTYPHBIX €IMHHI JAHHOTO MPaBOBOrO aKTa MOJIOKEHUs
O BHECEHUH M3MEHEHUH U 00 yTpare CHiibl MOTYT PacroyiaraThCsi B OHON CTPYKTYp-
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HOM eJHMHMLIE IIPaBOBOro axkTa. [Ipu 3ToM BHOCHMBIE U3MEHEHMS U NPH3HAHHE yTpa-
THBUIMMU CHITY CTPYKTYPHBIX €IMHHUI] IPAaBOBOIO aKTa JAO/DKHBI OBITE M3/I0JKEHBI 110-
ClIeJ0BaTEeJILHO.

Hanpumep:

BHectd B nocraHoBieHMe aIMMHHCTPALUM MYHHUIMIAIBHOrO 00pa3oBaHMS
ropoa-Kypopt Anana ot 20 suBaps 2014 roma Ne 93 «O npoBeieHUM MeCSYHHKA
0DOPOHHO-MACCOBOH U BOEHHO-NATPHOTHYECKOH paboThl Ha TEPPUTOPHH MYHHIIM-
NaJbHOro 00pa3oBaHUs TOPOJ-KYPOPT AHaNa» CIeAYIONINE U3MEHEHUS:

1) B mpeamOyne cloBa «...» 3aMEHHUTD CIIOBAMH «...»;

2) NYHKT 2 JOMOJHUTD CIOBAMH «...»;

3) B myHKTe 3:

B IIOJITYHKTE | CIOBO «...» UCKIIOYHTE;

NOMMYHKT 2 U3JIOKUTE B ClIEAYIOIEeH pelaKIiuu:

G2) oy

4) NyHKT 4 NPU3HATH YTPATUBLIMM CHITY.

4.4.17. BHeceHHEe U3MEHEHUH B TPUIIOKEHUE K MPaBOBOMY aKTy OCYILECTBIISI-
€TCsl aHAJIOIHYHO BHECEHMIO W3MEHEHHUH B NpaBOBOH akT U O(GOPMIISIETCs COIIACHO
nyHKTaMm 4.4.8 — 4.4.16 MHCTpyKIMH.

4.4.18. Ilpy HeoOXoaMMOCTH BHECTH H3MEHEHHE B IPHUIIOKEHHE K NPABOBOMY
aKTYy, U3JI0JKUB €TI0 B HOBOH peJlakliy, TEeKCT HOBOH pelakuMy NMPUIOKEHUs CleayeT
oOpPMIIATE B BUJE MPUIIOKEHUS K HeMY. B aToM ciydae mpuiioykeHue K mpaBOBOMY
axKTy oopmiIsieTcs CiaeayouuM 00pazoM:

[TPHUJTIOXKEHUE
K NOCTAHOBJIEHHIO aAMUHUCTPALHH
¥ MYHULMINAIBHOr0 00pa3oBaHus
ropoa-Kypopt AHama
oT No

«[TPUJIOKEHHME Noe 3

YTBEPXIEH
MOCTAHOBIIEHHEM aIMUHUCTPALMH
MYHULMIIANBHOr0 0Opa3zoBanus
ropoa-Kypopt AHana
o1 25 snBaps 2014 ropna Ne 341
(B peakuMu MOCTaHOBJICHHUS
agMHHHUCTPALUH MyHHULHUIAIIEHOTO
00pa3zoBaHus ropoA-KypopT AHana
OT No )

B xoHIne Texcra IPHIIOJKEHHMA KaBbIYKH HeoDXoauMOo 3aKpPBITB: ».
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ITpn HeoOX0aMMOCTH BHECTH U3MEHEHHe B pasziel, TablauIly WK IPHIIoKEHHE
K MYHUIMIANbHOU (BEIOMCTBEHHOM) porpaMMe, MOPsIKY, periiaMeHTy U Tak Jaiee,
M3JI0KUB HX B HOBOHM pelaKIMM, TEKCT HOBOH pellakuuu cneayer oGopMisiTe B BUIE
NPUIIOKEHHS K MpaBOBOMY akty. B 3ToM cnyuae mpuio)keHue K NMpaBOBOMY akTy
o(OpMIISETCS CIEAYIOIMM 06Pa30M:

I[TPUJIOKEHUE
K MOCTAHOBJICHHUIO aAMUHHUCTPALIUU
MYHUIUNIANBHOTO 00pa3oBaHUA
ropoJ-KypopT AHana
oT Ne

«[TPHUJIOKEHHWE Ne 1
K MYHULMITAJBHON nporpaMmme
«Jletn AHane

B xonLe TekcTa NpUIIOKEHHS KaBBIYKH HEOOXOAMMO 3aKpBITh: ».
4.5. Ilopsaok cOriacoBaHus NPOEKTOB IIPABOBLIX AKTOB

4.5.1. CornacoBaHue NMpOEKTOB MPABOBEIX @KTOB IPOBOJMTCA Ul NpeaBapH-
TeMbHOTO PACCMOTPEHUS, OLEHKH 1[e/1eco00pa3sHOCTH U3AaHUs JOKYMEHTa, ero oboc-
HOBaHHOCTH U COOTBETCTBUS JIEHCTBYIOLIEMY 3aKOHOIATENbCTRY.

Ilpu cornacoBaHuM OTHAENBHBIX MPOEKTOB MPABOBBIX AaKTOB K HUM JOJIKHEI
OBITh IIPUIOXKEHBI MaTepHallbl, Ha OCHOBAHUM KOTOPLIX OHH ObUIH pa3paboTaHBl.

4.5.2. CornacoBanue IpoOeKTOB MPaBOBBEIX aKTOB Ha BCEX 3Tamax MOAMHCAHHS
ofecrieunBaeT COCTaBUTENb POCKTA.

CocraBuTenio npoekTa 3alpelaercs nepeaaBaTh MPOEKT MPAaBOBOTO aKTa 3a-
Kaz4yuKy [1s1 cOopa mojnucei cornacoBaTenei.

4.5.3. TIpoeKThl MpaBOBBIX aKTOB HOJKHEI OBITH COTIACOBAHBI C:

3aMeCTHUTESIMHU TNIaBbl MYHHULMNANBHOTO 00pa3oBaHus TOpoa-KypopT AHara,
KYPHUPYIOLIHMHI COOTBETCTBYIOLIEE HANPABICHUE ACATENBHOCTH aiIMUHUCTPALIHH;

PYKOBOAUTENSAMH OTpacieBbIX ((QyHKIHOHANBHBIX), TEPPUTOPHANBHBIX Opra-
HOB aJIMUHHCTpaIlU¥, B KOMIIETEHLUH KOTOPBIX HAXOJMUTCS pEIIeHUe JaHHOIO BO-
npoca; ;
HayaJbHUKOM YIPaBIeHUs 10 B3aUMOJEHCTBHIO CO CPeICTBAMH MacCOBOH HH-
dbopMaluy aAMUHUCTPALIAY, €CIIU NIPABOBOH aKT IMOMIEXUT obUIHATBEHOMY OIMyOIn-
KOBAHHIO; '

HayaJbHUKOM MPABOBOIO YIIPaBIeHUA aAMUHUCTPALMH.

[IpaBoBoe ymnpaBleHue aJIMUHUCTPALMU BIpaBe BHECTU JIONOIHHUTEIBHO B
JIUCT COTJIacOBaHUS (aMUIIHK JPYIHX 3aMeCTUTeNel IIaBel MyHULIHIATEHOro o6pa-
30BaHUsl TOPOJ-KYPOPT AHamna, pYKOBOAMTeNEeH 3aMHTEPECOBAHHBIX OTPACIEBBIX
(byHKUMOBANBHBIX), TEPPUTOPHANBEHEIX OPraHOB aIMUHHUCTPAIIMH.

[IpoeKThl MPaBOBBIX aKTOB 00 YTBEpPKACHHHM MYHHLIMMANBHBIX IIPOrPaMM My-
HHULMIAIBHOrO0 00pa3oBaHUs rOPOJ-KypopT AHamna WM O BHECEHHU U3MEHEHUH B
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MYHHLHUIAIbHbIE TIPOrPaMMBl MYHHULMIIAIBHOrO 00pa3oBaHus ropoi-KypopT AHana
pa3padaThIBAOTCS M COIJIACOBBIBAIOTCS B MOPSJKE, YCTAHOBICHHOM COOTBETCTBYIO-
IIMM HOPMATHBHBIM IIPABOBBIM aKTOM aJMHUHMCTPALMH MYHHLMIAILHOTO 00pasoBa-
HUS TOPOJ-KYpOpPT AHarna.

4.5.4. BusupoBaHue NPOEKTa MPABOBOr0 aKTa OCYLIECTBISETCS HA JIMCTE CO-
rJlacOBaHms, NpejicTaBisgioneM coboi OTAeNbHEIN JTUCT.

Cnosa 3aronoska JIMCT COI'JIACOBAHUSI newartaroTcsi MOMYKHPHEIM
wpudTom Times New Roman Nel4 nponucupiMu 6yKBaMu 10 1EHTPY JHcTa Gymaru
bopmata A4 y BepxHEl rpaHUIBI TEKCTOBOTO MOJISL,

Texer 3aronoBka NMCTa COrAcOBAHUSA, COAEPIKALINM MONHOEe HaHMMEHOBAaHHE
IIPOEKTa NPaBOBOI0 aKTa, K KOTOPOMY COCTaBIsETCs, NeyaTaercs ¢ UCTIONb30BaHHEM
mpudta Times New Roman Ne 14 yepes onviHapHbIH MEXCTPOYHbIA HHTEPBAJ, LIEH-
TPHUPYETCs 110 OTHOIICHMIO K CaMOM JUIMHHON CTPOKE 3aro/loBKa M 3aKioyaercs B Ka-
BEIYKHM. TeKCT 3arojioBka JOJUKeH ObITh MIEHTHHEH 3aroJIOBKY IIPOeKTa IPaBOBOTO
aKra.

4.5.5. Jluer cornacoBanus HauHMHaeTcs co cloB «IIpOEKT BHECEH:», KOTOpbIe
OTJENISIFOTCS OT 3aroJIOBKa JBYMsI-TpeMsl MEXXCTPOUYHBIMUA HHTepBalaMH U Ie4aTaT-
Cs OT JIGBOM I'DaHMLBI TEKCTOBOrO IOJS € MpONUCHOM OykBbl. Uepes omuHapHBIH
MEKCTPOYHBIH HHTEPBAJl MULIETCS HAUMEHOBAaHKE OTpacieBoro (QyHKUHOHAIBLHOTO),
TEPPUTOPHAIIBHOIO OpraHa aJIMHHHUCTPaLMK, BHOCSLIEro MpOoeKT [IPaBOBOrO akTa, B
TBOPUTEIHHOM I1aJIe)Ke C TIPOITUCHON OyKBBI.

HanMeHoBaHHE JOJKHOCTH PYKOBOAUTENS OTpacieBoro ((yHKIMOHANTEHOTO),
TEPPUTOPHAIBLHOIO OpraHa aJMHHHCTPAld, OT UMEHH KOTOPOIO BHOCHTCS IPOEKT
NPaBOBOTO AKTa, MUIIETCA B UMEHUTENIbHOM 1aJ1e)Ke ¢ IPOIHCHOH OyKBBbI.

Hyoke yepes aBa onvHApHBIX MEXCTPOYHBEIX HHTEpBasla YKa3bIBaeTCs COCTaBH-
TENb MPOEKTa, HAUMEHOBaHHUE JOJKHOCTH KOTOPOIO MEYaTacTcs B MMEHUTEILHOM
najexe ¢ IpONUCHON OYKBEL.

B oTZENBHEIX Cliyyasx JUCT COITIaCOBAHUS MOKET HauMHaThes co cnoB «lIpo-
eKT MOArOTOBJEH ¥ BHeceH:». [Ipu aToM cocTaBUTeNnb MPOEKTa OTAENBHO He yKa3bl-
BaeTCs. :
4.5.6. CornacoBaHue NPOEKTOB NPABOBBIX aKTOB OQOPMIISIETCS BU30M, BKIIIO-
Yalolle HaHMEHOBaHHE JOJDKHOCTH JIML, BU3UPYIOIIMX IIPOEKT NPaBOBOTrO aKTa, UX
JMYHBIE MTOANUCH, HHUIHAIIBL, DaMUITHMU.

HanmenoBanue 10MKHOCTH BU3UPYIOLIEro MeYaTaeTcs OT JIeBOH IPaHHIbl TEeK-
CTOBOIO 110JIs Yepe3 OJMH OAHHAPHBIH MEKCTPOYHBIH HHTEPBAJL.

Muvnuanel ¥ GaMUIKs pacrolaraloTesi Ha ypoBHE MOC/eqHeH CTPOKY HauMe-
HOBaHUS JIOJDKHOCTH M OIPaHUYMBAIOTCS MpPaBOH IpaHULEH TEKCTOBOTO mojst. Mex-
ny MHULManaMu M damunueit craButcs npoden. Bussl oTaensroTcs ojHa OT ApYroi
IBYMSI MEXKCTPOYHBIMH HHTEpPBallaMH.

4.5.7. Eciy TO/DKHOCTHOE /1110, MOANKUCH KOTOPOrO 3ar0TOB/EHA Ha JIUCTE CO-
IJ1aCOBaHMs IPOEKTa IPaBOBOIO akTa, OTCYTCTBYET, TO JOKYMEHT. BH3HPYET JHLUO,
HCIIONHAIOLIEE ero 00A3aHHOCTH, HIIM €ro 3aMecTUTeNb B Mpeaeax yCTaHOBIeHHOH
KoMreTeHIMH. [Ipy 3TOM pyKOnUCHBIM TeKCTOM 0053aTeNbHO YKa3bIBArOTCS (QakTh-
yeckas AOJKHOCTBH JIMLA, MOMAMHCABLIEr0 JOKYMEHT, €ro WHHIHAIBl U (haMuIHs.
IlpocraBnenue KOCOH YepThl MM MpeJylora «3a» nepejl HAMMEHOBAHHEM JIOJDKHOCTH
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U1 0003Ha4YeHUs 3aMEeHBI TULIA, MOANUCHIBAIOLIEr0 JOKYMEHT, HE IOTTYCKAeTCs.

JIveT corjlacoBanus HymepyerTcs Mo MOpAAKY MOCie MPOeKTa MPasoBOro akTa
0e3 yuera NIpUIOKEHHH K HEMY.

Obpasuel ohopMIeHHs TUCTOB COTIACOBAHUS MPOEKTOB MPABOBEIX aKTOB IPU-
BeZieHbl B IpuioxkeHusx Ne 14 — 16 k Uucrpykiuu.

Cornacopanue BKJIIOYEHHUS JHL, He SBISIOIMXCS pabOTHUKaMK aiMUHHCTPa-
1K, B COCTaB KOJUIErHalbHOr0 OpraHa, yTBepKaaeMoro IpaBOBBIM aKTOM aJMHUHH-
CTpaLKH, OCYIIECTBIAETCS Ha OTACNBHOM JIMCTe cornacoBanus (npuioxenue Ne 17).

B cnyyae BHeceHHs M3MEHEHWH B NpaBOBOH akT 00 YTBEPKUEHHH COCTaBa
KOJUIErHAJIBHOTO OpraHa COrjlacopaHue y4acTus B pa0oTe yKa3aHHOTO OpraHa JIMLa-
MU, BHOBb BKJIIOUaE€MBIMH B COCTaB KOJJIETHAIbHOrO OpraHa U He ABJIIOIIUMHCS pa-
OOTHUKAMHM aAMUHHUCTPALKHU, 0DOPMIISIETCS B COOTBETCTBHU C IpuiiokeHneMm Ne 18.
B ykasaHHBIH JIMCT COTIACOBAHMS He BKIIKOYAKOTCS JIMI(A, paHee COrnacoBaBiliye CBOE
BKIKOYEHHE (BKIIIOUEHUE CBOEro paboTHHMKA) B COCTAB KOJUIerHajabHoro opraxa. K
MPOEKTY IPABOBOIO aKTa MpUIaraeTcs KOMUs JIMCTa COTJIACOBAHHS C BHU3aMM JIHLL,
paHee COIIacoBaBLIMX CBOE yuyacTHe (ydyacTue cBoero paborTHuka) B pabore Kosule-
rHaIbHOTO OpraHa.

B cnyuae, ecnu B npoexTe mpaBoBOTO akTa aIMHHUCTPALHU COAEPIKUTCS I10-
PY4eHHs PEKOMEHAATeIbHOrO XapakTepa MpaBoOXPaHUTENBHBIM U APYTUM OpraHaM,
OpraHu3alysaM U YUpeKAeHUsIM (faliee — OpraHu3alliy), COrjacoBaHue ¢ pyKOBOIH-
TEJSIMU YKa3aHHBIX OpraHu3alMii, B 4aCTH UX Kacarolleics, OCyIIEeCTBIsIeTCs Ha OT-
JIeJIBHOM JIMCTE COIVIAaCOBaHHA MPOEKTa [PaBOBOro aKkTa afMUHHUCTpaUMy (Npuiioxe-
Hue Ne 19), 3a HCKIIIOUEHHEM COIIACOBAHKS MPABOBBIX AKTOB, B KOTOPBIX BBIMTOJHE-
HHUE NOPYYEHHH peKOMEeHIaTeIbHOro Xapakrepa NpelyCcMOTPEeHO JeHCTBYIOIIUM 3a-
KOHOIATeNLECTBOM.

4.5.8. Mmeroumecs y cornacyromux JHIl 3aMe4aHus MO MPOEKTY MPaBOBOIO
aKTa WIK 110 OTAEIBHEIM €T0 MOJOKEHUIM 0(QOPMIAIOTCS B BHAE 3aK/IIOUEHUA, KOTO-
poe npunaraercs K npoexrty. O HaTH4YHMK 3aMeYaHUil WK MPeIVIO’KeHNUH Ha JIUCTE CO-
riIacoBaHUs MPOEKTa MIPaBOBOI0 aKTa JO/KHOCTHBIM JIMLIOM, BU3HUPYIOIMM I[POEKT,
NENAaeTCs COOTBETCTBYIONIAs CChUIKA «3aMedaHus npuiaraiotcs». JlopaboTaHHbIH ¢
YYETOM IIpeJIOKeHUI MPOeKT MPaBOBOr0 aKTa MOJIEKUT IIOBTOPHOMY BHU3UpPOBa-
Huro. [Ipy 3TOM JIMIIO, U3NOKUBLUCE 3aMeYaHUs WIH NPENJIOKEHUS, YKa3blBaeT ps-
JIOM CO CCBUIKOM Ha 3aMedaHHs Ha JIUCTE COIJIaCOBAHMS IPOEKTa IIPABOBOIO aKTa:
«3aMeqaHus CHATBI) U PACIUChIBACTCA C YKa3aHUEM JaThl IIOBTOPHOTO BU3HPOBAHMUSL.

4.5.9. Hanuyue 3ameyaHuii K IpOeKTy MpaBOBOTO aKTa He ABJISETCS OCHOBAHU-
eM [ MU3MEHEHHs! CPOKOB ero HOATrOTOBKH. B ciiyuae Hecornacus pyKOBOZHMTENS
oTpacieBoro ((YHKIHOHAIBHOIO), TEPPUTOPHANIEHOIO  OpraHa aIMUHUCTPaLMH,
BHECIIEro MPOEKT MPaBOBOIO aKTa, ¢ UMEIOIMMMCS 3aMeyYaHUsIMU, UM K JaHHOMY
NPOEKTY NpUiIaraeTcs NOsSCHUTENbHAs 3allMcKa ¢ M3JI0YKeHHeM pasHoriacuii u oboc-
HOBaHHEM [IPUYHH HEBHECEHHUs] U3MEeHEeHHH B TEKCT IIpoekTa npaBoBoro akta. [losc-
HUTENbHAs 3alliCKa POTOBUTCS B CPOK, o0ecneduuBaoMi coBMIOIeHNE CpOKa ITOAr0-
TOBKHM IPOEKTA NPAaBOBOro aKTa, ycraHoBIeHHoro MHcTpyKkuuei.

B cny4ae, koraa BONpoCk! pa3HOITIACHH He YJaloCch PelIdTh Ha YPOBHE PYKO-
BoAguTenel oTpacneBBIX ((QYHKUMOHAIBHLIX), TEPPUTOPHAIBLHEIX OPraHOB aIMHHU-
CTpalliH, pPelIeHHe O crocode yCcTpaHeHUs pasHOracui U BO3MOMKHOCTH NpeJcTaB-
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JIEHHs NPOEKTa MPaBOBOI0 aKTa Ha PacCMOTPEHHUE IJIaBbl MyHULMIIAJIBHOrO 0dpazo-
BaHWs rOpoA-KypopT AHala MPUHUMAeTCS 3aMEeCTUTENIAMHU IVIaBhl MYHHIUNIAIBHOIO
00pa3oBaHUA rOPOA-KYPOPT AHamna, KypUPYIOIMMH COOTBETCTBYIOLIEE HAllpaB/IeHHEe
JEATENBHOCTH, C YYETOM COJIEPIKAHUS 3aMeYaHuil U MOSCHUTEIbHON 3alUCKH.

HecornacoBannble MpoeKTHl NPABOBLIX aKTOB HA MOANUCH IIaBe MYHHIUNAIb-
HOro 00pa3oBaHMs ropoA-KypopT AHara (ero 3aMecTUTENSIM) He NPEICTaBISIOTCS.

4.5.10. Bce npoeKTsl MPaBOBLIX aKTOB MOANEKAT OPUIMYECKOH IKCIepTH3e, a
NPOEKTHI HOPMATHBHBIX ITPABOBAIX AKTOB — TAKXKEe aHTUKOPPYINLMOHHOH YKCIIepTH3E.

ITpoeKTEl HOPMATHMBHBIX TIPABOBBEIX A&KTOB /0 HAuyala HX COINacoBaHMs
HaIpaBIgiOTCs [UIS TIPOBEJICHMS] AHTHKOPPYMIIMOHHOW JKCIEPTHM3bl B IIPaBOBOE
yIpaBlieHHE aAMHHUCTPAllMM, 4 3aTeM — B OTIeN AeJONPOU3BOACTBA IS NPOBEPKH
MPaBUILHOCTH OG(OPMIEHUS MPOEKTa HOPMATHBHOTO IPABOBOIO AKTa B COOTBET-
ctBuM ¢ MHCTpYKIHMEH.

IIpoexTel HOPMATUBHBIX MPABOBBIX AKTOB 110 BONPOCAM, YKa3aHHBEIM B YaCTH 2
crated 3 @enepanbHoro 3akona ot 17 mons 2009 roga Ne 172-@3 «O6 aHTHKOD-
PYIUHMOHHOHR 3KCIEPTH3e HOPMATHBHBIX [IPABOBBIX aKTOB U MPOEKTOB HOPMATHBHBIX
IIPaBOBBIX AKTOBY, MOAJIEKAT HAIPABICHHUIO JUIS NPOBEACHHUS aHTUKOPPYIIIMOHHOW
OKCIIEPTH3EI B AHAICKYI0 MEKPalOHHYIO IPOKYPaTypy MOCie NPOBEAeHUsS aHTHUKOP-
PYIIHOHHON 3KCIIEPTU3bl NPAaBOBBIM YIPABISHHEM AAMMHUCTPALIHU W TPOBEPKU
NpaBUIbHOCTH O(OpPMIIEHHS B COOTBETCTBHU ¢ MHCTpyKUMEH B OTJeNe [ejonpons-
BOJZICTBA.

[IpoexkThl HOPMAaTHBHBEIX MPABOBBIX aKTOB He MOTYT OBITH NpEICTaBlIEHbl Ha
COrjiacoBaHKe IMpH OTCYTCTBHUM B IIpUIaraeMblX K IIPOEKTY MaTepuanax I0JIOKH-
TeJIBbHBIX 3aKIIOYEHHH aHTHKOPPYIMILMOHHON 3KCNEpPTU3bl, NMPOBEACHHON AHANCKoH
MEKPaiOHHON MPOKYPaTypoi U NPaBOBBIM YIIpaBieHUeM aJMUHUCTPALIUH.

OTBETCTBEHHOCTH 3a Ka4eCTBO COCTAaBJIEHHsS M OQOPMIIEHHs IIPOEKTOB MpPaBo-
BEIX aKTOB, TOYHOCTDb UX COAEPKAHUS M MPABMIIBHOCTH COIIaCOBAHUSA, COOTBETCTBUE
BHECEHHBIX W3MEHEHHMH W IOINOIHEHWH 3aMe4aHHsIM COIVacyoMMX AOKHOCTHBIX
JIHL, PACCMOTPEHHE 3aKIIOYEHUS 10 pesylibTaTaM aHTUKOPPYNUHOHHON 3KCIepTU3b
NPOEKTOB HOPMATHBHBIX IMPaBOBLIX aKTOB BO3/1araeTcs Ha pyKOBOAMTENeH oTpacie-
BBIX ((QYyHKIMOHAIBHBIX), TEPPUTOPHANBHEIX OPraHOB aAMHUHUCTPALMH, BHECLIMX
IIPOEKT, a TaKKe KYPUPYIOLUX UX AeATeNbHOCTh 3aMeCTUTeNeH I1aBbl MyHHLIUIANb-
Horo obpa3zoBaHus ropoa-KypopT AHana.

B HmkHel 4acTH KaX0ro JIMCTa NPOeKTa MPaBOBOro aKTa, MPOIIEAIIEro pHU-
JHYECKYIO SKCIIEPTH3Y, a JUIs NPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB — TAKIKe aH-
TUKOPPYINUHOHHYIO JKCIIEPTHU3y, NMPOCTABAsSETCS IITAMII «IIPABOBOE YIpaBIIEHHEY,
MOJAKUCH, paciuM(ppoBKa MOANUCH (MHHLMANBI, (aMUINsA) JOMKHOCTHOTO JIMLA Npa-
BOBOI'O yNPaBJIeHHs, IPOBOAMUBLIETO IOPUANYECKYIO IKCIIEPTHU3Y, JaTa.

4.5.11. Jluna, BU3UPYIOLIME ITPOEKTHl MPaBOBBIX AKTOB, B 00M3aTENBHOM IO-
psiiKe YKa3blBalOT JaTy COTIacOBaHMUI.

Jartsel cornacoBaHMs JOKyMeHTa odopmisiioTcs apabckumu uudpamu B cie-
AYIOLEH MOCIeN0BaTe/IbHOCTH: AeHb Mecslla, Mecsl, roi. JleHb Mecsila U Mecsll
oopMIAIOTCA ABYMS Napamu apaOCckux HUQp, paszfelleHHBIMH TOYKOH, roj — ye-
TeIpbMs apabckumu mudpamu. Hanpumep: 09.08.2017.

4.5.12. Cpok paccCMOTpEHHUs! NMPOEKTa MPaBOBOIO aKkTa COrNIACYIOLMMH JOJIK-




55

HOCTHBIMH JIMLIAMHK YCTaHaBJIMBaeTcs 10 Tpex padouux jaHei. Ilpu nosropHoMm co-
ITaCOBaHMM CPOK COTJIACOBAHMS MCHUCIAETCS 3aHOBO. [ 1aBOM MyHHUUMNIAIBHOrO 06-
pa3oBaHUsA FOPOJ-KYPOPT AHANa MOT'YT YCTAHABIMBATHCS MHBIE CPOKH COTIaCOBaHUS
[IPOEKTOB IPABOBEIX aKTOB. '

4.5.13. Ilpu cormacoBaHMM K NMPOEKTY MPABOBOTO aKTa JOJIKHEI OBITH MPHIIO-
KE€HBI MaTepuaibl, Ha OCHOBAHUY KOTOPEIX OH OBLI pa3paboTaH.

K mpoekTy npaBoBOro akra 0 BHECEHHM U3MEHEHHH JOKHA TPUIAraThesl 10o-
ACHUTENIbHAS 3aITHCKa, 000CHOBBIBAIOILAs HEOOXOAUMOCTh BHECEHU U3MEHEHMUIA,

[ToscHuTENBHAA 3aIMCKa K IPOEKTY HOPMAaTUBHOTO NIPABOBOTO AKTa MOINUCHI-
BAeTCs 3aMECTHTENIEM IIIaBbl MYHUIUNAILHOTO 00pa3oBaHus ropoja-KypopT AHara,
BHOCSIIUM IIPOEKT, PYKOBOJUTENEM OTpacieBoro ((QyHKIHOHATBHOIO), TEPPUTOPU-
aIbHOTO OpraHa aJMHUHUCTPAUMK, BHOCAIIETO MPOEKT.

4.5.14. CocraBurenem MpoekTa K MPaBOBOMY akTy OQOpMIsercs 3asBKa Ha
PacChUIKy, B KOTOPOH YKa3bIBAKOTCS AO/DKHOCTHBIC NHLIA M oTpacieBsle ((yHKIHO-
HallbHEIE), TEPPUTOPUAllbHbIE OpraHbl AIMHHHUCTPALIMU, KOTOPBIM JIOJDKHA OBIThH
HaIpaBlieHa 3aBepeHHast KOMUs IPaBoBOro aKTa.

CTOpOHHMM OpraHH3alMsiM H (PU3HYECKHM JIHIAM, B OTHOILEHHH KOTODPBIX
H30aHbl TPABOBBIE aKThl, KOMWUU NPaBOBBIX 4KTOB HANpaBISAIOTCS OTpACIEBBIMU
(GYHKUMOHANBHEIMM), TEPPUTOPHATBEHEIMUA OpPraHaMH aIMHHHUCTPALMHA, BHECLIHMHU
[MPOEKT IPaBOBOIO aKTa.

OTBeTCTBEHHOCTH 3@ NMPABUIIBHOCTD COCTABIIEHUS 3asSBKH Ha PACCHUIKY KOIHii
[MPaBOBOro aKTa HECET PYKOBOAMTENH OTpacaeBoro ((hyHKUHOHANIBHOIO), TEPPUTOPH-
aIbHOT0 OpraHa aJMUHUCTPAllMK, BHECILLIErO MIPOEKT MPaBOBOrO aKTa.

Obpasen opopmieHHs 3a1BKH Ha PACCBUIKY KOTKHA NPAaBOBBIX aKTOB IPHBEIECH
B npunokenuu Ne 20 k UHCTpyKUMH.

4.6. [Topsiiok moanHCcaHNs NPaBOBBIX AKTOB

4.6.1. Ilocne 3aBeplueHHs COTTIACOBAHHS NPABHIBHO O(OPMIIEHHBIM MPOEKT
NpaBoOBOrO aKTa ¢ MarepuanaMy, 0OOCHOBBIBAIOIIMMH €r0 M3JaHHe, MPeACTaBIIseTcs
B OTJIeJl JCJIONPOU3BOACTBA, [I€ OCYIIECTBIAETCA MPOBEPKA €ro KOMILIEKTHOCTH U
NPaBUIBHOCTH TEXHUUYECKOIO O OpMICHHUS.

4.6.2. Ilpy HeoOXOMMOCTH BHECEHUS M3MEHEHHH B NPEICTABIECHHBINH MPOEKT
[IPABOBOI0 aKT& COCTABUTENH IPOEKTa CaMOCTOATEIbHO BHOCHUT IpeIOKEeHHBIE
TIPaBKH.

4.6.3. Ilocne 3aBepuieHMs: COTNIaCOBaHUS U MPOBEPKHU B OT/ENE AEIONPOU3BO/I-
CTBA KOMIUIEKTHOCTH M IPaBUIBHOCTH TEXHUUYECKOro 0(OPMIIEHHS TIPOEKT IIPaBOBO-
ro aKTa IepeaeTcs Ha MOMAMUCE IVIaBe MyHULMNAIBHOro 00pa3oBaHus ropoa-KypopT
AHana WM ero 3aMecTUTENSIM B COOTBETCTBHH C pacmpeneneHueM 00s3aHHOCTEN.

4.6.4. IIpoeKTs! MPaBOBEIX aKTOB [OANMCHIBAET IVIaBa MYHHIUNATLHOTO 06pa-
30BaHHA IOPOL-KYpOpT AHarna, a B ClIyyae ero BPeMEHHOTO OTCYTCTBHS MJIH HEBO3-
MOXHOCTH BBIIIOJIHEHHMS] UM CBOMX OOSI3aHHOCTEH — OJWH W3 3aMECTHTEllel IJaBsbl
MYHHLMITATBHOrO 00pa3oBaHusa ropoA-KypopT AHana B COOTBETCTBHH CO CIELHab-
HO U3JIaHHBIM 10 JaHHOMY BOIIPOCY NIPABOBEIM aKTOM, a TAK)Xe 3aMECTHTENIM IJIaBbI
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MYHHIMAIBHOro 00pa3zoBaHua TOpPOI-KYPOPT AHana B COOTBETCTBUH C pacnpejielie-
HHEeM JODKHOCTHBIX 00s3aHHOCTEH.

4.7. IlopsiZoK PerHcTPALHN H PACCHIIKH NPABOBBIX AKTOB

4.7.1. TToanucansple NpaBOBbIE aKThl AIMHUHHCTPALMH IOCTYNAIOT B OTHEN
AEIONpPOMU3BOJACTBRA JUTsl PErHCTPALIMK U XPaHEHMUSL.

4.7.2. IlpaBoBble aKTBl PErHCTPHPYIOTCS B KYyPHATAX PErMCTPALAM TTOCTAHOB-
JICHWH, pacnIOpsKEHUH U B 2JIEKTPOHHOM 0a3e HaHHBIX.

Perucrpanus nmpaBoBoro akTa NpOM3BOAUTCS B IEHB €r0 IOCTYIIEH!US B OT/el
AENONPOU3BOACTBA.

[Ipu perucrpanuu npaBoBOroO akTa NMPOBEPSETCs COAEpKanue, ohopMiIeHHE U
KOMITIEKTHOCTh (Hanu4ue BCeX NPHIIOKKEHHH), YKa3bIBAalOTCS HaTa pPEerucTpalyy
(4ucio, Mecsll, rofl) ¥ MOPS/AKOBBIH HOMEp B MOPsAAKE BO3PACTAHUS HOMEPOB B Ipe-
Aenax KaJeHIapHOro roja OTAeNbHO Ul KaX/10r0 BUJa MPaBoBOro akTa.

4.7.3. PerucTtpauus mMoCTAHOBIECHHH W PACIOPsHKEHUH aMHHHUCTPALMH MIPOU3-
BOJHMTCA pasesibHO B TEYEHUE KANEHJAPHOIo rojla B [opsiiKe BO3pacTaHus HOMEPOB.

IlocTanoBneHUAM IpUCBaUBaeTCs HoMep 6e3 WHIeKca, PACIOPSKEHHAM — HO-
Mep C HHIEKCOM «-p», PACIIOPSHKEHUSIM 10 JIMYHOMY COCTaBy — HOMEpP C MHJIEKCOM
«-PJI», o komanauposanuu — «-PK», 06 ornyckax — «-PO», o npueme Ha o0ue-
CTBEHHEIE pabOTHI (YBOJIbHEHUU ¢ 0OmecTBeHHBIX paboT) — «-POO». Pacnopsikenus
[0 JINYHOMY COCTaBy, O KOMaHIMpOBaHMH, 00 OTMycKax, 0 nmpuemMe Ha oblLIecTBeH-
Hble paboThl (YBOJIEHEHHH ¢ 0OIIEeCTBeHHEIX paloT) perHCTPUPYIOTCS B OpraHe aj-
MUHHCTPAIH, YIIOJHOMOYEHHOM Ha BeJIeHUe KaJpoBOoi paboThl.

4.7.4. Konuy npaBoBBIX aKTOB U3rOTABIMBAIOTCS C MOMOLIBIO CPEICTB Orepa-
TUBHON mosnurpaduu (kcepoxonuu). TeKCT KOMHMM MPABOBOrO aKTa JOJKEH OBbITh
YETKHM, XOpoIilo yuTaeMbiM. [Ipy M3roTroBneHuM KONMM IPaBOBBIX AKTOB IOATIHCH
WL, TOAMUCABLIETO MOMTMHHMK IIPAaBOBOrO aKTa, He Komupyercsa. Kaxapii sKx3em-
AP KOIIMM IIPaBOBOrO akTa 3aBepsieTcs Neyarblo OTjaena nenonpoussoactsa. OT-
THCK I1€4aTH CTaBUTCS TaK, 4ToObl OH 3aXBaThIBaJl HAUMEHOBAHHE JIOJDKHOCTH JIMLIA,
NOJIIKMCABIIEro MOMIHHHMK IpasoBoro akra. Haanuces «BepHo» Ha xonusx npaso-
BEIX aKTOB He IIPOCTaBIAETCS.

Komnuu npusioxenuii K IpaBoBBIM aKTaM MEYaThio HE 3aBepPSIOTCH.

4.7.5. 3aBepeHHBIE KONMH IOIANHCAHHBIX M 3aPerMCTPHPOBAHHEIX MPABOBBIX
akTOB OTHEN IENOMPOM3BOJICTBA HANpaBisieT ajpecaTaM COIVIaCHO 3asBKe Ha pac-
CBUIKY.

Ilpu oTCYTCTBMHM 3asBKM Ha pacChUIKY BCE KONHMM MPaBOBOrO aKTa BO3Bpalla-
FOTCS COCTaBHTEIIIO IPOEKTa, KOTOPHIA caM HeceT OTBETCTBEHHOCTH 3@ MX PACCHLIKY.

4.7.6. Komus npaBoBOro akra, MMeIOIIEro IMyHKT 06 ormyOIHKOBaHHM B Cpell-
CTBaX MaccoBOM MH(OpMAaIUH, NepeaaeTcs OTAENOM IeJONPOU3BOICTBA B YIIpaBie-
HHE M0 B3aHMOJAEHCTBHIO CO CPEACTBaMHM MacCOBOH MHQOpMalLMK aIMHUHUCTpALUH,
KOTOpoe 0DecneunBaeT CBOEBPEMEHHOCTD U NPABHIIBHOCTE €ro OMyOIHKOBaHUS,

KoHTposk 3a CBOEBPEMEHHOCTBIO M NPABUIEHOCTEI0 OQULHAIEHOrO OIyoIH-
KOBaHHs IPAaBOBBLIX 4KTOB OCYLIECTBISIET yNpaBleHHe 110 B3aUMOJICHCTBHIO CO Cpeji-
CTBAMH MACCOBOH HHGMOPMAIIMY aIMHHHUCTDAIHH.
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4.7.7. Konuu 1paBoBOro akra, MMeoLIero myHkT 06 00Hapo10BaHuH, OTAEIOM
JEJIONPOM3BOJICTBA HANPAB/AIOTCS Alsl 00HAPOJOBaHUs B IOPSAKE, YCTAHOBIEHHOM
YcTaBoM MyHHIMITATEHOTO 00pa3oBanus ropoa-KypopT AHara.

4.7.8. [lognvHHEIE 3K3eMIUISIPBl MPAaBOBEIX 4KTOB, O(QOPMIEHHbIE B Aela U
BKJIFOUEHHBIE B OIKCH JI€J1 TIOCTOSHHOIO XpAHEH!S, B TEUCHHE roJa XPaHATCS B OT/Ie-
jie JIeIONIPOU3BO/ICTBA, & 3aTeM IIepelaroTCs B BEJAOMCTBEHHBIH apXUB aMHUHUCTpA-
upd. [lo uCTeYeHHH YeTwIpex NeT Jena MOCTOSHHOTO XPAaHEeHHs MepelaroTcs B ap-
XMBHBINA OTAEN aMUHUCTPALUY.

4.7.9. Bolgaya MOAIMHHBIX JK3EMIUIAPOB MPABOBBIX aKTOB HE JIOMYCKAEeTCA.
Hcnonb30BaHue MOIMHHBIX 9K3EMILISPOB [IPABOBBIX aKTOB IS O3HAKOMIIEHHS TIPO-
U3BOJMTCS B OTHENE NENONPOU3BOJACTBA C pa3pelleHusl HavalbHHUKA OTJeNna Aeio-
MPOH3BOJICTBA U IO COIVIACOBAHHIO C 3aMECTUTENIEM IJIaBbl MYHHIMIAIBHOTO 06pa-
30BaHUsA FOPOL-KYpOpPT AHarna, KypHpYIOLUIMM BOIPOCH! [e/IONPOU3BOICTBA.

4.8. I[lopsiaoK BbIJa4H KONHI NPABOBBLIX AKTOB, HAXOASIHXCS
HA XPAHEHHH B OT/Je/1e 1eJI0NPOH3BOACTBA

4.8.1. Boimaya xomuii NpaBOBBIX aKTOB IpakAaHaM, OPTAHU3ALMAM MPOM3BO-
AUTCS. B COOTBETCTBHH C 8[MHHHCTPATHBHBIM PErJIaMEHTOM MNPEJIOCTaBICHHS MYyHH-
[UIAIBHOH YCIYI'M 10 BblJaye KONWH MpPAaBOBBIX aKTOB aAMUHUCTPALMH MYHMIH-
NaabHOr0 00pa3oBaHMs rOPOA-KypOPT AHaIla, yTBEPKAaeMBIM aAMUHUCTPalUed My-
HUIUIIAIBHOIO 00pa3zoBaHus ropoA-KypopT AHarna.

4.8.2. Belmaya xonuil npaBOBBIX aKTOB COTPYAHUKAM aJMHHHCTPAlUH B Cly-
KeOHBIX LIeNIX IPOU3BOAUTCS 10 UX YCTHOMY 3ampocy pabOTHHKaMM OT/ena Aelo-
npou3BojCcTBa. IlonyyaTenp KOMMHM PacIMCBHIBAETCS B COOTBETCTBYIOIIEM JKYpHAJIe
BblJJauX KOIIUH MPAaBOBBIX AKTOB.

5. IIOPSI/IOK IIOATOTOBKHM PEINEHMUI COBETA
MYHHUIUIIAJBHOT'O OGPA30OBAHHUSI TOPOA-KYPOPT AHAIIA

5.1. Buecenue npoexroB pemeHuii CoBeta MyHHUMIAIBHOrO 0GpazoBaHMs
ropoa-kKypopt Auana (manee takke — CoBer), MOATOTOBIEHHBIX agMHHUCTpALMeid,
OCYILECTBIACTCS INIaBOM MyHULMITIAILHOrO 00pa3oBaHus ropoa-KypopT AHama B CO-
OTBETCTBUH C YCTaBOM MYHHLHNATEHOIO 00pa3oBanus ropoi-KypopT AHara.

5.2. Ilopsinok moAroToBKM, O(hOpMIIEHHS, COTIACOBAHUS W BHECEHMsS Ha pac-
cmotpenue B COBET MPOEKTOB MpaBoBBIX akToB CoBeTa, MOArOTOBIEHHBIX aIMHHHI-
CTpaluen, onpeneseH YeTaBoM MyHHLUIANBHOrO 00pa3oBaHus ropoa-KypopT AHa-
na, Pernamentom CoBeTa MyHMLMNANLHOTO 0Opa3oBaHMSI TOPOA-KYpOpT AHana u
ITopsaxoM mOArOTOBKH ¥ OQOpMIIEHHS TIPaBOBBIX akTOB COBETa MYHHIUMIAILHOTO
o0pa3oBaHus ropoA-KypopT AHara.

5.3. Paspabotka mpoekToB npaBoBeiXx akToB COBETa OPraHU3yeTcs B COOTBET-
CTBMM C MOPYYEHHEM IJIaBbl MYHUUMIIAILHOTO 00pa3oBaHUs TOPOA-KypoOpT AHamna
IIePBBIM 3aMECTUTENIEM IIaBbl MyHHLMNAIBHOrO 00pa30BaHus ropoj-KypopT AHarma,
3aMECTUTENISIMH IVIaBbl MYHHMLMIIAIBHOIO 00pa30BaHHs rOpOJ-KypopT AHama B COOT-
BETCTBUM C HX KOMIIETeHIUEH.
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5.4. IlepBbIli 3aMECTHTENb [J1aBBl MYHHLMNAIEHOrO 00pa3’0BaHHi TIOPOI-Ky-
popT AHAama, 3aMEeCTUTENM [JaBbl MYHHLMIIATIBLHOIO 00pa3oBaHHS TOPOA-KYPOPT
AHama OmnpefieNaloT oTpacieBble ((hYHKUHOHANBHBIE), TEPPUTOPHAIIBHBIE OpPraHbl
aJMHHHCTPALMK, Yy4acTBYIOLIHE B paspaboTke NPOeKTOB IpaBoBbIX akToB CoBera,
CPOK pa3pabdOoTKH IPOEKTOB MPaBOBEIX akTOB COBeTa, OTBETCTBEHHOIO MCITOJHUTEIIS.

5.5. Jlns noAroToBkM mpoekTa npaBoBoro akra CoBera, HOCAIIEr0 KOMILIEKC-
HBIH MEKOTPACJIEeBOH XapakTep, MO MpelIokKEHHIO OTBETCTBEHHOTO HCIIONHUTENS
MOTYT CO3/1aBaThCsl KOMMCCHU (pabodue rpyrinel), COCTaB KOTOPHIX YTBEPIKIACTCS
[IaBOH MYHHULMMANIBEHOTO 00pa3soBaHus ropoa-KypopT AHara.

5.6. Mcnonuutens, OTBETCTBEHHBIM 3@ MOArOTOBKY MPOEKTa IIPaBOBOIO aKTa
Cosgera: ,

KOOPAMHHUPYET padoTy oTpacieBbIX ((DYHKUHOHANBHEIX), TEPPUTOPHAIBHBIX
OpraHoB aJIMHHHUCTPALMH, ABIAIOLLNXCS COUCTIOTHUTENAMHU;

OpraHusyeT NpuBiedeHue K padoTe Haj NMPOEeKTOM MpejcTaBuTeNell oTpacie-
BBIX ((pyHKUMOHANBHBIX), TEPPUTOPHAIIEHBIX OPraHOB aJAMHHUCTPALIUH, 3aHHTEPECO-
BaHHBIX OpraHU3aLuii;

NPECTaB/IsSET NPOEKT MPaBoBOro akTa CoBeTa Ha COracOBaHHE ¢ 3aHHTEpPeco-
BaHHBIMM OTPAcieBbIMH ((QYHKIMOHANBHBIMU), TEPPUTOPHATBLHEIMU OpraHaMH ajl-
MUHHUCTpPALUH.

5.7.Tnapa MyHuIMIanbHOro 0o0pa3oBaHUs FOPOA-KYpOpT AHamna HaszHayaer
oQHLMANBHEIX MpeACTaBUTENeH, KOTOphle OyayT y4acTBOBaTb B PACCMOTPEHHH
IIPeACTaBIEHHBIX IIPOEKTOB NPaBoBLIX akToB CoBeTa.

Oduumanshple MPeACTABUTENH [JIaBbl MYHHMLMIIAJBHOrO 00pa3oBaHUs Tro-
poa-kypopt Anana B CoBete:

IPEACTABIISAIOT MPOEKTHI NPaBOBLIX akToB CoBeTa Ha 3acelaHusAX NPOoQUIBbHEIX
xomuteroB CoBeTa, PN HATMYMK 3aMEYaHiil yCTPAHAIOT UX B TEYEHHE TPEX AHEH;

MPEACTaBIISIIOT NPOEKThI MPaBoBhIX akTOB Cosera Ha ceccuu Cogera.

5.8. ObecreueHne KauyecTBa COCTABIEHHs U ODOPMIICHHS TIPOEKTOB MPABOBLIX
akroB CoBeTa, OTBETCTBEHHOCTH 32 TOYHOCTh MX COHEP)KaHMS M NPaBHILHOCTH CO-
rJ1aCOBaHMs, COOTBETCTBHE BHECEHHBIX W3MEHEHHMH YU JOMOJIHEeHUH 3aMe4aHusIM Co-
rIacyroIuX JOJKHOCTHBIX JIMLl, PACCMOTPEHHUE 3aK/IIOUEHUH 110 pe3ysibTaTaM aHTH-
KOPPYILMOHHON KCIIEPTU3bI IPOEKTOB HOPMATUBHBIX IPAaBOBLIX akToB CoBeTa BO3-
JaraeTcs Ha pyKoBoauTesed oTpacieBbiX (QyHKUHOHANBHBIX) H TEPPHTOPHAIBHBIX
OpPraHoB aJIMHHHUCTPALIMH — COCTABUTENIEH NMPOEKTOB, @ TAKIKE NEePBOro 3aMeCTUTENS,
3aMeCTHTE/IeH IJIaBbl MYHULUNAILHOro 00pa3oBaHusA TOpoA-KypopT AHama, KypH-
PYIOLIAX BOMPOCKL, 3aTparkBaeMble NPOeKTaMM MpaBOBLIX akToB Cosera.

6. O®OPMJIEHHE OTJEJIbHBIX BU10B JTOKYMEHTOB

6.1. CocTaB 10KYMEHTOB aAMHHHCTPALHH MYHHIHNAJIBHOTO
obpazoBaHus ropoaA-KypopT AHana

B npouecce neaTenpsHOCTH OTpacieBbIX ((YHKIMOHANBHEIX), TEPPHTOPHANL-
HBIX OPraHoB aJMUHUCTPALMH MYHHLIHIIATIEHOTO 06pa30BaHus rOpOI-KypopT AHara
CO3/1aeTCsl KOMILIEKC OpraHM3alliOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB: NPHKA3bl,
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TOJIOJKEHHS, MIPaBUla, MHCTPYKIUH, PErJIaMeHThl, MPOTOKOJbI 3acejanuii (coBerla-
TEIbHBIX, KOOPAMHALMOHHEIX, SKCIEPTHBIX W JAPYrdX OpPraHoB), aKThbl, aHAIUTHYE-
CKHE CIIPaBKH, NOKI/IaJ(HbIe ¥ CIIyKeOHbIe 3arUCKHU, 0TOBOPBI (KOHTPAKThI, corialie-
HuUs), fenoBas (cnyxebHas) nepenucka U Jpyroe.

KomrernansHo o0cyxaaeMple BONPOCHI U NMPUHUMAEMbIE MO HMM pPELIEeHHS
(GUKCUPYIOTCA B IPOTOKOMAX KOOPAMHALMOHHBIX M COBEILIATENEHBIX OPraHOB, HHBIX
3ace1aHui U COBELLI@HW.

B3aumusle 00s13aTenbCTBa aIMUHHUCTPALIMY ¢ €€ KOHTPAareHTaMu H UX peryiu-
poBarHe 0QOPMIAIOTCS B BHJIE JOTOBOPOB, COTNAIICHNH, KOHTPAKTOB, IIPOTOKOJIOB |
APYTHX JOKYMEHTOB.

B 3aBUCHMMOCTH OT KOHKPETHBIX 3a7a4 YIpaBJieHUs B NpoLecce AesSTeIbHOCTU
aIMUHHCTPALIMM CO3NAIOTCS JAPYTHe BMJBI JIOKYMEHTOB: IUIAHBI, IPOTHO3EBI, IpPO-
rpamMMBl, OTYETHI ¥ ApYroe.

B 3aBucumocTH 0T crocoboB nepenayu AenoBoi MHGopMmaumy (Mo KaHaiam
MOYTOBOH CBA3H MIIM MOCPEACTBOM 3JIEKTPOCBA3H) HCIONIB3YIOTCS ClENYIOLIME BUIbI
IEeNOBOM Iepenucku: aenoBoe (cmyxebHoe) NMHUCBMO, Tenerpamma, (axcorpamma
(paxc), renedoHOrpamma, 3NEKTPOHHOE MUCHMO (EKTPOHHOE COODLIEHUE).

MHCTpYKIMS yCTaHABIMBaeT TPeOOBaHUS K MOANOTOBKE OTAEIbHBIX BHIOB AO-
KYMEHTOB.

Bce npunuMaemsble 1 M3aaBaeMple B oTpacieBbiX ((QYHKUUMOHANBHEIX), TEPPU-
TOpHAJIbHBIX OpraHax aaAMHHHUCTPALUH JOKYMEHTHI JO/DKHEI COOTBETCTBOBAThL Tpebo-
BaHMAM CHCTEMBl JOKYMEHTALMOHHOIO OOecredyeHus yNpaBlIeHHUs, HOpUIMYECKON
TeXHUKH H nojiiexar obssarensHoMy OQOPMISHHIO M COTJIACOBAHMIO B COOTBET-
ctBuM ¢ MHcTpykuueii..

6.2. Ilpukasel

6.2.1. Ilpuxazamu oQoOpMISIOTCS pelleHns MO ONepaTHBHBIM, OpraHU3alluOH-
HBIM, KaJpOBBIM M JIPYIHM BONpOCcaM B oTpacieBbiX ((pYHKIMOHAIBHBIX) U TEPPUTO-
pHAJIBHBIX OpPraHax aiMUHUCTPALIMH, ABIIOIINXCSA IOPUAUYECKUMH JIHLIAMH.

6.2.2. IIpoeKThl NPHKa30B MMeyaTarTCs Ha CTaHAApTHBIX OlaHKax 10 yCTaHOB-
nedHoi Gopme. JlaTol npukasa ABIsSETCS AaTa €ro perucTparym.

IIpuka3sl HyMepylOTCs IOCIe10BaTeNbHO B IIpeenax KaleHIapHoro roaa.

6.2.3. Texcr npukasa nevaraerca wpuprom Times New Roman Ne 14.

[Ipuka3 umeer ciaeayroiue peKBU3UTEL:

repd MyHULUNATBHOrO 00pa3oBaHus ropoji-KypopT AHama;

HauMeHOBaHKe 0TpacieBoro (HyHKUHMOHANBHOr0) OpraHa aJMUHHCTpaLHHY;

HauMeHoBaHMe Buaa gokymenta —[1P UK A 3;

IaTy U HoMep.

YKazaHHBIE PEKBU3UTHI N€YATAITCS LIEHTPOBaHHBIM criocobom. [lata odopm-
nsiercst UM(POBBIM WK CIIOBECHO-LU(BPOBBIM CrIOCOOOM; HOMEP COCTOMT M3 3HaKa
«No» u nmopsiikoBoro Homepa npukasza. Hanpumep: 03.07.2010 Ne 44 unum 3 urons
2010 roma Ne 44,

6.2.4. 3aro/IoBOK JIOKEH KPATKO M TOYHO OTpaXaTh COAEpPKaHUe TeKCTa IpH-
Ka3a. 3arojIoBOK IeYaTaeTcsi ¢ NPONMCHOW OyKBBI MO LEHTPY JUCTa TOTYXUPHBIM
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wpu@ToM Yepe3 OUH OJMHAPHBIA MEXCTPO4HBIH MHTepBald. Todyka B KOHIE 3aro-
JIOBKA HE CTAaBUTCA.

6.2.5. TexeT oTmenseTcs OT 3aroJioBKa ABYMs-TPeMs OJIHHAPHBIMHU MEXCTPOY-
HBIMU MHTEpBaJIlaMH, nevataercs wpudrom Times New Roman Ne 14 yepes ogunap-
HBIA MEXKCTPOYHBIM HHTEPBaAl OT JIEBOW IPaHULBI TEKCTOBOIO I10JIS U BHIPABHUBAETCA
110 JIEBOH U NPaBoOi IrpaHULaM TeKCTOBOro nous. Ilepeas cTpoka ab3aua HauHHaeTCA
Ha paccTosAHMH 1,25 M OT JIEBOM IpaHULIbl TEKCTOBOI'O IOJIA.

TexcT npukasza MOXKET COCTOSTh M3 JIBYX YacTel: KOHCTaTUpyIollel (npeam-
OyJIbl) U PACHOPSAUTEILHOM.

[IpeamOymna B NpoekTax NpUKa3oB 3aBepIIaeTCs CJAOBOM I P U K @ 3 bl B a 10,
KOTOPOE IeYaTaeTCs BpaspsiIKy CTPOYHBIME OYKBaMH.

TpebGoBaHHA K MOArOTOBKE NPHKA30B AHAJIOTHYHB! NIPEABABISEMBIM MPU MO~
FOTOBKE IIPOEKTOB MPABOBLIX AKTOB aAMMHHCTPALIMH.

6.2.6. Obpazen opopmiienus 6nanka npukasza NpuBeaeH B npunoxeHun Ne 10
K MHCTpYKIUH.

6.3. ITonokeHust, NpaBHIAa, HHCTPYKUHH

6.3.1. B monokeHuu yCTaHABIUBAKOTCS CUCTEMHO CBS3aHHBIE MeEXAY COOOMH
[paBuia 10 BOMPOCaM, OTHECEHHBIM K KOMIIETeHUMH JaHHOro orpacieBoro ((pyHk-
LIMOHAIBHOTO), TEPPUTOPHAIEHOTO OPraHa aMUHHUCTPALHH.

B npaBunax ycTaHaBIMBalOTCs HOPMbI U TpeOoBaHUs, 00s3aTeNbHbIE AJIs BbI-
TIOJTHEHMUS.

B uHCTpYKIMHU Y3jiaraercs MopsjaoK OCYUIECTBIEHHs KakoH-Iubo JesTeNbHo-
CTH WM MOPSJIOK NMPUMEHEHHS MOJOKEHUH 3aKOHOB M MHBLIX HOPMATHUBHBLIX IPaBO-
BBIX aKTOB.

[Tonoxenus, MpaBuia ¥ UHCTPYKLUMH NPHUMEHSIOTCS KaK CaMOCTOSTENbHBIC
NPaBOBEIE AKThl, KOTOPbIE MOAMMCEIBAKOTCS PYKOBOAUTENSIMH, MM KaK yTBepiKaae-
Mble aKThl. YTBepiaeHue opopmisiercss B dopme rpuda YTBEPIKICHUs HIK IyTeM
M3/1aHUS IPAaBOBOrO aKkTa 00 UX yTBEpPKACHUH.

6.3.2. ITopsloK MOArOTOBKM MPOEKTa MOJOKEHHs, NPaBHIl U UHCTPYKUHMHU CO-
OTBETCTBYeT O0lIeMy MOPAAKY MOATOTOBKH MPOEKTOB MPABOBBIX AKTOB aIMHHUCTpa-
[IMH. :

6.3.3. TexcT uznaraercs OT TPETHETO JULA EJUHCTBEHHOTO MM MHOMKECTBEH-
HOro 4ucna. B TexkcTe MCHONB3YIOTCS CIOBA «JOJIKEH», «CIeAyeT», «HeoOX0oAUMOoY,
«3arpelaeTcsy», «He J0MyCKaeTCs».

6.3.4. 3arojl0BOK K TEKCTY MONOKeHHUsA (IPaBuil, MHCTPYKLIMK) OTBEYALT Ha BO-
IpoC «0 ueM?»; 3aroI0BOK K MHCTPYKLMH, CojeprKallieil AOMKHOCTHEIE TpeOoBaHUs
U IOpSJOK INpoBeAeHHs paboT (HOJDKHOCTHAS MHCTPYKLMS), OTBEYAeT Ha BOIPOC
«4bsA?» (OMKHOCTHAS MHCTPYKIUS TIABHOTO CIELUANIHNCTA).

6.3.5. KoHcratupyrolell 4YacThiO MOJIOKEeHUs (TIpaBUI, MHCTPYKLHHU) CIIyKHT
pasien «O0uMe MONOKEHUN», B KOTOPOM YKa3bIBAIOTCA OCHOBAaHUS DPa3pabOTKH,
cepa ero pacnpocTpaHEeHMs, OTBETCTBEHHOCTh 34 HapylLIEHHe YCTAaHOBIEHHBIX Ipa-
BUJI U TEXHOJIOTHIA.
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OCHOBHOH TEKCT IOJIOKEeHHUS (MpaBuil, HWHCTPYKLUH) MOXKET JACIHTHCS Ha pas-
JEJBl, ITYHKTBI X TOAITYHKTHI. Pa3jienbl 1o/KHEI MMETh Ha3BaHHS.

Pazpnens! HymepyroTes apabekumu nudpamu. Hymeparus myHKTOB ¥ MOAMYHK-
TOB MPOU3BOAUTCS apabckumu udpamu, pasieneHHBIMU TOYKaMH.

6.4. IIpoToko.ibl

6.4.1. ITpOTOKON COCTABNACTCSA HA OCHOBAHWM 3aNuCcei, CAeaHHBIX BO BpeMs
COBeLaHus (3aceaHus ), MPeICTABISHHBIX TE3UCOB JOKIA0B U BEICTYIICHHI, cnpa-
BOK, [IPOEKTOB PEILeHUH: U Jp.; MaTepuaibl K 00CYKIEeHHIO NIPeACTaBIIsAIOTCs OTpac-
neBbIMU (OYHKIMOHATBHBIMU), TEPPUTOPHANLHEIME OpraHaMy aJMHWHHCTpALUH, Ha
KOTOpEIe BO3/10XKeHa X IOATOTOBKA.

Benenue 3amucu Bo BpeMs 3acenanus, cOop MaTepyuasoB U MOJAroTOBKA TEKCTA
BO3JIAraloTCsl Ha CeKperapsi KOJUIerHaabHOro opraHa MM pabOTHHUKOB COOTBETCTBY-
IOIMX OTpacieBblX (QYHKIMOHANBHBIX), TEPPUTOPUATIBHBIX OPraHOB aJAMUHHCTPa-
LIMH, TOTOBUBIUKX BOIPOCE! K 00CY X ISHUIO.

6.4.2. [IoANMMHEUKY JIOKYMEHTOB II0 BOIPOCAM, paccmorpeHHmM Ha 3acefa-
HUHU, HANIPABJLIIOTCS JUIs MTOJILIMBKY B JENO B COOTBETCTBYIOIMH oTpacaeBoit (hyHk-
LMOHAJIBHBIN), TEPPUTOPHUANIBHEIH Opral ajgMUHUCTPALMH BMECTE C IOIMHHHUKOM
WM KOIIMEN NpoTOoKoIa.

6.4.3. TexcT mpoToKona, KaK [MPaBUIIO, COCTOUT W3 ABYX qacren BBOJHOH U
OCHOBHOMH.

Bo BBOIHOM YacTH 0(DOPMIISIOTCS CIIEYIOIUE PEKBU3HUTEL:

npeaceaarens WK NpejceaaTeNbCTBYIOMMMT;

CeKpeTaph;

NIPUCYTCTBOBAIIM (ajiee — CMUCOK NPUCYTCTBOBABIIMX MIIM CChUIKA Ha MpuUIa-
raeMBli CIIMCOK IIPUCYTCTBOBABILHX);

TIOBECTKA JIHS;

JOKJIaTYMKHU 10 KayKAOMY MYHKTY MOBECTKU IHS.

OcHoBHast 4acTh NMPOTOKOJIA COCTOUT U3 pa3/ielioB, COOTBETCTBYIOLUX ITYHK-
TaM MOBECTKM AHsA. TeKCT KaKIoro pasziena CTPOUTCS 110 CXeMe:

CJIIYIIAJIM - BBICTYIINJIIA - TOCTAHOBWJIM (PELIWJIN).

OcHOBHOE cojiepxaHue JOKIAJ0B U BBICTYIIEHHH NOMEIIaeTcs B TEKCTE Mpo-
TOKOJIa WM MpHJaraercs K HeMy; B TOCIENHEeM CIy4yae JIelaeTcs B TeKCTe CHOCKa
«TEKCT BBICTYILIEHHUs Npunaraetcs». [locTaHoBneHue (pelleHne) B TeKCTe MPOTOKOoa
rneyaTaercs MOJHOCTHIO; IIPH HEOOXOMMOCTH IPUBOASTCS HTOI'H FOJIOCOBAHU.

Cozepikanue 0coboro MHeHHS, BBICKA3aHHOTO BO Bpemsi 0OCYKIEHMUs, 3aIu-
CBHIBAETCS B TEKCTe IIPOTOKONA [MOCHE COOTBETCTBYIOIIErO MOCTAHOBIEHUS (pelre-
HUs).

Honyckaercs (opMa COCTaBIeHUS NPOTOKONA, MPH KOTOPOH (HUKCHPYIOTCS
TOJIBKO IPUHATHIE TIOCTAHOBNEHHS (pelleHus ) 10 COOTBETCTBYIOLIUM BONPOCaM.

6.4.4. TIpoToxon NOANMCHIBAETCS MPEJICEAaTeIbCTBYIOIIMM Ha 3acefaHuH |
cekperapeM. JlaToi nNpoTokosa sBAseTCs 1aTa 3acelaHus.

[TpoTOKONIaM NPUCBAMBAIOTCS MOPSAAKOBBIE HOMEPA B Mpeienax KajleHIapHoro
roja OTHZENBbHO MO KaXIOW Tpymnne NPOTOKOIOB: MPOTOKOJBI 3aCe1aHUH KOJIeruHu,
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MPOTOKOJIbI TEXHUYECKHUX, HAYYHBIX M JKCIEPTHBIX COBETOB M Ap. IIpoToKoJEl COB-
MECTHBIX 3acelaHni HMEIOT COCTABHBIE HOMEPA, BK/IIOYAIOLIUE NMOPSIKOBEIE HOMEpa
IPOTOKOJIOB OPraHU3allMi, MPUHUMABIINX Y4aCTHE B 3aCEaHHH.

6.4.5. Konuyu npoToKoNoB NpH HEOOXOAMMOCTH PACChUIAIOTCS 3aUHTEPECOBaH-
HBIM OpraHH3alKsM ¥ JO/DKHOCTHBIM JTUI[AM B COOTBETCTBUM C YKazaTe/ieM PaccChli-
KH.

IpyHsTEIE pelieHHs NOBOAATCS IO UCTIONHUTENeH B BHJIE BBINMCOK M3 MPOTO-
KOJIOB M MOTYT 3aBePATHCS IIEYATHIO.

6.4.6. Ilporokonsl nevataroTcs Ha oObigHOM JjiMcre Oymarun ¢dopmara A4 u
HUMEIOT CIIEYIOLIHUE PEKBU3HUTHI:

HauMeHoBanue qokymenTa — I P O T O K O JI (nmeyaraercs ot BepxHeil rpa-
HUIIBI TEKCTOBOIO 110/ MPOMUCHBIMU OYKBAMU BPaspslKy, MONYKHPHBIM WIpU(TOM
Times New Roman Ne 14 u BelpaBHHBaeTCS 110 LIEHTPY);

BUJ 3acellaHus, coBellanus (OTaensercs OT NpPeAblayLIero peKBU3UTa ABYMs
MEKCTPOYHBIMU HHTEpBAJaMH, NeYaTaeTcs depe3 OfHH ommapnbm MEKCTPOYHBIH
MHTEPBAaJl U BHIPABHUBAGTCA 110 LIEHTPY);

MECTO IPOBEAEHUS 3ACE/IaHus, COBelaHu (mevyaTaeTcs Yepe3 ABa OAMHAPHBIX
MEKCTPOYHBIX MHTEpBaja MOCe PEKBU3UTA «BUA 3aCeNaHusl, COBELIAHMA» U BBIPAB-
HHBAeTCs M0 LUeHTPY);

jara ¥ HoMep npotokona (ohopMIsioTes HU(BPOBEIM UIH CIOBECHO-LUPPO-
BBIM CIIOCOOOM M MEe4aTAIOTCs Yepes [ABa OAMHAPHBIX MEXXCTPOYHBIX HHTEePBala HIKe
IPeABIYIEr0 PEKBU3KUTA).

OcHOBHas YacTh NPOTOKONA MeYaTaeTCs Yepes OAMHAPHBIH MEXCTPOYHBIN HH-
TepBall.

Kaxupiii Borpoc Hymepyetces apabckoit Hndpoii ¥ ero HaMMeHOBaHHE HaYHHa-
erca ¢ npeatora «O» («OB6»), KOTOpoe nevyaraercsi UEHTPHUPOBAHO, APYTHM pasMe-
poM wpu(Ta ¥ NOAYEPKUBACTCS OQHON 4epToit mocie nocuefHel crpoky. IToa yep-
TOH B CKOOKaxX yKas3bIBArOTCS (DaMHIIMH JOJDKHOCTHBIX JIMLL, BHICTYNABIINX HA 3ace-
IaH{K (COBEIIAHWH), § KpaTKoe coAepykaHHe BBICTYIIIEHUH NPHU PacCMOTPEHHH CO-
OTBETCTBYIOILEro Bompoca. DaMUIIMK MEeYaTaloTCs 4Yepe3 OJMH OIMHAPHBIM MEX-
CTPOYHBIM UHTEpBal.

3areM yKa3bpIBaeTCsl MPUHATOE M0 3TOMY BOMPOCY pelIeHHE.

[Toamuce OTHENAETCS OT TEKCTA TPEMsl OAMHAPHBIMM MEKCTPOUHBIMU HHTEp-
BaJIaMM ¥ BKJIIOYAeT HAaMMEHOBaHHE IO/DKHOCTH JIMLA, NTpefice/IaTelIbCTBOBABIIETO Ha
3ace/laHMy (COBELAHMH), €T0 TUYHYIO MOAITUCH, MHHULIMAIB! U (PaMUIHIO.

HaumeHoBaHue JODKHOCTH IeHaTaeTcsi OT JIEBOM IpaHHILIBI TEKCTOBOTO IIOJIS
Yyepes OAWH OJMHApHBIH MEKCTPOYHBINH HMHTEpBal M LEHTPUPYETCS OTHOCUTENBHO
CaMoH JUIMHHOM CTPOKH.

Muunpane!l 1 GaMUIus pacnonaraloTes Ha ypoBHE MOCHIeIHeH CTPOKY HauMe-
HOBaHUsl JOIKHOCTH. Mex iy uHuiuanamu 1 Gpamunuei crasurcs npobden. [Tocnen-
Hsisg OykBa B pacuiv(poBKe OrpaHUYUBAETCS MPABBIM MOIEM.

I'pud (momeTka orpaHudeHHs HOCTYIIA K JOKYMEHTY) [1€4aTaercs B IPaBoOM
BEpXHEM YLy IE€pBOrO AMcTa rporokona. Homep skzemmisipa medataeTcss HIKe
rpuga (MoMeTKH) Yepes J(Ba OJMHAPHBIX MEXCTPOYHBIX MHTEPBaNa ¥ LEHTPUPYETCs
10 OTHOILEHHUIO K HEMY.
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6.4.7. Obpazen opopmiIeHHs POTOKOJIA NpUBeAeH B npuioxenuu Ne 21 k Un-
CTPYKLHUH.

6.5. AT

6.5.1. AKT — JOKYMEHT, COCTaBJIieMbIi HECKOJbKMUMM JHULAMH (KOMUCCHEH) U
NOATBEPIKAAIOIIMN YCTAHOBNEHHBIE UMM (DaKThl MK COOBITHS.

6.5.2. TekcT aKTa COCTOMT M3 JBYX YacTel — BBOJHOU U OCHOBHOM (KOHCTaTH-
pYIOLIeH).

BBojHas gacTh akTa COAEPIKUT HAUMEHOBAHHUE PACIIOPSAMTENBHOIO JOKYMEH-
T4, HA OCHOBAaHMHM KOTOPOTO aKTHpYITCs (axT, cOOBITHE WX AeHCTBUE (B COOTBET-
CTBYIOILIEM MafielKe), ero HOMep U Jary.

Jlata ¥ MeCTO COCTaBileHHs, IPOCTABIIsIEeMble B PEKBU3UTAX aKTa, HOJDKHEI CO-
OTBETCTBOBATH 1aTe U MECTY aKTUPYEMOro COOBITHS.

3aroJIoBOK aKkTa HauuHaetcs ¢ npemiora «O» u GOpMyIMPYeTCs ¢ MOMOIILI0
OTIJIaroJIbHOIO CYIeCTBUTENLHOTO, HanpuMep: «O npueMe-nepeaade MaTepHanbHBIX
LIEHHOCTEI». '

Ecnm akT cocTaBlieH KOMUCCHEH, TO MEepBbIM YKa3bIBACTCs IpeacesaTeNlb Ko-
muccud. [Ipyu nepeuncnenuy nuL, y4acTBOBAaBIIMX B COCTABIEHUU aKTa, YKa3bIBAlOT-
Csl HAUMEHOBAHHS HX JOJDKHOCTEH ¢ yKaszaHMeM opraHa aJMHHUCTpAllMH, OpraHu3a-
M, MHALHAIOB ¥ GaMUIUK (B MMeHHUTEebHOM najexe). B HeoOXoauMeIx ciydasx
JOITyCKaeTCsl MPUBOAUTL CBEIEHUS O JOKYMEHTaxX, yJOCTOBEpAIOUINX JTUYHOCTH U
MOJTHOMOYHMSI JIAL, YYaCTBOBABIIMX B COCTABIEHUH aKTa, U MX aapeca. DaMUIuu yne-
HOB KOMHCCHH PacrofiararoTes B ajip)aBUTHOM MOPSIIKE.

Cnosa «OcHoBanue», «Ynensl xomuccum», «[IpHcyTCTBOBaNIMY» NUIIYTCH €
IPONUCHOM OYKBEI.

B 0CHOBHO# (KOHCTATHPYIOLIEH) YaCTH aKTa U3JIararoTes LEeNH U 3a1a4y aKTu-
pOBaHUS, CYLIECTBO M XapakTep IPOBEIeHHOH KOMHUCCHel padoThl, yCTAaHOBIEHHBIE
dbaxTsl ¥ COOBITHSA, A TAKIKE BBIBO/BI M 3aMEYaHUsL.

6.5.3. TekeT axTa 3aKaH4YMBAETCA CBEJACHUAMHU O KOJIMYECTBE 3K3EMILIAPOB aK-
Ta ¥ MeCTe UX HaXOXIESHUS.

KonuyecTBo 3K3eMIUISPOB aKTa ONPEenessercs 4YMCIOM 3aUHTEPECOBAHHBIX B
HEM CTOPOH UM HOPMATHBHBIMU JOKYMEHTAMH, perjaMeHTHPYIOIIMMHU COCTAaBICHUE
aKra.

6.5.4. AKTBI IOANKMCHIBAIOTCSA BCEMH WiieHaMK KoMmuccuu. I1pn HeobxomumocTy
aKTHl OJATIEKAT YTBePKASHHIO.

YTBepKACHHUE aKTa MOXET OCYIIECTBISTLCS INIaBOH MYHULMIIANBHOTO 00pa3o-
BaHUS rOPOA-KYPOPT AHana, 3aMEeCTHTESIMH IJ1aBbl MYyHHULMITAIBHOIO 00pa3oBaHus
ropoA-KypopT AHana, pyKOBOOUTENSMH OpPraHOB aIMUHUCTPAlMH, HMEIOIIHMH
CTaTyC HOPUAUYECKOrO JIMLA, B COOTBETCTBMHM C 3aKoHozaTenbcTBOM Poccuiickoi
Qenepaunu 1 KpacHogapcekoro kpas.

6.6. Caykedunasi nepenucka

6.6.1. CnyxebHOE NUCHLMO — JOKYMEHT MH(OPMAUMOHHO-CIIPABOYHOIO Xapak-
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Tepa, HANpaB/IsIEMbIH OPraHoM BJACTH, OpraHM3aluel, NOHKHOCTHBIM JIMLIOM ajpe-
cary (opraHy BJaCTH, OPraHM3aLMK WUIIH JO/DKHOCTHOMY JIHLLY).

6.6.2. CmyxebHble MUCHMa B 8IMUHUCTPAIIMK FOTOBSTCS Kak:

OTBETHI O BBIITOJHEHUH NOPY4YEeHUHN TJaBbl MyHHIMIAILHOrO 00pa3oBaHus Io-
pOJ-KypOpT AHalia ¥ €ro 3aMeCTUTEeH;

MCIIOJIHEHHE [TOPYYEHHH II1aBbl MyHULMIAIBLHOr0 00pa3oBaHus ropoj-KypopT
AHara ¥ ero 3aMecTuTeseH B ¢BA3U ¢ 00pallieHUAME IpaxiaH;

COTPOBOJMTENbHBIE MUCbMA K IPOSKTaM NPABOBLIX aKTOB U APYTHM HaIpaBis-
eMBIM JOKYMEHTaM;

OTBETHI Ha MMCHhMa M 3alpOChl OPUANYECKUX U (PU3MUECKUX JTHIL;

WMHHUIMaTUBHBIE THCHMA.

6.6.3. Cpoku NOATOTOBKH CIy:KEOHBIX NMUCEM YCTAHAB/IMBAIOTCA HOPMATHB-
HBIMH [IPABOBBEIMH aKTaMU MM pe3osiouued pyKoBoauTens (JHlla, ero 3ame-
LLIAFOILET0).

B ciay4ae eciu Cpok MOATOTOBKM OTBETHBIX ITMCEM HE YCTAHOBIEH, OHM JOJDK-
HBl OBITh TIOATOTOBIEHBI B CPOK, HE mpesblnatouil 30 KajeHJapHbIX JHeH co OHS
MOCTYIUIEHHS 3anpoca, oOpallieHus B aAMUHHCTPALIHIO.

Ecnu nocneaHuii JeHb CpoKa BBIMOJHEHUS MOPYYEHUS NMPUXOJUTCS Ha Hepa-
Oounii JieHs, 3TO MOPYYEHHE MOJISKUT BHIIOJIHEHHIO HE Mo3jHee pabouero IHH,
Npe/IecTBYIOLIEro HepaboyeMy AHIO.

ITpencrasnenue npoekTa NUCbMa Ha MOANUCH IV1aBe MyHULMIIANBHOTO 06paso-
BaHMS FOPOA-KypOpT AHamna, ero 3aMecTUTeNsIM HeoOxoauMo o0ecredyuTs B CPOK He
[IO3JIHEE YeM 3a 5 KaleHJapHbIX JAHEH 10 JHA MCTEYEHUS! KOHTPOJBHOIO CpOKa HC-
TOJIHEHMS], 38 UCKIFOYEHMEM CllydaeB, Korjga Oonee KOPOTKHUM CPOK MOATOTOBKU OT-
BETHOI'O0, MHHLHATHBHOIO U MHOrO CiHyxkeOHOro nuchbMa yCTaHOBIEH pe3oolueit
pyKkoBoauTelns JUOO0 ONpenesaeH B NOCTYNHUBLIEM B aapec aAMHHHCTPaLHU MYHHIIH-
NalbHOro 00pa30BaHusa ropoA-KypopT AHana (riaBbl MyHHLMITAIBHOTO 00pa3oBaHms
ropoA-KypopT AHama, ero 3amectuTelei) nucbMe (3anpoce, 00paleHun).

6.6.4. CnyxebHple nuchbMa, Kak MPaBUIIO, MPEANoNaraloT OTBET CO CTOPOHEI
TOr0, KOMY OHH HalpaBJIeHBI.

TeKCcTBl OTBETHBIX MHCEM JIOJDKHBI TOYHO COOTBETCTBOBATH JAHHBIM IOpYy4e-
HUSM, MTOCTYIHUBLIMM 3aIpocaM, YKa3aHUsIM M0 BBINOJHEHHIO JOKYMEHTOB (pe3oiio-
LMY PYKOBOAMTENS (3aMECTUTENS PYKOBOAUTEN).

6.6.5. Cry:xebHble NTHCBMa FOTOBATCS B JBYX 3K3eMIUIApax (NepBbId 3K3eM-
Tsip — Ha OylaHKe, U3TOTOBIEHHOM THIIOIPadCKuUM CriocobOoM, BTOPOH IK3eMILISp —
Ha CTaHJIapTHOM JTHCTe Oymaru).

Texer cayxebHoro nuckMa pacrnonaraercsi TOIBKO Ha JIMLEBOH CTOPOHE JIHCTA.
Texer nuceMma nevaraercss o0bMHBIM WpudpToM Times New Roman paszmepa Ne 14
4yepes3 OJMHapHBINA MEeXCTPOYHBIA HHTEepPBaIL.

bnaHk nucbMa He HCNONb3yeTcs:

IpY BEJEHHHM BHYTPEHHEH NEJO0BOMH MEpenucKu Mo BOIpocaMm MH(pOpMaIHOH-
HOT'0, MaTepHANBHO-TEXHUYECKOr0, XO34HCTBEHHOTO ¥ HHOIO 0DeCheueH s JesTelb-
HOCTH OTpacieBoro ((QyHKIMOHATBHOIO), TEPPUTOPHUATLHOTO OpraHa aJAMHHHCTpa-
KK ‘

pu 0(pOpMIIEHHH NPOEKTa MUCEMA Ha CTaAUH ero MOArOTOBKH.

.
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CnyxeOHble THCBMa, Hampaslsemble B npenenax Poccuiickoit ®enepauuu, co-
CTaBIISIOTCS HA PYCCKOM SI3bIKE.

6.6.6. ITucbMO peKOMeH/yeTCs COCTABIATh 10 OQHOMY BOIIPOCY.

ITMcEMO MOKET KacaThCsi HECKONBKHUX BOIPOCOB, €CJIM OHU B3aUMOCBS3aHBl U
OyIyT paccMaTPHUBATECS OJHUM aJPECaTOM.

O6beM nuceMa, Kak MPaBUIIO, HE JIO/DKEH IIPeBBIIIATh ABYX CTPAHUIL, a B CIIy-
yae, Korja Tpedyercs 1o uznaraeMoMy BOMNpOCY AaTh MyOOKHH aHanu3 U 0OOCHO-
BaTh MPEMTOKEHUS, — ATH CTPAHULL.

ITpu odopmiaeHnn muckMa Ha ABYX W OoJiee CTpaHHUIAX BTOpas U IOCHEIYIO-
IUMe CTPaHUIbl HYMEPYIOTCS IocepeHe BepXHEero mosig jucrta apadbckumu uudpa-
MH.

6.6.7. TInceMa (HUHAHCOBOroO Xapakrepa W NHCHMa, COAEpKaluMe obs3arelb-
CTBA, 3aBEPSAIOTCS MEYaThbl0 aJMHUHHCTPAlMM MYHULMNAIBHOIO o6pa3zoBaHuA
ropoi-Kypopt AHamna, a B NHUCbMax, COAeprKalluxX HH(GOPMALUI0 OrpaHHYEHHOro
pacIpoCTPaHeHHUs, MPOCTaBIsieTcs peKBU3HT «OTMeTKa 0 KOHOUICHIHATBHOCTHY.

Beimenepe4uciieHHble peKBU3UTEI OQOPMIISIOTCS B COOTBETCTBUM C MOJpasie-
noM 3.2 MHeTpyKUMH. .

6.6.8. ns cnyKeOHBIX MUCEM-OTBETOB PEKBH3UT, COASPIKAILMK pPerucTpauy-
OHHBIM HOMEp U AaTy HOKYMEHTa, Ha KOTOPbIH JI0JKeH OBITh /1aH OTBET, 00g3aTelNeH.
CebliKa B TEKCTE JOKYMEHTA Ha 3TOT PeKBH3HUT HE JeTaeTCs.

6.6.9. TekcT ciyxe0HOro NMUCHbMa, KaK NpaBHIIO, COCTOUT U3 ABYX YacTei.

B neppo#t yacTu uznaraioTcs npuuMHA, OCHOBAHUE MM O0OCHOBaHHE COCTAB-
JIEHUS] THChMa, TIPHBOJSATCS CCBUIKH Ha JOKYMEHTEI, SBIISIOIINECS OCHOBAHHEM IS
MOANOTOBKU IMHUCHMA.

Bo Bropoii yacTu, HayuHawoulelcs ¢ ab3ala, MOMEIIAIOTCs BLIBO/BI, MIPeso-
JKEHMs!, NPOChOBI, pelleHHs, HallOMUHaHus, TpeOOBaHUS M Tak aanee. 3aKioUeHue
HAYMHAETCS CIIOBAMH «HPOCHM» (MHUCBMO-TIpochk0a MIM 3ampoc), «BHICHUIAEMY,
«HampaBisieM», «IpeacTaBisemM» (CONPOBOAMTENBHOE MUCBEMO), «coobimaem» (MH-
(hopMaLHOHHOE TUCHEMO).

TekcT cimy:xeOHOro NUchMa HU3NaraeTcs:

oT 1-ro JHua MHOKECTBEHHOro uuciaa (KIpOCUM NpPeaoCcTaBUTh HHGOpMa-
LHIO...», «HANPABIsAeM Ha 3aK/IF0YeHHe NPOeKT...»);

0T 3-ro JIMIA EAUHCTBEHHOIO YyKchia («npaBoBoe yNnpaBleHHe He CUUTAET BO3-
MOYHBIM...», «IIPaBOBOE YIpaBlIeHHE aJMUHHCTPALUK MYHHLMIATHHOrO oOpasoBa-
HUS TOPOJA-KYpOpT AHarlla IpeiaraeT pacCMOTPETh BO3MOKHOCTD...»);

oT 1-r0 JIMUa eIMHCTBEHHOro Yuciia — Ha OllaHKe NMUChMa JOKHOCTHOIO JIMLA
(«npoury Bac mpeactaBUTh HaHHBIE 0O...», «CHHTAI0 BO3MOKHBIM IPHHATH yYacTHe
B...», «HATIPABIISIO...» ).

6.6.10. B cinyxeOHBIX NMUcbMax, MOArOTOBIEHHBIX Ha OnaHke dopmarta A4, uc-
nonb3yercs pekBu3uT «HauMeHOBaHME DOKyMEHTa» (3arojloBOK K TEKCTY), OTBeYa-
roImit ma Bompoc «O weMm?» U QOpMYNMPYIOIINN B KpaTKo# dopMme TeMy NHUChMA
(oopmisiercs cornacHo myHKTy 3.2.14 MHcTpykuun).

6.6.11. Ilpu HanpaBleHMM JOKYMEHTa B aJpec KOHKPETHOTO HODKHOCTHOTO
JIMLA JOIYCKAeTCsl HAYMHATE TEKCT MChMA C MepCOHaNbHOro obpallieHus K ajpecaTy
C MCIIOJIb30BAHMEM CIIOB «YBa)KaeMblil» WK «yBaxcaemasi». '
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Hanpumep:
Yeaxaemplii Muxaun FOpeepny!

Jonyckaercs Taroke oOpalieHHe ¢ UCHOIb30BAHUEM CJIOB «TOCIIOMMHY, «IOC-
noxxa». [IpH 3ToM yKa3bIBaeTcs TOJIBKO (paMUIIMS TOTO, K KOMY 00pallaoTcs.
Hanpumep:

YBaxaemslil rocrionus Casenbes!
WIH

TNocnoguu Casenpes!

B koHIe Texcra nucebMa, repesi NoAnUcso, BO3MOXKHO yrnorpedieHue cinos «C
YB@XEHHUEM,», KOTOPBIE IMUILYTC ¢ a03alHOro OTCTYIa OT JIEBOH I'PaHHUIIBl TEKCTOBO-
ro moJis foKymenTa. [locie Hux cTaBuTCs 3ansTas.

OTUKeTHBIE (Ppa3bl MOTYT 0QOPMIISTHECS PYKOIHMCHBIM CIIOCOOOM WIIH HO CO-
IIIACOBAHHUIO C PYKOBOJIUTENEM I1€YaTAThCH COCTABUTENSIMHU MIPH MIOATOTOBKE MPOEKTa
IIHCHMaA.

6.6.12. Ecnmu cnyxeGHOe MHUCBMO COAEPXKUT NPHUIOKEHHE, CChUIKAa HAa HEro
odopmisiercs cornacHo nyHxry 3.2.17 Muctpykuuu. Marepualnsl, NnpujiaraeMsie K
ciy)xeOHOMY ITHUCBMY, He cofepkaT 0003HaYeHUs IPUTOKEHHS.

[TpunoxkeHus: K NUCbMY 3a MOAMMCHIO IVIaBbl MYHHIMIIAILHOrO 00pasoBaHus
rOpoA-KypopT AHama JOIKHBI OBITH NOANHUCAHBl PYKOBOAMTENEM OTPAacjIeBOro
(pYHKUHOHANBHOrO), TEPPHUTOPHANIEHOIO OpraHa ajMUHUCTPALUH, OATOTOBUBILIErO
npoekT nuckMa. [Ipunoxenus odovemom 30 ctpanun u Gonee (Tabiuipl, CXEMBI, APY-
rue MaTepHabl) JO/KHBI OBITH MPOIUUTHL, MPOHYMEPOBAaHb! U 3aBEPEHBI MOANKCHIO
YIOJTHOMOYEHHOro Jmua. [Ipy 3ToM oTMeTKa O 3aBEpeHMH COACPNKHUT YKa3aHWe Ha
KOJIMYECTBO JIUCTOB B NPUIOKEHUHM W opopmisieTcss cornacHo myHkty 3.2.22 M-
CTPYKLIHH.

6.6.13. IIpencraBnsieMble Ha MOANUCH PYKOBOZUTENIO (€ro 3aMECTUTENIO) MPOo-
€KThI ITUCeM JOJDKHBI UMETh BU3bl COITIACOBaHMUSI.

Bu3za npocTaBisgeTcs B HIKHEH YacTH MOCAeIHeH CTPaHHIlbl Ha BTOPOM (BH30-
BOM) 3K3eMIUIsIpe TUChbMa, KOTOPBIH odopmisercs Oe3 GnaHka.

DK3eMIIAp, OCTAIOLIMICS B OTAeNe JeI0NPOU3BOACTBA, BUSUPYETCS HUCTIONHH-
TeneM (Ipu HeOOXOIUMOCTH — PYKOBOIUTEEM MCIIOJIHHUTENS U HHBIMU pabOTHHKaMH
otpacieBblX ((PYHKUHOHAIBHBIX), TEPPUTOPUAIBHEIX OPraHOB, y4acTBOBAaBLUMMH B
COTJIACOBaHUH IIPOEKTA [TUChMA).

6.6.14. B cny4ae ecnu cioyxeOHOe MUCHMO MOJATOTOBJIEHO BO MCIOJHEHUE Ka-
Koro-nmubo mopyueHus (3anpoca) U NpecTaBlseTcss Ha BU3MPOBaHHE, K IHCHMY B
00s3aTenbHOM MOPSIKe PUIAraeTcs JOKYMEHT, MOCIYKUBIIMHA OCHOBAHUEM IS €r0
IOATOTOBKY ([IOpyUYEHHE, MUCHMO, PE30ITIOLHY, HHON JOKYMEHT).

6.6.15. TlpaBo mojnucu ciyxeOHbIX MUCEM YCTAHABIUBACTCS B MOJOXKEHUH 00
otpacieBoM (QYHKUHMOHAIBHOM), TEPPUTOPHAIIEHOM OpraHe aIMHHKUCTPALIMH.

OTBeTHOE NMUCHMO, KaK MPaBuilo, 10KHO ObITH MOANKCAHO TEM A0IKHOCTHBIM
JIMLIOM, KOTOPOMY HallpaBleH 3ampoc, JTU00 JIUIIOM, BPEMEHHO HCIHOIHAIOIIUM €ro
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00s13aHHOCTH. B OTA/IBbHBIX CiIydasx AOMyCKaeTcs MOANUCaHHe OTBETHOrO NUChMA B
COOTBETCTBHH € PE3OJIIOLMEH PYKOBOAUTES.

CnyxebOHble mucbMa Ha UMS PYKOBOJUTENEH CTPYKTYPHBIX NOApa3ieleHui
(TeppUTOpPHATIBHBIX OPraHoB) (eaepanbHbIX OPraHOB BIACTH (MCIIOJHHUTENBHOH, 3a-
KOHOJAaTeNbHOM, Cy1eOHOMN, B TOM 4HCcie POKYpaTyphl), Ha HMA PYKOBOAHTENeH op-
ranoB Biactd KpacHomapckoro kpas (MCHOJHMTENbHOM, 3aKOHOMATENbHOH, Cyued-
HOM, B TOM YHCIIe IPOKYPaTyphl), Ha UMsl PYKOBOAMTEIEeH MyHULMNIAIBHEIX 00pa3o-
BaHHH TOPOJOB M paliOHOB MOAMKMCHIBAET rNlaBa MYHULHMIIAIBHOIO 0Opa3zoBaHus ro-
poO-KypopT AHama WK [0 €ro MOpYyYeHHIO — 3aMeCTUTE/b ITIaBbl MyHHULIMIAIHHOIO
obpazoBanus ropoj-KypopT AHana B COOTBETCTBHHM € paclpelelieHUeM JIOJDKHOCT-
HBIX 00s3aHHOCTEH.

PykoBoautenu orpacieBbX ((QYHKIHMOHAIBHBIX), TEPPUTOPHATILHBIX OPraHOB
aJMUHHCTPALIMK IIPaBO MOANKMCH YKA3aHHBIX BBIILE CITy:KeOHBIX MHCeM He UMEIOT.

6.6.16. [laroii ciyxeGHOro nuckeMa siisiercs gara ero nojanucanus. Odpasusl
oopmienus ciyxebHoOro nucbMa npuBefeHsl B npuioxkeHusx Ne 22, 23 k Hn-
CTPYKIMH.

6.7. DaerTpoHHOE NHCLMO (coobUIeHHE)

6.7.1. Ilopsinok cosjanus, noiaydenus, obpaboTky, XpaHeHUs U UCIOJIb30Ba-
HHS 3JIEKTPOHHBIX JAOKYMEHTOB B YCIIOBHUSX NPUMEHEHHs BEJOMCTBEHHOH CHCTEMBbI
HIEKTPOHHOTO JIOKYMEHT0000pOTa, a TAKKE MOPSAOK OTIPABKH, TOTYYEHUS U PEru-
CTpallM{ DJICKTPOHHBIX COODOLICHMH YCTAaHABIMBACTCH AAMUHUCTPAUMEH MYHHIM-
najgbHOro 00pa3oBaHus ropoA-KypopT AHarna.

6.7.2. [IpueM >NeKTPOHHBIX MUCEM B aapec [JIaBbl MyHUIMIIANBHOIO 00paso-
BAHMS TFOPOA-KypopT AHama, 3aMeCTHTeNlel riaBbl MyHHLMNAILHOrO 00pa3oBaHUA
rOpoa-KypopT AHana OCYILeCTBIAIOTCS OTHeNOM HHMOPMATH3AUMM W 3alUMTHl WH-
dbopmammu agmuHucTpauuy. OThpaBKa 3JEKTPOHHBIX MHCEM OCYIIeCTBISETCS OT-
pacieBeIMU (DYHKUMOHANBHBIMH ), TEPPUTOPUATILHBIMUA OpraHaMy aMUHUCTPALHH.

6.7.3. DneKTpOHHBIE JOKYMEHTEI CO3MAr0TCs, 00pabaThIBAlOTCS U XPAHATCSA B
cuCTeMe EKTPOHHOIo JOKYMeHTooOOopoTa ajMUHMCTpalUd. JIOKYMEHTBI, IOCTY-
MaKIKe B apec r1aBbl MyHULMIIATBEHOTO 00pa3oBaHMs rOpoJ-KypopT AHara, ero
3aMecTUTeNed Ha OyMaKHOM HOCHUTENe, BKIIOYAKOTCS B CHCTEMY 3JIEKTPOHHOIO J0-
KyMeHT0000pOTa Mocie CKaHUPOBAHUS U CO3JIaHUs 3EKTPOHHBIX 00pa3oB JOKyMEH-
TOB.

6.7.4. Cocrapnenne, ohoOpMIEHHEe M COMIACOBAHME IPOEKTOB 3JIEKTPOHHEIX
NOKYMEHTOB OCYIIECTBISETCA MO OOLIMM MpaBMiIaM JAEJONPOM3BOICTBA, YCTAHOB-
JIEHHBIM B OTHOLLIEHHHU aHAJIOTMYHEIX JIOKYMEHTOB Ha OyMaKHOM HOCHUTeEJIE.

6.7.5. OrnpaBnsgemslit  nocpencTBoM HHGOPMalMOHHO-TEIeKOMMYHHKAIlHOH-
HOM ceTu «MHTepHeT» IeKTPOHHBIH JOKYMEHT JOIKEH HMETh PEKBU3HUTEI, YCTAHOB-
JIEHHBIE A aHAJIOTHMYHOTO JOKyMeHTa Ha OyMa)KHOM HOCHTENE, 3a HCKIIOYEHHEM
OTTHCKA [EeYaTH.

6.7.6. B uensix yyera ¥ noucka JOKYMEHTOB B CUCTEME 3JIEKTPOHHOIO JOKY-
MEHTO000POTa aAMUHUCTPALIMH B COOTBETCTBUH ¢ MHCTpYKLMER UCrons3yloTes 00s-
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3aTelIbHbIE CBEJIEHUA O JOKYMEHTE, BKIIOYAeMbl€ B PErHCTPAllHOHHO-KOHTPOIBHYIO
KapTO4Ky B COOTBETCTBUHU C MPUBEAEHHON TaOIHIIEH.

HOBHOT'O OJOKYMECHTA

No Haumenosanue XapaxtepucTuka “HPOpMALUH, BKIIOYAEMOH
/Il | CBeJeHHH 0 JOKyMeHTe B PErUCTPAlMOHHO-KOHTPOJIbHYIO KapTOYKY
1 2 3
1 | AnpecaHt nojnHoe o(uIMaNbHOe U COKpAlLEHHOe HaMMeHO-
BaHWE OpraHa, OpPraHu3alMyu WK HaMUIIus, UHU-
[Majbl JIMa — OTIpaBUTENs JOKyMeHTa (Ha oc-
HOBaHUM OJlaHKa JOKyMEHTa MM B COOTBETCTBUH
C JIaHHBIMM, YKa3aHHBIMH B OOpalleHUU rpaxia-
HHHA)
2 | Appecar noJHoe oULIHaAIBHOE U COKpallleHHOe HauMEHO-
BaHWE OpraHa, opraHu3alud Wid GaMunus, UHU-
LIMAJIBI JIMLA — [OJIy4daTeNs JOKYMEHTA (PeKBH3UT
«Anpecat) .
3 | HomxHOCTE, GaMHUIUA ¥ | B COOTBETCTBHUHU C PeKBU3UTOM «l10THCH»
WHHLMANE] JIALA, [TOMIH-
CaBIIEro JIOKYMEHT
4 | Bug noxymeHnra B COOTBETCTBHMH C YKa3aHHMEM BUA JOKYMEHTA Ha
OnlaHKe WM Ha OCHOBAaHHMM OLIEHKH COJEpIKaHHs
JIOKyMEHTa
5 | Harta nokymeHrta B COOTBETCTBHH C AaTOi, 0O03HAYEHHOU B JIOKY-
MEHTE aBTOPOM, WJIH Ha OCHOBAHHH IO4YTOBOIO
LITeMIIeNs Ha KOHBEPTE, €ClIM B JIOKYMEHTE Aara
OTCYTCTBYET
6 | Homep noxymenTa B COOTBETCTBHHM C HOMEPOM, MPHUCBOEHHBIM JI0-
KYMEHTY aBTOPOM
7 | Jara mocTyIuieHus 40- | AaTa, yKa3aHHas B OTMETKE O MOCTYIUIEHUH (BXO-
KyMEHTa JSIIEM [TamIie)
8 | Bxomsiumii HoMep HOKY- | HOMEp, MPOCTABJIEHHBIA B OTMETKE O IMOCTYILIE-
MEHTa HUM (BXOISLIEM LUTAMIIE)
9 | Cchlika HA HCXOAAIIMHA | B COOTBETCTBUMM CO CBEJCHMAMH, YKA3aHHBIMU B
HOMEp M J1aTy JOKYMEH- | COOTBETCTBYIOLIEM PEKBU3HUTE
Ta
10 | HaumeHOBaHMe TEKCTa | KPaTKOE COACpIKaHME NOKYMEHTa (3arojioBoK K
TEKCTY)
11 | Mugeke nena MHAEKC [Jeja Mo HOMEHKIAType Iell, yKasblBaro-
IIMH Ha MECTO XpaHeHHs JOKYMEHTa
12 | CeesieHus o nmepeazipe- | Ha OCHOBAHUM PE30MIOLHH Ha NOKYMEHTE (peKBH-
callMy JOKYMEHTa 3UT «YKa3aHH 110 BRIMOTHEHHIO )
13 | KonuyecTBo JMCTOB OC-

KOJIHYeCTBO JIMCTOB OCHOBHOI'O JOKYMEHTA
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1 2 3
14 | Konmn4ecTBO NpHIIOKE- | KOJIMYECTBO NPHIIOKEHUHN
HUH
15 | OGuee xonuyecTBO AU- | oOLIee KOTHYECTBO JUCTOB MPUIOKEHHH
CTOB NPHIIOKEHUH
16 | YkaszaHusi O BBINONHE- | pe30onus (MopyyeHue pyKOBOIUTEIS), onpesae-
HUIO JOKYMEHTa NSIOLAs XapakTep BHINOJHEHHS JIOKYMEHTa |
CPOK BBIITOJIHEHUS!

17 | HomxHOoCTh, paMuUIus U | JOJKHOCTD, GaMUINA U MHUIMAIB! HCIIOTHUTEIS
MHUIHAIBI HCTIOJTHUTENS

18 | OrmeTka 0 KOHpUIEH- orMeTkH «J[lng  ciayxeOHOro  IONB30BAHUY,
[HAITBEHOCTH «Konpunenuuansuo», «Kommepaeckas TaifHa» U
Opyrue

6.7.7. Enuuuueii ygeTa 21eKTPOHHOrO JOKYMEHTA SBIAETCS 2JIEKTPOHHBIN 70-
KYMEHT, 3aperHCTPUPOBaHHBIA B CHCTEME 3JIEKTPOHHOIO IOKyMeHToo0OpoTa OTae-
JIOM JIENONPOU3BOACTBA. DIEKTPOHHBIH JAOKYMEHT, UMEIOIIMN [IPUIIOKEHU, Peru-
CTpUpYEeTCs KaK OJMH JOKYMEHT.

ITocne OoTHpaBKM 3/1€KTPOHHOTO AOKYMEHTa, 3aBePEHHOr0 B YCTAHOBICHHOM
MOPAZKE, AOCBIIKHM ajpecary €ro KOnuu Ha OymMaKHOM HOCHTEle, KaK MpaBHIIo, HE
TpebyeTcs, 3a MCKIOYeHHeM (MHAHCOBBIX JOKYMEHTOB M OTBETOB Ha oOpalleHus
rpaxzaH, MOCTYIUBILINX M0 UHPOPMALMOHHO-TENEKOMMYHHUKAIIMOHHBIM KaHanaM, Ha
KOTOpBIe B cOOTBeTCTBUU ¢ DenepansHeiM 3akoHoM OT 2 Mas 2006 roxga Me 59-P3 «O
TopsiIke paccMOTpeHust obpaiienuil rpaxaad Poccuiickoit eaepauumn» 3asBUTEIIO
HaeTcs MUCBbMEHHBIH OTBET, HaNnpaBisgeMbld MO MOYTOBOMY ajpecy, yKasaHHOMY B
ofpaleHuH.

6.8. 3anucka (aHATHTHYECKAsI, TOKIAAHAS,
chyxednasi, 00bLSICHHTE/ILHAS)

6.8.1. B anMuHuCTpanuu 118 HHPOPMALMOHHOTO O0OMeHa MEXIY OTpacieBbl-
MU (QYHKUHOHAIBHBIMK), TEPPUTOPUATBHBIME OpraHaMu, JOJKHOCTHBIMM JIMIAMH,
pabOTHUKAMH UCIIONB3YIOTCS CNeAYIOIIMe BU/IBI 3alIHCOK:

AHAJIUTHYECKHE;

JIOKTIafHEIE;

ciryxeOHble;

OOBSICHUTENBHBIE.

6.8.2. AnanuTH4eckas 3alucKka — JOKYMEHT, B KOTOPOM JaeTCsi KpaTKui aHa-
U3 cyliecTBa MpoOaeMbl ¥ TEHACHUWH ee pa3sBUTHS, M3M1aratoTcs BBIBOJBI, JAlOTCA
PEKOMEHALMH.

HoknanHas 3anucka — HOKYMEHT, COJAepyKalluii OOCTOATENbHOE H3II0KEHHEe
uHpopmatuy o cobbITUAX, PakTax, CIOKUBIIMXCS CUTYalUsIX C BBIBOAAMU U Ipej-
NOXEHUSIMH COCTABUTENS B LEsX UHGOpMUpOBaHUs pykosojcTsa. Jlokianusie 3a-
MUCKH MOI'YT OQOPMIIATBCS PYKOIMUCHBIM CIIOCOO0M.

CnysxebHas 3anucka (PasHOBMIHOCTE CIy’KeGHOro NMUChMA) — JOKYMEHT, CO-
Aep)KaliMid ONepaTHBHYIO CIPABOYHYIO U YIIPABIEHYECKYIO MH()OpPMALUIO, CBs3aH-
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HYIO C UCIIOJTHEHHEM MOJHOMOYMH OTpacieBbiX ((PYHKLUHMOHAIBHEIX), TEPPUTOPUAIIE-
HBIX OPTraHOB aIMMHUCTPALNH U AOKHOCTHBIX JIHIL.

OOBAcHUTENBHAS 3alIMCKA — JOKYMEHT, COAepKalui OOBSCHEHHE NPUUYMHBI
Kaxoro-mubo neitctus, dakra, cobbiTus. OOBICHUTENBHBIE 3aITUCKH MOTYT O(hOpM-
JSITHCS PYKOMUCHBIM COcoboM.

6.8.3. AmanuTuueckue, JOKIajHble, ClyxeOHble 3anucKd O0QOpMIISIOTCS, Kak
NpaBuilo, Ha OjaHKax 3aMecTUTeNnell TJaBbl MYHHLMMNATBHOro o00pa3oBaHUA
ropoJ-KypopT AHana M OTpacieBbIX ((hYHKUHOHANTBHBIX), TEPPUTOPHAILHEIX Opra-
HOB aJIMUHHCTpaLMu. Jns BHyTpeHHEH nepenucku aonyckaercs ohopMieHue 3anu-
COK Ha CTaHJapTHBIX NucTax Oymaru popmara A4,

6.8.4. AHanuTuYecKue, JOKNaIHbIe, CIyKeOHbIe U OOBICHUTENbHbIE 3alIMCKU
HMEIOT CIEAYIONE PEKBU3UTHI: .

HauMeHOBaHHe 0TpacieBoro ((pyHKIHOHAIBHOIO), TePPUTOPHAILHOIO OpraHa
aJIMUHHCTPALIMK — aBTOpa JOKYMEHTA; BHJ JOKYMEHTa; JjaTa JOKYMEHTa; perucrpa-
[MOHHBIN HOMeP; ajpecat (JIOJKHOCTHOE JIHLIO);

HaMMEHOBAHUE JIOKYMEHTa (3arojloBOK K TeKCTy), eciu Teker Oonee 4 -5
CTpOK;

TeKCT JOKYMEHTa;

TIO/IITHCE.

6.8.5. Haumenosanue Buga poxkymenra — CJHAYKEBHAS 3AIMUCKA — ne-
yaraercs noiykupHeiM mpuproM Times New Roman Ne 14 npormcasiMy OykBamu
OT JIeBO# I'PaHMLIbl TEKCTOBOTO IO, OTAENSETCs OT MPeabIAyIero pekBu3uta onau-
Ka JABYMS-TpeMs OIWHAPHBIMH MEXCTPOUYHBIMU HHTEPBATaMHU.

3aroJI0OBOK OT/JeNseTcsi OT NpeablAyLIero peKBU3uTa ABYMS-TpeMs OJMHAPHBI-
MM MEXCTPOYHBIMU WHTepBalaMy, feyaTaeTcsi ¢ NponucHoi Oykssl mpudTom Times
New Roman Ne 14 ¢ oMHApHBIM MEXKCTPOYHBIM HHTEPBAIOM OT JIEBOH IPAHMIIBI
TEKCTOBOI'O TIOJIs; TOUKA B KOHIIE 3ar0JIOBKA HE CTABUTCH.

Texker oTaensercs OT 3arojOBKa ABYMSI-TpeMs OJWHAPHBIMU MEXCTPOYHBIMU
uHTEpBaIaMH U nedaraercs wpudrom Times New Roman Ne 14 ¢ oguHapHBIM MeX-
CTPOYHBIM HHTEPBAJIOM.

Texcr cay:xeGHOll 3anucky u3naraercss or 1-ro nuua eIMHCTBEHHOIO YHUCHIA
MIU 3-T0 JIMLA eMHCTBEHHOI0 YHCIa.

TekcT NOKIANHOH, Cay)XeOHOH, aHATUTHYECKOH 3aNUCKU MOYKET COCTOSTh M3
JBYX yacTell. B mepBo#l yacTu, Kak NpaBuiio, U3Nararorcs (akTsl WIKH COOBITHS, MO-
CJIY’KUBIUME TOBOJOM K HANMCAHUIO JIOKIAJHOM 3alMCKH, BO BTOPOH - BEIBOJBI U
NpeUIOJKeHUs 0 KOHKPETHBIX AeHCTBUSIX, KOTOPbIE, 10 MHEHHIO COCTaBUTENs, HEOO-
XOMMO TIPEANpPHHATE PYKOBOAMTENO MJIA BHIIIECTOSIIEMY OpPraHy B CBS3H C H3J0-
YKEHHBIMH (aKTamHu.

6.8.6. AnanuTuyeckue, NOKIaAHbIe, CiayxeOHbIe U OOBSICHUTENbHBIE 3alTHCKH,
KaK ITpaBUIIo, MOMUCKIBAIOTCS cocTaBuTelneM. [Ipu HeoOX0IUMOCTH 3amucKa MOXKET
OBITH MOANMCAHA WIIH 3aBU3UPOBAaHA HENOCPEJCTBEHHBIM PYKOBOIAUTENEM COCTABH-
TeNs JOKYMEHTA.

Obpasen cinyKebHOM 3arMCKy puBeaeH B npuiokeHun Ne 24 x MHeTpyKumy.
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6.9. Teaerpammbi

6.9.1. TenerpamMmma — JOKYMEHT, KaK IIpaBuUiIo, HHPOPMALIMOHHO-CIIPABOYHOTO
XapakTepa, HarnpapiseMbld (ronydeHHbli) cpeacTBaMu TenerpadHoit cern oduero
NOJIB30BAHHS.

Tenerpamma coctaBnsieTcss npy HeoOXOAUMOCTH CPOYHOH nepenayu UHOp-
MalH.

6.9.2. [lognuHHOCTE TEKCTA MOCTYIIMBLIEH TenerpaMmsel obecrneyuBaeTcs Mpo-
rpaMMHO-TEXHUYECKUMHU cpeacTBaMu MuHkoMmeBsizu Poccuu.

6.9.3. TenerpaMMBsl IOAPasAESIOTCS HA CIASAYIOLIME KaTETOPHH:

NpPaBUTEJLCTBEHHbIE,

CPOYHEBIE;

OOBIKHOBEHHBIE.

6.9.4. B TenerpaMmax coiepiKaTcs cleyomHe peKBU3HTEL

KaTeropysi TeNlerpaMMbl: CpoYHas, NPaBUTENILCTBEHHAS;

BUJI TEJIErPaMMBI: JIIOKC, ¢ YBEIOMICHUEM;

TenerpadHbIi (MOYTOBBIH) ajgpec momyyarens (yKa3blBaeTCs B BepXHeM Ipa-
BOM YIU1Y);

TEKCT (CozepikaHue TenerpaMMEl);

PEerucTpallMOHHBIH HOMEp, 1aTa PeruCTpalyy;

MOAIHCE;

ajlpec, HAMMEHOBaHHUe OTIPABUTEN, PACUETHBIN CYeT, JAaTa (ITOMEeLIAlTCs MO
YepToit).

6.9.5. TenerpaMMEI IevaTalOTCS 4YeTKO M Oe3 MOMapok Ha .CcBetyioi Oymare
mpudrom Times New Roman Ne 16 npornucHeiMu OyKBaMH.

Jaty TenerpaMMbl Ie4aTalOT Ha TOCHENHEH CTPOKe JOKyMeHTa apabCkumu
i paMy B CIEAYIOLIEH MMOCIeN0BaTeILHOCTH: YUCII0, Mecsll, rox. Mexay uudpamu
TOYKU He CTaBATCS.

6.9.6. TexcT TenerpaMMBl H3JiaraeTcsi KpaTko, 0e3 cox30B U Mpeanoros (eciu
TIIPH 9TOM HE HCKaXKAeTCs ee COIep)KaHue: B HacTHOCTH, oTpullanue «HE» omyckats
Henb3s). MOXHO HCIONB30BaTh COKpAIleHHBIE HAUMEHOBAHUA 3HAKOB IpeNHHaHus.
Hanpumep:

touka — TUK;

zansras — 31T,

nsoeroune — JIBTY;

kaBbeldkH — KBY;

cxobku — CKB;

Homep — HP,

Bce mudpoBeie naHHBIE B TeKcTe mUMIyTCs ciaoBamu. Coyeranue us uuopp u
OyKB J0IYCKaeTCsl TONBKO B 3aBOJCKHMX M TOProBBIX 3HAKaX M MapKax, B HyMepaluuu
JOMOB, HHJEKCAX JOKYMEHTOB.

Jlexcuveckue 0COOEHHOCTH TellerpaMM:

HE MCIIOJIB3YHOTCS CIOXKHEIE, MHOTOCIIOBHBIE NPENI0KeH s, XapaKTepHble s
IEJIOBBIX ITUCEM;

BBIOOD Nenaercs B 1osib3y Oosee KOPOTKUX CIIOB;
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NpeAIoYTeHne OTAAeTCS HEWTPaNbHOW U KOHKPETHOM AeNOBOH JIEKCHKE, YIIO-
TpebieHHe KOTOPOH He BbI3bIBAeT Pa3INYHEIX €€ TONKOBaHUMH;

HE PEKOMEH/YeTCsl UCIIONB30BaTh U30BITOYHYIO JIEKCHKY, HE HECYIIYIO HOBOM
HHOPMaLUH. ‘

TexcT nevyaraercs 6e3 nepexoca cios, 6e3 ab3ales, UCPaBIEHUH U HE JOJDKEH
IIPEBBIIIATE OJIHOHM MAIIMHOIIMCHON CTPAHULIB.

6.10. Teaedonorpammor

6.10.1. Tekcr TenedonorpamMmbl nepefaercs YCTHO 10 KaHanaM TeleOHHOH
CBA3M U 3allMChIBaeTCA (eyaTaeTcs) MomyyaTeNeM.

6.10.2. TenedoHOrpaMMbl peKOMEHAYETCS HCMONB30BaTh I ONEPaTHBHOIO
pelLIeHyst BOIIPOCOB B CIIy4asx, KOTja cOOOLIeHUs, lepefaBaeMele Mo Telne(oHy, He
TpeOyroT AOKyMEHTaNsHOro odopmienus. TenedoHorpamMmamu NepejlaroTesl He-
CIIOJKHBIE TEKCThI (IPUIVIALUCHHS Ha COBEIAaHUs, 3aCelaHMs U TaK jalee).

6.10.3. TenedoHorpaMMbl COCTABNSIOTCS B OJHOM 3K3eMILISApe U MOANUCEIBA-
FOTCSI PYKOBOJUTENIEM MITH OTBETCTBEHHBIM MCIIOTHUTENEM.

Ecnu tenedonorpaMma nepenaercs HECKOMBKUM afpecaTaM, TO K Hell JO/DKeH
NpUIIaraTeCs CIIMCOK ajpecaToB ¢ ykasaHueM HoMepos TenedoHoB. JlaToi Tenedo-
HOIpamMMEI SIBJISIETCS JlaTa ee Nepeaayn.

6.10.4. Tenedororpamma 3anuCEIBAaeTCS B PErMCTPALIMOHHBIN XKYypHal clexy-
oMM 00pa3zoM: JNOIBKHOCTh, MHUUMANBL, (amunus, HoMmep TenedoHa paboTHHKA,
nepejaBLIero TejaeoHOrpaMmy, TeKCT Tene(OoHOrpaMMbl, JOJHKHOCTb, WHULMATIEL,
daMuius LA, oT UMEHH KOTOPOro repejaercs renedoHorpamma.

Crnenyer mnpoBepsTh MPaBUILHOCTH 3amucH Tele(OHOrpaMMbl [TOBTOPHBIM
YTEHHEM €€ B KOHIIE NlepeladH.

6.10.5. TpeboBaHusA K M3NOKEHHIO TEKCTa Tele()OHOrpaMM AHAJOTHYHBI Tpe-
DOoBaHUAM, NIPEABIBIAEMBIM K H3JIOKEHHIO TEKCTA TeJIErPaMM.

6.11. ITopsiaok NOArOTOBKH, COTVIACOBAHMSI H XPAHEHHSs J0T0BOPOB
(cornamenui), 0AHOH U3 CTOPOH KOTOPBIX SBJ/IsieTCs] AAMUHHCTPALHS

6.11.1. ITonroroska npoexTa A0rosopa (CoryialieHus) oCyIeCTBIAETC:

[0 NOPYHYEHHMIO IJIaBbl MyHHLHUNAIBHOrO 00pa30BaHMs rOpOJA-KypopT AHamna
UJIA ero 3aMeCTUTEeNeH;

[0 MUHULHMATHBE OTpacleBhlX ((YHKUMOHANBHBIX), TEPPUTOPHUANIBHEIX OPraHOB
aAMUHHUCTPALIMH;

10 UHHUIIMATUBE NPeANPUATHH, yUpeXIeHU, OpraHu3alui.

6.11.2. Texct npoekra joroeopa (cornamenus) opopmiseTcs B COOTBETCTBHH
¢ TpeboBaHUsSMHM JeHCTBYIOLIEro 3akoHoaatenbcTBa Poccuiickoit Penepauuu U
KpacHomapckoro kpas K COOEpXaHMIO COOTBETCTBYIOLIErO BMIA Jl0rosopa (coria-

IIeHHs1) W COrJIacHO MpeBapUTeNbHON JOrOBOPEHHOCTH C APYroi CTOPOHOH (cTOpo-
HaMU) JOroBopa.
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6.11.3. TToaroroBka mpoekTa JA0roBopa (cornameHus) OCyIeCTBISEeTCs OTpac-
neBbIMH  (GYHKLHOHAIBHBIMU), TePPUTOPHANBLHBIMU OpraHaMHu aJMUHHCTpaIUH,
BHECIIHMH NPEUIOKEHUS O 3aKJII0YSHHH JaHHOTO J0roBopa (CornalueHus).

[TpoeKThl JOroBOPOB, MpeACTaBIsSeMble Ha COrJIacoBaHHe, JNOIDKHEI OBITH 3aBH-
3UpOBaHbl pabOTHHUKAMHU OTpaciieBbiX ((pYHKLMOHAIBHEIX), TEPPUTOPHATIbLHBIX Opra-
HOB aJMHHUCTPALIMHU, X COCTABUBILIMMHY, C yKazaHWeM (aMWIMU U KOHTaKTHOI'O Te-
nedona.

6.11.4. B cnyuae HeOOXOAUMOCTH IMPOEKT JOr0OBOpa BUSHPYIOT:

MepBbIH 3aMECTHTENb TJIaBbl MYHHLMIIAIBHOrO 00pa3soBaHHS TOPOA-KYpOPT
AHarmna;

3aMEeCTHTENb [NaBbl MyHHULHUIIATBEHOrO 00pa3oBaHus rOpoA-KypopT AHara, Ky-
PUPYIOIIHI COOTBETCTBYIOLIYIO OTpacilb;

PYKOBOJUTENE OTpacieBoro ((HyHKUMOHAIBHOTO), TePPUTOPHAIBHOIO OpraHa
aIMHHUCTPALIMH, KOTOPOMY MOPYYEHA HIIH 110 HHHLIMATUBE KOTOPOTO OCYLIECTBIISAET-
Csl MOArOTOBKA MPOEKTa 0r0BOPa, a TakKe PYKOBOMMTENIM MHBIX COOTBETCTBYIOLIUX
NPEANPUATHHR, YIPEXKIASHUN, OpraHu3alyii.

[TonyyeHHBIE BU3bl O3HAYAIOT, YTO YCIOBHS JIOrOBOpa OTBEYAIOT HMHTEpecaM
MYHHUIIUNAIbHOro 00pa3oBanus ropoa-Kypopt AHamna, a MopsjoK ¥ CPOKH HCIIOJIHE-
HUSI CTOPOHAMHM CBOMX OOS3aTENIECTB COOTBETCTBYIOT PEalbHBIM IOTPEOHOCTAM M
BO3MOJKHOCTSAM MX MCIOJHEHUS CO CTOPOHBI 4AMUHUCTPALIHH.

6.11.5. [IpoexTsl OrOBOPOB, NpeAyCMAaTPUBAIOIIMX PACXON0BAHUE JIEHEKHBIX
CpelCTB M3 MecTHoro Orojuxera JUOO MOCTYIIEHHEe AEHEXKHBIX CPEJCTB B MECTHBIN
BIO/KET, MMOUICKAT COIIACOBAaHMIO ¢ (DMHAHCOBBIM YITPaBIEHUEM U (MIJIM) MyHHIH-
MaJbHBIM Ka3eHHBIM yupexaeHueM «MexBeZOMCTBeHHas LeHTpaJM30BaHHas OyX-
rajTepusi OPraHOB MECTHOIO CaMOYIpaBieHHs MYHHIHITAJBHOrO 00pa3oBaHHA TO-
pPOA-KYpopT AHarnay.

Bu3bl HauanbHUKA (UHAHCOBOTO YNPABIEHHS WM PYKOBOAWTENSA MYHHIIH-
[AJILHOIO Ka3eHHOTo yupexaeHus «MexBeIoMCTBeHHAs LeHTpalu3oBanHas Oyxrai-
TepHUsi OPraHOB MECTHOIO CaMOYNpaBieHHs MYHMLMNAIbHOro o0Opa3oBaHHA TIoO-
POJ-KypopT AHama» MOATBEpPIKAAIOT, YTO 00BEeMbl OI0/UKETHOrO (QUHAHCHPOBAHUS
TO3BOJISIOT BBIMOJHUTE (PUHAHCOBBIE 00s3aTeIbCTBA AaAMHUHHUCTPALIMM, U IOTOBOP HE
COIEPKUT HeNPUEeMIIEMBIX YCJIOBHH [0 CPOKaM H MOPSAKY pacyeTos.

6.11.6. [IpoeKTs!l AOTrOBOPOB, 3a UCKIKOYEHHEM MOArOTOBJIEHHBIX B COOTBET-
CTBHU C THUMOBBIMH JOTOBOPAaMH, YTBEPIKACHHBIMH ITOCTAHOBIEHHAMH HIIH pacrops-
HEHUSIMH aIMHHUCTPALIMK U PEKOMEHJI0BaHHBIMU OTPAceBbIM ((DYHKIHMOHAIBHBIM),
TEPPUTOPHATBHEIM OpraHaM K NMPHUMEHEHHIO, MOJUIeKaT 00s3aTelIbHOMY CorjlacoBa-
HUIO C TIPABOBBIM YIIPABJIECHUEM aIMUHUCTPALUU.

[IpaBoBO€ ynpaBieHHe aJiMHHUCTPALMHK BIIpaBe 3anpaliuBaTh JOKYMEHTHI, He-
0OX0oAMMBIe TSI TIPOBEAEHUS MPABOBOI JKCIEPTH3bl NPOEKTa Jorosopa (coriaiie-
HUS).

Busza HauanbHHKA MPABOBOTO YIPaBieHHS AJAMUHUCTPALMM IOATBEPIKIACT,
YTO [IPOEKT JIOrOBOpa He IIPOTUBOPEUUT AeHCTBYIOLEMY 3aKOHOIATENBCTRY.

6.11.7. B ciyyae, Korja npu COIJIaCOBAHMHU NPOEKTa AOroBopa (CorjameHus)
HE YJAeTCs YCTPAHUTh PA3HOIIACHS MM MMEIOTCS 3aMeuaHHs 10 ero COJepKaHMIo,
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OQOpPMIISETCH 3aKIIIOYEHUE U B JIMCTE COIVIACOBAHUSA IEpes] BH30M YKa3bIBaCTCH «C
3aMeydaH UMM,

6.11.8. [lorosope! (Coryamenus) COCTABIAIOTCS U IIOJITMCHIBAIOTCS HE MeHee
4eM B ABYX 3K3eMIUIIpax, UMEHOIIMX OJHHAKOBYIO IOPUIHUYECKYIO CHILY, C TOCIeNy-
IOLIEH UX perucTpauyeii B NpaBOBOM YIIPaBICHUH aIMUHUCTPALIUH.

6.11.9. CornacoBaHue TPOEKTOB JOTOBOPOB (COrnalleHMH) Ha BCeX 3Tamax
noanucanus obecrneyuBaeT COCTABUTENb MIPOEKTA. _

6.11.10. Kaykaplid sK3eMIUsip MOAMUCAHHOrO J0roBopa (CorjalieHus) 3asepsi-
eTCs [eYaThio.

6.11.11. Dx3eMnnsap MOAMUCAHHOTO AOrOBOpa (COTMALIeHUs), C BU3aMU COCTa-
BUTEISI [IPOEKTA JIOroBopa (CornalueHus) 1 HeoOXOAMMBIMK COTJIacCOBAaHUAMMU, Tepe-
JlaeTcsl Ha XpaHeHHWe B [PABOBOE YNPABIEHHE aJIMHHUCTPALHH.

OcranbHble 3K3eMIUISIPLl MOANMCAHHOIO JOrOBOpa (COrnalueHus) XpaHsTes y
CTOPOH, 3aKJIOYUBIIMX C aIMHHHUCTpalHed COOTBETCTBYIOLIMH ZOroBop (coriaiie-
HUe).

6.11.12. TpeboBanus HacTOSIIEro MOApa3iesa He PAaclpOCTPAHSIOTCS Ha IO-
PAOOK MOJArOTOBKH, COTJIACOBAHHS M XPAHEHWs MYHHLMMAIbHBIX KOHTPAaKTOB, 3a-
KIIIOYaeMBIX B CoOTBeTCTBUM ¢ DepepanbHbiM 3akoHOM oT 5 anpens 2013 ropa
Ne 44-03 «O KOHTpPakTHOHW cucTeMe B cepe 3aKymok TOBApoB, paboT, yciayr s
obecrieue s TOCY IapCTBEHHBIX U MYHHULIMITATBHEIX HYXIY.

7. OPTAHU3AL NS JOKYMEHTOOBOPOTA
7.1. O6mHe NPHHUKHNBI OPraHU3aLUUH JOKYMEeHT0o000poTa

7.1.1. Opranusauus J0KyMeHTo000pOTa B aIAMHHUCTPALlMM OCHOBBIBAETCH HA
CIEAYIOILIUX IPUHIUIIAX:

LEHTpaNU3al|s Onepalyui 1o npueMy U OTIpaBKe JOKYMEHTOB;

pacnpejiefeHye JOKyMEHTOB Ha JOKyMEHTOIIOTOKH, MMEIOLHe OJHHAKOBBIA
MapIupyT (MapupyTH3anus JOKYMEHTOB);

OpraHM3alKs NpeBapUTeILHOI0 PACCMOTPEHUS ITOCTYIIAIOIUX J0KYMEHTOB;

MCKIIOUEHHE BO3BPATHBIX ABMKEHUH JOKYMeHTa, He 00YCIOBICHHBIX CiTyKeb-
HOH HEOOXO0AUMOCTBIO;

OJIHOKPATHOCTB PErUCTpPaliH JIOKYMEHTOB;

ycrpaHeHde HeoOOCHOBAHHBIX COIVIACOBAHMM IPOEKTOB NOKYMEHTOB; perja-
MEHTalUus onepauuii no obpaborke, pacCMOTPEHHIO U COIVIACOBAHUIO IOKYMEHTOB;

BHECCHHE KOHKDPETHBIX Pe30JIOLMH, TOYHO ONMpeAesiolMX HCIOIHUTENS, Mo-
pydYeHHe U CPOK BBIOJIHEHHS [TOPYUYeHHH.

7.1.2. Tlopsaok NpoxXoxueHus JOKYMEHTOB Ha OyMasKHBIX HOCHTEIAX U B CH-
CTeMe aBTOMAaTHU3MPOBAHHOIO JJeKTpoHHOro aokyMeHtoobopora «CHUHKOIIA-
HJAOKYMEHT» (nanee — CADJI) u onepanuy, Npou3BOAMMBIE ¢ HMMH B aIMHHH-
CTpal|y, periameHTupyroTes MucTpykumei.

7.1.3. B noxymeHnTo0o00poTe agMHUHHCTPALIMKE BBIACISIOTCS CIENYIOIHe TOKY-
MEHTONOTOKH:

nocTynarias (BXoasiuas) I0KyMeHTall|s;
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oTInpaeiseMas (UCXoasias) JOKyMeHTalus;

BHYTPEHHSS JOKYMEHTaLusl.

7.1.4. JlocraBka KOPPECHOHJEHIMH B aJIMHUHHCTPALMIO OCYLUECTBIISIETCS, Kak
IIPaBUIIO, CPEACTBAMH ITOYTOBOM, (hesbIberepckoi CBs3H, SNEKTPOCBA3N H Kypbep-
CKOM CBSI3U (HAPOUIHBIM).

C noMoIBI0 NOYTOBOH CBA3M AOCTABISETCA NUCHbMEHHAS KOPPECIIOHIEHIUS B
BHJE [IPOCTHIX U 3aKa3HBIX [UCEM, [IOYTOBBIX KapTOYeK, OaHAeponel ¥ MeIKUX maKe-
TOB, @ TAK)Ke MeYaTHBIE U3IaHuUs.

[To xaHamaM HIEKTPOCBS3M IOCTYNAKOT TeaerpaMmsl, daxcorpammsl, tenedo-
HOTpaMMBl, COODILEHUS DIIEKTPOHHOM MOYTHI.

7.2. llpuem, nepsuynas 06padoTka, peracrpauus
NOCTYNAIOUIHX A0KYMEHTOB '

7.2.1. IlpueM, nepBuyHas oOpaboTka, pacnpeneneHle U perucrpanus Iocry-
Majouei B aqMUHUCTPAIIHIO KOPPECTIOHASHIIMY IPOU3BOAUTCS B OT/ENE JIEI0NpPOU3-
BOJICTBA.

7.2.2. KoppecnonaeHuius, aapecoBaHHas HENOCPEACTBEHHO B OTpaclieBble
(byHKIIMOHANBHEIE), TePPUTOPHANbHEIE OPraHbl aJAMHMHMCTPALMH, NMPUHAMAETCs U
PerucTpUpYETCs JUIAMHU, OTBETCTBEHHBIM 3a BeJIeHHE NEI0NPOM3BO/CTBA B JaHHOM
oprase.

7.2.3. YcTHBIE M NUCbMEHHBIEe 00pallleHus rpaxkiaH peruCTpUpYIOTCsS B OT/ie-
Jie 1o padote ¢ obpallleHUAME IpaXKaaH afMHHUCTPALUK (Janee — oTAen 1o pabore ¢
obpaleH|sAMU rpaxiaH).

7.2.4. He nojuie)xaT perucTpaluy NuchMa ¢ noMeTkoH «JIuuxon, a Takxke 10-
KYMEHTBI, He TpeOyrolllie BBINOIHEHUS U He cojepiKalye HHPOPMALMH, HCTIONB3Yye-
MOH B CIIPaBOYHBIX LIEJAX:

NpHUITIACUTENbHbIe, NI03JpaBUTENbHbIE MHCbMa, TelerpaMMbl, OUIETsI, TIIaHEL,
TIPOrPaMMbl CeMHHAPOB, KOH(QEpeHUMH, CHMIIO3MYMOB U APYTHX MOJOOHBIX MEpo-
HPUATHHI;

peKNaMHble JOKYMEHTBl, KOMMEpUYECKHe MPEIUIOKEHUA; KHUIH, Ia3eThl, JKyp-
HaJIBl U IpyTHe NedaTHbIe U3IaHUs;

YHU(ULMpOBaHHEIE (POPMBI ¥ OIaHKH JOKYMEHTOB U APYToe,

7.2.5. B mpouecce nepBoHayanbHOM 00paloTKM NMOCTyMaroIIeH KOpPpPecrnoH-
JAEHLIUU TIPOBEPSIOTCS NIPABUIIBHOCTD TOCTABKH M 11€JI0CTHOCTD BIIOJKEHHUI.

Bes KoppecnoHAeHLHMs, 3a HCKIIOYEHMEM HUMelolled noMeTky «JIndnow,
BekphiBaeTcs. [Ipu o0HapyKeHuM MOBPEkKIEHUs, IIPU OTCYTCTBHM JOKYMEHTOB WK
MPUIOKEHUI K HUM COCTaBJISeTCsA aKT B TPEX HK3EMIUIApax: MepPBhlid OCTAeTCs B OT-
zeyie JeNoNporu3BOACTBA, BTOPOH npuodLIaeTcs K MOCTYMMBLIEMY MaTepHally, Tpe-
THI HAIPaB/IETCS] OTIIPABUTENIO JIOKYMEHTA.

KoHBepTEl, Kak NMpaBUIIO, YHHYTOXKAIOTCS, KPOME CIy4yaes, KOraa TONBKO IO
HHM MOJKHO YCTAHOBMTB QJIpec OTIPABUTENS WIH BpeMs OTIPABKH W MOJTYYEHHS H0-
KyMeHTa.

7.2.6. Perrcrpaius Bceil BXOASILIEH KOPPECTIOHASHIIMH, KPOME HEPErHCTpUpYy-
emoit, npoussoautcs B CAI/L
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7.2.7. Ha noxyMeHTax, MOAIEKAIIUX PErMCTpaliuy, B MPaBOH HWKHEH YacTH
NEPBOro JIMCTA OCHOBHOIO NOKYMEHTA MPOCTABISACTCS PErHCTPALMOHHBINA LITaMIT
YCTAHOBIEHHOI0 00pa3la, B KOTOPOM YKa3blBaeTCs AaTa MONYYeHHS M  BXOLLUH
HOMED, & TaKKe HaKIIeMBaeTCs LUTPUXKOM, B KOTOPOM YKa3bIBAeTCs BXOMAIIMA HO-
Mmep.

7.2.8. Ilpu perucrpauuy A0OKyMeHTa, NOCTYIMBIIEro Ha OyMa)KHOM HOCHTee,
B CAD]l B 2JIEKTPOHHYIO KapTOUKy BBOAATCS HEOOXOAMMBIE JaHHBIE O JOKYMEHTE.
[TocpencTBoM CKaHUPOBAaHMA JOKYMEHTA CO3/aeTcsl 3/eKTPOHHBIN 00pa3 JOKyMeH-
Ta, KoTopslii B CADJ], a Taxye OpUruHag JOKYMEHTa HAaNpaBiseTcs rjiaBe MyHHLH-
NansHOro 00pa30BaHUS TOPOJ-KYpOPT AHAla WM ero 3aMeCTHTeSIM Il PacCMOT-
peHus.

7.2.9. JloKyMeHTBl perucTpupyrTCcs, KaKk MpaBuio, B AeHb MOCTyIuieHus. [o-
KYMEHTBI, MIOCTYIHBILINE [TOC/IE OKOHYAHUS! CIIyKeOHOro BPEMEHH, PEerHCTPUPYIOTCS
B TEYEHHE CIeAyIoUEero paboyero aHs.

JloKyMeHTbI, NMOCTynMBIIHe ¢ moMmeTkamu «Cpouno», «OnepatuBHO» U Ap.,
HaNpaBIIIOTCS HA PETUCTPALHIO He3aMe UIUTEBHO.

7.2.10. JIokyMEHTBI, PacCMOTPEHHBIE INABOH MYHMLMIIANBHOTO 00Opa30BaHUs
ropo-KypopT AHara ¥ €ro 3aMecTHTeNsIMH, HANpaBIsioOTCs 3aBEAYIOUUMHI IPHEM-
HeIMH B CAD/J], a Takke Ha OYMa)KHBIX HOCHTENAX (KOMMH) PYKOBOAMUTENSAM OTpac-
neBbIX (PYHKIMOHANBHBIX), TEPPUTOPHAIBHBIX OpraHoB. OpUrHHaIBEl BXOMAIIMX J10-
KYMEHTOB, @ Tak)Ke OpUIMHaIbl Pe30NIIOIHH 3aBeAyIOIMMH NMPHEeMHBIMH BO3Bpallia-
I0TCSL B OTJEJ [eJIONPOU3BOJICTRA.

7.2.11. 3aperucTpupoBaHHble JOOKYMEHTBI, KOPPECHOHIEHIHS C IIOMETKOMH
«JIngHO», a Tak)Ke HeperucTpupyeMble JOKYMEHTHI MepefaroTcs M0 Ha3HAYeHHUIO B
NIeHb PErucTpalyu, CpouHas KOPpeCnoHACHIHs U TeaerpaMMBbl — HE3aMeUTUTENEHO.

7.2.12. PyxoBoautens oTpacneBoro ((QyHKLHOHAILHOIO), TEPPUTOPHAIBHOIO
oprasa agMUHUCTpAIMK pacCMaTpyBaeT MOCTYNUBUINN JOKYMEHT U JaeT yKa3saHHE B
dbopMe pe3ooLuH, HalpaBisas JOKYMEHT MCMONHHUTENIO, WK UCTIONHIET JOKYMEHT
JTUYHO.

7.2.13. He3apeructpupoBaHHble JOKYMEHTHI, OCTYIIMBIINE HENOCPEACTBEHHO
B NpUEMHBIE IVIaBbl MyHHIUIIATBHOI0 00pa3oBaHus ropoA-KypopT AHama U ero 3a-
MecTuTeNeH, noaiexar obs3aTenpHol nepeaaye Ha perucTpaLluUio B OTAEN JAeNONpo-
W3BOJICTBA MM OTAe no paboTe ¢ ofpallleHusIMH rpaXkKaaH.

7.2.14. Ilepsoro uncna Kaxaoro Mecsilja pacreyarsbiBaeTcs 3JIEKTPOHHas Bep-
CHSl JKypHAQJIa PeruCTpaluy MOCTYIAIONIeH KOPPEeCOHAECHIMHM 3a NpeAbIAYyIIUH Me-
can. JKypHan npouuBaercs, 3aBepseTcs NMOANKMCHI0 HadalbHUKa OTeNa JeI0Npons-
BOJCTBA (HauaMbHKUKa OT/eNa 1o paboTte ¢ oOpalleHHsIMU TPAXJaH), eYaThio OTIeNa
DeNoNpOU3BO/ICTBA.

7.2.15. PaboTHukM oTpacneBbiX ((QyHKIMOHANBHEIX), TePPUTOPHUAIbHBIX Opra-
HOB aJIMMHMCTPALIMH, OTBETCTBEHHbIE 3a BEACHUE AC/IONPOU3BOICTBA B JAHHEIX Op-
rasax, 00s13aHbl 3a0UpaTh JOKYMEHTEI, HallpaBJIeHHbIE IO MOYTE HENOCPEACTBEHHO B
oTpacieBsle (QyHKIHMOHAIBHBIE), TEPPUTOPHAIIEHBIE OpraHbl, B OTHENE AEJIONpPOU3-
BOJICTBA €/KeJ[HEBHO JBa pa3a B AeHb A0 11.00. u go 17.00.

7.2.16. JloxyMeHTEI, aJpecoBaHHble OTpacieBbM (OYHKIHOHAIBHBIM), TeppHU-
TOPUAJIBHBIM OpraHaM ajiMHHUCTPALMU, PACKIAJbIBAIOTCA COTPYAHMKAMH aIMHHH-
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CTpAlLlMH B [TIOYTOBBIE SAUEHKH, HAXOMALMECH B OTAENE JAENONPOMU3BOJACTBA, CAMOCTOs-
TEJIBHO, IOHeAeNbHUK — ueTBepr — 10 17.00 gacos, natauna — 10 16.00 yacos.

7.3. lIpuem, 00paboTKa AOKYMEHTOB, IOCTYNAKIIHX 10 KAHAJIAM
3EKTPOHHOH H (PAKCHMHIBLHOH CBS3H

7.3.1. Tlpu nepenave ¥ npueMe TEKCTOB CIYXeOHBIX JOKYMEHTOB I10 KaHajlaM
bakCUMUIBHON CBA3M HEOOXOAMMO PYKOBOACTBOBATHCS CHEAYIOLUMH TpeOoBaHMs-
MH:

00BeM mepefaBaeMOro JOKyMeHTa (TeKcTa, CXeMbl, rpaduyeckoro uzobpaie-
HMs), BBIMOJIHEHHOro Ha jnuctax Oymard popmara A4 yepHBIM LIBETOM, He JOJDKEH
MPEeBBIIATE MSATH JUCTOB;

dakcorpaMMbl Ha MHOCTPAHHBIX A3bIKAX OTHPABISIOTCS NPU HATUYUK TIEPEBO-
7la, 3aBEPEHHOr0 JIMLIOM, MOANUCABIINM (haKkcorpammy;

MOUIMHHUKH JAOKYMEHTOB IIOC/e INepejauyd BO3BPAILAIOTCS HCIOIHUTENSIM C
OTMETKOH O BPEMEHU OTIPABKHU;

nocTynuBIIKe (PaKCcOrpaMMbl pPacCMAaTPUBAIOTCH KaK BXOMASALIME JOKYMEHTEI,
[epelaloTes agpecaTaM B IeHb UX [IPHeMa, CPOYHBIE — HEMEUIEHHO;

IIUCbM4, JOKYMEHTBI, IMOMJIeKallue nepenayve SJIeKTPOHHOM IOYTOM, Mpel-
CTaBIIAIOTCS B OJIHOM JK3eMILIIpE 3a MOAIMMCHIO TaBbl MyHHLUIIANBHOIO 00pa3zoBa-
HHSl TOPO-KYPOPT AHalla H €ro 3aMecTUTENled C yKasaHMeM HCXOMAIIEero HoMmepa
TOKYMEHTa, JaTbl, QaMHINH UCIIONHUTEN, ero KOHTAaKTHOro TenedoHa;

IPUIIOJKEHUS] B BUJE cXeM, TabIIHIl NIPeJCTaBAAIOTCS Ha MAarKHTHOM HOCHTEJe
C YKa3aHueM HauMeHoBaHus (aiina;

NpH epefade JOKYMEHTOB M0 HH(OPMALIMOHHO-TENEKOMMYHHUKAIMOHHOM Ce-
TH «VHTEepHEeT» yKa3bpIBaeTCs TOYHBIN 3JIEKTPOHHBIN aapec OpraHu3aluH, yupexKie-
HMS,

Wit TOAYYeHHs 1ouThl  Oonbimioro  obkemMa 1o MH(QOPMAIMOHHO-
TeNeKOMMYHHUKAIMOHHOH ceTH «MHTepHeT» nmoay4aTeib MpeJoCTaBIseT MarHUTHBIH
HOCHUTEJIb;

OTBETCTBEHHOCTH 3a COEpKaHue nepenaBaeMoil HH(GOpMaIHK BO3NIaraeTcs Ha
HCIIOIHUTEJIS, MOATOTOBHBLIErO TOKYMEHT K NepeaJe;

3aIPeIlaeTCsl ePeaaBaTh TEKCT JOKYMEHTOB ¢ MOMETKOH «ii CiyxeOHOro
[1OJIb30BAHMSY.

7.3.2. KoHTposb 32 UCHONb30BaHHEM (DAaKCHMHUIBHOH TEXHMKH, YCTAHOBJIEH-
HOll B OTpacieBbIX ((YHKIHOHAIBHBIX), TEPPUTOPHAIBHEIX OPraHax aIMUHHUCTpa-
LU}, OCYIIECTBIACTCA UX PYKOBOAUTENAMH.

7.4. lopsiiok pacemMoTpenust AOKYMCHTOB B
oTpacieBbiX (PYHKUHOHAIbLHBIX), TEPPHTOPHAJILHBLIX OpraHax
AAMHHHCTPAUNH H I0BE/eHHsI JIOKYMEHTOB 10 HCIOJIHHTEe e

7.4.1. KoppecnosaeHuMs, aapecoBaHHasi HENOCPEACTBEHHO B OTpacieBble
(byHKUMOHAIbHBIE), TEPPUTOPHANILHBIE OpraHbl aMUHUCTPALMH, [IPHHHUMACTCH U
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PErHCTPUPYETCs JIMLOM, OTBETCTBEHHBIM 3a BEJEHHE NEJIONPOU3BOJCTBA B JaHHOM
oprase.

dopMa JKypHAIa PericTpaliy BXOseH (MocTynaoomen) KOppecoHAeHIUM
npuBeaeHa B pHiIoKeHud Ne 25 k MHcTpykumu.

7.4.2. JIoKyMEeHTEI MepearoTcsl Ha pacCCMOTPEHHE PYKOBOIUTEIIIO OTPACIIEBOTO
((pyHKIMOHATILHOIO), TEPPUTOPHAIBEHOIO OpraHa aIMHMHMCTPAlMU (Janee TakKe —
PYKOBOIUTENb) TOJBKO MOCIE PETUCTPALIHH.

7.4.3. PaccMoTpeHne JOKYMEHTOB OCYILUECTBISETCS PYKOBOAMTENEM, KaK Ipa-
BHJIO, B JIEHb MX MOCTYIUIEHHUS B OTpaciieBoil ((PpyHKIMOHANBHBIH), TepPUTOPHAILHEIH
opraH aJMHHHUCTPALIUH.

PykoBoMTENEeM JAKOTCS YKa3aHUsS 10 BBINOJHEHHIO BXOMAAIINX HOKYMEHTOB.
VKa3aHus UCIIOJHUTENAM OQOPMIISIFOTCS B BHAE Pe30IIIOLHH, 0POPMIIIEMOH B COOT-
BETCTBHU ¢ MyHKTOM 3.2.13 MHCcTpyKUMK.

7.4.4. CnyxebHasi KOppPECNOHIEHIIMA, NOCTYNUBIIAA B aAMUHUCTPALMIO U 3a-
perucTpypoBaHHas B otjene nemonpoussBoacTsa B CAD]I, mepemaercs UCTIOIHUTE-
JIK0 — PYKOBOAMTEIIO OTPAcieBoro ((yHKIMOHAIBHOTO), TEPPUTOPUAIIBHOIO OpraHa
aZIMMHUCTPALIMH COTIACHO PEe30JIIOL[MHU 3aMeCTHTENeH raBbl MyHHUIIMNATBHOrO 00pa-
30BaHMs rOPOJ-KYypopT AHara, KOTOPEIM B CBOIO 04epe/ib B COOTBETCTBHH C PE30JII0-
[HMed TJIaBbl MyHHIMIAILHOrO 00pa3oBaHus ropoi-KypopT AHara HarpaBleHBl 10-
KYMEHTBI JUISi PACCMOTPEHHUS U UCIIOJIHEeHUS!, Yepe3 NPUEMHEBIE 3aMECTUTeIeH IIIaBbl
MYHUIUITaIbHOT0 00pa30BaHus ropoji-kypopT AHara, a Takke B CAD/L

7.4.5. Tlocne paccMOTpeHUs PYKOBOAMTENb BHOCHT PE3ONIOLMIO B DJIEKTPOH-
HYIO0 KapTo4ky pokymenta B CADJl unu nepenaer ciyKeOHBIA JOKYMEHT Celua-
JIACTY, OTBETCTBEHHOMY 3a JeJIONPOU3BOCTBO, KOTOPBIH, B CBOIO OYepe/ib, [epeHo-
CUT MOPYYEHHE PYKOBOJUTE/SI B COOTBETCTBHHU C PE30JIIOLHMEN B IEKTPOHHYIO Kap-
TOYKY JOKyMeHTa. B nepryo ouepens BHOCATCS Pe30IOLHMH [0 JOKYMEHTaM C Io-
meTKoit «CpoyHO».

CnyxeOHbIe JOKYMEHTBI ¢ PE30JIIOLMAMHU MEPEeNarOTCs HCIOIHUTENSIM THIIaMHU,
OTBETCTBEHHBIMH 32 JENIONPOU3BOACTBO B OTpacieBblX (QYHKUHOHANBHBIX), TEPPH-
TOPHANBHBIX OpraHax aaiMUHUCTPALIMK, WK PYKOBOLUTEIEM JIMYHO.’

7.4.6. CnyxxebHple nucbMa MOIEKAT BHIINOIHEHHIO B CPOKH, yKa3aHHBIE B
nyHkTe 8.4.4 MHCTpyKIUH.

7.4.7. OTMETKH O NPOXOJKIEHHH M BBIIIONHEHUH JOKYMEHTa QUKCHPYIOTCS OT-
BETCTBEHHBIMH 34 IEJOMPOU3BOACTBO WK ucnonuutensmu B CAD/L

7.4.8. IlocTynuBiuK¥e ¥ UCIIOJHEHHBIE AOKYMEHTBI, KOMHMHU HCXONALIMX CITy-
)KeOHBIX JIOKYMEHTOB (DOPMUPYIOTCS B Je/la W XpaHATCS B COOTBETCTBHH C yTBEp-
KIEHHON HOMEHKJIATYPOH 1en B oTpacieBbiX ((yHKIMOHATBHBIX ), TEPPUTOPHANIBHBIX
opraHax aJIMHHMCTPALIHH.

7.5. Opranusauust padoTbl ¢ OTHPABASIEMbIMH (HCXOASILUHMH)
AOKYMEHTAMHM, HX Perucrpauus 1 oTrpaBka

7.5.1. Perucrpauus OTpaBiseMbIX (MCXOMSIMUX) ITOKYMEHTOB, MOJIMHCAHHBIX
IIaBOH MYHHUIMIIAIEHOTO 00pa30BaHUs ropoi-KypopT AHAama, ero 3aMeCTUTENsIMHU,
ocymectsisiercs B CADJ] B oTzene enONpOM3BOICTBA, OTBETOB Ha OOpalleHHs
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rpaxaaH — B otzese 110 pabore ¢ 00palleHUsIMU TpaXKaaH.

7.5.2. OTBETCTBEHHOCTh 3a COCTaBIIEHHE U OGOPMIIEHHE JOKYMEHTA, COrJiaco-
BaHUE C 3aHHTEPECOBAHHBIMKM OpPraHaMK BJACTH W OpraHM3alusAMH (BHELIHEE corla-
COBaHME) U JOJDKHOCTHBIMH JHIAMH AJIMUHHCTPALUK (BHYTPEHHEe COrnacoBaHUE)
BO3JIATAETCSA HA OTBETCTBEHHOI'O MCIOJHMTENS NOKyMeHTa (oTpaciaeBoil (QyHKLHO-
HAJIBHBIN ), TEPPUTOPHATBHBIN OpraH aJMUHUCTPALIUH WX JOJKHOCTHOE JIUIIO).

Jlo npenctaBieHHs Ha [OANKCh COCTABUTENb TMPOBEPSET INPABUILHOCTH
o(opMIeHHS IOKYMEHTA, NPABUIILHOCTE alPeCOBAHNA, HATW4He HEOOXOMMMBIX BH3,
IPHIOKEHUH, TPH HEOOXOAUMOCTH — CIIPAaBOK, MOACHUTE/NBHBIX 3a8ITUCOK, Pa3biCH-
IOLMX COJIepiKaHKe MTOATOTOBIEHHOIO AOKYMEHTA.

PexBusuT «Aapecat» ohopMmIsieTcs B COOTBETCTBUM C MyHKToM 3.2.11 HH-
crpykuuu. Ha moyToBBIX OTNPaBiAEHHSX B ajpece He AOMKHO OBITh COKPallCHHBIX
HA3BAHUMN, He OTHOCHIIMXCS K aJpecy 3HaKoB. ,

Ha MexayHapoOHBIX MOYTOBBIX OTIPABICHUSX AIPEC MHUIIETCA JATHHCKUMH
OykBamu ¥ apabckuMu LudpaMu. JlonyckaeTcs HanucaHWe ajipeca Ha A3bIKe CTPAHbI
Ha3HA4YeHUs MPHU YCIOBMM NOBTOPEHHS HAMMEHOBAHMs CTPaHbl Ha3HAYCHMs Ha pyc-
CKOM SI3BIKE.

7.5.3. Perucrpauus OTHpaBiseMbIX AOKYMEHTOB OCYLUECTBJISAETCS B JIEHb HX
noAnucaHus (YTBEpKIASHHS ) WIK Ha Clelyolui pabounil 1eHb.

7.5.4. Tlpu peructpanuu ucxomsiiei nokymesTauuud B CAD/] B 21€KTPOHHYIO
PErUCTPALIMOHHYIO KAPTOYKY BHOCATCS HEOOXOAUMBIE PEKBU3HTHI PErUCTPALIUH.

Homep DOKyMeHTa M jata perucTpalldy NMpOCTAaBIAIOTCA HA IOMJIMHHUKE J10-
KyMeHTa, 0QOpMIIEHHOTO Ha OyMaXKHOM HOCHTeNe, B peKBM3WTax OlaHKa W Ha KO-
MM, OCTAIOILEHCs B Jiene, coryiacHo nmyHkram 3.2.6 u 3.2.7 MHCcTpyKUuuu.

He momyckaeTcsi perucTpanus UCXOISILMX CIyKeOHBIX MTHCEM ¢ HapyIIeHHEeM
ycTaHOBIeHHBIX MHCTpyKiuel TpeGoBaHMi K MOArOTOBKE CIy:KEOHOM KOppeCroH-
JeHIUH.

7.5.5. JIOKyMeHT, OArOTOBJIEHHBINH B 0TpacieBbIX (QyHKUHOHANBHEIX), TEpPH-
TOPHAJIGHBIX OpraHax agMHHHUCTPALMH, MOAMNMCAHHBINA IIaBoi MyHHMILMNIAILHOIO 00-
pa30BaHMA FOPOA-KYPOPT AHana WM ero 3aMeCTUTeNIAMH M IOIEKAIIMI perucrpa-
I[MH, TOCTYNAET B OTAEI AEJONPOU3BOJICTBA ¢ 00s3aTeIbHBIM yKa3aHHeM ajpecata. B
cllyyae, eClId MCXOIANIMI JOKYMEHT ABJSeTCSl OTBETOM Ha BXOAALIMH JOKYMEHT, TO
HCTIONTHUTEIEM B PEKBU3MTAX IHCHMa YKa3bIBAeTCsH MCXOMALIMH HOMED JOKYMEHTa,
Ha KOTOPBIH JaeTcsl OTBeT, HJIK NPUKIAABIBACTCS KOMMs BXOMASAIIEro JOKYMEHTa UL
CHSITHS €r0 ¢ KOHTPOJIA.

Peructpanus HCXOMSUMX (OTpaB/IsSeMbIX) JOKYMEHTOB, IOJAIKMCAHHBIX PYKO-
BOJHUTENSIME OTPacieBbIX ((QYyHKIHOHANBHBIX), TEPPHTOPHUATBHEIX OPraHOB aJIMHHH-
CTpalluy, OCYIIECTBISETCS B OTpPacieBBIX ((YHKLHMOHAJIBHBIX), TEPPUTOPHUAIIBLHBIX
opraHax aaMuHucTpauuu. Popma kypHana perucTpaluu ucxojsueld (oTmpasiise-
MO ) KOppEeCIIOHASHLIMH NpUBeieHa B npuiokeHu Ne 26 k MHCTpyKIMH.

Jis TOKYMEHTOB, HE MMEIOLIUX aJpecHOH 4aCTH, FOTOBATCH CONMPOBOAUTEIIb-
HBIE THCHhMA.

OtBeT, HanpaBsieMbIH 10 MEKTPOHHOH 1MoYTe, JOJDKEH COCTOATH U3 CONPOBO-
JMTENBHOM U coaepkaTtenbHol wactedl. ConpoBoAHTeNbHAS YacCTh IpeIHasHa4YCHa
A ajpecaluy cooblueHus], colepxarelbHas 4acTh Npe/CTaBlseT coboil TeKCT co-
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obmenus aubo TeKCT coobleHus ¢ MPUCOSAMHEHHBIMH (ainaMu, coaepKaluMu
3JIEKTPOHHYIO KOMMIO (JNIEKTPOHHBIH 00pa3) HOKYMEHTa WM 3JIeKTPOHHBIM JOKY-
MEHT, ¥ MX PEKBU3HTHI, OITUCAHHBIE C MOMOLIKIO s13bika XML.

7.5.6. Ucxojsuye JOKYMEHTHI ¢ OIMHAKOBEIM COAepIKaHHeM, HO Pa3HBIMH al-
pecaTaMy peruCTPHPYIOTCA MO OJHHM HOMEPOM.

7.5.7. Ucxoasmue JNOKYMEHTBI TOJIeXaT OTMpPaBKe B JeHb MX PervcTpalyu
WM Ha CIeAyIomui pabounii 1eHb. CpouHble UCXOSIIMe JOKYMEHTEI OAIeXKaT OT-
IpaBKe B [EPBYIO OYepeb. '

7.5.8. Bropo#i ax3eMIuisap (¢ BU3aMH) UCXO/SILETO JOKYMEHTa C NIPHIIOKEHHS-
MH, YKa3aHHBIMH B TEKCTE JOKYMEHTa, IOMEIaeTcs B /€10 B COOTBETCTBHH C HO-
MEHKJIATYPOH HeIl (BXOASIMHI JOKYMEHT MOMEILAeTCs B Ie/I0 BMECTe C JOKYMEHTOM-
OTBETOM) M XPaHHUTCS B OT/eJe AeTONPOU3BOACTBA U B JAPYIHX OTpacieBblX ((QyHK-
LIMOHAJIBHEIX ), TEPPUTOPUANIEHBIX OpraHax aJfMHUHUCTPALUH.

7.5.9. TlepBoro 4ucna KaXXaoro Mecsia pacrneyaTbiBaeTcs JIeKTPOHHAs BEPCUs
JKypHajla perucTpalud OTIPAaB/IseMON KOPPECHOHAEHLMH 3a MpeablIyLiuil Mecsll.
KypHan npomMBaeTcs, 3aBepseTcs MOANKUCHI0 HayalbHHKA OTAeNa JeNONpPOH3BOjI-
cTBa (HayaJbHUKA OTAeNa Mo pabore ¢ oOpalIeHUSIMH PakiaH), MEYaThio OTIeNa
IeNONpPOU3BOICTEA.

7.5.10. CnyxebHas mnepenucka Mexay oTpacieBBIMH ((QYHKIHOHAIBHBIMH),
TEPPUTOPHAILHBIMH OpradaMy afMUHHCTPALIMM OCYLIECTBISETCS] IPEUMYILeCTBEHHO
MOCPEACTBOM 3JIEKTPOHHOM NMOYTHI.

CpencrBa GakCMMHIBHOH CBA3M TakXke NpeaHasHa4yaloTcs Ui ONepaTHBHON
nepegayy JOKYMEHTOB U CITyKeOHBIX MaTepHaoB.

bymaxKublii opuruHan agpecary JOCHUIAETCS B HCKIOYHTENBHBIX CIydasx,
Heo0XOAUMOCTb M MOPSAAOK JOCHUIKH OIpeesieTcs A0JDKHOCTHBIM JIMIOM, MO~
caBlIMM HOKyMeHT. Ha OymaxcHoM opuruHane nenaercs OTMETKAa O JaTe Harpasie-
HUS JOKYMEHTA 10 SNeKTPOHHOMN MoyTe.

3anpelnaercsi nepenasaTh MO SMEKTPOHHOH mouTe U (HaKCUMMWIBHOW CBS3H
CBeleHHs, COJIEpKalllMe TOCYHApCTBEHHYIO TalHy, HOKYMEHTBI ¢ IMOMeTKOW «JIns
ciy#e0OHOro IMoJb30BaHMA», @ TAKKe B MHBIX CIydasx, IpelyCMOTpeHHBIX (ene-
PajabHBIM 3aKOHOIATE/ILCTBOM.

OTBeTCTBEHHOCTE 3a COJIEpP)KaHMe rnepenaBaeMoil HH(OpMalUy Bo3naraeTes Ha
paboTHHKA, MOArOTOBUBIIEr0 JOKYMEHT K Ilepenavde, U JODKHOCTHOE JTHIO, TTOAIH-
caBlllee JOKYMEHT.

7.5.11. Texuuueckyro NOAACPHKKY UM pa3BUTHE CHUCTEMbI 3I€KTPOHHOH MOYTEI
obecrieynBaeT YNoONHOMOYEHHbIH opraH — oTaen MH(OpPMAaTHU3alWH U 3allUThl UH-
Gopmanuy aIMHHUCTPALIMK B COOTBETCTBHY C NPABOBBIM AKTOM aJMUHUCTPALIAH.

Kaxnomy abOHEHTY 3NIEKTPOHHON MOYTHI BBIACISAETCS a[pec 3JIeKTPOHHOM mo-
YTEI, Y€Pe3 KOTOPBIH OCYLUECTBIAETCS 0OMEH 2/eKTPOHHBIMH COOOIIEHUAMH.

7.5.12. IlpoxoxxaeHue BHYTPEHHUX JOKYMEHTOB Ha 3Tanax MX IOArOTOBKH,
COIJIaCOBAHMSA, IMOANMCAHUSA M PErHCTPALMU JODKHO COOTBETCTBOBATH IPOXOXKZE-
HUIO MCXOASLMX (OTIpaBiseMbIX) JOKYMEHTOB, a Ha J3Tane MpHeMa, BBIIOJHEHHS,
KOHTPOJISl, HalIpaBIeHHs B JEJI0 — BXOASIIUX (ITOCTYNAOIIHMX ) JIOKYMEHTOB.
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7.6. IleuaTHbie H KONMHPOBAJbLHO-MHOKHTE/bHbIE Pad0ThI

7.6.1. [lewaranue cmyxeOHBIX IOKYMEHTOB OCYIIECTBISETCA B OTPAacCiIeBBIX
(pyHKIMOHAIBHBIX), TEPPUTOPUATIBHBIX OpraHax ajMUHUCTpALMH, IIPUEMHBIX IJIaBbl
MyHHIUIIATBHOrO 00pa3oBaHus ropoi-KypopT AHara U ero 3aMecTUTeNneH ¢ UCMOb-
30BaHHEM KOMIIbIOTEPHON TeXHUKH 1pu cobmoaenuu tpedosanuiit MHCTpYKIMH.

7.6.2. JloKyMeHTBl TOTOBSTCSA B TEKCTOBOM penakTope Microsoft Word, uepes
OJIMH OJMHAPHBIM MEXCTPOUHBIH HHTepBaj Ha JiMctax Oymaru ¢opmata A4 uaym Ha
OnaHkax ycTaHOBIeHHOH ¢opmsl. JlomyckaeTcs BeIIOIHeHHe paboT Ha JucTax ¢op-
Mmata AS.

7.6.3. BeinonHeHue KOMUPOBATBHO-MHOKHUTENBHEIX paboT B aaMUHHMCTPALMU
NPOU3BOIUTCA B OTAENE ASNONPOU3BOACTBEA, a TAK)Ke Ha KONMMPOBAJIbHBIX aniaparax,
YCTAHOBJIEHHBIX B OTpacieBbIX ((PYHKIUOHAIBHEIX), TEPPUTOPHANIBHBIX OpraHax aj-
MHHHUCTPALUH.

7.6.4. B oTaene nenonpou3BOACTBa THPAKUPYIOTCA TOJIBKO CIyKeOHBIE JOKY-
MEHTHI ¥ MaTepHabl.

7.6.5. TIpy BBINOJHEHUH KOIMPOBAIBHO-MHOXKUTENBHBIX paboT B oTHene Je-
JONPOU3BOJICTBA MPUOPUTET UMEET MOArOTOBKA JOKYMEHTOB, CBA3aHHBIX ¢ obecre-
YEHHEM HESTENbHOCTH IJIaBbl MyHHLMIAIBHOTO 00pazoBaHus ropoi-KypopT AHama,
3aMecTUTeNIeH I1aBbl MyHUUMNIAIBHOrO 00pa3oBaHus ropoj-KypopT AHara.

7.6.6. CrnyxebHble DOKYMEHTHI M MaTepuaibl, MOAIeKalllie KONUPOBAHHIO,
NODKHBL OBITh B HeCOPOIIOPOBAHHOM BHE, HareyaTaHbl YeTKO U pa3dOpuMBO Ha
nucrax Oymaru dpopmarom He Oonee A3.

7.6.7. Konvposanue MaTepHalioB W JAOKYMEHTOB OCYLIECTBIISIETCA B IOPSAOKE
UX MOCTYMIeHHS.

7.6.8. OTBETCTBEHHOCTE 3a NPaBHIIbHOE UCIIOIB30BaHHE KONUPOBANIbHON TeX-
HUKH 1 Y4eT BBIIOJHAeMBbIX paboT HeceT pabOTHUK, BRITONHSIOIIUA KONUPOBAJIBHBIE
paboThl.

7.7. Yuer n ananus o0beM0B J0KYMeHTO0D0OpOTA

7.7.1. Yuer 006beMOB AOKYMEHTOO0OOpPOTa, aHAIU3 CTPYKTYPBl JOKYMEHTOIO-
TOKOB M COJEP)KaHUs AOKYMEHTOB, MOCTYNAIOIMX B aIMHUHHCTPALUIO ¥ CO3JaBae-
MBIX €10, BeJIETCS B IIeNIIX COBEpPLISHCTBOBAHMS OPraHW3aluu paboThl ¢ JOKYMEHTa-
MH, pallMOHANBHOIO pacrpeaeNeHus J0KYMEHTONOTOKOB, TIOBBIILEHHS HCIIOJHUTE b=
CKOM JUCLUIIMHEI, KauecTBa U 2P HEKTUBHOCTH ITPHHUMAEMBIX PEIIEHUH.

7.7.2. YueT xonu4ecTBa JOKYMEHTOB 3a ONpeeIeHHbIH neprol (roa, Ksaprai,
MeCsiLl) IPOBOAMUTCS IO MECTY PerUCTpaliil JOKYMEHTOB.

7.7.3. 3a enMHMLYY Y4eTa KONWYecTBa NOKYMEHTOB MPHHHUMACTCH 3K3eMILLIP
JOKyMeHTa (MOMIMHHUK HIIH KOIHA, €CU 3TO €JUHCTBEHHBIH 3K3eMIUIIp AOKyMEH-
Ta). DK3EMILIAPE! JOKYMEHTa, [oy4aeMble B pe3yibTaTe KOMPOBaHHs MJIH TUPaXKU-
pOBaHMs IOKYMEHTa, B 00beMe JOKYyMEeHTO00OpOoTa He YYUTEIBAIOTCH.

Y4eT KONUPYeMBIX U THPaKHPYeMbIX AOKYMEHTOB MOMKET BECTHCH OTAENIBHO
10 YYE€THBIM OAaHHBIM OTAeCa ACJTOIIPOHU3BOACTBE, BBINOJHIOMIIETO KOMHMPOBAJIBHO-
MHOKHTeNbHbIE paboTEl, 115 OnpeeNeHus 3arpy3kyu TEXHUYECKHX CPe/ICTB, pacyera
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NOTPeOHOCTH B HOBOM 0GOpPYIOBaHNH, HOPMHPOBaHHUsl TPyAa COTPYAHHMKOB OT/ena
AEJIONPOU3BOJICTBA.

7.7.4. IlocTynamomue 1 OTIPaBIseMble JOKYMEHTHI MOJACUUTHIBAOTCS OTALNb-
Ho. Ilpy ydeTe HCXOMSIIMX AOKYMEHTOB CONPOBOIUTEILHOE MUCHMO H NIPUIaraeMble
K HeMY JOKYMEHTBI IIPHHUMAIOTCS 33 OMH JOKYMEHT.

7.7.5. JlaHHbBIE O KOJNMYECTBE AOKYMEHTOB 00001aioTcs (HapacTaloLMM UTO-
TOM), aHATH3UPYIOTCS OTIEIOM JEeIONPOU3BOACTBA U NPEACTABISIOTCA 3aMECTHTENIO
rIaBsl MYHULMIIATBEHOrO 00pa3zoBaHus ropoa-KypopT AHara, KypUpylomeMy BOmnpo-
CBl JIENIONIPOM3BOJCTBA, B YCTAHOBICHHOM ITIOPSAKE B BUJE CIIPaBOK (CBOJOK, OTYE-
TOB) CTATUCTHYECKOI'O U @aHAJIMTHYECKOTO XapaKTepa.

8. OPTAHU3AIMSI KOHTPOJISI 3A BHINNOJIHEHUEM
CJHYKEBHBIX JOKYMEHTOB B AIMUHUCTPAILIUU
MYHHIHAIIAJIBHOT'O OBPA3OBAHUS I'OPOJA-KYPOPT AHAIIA

8.1. OfuHe NPHHUHNbI OPraHA3aLHH AEI0NPOH3BOACTBEHHOI0 KOHTPOJIS

8.1.1. Cucrema JeNONPOU3BOACTBEHHOrO KOHTPOJS o0ecrneYuBaeT CBOEBpe-
MEHHOE MNPEAYNPEKACHHUE O BO3ZMOKHBIX HapyLUEHHAX CPOKOB BBIIIOJHEHMS, Npea-
CTaBJIEHHUsI PYKOBOJACTBY aAMHHUCTPAlIUM peryJisipHON onepaTUBHOM HH(MOpMaLUU O
XOJ[e BBIIIOTHEHUS CIyXeOHBIX JJOKYMEHTOB B 8/IMUHUCTPALIUH.

8.1.2. OCHOBHOH 11€JIbI0 CHCTEMBI KOHTPOJIS 3@ BBIIOJHEHHEM CIIyKeOHBIX Jo-
KYMEHTOB siBIsieTcst obecrnedyenue > heKTHBHOCTH YIPABIEHUs Ha OCHOBE KOHTPOJIS
3a CPOKaMH H Ka4eCTBOM BBITIOJIHEHUS PacIOPAAMTENbHBIX JOKYMEHTOB, CIIyXeOHOH
KOPPECTIOHACHIMM U TIPUHATHS CBOEBPEMEHHBIX MEp 110 UX BHINOJHEHHIO.

8.1.3. Jli1st IOCTUIKEHHUS YKa3aHHOW IIeNIH CUCTeMa KOHTPOJIS 32 BBINOTHEHUEM
cirykeOHBIX JIOKYMEHTOB 00ecIeYuBaeT:

KOHTPOIIb 38 CPOKaMH BBINOJIHEHUS ClTyKeOHBIX JOKYMEHTOB;

KOHTPOJIb 3@ XOJOM BBITIOJIHEHHUS CIYKEOHBIX JOKYMEHTOB 10 00beMaM padoT
U KayecTBY MX BBINOJHEHHS, HEMOCPEACTBEHHYIO MPOBEPKY X0/1a BLIITOJIHEHUS;

BBISICHEHHE NPHYMH HEBBIIONHEHUS WM HEHA[JeXallero BBIIOIHEHUS CIIy-
#KeOHBIX JIOKYMEHTOB U IPUHSATUSL MEP MO UX BBINOJHEHUIO;

y4eT ¥ aHaJIu3 pe3y/bTaTOB BBITONHEHUS CITyKeOHBIX J0KYMEHTOB.

8.1.4. KoHTpous 3a cpokaMy BBIIOJHEHHS CIy/KeOHON KOPPECTIOHACHIUH, T10-
CTYNHMBIUEH B aJIMHUHHCTPALMIO, COTJIACHO PEe30IIOLHMAM K HEH, OCYLIECTBISAIOT OTAe
NeIONIPOU3BOACTBA, 3aBeAYIOLINE TPHEMHBIMHY IJIaBbl MYHULIMNIAILHOTO 00pa3oBaHus
ropoA-KypopT AHana U ero samecturenei. B orpacneBsix (GyHKUHOHANBHEIX), TEp-
PUTOPHAJIBHBIX OpraHax aJAMUHHCTPALMK — JIHLE, OTBETCTBEHHBIE 3@ BEJEHHE AENO-
NPOU3BO/ICTBA. .

8.1.5. KonTponas 3a BEINOIHEHHEM MOPYYSHUH U 3alaHHi, TaHHBIX ITIaBOH MY-
HULMIAJIBHOrO 00pa3zoBaHus ropoA-KypopT AHana Ha NIaHEPHBIX W HHBIX paboyux
COBEILAHMAX, HAa BCTpeyax B TPYAOBBIX KOJIEKTHBAX U C HAaCeIeHHEM M0 MECTY JKH-
TEJIbCTBA, OCYLIECTBIAET OT/AEN OpraHM3alMOHHOH paboTel agMHUHUCTPALMH MYHU-
LUITAIBHOr0 00pa30oBaHus ropoA-KypopT AHara.

8.1.6. KoHTponie 3a paccMOTpEeHHEM YCTHBIX W IHCbMEHHBIX OOpalleHUi
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rpakiaH, IIOCTYNMBIUIMX B  a[pec IJaBbl MYHHLUUNATBHOrO  00pa3oBaHMs
ropoA-KypopT AHara, ero 3aMecTuTeseH, OCYLIeCTBIAeTCs B 0T/aele mo pabore ¢ 06-
paIIeHUAMH IPAKIAH.

KonTpons 3a paccMOTpeHHEM YCTHBIX M MHMCHMEHHBIX OOpalleHUl rpakiaH,
TIOCTYNMUBIUKMX HEMOCPEACTBEHHO PYKOBOAMUTENAM OTpacieBbIX ((DYHKIHOHANLHEIX),
TEPPUTOPHANIBHBIX OPraHoB aAMUHHUCTPAUKMM, OCYIECTBISIIOT PYKOBOJMTENM M OT-
BETCTBEHHBIE 3a BEJIEHHE JEJIONPOU3BO/CTBA B JaHHBIX OpraHax.

8.1.7. Ilpu yxone B OTNyCK, yOBITHM B KOMaHAMPOBKM, B Ciyyae OOIe3HH,
YBOJIBHEHHS, TIEpeMellieHnss pabOTHHUK, OTBETCTBEHHBIM 3a KOHTPOJB BBITOJHEHUS
Ci1yKeOHBIX JIOKYMEHTOB B OTpacieBoM ((YHKIHOHAIBEHOM), TEPPUTOPHATIBLHOM Op-
raHe agMHHHUCTpalMy, 06s3aH mepeaars APYroMy pabOTHHKY, MO COTJIACOBAHHIO C
HEMOCPEICTBEHHBIM PYKOBOIUTENEM, BCE KOHTPOIHPYEMBIE JOKYMEHTHI.

8.2. Opranusanusi KOHTPOJIS 32 BLINOJHEHHEM NPABOBLIX AKTOB
B aAMHHHCTPAUNH MYHHUHNAILHOTO 00pa30BaHHsI FOPOA-KYPOPT AHana

8.2.1. OCHOBHOM LENBIO CHCTEMBI KOHTPOJIS 32 BHIIIOJHEHHEM [IPABOBBIX aKTOB
ABseTCs obecriedyeHne 2(YEeKTUBHOCTH YIpaBieHUsl Ha OCHOBE NeHCTBEHHOTO KOH-
TPOJIs 32 CPOKaMH M KaYECTBOM BhIMNOJIHEHHS IPABOBBIX aKTOB U NPUHSATHS CBOEBpe-
MEHHBIX Mep 10 UX BBIIIOJIHEHHIO, NPECTABIEHHE PYKOBOJACTBY aIMUHHCTPALIUY pe-
ryJIspHOH OrnepaTHBHON HHMOPMAIMK O XOJI€ BEIMIOJHEHHS IPABOBEIX aKTOB,

8.2.2. I MOCTHXXEHMS! YKa3aHHOM LelM CHCTeMa KOHTPOJIS 3a BHINOJHEHHEM
PaBOBbIX aKTOB 00eCneurBaeT BBINOJHEHHE CleAYIOUIMX OCHOBHEIX 3a/1a4:

KOHTPOJIb 3@ CPOKAMH BBINOIHEHUS IPABOBLIX aKTOB;

KOHTPOJIb 38 XOJIOM BBIIIOJIHEHUS! MPABOBBIX aKTOB 110 0ObemaM paboT u Kave-
CTBY MUX BBIIOJHEHMUS;

HEIMOCPEJACTBEHHYIO [IPOBEPKY X0/1a BBIIIOJHEHHUS;

BbIICHEHME NPUYHH HEBBITOJHEHUs WM HeHaQIeXalllero BEITIOIHEHUS IPaBo-
BBIX @KTOB JJIsS JIOKJaJa PYKOBOACTBY aIMUHHUCTPALMM H INPUHATUS NOTIOJIHHUTENh-
HBIX MEp I10 UX BBINOIHEHHIO;

Y4Y€T U aHAIIU3 Pe3yJbTAaTOB BhIIIOJHEHUS IPABOBIX aKTOB,;

perjaMeHTanuio o0s3aHHOCTeH, MpaB, OTBETCTBEHHOCTH W B3aUMOIEHCTBHS
JOJDKHOCTHBIX JHL (MyHHLIMIIANBHBIX CIYXKALIUX) aIMUHHCTPALIUI, OCYLIECTBIISAIO-
IMX KOHTPOJIb 3@ BBINOJIHEHUEM TIPaBOBBIX aKTOB.

8.2.3. OcHOBHBIMH (QYHKIMAMH CHCTEMbI KOHTPOJISA 3a BBHIIIOJHEHHEM IPaBO-
BBIX @KTOB SIBJIIOTCS:

Y4YeT U IMOCTAaHOBKA Ha KOHTPOIb [IPAaBOBBIX aKTOB;

(dopMHpOBaHKe KOHTPOIBHBIX Jie]l HA MOCTAHOBJIEHUS, PACIIOPSIKEHUS AJMU-
HUCTPalMH K ONpeJie/ieHHe CPOKOB MpEeACTaBIeHUS IPOMEKYTOYHONH M MTOroBOM
HHpOpMALUKU 00 UX BBITOJHEHUH;

NpeICTaBIeHHEe JOKIaJ0B U uH(OpMalKii O BEITOIHEHUH NPAaBOBIX AKTOB;

000011IeHNEe COCTOSIHUSI BHITOJHEHUS MOPYHYEHHUH 110 CYIIECTBY MOCTABIEHHBIX
3ajay;

CBOEBPEMEHHOE BBLISIBJICHHE OTKJIOHEHWH OT MpeayCMOTPEHHBIX 3aiaHuil Mo
cpokaM U 00beMaM BBIMOIHEHHEIX paboT;
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y4eT MCIOMHUTENBCKOR AMCUMIUIMHBL U MHOOPMHUPOBAHHME IJIaBbl MYHHLIH-
najbHOro o6pa3oBaHUs NOPOA-KypopT AHama U ero 3aMecTUTEeNIeH O €€ COCTOSHUHU
(CKOJIBKO M KaKMX NOKYMEHTOB BBIIIOJIHEHO, CKOJBKO HE BBITNOJIHEHO, KEM, 110 KAaKHM
NpUYHHaM);

MHOOPMHUPOBAHKUE UCIOJIHUTENeH O MpUOAMKEHUH CPOKOB BBIITOJHEHHS Ipa-
BOBBIX 2KTOB;

BBIJa4ya MH(GOPMALUMU O KOHTPOIUPYEMBbIX NPaBOBBIX aKTaX I10 3arpocy;

CHSTHE ¢ KOHTPOJIS [IPaBOBBIX aKTOB MJIH NPOJIEHHE CPOKOB MX BBINIOJTHEHHUS.

8.2.4. Cucrema KOHTpOJIS NpeycCMaTpHUBaeT KOHTPOIIb 33 BBINOJTHEHHEM:

NPaBOBEIX AKTOB aJMHHUCTpALMH MYHHLUNANBHOro 0Opa3oBaHMs ropoj-Ky-
popT AHara;

Pe30IIOLMI IIaBbl MYHHLMIAIBHOrO 00pa3oBaHus ropoA-KypopT AHama, ero
3aMeCTUTeNIeH IO BBINOJIHEHUIO MOCTAHOBICHUH, PACNOPSIKEHUN TiIaBbl aIMHHU-
crpauuu (rybepnatopa) KpacHomapckoro kpas, 3akoHoB KpacHopapckoro kpas u
nocraHopneHu# 3akoHonarensHoro Cobpanus KpacHomapckoro kpas.

8.2.5. IIpaBoBbIe aKThl CTABATCSA HA KOHTPO/b B CIEAYIOIIMX CIydasnx:

KOHTPOJIb ONPeJIeieH Pe30II0LMAMH PYKOBOJCTBA;

B MPABOBBIX aKTaX YCTAHOBIEHBl KOHKpPETHBIE 3aJaHusl U CPOKM MX BBINOJHE-
HHS;

IIpelyCMOTPEHO IpejCTaBleHHe COOOILIeHUH B UCMOJIHUTENbHBIE Opradbl roc-
yaapcTBeHHOH BiacTH KpacHoaapekoro kpast 0 X0/€ WX BBITOIHEHHUS.

8.2.6. KoHTposib 3a CBOEBpPeMEHHBIM BBLINOJIHEHHEM I[IPABOBBIX aKTOB OCY-
LECTBIISIOT:

riaaBa MyHUIUIANEHOro 00pa3oBaHus ropoA-KypopT AHana;

3aMECTHTENM IJaBbl MyHMLMNANBHOrO 00pa3oBaHUs IOPOA-KypopT AHara B
COOTBETCTBHH € UX MOTHOMOUMAMHU;

PYKOBOJMTENN OTpacneBblX ((YHKIMOHANBLHBIX), TEPPHUTOPHAIBHBIX OPraHoOB
aIMHUHUCTPALIUH;

IJIABHBIH CHEeHHATUCT OTAeNa AEONpPOM3BOACTBA, B OOS3aHHOCTH KOTOPOTO
BXOAWT o0ecreueHre KOHTPOIS 3a BBIIIONHEHHEM NIPaBOBLIX aKTOB (fanee — crenua-
JIUCT T10 KOHTPOJTIO).

8.2.7. OpraHuzauus U KoopAuHaIMs paboThl 1O KOHTPOJIO 3a BBIMOJIHEHHEM
IPaBOBBIX @KTOB BO3JIAraeTcs Ha CreuManucTa rno KOHTPOII0.

8.2.8. CnenpanucToM Mo KOHTPOJIIO HAa KOMHMH MPAaBOBOIO aKkTa, MOUIekKallero
KOHTPOJIIO, jenaercs otMeTka «KOoHTponby, onpenensercs nopsiok paboThl ¢ HUM,
CPOKH BBIIIOJIHEHHS, OCHOBHOM MCIOIHHMTENb, I1OCIE YEero CBENEHHsS O NOKYMEHTE
BHOCSATCS B PErdMCTPAllMOHHYIO KapTOYKY aBTOMATHM3UPOBAHHOH  KOMITBKOTEPHOH
nporpamMmsl (Janee — aBToMaTU3MpOBaHHas NporpamMmMma).

8.2.9. Cnienpnanuct 1o KOHTPOJIIO OCYLUECTBISNET:

y4YeT KOHTPONHUPYEMbIX IIPABOBBIX aKTOB, X0/ UX BBITIOJTHEHHS,

peryispHoe HallOMUHAHHWE UCIIOIHUTENAM O MPHOIMIKAIOLMXCS CPOKaxX BhI-
TTOJIHEHUS IPABOBBIX AKTOB;

aHaJIM3 pe3yJIbTaTOB BBINOJIHEeHHs [PaBOBBIX aKTOB M UCIIOIHHUTENBCKOM AHC-
LMITHHBL
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8.2.10. Ha kaxJiplii KOHTPOJIHPYEMBIH TPAaBOBOM aKT O(DOPMIISETCA KOHTPOIb-
HOE JIeJI0, COJepIKallee 3arloNHEHHBIN KOHTPOIbHBIN JIMCT U KOITHIO MTPaBOBOrO aKTa.
KOHTPONBHBIN JUCT CONEPKHUT AaHHBIE 00 HUCIOJHUTENAX W CPOKAX NpEACTaBICHHUS
HHGOPMAIIMH O XOJie BBITIONHEHUS MpaBoBoro akra. Odpasell KOHTPOJIBHOTO JIHCTA
npuBeaeH B npunoxxeHuu Ne 27 x Muctpykuuu.

B nanbHelillieM B KOHTPOJBHOM JeNle HaKaIUIMBAKOTCs BCe MaTepHasl, Xapak-
TEPU3YIOIHE X0 BBIIOIHEHHsA [IPABOBOro aKTa (MaTepHansl «4acos KOHTPOJIA», CO-
BEIIAHWH, PaCIIMPEHHBIX IUIaHEePOK, CrpaBky, HHMOPMaLMH, ra3eTHble MyOIuKanuu
i TaK jajee).

8.2.11. B xouTponsHOe Aeno, ohopMIeHHOe Ha [TPaBOBOH aKT aJIMHHHUCTPALIMH
MYHULMNANBHOro 00pazoBaHus IOpoA-KypopT AHama, KOTOPBIM MPUHAT BO HCION-
HEHHEe MPaBOBOI0 aKTa IMaBsl aIMHUHUCTpannH (rydbepHaropa) KpacHoaapcekoro kpas,
BKJIAZIGIBAETCS KOMMs [PAaBOBOrO aKTa IJaBbl aiMHHHCTpanuu (rybepnaropa) Kpac-
HOJIaPCKOTO Kpas.

8.2.12. ITocne odopmiIeHHs CHELUATMCTOM [0 KOHTPOIK KOHTPOJBLHOE N0
MPeACTaBIAeTCS IJIaBe MyHUIMIANBHOro 00pa30oBaHus TOPOA-KYPOPT AHala UK 3a-
MECTHTEJIO [NIaBbl MYHHULIMIIAILHOTO 00pa3oBaHus ropoa-KypopT AHama, Ha KOTOpPO-
ro BO3JIOXKEH KOHTPOJIb 32 BBIMOJIHEHHWEM NPaBoBOro akra. I'Jasa MyHHUIMNAILHOTO
ofpazoBaHusi FOPOA-KypopT AHana (3aMeCTUTeNb IJIaBbl MyHHLMNAIBEHOrO 00Opaso-
BaHMS rOpoA-KypopT AHamna) faeT HeoOXoAuMble OPYUYEHHs PYKOBOIUTEIIAM OTpac-
neBBIX (QYHKIMOHANBHBIX) U TEPPUTOPHANIBHBIX OPraHOB &JIMHHUCTpPALMH 10 Opra-
HU3AL{M BBITIONHEHUS JAHHOTO IPaBOBOIO aKTa W MpeICTaBIeHHIO MH(OpPMAIHU O
XOJI€ €0 BBINIOJHEHHS COrIAaCHO yKa3aHHBIM CPOKaM.

8.2.13. Cnenuanuct 10 KOHTPOMO CcOoODIAeT HCIOJIHUTENSAM O IMOCTAHOBKE
MPaBOBOro aKTa Ha KOHTPOJb, HATIPABIISS KM YBeIOMJICHUS. Y BEIOMIICHHS COIEPIKAT
HaWMEHOBaHHE NPABOBOIO aKTa, NAaTy IPUHATHS, HOMEp, CPOKH NPEACTaBJIEHHS B OT-
nieJsl [esIONpOM3BOACTBA HH(pOpMAIUK 0 Xoze ero BeinojaHeHus. Obpasen yBegomie-
HES IIpUBeaeH B npuiokeHuu Ne 28 k MHCcTpyKIMH.

O/IHOBpEMEHHO B KOHTPOJIBHOM JIUCTE JENaeTcsl OTMETKA O PAacChlIKE YBEIOM-
JIeHUi (KOMY HalpaBJIeHo, jlaTa).

8.2.14. PykoBomuTend OTpacieBblX ((yHKUHOHANBHBIX), TEPPUTOPUAITBHEIX
OpraHoB aIMHHHCTPALMH SIBISIOTCS OTBETCTBEHHBIMM 332 OpPraHM3aluio paboThI 110
(haKTHIEeCKOMY BBIIIOJIHEHHIO MPAaBOBEIX aKTOB, CHCTEMATHYECKUM KOHTpPOINb U Ofle-
paTHBHOE BIMSHHE Ha CBOEBPEMEHHOE, KaYeCTBEHHOE U MMOITHOE UX BBINOJIHEHHUE.

8.2.15. Orpacnessle (GyHKLMOHANbHBEIE) M TEPPUTOPUANIBHBIE OpraHbl aMU-
HHCTpPALUH, 3aAeHCTBOBAHHBIE B BBIMOJHEHHH IPABOBOIO aKTa, COrNIaCHO KOHTPONb-
HBIM CPOKaM, YKA3aHHBIM B YBeIOMJICHUH, FOTOBST COOOIIEHHEe HA MM [JIaBbl MyHH-
[UITATBEHOrO0 00pa3zoBaHus ropoA-KypopT AHama WK €ro 3aMecTHTeNs, Ha KOTOPOro
BO3JI0KEH KOHTPOJIb 3a BBIIOJHEHUEM [IPABOBOrO aKTa, M NPEeACTaBISIOT HX Crenua-
MHCTY 110 KOHTpomo. JIHla, OTBETCTBEHHBIE 3@ OPraHH3aLMIO NeJIONPOU3BOJACTBEA B
oTpacneBbiX ((YHKUHOHAIBHBIX), TEPPUTOPHATIBHEIX OpraHaX aMUHHCTPALMU, KOH-
TPOIMPYIOT CPOKH MPEACTABICHHS B OTIEN JCIONPOH3BOACTEA HHOOPMALIMHK O XOIe
BBIIIOJIHEHUs! [IPABOBBIX AKTOB.

8.2.16. B cnyuae HEOOXOAUMOCTU CIELMAIUCT 10 KOHTPOJIK IOTOBHUT CBEUE-
HHSI O HEHMCIIOJIHEHHBIX IOKYMEHTAaX U BHOCHT MPeUIOKEHHE I1aBe MyHHLHMIIAIBHOIO
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oOpa3zoBaHHs ropoA-KypopT AHamna WM ero 3aMecTHTEIsIM O 3acilylIMBaHHU OTYeTa
UCTIIOTHUTENEH O HEYI0BISTBOPUTEIBHO BEINOIHAEMBIX MPABOBBIX aKTax.

8.2.17. CreumanucT Mo KOHTPOJIO K YKa3aHHBIM B KOHTPOJILHOM JieJIe CpOKaM
cobupaer OT BCeX HCIONHUTENEH HeoOXOonuMble CBeJeHUS O (aKTHIECKOM COCTOsA-
HHH BBITIOJHEHUS [IOPYYEHHUH, coaepKallluXcs B KOHTPOJIMPYEMBIX TIPABOBBIX aKTax.
[Ipoananu3upoBaB MX U CHENAaB COOTBETCTBYIOLUYIO 3alUCh B KOHTPOJIBHOM Jelle,
CHELMAIMCT 110 KOHTPOIO MPEACTaBlIseT ero Ha pacCMOTPEHHUE IIaBe MyHHLUNAlb-
HOro 00pa30BaHUsA rOpOA-KYpOpT AHara MM ero 3aMecTUTeJI0, Ha KOTOPOro BO3J0-
KeH KOHTPOJIb 3a BBIIIOJIHEHHEM NPaBOBOIO aKTa.

Hcnonuurend npeacTapisioT CBeAeHHs O COCTOSIHUM BBIMOJHEHHs MMPaBOBBIX
aKTOB COIJIaCHO yKa3aHHOMY KOHTPOJIBHOMY CpoKy. B ciyuwasx, Korja cpok rnpea-
CTaBJICHUs HHPOPMALIMK COBIAZAET C BHIXOAHBIM, MPA3JHUYHEIM JHEM, OHA AOJUKHA
OBITH IpeaCTaBleHa B NMocleqHui pabounii AeHb, NPEeAEeCcTBYIOIMMNA KOHTPOIBHOMY
cpoky. Mudopmanus, npeacTaBieHHas ¢ HapyLUIEHMEM CPOKa, JOJ/DKHA COAEpIKaTh
00BbsICHEHHE O TIPHYHMHAX 3aJePIKKHU.

Wrdopmalyst 0 XoJe BBINOJIHEHHs [IPaBOBOI0 aKTa FOTOBHUTCA Ha OnaHKe OT-
pacieBbIX (PYHKUMOHANBHBIX) U TEPPUTOPHANIBHEIX OPraHOB aJIMHHUCTPAlUH MyHH-
LUIaIBHOTO 00pa30BaHus ropoa-KypopT AHama Ha UMs JO0JUKHOCTHOIO JIHIA, Ha KO-
TOPOIrQ BO3JI0O)KEH KOHTPOIIb B COOTBETCTBUH C IPABOBBIM aKTOM, MONHMCHIBAETCA
COOTBETCTBYIOLMM PYKOBOJAMTENEM (MM JMLIOM, ero 3amemaromum). [Ipu Heobxo-
JUMOCTH OHa JOJDKHA COIepIaTh MpeUIOKEHHUs O MPOJIEHUH CPOKa KOHTPOJIS WU
ero OKOHYaHUH.

B menax onpegeneHus (akTHUYECKOTO COCTOSHHUS BBIMIOJIHEHHS TPUHATHIX
YIIPABJIEHYECKUX PEIUEeHMH 110 OCHOBHBIM BOINPOCAM COLMANIbHO-DKOHOMHYECKOIrO
pa3BUTHS, U30XKEHHBIM B IPABOBBIX AKTaX, ONPEAEICHUs JOTONHUTENBHBIX MEP H
CO3/IaHUsl YCJIIOBUH JUISL UX CBOEBPEMEHHOI'O M MOJHOTO BBINOJHEHHS OTPACIEBBIMH
((pyHKIMOHAIBHBIMHU), TePPUTOPHAIBHBEIMH OpraHaMu aJAMHHHUCTPAIMH MOTYT HC-
TIO/IBb30BATHCS «4ac KOHTPOJISA», COBEI@HMs, pACIIMPEHHBIE TNIAHEPKH.

8.2.18. M3yuuB XOA BBIIONHEHWSA [PaBOBOIO aKTa, IJiaBa MYHHIHUNAILHOIO
00pa30BaHusi rOpOA-KYpOpT AHara WK ero 3aMecTUTeNb MOJKeT NPUHATHL 000011eH-
Hy10 MH(OpMalIHIO K CBEACHHIO, JaTh HOBbIE MOPYYEHMUs, IIPOUIMTE CPOK BEIMIOTHE-
HUA MPaBOBOrO aKTa WK JaTh COIVIACHE HA CHATHE €ro ¢ KOHTPOJS KaK BhIMOTHEHHO-
ro.

8.2.19. KoHTponsHOE JEN0 MOocie paccMOTPEHHUS [NIAaBOH MyHMIMNAIBHOTO 00-
pas’oBaHUs rOpoOA-KYpopT AHana Uiy ero 3aMecTHTeNIeM BO3BpalllaeTcs CIelHalIucTy
0 KOHTPOMO. O3HAKOMHUBIINCE C PE30JIOIHEH, CIIeLHAIUCT 10 KOHTPOIIO YBEIOM-
JSeT UCIIOJMHUTENEH O €€ COACPIKAHMM M CPOKaxX BBIITOJHEHUs NPaBOBOTO aKTa HIIH
CHHMAeT ero ¢ KOHTPOJIA.

8.2.20. CHaTHE ¢ KOHTPOIIS MPABOBEIX aKTOB MPOU3BOAMTCS IOCHE UX BBINOJ-
HeHHs U oopMIIsieTCsl TIOCTAaHOBJIEHUEM aIMUHUCTPALIHH.

8.2.21. Ilo uroraMm Kaxaoro Kpaprasna CrelHaniucT 0 KOHTPOIIO COCTaBIAeT

CTATUCTUYECKUI OTUeT 00 OpraHM3allMyd KOHTPOJS 3a BBIINOJIHEHWEM IPABOBBIX aK-
TOB.
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8.2.22. KoHTponbHble fena Ha [IPaBOBBIE AKTEI, CHATHIC C KOHTPOJA, IOCIE
NPOBEACHUS 3KCIEPTHU3B] LIEHHOCTH I€PeNAIOTCA B BEIOMCTBEHHBIH apXUB aiMUHY-
CTpalHH.

8.3. Opraunsauus paGors ¢ NPaBOBLIMH AKTAMH IJIABbI
AAMuHHCTPaunu (rydepuaropa) Kpacnomapekoro Kpasi,
3akonoaaTenbnoro Cobpanus Kpacnomapekoro Kpasi,
MOCTYNAIOMAMH B 2IMHHHCTPAUNHIO MYHHIHNAILHOTO oOpazoBanus
FOPOA-KYpOPT AHana, KOHTPOJIL 32 UX BBINOTHEHHeM

8.3.1. IToctynuBuiune B AIMHUHHCTPALIMIO TIOCTAHOBIICHHUS, PACIOPSHKEHHS [1a-
Bbl aIMHHHUCTpauuy (ry6epaaropa) Kpachomapekoro Kpas peruCTpUpyIOTCs B OTOENE
ACTIONPOM3BOACTBA CIELHANKCTOM 110 KOHTPONIO B aBTOMATH3HPOBAHHOH NpOrpam-
Me.

3axoner Kpacnopapekoro Kpas, ocTaHOB/eHHs 3aKoHoAaTenbHOro Cobpanus
Kpacroznapcxoro kpas, noctynusmme s aIMHHHCTPALMIO, PETHCTPUPYIOTCA B OTACHE
ACTONPOU3BOACTBA CIIEUMATUCTOM 110 KOHTPOIIO B KYpHaJie peruCTpaiLiu.

Bcee nocrynusmme HOCTAHOBJCHHS, PaCNOPKEHUS IVIaBBl &IMHHHCTPALMH
(rybepuaropa) Kpacromapckoro Kpas SBJIAIOTCS YCIOBHO KOHTPOJIBHBIMH.

JmrenpHoCTE KOHTPOIIS, (opmBl KOHTpOMNA W© XapakTep paboThl ¢ KaXIbIM
[IPABOBBIM aKTOM IJIaBbl AAMHHUCTPAIUMU (rybepnaropa) Kpacnomapckoro Kpasi,
3axoHonatensHoro Cobpanus Kpacnonapckoro kpas OMNpPEIeNsIIOTCs CoepxKaHueM
PE30ITIOLHH I'TIaBbl MYHHUHMMAIBHOrO 06pa3oBaHms ropoa-Kypopt Axara.,

8.3.2. IIpaBoBoii axT rjasbi aAMHHHCTpauuu (rybepraropa) Kpacuomapekoro
Kpad Mocyie perucTpalii B aBTOMATU3MPOBAHHOM nporpamme, a 3akOHOAATENbHOTO
Cobpanus  Kpacuomapckoro Kpast MOCHe PErHCTpalMM B XKYpHAlle perHcTpalyiu
nepefares Ha pPacCMOTPEHHE TNaBe MYHHIUNATBHOIO 00pasoBaHus Topoa-Ky-
popT AHama.

8.3.3. PaccMoTpeHHBle MPaBoBBIe aKTh! MIABLI aAMUHHUCTpanuK (rybepHaropa)
KpacHonapckoro kpas, 3akonomatensHoro Cobpanus Kpacuonapckoro Kpasi BO3-
BPAlllAlOTCsl CICUMAIUCTY 110 KOHTPOJIIO, KOTOPBIH BHOCHT KOHKPETHBIE Pe30JIIOLUH
[71aBBl MYHUINIABHOTO 06pa30BaHus FOPOI-KypopT AHara B aBTOMAaTH3UPOBAHHYIO
PpOrpaMMy HIIH B )KYpPHAJ PEruCTpaLHHy.

B coorsercTBuE ¢ pesomoumeii riass MYHHUHMIIANIBHOTO 00pa3oBaHUs To-
POA-KYPOPT AHamna IpaBOBbIE aKThl [JIABEI aIMUHHCTpauny (rybepuaropa) Kpacho-
AApCKoro Kpas, 3akoHopaTensHoro Cobpanus Kpacrnonapekoro kpas manpasmnsiorcs
3aMECTHTE/IAM IVIaBbl MYHHUMNANBHOTO 00pa3oBaHus ropoa-KypopT AHana.

3aMecTuTeNb INABBI MYHHLMIATHHOIO 00pasoBanus ropoi-Kypopr AmHana
CBOCH pe30NIOLMeH OIpefleifeT OTBETCTBEHHEIX HCIIOJIHUTENEH IPaBOBBIX aKTOB
[MIaBBl anMUHKCTpalmK (ryGepuaropa) Kpacromapekoro Kpasi, 3aKOHOJATeNbHOro
Cobpauns Kpacrozapckoro kpas.

Crieunanuer 1o KoHTpomo 3aHOCHT Pe30JIIOLHKIO 3aMECTHUTEIS [TIaBBI MYHHILK-
NAJIbHOTO 00Pa3sOBaHUsA TOPOA-KypopT AHama B aBTOMATH3HPOBAHHYIO NpPOrpaMmy
(3KypHAaN perucTpauuu), nenaer HeobXOMUMOe KOJHYECTBO KOMMH MPaBOBBIX aKTOB
IIaBel aaMUHHCTpauuK (rybepuaropa) Kpacromapckoro Kpasi, 3aKOHOJIATEebHOro
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CoGpanus KpacHogapckoro xpas ¢ pe3oIOLUHsIMH INTaBbl MyHHIMITANBHOTO 00paso-
BaHHA TOPOA-KYpPOpPT AHana M 3aMECTHTeNs TNIaBbl MyHUMLMIAIBHOrO 00pa3oBaHUs
ropoi-KypopT AHara.

OrBeTcTBEeHHBIC HCTIONHUTEIH TIONYYAIOT Y CHELMANUCTa 10 KOHTPOIIO KOMHU
NPABOBBIX AKTOB INIaBhl aAMHHUCTpauuu (rybepraropa) KpacHomapckoro kpas, 3a-
xoHoznarenbHoro Cobpanus KpacHomapckoro kpast ¢ pe3osiOUUsiMU IT1aBbl MYHUIH-
nanbHOro 0d6pa3zoBaHus rOpoOA-KYpoOpT AHalla ¥ 3aMECTUTEIs IIaBbl MYHUIIHIIAILHO-
ro obpazoBaHus ropoi-KypopT AHara, paclChIBasCh MPH 3TOM B XKypHaje peru-
CTpaLUH.

8.3.4. Pesonmtouun riiaBel MyHULMIAIBHOTO 00pa30BaHus rOPOA-KypopT AHa-
na: «K csenenuro», «K pykoBoACTBY» COOTBETCTBYIOT CIIy>KeGHBIM JOKYMEHTaM, CO-
AepaiiM obIue pekoMeHaaluy, He TpeSyronue KOHKPETHBIX JIeiCTBU, Wik cBe-
JIEHMSI, KOTOPBIMH Hal0 PyKOBOJACTBOBATHCS.

B aTux ciy4asx ocyllecTBIeHHe KOHTPOJS 3a BBIOJHEHHEM TaKUX JOKyMEeH-
TOB CUUTAETCS 3aBEPLUCHHBIM.

8.3.5. Pesononuu rmaBbl MyHULMIAIBHOTO 00pa30BaHUs rOpoOA-KypopT AHa-
na: «K ucnonuesuto 1o ...», «IToaroroBsTe NpoeKT nocTaHOBIeHUS (PacIOpsKEeHUs,
TIaH MEPOTIPUATHI) J10...» BIEKYT 3a OO0 BHITOIHEHHE NOKYMEHTA I10 CYILECTBY H
CpoKaM.

8.3.6. Opranu3zauus BBIIOJHEHMS OCYILECTBIAETCS OTBETCTBEHHBIMHU JTHIIAMH,
yKa3aHHBIMH B PE30JIXOLMH K IIPABOBOMY aKTy IVIaBEl aMUHUCTpaluy (rydepHaropa)
Kpacnopapckoro kpas, 3akoronatensHoro Cobpanus KpacHopapckoro kpasi.

8.3.7. KoHTposb 3a BBLINOMHEHHEM MPABOBEIX aKTOB IJIABBI aAMHHHCTPaLMU
(rybepnaropa) Kpacnogapckoro kpas, 3akoHonarensuoro Cobpanus KpacHomapceko-
ro Kpas OCYIIECTBJISIOT 3@MECTUTENH T[JIaBbl MYHHUIMMNAIBEHONO 00pa3oBaHMs ro-
poA-KypopT AHamna, yKa3aHHBIE B PE30JIOLMM K MPaBOBbBIM aKTaM IJIaBbl agMHHH-
crpauuu (rybepraropa) Kpacnonapekoro kpas, 3akoHonarensHoro Codpanus Kpac-
HOAAPCKOro Kpas, 110 KypUpyeMBIM HalpaBleHHsM.

8.3.8. Crienuanuct 1o KOHTPOJIIO:

coodIaeT HCIOMHUTENAM O MOCTAHOBKE IPABOBOIO akTa Ha KOHTPOJI,
Hanpasisis UM YBEIOMIIEHUS, KOTOpbie coaepKaT HaMMEHOBAaHME IIPaBOBOTO aKTa,
JaTy NPUHATHS, HOMEpP, CPOKH TMpPEJCTaBIEHHUs B OTAEN IeJONpPOU3BOJACTBa HH(Op-
Mal¥H O XOJ€e BBITOIHEHHUS PE30JIIOLIKH;

CBOEBPEMEHHO BBIAB/IAET OTKIOHEHMS OT MPEAYCMOTPEHHBIX 3aJlaHHii MO cpo-
KaM ¥ o0bemMaM BBIIIOJTHEHHBIX padoT;

HH(OPMHUPYET OTBETCTBEHHBIX HCIONHHUTENEH O NpUOIMKEHHH CPOKOB BBI-
TIOJTHEHHM S TIPABOBBIX AKTOB;

cobupaer oT BceX OTBETCTBEHHBIX HMCIIOJNHMTENEH CBEIeHHS O (PaKTHYECKOM
BBIITOJIHEHHUH TIOPYYEHUH, COJNEPKALMXCA B KOHTPOJIMPYEMBIX IIPAaBOBBIX akKTax,
MPOAHAJIM3UPOBAB MX M CHAelaB COOTBETCTBYIOILYIO 3allUCh B KOHTPOJBHOM Jele,
NPEACTaBIsgeT €ro Ha pacCMOTPEHME IJlaBe MYHHUUMNAIBHOrO 00pa3oBaHHUs To-
POI-KypOpT AHala WiH ero 3aMecTUTEN0, Ha KOTOPOTrO BO3JIOXKEH KOHTPOJIB 3a BEI-
MOJIHEHUEM [TPaBOBOrO aKTa. ;

KoHTpospHOE [e/10 Iocie pacCMOTPEHHMs IIaBOH MYHULMNAIBHOrO 0bpa3osa-
HUA rOpoJ-KypopT AHama MM ero 3aMecTHTe/IeM BO3Bpallaercs CrNeLHaluCTy 110
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KOHTPO0. O3HAKOMUBIIMCEH € PE3OIIOLMEH, CIENMATICT 110 KOHTPOIIO YBEIOMIISET
OTBETCTBEHHBIX HCIIOJHHUTENEN O €€ COMECPIKaHUM ¥ CPOKaX BBINOJHEHHUS.

KonTponsHele nena ¢ pezomouueii «B neno» oGopMisioTcs U nepealoTces Ha
XpaHeHHe B BeJIOMCTBEHHBIH apXHB aIMHHUCTPAIIMK B COOTBETCTBHH C HOMEHKIIATY-
poit ael.

8.3.9. [TocTynuBIIME MMOCTAHOB/IEHHMS, PACTIOPAKEHUS I[JIaBbl aIMHHUCTPALH
(rybepuaropa) KpacHomapckoro kpas, 3akoHbl KpacHonapckoro kpas, MOCTaHOBIIE-
Hus 3axonoparensHoro Cobpanus KpacHogapckoro kpast (C pe3onioLMsAMHU [IaBbl
MYHUIHIIANEHOTO 00pa30BaHKs ropoi-KypopT AHama) XpaHATcs B COOTBETCTBHH C
HOMEHKIATYpOH Jiel.

8.4. ITopsiioK KOHTPOJISI BLITMOJHEHHST CJTy’KeOHOH KOppecnoHaeHHH

8.4.1. KoHTpomno MoAnexuT Bes cayxebHas KOppeCnoHAEeHIIHs, MOCTYIHBIIAs
B afpec agMHHUCTPALMH, €€ PYKOBOAMTENEH U 3aperucTpupoBaHHas B OTAeNe Jeno-
npoussocTea B CAD L

8.4.2. Ilocne peructpauuu Bxopsmas koppecnonjaeHuus 8 CADJ] u na Oy-
Ma)KHOM HOCHTEINIe MOCTYNaeT riiaBe MyHHMLHIaJbHOro obpasoBaHus ropoi-KypopT
AHara Uiy ero 3aMecTUTElIsIM.

8.4.3. CnyxeOHble mMHUCbMa IOCTE PACCMOTPEHMSI U HANOKEHHS PE30JIOLHMH
J1aBO¥ MYHHLIMINANBHOIO 00pa3zoBaHus ropoji-KypopT AHama MM ero 3aMeCTUTENs-
MM HaIpaBIsSiOTCA B oTpacieBble ((yHKUHOHAIBHBIE), TEPPUTOPHAIBHBIE OPraHbl
aIMUHHUCTPALIMM Ha UCTIOJHEHHE.

8.4.4. TTpooomKUTeNbHOCT KOHTPOJIS, ero Cpok, GopMma, copepKaHue, UCIo-
HUTeIb (MIM MCIIOIHUTENH) ONpEedeNsioTCs Pe30IOLMEH TITIaBbl MYHHLHIIATHHOIO
00pa30BaHUs TOPOA-KYPOPT AHaIa, ero 3aMecTHTeNel, pyKOBOIMTENIEH OTPacieBhIX
(hyHKIMOHANBHBIX), TEPPUTOPHAIIEHBIX OPraHOB aAMUHUCTPALMH UCXOMS U3 CPOKOB,
YCTAHOBJIEHHBIX 3aKOHOATENILCTBOM, U COAEPIKAHNEM CITYKEeOHOro IHuchMa.

Crny)xeOHble NUCHMa MOANEXKAT BBIIOJHEHHIO B BHJIE OTBETOB B ClIEyIOLIHE
CPOKH: '

¢ KOHKPETHOH JaTo¥ BBIMOJHEHHS — B YKa3aHHBIN CPOK;

COTJIACHO PEe30NIONMK pyKoBoauTels «CpouHo» — B 3-[HEBHBIN cpok, «Onepa-
THBHO» — B 10-IHEBHBIN CPOK;

6e3 ykazaHus cpoka — He Oonee 30 xaneHOapHbIX AHEH CO JIHS PEerHCTpAlUH
nUchMa B OTJesie 1e0NPOU3BOICTBA;

10 MapjiaMeHTCKOMYy 3ampocy, HanpaBieHHoMy Cosetom denmepaumu, I'ocy-
napcteerHoi Jdymoit @enepansHoro Cobpanus Poccuiickoit @enepaiinu, a Takxe 1o
nenyTaTckomy 3anpocy, HanpasneHHoMmy 3CK KpacHogapckoro kpas, — He Mo3jHee
yeM yepe3 15 mHeH co AHsA perucTpaldy 3arnpoca B OTAe/e AeIO0NPOU3BO/CTBA UM B
MHOM, YCTaHOBIEHHBIH cooTBeTcTByMowIell manaroit Menepansunoro Cobpanus Poc-
cuiickoit Denepaiuu 1y mwieHapHeiM 3acenannem 3CK KpacHopapekore Kpas Cpok;

Mo sampocaM YIIONHOMOYEHHOrO [0 3allUTe NpaB NpeilipuHHUMaTeNed B
KpacHomapckoM Kpae — B CPOK, He MpeBbIIalomuil 15 JHe# co AHA perucTpaluy 3a-
npoca B OT/ielie JAeNIoNpOU3BOACTBRa;

o 3anpocam uiexos Cosera ®eneparuu Dexepansroro Cobpanus Poceuii-
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ckoii ®enepauuu, aenyraroB [ocymapcTBeHHOH Jlymel ®epepansaoro CobpaHus
Poccuiickoii Peiepanuu (IemyTaTCKOMY 3anpocy) — He nosjisee dem 4epes 30 nHel
CO JIH# PETMCTpALMM 3aIIpoca B OTAeNe AeONPOU3BOJICTBA Ml B MHOH, COIJIacOBaH-
HEI ¢ HHHIIMATOPOM 3aI1poca CpoK;

o obpamenusm wiena Cosera Oexepannn PenepanbHoro Cobpanus Poceni-
ckoit ®eneparmu, memytarta ocynapcreenuoit Jymsr @enepansHoro Cobparns
Poccuiickoit Penepalivy Mo BOIPOCAM, CBI3aHHBIM ¢ HX IeATelbHOCTHI0, — De30Tna-
raTensHO (@ IpY HeoOXOAMMOCTH MOJy4eHHs HOTONHUTENBHBIX MaTepuajoB — He
noszauee 30 JHeH co AHA perucTpaluy o0palleHns B OT/eNe AeN0NPOM3BOJCTEA);

o obpammenusm genyraros 3CK KpacHonapckoro kpas, CBS3aHHBIM C UX JIed-
TEeNBLHOCTBIO, — He MO3Hee YeM B MECSYHBIN CPOK CO JHS periucTpaluy odpalieHus B
OTHeNe AeJONPOU3BOACTBA. '

CpoK BBIMONHEHHS CIY)KeOHBIX MUCEM, 3aperdCTPHPOBAHHBIX B OTIENE CIy-
)KeOHOM MepenueKu yrpaBlieHus AenaMyu aaMuHucTpauun KpacHonapeKoro kpas M
HAMNpPABJEHHBIX HA MCMOJHEHHE B aIMHHUCTPALMIO MYHULUHMOAILHOrO cOpasoBaHMs
ropoa-KypopT AHara, B ClIy4ae, eclid B Pe30NIOLMHM INIaBbl aAMUHUCTpaUMH (TyOep-
naropa) KpacHoaapckoro xpas HIH €ro 3aMeCTHTeNled CPOK BBITNOIHEHNUs HE yKa3aH,
YCTaHaBJMBAETCS OT JAThl PErHCTPALlH B OTAe/e CIy:KeOHOH MepenucKy ynpasie-
HUs lenamMy aaMuHucTpaunn KpacHoaapeKoro kpas.

ITpencTaBienue MPOKypopa 00 YCTpaHEHHHM HApyIIEHWH 3aKOHA MOUIENKHT
PaCCMOTPEHHMIO B TeUeHHe Mecsiua co 1Hs BHeceHus. O pesynbTaTaxX NPUHATBIX Mep
JIOJIKHO OBbITH COOBIIEHO MPOKYPOPY B MUCEMEHHOM (popMe.

[IpoTecT npokypopa IOUIEXKUT PACCMOTPEHHUIO He mo3aHee 4eM B 10-1HeBHbIH
CPOK ¢ MOMEHTA ero mocTymienus. O pesyabTaTax paccMOTPeHHs NPOTecTa coobia-
eTCsl POKYPOpY B MUCbMEHHOM (hopMe.

I[Ipy pacCMOTpPEHHH NPECTABJIEHMs, MPOTECTa KOJUIerHalbHbIM OPraHOM Ipo-
Kypopy cooblaercs 0 JAHE 3acelaHusl.

B ciyyae, ecny B IIOCTYIHMBIIEM [POTECTE, MPEACTABICHUH NPOKYpOpa yKasa-
HO, YTO OH MOJIEKHT PACCMOTPEHHIO C YYaCTHEM MpPEACTaBUTeNs MPOKYPaTyphl, OT-
BETCTBEHHBIH MCIIONHHUTEb HANPABISET yBeIOMICHHE B MPOKYpaTypy € yKasaHUeM
JIHS, BDEMEHHU M MECTa €r0 PaCCMOTPEHMSL.

Ecnu nocnefHyil JeHb CPOKa BBINOJHEHHS CITY)KEOHOro MUChMa MPHXOAUTCS
Ha HepabOuHi WK NPa3AHUYHBIA J€Hb, TO MMCHMO ITOJUIRIKHT UCTIONHEHHUIO HE 1103/~
Hee rocenHero paboyero AH, MpeuecTBYIOLIEro Hepabodemy.

JlaTa BBITIOMHEHHA YKA3hIBAETCS B PE30JIIOLMH PYKOBOAUTES U QUKCHPYeTCs B
PErucTPaLMOHHON KapTOYKe J0KYMEHTA,

8.4.5. B ciyyae eciu pe3oNioLus COASPIKUT HECKOIBKO haMuilii HCTIONHATE-
e, NOMKHOCTHOE JIMLIO, YKA3aHHOe IePBbIM, SIBIISETCS OTBETCTBEHHBIM MCTIOJHUTE-
JIEM, OCTAJIbHBIE — COUCTIOIHUTENSIMH.

OTBeTCTBEHHBIH HCIOMHUTENL OpraHu3yeT paboTy COUCIIONHMTENEH, onpene-
JISET CPOKH MPEeCTABIeHHs OTYETOB O BHINOIHEHMH HMHU 3aJlaHUI MM TIOpYYeHH,
CONEPKALMXCS B KOHTPOILHOM joKyMeHTe. COMCIONHUTENH HalpaBiIsAoT CBOM HH-
dopManEy OTBETCTBEHHOMY HCTIONHUTENIO JUISl JalbHEeHIIero ux 0000IeH s B CPO-
ki, 00eCMeunBalolHe €My CBOEBPEMEHHOE PaCCMOTPEHHE AOKYMEHT4, HE MEHEE YeM
3a TPH JHS JO UCTEYEHMs! KOHTPOJIBHOIO CPOKa.
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B cnyvae OTCYTCTBUS OTBETCTBEHHOrO HCIIOJIHWTENS, COUCIIOIHUTENIN B PaB-
HOM CTENEHH HECYT OTBETCTBEHHOCTh 3a MOJHOE, KAYeCTBEHHOE M CBOEBPEMEHHOE
MCIIOHEHHE KOHTPOIBHOIO JOKYMEHTA.

8.4.6.Ilpn HEOOXONMMOCTH H3MEHEHHs CPOKa BBHINOJHEHHMS CIyKeGHOro
MMCHbMA OTBETCTBEHHBIM UCIOJIHUTEND NPEACTaBIseT Ha MMs ITIaBbl MyHHLMIAIBHO-
ro o0pa3oBaHus rOpoJ-KypopT AHama WM €ro 3aMeCTHTes, JaBUIEro MopyveHue,
MOTHBMpPOBAHHYIO MPOCEOY O ero NpoJUIeHUH He MOo3Hee TpeX AHEeH N0 MCTeqeHHs
3TOrO CpoKa. B mMpoTHBHOM cllyyae JOKYMEHT CUHMTAETCs He UCTIOMHEHHBIM B CPOK.

[Tpomienne CpoKa BBITIOMHEHHS CITYKeOHBIX MHCEM, MOJYHEHHBIX U3 BhILIE-
CTOSILIMX OPraHoB, JOMYCKAeTCsl B HUCKIIOYMTENBHBIX CIy4asX, KOria BBIIOTHEHHE
NOpYUYeHHs HEBO3MOIKHO OCYIUECTBUTH B YKa3aHHBIH CPOK M0 OOBEKTHBHBIM IIPUYH-
HaMm. B 9TOM ciiy4ae OTBETCTBEHHbIH MCIONHUTENb 00palaeTcs K aBTopy IMHChMa
MOTHBHPOBAHHEIM 00OCHOBaHHEM HEOOXOAMMOCTH MPOUICHHS CPOKa H yKasaHWeM
TAHUPYEMOH J1aThl BBITOIHEHHUS.

0060 Beex cilydyasx U3MEHEHHUs CPOKa BBIIIOIHEHHs CYKeDHOI0 MMHChMa OTBeT-
CTBEHHBIH HMCIIOMHUTENb HHPOPMHUPYET MOMOIIHUKA [JIABBI MYHHIMNAIBHOro obpa-
30BaHMA FOPOJA-KYpOpT AHama (3aBe/lylolMX NPUEMHBIMH 3aMECTUTENSH IT1aBbl My-
HUIMIIAIBEHOTO 00pa3oBaHUSI TOPOA-KypopT AHara), KOTOPEIH BHOCHT U3MEHEHHS B
PEeruCcTPaLOHHYIO Kaproyuky ciuyxebnoro nuceMa B CAD/L.

8.4.7. TIOArOTOBIEHHOE ¥ 3aBU3UPOBAHHOE UCIIOJHHUTENIEM OTBETHOE CIyiKeO-
HOE TUCHEMO TepeaeTcs Ha MOANKCH TNaBe MyHMUMIAIEHOTO 00pasoBaHUs rOpoA-
KypOpT AHana UIy ero 3aMecTUTelNIO Yyepes OT/eN AeONPOU3BOACTBA B KOMILICKTE
¢ Komuei U nucbMoM-3anpocoM. [Ipu perucTpauuy NoANKMCaHHOro MHUChMa, MOIHH-
HHK HampaBiseTcs ajpecary, 2-i 3K3eMIUIAp, ¢ BH30H MCIOMHUTENs, ¥ OpHUIUHAI
MUCHEMa-3arpoca XpaHaTcs B OTAeNe AeJ0NPOW3BOACTBA.

8.4.8. JIOKYMEHT CYHMTAETCSl BBIMOJTHEHHBIM M CHUMAETCS C KOHTPOJIs Iocie
(aKTHYECKOrO BBINOIHEHUS PE30IOUKH, 10KYMEHTHPOBAHHOTO MOATBEPXKACHUA HC-
MOJIHEHHUS ¥ COODIIEHHUS Pe3yJIbTaTOB 3aHHTePECOBaHHBIM OPTaHU3ALUAM U JIMLIAM.

9. OPTAHU3AIIUS JJOKYMEHTOB B AEJOITPOU3BOJACTBE
9.1. O01mHe noJIoKeHusl

Oprasusalys ZOKYMEHTOB B IENONPOM3BOJICTBE MPEACTaBiseT COOOH COBO-
KYITHOCTB BUIOB paboT, o0ecreunBaoIMX COXPaHHOCTh, YUET, CUCTeMaTH3alHIO JI0-
KyMEHTOB, GOpMHpOBaHKe W OQOpMIICHHE el ¥ MX Mepefayy B apXUBHBIH OTHEN
aIMHHHUCTPALMH (Jjanee — apXUBHBII OTAEN) B COOTBETCTBHU ¢ TpeOOBaHMSIMH, yCTa-
HOBJIEHHBIMH I'OCYIAPCTBEHHBIMHU CTAHIAPTAMHM Ha JOKYMEHTBI W COOTBETCTBYIOLIHU-
MH HOPMATHBHO-METOJMYECKMMH JOKYMEHTaMU 110 apXUBHOMY Jely U JeJONpOon3-
BOJICTBY YIIpaBJIeHHUs 10 AenaM apxuBos KpacHozapekoro Kpas.

OcHoBHBIMM BHaaMud paboT, obecneuyuBarOUIMX MPaBUIIBHYIO OpPraHH3alHio
JOKYMEHTOB B JIEJIONPOU3BOJICTRE, SIBISIOTCA COCTABJIEHHE HOMEHKJIATYyphl JAEl U
hopMHpOBaHUE HE.
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9.2. CocraB/ieHHe HOMEHKJIATYPbI /11

9.2.1. Bce cnyxeOHBIE NOKYMEHTHI TPYNIMPYIOTCS B Jiefla B COOTBETCTBUH C
HoMeHKaTypoil nen. HomeHknaTypa jen npejcrapiaseT coboH CHCTEMAaTH3UPOBaH-
HEI TIepeyeHb 3aroJIOBKOB JIe, 3aBOANMEIX B OTpacieBbIX ((yHKIHOHANBHEIX), TEp-
PUTOPHAIBHBIX OpraHax aAMHMHHUCTpAlMM, ¢ YKa3aHHEM CpPOKOB HMX XpaHEHHUf,
0(OpMIIEHHBIX B YCTAHOBJICHHOM IMOPSIJIKE.

HomenknaTypa aen npejHasHauyeHa Ans IPYHIMPOBKH MCIIONHEHHBIX TOKY-
MEHTOB B JIeJIa, UX CHCTEeMaTU3alUK U Y4eTa, ONpeiesIeHHsI CPOKOB X XpaHeHHs U
ABISIETCA OCHOBOM Ul COCTABIEHUsS ONMUCER el MOCTOSHHONO U BPEMEHHOro (CBbI-
me 10 ner) XpaHeHMs, a TaKXKe Ui yyeTa Jen BpeMeHHoro (10 10 ner BKIIOYHTENb-
HO) XpaHEeHHU.

9.2.2. CBojHas HOMEHKJIATypa Aen aJIMHHUCTpallMU pa3padaTeiBaeTcs OT/e-
JIOM JeJIONpPOM3BOACTBA HAa OCHOBAHWUM HOMEHKIATYp e oTpacieBsX ((DyHKIHO-
HAJIBHBIX) OPraHOB aIMUHHUCTPALMH COBMECTHO C apXHUBHBIM OTAEJIOM aJAMHHHCTPA-
LIHH.

Homerkmnarypa jien oTpacineBoro ((pyHKUMOHANBHOI0) OpraHa aaqMUHHCTPALHH
COCTABNSETCS JIMIIOM, OTBETCTBEHHBIM 3a BeJEHHE HEJIONPOM3BONCTBA, MOAMHCHIBA-
eTcsi ero PyKOBOJAMUTENEM U XPAaHUTCS B JAHHOM OTpaciieBoM ((QyHKIHOHAIBHOM) Op-
raHe aJIMUHUCTPALMH.

BHOBB co3naHHEIM oTpacneBoi (GyHKUMOHANBHEIN) OpraH 00s3aH B MeCAUHBIH
CpoK pa3paboTaTh HOMEHKIIATypy Jel.

O6pazens GopMbl CBOJHON HOMEHKIATYpPHI A€l a,ILMPIHHCTan,HH NpUBEJIeH B
npunoyxeHur Ne 29 x MHCTpyKLuH.

Obpaszel; GOpMBI HOMEHKIIATYPHI el OTpacieBblX ((QyHKIMOHAIBLHBIX) Opra-
HOB QJIMHHUCTPALMH, HE SBIAIOIIMXCS IOPUAHYECKUMH TMLIAMH, NIPUBEICH B IIPHUIIO-
sxenun Ne 30 k MacTpykuuu.

9.2.3. HoMeHKIaTypa Jiell aAMHUHHCTPAUMM YTOYHACTCSA B KOHIE KaX<JI0ro roja,
TeperneyaThiBaeTCs, YTBEPXKIASTCS 3aMeCTHTeIeM IV1aBbl MyHHIMIAIbHOro 00paso-
BaHMSI TOPOI-KYpPOPT AHara, KypUpYIOLUM BOIIPOCH! JeIONPOM3BOJACTBA, ¥ BBOIUT-
cs B JielicTBHE ¢ | SHBaps CIeAyIOLero KaleHIapHoro roaa.

I[Tocie yTBEpsKAEHHMS] HOMEHKIATYpPBL Jell oTpaciieBble ((pyHKIMOHANbHbIE) Op-
raHbl aJIMHHUCTPALIMK MOJIYYAIOT BBIMMCKH COOTBETCTBYIOLIMX €€ PasiesioB JUIs UC-
MOIB30BaHus B padore.

9.2.4. CBoaHas HOMEHKIATypa jell aJMHHHCTpalliy revaTaeTcs B HeoOXomu-
MOM KOJHYeCTBe 3K3eMINApoB. [lepBbiil 3K3eMIUISp HOMEHKIATYPhI el SBIAETCS
JOKYMEHTOM IOCTOSIHHOTO CPOKa XPaHEHHsA M HAXOAWTCs B OTHENE AeNOINpPOU3BO/I-
cTBa. BTOpOIi 3K3eMILISp UCIIONB3YyeTcs B KauecTBe paboyero, Tpe’FHH — mepenaercs
B apXMBHBIN OTHEN.

9.2.5. HazganusiMy pas3felioB CBOJHON HOMEHK/IATYphl A€l aAMHHUCTPalHK
SBISIOTCSA Ha3BaHMs ee oTpaciesblX ((pyHKLUMOHANBHBIX) OpraHos. B HoMeHkmaType
€1 pasfiesisl PacroNaraloTCsa B COOTBETCTBUH C YTBEPKACHHON CTPYKTYPOH aJMHUHU-
crpaumn. Kaxslil pa3ien HOMEHKIATYpBI Ie4aTaeTcsl ¢ HOBOTO JIMCTA.
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B HOMEHKIaTypy Aen BKIIOYAIOTCS 3arOJIOBKH JIEN, OTPAXKarollMe BCE JAOKY-
MEHTHpYeMbIe y4acTKi paboThl aAMHUHUCTPALIMM M 3arojOBKH Jel ¢ rpudom « [l
CIIyKeOHOrO MMOJIB30BaHUAY.

Ecni B TeYeHHe rojla BO3HUKAIOT HOBBIE JOKYMEHTHPOBaHHbIE y4acTKu pabo-
ThI, HENPeyCMOTPEHHEIE 1efa, OHU JOTOJHUTEIbHO BHOCATCS B HOMEHK/IATYPY Jell.
JUig 5TOTO B KQXKIIOM pasjielie HOMEHKIIATYPBI e/l OCTaB/IsSIOTCS pe3ePBHEIC HHICKCHI
ACIL.

B HOMEHKNaTypy Ze He BKIIOHAKTCs NePHO/IMUECKHE H3JaHus.

9.2.6. B nepgoii rpade HOMEHKIATYPBI 1€l POCTABIISAIOTCS HHACKCHI KaX10ro
BIJTIOYEHHOro B Hee jena. Mujexcsl men 06o3HayaroTcs napamu apabckux wudp.
Hanpumep «05-12», rae 05 — unpexc orpacaeBoro (QyHKUHOHAIEHOIO), TEPPUTOPH-
albHOIO OpraHa aJMHHHCTpalMH, |2 — MOpsIKOBBIM HOMED 3arojioBKa jena, WIH
«14.02-05», rue 14 — unpgexc orpaciesoro (QyHKUMOHANBHOIO), TEPPUTOPHATIEHOIO
oprana anMuHHCTpaumy, 02 — NopsAKOBEI HOMep (MHAEKC) OT/ella BHYTPH OTpacie-
BOro ((pyHKIMOHAIBHOIO), TEPPHTOPHANIBHOIO OpraHa aaMuHucTpanuu, 05 — mopaa-
KOBBIH HOMEp 3arojoBKa Jela.

9.2.7. Bo BrOopy1o rpady HOMEHKJIATYPhI el BKIFOUYAIOTCA 3aroJIOBKH Jiel. 3a-
rOJIOBOK Jejia JOJDKEeH YeTKo B 00o0IieHHON dopMe OTpakaTe OCHOBHOE COJepiKa-
HHE U COCTaB JOKYMEHTOB JeJa.

[MopsiAOK pacroioKEHUs 3aroNOBKOB e BHYTPH PaslIeNoB W MOAPA3/elioB
HOMEHKJIATYPBI [IeJ1 OTPeessieTCsi CTeNEeHbI0 BaXKHOCTH JOKYMEHTOB, COCTaBIISIO-
LWKX Jiesa, UX B3aUMOCBs3bi0. BHavane pacnonararoTes 3arojioBKY Jell, CoJAepKalnx
OpraHU3alHOHHO-PACTIOPSAUTENBHYI0 NOKYMEHTALMIO. 3ar0JIOBKH ANl MOTYT yTOY-
HATECS B Ipouecce GOpMUpOBaHUs H 0QOpMIIEHHUS.

9.2.8. B HOMeHKNaType [es PeKOMEHAYETCsl COXPaHATh OJMHAKOBBIE HHIEKCHI
U OZIHOPOAHBIX Jie]l B Ipefiesiax pa3HbIX OTpacieBbiX ((QYHKIMOHANBHEIX), TEPPHU-
TOPUANBHBIX OPraHOB aIMMHUCTPALIUH, A NEePEeXOAALIMX AeNl HHACKC COXPaHseTCs.

9.2.9. I'paha TpeThs HOMEHKIATYPHI J€Jl 3alOIHAETCS M0 OKOHYAHHHU KajeH-
JIapHOTO rojia.

9.2.10. B rpade yeTBepTOi YKa3hIBarOTCS CPOKM XPAHEHHS [JIeJl U HOMepa CTa-
Teii no ITepeyHio THIOBEIX YIIPABIeHYECKUX apXHUBHBIX JTOKYMEHTOB, 00pa3yIoIuXCs
B JIEATENBHOCTH I'OCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBlIeHUs W
OpraHM3aLuii, ¢ yKa3aHueM cOoKoB xpaHeHus, M., 2010 u (1iau) no BeIOMCTBEHHOMY
TIepey o, YTBepKAeHHOMY (efepanbHbIM OpraHoM rocy1apCTBEHHOM BIACTH.

Ecnu B HOMEHKIIATYpE Jie/l YKa3aHbl 3ar0JIOBKM JeJl, CPOKH XPaHEHHS KOTOPBIX
HE MpeLyCMOTPEHB! MepeyHsMHU, TO pelleHHue 00 YCTAaHOBJIGHHH CPOKOB XpaHEHH:
NPUHUMAET IKCIEPTHAS KOMHCCHS aAMMHHUCTPALMH MYHMUMNAILHOrO 0Opa3oBaHus
ropon-Kypopt AHarna. '

9.2.11. B rpade naroil ykasblBaroTcs Ha3BaHMS NepeyHel MOKyMeHTOB (eciu
OHH €CTbh), UCIIONB30BAHHBIX Ul OMpeaesieHus CPOKOB XpaHeHHs [ell, 31eCh e Mpo-
CTaBJIAIOTCS OTMETKH O 3aBeIeHUM Jell, MepexoAsiuMX Jelax, BeIIeICHHH Je/ K YHH-
YTOKEHHUIO, JIMLAX, OTBETCTBEHHBIX 3a (hopMUpOBaHKE JEN, Nepeaaye jaeil B Apyrue
oTpaciessle ((QDYHKIHMOHANbHBIE), TEPPUTOPHAIIBHEIE OPraHbl aIMUHHACTPALIUH.

9.2.12. Tlo oxOHYAHMM KaJEHAAPHOIO rojia B KOHIIE HOMEHKJATYphl Ael CO-
CTAaBJISETCS UTOrOBas 3alKCh O KOJHWYECTBE 3aBE/EHHBIX [e IOCTOSHHONO U Bpe-
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MEHHOTO XpaHeHHMS.

9.2.13. Homenknarypa aen otpacieBbiX ((QYHKUHOHANBHBIX), TEPPUTOPHAIIb-
HBIX OpraHOB AIMHMHHCTpallUM, NeHCTBYIOIIMX HA [paBaX HOPUIWYECKHX UL, He
BKITIOYAETCS B CBOJHYIO HOMEHKIATypy Jen agMuHucTpauuu. HoMeHknatypa nen
yKa3aHHbIX BBILIE OPraHOB aIMMHUCTPALMHM COCTABIAETCS B COOTBETCTBHMH C ITyHK-
tamu 9.2.1, 9.2.6 — 9.2.12 MUHCcTpyKUMH, COINIaCOBBIBAETCS C apXUBHBIM OTIEIOM a/-
MUHHUCTPALIMK U YTBEPIKAAETCS PYKOBOAUTENEM OTpaclieBoro (hyHKUHOHAILHOIO),
TEPPUTOPHANIEHOIO OpraHa aJMUHUCTPALIUH.

9.3. ®opmupoBanue ae

9.3.1. ®opMupOBaHUEM Jiell Ha3bIBAGTCS IPYINUPOBKA HCIOJIHEHHBIX JIOKY-
MEHTOB B Jlella B COOTBETCTBMYU ¢ HOMEHKJIATYpOH [Nl U CHCTeMAaTu3alus I0KyMeH-
TOB BHYTPH JIeJIa.

9.3.2. [Ipu hopMupOBaHHUU CIYKEOHBIX JOKYMEHTOB B Jiejla He0OX0IUMO:

pasAeNbHO TPYIIUPOBaATh JeJIa [TOCTOSHHOTO U BDEMEHHOIO XPaHEeHHUS,

IIPOBEPSITH COOTBETCTBUE AOKYMEHTOB 3aroJIOBKY Jela [0 HOMEHKIAType,;

IPYNIIMPOBATH B es1a JOKYMEHTBI OHOIO rojia;

POBEPSATEH MPABUIEHOCTE O(OPMIIEHHS TOKYMEHTOB, TO €CTh Haluuue Heol-
XOOUMBIX TTOAITHMCEH, JaT U HOMEPOB, OTMETOK 00 UCIIOIMHEHHH U T.IL.;

W3BIMATh JIUIIHUE KOTIHMK U YepHOBHUKH JIOKYMEHTOB, YJaATh CKPENKH;

JOKYMEHTBI B [ieJlax pacroyiaraTh B MOpsJKE paspelieHus BOIPOCOB, IPHIIO-
JKEHHs [PHUCOEIUHSATE K JOKYMEHTaM, K KOTOPBIM OHM OTHOCSTCA (IIPUIIOKEHUE
601p110r0 00HeMa MOXKET BBIJACNATLECS B OT/Ie/LHEIH TOM);

Ieno JOIKHO comepkath He Gonee 250 JMCTOB NpHU TONIIMHE ToMa He Gonee
4 canruMerpoB. [lpu Hanuuuu GONBIIEr0 YUCIA AOKYMEHTOB OHM (GopMmMupyroTcs B
O4YepeqHON TOM WM caMocTosTenbHoe neno. [lpy Hanuyuu B ene HEeCKONIbKHX TO-
MOB (YacTeil) HHAEKC ¥ 3aroJIOBOK Jie/ia MPOCTABISAIOTCS HA KaX/IOM TOME ¢ odaBsiie-
HueM obosHauenuii: «T. 1», «T. 2» U Tak nanee.

IIpu BO300HOBNEHHHU MEPENHUCKH MO ONpeAeIeHHOMY BONPOCY, HAYaBILEHCS B
IpeaslaylieM roay, JOKYMEHTHl BKIIOHAIOTCS B JIENO TEKYIIEro roja ¢ yKasaHHeM
HHJeKca Aena mpeablayIliero roja.

BHyTpH Aena JOKYMEHTH! pacnoiaratoTesl B XpOHOJIOTHYeCKOM MOpsiIKe.

JIUCTEI JOKYMEHTOB B JIejaX MMOCTOAHHOro U BpeMeHHoro (coie 10 ner) xpa-
HEHHUs pacroyiararoTcs ¥ MOAIIMBAIOTCS TaKUM 00pa3oM, 4ToObl CBOOOAHO YHTAJICH
TEKCT U BCe JIpyrue peKBU3UTHI JOKYMEHTOB.

Jena GopMHPYIOTCS JCLIEHTPaIM30BaHO, TO €CTh B OTpaciaeBblX ((yHKUHO-
HaJIbHBIX), TEPPUTOPHATBHBIX OpraHax aaMHHUCTPalMM — padOTHMKaMH, OTBET-
CTBEHHBIMH 32 BeJICHHUE JIeJIONPOU3BOJICTBA.

9.3.3. O0uwmif KOHTPOJIb 3@ MPABHJIBHOCTHIO (POPMUPOBAHMSA [Nl B aAMHHH-
CTPalMK OCYILIECTBIISET HaualbHUK apXUBHOIO OTAENAa aJMHHHCTPALMH.
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9.4. OcoGeHHOCTH rPYNNHPOBKH H CHCTEMATH3AUHH
OTAe/IbHBIX BUA0B 10KYMEHTOB

9.4.1. YcTaBbl, ONOXKEHHS, UHCTPYKLMH, YTBEP)KIEHHBIE B Ka4eCTBE CaMOCTO-
ATENLHOTO JOKYMEHTA, IPYNIHPYIOTCS B CAMOCTOATENbHBIC Jea.

9.4.2. PacniopskeHusl aIMUHMCTPALMK MYHUIMNATBHOro o00pa3oBaHus ro-
POI-KYpOpT AHana rpyniupyroTcs OTAENBHO OT PaclopsuKEeHHMH M0 OCHOBHOM Jes-
TEJILHOCTH U PacTIOpPSHKEHUH 110 THYHOMY COCTaBY.

YTBep)KIACHHbBIE IUIaHbI, OTYEThl, CMEThI, JUMUTEI TPYIIUPYIOTCA OTACALHO OT
HX MIPOEKTOB.

[Tpu GonplIOM KOMUYECTBE PACMOPAKEHUHE 10 JIMYHOMY COCTaBY, KacaroLIuXCsl
Pa3IMYHBIX CTOPOH AEATeNBbHOCTH (npueM Ha paboTy, yBOJBHEHHE U IEPEMEIIECHHUE,
KOMaH/IMpOBaHue, NPeMUpPOBaHUE COTPYAHHUKOB), LenecooOpasHo rpyIupoBaTh UX
B CAMOCTOSATE/IbHBIE IeIa.

JOKyMEeHTHI B IMYHBIX [eaX pPacrnoaraloTcsi B XpOHOJIOrHYECKOM MOPSAIKE 110
Mepe UX IOCTYIIEHHUS.

Jluuessle cyera no 3apaboTHON nare rpynnupyroTcs B CAMOCTOATEIBHEIE JIe-
Jla ¥ pacrofaraloTcs B NOpsjke andaBuTa 1o GaMuiuaM., |

9.4.3. Tlepenucka rpynnupyercs 3a Neproj KajJleHIapHOIo roja u CHCTeMaTH-
3UPYETCS B XPOHOJIOIHUYECKON MOCHE0BATENBHOCTH, JOKYMEHT-OTBET IIOMEIaeTCsl
3a JOKYMEHTOM-3aIIPOCOM.

[Tpu BO30OHOBIICHHHM NEPENUCKH M0 ONpeieleHHOMY BOMNPOCY, HauaBlIeHCs B
npeapiyIeM roay, JOKYMEHTBl BKIIOHAIOTCs B €0 TEKYILIETo roia ¢ yKasaHueM
HHJIeKCa JeNa NpeAbIAyIIero roja.

Pesomouyy pyKOBOAMTENEH, BHU3bI, COCTABIE€HHBIC HA OTHCNBHBIX JHCTaX,
pasMelaoT nepel JOKYMEHTOM, K KOTOPOMY OHH OTHOCSTCS.

9.4.4, JIoKyMEHTBI KOJIIErHi, KOMUCCHH IPYIIMUPYIOTCA B [Ba JieNa:

[POTOKOJB! U PELLEHHS KOJVIETHH, KOMHCCHH;

OOKYMEHTBI K 3aCeJaHUsIM KOJIJIErHH, KOMUCCHH.

[TpoToKoE! B fene pacnonaraloTes B XpOHOJIOrHYECKOM MOPSIKE 10 HOMepaM.

JIOKYMEHTB!I K IIPOTOKOJIaM, €CJIM OHM CTPYIIIIMPOBAHbI B OT/EJBHEIE 1elna, CH-
CTEMATH3UPYIOTCS BHYTPH Je/a II0 HOMepaM IPOTOKOJIOB.

9.4.5. JIOKyMEHTBl OTUETHOrO XapakTepa I10 BBIOJIHEHHIO MPABOBLIX AKTOB,
HaXOMAIIMXCS Ha KOHTPOJIE, MOALLIMBAIOTCS B COOTBETCTBYIOLINE KOHTPOIbHbBIE Aea.

9.5. Odopmaenne gen

9.5.1. B 3aBHCHMOCTH OT CPOKOB XpaHeHMs NPOBOAMUTCHA MOJHOE MIIM YaCTHY-
Hoe opopmiuenue pen. [TonHomy odopMmreHHIO NOANEKAT [ena MOCTOAHHOrO, Bpe-
menHoro (ceeiue 10 neT) XpaHeHHus W 0 NHYHOMY coctaBy. [lonHoe odopmieHue
JieJ1a pexyCMaTpuBaeT: o(popMieHHe PEKBU3UTOB OOI0KKH Aeja 10 YCTaHOBIEHHOH
dopMe, HyMepalHiO THCTOB B [eie, COCTAB/IeHHUE JIMCTAa-3aBEPUTENIA Jlefia, CocTaBlie-
HHE B HEOOXOAMMBIX ClIyyasX BHYTpPeHHeHM OMMCH JOKYMEHTOB Jeja, MOALIMBKY H
neperuieT Aesa, BHeCeHHe HeOOXOAMMBIX YTOUHeHNH B PEKBU3UTEI OOJIOKKH Zena.

Jlena BpemeHHoOro (1o 10 eT BKIIOYUTENBHO) XPAHEHUS! IOMTYCKaeTCsd XPaHUTh
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B CKOPOCIIMBATENAX, JUCTHI IeJia He HyMepOBaTh.

9.5.2. Ha oOnoskke aena MOMELIAloTCs CIEAYyIOlHe PEeKBU3UTHI: HA3BaHHE —
a[IMHHHCTPALMs MYHULHMNANBHOro o0pa3oBaHus ropofi-KypopT AHara, HanMeHOBa-
HHe 0TpacieBoro ((QyHKUMOHANIBEHOT0) WK TePPUTOPHAILHOIO OpraHa aIMHHHCTpa-
MK, UHIEKC JIelIa, 3aroJIoBOK Jiena, KpailHue AaThl MOMEIIEHHBIX B €TI0 AOKYMEH-
TOB. ;

Jlena MOCTOSIHHOTO CPOKa XpaHeHMs U 10 TUYHOMY COCTaBy HYMEpYHOTCH.

9.5.3. 3aronoBoK aena JODKeH YeTko, B 00001eHHOH (GopMe OTpakarh Oc-
HOBHOE COJIepIKaHue ¥ COCTaB JIOKYMEHTOB [eJa.

TIpy HanmMCaHWK 3arojIOBKa Jela 3a OCHOBY Oepercs (pOpMYIHpPOBKA, aHHAS B
HOMeHKnarype gen. [Ipu HeoOXOAUMOCTH B 3arojIOBOK BHOCATCS YTOYHEHNA: HOMEpa
IPHKA30B, POTOKOJIOB U JP. '

He nonyckaroTcsi HeKOHKpeTHble (opMyaupoBku: «PasHble MaTepHalsD,
«OB11as mepenucKka» U T.A. 3aroNoBKH JE/l MOIYT YTO4HSATECS B Ipolecce popMupo-
BaHusl ¥ OOpPMIIEHUS JeIl.

B 3aronoBkax jiell, COAEepKalluX MepentcKy, YKasplBaeTcs, ¢ KeM H 110 KaKoMy
BOTIPOCY OHA BeleTcs (BBILECTOAIMMHU OpraHaMy WM MpeAnpHATHAMM, OpraHu3a-
LHSIMH).

ECJIH JIe/I0 COCTOUT U3 HECKOIBKMX TOMOB, TO COCTaBIIsieTCsl OOIIMH 3aroi0BOK
fena, a 3aTteM, Npu HeoOXOIMMOCTH, COCTABIISIIOTCA 3aroJIOBKH KaXJI0Io TOMa, yTo4-
HSIOLIHE CO/IepIKaHue 3aro/ioBKa Jierna.

9.5.4. Jlatsl Ha 00JIOXKKE AOJKHBI COOTBETCTBOBAThL IO 3aBEICHUS W OKOHYA-
Hus nena. KpaliHuMy aaraMy Jena sSBISIOTCS: HavalbHas jJara jena — Jard caMoro
paHHEro AOKYMEHTa U KOHeuHas jlata — Jara caMoro no3gHero 10KyMeHTa B IeJie.

[Ipy HanMCcaHWK KpaiHUX JaT Ha 00N0XKKaxX Jiell [IOCTOSHHOIO CPOKa XPaHEHHUA
YHCIIO W IO MPOCTABIAIOTCS apabckuMu LUMppaMy, Ha3BaHHE MecsAla MUIIETCs ClIo-
BaMH.

9.5.5. JIucTel B €€ HyMEpYIOTCS MPOCTHIM KapaHialloM B MPaBOM BEPXHEM
yray. IoamwmTeie B AeN0 KOHBEPTHl ¢ BAOKEHUSIMH HYMEPYIOTCA B CJEAYIOLIEM M0~
pAaKe: CHadana KOHBEPT, @ 3aTeéM OYepelHbIM HOMEPOM KaX/10€ BIOKEHHE B KOH-
gepre. Dororpaduu U Apyrue WITIOCTPATHBHBIE MaTepUajbl HYMEPYHOTCI Ha 00o-
POTHOM CTOpOHE B JIEBOM BepxHeM yriy. JIMCT ¢ HariyXxo HaKIeeHHBIMH JOKyMEHTa-
MH HYMEPYETCsl KaK OJuH JHCT. KapTel ¥ CXeMbl, CKIICCHHBIE U3 HECKOJIBLKHX JIMCTOB,
HyMEpYIOTCS KaK OJH JHCT. Ecin K JIOKYMEHTY NOJIK/ICSHBI OJHUM KpaeM Apyrue
JMOKYMEHTBI, TO KayK/{blil JOKYMEHT HyMepYeTCsl OTAeNBHO, OUEPENHBIM MOPAAKOBEIM
HOMEPOM.

9.5.6. Ilocne 3aBepleHusa HyMepalUuy JUCTOB COCTaBNACTCA JIMCT-3aBEPUTEND,
KOTOpBIM pacrosnaraercs B KOHLE fena. B Hem uudpamu W MPOMHCHIO YyKa3hIBACTCA
KOJNMYECTBO JIUCTOB B laHHOM jene. JIucT-3aBepuTelb MOANKHCHIBAETCA ero CoCTaBy-
TeNeM ¢ YKa3saHHWeM paciindpoBKH MOAMKHCH, ZOIDKHOCTH M [aThl COCTaBNeHus (Ipu-
noxenue Ne 31).

9.5.7. JoKYMEHThI, COCTaBIAIOIINE J1eJ10, MOALIKBAIOTCS Ha YEThIPE NPOKOIa B
TBEPAYIO OBJNOKKY M3 KapTOH& C YY4eTOM BO3MOKHOTO CBOOOIHOrO 4TEHHS TEKCTa
BceX AOKyMeHTOB. IIpy moAroroBke jesl K NOMAIIMBKE METANIMYECKME CKPEIUICHHMS
(OynaBKH, CKPEnKH) U3 JOKYMEHTOB YAQIAIOTCS.
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9.5.8. ITomMBKa el MPOM3BOAMTCA TOJIBKO IIOCIE IPOBEHEHHS 3KCIEPTU3LI
[IEHHOCTH JOKYMEHTOB.

9.6. JKkenepTH3a HEHHOCTH JOKYMEHTOB

9.6.1. DkcrepTH3a ILEHHOCTHM MOKYMEHTOB IIPOBOJHUTCA JUI YCTAHOBJICHHUA
HAYYHOM, MCTOPHYECKOH U MPAKTHYECKOH 3HAYMMOCTH AOKYMEHTOB C LieNbio 0Thopa
HX Ha XpaHeHHWe M YCTAHOBJICHUS CPOKOB XpaHEHHs Ha OCHOBE MIPHHATHIX KPUTEPHEB.

9.6.2. DKcriepTH3a IEHHOCTH JOKYMEHTOB OCYLIECTBJISIETCS €KEro/IHO.

9.6.3. DKcnepTU3y LHEHHOCTH JOKYMEHTOB ITPOBOAUT IMOCTOSHHO OEHCTBYOLIAs
JKCcIepTHas komuccus (Janee takke — JK), HazHaueHHAas paclopsHKeHHEM aJMHHU-
CTpalMH. -

DKCrepTHas KOMHUCCHUS B COOTBETCTBHHU C MOJIOKEHUEM O HE:

obecne4nBaeT €XeroaHblil 0TOOp Aen Ha apXMBHOE XpaHEHUE W I YHHYTO-
KEHHMS;

paccMaTpuBaeT OMMCH JEI MOCTOSHHOrNO XpaHeHHs M ONHMCH JieJ 10 JIHYHOMY
COCTaBY, MOJIeXKALIMX [1epeaye B apXUBHBIN OT/Ae/ aIMUHUCTPALIHH;

paccMaTpUBaeT akThl O BBIAGNEHHH K YHHUTOXXEHHIO JOKYMEHTOB, HE IMOJe-
KalX JajbHEeHIIeMY XpaHeHHIO.

9.6.4. HenocpenctBeHHplH 0TOOP JOKYMEHTOB Ha XpaHEHHE M YHHYTOXKEHHE
POM3BO/IAT OTBETCTBEHHBIE 32 BeJleHHe JeONPOU3BOACTBA B OTPAcieBhIX (HyHKIHM-
OHAJIBHBIX ), TEPPUTOPHANIBHBIX OpraHax aAMHUHUCTPAUWH NIPH YyYacTHH HavalbHHKa
apXUBHOI'O OT/ENa afIMUHUCTPaI1H.

Ot6op MOKYMEHTOB JUJISi MOCTOSIHHONO XpaHEHUs NMPOBOAMTCS IIyTeM IOJMCT-
Horo mpocmotpa gen. M3 gen MOCTOSHHOrO CpokKa XpaHeHMs MOIIeXaT H3BATHIO
NYILIETHBIE 3K3eMIUISIPEl IOKYMEHTOB, YepHOBHKH, HEO(OPMIIEHHBIE KONWH JOKY-
MEHTOB, JIOKYMEHTbI, ITOVIeKALHe BO3BPAaTy, U AOKYMEHTEI C BPEMEHHBIMH CPOKaMH
XpaHeHus. YepHOBUKH, KOMHHU, BapHAHThl JOKYMEHTOB MOIYT BKJIOYATHCS B JEIO
TOJIBKO B ClTydae OTCYTCTBMS NMOJIMHHUKA JOKYMEHTa, MMEIOLIEro MpakTHYeCcKoe,
HHGOPMALMOHHOE UIIM Hay4yHOe 3HaYeHHUE.

9.6.5. I1o pe3ynbTaTaM 3KCHEPTH3bl LEHHOCTH HOKYMEHTOB pabOTHHKAMH, OT-
BETCTBEHHBIMH 3a BeIEHHe OEeNOMpPOM3BOACTBA B OTPAcleBbIX ((PYHKIHOHANBHBIX),
TEPPUTOPHANIBHBIX OpraHax aJMHHUCTpALMU, COCTABIAIOTCSA ONMCH JIe/ MOCTOSHHO-
ro, BpemeHHoro (cBeire 10 neT) XxpaHeHus U N0 JHYHOMY COCTaBy.

Ha nena BpemerHOro xpaneHus (1o 10 1eT) onucH He COCTABIISIOTC.

9.6.6. JlokyMeHTBI, He IOIeKallue nepeadye B BeJOMCTBEHHBIN apXUB aJMH-
HUCTpalWH (Zanee — BENOMCTBEHHBIM apXWB), U ¢ MCTEKLIMM CPOKOM XpaHeHHs,
VHHYTOXKAKOTCS I10 aKTy, KOTOPBIM YTBEPIKIACTCH 3aMECTUTENIEM [JIaBbl MYHHUIH-
NansHOro 0Opa3oBaHMsl ropoj-KypopT AHamna, KypUpPYIOLIMM BONPOCH AEIONpPOU3-
BojicTBa (npunokeHue Ne 32).
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9.7. CocraBJieHHe onucei aena

9.7.1. Onuch jen — apXMBHBIA CIPaBOYHUK, COAEP/KAILMA CHCTEMaTH3MPOBAH-
HBIH TepedeHb eJUHHI] XpaHeHUs apXWBHOTO (JOHAA MU NpeAHa3sHaYeHHBIA Mg HX
y4eTa ¥ pacKpbITHS COACPIKAHHUS.

9.7.2. TIpu cocTaBNeHUH OMMUCH JeNl COOM0AA0TCs cleayouue TpeboBaHus:

3arOJIOBKH ZIeJl BHOCSTCSI B ONUCH B COOTBETCTBHM C NPUHATOM CXeMOil cucTe-
MAaTH3alui Ha OCHOBE HOMEHKI/IATYpPbI Ae;

KayKJ10€ JIeI0 BHOCHTCS B OITUCH 1101 CAMOCTOSITEIEHBIM MOPAAKOBEIM HOMEPOM
(ecnu IeNo COCTOMT U3 HECKOJIbKUX TOMOB M HacTeH, TO KaKAbIH TOM MM YacTh BHO-
CHUTCs B OITUCEH 10]] CAMOCTOSTEIBLHEIM HOMEPOM);

MOPSIOK HyMepalyy el B OITMCH BaJIOBOH;

rpadbl ONUCH 3aNOHAOTCS B TOYHOM COOTBETCTBHM C TEMM CBEIESHHIMH, KO-
TOpEIE BHECEHBI Ha 00/I0XKKY Aena.

9.7.3. Onucu men, IMOATOTOBJIEHHBIE OTpacieBbIMU ((YHKUHOHATBHBIMU) Op-
raHaMM aAMMHHUCTPALMK, HE SBISIOIMMUCS IOPUIMIECKUMH JHLAMH, CIY/KaT OCHO-
BOM /1711 NOJArOTOBKY CBOJHOM OIUCH JeJ afMHUHUCTPALMH, KOTOPYHO FOTOBUT CIIEIH-
JIKCT OT/ea JeJONPOU3BOACTRA, OTBEYAIOIINH 32 BEJOMCTBEHHBIH apXHB, U 10 KO-
TOPO# CHaeT [esia B apXUBHBIHM OT/Ie/l aIMUHHUCTPALIUH.

9.7.4. Onuce jen orpacneBoro ((GpyHKIMOHANBHOIO) OpraHa aagMHHUCTPALUH,
HE SIBJISIOILErocs IOPUIMYECKHM JIMLIOM, COCTABIAETCS OTBETCTBEHHBIM 3a BEIECHHE
JeNONPOU3BOACTBA B OTpacieBoM ((QyHKUMOHAILHOM) OpraHe aJIMUHMCTPAIKH, MO
YCTaHOBJICHHOH (popme (rpuiioxeHue Ne 33), rMoANHMCHIBaeTCs COCTABHTENEM C YKa-
3aHMEM ero JIO/DKHOCTH, W YTBEpPIKIaeTcs PyKOBOAMTENeM OTpacieBoro (yHKIHO-
HANIBHOT0) OpraHa aAMUHHCTPAalKH.

Omnuch jen otpacieBoro (pyHKIHOHATBHOI0) OpraHa aAMUHUCTPalyH, He sB-
JISTFOLLIETOCS FOPUAMYECKUM JIMLOM, COCTABISETCs B JBYX 3K3eMIUIAPax, OMMH U3 KO-
TOPBIX IepeacTCs BMECTe C JellaMi B BEJIOMCTBEHHBIH apXuB HE I03/[HEE YeM Yepes
J(Ba roja IMocije 3aBepllieHus el B NeNONpOU3BOACTBE, a BTOPOM OCTAeTCsA B Kaye-
CTBE KOHTPOJIBHOIO 3K3eMILIsApa B oTpacieBoM ((PyHKIMOHATLHOM) OPraHe aiMUHH-
CTpalyH.

9.7.5. OnycH Aen MOCTOSHHOTO XpaHeHUs aAMHHHCTpALMM Ie4aTaoTcs B ye-
TBIPEX 3K3EMILIApax, corjacopbBaroTes ¢ DK aMUHHCTPALIMHK, apXUBHBIM OTHAEIIOM
a[MUHHCTPALIMH, YTBEPIKAAIOTCS 3aMEeCTHTENeM IJ1aBbl MyHHLMIIANBHOTO 0Opa3oBa-
HHS TOPOA-KYpPOPT AHara, KypHpYIOILIMM BOMPOCH AeJ0NPOHU3BOCTBA, SKCIEPTHO-
MPOBEPOYHON KOMHCCKEH YIpaBieHHs MO AelaM apXuBoB KpacHOAapCcKOro kpas
(mpunoxxenue Ne 34).

9.7.6. OnucH jen o TUYHOMY COCTaBy IEYaTaloTCs B TPEX 3K3eMIUIIpax, co-
rnacoBeiBaloTcs ¢ DK aaMUHMCTpalUMM, apXWBHBIM OTJAEJIOM aIMMHHCTpPALUH,
YTBEPXKIAIOTCS 3aMeCTHTeNIeM IVIaBbl MYHULHIIAIBHOIO 00pa3oBaHus rOpOi-KypOpT
AHana, KypUpyIOIIHM BOPOCH! JeN0IPOU3BOACTBA.

9.7.7. B orpacneBsix ((PyHKIMOHANBHEIX), TEPPUTOPHAIBHBIX OpraHax aaMH-
HUCTPALIMH, SBISIOIIMXCS IOPUAMYECKMMHU JIMLAMH, ONMHMCH Ha JeNia NOCTOSHHOIO
XpaHeHUs] COCTAB/AIOTCS €KEroAHO MOJ METOAMYECKHM PYKOBOACTBOM apXHBHOIO
oTHena.
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9.7.8. Onmucu aen orpacieBblX ((QYHKUHOHAIBHBIX), TEPPUTOPHANIBHEIX Opra-
HOB &JMHHUCTpALMM, SIBIAIOIUXCH HOPUAMYECKMMH JIMLAMH, HE BKIIOYAKOTCS B
OMHKCH je aAMUHUcTpauuu. OnUcH COCTAaBISIOTCS OTBETCTBEHHBIMH 3a BEJCHHUE Jie-
JIOIPOM3BO/ICTBA B OTpacieBhIX ((YHKIMOHAIBHBIX), TEPPHTOPHAIIBHEIX OpraHax aj-
MHHHCTPALMK B COOTBETCTBUM C MyHKTamu 9.7.2, 9.7.7 MIHCTpYKLKK, COIrIIacoBBIBA-
FOTCS ¢ ADXHBHBIM OTJENIOM, YTBEPXKAAIOTCS PYKOBOAUTENEM OTpaciieBoro ((yHKIu-
OHAIIBHOTO), TePPUTOPHAILHOIO OpraHa aJAMUHHUCTPaLH, SKCIEPTHO-IIPOBEPOYHOM
KOMHUCCHeH yrpaBiieHus 1o aenam apxupos KpacHozapckoro kpas.

9.8. lloaroroska u nepegadya 10KyMCHTOB B BEeOMCTBEHHDLIH apxuB

9.8.1. C MOMeHTa 3aBeIcHHS U O Iepefiadyd B BEAOMCTBEHHBIH apXuB Jaela
XpaHsATes 10 MecTy uX (Gopmuposanus. Pykosogurenu otpacieBbixX ((QyHKLMOHANb-
HBIX) U TEPPUTOPUAIBHBIX OPraHOB aJAMUHUCTPALMM U COTPYAHHUKH, OTBEYAIOIIHE 34
JIENIONPOU3BOCTBO, 00s13aHEl 00ecredrBaTh COXPAHHOCTD €.

B nensx noBblLUEHHS ONEPaTUBHOIO MTOMCKA JOKYMEHTOB Je/Ia PAaciloaraloTcs
B mKadax B COOTBETCTBUM C HOMEHK/IAaTypoit nesn. HoMeHKIaTypa nen WM BhIIKHCKA
U3 Hee MOMeIaeTcss Ha BHYTpeHHe#t cropone mikada. Ha kopemkax obnoxex men
YKa3bIBAIOTCS MHJIEKCHL [10 HOMEHKIAType Aell.

9.8.2. Orpacnessie ((yHKUHMOHATIbHBIE) OpraHbl aAMHHUCTPALIMU, HE ABJIAIO-
[Kecs IOpUAHYECKUMH JTUIaMHU, TIepejaloT B BeJIOMCTBEHHBIH apXuB Jiejia ¢ HCTIOJ-
HEHHBLIMH JIOKYMEHTAMH IOCTOSHHOTO, BpeMmeHHoro (cBeite 10 ner) XpaHeHus U 1o
JMYHOMY cocTaBy. VX nepenaya ocyLIeCTBISIETCS TOJILKO 110 OMHUCAM Ie]l.

9.8.3, Jlena ¢ HCMONHEHHBIMH JOKYMEHTAMH MOCTOSHHOIO U BPEMEHHOIO
(ceerre 10 seT) XpaHeHus nepeaaroTCs B BEAOMCTBEHHBIN apXHB IIOC]IE MCTEYEHMS
rOJMYHOTO CPOKA MX XPaHEHHUS U UCIIOIL30BAHUS B OTpac/ieBoM ((hyHKIMOHAIEHOM)
opraHe aAMMHHCTPaLHK.

9.8.4. Iena spemenHoro (1o 10 meT BKIIOYUTENBHO) XpaHEHH Iepeade B Be-
JIOMCTBEHHBIH apXuB He moanexar. OHM XpaHATCS B OTPacieBBIX ((PyHKIHOHANE-
HBIX) OpraHax aJMUHUCTPALIMU M 110 UCTEYCHUM CPOKOB XPaHEHHUs YHHYTOKEIOTCH B
YCTA@HOBJIEHHOM TOpPsIIKE.

9.8.5. Ilepeaya e B BEJOMCTBEHHBIN apXUB OCYLIECTBIAETCS MO Ipaduky,
COCTaBJICHHOMY B OTeje [AeJONpPOM3BOACTBA, COIIACOBAHHOMY C PYKOBOAMTEISIMH
orpacieBbiX ((hYHKUMOHANBHBIX) OPraHOB aAMHHUCTPALIMK M YTBEPKICHHOMY 3ame-
CTUTENIeM IJIaBhl MYHHLHMNAIBHOrO 0Opa3oBaHMs ropoA-KypopT AHama, Kypupyro-
MM BOITPOCE! AENONPOU3BOACTBA.

9.8.6. B meproa MoAroTOBKM JieN K Nepejiauye B BeJOMCTBEHHBIH apXuB paboT-
HUKaMM OTPacieBbIX ((QYHKIMOHANBHBIX) OPraHOB aIMHHHMCTPAlMY, OTBETCTBEHHBI-
MH 3a BeIEHHE NEIOMPOM3BOJICTBA, MPEABAPUTE/IHHO TPOBEPASTCS IIPaBUILHOCTD
bopmupoBanus, OQOpPMIEHHS W COOTBETCTBUE KOJIMYECTBA JI€J, BKIIOYEHHBIX B
OMUCH, KOJIMYECTBY JI€J1, 3aBEJICHHBIX B COOTBETCTBHM C HOMEHKIATYPOH e, Beisas-
JICHHBIE HeJoCTaTKH B (JOPMHUPOBAHUK ¥ O(OPMIIEHUH Jell OTBETCTBEHHBIE 33 Bejle-
HHE JeJIONPOU3BOACTBA 00s3aHbl YCTPAHUTE.

9.8.7. B ciyyae NUKBMIALMM WM peopraHm3aimu ortpaciiesoro (GyHKUIHO-
HaJILHOI0) OpraHa ajMUHUCTPALMY M0, OTBETCTBEHHOE 3a BEJEHHE JeNIONPOU3BO/I-
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CTBa B JTAaHHOM OpraHe, B IICPHOA NMPOBEACHHUA JIMKBUOAIIMOHHBIX Meponpmrmffl (bOp-
MHPYET BCC MMCIOIIHCECH JOKYMEHTEI B [I€la, Oq)OpMJIﬂeT JA€Na U nepeaacT ux B Be-
IOMCTBEHHBIH apXuB HE3aBHCHMO OT CPOKOB XpaHCHHs. I'Iepenaqa JEJI OCYIICCTBIIA-
€TCA IO OIMHCAM ACJI H 110 HOMEHKIIATYpe Iell.

9.9. XpaHeHHe H HCITOJIB30BaHHEe NOKYMEHTOB B BEIOMCTBCHHHOM apXuBe

9.9.1. Obecneuenue coxpaHHOCTH, 00paboTKa JHOKYMEHTOB M IIOMCK apXHMB-
HBIX JOKYMEHTOB OCYILECTBIsSeTCs pabOTHUKaMH OT/IeNa AeTOMPOU3BOJICTBA.

9.9.2. JlokyMeHTEI H JleNa, HaXOMsIlHecss Ha XpaHeHUH B BEIOMCTBEHHOM ap-
XHBe, MpeICTaBIfIoTcs pabOoTHHKaM OTpacneBEIX ((QYHKIHMOHANBHEIX), TEPPUTOPH-
aJBHBIX OPTaHOB aIMHHHUCTPAIMH IO PACIHCKY B YYETHOM JXypHAJe BBIIAYH JOKY-
MeHTOB (Ha cpok He Ooiee OXHON HeJlen ), 3a HCKIIOYEHHEM ITOCTAHOBIEHHMI 1 pac-
MOPSUKEHMI aIMUHHCTPAIINH, OPUTHHAIBI KOTOPSIX BBIAAYE HE TOIJIEKAT.

9.9.3. [lepenavya paboTHUKaMHU OTpacieBbIX ((YHKIMOHANBHBIX), TEPPHTOPU-
AJBHBIX OPraHoOB AAMHHUCTPALMU apXHBHEIX JOKYMEHTOB WM HX KONHil paboTHH-
KaM JIpyIHX OpraHu3aluil He JOIyCcKaeTCs.

Konuy IOKYMEHTOB M3 BEJOMCTBEHHOTO apXMBa MPEICTABIAIOTCS OpraHu3a-
LMSM M IpakaHaM IO MX IMCBMEHHBIM 3allpocaM B COOTBETCTBMH C aIMHHHCTpa-
THBHBIM PerjaMeHTOM TIPefOCTaBIeHHs MYHULIUIATBHON YCIYTH N0 BHIIAYe KOMMii
TIPABOBBIX AKTOB AQJMHMHHCTPAlMM MYHUUHIIAILHOTO 0Opa30BaHUS TOPOM-KYPOPT
Amnarna, yrBepyXIaeMbIM aIMUHHCTpaIei.

9.9.4. V3psTHE DOKYMEHTOB M3 JIeNa JOIMYCKAETCsl B MCKIIOUUTENBHBIX ClIyYa-
S(X, OCYIIECTBISETCS C paspellleH)s 3aMEeCTUTEIS IVIaBbl MyHULIMIIAIBHOro 00pa3osa-
HUSL TOPOA-KYypopT AHamna, KypPHpPYIOIIEro BONPOCH! AENONpOHM3BOJCTBA, ¢ 00s3a-
TENBHEIM H3rOTOBJIEHHEM KOMHU JOKYMEHTA W COCTABJIEHHEM aKTa 00 M3BSATHH MOJ-
JTHHHHKA.

10. UI3TOTOBJIEHUE, YYET, HCIIOJIb3OBAHWE
U XPAHEHUE ITEYATEW 1 IITAMIIOB

[TopsimoK M3rOTOBIEHUS, YUETa, HCIIONL30BAHMA M XPaHEHUs reJaTed U mTaM-
[IOB B AJIMUHHCTPALIMK OMNPEJCIIETCs MPaBOBBIM aKTOM anmnnucrpauun MYyHHIU-
aJbHOro 00pa30BaHus FOpPOI-KYpopT AHara.

HayanpHuK oTAena AeI0NpPOU3BOACTRA
AIMHHUCTPALMH MYHHUILUITATHHOTO
/ ~

o0pa3oBaHus ropoJ-KypopT AHara M.A. llImarpusa




. [MPHUIOXEHME Ne 1
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ITPYJIOXKEHHME Ne 2

Tlpumep pacnosiokeHHsi HOMEpPa CTPAHHIbI

IMpaBunsHOE
pacnonoxeHne
HOMepa
CTPAHHLIb]

HenpasunsHoe
pacnoaoxenne
HoMepa
CTpanuLs!
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MYHULAIIAJIBHOT O
OBPA3OBAHMS
FOPOJI-KYPOPT AHAIIA

Kprivcxas yn., a. 99,
r. Anana, Kpacnonapcexuii kpait, 353440
Ten. (861-33) 3-95-12, dakc (861-33) 3-16-36
e-mail: anapa@mo.krasnodar.m, glava@anapa-official.ru

Ne

Ha Na oT

[TPUJIOKEHHUE Ne 3



oT

[TPUJIOXKEHHME Ne 4
AIMHHUCTPALIHASI MYHI/IHI/IHAJII)HOFO OBPA3BOBAHNS

I'OPOI-KYPOPT AHATIA
ITOCTAHOBJIEHHUE

r. Agana




oT

o [TPUJIOKEHUE Ne 5
AJIMUHUCTPALIVISI MYHULIMTIAJTBHOI'O OBPAZOBAHUS

I'OPOJA-KYPOPT AHATIIA
PACIIOPSI’KEHHUE

T. AHana




INEPBBINA 3AMECTHUTEJD
ITTABBI MYHUIIUTIAJIBHOTO
OBPA3OBAHMSI
FOPOJI-KYPOPT AHAIIA

Kpeimexas yin., 1. 99,
r. Anana, Kpacxonapekwuit kpait, 353440
Ten.:(861-33)5-27-66
e-mail: anapa@mo.krasnodar.ru

Ne

Ha No oT

[TPUTTOJKEHUE Ne 6




3AMECTHUTEJL
ITTABBI MYHHUITHITAJIBHOI'O
OBPA3OBAHMUS
I'OPO/I-KYPOPT AHAIIA
Kpeimexas yn., a. 99,

r. Anana, Kpacnonapckuii xpaii, 353440
e-mail: anapa@mo.krasnodar.ru

No

Ha Ne oT

[TPUJIOJKEHUE No 7



AJIMUHUCTPALIASI
MYHUITUITAJIBHOI'O OBPA3OBAHUST
T'OPOI-KYPOPT AHAITA
Kpbimekas yn., 1. 99,
r. Anana, KpacHonapekuii kpait, 353440

Ten. (861-33) 3-95-12
taxe (861-33) 3-16-36

OKTIO 04019195 OKB3J1 75.11.31

OKOI'Y 32100
VHH/KITIT 2301027017/230101001
Ne
HaNe . oT

[TPUJIOXKEHHME Ne 8



AIMWUHHCTPALIMA
MYHHUUIATIBHOTO OBPA3OBAHUA
FOPOI-KYPOPT AHAIIA

OTJAEJ MHOOPMATUSALIMW
SAIIUTHBI HHOOPMALIMH

Kpwimexas yn., a. 99,
r. Anana, Kpacroaapekuii kpaii, 353440
Ten.; (861-33) 5-60-78
e-mail: oizi@anapa-official.ru

No

Ha Ne oT

[TPUJIOJKEHHME Ne 9



oT

T[TPUJIOXKEHME Ne 10

YIIPABJEHWUE APXUTEKTYPBI M TPAJIOCTPOUTEILCTBA

AIMUHUCTPAIIMA MYHULIUTTAJIBHOT O OBPA3OBAHMSI
IFOPOA-KYPOPT AHAIIA

IITPUKAS3

r. AHana




PEriucTpanuy BoiAauu 6IAHKOB CTPOroOro yuera

KYPHAJI

[TPUJIOXKEHHME Ne 11

Homepa Hara Beragn | Haumerosauve | JlomkrOCTS, IMoanuce Perucrpaunon-
BELIAQHHBIX Onankon BBIJAHHEIX damus, TOJIyYaTens HBIH HOMED
OraHKoB Brankos HHHIHAITE] OnaHKoB AOKYMEHTA, JUIst
MOJIyqaTess H3IaHHs

BraHKoB KOTOpOro

HCITOB30BaH

BBITAHHBIN

Onask

1 2 3 4 3 6




AKT

[TPUJIOXEHHME Ne 12

00 YHHITOREHIH HCTOPUEHHBIX (HeHCNOMb30BAHHBIX)
OJAHKOB CTPOTOro yuera

Komuccus B cocTase

O3HAKOMHMJIACH C MEPEYHEM HCMOPYEHHBIX (HEHCIIONB30BaHHBIX) BIaHKOB CTPOroro

yyera
Ne Haumenosanue 6nanka Howmep 6nanka,
/' NOJIJIEIKAIIETO CITHCAHUIO
1 2 3

U IIpUHAIA PEIICHHEe 06 ux YHHYTOXXEHWH, O YeM U COCTaBJIEH HACTOSMIIUH aKT.

[Ipencenarens KOMHUCCHMU:

(moamucs)

YneHbl KOMUCCHH:

(M.O. Gamumnus)

(mopnmuce)

(H.O. Oamumus)

&«

(momnucs)

» 20 T

(1.0. ®amumnus)



[TPHJIOXKEHHME Ne 13

Hexoropsie o6uienpunsteie rpadguueckne corpamenns®

1. Toueunnle cokpameHns:
OyneBap — Oy,

ropog —T.

JAEpEBHS — Iep.

JoM — . (o. 3a, o. 36)

MCIIONHSIOMMH 00S3aHHOCTH — H.0.

JKene3Has Jopora — ..
KBapTHpa — KB.

KOMHATa — KOMH.
Komneika — Korl.

KOPITYyC — KOPIL.
HabepexHas — Hao.
HaceNeHHbIA MyHKT — H.II.
o6nacte — 0611

repeyaox — rnep.
nnatdopma (K.-1.) — UL
ITOIIAAb — I,

110ABe31 — MO.

ITOCEJIOK — TI0C.

Ipoes — Ip.

IIPOCTIEKT — MPOCII.

IMYHKT — I1.

pabounii mocenok — pad. noc.

pexa — p.
pyous — pyd.
CeJo — c.
CTAHUMS — CT.
CTPOEHHE — CTIP.
TO €CTh — T.€.
ThICSYA — THIC.
yJIHLa — YL

thammnust, ums, orgectso — O.JM.O.

XYTOp — XYT.
111occe — Il.

2. Jlepucrbie cokpamenns:
TpaXkJIaHWH — rp-H

TOCIOANH — I'-H

CTaHHIIA — CT-Ua

pakoH — p-H (TIpH Ha3BaHUH)

3. HysieBbie cokpanieHus (eInuuibl
H3MepeHns — TOJAbKO Npu uudgpax):
TOHHA — T

KHJIOTpamMM — KI°

CaHTHUMETP — CM

METp — M
reKrap — ra
CeKyHZa — C
LEHTHep — I

MHJTHMETP — MM

MUJUTHAPH — MIIPA,

MUJJIMOH — MITH

MIOCEJIOK T'OPOACKOrO THNA — III'T
4. Koconuueiinbie CORpPaeHHs:
aDOHeHTCKUI AMIHK — a/sl
TIOYTOBOE OTAENEeHHE — /0

5. KomOGnuupoBaHHbIE COKPAIIEHHS:
KBaZpaTHBIA METP — KB.M
JKENE3HOJIOPOIKHBIA — K.~ 1.

6. He coxkpamatores clieayioume
c/10Ba:

ayn

3aHue

KBapTain

KOJIX03

KOTTEIX

Kpai

MUKpPOpalioH

CeNbCOBeT

* I'padmyeckyie COKpaIleHUs CI0BaMHU HE SBIAIOTCS, IPUMEHSIOTCS TOJIBKO
Ha NUChME, a IIPH YTEHWH paciiM(pPOBBIBAIOTCS M YHTAIOTCS NOJHOCTHIO.
CoxpallieHusi JOJKHBl OBITE OAMHAKOBBI Ha NPOTSDKEHHHM BCEro HOKYMEHTA, He
JOJKHB] OCIOKHATDH MOHUMaHHE TeKCTa JIMDO BECTH K ABOMHOMY TOJIKOBAHMIO.



o [TPUJIOYKEHUE No 14
AJIMIUHUCTPAIIST MYHAIUIAJIBHOTO OBPA3OBAHYISI
TOPOI-KYPOPT AHAIIA

IMMOCTAHOBJIEHUE

oT Ne

r. Agana

O kommueenu No 1e1aM HECOBEPIIEHHOIETHHX U 3ALIHTE HX NPAB NPH
AAMHHHCTPAUNH MYHHIHNAILHOr0 00pa30BaHHsl rOPOA-KYpoOpT Anana

B coorserctBuM ¢ Denepanbrbiv 3akoHoM oT 24 moHs 1999 roma Ne 120-03
«O6 ocHOBaX cHCTeMb! NPOYHUITAKTHKY GEe3HAI30PHOCTH ¥ NPABOHAPYILUEHMH Heco-
BEPIICHHONETHUXY, IocTaHoBIeHHeM [lpasurenscrsa Poccmiickoli denmepanuy ot
6 HosOpst 2013 roga Ne 995 «O6 yreeprkaenun [TpUMEPHOTO TIONOKEHHS O KOMHC-
CHH [0 ieTIaM HECOBEPLICHHOICTHHUX ¥ 3allMTe HX Tpasy, 3akoHoM KpacHomapckoro
Kpas ot 13 Hoabpsa 2006 roxa Ne 1132-K3 «O xomuccrsx 1o aenam HECOBEPIIeHHO-
JIETHUX ¥ 3aluTe HX npaB B KpacHogapckoMm Kpae» Mo ¢ Ta H O B JI 51 10!

I. YTBepauts:

1) TlonoyxeHne O KOMHCCHH 1O JIeflaM HECOBEPINCHHOJIETHUX M 3alluTe HX
T(paB NpH AJAMHHHUCTPAlMKM MYyHHIMIANLHOTO 00pa3oBaHHS TOPOA-KYpOpT AHamna
COTJIaCHO NMPHITOKEHHIO Ne 1 K HacTosIeMy [TOCTAHOBICHHUIO;

2) cOCTaB KOMHICCHH 10 [elaM HEeCOBEPIICHHONETHHX M 3aliMTe HX TIPaB NpH
GIMUHUCTPAIMH MYHHIMIATBHOIO 00pa3oBaHMsl TOpPOA-KYpopT AHAa COrNIACHO
TIPHIOKEHHIO N2 2 K HacTOSIIEeMY MMOCTaHOBICHHIO.

2. [Tpu3HaTh yTPATHBLIMMH CHITY:

1) nocTaHOB/IEHHE [J1@Bbl MYyHHIMIIANBHOTO 06Pa30BaHus FOPOI-KypopT AHana
ot 28 mas 2007 roga Ne 187 «O koMuccuu 10 feaM HeCOBEPIIEHHOTETHHX H 3aIIi-
T€ MX MpaB MpH aAMUHACTPAUMHE MYHULMNIATEHOTO 06pa30BaHus ropoA-KypopT AHa-
ray;

2) nocTaHOBIICHNE IJIABBI MYHUIIMITAIBHOTO 00Pa3oBaHMs FOpOA-KypoOpT AHa-
na ot 17 centss6ps 2007 roga Ne 352 «O BHeceHMM M3MEHEHHS B IIOCTAHOBJIEHUE
rJ1aBbl MyHUUMNAIBEHOT0 06pasoBaHus ropoa-kypopT Asana ot 28 mas 2007 roxa
Me 187 «O KOMHCCHH 11O JieflaM HECOBEPLICHHONETHNX M 3aIlUTe UX [PAaB NpH aaMHU-
HUCTPAUMK MYHHLHUIAIBHOTO 00pa30oBaHusi FOPOI-KYpOPT AHaray;

3) NOCTAHOBIEHHE IIABBl MYHHIIUIIANHHOTO 06pa3oBaHus ropoa-KypopT AHa-
ma oT 11 nexabps 2008 roga Ne 414 «O BHeCeHMH H3MEHEHHMS B TOCTAHOBJIEHME IJia-
BBl MYHMIMIIANBHOIO 00pa3oBaHusl ropoi-KypopT Amnana ot 28 mas 2007 roma
Ne 187 «O KOMHCCHH IIO A€JIaM HECOBEPIUEHHOIETHHX ¥ 3aLIUTe X NpaB IPH aIMu-
HUCTPaLKH MYHUIIUTIIATEHOIO 00pa3oBaHms FOPOA-KYPOPT AHaray;

4) nocraHoBleHHEe aIMUHUCTPALUH MYHHIMIIATBHOTO 06pa30BaHus rOPOI-Ky-
popt Anana ot 14 asrycra 2009 roga Ne 467 «O BHeceHHM M3MEHEHHS B MIOCTAHOB-
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JIeHWe TJaBbl MYHUIHIANBHOIO 00pa3oBaHWsA ropoi-Kypopt Anama oT 28 Mas
2007 roga Ne 187 «O KOMHCCHH 110 AelTaM HECOBEPLIEHHOJIETHUX U 3alUTe UX MPaB
IIPU aAMUHHCTPALUKE MYHULUAIBHOro 00pa3oBaHks ropoA-KypopT AHamay;

5) NOCTAHOBNEHNE AIMHUHHUCTPALlMY MYHHIMIATEHOTO 00pa30BaHus rOpof-Ky-
popr Anxana ot 19 ampens 2010 roga Ne 763 «O BHeceHWH H3MEHEHHUS B [TOCTAHOB-
JieHWe TIaBbl MYHULUNATBHOINO 00pa3oBaHUs TIOpoA-KypopT AHama or 28 Mas
2007 roma Ne 187 «O KoMucCHHU 10 Ne/iaM HECOBEPIIEHHONETHHX U 3alUHUTE HX TIPaB
NpH aIMHUHUACTPALUA MYHHUIIMIIAIEHOTO 06pa3oBaHus TOPOA-KYPOPT AHamay;

6) MOCTAHOBNEHHUE AIMUHHCTPALME MYHUIHNATEHOTO 00pa30BaHus FOPOA-KY-
popt Anana ot 13 asrycra 2010 roma Ne 1961 «O BHeceHHM H3MEHEHUS B [TOCTAHOB-
JIeHWe TJIaBbl MYHHLMIIANBHOTO 00pasoBaHMsA TOPOA-KYpPOpT AHama oT 28 mas
2007 roma Ne 187 «O xomuccuu 1o aenaM HECOBEPLUISHHONETHUX M 3alUTe UX MpaB
IIPU aAMHHHUCTPALIMYA MYHHIUNANLHOTO 00pa30BaHys ropoA-KypopT AHamnay;

7) MOCTaHOBJICHHE aJIMHHHUCTPAIMK MYyHUIMIATEHOTO 06pa3oBaHuUsl ropo/-Ky-
popT AHana ot 16 urons 2011 roga Ne 1421 «O BHeceHHH H3MEHEHUS B TOCTAHOBIE-
HUE TJIABBl MYHUIUNANBHOTO 00pa3oBaHus ropof-kKypopt Anamna ot 28 mas 2007 ro-
na Ne 187 «O KOMHCCHH IO fenaM HECOBEPUICHHONETHHX H 3aIUUTe UX MpPaB IpH ai-
MHHACTpALMA MyHULMITATEHOTO 06pa30oBaHus rOpoA-KypopT AHanay;

8) MOCTAHOBIEHNE AAMUHHCTPALMK MYHHIIHIANFHOTO 00pa30BaHus ropoa-Ky-
popt Aramna ot 22 ceHTs06ps 2011 roma No 2564 «O BHeceHHM M3MEHEHMsS B IOCTa-
HOBJICHHE [JIaBhl MYHHLHMOANBHOro 00pa3oBaHUs ropoA-KypopT AHama oT 28 Mas
2007 roma Ne 187 «O KOMHCCHH 110 Jie/laM HEeCOBEPIIEHHONETHIX U 3ALINTE MX [IPaB
IpH aAMHHUCTPALMKA MYHHUIMIIAILHOTO 00pa30BaHms rOpOA-KypOpT AHanay;

9) nocTaHOBACHHE aAMHHHCTPAMK MYHULMIATEHOTO 00pa30BaHUs TOPOI-Ky-
popt Anana ot 11 maprta 2012 roga Ne 591 «O BHeCeHHH M3MEHEHHUS B [IOCTAHOBJIE-
HH{E TJIaBBl MYHHLMIIAILHOrO 06pa3oBanus ropoa-kypopt Axamna ot 28 mas 2007 ro-
sa Ne 187 «O xoMHccH 110 JieNlaM HeCOBEPINEHHONETHHX | 3al|Te UX MpaB MIPU aj-
MUHHCTPALMH MyHHLMIIAIEHOTO 00pa3oBaHUs TOPOA-KYPOPT AHarnay;

10) mocTanoBjACHHE AAMHHHCTPALMKM MYHULWIANBHOTO 00pa3oBaHus To-
pon-kypoptT Anana ot 06 wrons 2012 roga Ne 1950 «O BHeceHWM HU3MEHEHHS B I1O-
CTaHOBJIEHHE IVIaBbl MYHHLHUIAILHOro 00pa3oBaHus ropoa-Kypopt AHana ot 28 mas
2007 roga Ne 187 «O xoMHCCHH 110 AenaM HECOBEPIISHHONETHHX U 3aIlHTE UX MpaB
IIPY aAMUHUCTPALMM MYHHIMIATBHOTO 00pa30BaHms rOpo-KypopT AHamnay.

3. KoHTponb 3a BBINOJIHEHHWEM HACTOSIIETO ITOCTAHOBICHHS BO3NIOXHUTH Ha

AMECTHUTEeNs [JIaBbl MYHULHMIAIBHOrO 00pasoBaHUs TIOpOA-KypopT Amana
H.O. ®amunus.

["naBa MyHUIUIIANBEHOTO 00pa3zoBaHus
I'OpoA-KypopT AHara N.0. Gamunus



JIMCT COI'JTACOBAHMS
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IIPOEKTa INNOCTaHOBJIICHUS aIMHUHHUCTpalMKU MYHHIOHIIAJIBHOTO o6pa3013amm

ropoa-Kypopt AHana

oT

No

«O KOMMCCHH 1O fieNam HecoBEpIICHHONeTHIX 1 3aIUTE KX IpaB
[Py aAMHHHCTPALMK MYHHLMIATEHOTO 06pa3oBanus rOpoJI-KypopT AHamnay

ITpoexT BHecen:

OT,IICJIOM 10 €1aM HECOBEPIUEHHOMETHUX

aAMWHHUCTPaLMK MYHHIUHUIIATBHOTO
00pa3oBaHus rOpOA-KypopT AHamna
Hauanenuk otnena

CocraBurens npoexra:

['naBHEIH crienuanucT oTaena no aenam
HECOBEPIIEHHONETHUX aAMUHHCTPALNH
MYHHIHNATBHOr0 00pa3oBanus
ropoa-Kypopt AHarma

[IpoexT cortacosaH:
3aMeCTHTEb IJIaBk]
MYHHULHUNATBHOrO 00pa3oBaHus
ropoj-Kypopt AHana

Havansuux npaBosoro ynpasnexus
AAMHHHCTPAIMT MYHHIUIIANEHOTO
00pa3oBaHHs rOpoA-KypopT AHama

HN.O. Qamunus

H.O. Gamunus

1.0. Gamunus

H.0. Oamunus



[TPYMJIOXKEHME Ne 1

YTBEPXJIEHO
NIOCTaHOB/ICHHEM alIMHHHCTPALUH
MYHHLHUIAIBHOTO 00pa3oBaHus
rOPOA-KypopT AHamna

oT Ne

IMOJIO’KEHUE
0 ROMHCCHH 110 A€/1aM HECOBEPIIEeHHOJETHHX B 3aLIHTe HX npas npu
AIMHHHCTPALHH MYHHUHMNATLHOT0 06pa3oBanus ropoj-Kypopt Auana

1. O6uue nonoyxenus

1.1. Komuccus mo nemam HECOBEPIICHHOIETHHX H 3AIIUTE UX MPAB NPH aMH-
HHCTPAUMK MYHHLMNAIBHOTO 00pazoBaHus FOPOA-KYPOPT AHana (majiee — KOMHC-
CH3l) ABIISIETCA KOJUIETHATBHEIM OPTaHOM CHCTEMEL NPOQUIAKTHKH De3HAN30PHOCTH 1
MPaBOHAPYLIEHHH HECOBEPUICHHOJETHUX (Najiee — CHETeMa NpOQHUIaKTHKH), obec-
[IEUABAIOIIMM KOOPIHHALMIO HEATENBHOCTH OPraHoB U YUIPEKACHHH CHCTEMBI TPO-
buTaKTHKH, HANpPaBIeHHOIT Ha Npenynpexaenue Oe3Haf30pHoCcTH, GecnpusopHOCTH,
MpaBOHApYIIeHUH ¥ AHTHOOILECTBEHHBIX JeHCTBHI HECOBEPILIECHHOIIETHHX, BHIsIBIIE-
AME N yCTpaHEHHE NPWYHH M YCNIOBMH, CrOCOBCTBYIOMHX ITOMYy, obecneyenne 3a-
HMTEl  TIPAB M 323KOHHBIX  HHTEPECOB HECOBCPIIEHHONETHUX, COLMAIBHO-
Nelaroru4yeckoy peabunuranuu HECOBEPIUCHHONETHHX, HAXOMAIMINUXCS B COLHAIBHO
OTIACHOM TIOJIOKEHHH, BBIABICHUE U IPECceYeHNe CIYYaes BOBICYCHHS HECOBEpILEeH-
HONETHHX B COBEPINCHHE NPECTYIIEHH H AHTHOOINECTBEHHbBIX NeiCTRHIL.

1.2. Komucceus obpasyercs TIPA AIMHHACTPAlMK MYHHLMIIATEHOrO 06paszosa-
HUS FOPOA-KYpopT AHara.

1.3. Komucenst pykoBoJICTRYeTCs B cBOEiH AesarensHocTH KoretuTynmeit Poc-
cuiickoi dejepanuu, MeXIyHaPOIHBIMHU Aorosopamu Poccuiickoit ®epeparmu u
PaTHQULMPOBAHHEIME €10 MEXIYHAPOJHBIMH COIMAILICHUSMI B chepe 3almTE mpas
neteit, (penepanbHBIME KOHCTUTYHOHHBIMH 3aKOHaMH, (hellepalbHbBIMKM 3aKOHAMH,
NpaBoBBIMU akTamy [lpesumenra Poccuiickoii Denepaunu u [pasurenscrsa Poc-
curckoi MDenepayy, 3aKoHaAMHU Kpacnonapckoro kpas, nacrosimm Tonoskernuenm.

2. IIpUHINIIBL HEATENBHOCTH KOMHCCHY

2.1. 3aKOHHOCTb.

2.2. KonnernansHocTs.

2.3. leMokpaTH3M.

2.4, I'ymannoe obpaiienue ¢ HECOBEPILIEHHONETHIMH.

2.5. UnauBUAyaNbHEI MOIXON K HECOBEPILUCHHOJIETHUM, C COONIOIeHMeM
KOH(QHACHLHMAIBHOCTH NONYYeHHOH HHpOpMaLHn.

2.6. YBaXKUTEJIbHOE OTHOLICHUE K HECOBEPIICHHONETHUM, HX POAMTENSIM (/TH-



am, HX 3aMEHSIOLINUM ).

2.7. KoH}uIeHIMATBHOCTS HEDOPMALIH O HECOBEPLUCHHOJIETHUX, MX POLIH-
TeNsX (JIMIax, HX 3aMeHSIOIHX).

2.8. BzaumozeitcTBie ¢ poauTensMu (JTMLAMH, MX 3aMEHSIOIIMMH) HecoBep-
(IEHHONICTHHX MO BOIIPOCAM 3aIlTHI MX MPAB M 3aKOHHBIX HHTEPECOB.

2.9. Obecrieuenye OTBETCTBEHHOCTH MOJKHOCTHEIX JIMU, ¥ TpaXKJaH 3a Hapy-
IICHHE NPaB M 3aKOHHBIX HHTEPECOB HECOBEPUIEHHOIETHHX.

2.10. I'nacHOCTS.

(maltee TekcT He IIPUBOAMTCS)

Hauansuuk otyiena mo genam
HECOBEPIUCHHOJIETHHX aJAMHHUCTPaLUH
MYHHUIHMIATBEHOr0 00pa3oBanus

rOpoI-KypopT AHara N.0O. Gamunus



[MPUJIOXKEHME Ne 2

YTBEPXXIEH
MOCTAaHOBJICHHEM aIMHUHUCTPALMY
MYHULHIAIBHOTO 00pa3oBanus
ropoa-Kypopt Anana
oT No )

COCTAB

KOMHCCHH 110 AeliaM HECOBEPINCHHOJIETHHX U 3aLHTE HX npas
NMpH AaIMHHHCTPAIIHH MYHHIUHIIAJLHOTO oﬁpasonamm

Kosnos
Cepreii Anexceesuy

AHoxHHa
Huna Cepreesna

[lagyuiixo
Ceemiiana ButanseBHa

Anppeen
IOpuit Huxonaesuu

baxanosa
Asnura ApluakoBHA

bopoeckas
Exarepuna Ilerposua

roOpoa-KypopT AHana

3aMECTUTENb TNaBbl MyHHUIHNANBHOrO ObpazoBa-
HHS TOpPOA-KYpopT AHamna, mpeicegaTens KOMHUC-
CHu;

Ha4qalbHUK OTHeNa Mo JejaM HEeCOBEPUICHHONET-
HUX aIMHMHHCTPALMH MYHHMIHMIAIEHOrO 06pa3oBa-
HUS FOPOA-KYPOPT AHama, 3aMeCTHTEb Npefce/ia-
TEIIST KOMUCCHH;

IVIaBHBIH CHELHANHCT OTIeNa 1O JelaM HecoBep-
LICHHONETHUX aIMHHHUCTPAUMH MYHHUMIAILHOTO
00pazoBaHus ropoa-KypopT AHana, OTBETCTBEH-
HBIH Cexperaph KOMHCCHH.

YleHB! KOMHCCHU:

HaYaJbHUK (QuanMana mo ropoiy-Kypopry AHana
(peepanbHOro Ka3eHHOTO YUpEeKAEHHS yroIOBHO-
MCTIOJIHMTEIBHON MHCIIEKUMH YNpaBleHus (ee-
PalbHOH Cay)XOBl HCIIONHEHMS HAKa3aHWUs [10
Kpacronapckomy xparo (1o cormacosanmio);

PYKOBOJIMTENb TIOCYAAapCTBEHHOTO KAa3€HHOTO Yuy-
pexaenus Kpacnomapckoro xpas «llenTp 3amsrto-
CTH HacejneHHs ropopa Amxama» (mo coryacosa-
HHUIO);

Ha4YanpHUK YIpaBieHUA [0 JejaM MOJOIEKH
AAMHHUCTPAUMK MYHHULHNIAIEHOrO 06pasoBaHus
ropoa-KypopT AHara;



['penaneposa
Csernana Bukroposya

['puropsesna
OnuHa Banepresna

I'yzenko
Jhrommuna Muxaiinoesa

Hoanumm
Ceernana Banepresna

Knrousukos
Iennaguit Muxaiinosuy

Koxkopus
Banepuii Butansesuy

Kopotuenko
JlroboBs Bragumuposna

MUKUTIOK
Haranes BacunpeBHa

Mortyzoxk
Cepre#t Buktoposny

HaitneHos
Muxaun BnaguMuposuy

2

TJIaBHBIM CIIEIMANUCT OTHeNa 110 B3aUMOASHCTRHIO
C BOCHHOCTYXXaIlMMHM U Ka3a4eCTBOM aIMHHHCTpa-
LMY MYHHUANANBHOTO 00pa3soBaHys rOpOA-KYpopT
AHara;

3aMECTHTENhb HAYalbHUKA YIPABICHUS 3paBo-
OXPaHEHHs  aIMUHHCTPALMH  MYyHHIUMIATEHOIO
00pasoBaHus ropoa-KypopT AHana;

PYKOBOIHUTENS YIPABICHUS COLHMANBHON 3allUThl
HaCeIeHUss MHUHUCTEPCTBA TPYA4 M COLMAILHOIO
passutHs KpacHonapekoro kpasi B ropoe-Kypopre
AHara (1o cornacoBanuio);

3aMECTUTENb HaYallbHUKa YIPABICHHS KyJIbTYpPhI
AIMHHUCTPAIMY  MYHMUMIIANBHOTO 00pa3oBaHus
rOpoA-KypopT AHarna;

WITATHBIH  CBAIUEHHUK
Xpama (I1o COrnacoBaHHo);

Caato-Onydpuesckoro

3aMECTHTENh aTaMaHa AHAICKOrO PadOHHOIO Ka-
3a4pero 0buecTsa (o COrNIacoBaHMIO);

Bpay TCHXHATP-HApKONOT OTHENEHUS MEIUKO-
COLMANLHOM TIOMOIM JETAM H NOAPOCTKAM MYHH-
LHIANBHOrO  OIOUKETHOTO  YUPEXACHHSA 3apaBo-
oxpaHenus «JleTckas roposckasi GonsHMIA yNpas-
JIeHUsl 3NPAaBOOXPAHEHHS AAMHHHCTPALMM MYyHH-
LHUITANBHOTO  00pa3oBaHUsS TOPOA-KYPOPT AHama»
(1o cornacosanuio);

HaYalnbHUK YNpapieHus: oOpa3oBaHus alAMHHM-
CTpalluy MYHHUHUIIATEHOTO 00pa3oBaHms rOpPoj-Ky-
popT Anarna;

PYKOBOZHMTENb CIEACTBEHHOrO OTJENA IO TOPOMY
Anana CrenctBensoro ynpasnenus ClencTBeHHO-
ro xomurera Poceuiickoit ®enepaunu no KpacHo-
AapCKOMY Kparo (110 COIyIaCoBaHHIO);

3aMEeCTHTeNIb HaYalbHUKA IOMHUMH (10 OXpane
obwecrpenHoro mopsiaka) Otmena MBJ] Poceun
110 ropoay AHare (1o COIrJIaCOBaHHIO);



Herunckas —
Bepa OpseBna

Opexosa -

JIlnns Buransesna

Cenrepos -
Denop Uneuy

Txauenko =
Cepreit Huxonaepuy

[l[epbaxora =
Honra AHipoHHKOBHA

HavansHuk OTAe/Ia 110 geilam

HaYaJIbHUK YTIPaBJIEHUA 110 JEJIaM CeMbH M neTeil
AIMHHUCTPALME  MYHHIMIAIBHOIO 00pasoBaHus
ropoa-KypopT AHamna;

Ha9anbHUK OTAENEHHs II0 JenaM HeCOBEpIIEHHO-
JIETHUX OTHENa YYacTKOBBIX YIIOJHOMOYEHHBIX IT0-
JHMLIMK K 110 JiesiaM HecoBepierHoneTHux Ortnena
MBJI Poccur mo ropony Awmare (mo cornacosa-
HUIO);

MCTIONHAIOMINE 00A3aHHOCTH HayalbHHKA OTHENe-
HHUS 10 JeNlaM HEeCOBEPIIEHHOJIETHUX AHANCKOro
nmuHerHoro otnena MBJI Poccun Ha TpaHCcIopTe
(1o cornacosanuio);

HAYaJbHUK YIIPaBICHUS TI0 UIMYECKOH KyJIbType
¥ CIIOPTY aAMHHUCTPALMH MyHHIHIIAILHOTO 06pa-
30BaHUS FOPOJ-KYpOpT AHana;

TIIABHBIH CHELMANMCT OTAENa MO [eflaM HecoBep-
IICHHOMCTHUX aIMHHUCTPALIMM MYHHIUIIAILHOTO
0Bpa3oBaHus ropoA-KypopT AHara.

HECOBEPILICHHOJETHHUX AIMHHHCTpALNH

MYHHLHITaIbHOTO 00pasoBaHus
IFOPOA-KYpOpT AHamna

H.C. Anoxuna



[TPUJIOKEHUE Ne 14.1
[TPUJIOKEHUME

YTBEPXJIEH
TIOCTAHOBIICHUEM aIMHUHUCTPALIHH
MYHHUUHIATEHOTO 06pa3oBanus
ropoA-Kypopt AHamna

oT Ne

COCTAB

KOMHCCHI 110 MYHHUHTAALHOTO
00pasoBanusi ropoa-KypopT Anana

3aMecTUTeNh [MaBBl  MYHHLMNATLHOIO oBpazoBanus, KypHpyiowuii BOITPOCHI
COLHaNBHOM chepkl, npejcenaTens KOMMCCHH;

Ha9aIbHUK YNIDABIIEHHA 00pa3sOBaHMs aIMHUHUCTPALK MYHHULHNAIBHOr0 06pasosa-
HHS TOPOJ-KYPOPT AHAIA, 3aMeCTUTENb NpecefaTeNns KOMHCCHH;

HAaYaIBHHK OTHENa BOCMHTATENBHOM paboTEl ynpaBnenus o0pa3oBaHus agMu-
HHCTpallii  MYHHUIMIANBEHOrO 06pasoBaHus FOPOA-KYPOPT AHama, Ccexperaps
KOMHCCHH.

YJIeHBl KOMUCCHU:

Ha9allbHUK OTJeNa IO JAeNaM HeCOBEePHICHHONETHHX afIMUHUCTPALMY MYyHHUIH-
NlaNbHOTO 00Pa30BaHMS TOPOA-KYPOPT AHana;

HAANIEHAK YIPABICHUA 110 IeIaM CEMBH M IeTeH aiMUHHCTPALIY MyHHIMIANBHOTO
0OpasoBanys ropoa-KypopT AHama;

HAYAIBHUK MPABOBOrO yNpaBJICHUS AIMUHHCTPALNM MYHHUIMIATEHOTO obpaszoBaHus
ropoj-KypopT AHama;

Havanphuk Otaena MBJI Pocenn no ropoxy Anare (mo cornacosanuio);

PYKOBOMUTENE  YNPAaBIEHUS COLMANBHON 3alIMTHl HACEEHMS MHHHCTEpCTBa
COLUAIBHOTO  pa3BUTHS W CeMeHHOH TOMUTHKH Kpacnomapckoro kpas B
ropoze-Kypopre AHara (1o coracoBasuio).

Havansnux ynpasnenus o6pasosanus
aIMUHHCTPaMK MYHHULMIATHHOTO
00pa3oBaHKA ropoA-KypopT AHana (moamucs) N.O. ®amunus



[TPUJIOXKEHHME Ne 15

AJIMHAHUCTPAIIASA MYHHIUIIAJBHOI'O OBPA3OBAHUS
- I'OPOJ-KYPOPT AHATIA

IMMOCTAHOBJIEHHUE

oT Ne

r. Anana

O BHeceHHH M3MEHEHNIT B TOCTAHOBICHNE AAMHUHHCTPALLHH
MYHHIHIAJIBHOr0 00pa3soBaHust FOPOA-KYPOPT Anana ot
20 mronst 2016 roga Ne 2425 «O6 yTBepKIeHHH AAMUHHCTPATHBHOTO
perJaMeHTa NnpeaocTaBIenus MyHHIHNAIBLHOH YCJIYTH
«IIpexocraBienne KONMI MPABOBBIX AKTOB aAMHHHCTPAIHH
MYHHMIHIAJILHOTO 00pa30BaHUs» OTAEJIOM JEJ0NPOU3BOACTBA
AAMHHHCTPAUNH MYHHUHIIATLHOT0 00pa3oBaHusi FOPOA-KYPOPT Anana»

B coorserctBum ¢ QenepansHeiM 3akoHoM o1 27 miona 2010 ropa Ne 210-03
«O06 opraHu3auMH NPEIOCTABIEHHUS TOCYHAPCTBEHHBIX W MYHMUMITATBHBIX YCIYT»,
TIOCTAHOBICHHMEM AIMHHHMCTPALNY MYyHHLHUIATBHOTO 00pa3oBaHus TOPOA-KYpPOPT
Axana ot 5 mas 2011 roma Ne 1073 «OG6 yTBepikiaeHHM MONOXKEHUSI O MOPSIKE
paspabOTKH U YTBEPXKIEHMsS aIMHHHCTPATHBHBEIX PETNIAMEHTOB IPEeIOCTABICHUS
MYHHIMIIAIBHBIX YCIYT Ha TEPPUTOPHH MYHUIMIAIBHOTO 00pa3oBaHUS IOPOA-KY-
popT AHala», pacTlopsUKeHHEeM AaIMUHHCTPAlMH MYHHWUIHMIAIBHOTO 06pasoBaHus
ropoa-Kypopt Anama ot 25 asrycra 2014 roga Ne 113-p «O pacnpeneneHus 1omx-
HOCTHBIX 00S3aHHOCTEH MEXIY 3aMEeCTHTeIIMH INIaBbl MyHULMNAIBEHOTO 06pa3oBa-
HUS TOPOA-KYPOPT AHANa» MO CTAaH O B JI 4 10:

1. BHecTn B NOCTAHOBIIEHWE aAMHHHCTPALMH MYHHLANATEHOIO 06pa3soBaHMs
ropofi-kypopt Anana ot 20 mions 2016 roga No 2425 «O6 yTBep)XIeHWH ajMHUHHU-
CTPaTHBHOI'O PerjiaMeHTa MpeloCTaBleH s MyHHIMNanbHoN yenyru «IIpenocrapie-
HHE KOMWH IIPAaBOBBIX &KTOB &AMHHMCTPAUMH MYHHUIHMIATBHOTO 00pasoBaHM»
OTHENIOM [EJIONIPOH3BOJACTBA aAMHUHMCTPAlLIMM MYHHLMMNAIBHOrO 06pasoBaHus
ropoA-KypopT AHama» ClefyIOle H3MEHEHUS:

1) abzan naTeld nynkTa 2.5 paspgena 2 «CraHmapT NpefoCTaBIeHHsS MYHUIH-
NAIBHOH YCAYTH» TIPHUIOXKEHUS HCKITIOUHT;

2) npunoxerne Ne 1 x anMuHuUCTpaTHBHOMY pernamenty «lIpemocrtaBienue
MYHHUMIIQILHOR YCIYTH 110 MPENOCTABIeHHIO KOMMH NPaBOBLIX aKTOB aAMHUHHUCTpA-
UMY MYyHUIMOATBHOTO 00pasoBaHum» OTHENOM JeNONPOU3BOACTEA aAMHHHUCTPALHH
MYHULHIAIBHOrO 00pasoBaHus ropoi-KypopT AHala M3JI0XKHTh B HOBOW pefakuuu
COINTACHO NMPUJIOKEHHIO K HACTOSILEMY IOCTAHOBIEHHIO.

2. YOpaBlneHu0 MO B3aUMOJEHCTBHIO CO CpPeACTBAMH MaccoBoil uHGOpP-
Maluy  aJIMUHMCTPAUUH MYHHLUNANBHOro 00pa3oBaHHS TOPOA-KYpopT AHama
(bamunus pyKoBOAUTENs) 0BeCHeYuTs OQHUUHANLHOE ONYOIHKOBAHME HACTOSIIEro
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nocTaHoBeHns B «BecTHuKe opranos mMectHOrO CaMOyTIpaB/ICHUs] MyHHIIMIIATLHOTO
obpasoBanus TOPOI-KYpopT AHamay.

3. Otmeny undopmarusamuu u 3aLIUTHl HHGOPMALIUH AIMHHHCTPALMH MYHH-
[HManbHOro obpazoBanus FOpPOA-KypopT Anana ((hamumus PyKoBomuTens) obecrie-
HHUTh PasMEIICHHE HACTOAIIEr0 MOCTAHOBICHUS HA OpUILMANLHOM caiiTe amMHHHU-
CTPaUHH MYHMUMIAILHOTO 06pa3zoBanus FOPOA-KYPOPT AHamna B MHOOPMALHOHHO-
TENEKOMMYHUKALHOHHON ceTH «MHTepHeT.

3aMecTHTe b IIaBE!
MYBUIMTIaNBHOro 00pasoBanus
rOpOJA-KYpOopT AHana N.0. ®amunus




-
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JIMCT COT'JIACOBAHMUSI
TPOEKTa MOCTAHOBJICHHAS 3IMHHHCTPALIMY MyHHULIHIIAIBLHOTO 06pa3oBaHs
FOPOJ-KypopT AHarna
oT Ne
«O BHECEHWH M3MEHEeHUH B TOCTAHOBIEHHE aIMUHHUCTPALUH
MYHULUNANBHOTO 00pa3soBaHus rOPOMI-KypOpT AHama ot
20 mrons 2016 roza Ne 2425 «O6 yreepskienny aIMHHHUCTPATHBHOTO
PErIAMEHTa IPEIOCTABICHUS MYHHUMNANBHOM yenyru «IIpenocTaienne
KOMHif PaBOBBIX AKTOB AAMUHHCTPAIMH MYHULUTIATBHOTO obpazoBanusm»
OTHCNOM AETONPON3BOACTBA aIMUHNCTPALMH MYHHIMITATBEHOTO
obpa3sosanus ropoji-Kypopt AHaray

[ IpoexT noxrorosnex u BHeceH:
Oraenom nenonpoussoacTsa
AJIMHHHCTPALIMM MYHHIHIATEHOIO
00pa3oBaHus TOPOA-KYpopT AHamna
Havanenux otnena

ITpoexT cornmacoBaH:
3aMeCTHUTEJb TIIABEI
MYHHIIHIIAEHOTO 00pa3oBaHus
ropoJ-KypopT AHana

HawaneHux ynpasienus no
B3aHMOJEHCTBHIO CO CPEACTBAMHU

MaccOBOH HHOOPMALHHY aIMHHUCTPALIHH

MYHHIHIIANBHOro 0bpasoBanus
ropoa-KypopT Anara

HavanpHuk ynpaBneHus SKOHOMHUKH
¥ MHBECTHIUH aIMUHUCTPALIHH
MYHHIMITATHHOr0 00pa3oBaHus
ropoa-KypopT AHarmna

HauansHuK NpaBoBOTO yIpapieHus
aIMUHUCTPALIMH MYHHLMIIATEHOIO
00pa3oBaHus ropoA-KypopT AHamna

N.0O. Oamunus

H.0. ®amunus

H.O. Qamunus

H.O. Damunus

H.0. ®amunus



[TPUJIOXKEHUE
K [TOCTAHOBNEHHUIO aIMHHHUCTPALIHK
MYHHUMNANEHOTO 00pa3oBaHus
ropoA-KypopT AHara
0T Ne

«ITPUJIOXXEHUE Ne |
K aIMHHHCTPaTUBHOMY periaMeHTy
NIPEIOCTaBACHUS MYHUUMIIANBHON
yeayru «IIpenocrapnenue xommii
[IPABOBBIX aKTOB aIMUHUCTPALH
MYHHULIMTTAILHOTO 00pa3oBaHusy
OTACJIOM [IEJIONPOMU3BOICTBA
aAMHUHUCTPALUH MYHUIHIANLHOTO
0bpasoBaHus ropof-KypopT AHana

HHO®OPMAIUST
0 MeCTe HAXO0KAeHHSsI, aipece oPpuUHANLHOTO caliTa B ceTH «Murepuery,
aapece SAEKTPOHHOH MOYTHI AAMHHHCTPATIHH MYHHIHIAIBHOT0 00pazoBanus
TOPOA-KYPOPT AHAana, MyHHUNNAJBHOTO Ka3eHHOT0 yupe:kaeHusi
MYHHIHATIAABHOT0 06PA30BaHNsT TOPOA-KYPOPT AHAana «AHANCKHI
MHOTO(YHKIHOHAILHBI UCHTD NpPea0CTABICHUSI FOCYIaPCTBEHHbBIX H
MYHHIHIAJIBHBIX YCITYD», CIPABOYHBIX TeJedoHax, rpapuke paGorsr oTaena
ACJIOMPON3BOACTBA AAMHHHCTPANMH MYHHIHNAIBLHOTO oOpasoBanus
ropoa-KypopT AHana, MyHHIHIAABLHOTO KA3eHHOr0 YUpesKIeHus
MYHHUHIANLHOTO 00pasoBanus ropoa-KypopT AHana « Amanckmii
MHOTO(pYHKIHOHAILHBII HUEHTDP NPeA0CTABICHHSI FOCYIaPCTBEHHBIX H
MYHAUHTATBHBIX YOIy

ITouTtoBEIit ampec orsena ACTIONPOU3BOACTBA aAMMHHMCTPAUMH MYHHIIHIIAIE-
HOT0 00pa3oBanms ropoa-KypopT Axamna (manmee — otnen JIeTIOTIPOH3BOJICTBRA):

353440, Kpacnomapckuii Kpa#, r. Anana, yi. Kpeimckas, 99, kabuner Ne 315,

CrpaBouynsle TenedoHbl  OTHENA aenonpouspojcTea:  (861-33) 3-21-64,
4-67-24.

Azlpec 0pHIHATBHOrO caiita AIMHHHCTPALMM MYHULIMIAIBHOT0 06pa3oBaHus
ropox-KypopT Anana: www.anapa-official.ru.

Azipeca 3IEKTPOHHOH IMOYTEI IMUHHMCTPALMH MYHMIHIIANTLHOTO 00pasoBaHus
ropoI-KypopT AHana:

anapa@mo.krasnodar.ru;

glava@anapa-official.ru.

I'padpux paboTs! 0TAENA AETOTPOU3BOACTEA:
HeHb mpuema Bpems npuema
IMonenensHUK ¢ 9.00 o 18.00
Bropuux ¢ 9.00 no 18.00
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Cpena ¢ 9.00 mo 18.00
Yersepr ¢ 9.00 mo 18.00
[Tarauna ¢ 9.00 o 17.00
Hakanyne Hepabounx

NPas3HUIHBIX AHEH ¢ 9.00 mo 16.30

OBenenuslit nepepsIs:

IIOHEIENBHHUK — yeTBepr — ¢ 13.00 mo 13.50,

matHuna — ¢ 13.00 go 13.40,

HaxKaHyHe HepabouMX MPasTHUYHEIX AHelH — ¢ 13.00 1o 13.30,
BBIXOIHEIE THU — Cy660Ta, BOCKpeceHse.

ITo4TOBEI ampec MyHUIMIANLHOrO KA3eHHOro YUPEKICHUS MYHULMITAILHOTO
00pa3oBaHusa rOpOI-KYpopT AHana «AHANCKHI MHOTO(YHKIMOHANBHEIA LEHTp
HNPEAOCTABICHHA TOCYNapCTBEHHBIX M MYHMLMIANBHBIX YCIyD» (mamee — MOILI):
yit. [lesuenxo, 288a, kopryc 2, r. Amnama, KpacHonapckuit Kpa#, Poccus, 353440.

Cnpasoynelit Tenedon MOLI: (861-33) 5-33-40.

Anpec opuumansHoro catira MOLI: anapa.e-mfc.ru.

AJIpec SNEeKTPOHHO# 1ouTEr MOL: anapa-mfc@mail.ru.

I"'paux paGorsr MPL:
[TorenensHuK 09.00-20.00
Bropuuk 09.00-19.00
Cpena 09.00-19.00
YetBepr 09.00-19.00
[IsTHHIA 09.00-19.00
Cy660Ta 09.00-14.00
Bocxpecense BBIXOJIHOM J€Hb

».

Hagansuux otaena genonpoussocrsa
aZMMHHCTPALMHY MYHULMIAIBHOTO
00pasoBaHus ropoi-KypopT AHara H.0. amunus
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AIMAHUCTPAIIMSI MYHULIUTIATBLHOTO OBPA3BOBAHMS
FOPOI-KYPOPT AHAIIA

PACIIOPS)KEHUE

oT Ne

r. Anana

O Buecennu usmenennii p pacmopsizkenue a/IMHHUCTPAIHH
MYHHIHNAJALHOr0 06pazoBanus ropoa-kypopr Auana ot 30 gexaGps
2009 roga Ne 1097-p «O TIPHCBOCHHH MHECKCOB OTPACIEBbIM
(bynxkunonaabHbIM) 0 TCPPHTOPHAIBLHBIM OPraHam aAMHNHCTPALHH
MYHHUIHIAABLHOr0 06pazoBanus ropoa-KypopT Aunana

B cooreerctBuu ¢ pemenwem Copera MYHHLHIIAIBHOIO 00pa3zoBaHus ro-
pon-Kypopt AHana ot 26 mekabps 2013 roma Ne 413 «O6 YTBEPIKACHHH CTPYKTYpBI
4IMHHHCTPALMK MYHUIMIIANLHOTO 06pa3oBanus TOPOJ-KYpOPT AHama» U B LEIIX
obecredeHH s eaMHOro MOPAAKA ydera hbopmupoBanus fen B oTpaciessix (byHx-
UMOHANIBHBIX) M TEPPHTOPHANBHBIX OpraHax aJIMHHUCTPALMH MYHHIUIIAIBEHOTO
06pa3oBaHus ropoa-KypopT Axana:

Buect B pacmopsixenue SAMHHUCTPAMY MYHHLMIIATEHOTO 06pa3oBaHms
ropoA-KypopT Anamna ot 30 nexabps 2009 roma Nel097-p «O nprcsoenuy unIEKCOB
OTpacneBbiM ((QYHKUMOHAIBHEIM) U TEPPHUTOPHAIILHEIM OpraHaM aJAMHHHCTPAllUHu
MYHHLHUIATBHOTO 00Pa30BaHUs ropoj-KypopT AHarnay CIIEMYIOLINE U3MEHEHHS ;

1) MyHKT 3 U3MTOXUTE B CHeAYIOIEH penakIuu:

«3. KoHTpONb 3a BEINOIHEHHEM HACTOALIErO pacIIOpsHKEHHST  BO3JNOKUTE
Ha 3aMECTUTENS TJaBBl MYHHUMIAILHOIO o0pa3soBanmis ropoi-Kypopr Anamna
N.0. Ganvunmst.»;

2) MpUIIOYKEHHE H30%HUTE B HOBOIL PeOaKUuuK COINAaCHO MPHIOKEHHIO K
HACTOSILEMY PACIIOPSIKEHHIO,

['masa mynunmnansHOro o6pazosanus
ropoa-KypopTt AHarma H.O. ®amunus
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JUCT COTJIACOBAHMS
IPOCKTA PACTIOPSKEHHS aIMAHMCTPALME MYHHUITHIATEHOTO oOpazoBauus
ropoJ-KypopTt AHamna
oT Ne
«O BHECEHMH M3MEHEeHU B PacropsXeHHe aAMUHHCTPALITH
MYHHLHTIANBHOTO 00pasoBaris ropoa-KypopT Axama ot 30 Jexadps
2009 roma Ne1097-p «O NPUCBOCHUH HHIEKCOB OTPACIIEBBIM
(bynkuHOHANBHEIM) 1 TEPPUTOPHATIBHBIM OpraHaM aIMUHHCTPALIHI
MYRHIMIATBEHOTO 00Pa30BaHUs FOPOA-KYpOpT AHaman

[Ipoexr noarorosnex u puecen:
Ornenom nenonpoussoacTsa
aIMHHHUCTPALMH MYHULHIATEHOTO
00pa3zoBaHKs TOPOI-KypopT AHarna
Havansuuk otmena

ITpoext cornacosas:
3amecTHUTEND [NIABHI
MYHHUHIANBEHOTO 00pa3oBanus
ropoa-KypopT AHana

Havyansuuk npaBoBoro ynpapnesus
aIMHUHUCTPAH MYHHIHMIIATBHOTO
0bpa3zoBaHus ropoa-KypopT AHana

H.0O. Gamunus

HN.0. ®amunus

N.0. ®amunus



[MTPUJIOXEHUE
K PacropsukeHHIO aIMUHHUCTPALINH
MYHHULMIIATBHOTO 00pa3oBanHus
ropoa-KypopTt AHana
oT Ne

«ITPYJIOXXEHUE
K PacropsuKeHHIO aIMUHHACTPALINK
MYHHIHUIIAIBHOTO 00pa30BaHus
ropoa-KypopT AHarma
ot 30 nekabpst 2009 roza Ne 1097-p
(B penakuum pacnopsskeHus

AAMUHMCTPALMH MYHUIHTIAIBHOTO
00pa3oBanHus ropof-KypopT AHana
oT Noe )

HMHIEKCBI
OTPaCeBbIX (GYHKUHOHAIBHBIX) H TEPPHTOPHATLHBIX Opramnos
AAMHHHCTPAUNH MyHHIMTIANLHOI0 06PAa30BaHKsI rOPOA-KYPOPT AHana

Ne HawnmenoBanue otpacnesoro (byHKIMOHANEHOTO), Pecneis
/1 TEPPUTOPHATBHOTO OpraHa
) 2 3

1 Otzen mpenonponssoacTea 01

2 Yrpasnenue 1o B3auMoeHCTBHIO CO CPEeACTBAMY MacCOBOMH 02
HHpOpMaLUH

3 YnpasneHue 1o B3auMoaeHCTBHIO ¢ IIPaBOOXPaHUTENHHBIMH 03
OpraHaMu M OOLIECTBEHHBIMH 0OBEIHHEHUSIMHU

4 YTpasiienne OpraHu3auMOHHOM PAGOTEI U 110 CBA3AM C
00ILECTBEHHOCThIO 04
Otzen opraHu3alOHHOM pPaGoTs! 04.01
Otzes no B3aMMOIEHCTBHIO ¢ OpraHaMu TEPPUTOPHATTBHOTO
ODIIECTBEHHOTO CaMOYIIPABIEHMUS 04.02

5 O1en KOHTPAKTHOM CITyKObI 05

6 Otpen no TpaHCopTy U CB3u 06

7 Kunumssiii otoen 07

8 YnpasieHue censCckoro Xo3sicTea 08
Otnen cenbckoro xo3scTea 08.01
Ornen pa3BHTHS CENLCKMX TEePPUTOPHIL 08.02

9 ITpaBoBOe yrpasienue 09
Otnen ropuaudeckoro obecrneyenus 09.01
Otaen cyne6HOM 3aIUTE] 09.02




1 2 3
10 | YnpasneHue 5KOHOMUKU ¥ MHBECTHIIMH 10
Oraen coUHaNbHO-3KOHOMHYECKOTO pa3BHTHS 10.01
Otaen ananu3a, MOHUTOPHHTA IIEH U TApU(DOB 10.02
11 | YrpasieHHe TOProOBIM ¥ NOTPeGHTENBCKOTO PhIHKA 11
12 | YpaBieHHe 110 CaHaTOPHO-KYPOPTHOMY KOMILIEKCY ¥ TYPH3MY 12
13 | Yopasiaenue rpaXkaaHcKoi 000pOHS! U 3alUTEl HACETeHHs 13
14 | YnpasneHue no jenaM CeMbH U jeTeit 14
OTt/1eN 1o ONeKe U MONeYHTEILCTBY 14.01
Orzen mpaBoBOi 3aIMTH HECOBEPIIEHHOIETHUX 14.02
15 | Otmen no B3auMOIEHCTBUIO C BOEHHOCHYKAIIUMH U 15
Ka3a4yecTBOM
16 | ApxuBHEIH OTHEN 16
17 | YnpaBrneHue apXUTeKTYPhI H TPaOCTPOUTENLCTRA 17
FOpunuyeckuii otnen 17.01
18 | Orzen no MOOMIM3aLIMOHHON paboTe 18
19 | Otnen no nenam HECOBEPIEHHONETHUX 19
Komuccenst 110 feftaM HeCOBEPIIEHHONETHHX U 3ALUMTE WX NpaB 19.01
IPX aAMHHUCTPALMHE MYHHLMIIANBHOTO 06pazoBaHus
ropoi-Kypopt AHana
20 | Otnen BHYTpEeHHEro GHHAHCOBOTO KOHTPOJIS 20
21 | YpapieHue )XHIHITHO-KOMMYHAITBHOTO XO035HCTRA 21
Otaen MyHHUIUIATEHOIO XUITHIIHOIO KOHTPOIS 21.01
Otpen 61aroyCTpoHCTBa U OXPaHEI OKPYIKAIOIIeH Cpebl 21.02
Otaen KOHTPaKTHOM CIIyKOBI 21.03
22 | YnpapiieHy€ KaMTaIbHOIO CTPOUTENLCTRA 22
23 | YnpaBneHye 30paBOOXPaHEHHS 23
24 | Ynpasnenue obpazoBanus 24
Otpen qomKoNsHOro 0bpazoBanus 24.01
Otzen comepxanus 06pa3oBaHs U OPraHU3ALMOHHON paboTHI 24.02
OT1en BOCITUTATEILHOM PaboTh 24.03
25 | YopapneHue KyJIbTYpPBI 25
26 | YopasneHue Mo geaM MOJOIEXH 26
27 | YopaBneHHe UMYLIECTBEHHBIX OTHOIIECHMH 27
Otaen ynpasleHUs! ¥ apeHAbl MyHULHUITAIBHOM COBCTBEHHOCTH 27.01
Oraen ohopMIleHHs 3eMeTbHO-NPABOBOM HOKYMEHTALHH 27.02
OTpen apeHasl 3eMIn 27.05
28 | YnpasieHue 110 GU3NIECKOH KyIbTYPE M CIIOPTY 28
29 | AaMuHMCTpauust AHaIICKOIo CelbCKOro OKpyra 29
30 | AnMuuancTpauus baaroBeleHckoro CenscKoro okpyra 30
31 | AamuEKCcTpanus BUHOTPagHOrO CeNBCKOro OKpyra 31
32 | AaMuHHCTpalKs BHTA3€BCKOTO CENBCKOro OKpyra 32
33 | AnvunucTpauus ["'aiKoa30pcKoro CenbpCKOro Okpyra 33
34 | AxmuHucTpauys I'ocTaraeBecKoro CenpcKoro OKpyra 34
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35 | Aamunuctpauns JDKHIHHCKOTO CeIbCKOro OKpyra 35
36 | AmmuaucTparys [TepBoMalcKoro cebeKoro OKpyra 36
37 | AoMuHHCTpaIys [Ipumopckoro censekoro OKpyra 37
38 | Anvunauctpaims CyNcexcKoro cembekoro OKpyra 38
39 | Ynpagnenue 3akynok 39
40 | DUHAHCOBOE yIIpaBJeHHe 40

PyKoBoaCTBO 40.01
BromxeTHsIi oTnen 40.02
Ortnmen y4era 1 oTyeTHOCTH 40.03
Otzen xasHa4eHCcKOro KOHTpOsT 40.04
Otien KOHTPOJIS U TPaBoOBOro CONPOBOXACHHS OI0MKETHOTO 40.05
npolecca
Otnen o0TpacieBoro GHHAHCHPOBAHUS U JOXONOB Oromxera 40.06
Jena ropucra 40.07
41 | Orjen nHQOPMATU3AUMH H 3aIIUTE HHOPMAaHH 4]
42 | YrpaBneHue MyHHIUIIATEHOTO KOHTPOJIS 42
OTaen MyHHLHNAIBEHOTO 3eMEBLHOTO KOHTPOJs 42.02
Ornen obecnevenus cobmonenus npasui biaroycrpoiicTea 42.03
43 | Ynpasnerue KaapoBoi MONUTHKH 1 NIPOTUBONEHCTBHS 43
KOPPYTILHH
Otpen KOHTPONS ¥ MPOTHBOAEHCTRHS KOPPYIILHH 43.01
44 | Orzen o pabote ¢ o0paleHHAMYU rpaXIan 45
45 | IlpueMHas nepBOro 3aMeCTHTENS [J1aBbI MYHHLMTAILHOTO 46
06pa3oBaHUsI TOPOA-KYPOPT AHara, KYPHPYIOLIEr0 BOIPOCHI
KalUTalbHOro CTPOUTENBCTBA ¥ MYHHITHIIANBEHOIO KOHTPOIIS
46 | IlpueMHas 3aMeCTUTENS [VIaBHI MYHHLHIIATBEHOro 00pa3oBanHusI 47
rOpOA-KYPOPT AHana, KypUpYIOILEero BOIIPOCH! (hHMHAHCOB,
SKOHOMHKH 1 HHBECTHULHH, OCYLIECTBICHHS 3aKyIOK TOBAPOB,
paboT, yciyr s Hy XK1 MyHHLIHUNATLHOTO obpazopanus
rOpOI-KypopT AHama
47 | IlpremMuas 3aMeCTUTENs! [IaBBl MYHULMIATEHOIO obpazoBanus 48
ropoA-KypopT AHara, KypUpyIOLIEro BOTIPOCE!
OpraHM3allMOHHON PaboTEl, KaJPOBOM MOMUTHKHY,
IPOTHBOACHCTBHSI KOPPYNIHH, B3aHMOACHCTBHS C
[paBOOXPaHUTELHBIMU OPraHaMHU U OBIeCTBEHHOCTEIO, paboTy
¢ oOpallleHHsIMU TpaykaaH
48 | [lpuemHas 3aMeCTHTEIIS [IABBI MYHHULHAILHOTO obpazoBanus 49
FOPOJI-KypOPT AHara, KypHPYIOIIEro BOIPOCH! COUUABHOM
MO THKH
49 | IlpyieMHas 3aMECTUTEITS [J1aBBl MYHHLMNATBEHOIO obpazoBaHus 50

FOPOZ-KYPOPT AHAIE, KyPUPYIOIIEro BONPOCH HMYILECTBEHHBIX
M IIPABOBBIX OTHOLICHHH, JKUITHIIHOMN TOJIMTHKY, ApXHTEKTYDHI
U I'PaJOCTPOHUTENLHON e TeTbHOCTH
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50 | IlpuemHas 3aMeCTHTEIIS TIABBI MYHHULATIATLHOTO obpazoBanus 51
FOpPOI-KYpOPT AHama, KypHpPYIOLIEro BOIPOCH! CETECKOr0
XO3THCTBA, IEATENBHOCTH CeIIBCKIX OKPYTOB, MPaKAAHCKOT
0DOpOHEI ¥ 3aIUTEl HaCeNEeHUs

51 | Ilpuemuas 3aMECTHTENs MIaBbl MYHULMIANHHOTO obpazoBaHus 52
TOpOA-KYPOPT AHara, KYpUpPYIOILEro BOMPOCH Pa3BHTHS
(r3uIecKOl KyIBbTYpEI U CrIOpTa, HH(GOPMATH3AIMH 1 3AIIHTE
MHOOPMALINH, B3AUMOJIEHCTBHS C BOSHHOCIYIKALIAMY 1
Ka3a1eCcTBOM, ACJIONPOU3BOACTBA, 00ECICUeH S AeaTelbHOCTH
aIMUBHCTPALMH, aDXUBHOIO Je/1a ¥ BOGHHOT'O y4eTa rpaykaaH

52 | Ilpuemuas 3aMECTHTENs! [IABBI MYHHLMIATEHOIO obpazoBaHus 53
FOPOA-KYPOPT AHama, KypPHPYIOILEro BOMPOCH TOPrOBIIH,
MOTPEBHTENBCKOTO PHIHKA, PA3BHTHS CaHaTOPHO-KYPOPTHOT'O
KOMIIJIEKCA U TYPH3MA

53 | [IpueMuas 3aMecTUTeNs MIaBhl MYHHIHMIIANBHOTO 00pa3oBanus 54
rOpoI-KypopT AHana, KypHpyIOLIEero BOPOCH! KHIKIIHO-
KOMMYHaIIHOTO X035#CTBa, TPAHCIOPTA U CBSI3U

54 | IIpocOrO3HbI# KOMUTET AMHHUCTPALIAH MYHHUHMIIATBEHOIO 55
o0bpa3oBaHMs rOPOA-KYpopT AHamna

».

HayaneHuk oTnena genonpoussoacTsa
aIMUHUCTPALMH MYHHIUIIANLHOTO
0Opa3oBaHHs rOpoI-KypopT AHara N.0O. Gamunus



ITPUJTIOXXEHUE Ne 17

JIMCT COI'JTACOBAHMSI
BKJIOYEHMS JILL, HE SBIAIOMIHXCS pabOTHHKAMH aJIMHHUCTPALIMH, B COCTAB
KOMHCCHH I10 JIejIaM HECOBEPIICHHONETHUX M 3allTe UX MPaB IIPH
aJIMHHHCTPALHMK MyHHUIHIIATBHOr0 06pa3oBatys ropo-KypopT AHarna,
YTBEP)KAEHHBIH IOCTAHOBICHHEM aIMUHHUCTPAIIMH MYHHIIHIATEHOTO
00pa3oBaHus ropoA-KypopT AHana
oT Ne
«O KOMHCCHH I10 iejlaM HECOBEPIIEHHONIETHNX M 3all[UTe UX TIPaB Py
aIMMHICTPALMH MyHHIMIATBHOTO 00pa30oBaHusi FOPOA-KYpPoOpT AHaray

CornacoBaHo:

HawanpsHuK $HIHANA II0 TOPOAY-KYPOPTY
Anana denepanbHOro Ka3eHHOT0
YUPEIKACHUS YTONOBHO-UCIIOTHUTETBHON
WHCIIEKLIHH yIIpaBieHus (enepansHoi
CITy>x0BI HCTIOITHEHHS HaKa3aHUs 110

KpacnomapckoMy Kpaio N.0. ®amunus

HavanpHHK OTHENEHHMs 10 AeIaM

HECOBEPIICHHONIETHHX OTAeNa

YYaCTKOBBIX YIIOJHOMOUYEHHBIX MOTHUIHH

¥ T10 JielaM HEeCOBEPIICHHONETHHX

Otnena MBI Poccun o ropojy Axarme N.0. Oamunus



JUCT COTJIACOBAHUSA

[TPUITOXXEHHME Ne 18

BKJIIOYEHHA JIMII, HE ABIAIOIMXCS pabOTHHKAMH aIMUHICTPALIUH, B COCTAB
KOMHCCHH I10 JIeJIaM HECOBEPIIEeHHONIETHHX | 3alllHTe WX IIPaB IIPH
aJIMHHHCTPAIMH MyHHIHIIATEHOTO 00pa3oBaHms ropoI-KypopT AHana,
YTBEPXKIAEHHBIA OCTAHOBIEHHEM aIMHHUCTPALHH MYHHLUIIATEHOTO
oOpa3zoBaHus ropo-KypopT AHamna ot 25 oxTs0ps 2015 roga Ne 2684
«O KOMHMCCHH TIO JieJlaM HEeCOBEPIIEHHONETHHX U 3aIMTE UX MPaB Py
aJIMUHHCTPAIHH MyHHUHMIATEHOro 00pa3oBaHusa ropoa-KypopT AHamay
(B penaxumy IOCTAHOBNEHHS aIMUHHCTPAMH MY HUAIKAIIAIBHOTO 00pa3oBaHus

ropoa-KypopT AHamna

oT

Ne

CormnacoBaHo:

HavanpHUK (puiHana o ropogy-KypopTy
Anana denepanbHoro KaseHHOro
VUPEKIACHHS YTrOJIOBHO-HCIIONHUTETBHOMH
HHCIIEKUHH YIPaBJIeHUs QenepaibHoi
CITy’)kOBI HCTIONHEHM S HaKa3aHUs 110
KpacHomapckoMy Kparo

HavansHUK OTOeneHHs 110 JenaMm
HECOBEPIICHHOJIETHHX OTAENa
Y4aCTKOBBIX YIOJHOMOYEHHBIX MOMULIUA
1 10 [eNaM HeCOBEPIIEHHONETHHX
Orpena MBI Poccun no ropoay Anare

H.0O. Gamunus

H.0. Gamunus



[TPUIIOXEHME Ne 19
JIUCT COT'JIACOBAHUST
[IpOCKTa MOCTAHOBICHUA AAMHHUCTPALMH MyHHLMIIAILHOTO 06pa3oBaHHsl
FrOpPOI-KypopT AHara
or Ne
«O npoBeeHNH NPa3THUYHEIX MEPOITPHATHEH, TOCBIIEHHEIX
NIPHCBOCHHIO TOPOJY AHare 3BaHusA « 0poa BOMHCKOMH CTaBb»
JTHIaMH, HE ABIAIOMNMHUCS pabOTHHKAMH a IMHHHCTPALHH

CornacosaHo:
Havanbauk ¥YOCB no KpacHoaapekomy
Kparo B ropojie-Kypopre AHamna H.0. damunus

Hayansuuk Otnena MBJ1 Poccuu
0 ropoxy Anxamne N.0O. Gamunus

Havansuux rocynapcTeeHHOM

HHCIIEKIMH Oe30IaCHOCTH JOPOKHOTO

newkenus Ornena MBJI Poccuu

1o ropoay AHarme H.0. Oammnus
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OGpasen 3asBKH HA pacchbITKY NPABOBBLIX AKTOB

3ASIBKA
KTOCTAHOBJEHHWIO

Hanvenosanue nocranosmenns:
«O KOMHCCHH IO Jie/laM HECOBEPIIEHHONETHHX U 3alluTe X NpaB MpH aJMu-
HUCTpallK MyHULMIIATLHOTO 00pa3oBaHHms rOPOA-KypopT AHamay

IIpoexT BHECEH: OTAEIOM 1O [eNaM HecOBEepIIEHHOTETHIX aMHHHUCTPAIUH
MYHHULHUITAILHOTO 00pa3oBaHysa ropoa-kypopT Anara

IMocTanosienne pasocaars:

1) yOpaBIeHHIO [0 [enaM ceMsy U nereif aaqMMHUCTPAUMN MYHHUIIHITAIEHOTO
00pa3oBaHus ropoa-KypopT AHana;

2) yUpaBIeHHIO 31paBOOXpaHEeHHs! AAMUHHCTPALMM MYHHLUHMIATBHOrO 06paso-
BaHMs ropoa-Kypopt AHara;

3) YNpaBNEHWIO KYIBTYpEI IMUHHCTPALNY MYHHLMIIANBHOTO 00pa3oBaHus
roOpoJ-KypopT AHara;

4) ynpaBleHuIo 06pazoBaHus AIMHHHUCTPALMHE MYHULMIIATLHOTO 00pa3oBaHus
ropoI-KypopT AHana;

5) YOpaBIeHHIO MO PHU3NUECKOMH KyNbTYPE M CIOPTY aAMUHHCTPALIMK MYHHMIH-
NabHOro 06pa3oBaHms rOPOA-KYpopT AHara;

6) yIIpaBIeHHIO 10 AellaM MOJOMEKH aIMHUHHCTPalMK MYHULMIATEHOrO 06pa-

30BaHMs TOPOI-KYPOPT AHara,

Ceobodnoe mecmo dna ommemor CReYUATUCTNO8 omoenda
denonpouzsodcmea

DamMusus, UMsi, OTIECTBO
COCTaBUTEJIA MPOEKTa
(rmoamnuce) TenedoH narta
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Haumenopanue opranusanuu

HIPOTOKO.I
(HanMeHOBaHue 3acenaHus)

Jara Haumenosanne Hacenensoro nyrkra Ne
[Ipencenarens (uamumanst, hamus)
Cexperapp (MuuIHaNBL, Gamumis)

PUCYTCTBOBAJI: uuuumans:, hamunms YYacTHHKOB COBelIaHus (B
anaBHTHOM ITOpAIKE)

NOBECTKA JIHSI:

| B & P

Hoxnan 3amecturens pykosoputens M., Mpanosa

O3

Coobenne rnasHoro Gyxranrepa [LIT. TTerposoit

1. CJIIVIITAJIN:
& 1

M.H. MiBaroBa — H3NIOJKEHNE COAEPIKAHMS JOKIAIA.

BBICTYIIAIN:

Muunuansl, GaMuius, JOTKHOCTE — COAEpKaHHE BEICTYILUICHHS.
WHuumansl, GamMuius, 0MKHOCTS — COAEpKAHHE BEICTYILICH.

[TOCTAHOBWJIH (PELLIAJIN):

1.1. Yreepaurs ...

1.2. IlpencraBurs ...




2. CJIIVIIIAJIN:
ILIT. IlerpoBy — n3noxenue Coliep KaHUs COOOILEHMS.

BBICTYIIWJIN:

Wunnmansl, GamMumus, J0/DKHOCTh — CONEPYKAHNe BRICTYILICHHSL.
MHANmabl, paMuius, I0MKHOCTh — COAEPIKaHHe BEICTYTIIEHHUS.

IMTOCTAHOBWJIM (PELLITIN):

2.1. Ogo6puTs...

2.2. Pa3zpaborars ...

IIpencenarens (nodnucwy) UHUIMATIEL, (haMUIus

Cexperaps (nodnuce) WHHULHANE], haMuITHs
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3AMECTHTEJ b 3amecruremo AzoBo-Uepromopekoro
[JIABBI MYHHUIUIIAJBLHOTI'O MEKPaHOHHOTO NIPUPOIOOXPAHHOTO
OBPA30OBAHUS [IPOKypopa
I'OPO/I-KYPOPT AHAIIA MIaALLIEMy COBETHUKY FOCTHIIHH
Kpeimckas ya., a. 99,
r. Anana, Kpacuonapckwuii xpait, 353440 P.K. Cosmmy
e-mail: anapa@mo.krasnodar.ru
o Hosopoccuitcko#t pecmy6muku yi., 1. 1,
Ha Ne - : r. Hosopoccuiick,

Kpacnomapckuii kpait, 350063

O npescrapiaenun HHGOPMALHH

YBaxaempiit Pacyn Kaz6exopuy!

B coorseTcTBUE ¢ BammM muceMOM HanmpaBisio HamIEXKAIIHM obpazom 3a-
BEPCHHBIC KOIIMH 3alpallliBaeMEIX NOKYMEHTOB H HHOOpPMaIHIO 0 paboTe ynpasie-
HHs IPaKIAHCKOH 00OPOHBI U 3alIMTE! HACEIICHHMS AAMHHUCTPALIHH MYHHLATIATLHO-
ro obpaszoBaHus ropoA-KypopT Axana B 2010 — 2016 ronax.

Taxxe coobwaio, YTo ynpasieHueM rpaxIaHCKoH 00OPOHEI U 3aLIUTH Hace-
JICHUA OTOBOPLI Ha OKA3aHUE YCITyT XO3AHCTBYIOMMM CyOBeKTaM He 3aKIIoYalnTcs,
TaK KaK yrnpableHHe SABISCTCA QYHKUMOHANBHBIM OPraHOM aJMUHUCTPALIMK MYH¥-
IUITATEHOTO 00pa3oBaHysl rOPOI-KYpopT AHaN4, CIIEIHANBHO YIOMTHOMOYCHHBIM Ha
PelIeHHe 3a/iad B 00JNACTH IpaykKIaHCKOH 00OpOHEI, MPenyIIPexIeHns U IHKBHIA-
(MM ITOCTICACTBHH UPE3BLIYAMHBIX CHTYalUH, U He UMECT IOPHANIECKON caMOCTOos-
TENBEHOCTH.

[Ipunoxenne: 1. Konuu noctaHoBneHuit anMUHUCTPAHE MYHHIANATBHO-
ro obpasoBanus ropoa-kypopr Amanma ot 20 mgexabps
2010 roga Ne 4030, ot 12 mas 2011 roma Ne 1074, ot 9 aBry-
cra 2014 roga Ne 1615, ot 12 centabpst 2015 roma Ne 1655,
ot 20 mapra 2016 roga Ne 82 na 86 1. B 1 9k3.

2. Konus pemrennst Cosera MyHULHMIIANEHOTO 06Pa30BaHMs!
ropon-kypopt Anana ot 26 utoHs 2012 roga Ne 813 na 6 1. B
1 k3.

3. Mudopmanma o paGoTe, NpOBENEHHOH yMpaBIeHHEM
TpaXXAaHCKOH 00OpOHBI M 3awuThl HacenaeHus B 2010 — 2016
rojax, v npunoxexHust Ne 1 — 6 x Hei, scero Ha 39 1. B 1 3K3.

N.O. Gamunus

.0, Qamunusa
(861-33) 3-21-64
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BAMECTHTEJb Hupekropy nemapramenta BHyTpeHHel

INTABBI MYHUIIUIIAJIBHOI'O NOJIMTUKH aIMHUHUCTPALIUH
OBPA3OBAHMS Kpacnomapckoro xpas
FOPOJ-KYPOPT AHAIIA
Kpsimckas yn., a. 99, A.C. Komnaifropojckomy

r. Anana, KpacrHomapckuii kpait, 353440
e-mail: anapa@mo.krasnodar.ru

Ne
Ha Ne oT

O paccMOTpeHHH IKCIIEPTHOTO
3aKJIFOYEHUS

YBaxaemslit Anexceit Cepreesuu!

AJMUHHCTpAUUEH MYHHIMIIATBHOrO 06pa3oBaHus ropoJ-KypopT AHama pac-
CMOTPEHO SKCNEPTHOE 3aKNIOYeHNEe HA NOCTAHOBJIEHHE AAMHHHCTPALMH MYHHIH-
MambHOrO 0OpasoBaHus rOPOA-KYpopT AHama oT 18 oxtsbps 2016 roma No 2841
«O6 yTBep)KIEHHH aIMHHHUCTPATHBHOrO periiaMenTa OPEeNOCTaBIEHUs] MYHHUIU-
nanpHOM ycnyrd «lIpemocTaBneHne KOMMIf NpaBOBBIX AKTOB aAMUHHCTPALIMA
MYHULUTAILHOTO 00pa30BaHys rOPOA-KYPOPT AHAMay OTIeIOM JENONPOU3BOACTBA
aIMHHHCTPALMK MYHULHUIANPHOTO 00pa3oBaHys ropoi-KypopT AHara.

[lo pesynbratam paccMOTpeHHs cOOBIIAI0, YTO HAPYIIEHWS, BBIABICHHDIE
TP TIPOBEACHUM TIPABOBOH IKCIEPTH3bI, YCTPAHEHBL. B COOTBETCTBHM ¢ 3KCIepT-
HBIM 3aKJIIOUEHHEM B YKa3aHHOE BbIlUE ITOCTAHOBISHHE BHECEHO H3IMEHEeHHe.
Hanpapisito BaM  KOIMIO MOCTAHOBIEHMS —aIMHHHCTPALUIH MYHULUTTIATBHOTO
0bpa3oBaHus ropoA-Kypopt AHana ot 2 wmrons 2017 roma Ne 3651 «O sHeceHHH
M3MEHEHHsS B IIOCTAHOBJICHHE AJMHHMCTPALMH MYHMLHUIATBHOTO 0Opa3oBaHus
ropon-kypopt Axana ot 18 oxtabps 2016 roza Ne 2841 «O6 yTBepiieHun agMu-
HHCTPaTHBHOIO PEriaMeHTa NpeIoCTaBleHUs] MyHHUMNATBHON ycinyru «[Ipemo-
CTaBIICHHE KOIHE NPABOBBIX aKTOB aAIMHHHMCTPALIMK MYHHUMITATBLHOTO 00pasoBaHs
FOpON-KYPOPT AHaNay» OTAENIOM AeJONPOU3BOACTBA aAMUHUCTPALIMH MYHHIMIATb-
HOro 00pa3oBaHus rOPOA-KYPOPT AHaray.

[Ipunoxenue: Ha 4 11. B 1 3K3.

H.0. Gamunus

1.0, Qamuus
(861-33) 3-21-64
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3aMECTHUTEINIO TNaRk]
MYHHUIMOANBHOTo 00pasoBanus
ropoa-Kypopt Anana

C.A. Koznosy

CHYIKEBHAS 3AIINCKA

O cocTosHMM BONIPOCOB AEI0NPOH3BO/ICTEA
B aIMMUHUCTPALIUM MYHHUIIMITAILHOIO
00pa3zoBaHus rOPOA-KYpopT Axamna

3a 6 mecsues 2017 roga

3a 6 mecsues 2017 rogma MOKYMEHTOOOOPOT B OTZAENE MHEeNONpPOM3BOACTEA
AIMUHHCTPAlMA MYHHILMIAIBHOIO 00pa3oBaHus rOpoA-KypopT AHama (nanee cooT-
BETCTBEHHO — OTACN [JENONPOM3BOJCTBA, aAMHHMCTpPaUMs) cocTaBun 17 163
JIOKYMEHTA.

KonnyuecTBo BXOAAIMX, MCXOMIIINX M M3NAHHBIX AOKYMEHTOB 3a IepBoe
nonyroaune 2016 roma u nepsoe momyrogme 2017 ropa, 3apervMCTPUPOBAHHEIX B
OTIEJNE NeNONPON3BOACTBA, IPEACTaBIeHO B Tabmume Ne 1.

Tabnuma Ne |

JlHaMyKa

6 Mecsner 6 Mecsien

Bret nokymenos 2016 roza 2017 ropa

IIpaBoBbIe aKTE! I71aBbl AIMUHACTPAIHH (Ty-
Gepraropa) Kpacnonapckoro kpas, 3akomb! 152 126 -26
Kpacnonapckoro kpas, nocragosnenus 3CK
IIpaBoBBIE aKThl AAMUHHCTPANHH
MYHHIHUIAIBHOTO 00pa3soBaHug 2 666 2 645 -21
ropof-KypopTt AHamna

Bxomsmas KoppecnoHaeHIHs (B TOM YHCIe
cynefHas KOPPECHOKAEHIM, AMHHUCTPATHB-
#pie Matepuanst (no KYCII), sakazxas xoppe- 7319 8110 +791
CHIOHACHINA, HaNpaBiIeMas B 0TpacieBble
(hyHKUMOHABHbIE) OPTaHbl aMAHHCTPAIHH)

Hexonsmas koppecnonaeHmms 5 066 5 466 +400
BryTpennss koppecrnosaenuus (cayxebupie

3aMHCKM HA MMS T7IaBBl MYHHIMNANLHOIO 219 816 +597
obpasosanus ropoa-Kypopr AHana)

Hroro 15 422 17 163 +1 741

HoxymenTtoobopor B mepsom monyroguu 2017 roga mo CPaBHEHHIO C MEePBBIM
nosryronuem 2016 roga yBennuuncs Ha 11%.




2
Canyxebuas koppecnonyenus

3a 6 mecsmes 2017 roma B OTheN HeNONPOM3BOACTBA MOCTYmWio 8110
CIIy)KeOHBIX TOKYMEHTOB, B TOM HHCIle: a[pEeCOBAHHBIX I7aBe MYHULUIATEHOIO
00pa3oBanis TOpPOA-KypOpT AHana, ero 3aMeCTHUTENsM, 3apEruCTPUPOBAHHEIX B
CAD/l «CMHKOITA-IOKYMEHT», — 5317, anpecoBaHHBIX PYKOBOXATENAM oTpac-
neBbIX (QYHKUHOHAIBHBIX) ¥ TEPPUTOPHAIEHEIX OPraHoB aJIMHHHCTpaury (3aKazHple
nuceMa), — 1243; cynebuas xoppecnonnenums — 1038, aJIMUHHCTPAaTUBHbLIC MaTepH-
ansl (no KYCIT) — 512. Tlo cpasHenuio ¢ mepssiM nomyroguem 2016 roxa xonude-
CTBO BXOISIIEH KOPPECHOHACHIUM YBENUYHIOCH Ha 11%, KOMMYECTBO MCXOsmielt
KOPPECIOHAEHIMH — Ha 7,9%.

KonmiecTBo BXOMIIMX CITyKeGHBIX [IOKYMEHTOB, 3apEerMCTPHPOBAHHBIX B
CA3l «CHHKOIIA-JOKYMEHT», HOCTYNMBIIMX B OTpPACIEBbIE (byHKIHO-
HallbHbI€) OpraHel aIMHHHCTPALMH, W COCTOSIHHE HCIOMHHTEILCKOM AUCIIUIUIMHDL
npeacrasineHsl B Tabnuie Ne 4 (npunaraercs).

HauboJbiuee KOIHMYECTBO KOPPECIIOHACHIMH NOCTYIMIO B YIIPABICHNUS: KU~
JHIIHO-KOMMYHAIBHOTO X03511cTBa — 1017, M0 caHaTOPHO-KYPOPTHOMY KOMIIIEKCY 1
TypusMy — 802, apXHTEKTYphl ¥ rpafOCTPOUTENBCTBA — 783, HMYIECTBEHHBIX OTHO-
meHui — 715, rpakIaHCKOH 000pOHKI M 3aLIUTHI HaceneHus — 558, TOProBmu U ro-
TPEOUTENECKOTO PBIHKA — 544, 110 B3aUMOAEHCTBHIO ¢ NPABOOXPAHHTETBHEIMH OpTa-
HaMU ¥ OOIIECTBEHHBIMU OOBeMMueHHsIMH — 511, obpazosanus — 431, npasosoe —
427, 3KOHOMHUKH ¥ HHBECTUIUH — 404, cenpckoro xXozsiicrsa — 366.

(flanee TexcT He MPUBOANTCSH)

B memsix ycuieHUs KOHTPONS 3a CPOKAMH BBHITIONHEHHS CIYKeOHOI Koppe-
CIIOHICHUMH H 33 Ka4eCTBOM NOATOTOBKM JIEJOBRIX MHCEM MNPE/JIaraeTcs HalpaBuTh
PYKOBOZUTEIAM OTPACIEBBIX ((DYHKUMOHANBHBIX) U TEPPUTOPHAIBHAIX OPTaHOB
afMUHHACTPALIMH MaTePHabl HACTOAMIEH cny)keOHOM 3aNHCKy [ 03HAKOMIICHHS H
MPUHATHA MEP 0 YCTPAHEHMIO HMEIOIMXCS HApYIISHHIH.

HavansHuk oTHena Jeonponu3BoACTRa
aIMUHUCTPALMH MYHUIIUTIAIBHOTO
oGpa3oBaHUs rOPOA-KYpPOpT AHara N.0O. Gamumus
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Dopma sypHana yuera BXosiueii (mocrynaponieii) Koppecnonen

Bx. Ne Ot xoro
U JaTa NOCTYITHII Hara
JOKYMEHT, Kparkoe conepikanme Pezomonus TIOJTYYeHHS Cpox Caesienus o
HOMEp M jiaTa PYKOBOJMTENS | HCIIONMHUTENEM, | KOHTPOJIS BBINIOTHEHUH
BXOJISIIIIETO MOJMHCE
JIOKYMEHTa
[TPUIIOJKEHHME Ne 26
@opma KypHAIA yueTa HCXoAsiueH (0TNpaB/sieMoii) Koppecnonaenuu
Mexopsiimmii Hara Kyna u komy anpecopana | Kparkoe comepxanne | Kem ormpapieno Bun
HOMeEp OTIpaBIEHHUS KOPpeCIOHACHLIMS OTIIPaBIICH S
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AIMMHHACTPALVSI MYHULIMIIAJILHOTO OBPA3ZOBAHS
T'OPOJ-KYPOPT AHAITA

KOHTPOJBHBIN JUCT
Ha IMOCTAHOBJICHHE (pacn0psmcelme) AAMHHHCTPALHN
MYHHIHIIATBHOT0 00pa3oBanust rOpoa-KypopT AHana
oT No

(HaMMeHOBaHKe IIPABOBOTrO aKTa)

Kontposs ocymectsiuser:

Cpoky KOHTPOISI: B LIEIOM 10

Wcnonuurenu:

['maBHBIN CcrielUManucT
OTHeNa AEIOIPOU3BOICTBA

(nonnmce) (P.1.0)

3aMeCTHTENb TIaBhl MYHULMIIATEHOTO
00pa30BaHus ropoa-KypopT AHamna

(moanucs) (D.HU.0.)



KOHTPOJIb UCTIOJTHEHMA

Hata

VBenomMmnenue ¢
HAIOMUHAEM
HCIOJIHUTEITIO

Cpoxk
BBITIOMHEHUS

IMoxmuce
OTBETCTBEHHOI'O

Hudopmanus
NpejcTaBIeHa

KPATKHE CBEJEHHMSI Ob OPT AHU3AITMM KOHTPOJISI

3akmoueHue 0 XOJC BBITIOJTHEHHUS

Pezomonus PYKOBOOHTEIS
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AJMHHUCTPALIHST MYHHIHIAJLHOTO 06pazoBanus
ropoa-kypoprt Aunana

otpacnesoit (GpyHKuHoBanLHbIN),

TEPPHTOPHAIBHBIH OPraH alMHHHCTPALKY

YBEJOMJIEHHUE

B cOOTBETCTBHM ¢ OCTAHOBIIEHKEM (PacIIOPSDKEHIEM) aAMHHUCTPALHH
MYHHUITUIIANBHOTO 00pa3oBaHys FOPOA-KypopT AHama oT Ne

(HaMeHOBaHHME IIPABOBOTO aKTa)

Opomry OpraHM30BaTh BBITIOJHEHHE ODOKYMEHTA M INPEACTaBUTh CBEACHHUI O XOOe ero
BBITIOTHEHHNA K

(cpoxn)

HAITOMWHAHWE
IIABHBIMA CIIEIIHAIUCT

oTAeNa JACIOIPOU3BOACTBA TIMOANNIChH HHHAIHAIIEL, (i)aMHJIPIﬂ

@opmar AS



AIMUHUCTpALHS
MYHHIIMNANBHOTO 00pa3oBanus
ropoj-KypopT AHara

HOMEHKIJIATYPA JEJI
No

(aneKkTpoHHBIH HHACKS)

r. AHamna
HAa roj
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YTBEPXIAHKO

3aMeCTHTENb IIIaBb
MYHUUIUIIAIBHOTO 00pasoBanus
ropoa-KypopT AHana

HN.O. Qamunus

(noanucs)

« » 20 roga

Mupexc | 3aronosox gena | Komuyectso Cpox xpanenust | IIpumevanue
Jena (Toma, qacTH) Ken (TomoB, | mena (Toma, yacTH)
qacTeif) 1 Ne crareit
110 MTePEYHIO
1 2 3 4 5
Haspauwe pazgena

Havanpauk oTmena JenonpousBoacTsa
aJIMHHHCTPAlMKM MYHHIIMNATEHOrO
o0pa3oBaHKs rOpOJI-KypopT AHana (romnucs) N.O. ®amunus

Jara
OtBeTCcTBEHHBIH 3a apXuB

Hara

COI''TACOBAHO

Havaneuuk apxusHOro oTaena

(mommuck) N.0. Qamunus

aAMUHUCTPALMH MYHHIHIIAIBHOIO

o0pa3oBaHus rOpoA-KypopT AHana
H.0. ®amunus

« » 20_ roma




COT'JIACOBAHO
I[Ipotokon DK agMuHMCTpanuu
MYHUIUIABHOro 00pa3oBaHus

ropoa-KypopT AHana

oT Ne

2

COI''TACOBAHO

IIpotoxon JIIK ynpasienus
apXHBOB MUHHCTEPCTBA KYTBTYPEI
Kpacronapcxoro kpas

oT

Ne

HTorosas 3amuch 0 KaTeropusix 1 KOMHYECTBE e, 3aBeeHHBIX
B POy B aAMHHHUCTPALHH MYHHIUIIATLHOTO 0Opa3oBaHus
ropoa-KypopT AHana

ITo cpokam XpaHeHwus

Bcero

B ToM uucne

MepexoNsIMX

C OTMETKOMH «ITK»

1

2

3

4

ITocTossrHOTO

Bpemennoro (cere 10
ner)

Bpemennoro (o 10 ner
BKITIOYHTEIBHO )

Htoro

Havanpuuk OTJEJIa ACIONPOU3BOACTBA

aIMMHHUCTPALMKY MYHHIMIATBHOTO
00pasoBaHuA TOPOA-KYpOpT AHama

Jlara

Uroroskie CBEICHHUS TEPeaaHbl

B apanHmﬁ OTHE aAMUHHUCTPALIHK

MYHUILMITAALHOTO 00pa3oBaHus
ropoJi-KypopT AHamna

OTBeTCTBEHHBIH 32 apXHB

Jlara

(moamucs)

(moamucs)

N.0. Gamunus

H.0. ®amunus




Haumenosanue oTpaciesoro
(byHKUMOHANBHOrO) Oprana
aJIMAHUCTPANUH MYHHUMIIAIEHOTO
obpasoBaHus ropoA-KypopT AHara

HOMEHKIJIATYPA JEJI
Ne

(Muaexc opraHa afMUHUCTPALIMK)
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Ha roj
Munexe 3aroyloBoK Kon-so men | Cpox xpanenns nena | Ipumeuanue

aena nena (TomoB, (Toma, gacTm)

(Toma, qacTH) qacTei) u Ne cratem
T10 TIEPEHHIO
1 2 3 4 5

HaumeHoBaHue 10/KHOCTH
PYKOBOJMTENSA OTPACIEBOro
(pyHKUuMOHANBEHOrO) Opraya
aIMMHHUCTPALUU MYHHULIUITANEHOTO
o0paszoBanys ropoI-KypopT AHarna (moamucs) N.O. Gamunus
Hara
HaumeHoBaHKe HODKHOCTH NMILIa,
OTBETCTBEHHOI'O 3a NENONPOU3BOCTBO (moamucs) N.O. ®amunus

Hara
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JIMCT-3ABEPUTEJIL JEJTA Ne

B jpene noammTo ¥ IpoHyMepoBaHo

(dpaMu ¥ TPOIKCEHIO)
JTUCTOB,

B TOM YHCIIE:
JIMTEepHBIE HOMepa JINCTOB

IPOMYIIEHHBIE HOMEPA JTHUCTOB

+ JIMCTOB BHYTPEHHEH onucyH

Ocobennocta Gpusuyeckoro
COCTOAHMS B QOPMUPOBAHUS fena

Homepa nuctos

1

2

HaumenoBaHUe NOMKHOCTH paboTHUKA

JlaTta

(monruce) N.O. Oamunus




AZIMHHHCTPALUS MYHHIUTATBHOTO
o6pa3oBaHis rOPOA-KypopT AHama

AKT
No

r. Augana

O BBIIGJIEHUH K YHHUTOKEHHIO
INOKYMEHTOB, He TIOJIe)KaIIX
XPaHEHHIO

Ha ocuoBanuu

YTBEPXXJAIO
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3aMeCTHTENh [aBhl
MYHULUTATBHOT0 00pa3oBaHus
ropon-Kypopt AHara

HN.O. Gamunus

(noamuce)

«

—_——

20

rog

(H&B&HHC W BBIXOJHBIE JaHHBIE [IEPETIHS JOKYMCHTOB C YKa3asHeM

CPOKOB HX XpaHEHHS)
0TOOpaHBl K YHHYTOXKEHHIO KaK He HMEIOLIHe HayYHO-HCTOPHUYECKOH LIEHHOCTH H

YTPATUBIINE NPAKTHIECKOE 3HAYCHHE HOKYMEHTHI Ne
donga (naspanne honpa)
Hugpexc
3aroyoBoOK 4 Cpoxwu
nenawin | Kpait- Hena1o XpadeHus | Ilpu
Ne o Homepa | nmomenxna- | Koi- P P
TPYIINOBOH | HUe B ¥ HOMepa | Meua-
n/n onucen TYPE WIH | BO el 5
3aroJIOBOK | JATEkI cTaTed no | Hue
HOMep Jena
aen MEePEYHIO
[10 OIIHCH
1 2 3 4 5 6 7 8
Hroro Jler 3a TOJIBL.

(paMy U NponHCEIo)

Onwucu nen nocTosHHOro XPaHeHUs 3a

Kpacnonapckoro kpas (mpotokon ot

No

TOZBI YTBEPIKAEHEI,
110 JMIHOMY cOCTaBy cornacosansl ¢ OIIK ynpasieHns o AejaM apXUBOB

HanMmenoBanue OMKHOCTH NHIA,
IIPOBOAMBIIETO SKCIEPTH3Y
LEHHOCTH JTOKYMEHTOB

Jlata

(mommuce)

);

N.O. Gamunus




COI''TACOBAHO

Iporoxon DK agMuHHCTpauy
MYHHUIMIIATEHOrO 00pa3oBaHus
TOpOA-KypopT AHara

0T Ne

JOKYMEHTBI B KOJTMYECTBE Ien,
(undpamu 1 nponucso)

BECOM KI'  YHHYTOXEHBI ITyTeM

["naBHBIN CIELHANKCT OTAENA

A€JIONPOU3BOACTBA aIMHHUCTPALINY

MYHHULIHIIATLHOr0 00pazoBaHus

ropoJI-KypopT AHana,

CeKpeTapb KOMHCCHH (moanucs) 1.0. Gamunus

Hara




[TPUJIOXKEHUE Ne 33

(HanMeHOBaHHE OpraHu3alHH)

(HauMeHOBaHHE OTPacIEBOro (byuxnmonansmoro) OpraHa aaiMMHHCTPANNHK)

YTBEPKJIAIO

Haumenosanne nomkrocty
PYKOBOIHTENS OTPACIEBOro
(pynxumonansHoro) oprana
AIMUHUCTPALUY MYHULIUTIATEHOIO
obpa3sosaHusa ropoa-kypopt Anana

H.O. Gamunus
(moamucs)
« » 20 ron
OITMCh Ne
Ne | Mupexc | 3aromosox Kpaiinue | Kon-so Cpoxk [Tpumeuanue
n/n | pema nena JaThI NTHUCTOB | XpaHeHHus
1 2 3 4 5 6 7
B nannyo onuck BHECEeHO ex. Xp. ¢ Ne
(undpamu 1 pomiceio)
mo Ne » B TOM YHce:
THTEPHEIE HOMepa:
NPOIyIIEHHEIE HOMEpa:
Hammenosanune nomkaocTH
COCTABUTEJIS OMUCH (mojummcs) N.O. amunus
Jara
Ilepenan ef. Xp.
(unpamu 1 nponuceio)
[Tpunsi ed. Xp.
(uadpamu 1 nponuceo)

Hanmenoparne nomxrocTs nuua,
OTBETCTBEHHOT'O 34 apXUB (moamucs) H.O. ®amunus

Hara




AQMuUHUCTpAIUS MyHHIMITAIBEHOIO
obpa3oBaHMA rOPOA-KYypOpT AHana

@onpg No

OITMUCEH Ne

JeJI IIOCTOSHHOTO XPaHCHH
3a rog

[TPUIIOJKEHHUE Ne 34

VTBEPXKIIAIO

3aMecTUTENb TIaBkl
MYHHUUIMIIANBEHOTO 00pa3oBaHus
ropoa-Kypopt Anana

N.0. Qamunus

(rojmuce)
« » 20 rox

Haspanue pasnena (oTpacnesoro (GpyHKUHOHAIBHOrO) Opraya)

Ne | HMunmexc Kpaiinue Kon-so
3aronoBOK jena '
/11 nena A TaThl JTUCTOB s
1 2 3 4 5 6
B nauHBIN pasies onucH BHECEHO ell. Xp.

c No o Ne

(umdpaMu ¥ IPOIHCEIO)

, B TOM YHCIIE:

JTUTEpHBIC HOMEPA:

TPOIyIIEHHbIE HOMEpa:

HaunmMenoBanue JIOJKHOCTH

COCTaBHTEIS OIIHMCH (nmoanucs) .- .0, ®amumas
HaumenoBanye JODKHOCTH JIHLIA,

OTBETCTBEHHOTO 33 apXUB (MOMHCH) H.O. Oamunus
Jlata

COI''TACOBAHO COI'JTACOBAHO

I[potokon DK agMUHHCTpaLK
MYHUIIHIIANEHOI0 00pa3oBaHus
ropoa-Kypopr AHarna

oT No

HauanpHIK OTZENA JETONPOU3BOJICTBA
aJMHHUCTPALMHE MYHHUIIMIIATBHOTO
o6pazoBaHKs TOPOA-KypopT AHana

[Tpotoxon 2TIK ynpaBineHus apXHBOB
MHHHUCTEPCTBA KYJIbTYPhI
KpacHozapckoro kpas

M.A. llImarpuna

Yk




