AJIMUHHUCTPAIIMSI MYHULMIIAJIBHOI'O OFPA3OBAHNS
TOPOJA-KYPOPT AHAIIA

PACIIOPAKEHHME

or 1608 201 N 67

r. Agamna

06 yrsepsaenun Hopsiaka ucnonan3osanus repGoBLIX neyaTei
AJMHUHUCTPALMH MYHHLUUIAJILHOT0 00pa3soBaHusl
ropoa-KypopT Auana, repGoBbIX H NPOCTLIX NMeyaTew,
LWITAMIOB 0TPac/eBbIX (pyHKUHOHANBLHBIX), TEPPHTOPHAILHDIX
OpranoB aAMHUHHCTPALMH MYHHLMIAILHOI0 00pa3oBaHUSsI
ropoa-kypopT Auana

B uensx opraHu3alldM yueTa, XpaHEeHHsl, WCMOJIb30BaHKs M0 HA3HAYCHMIO 1
YHMYTOXKEHMsI TepOOBBIX M TMPOCTBIX [e4YaTed, [ITAMIOB  aJAMHUHUCTpalMH
MYHHLHMMAILHOrO 00pa3oBaHusi ropoJ-KypopT AHama, €€ OTpacieBbIX (pynxumo-
HAbHBIX), TEPPUTOPHATBHBIX OpPraHOB, B COOTBETCTBMM ¢ MHCTpyKUMEH IO
JIe/I0TPOM3BOICTBY B aAMMHICTPALIMK MyHHULHMIANLHOrO 00pa30BaHHsi FopOA-KypopT
AHana, yTBEp)KASHHOH pacropsHKeHUeM aJMUHUCTpaLMK MYHUUMIAIBHOTO obpa3zo-
BaHusi ropo-kypopT AHama ot 10 anpesns 2019 r. Ne 35-p:

I. YrBepauTs [TOpsimoK MCIONB30BaHUsS repOOBBIX MevaTed aAMUHUCTPALHK
MYHHULMIIAILHOr0 00pa3oBaHKsi FOPOA-KypopT AHara, repOOBBIX ¥ TPOCTBIX Ieya-
Tel, WTAaMMIOB OTpacieBbiX ((YHKUHOHANBHBIX), TEPPUTOPHAJIbHBIX OPraHoB aMH-
HUCTPALMY MyHHULHAIAIBHOrO 06pa30BaHus ropo/i-KypopT AHara (mpunoxeHue).

2. KoHTpoJb 3a BBIMOJIHEHMEM HACTOSILEro pacropsDKEHHs  BO3JIOKHTH
Ha 3aMecTMTeNsl IJaBbl MYHMLMMAJBHOrO 00pa3oBaHMs TOPOA-KYPOpT AHara
Koponesa B.K.

["naBa MyHHULMNAIBHOrO 00Pa30B

rOpoA-KypopT AHara 10.O. [Tonsikos



[Npunoxenue

YTBEPX/IEH

pacnopskeHuem ajMMHUCTPaLIUK
MYHHLMNAALHOrO oOpa3oBaHus
ropoA-KypopTt Anana

or_ 10.0 8. 2019 n é’é—/L

IMMOPsIIOK
HCIIOAL30BAHUA reploBLIX nevaTei aAMHIHCTPALHY
MYHHUHNAJALHOTO0 00pa3oBanust FOPOA-KYPOPT Anana
repboOBLIX H NPOCTLIX NeyaTeli, WTAMNIOB OTPACAEBLIX
(bynKuHOHANBLHBIX), TEPPHTOPHANLILIX OPIraloB
AAMHHHCTPAUHHE MYHHIHNAALIOro 00pasoBanis
ropoa-KypopT Anana

1. [Topsinok Mcnonp3oBaus repOOBLIX NeyaTeil aAMHHUCTPALMM MYHHLH-
najbHOro obpasoBaHus ropoA-KypopT AHana, repGoBbIX M NMPOCTHIX NeyaTed, WTam-
108 oTpacaesbiX (QyHKUHOHANBHBIX), TEPPUTOPHAILHBIX OPraHOB aJAMHHHCTPALMH
MyHHUHNANLHOTO  oOpa3oBaHus ropoa-kypopT Amnana (manee — [lopsiaok)
YCTAHABNMBAET MOPSJOK MCMONL30BAHMA, B TOM HMCIE HM3rOTOBIEHHMs U
YHHYTOKEHHs!, repOOBbIX nevateil aJMHHUCTPALMM MYHUUMNANBLHOrO 00pa3oBaHis
ropoA-KypopT Anana (nanee Taike — aJAMMHMCTPaLMs), OTpaciaeBblX ((QyHKLUHO-
HalbHBIX), TEPPUTOPHANBLHLIX ~ OPraHOB  AAMWUHUCTPALMK  MYHHIHNANLHOrO
obpasoBanus ropoa-kKypopT AHamna, 061aaaloUMX NpaBaMy IOPUIHYECKOro Julia, M
NPOCTBIX NevaTeH, WTaMNoB OTpacieBbiX ((YHKUHOHAIBHBIX), TEPPHTOPHANIBHBIX
OpraHoB aAMHHHUCTPALMH (Aanee TaKKe — OpraHbl AAMHHHCTPALIMN).

2. TpeGoBanus HacTosimero Ilopsaka He pacnpoCTpaHsIOTCs HA BOMPOCHI
OpraHu3aliMi BEJCHHUS CEKPETHOrO C/I0NPOU3BOICTBA.

3. UcnonHuTenbHO-paciops AMTEeNbHBI Oprad MECTHOIO CaMOYIpaBIeHHs! My-
HUHUKNANBLHOrO 00pa3oBaHus ropoA-KypopT AHana — ajMUHHCTPALMS MYHULUNANb-
HOro obpa3oBaHHs ropoA-KypopT AHama MMeeT rneyarb ¢ H3o0paxenuem repba my-
HULUKMNanbHOro 0Opa3oBaHUs ropoj-KypopT AHana.

M3rotosnenue  JOMOJHMTENbHBIX — JK3EMIUIApOB  repOoBLIX  nevareif
AAMMHUCTPALIMM OCYLLECTBIAETCS MO PELICHHIO MMIaBbl MyHHLHMMANBHOro obpaszosa-
HUSE TOPOA-KYpOpT Anana. Ha JIOMOJIHUTENILHBIX 3K3EMILIsIpax FePGOlibIX nevarei
apabckumu LMdpaMu yKa3blBa€TCs HOMEpP NeyaTH, HauMHas ¢ UHGpb! 2 uis BTOPO#H
neyvary.

4. JlokyMeHTBl, Ha KOTOPBIX CTaBuTCs repboBas ne4aTb aAMHHHUCTpALIHH,
MOAIMCHIBAIOTCS IJIABOM MYHMUMIANLHOrO 00pa30BaHHs ropoji-KypopT AHana, ero
NEepBLIM 3aMECTHTENEM, 3AMECTHTEIISIMHU.

["epGoBoit nevyaThio aAMUHMCTPALIMK TAKXKE 3aBEpsieTCsl MOAMUCH B TPY/0BO
KHWXXKE M BKJaAblllaX B TPYAOBYIO KHHXKKY HavallbHHKA YIPaBJI€HHs! KalpOBOi
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MOMUTUKH W NPOTHBOAEHCTBHS KOPPYNUMH aJIMUHHCTPALIMM, @ B ero OTCYTCTBHE MC.
YBADKHTENIbHBIM MNPUYKMHAM — TOAMUCH 3aMECTUTENsl HavyalbHUKA YNpaBleHUs
Ka/IpOBO¥ MOMUTHKM M MPOTHBOACHCTBHS KOPPYNLUMK aAMUHHCTPALIMK WM NOAMNUCEH
CneunanKeTa yrpapieHHsi KaapoBOH MONMTHKH M NPOTHBOAECHCTBHSI KOPPYILIMK
QJAMHHUCTPALMM, HA KOTOPBLIX IPABOBLIM aKTOM aAMWHMCTPALMK BO3JIOKEHA
OTBETCTBEHHOCTH 3@ BEJEHME, XPaHEHME, YUYeT M BbIAA4y TPYAOBBIX KHHXEK U
BKJIAAbILEH K HUM.

5. IpumepHbIi nepeyeHb 10KYMEHTOB, Ha KOTOPLIX CTABUTCS repGoBas nevarhb
QAMMHUCTpaUMK, OmpejeneH B  mnpuiaoxkenun 45 k  Muerpykuyu  no
JIeNONPOU3BOACTBY B @AMHHUCTPALMK MYHHLMNANLHOTO 0OPa30BaHHsl FOPOA-KYPOPT
Anana, yYTBEpPHJIEHHON  pacrnopshkeHHeM  aIMHHHUCTPALMM  MYHMLHMNANLHOrO
oOpaszoBaHusi ropoj-kypopt Auxama ot 10 ampens 2019 r. Ne35-p (manee —
MHCTpyKLMs 110 A€0NMPOU3BOACTBY).

6. 'epbosas neuaTh aAMHHHCTPALMKM XPAHWTCSI B OTAEJE JENONPOH3BOACTBA
AAMMHMCTPALMH MYHULIMNANLHOrO 00pa3oBaHus ropoa-KypopT AHana (aanee — OT-
Jle/l IeNIONPOU3BOCTBA) K NPUMEHAETCS B COOTBETCTBHM C HacTosiuM [Topsiakom
HavyanLHUKOM OT/eIa JAENIONPOM3BO/CTBA, @ B €ro OTCYTCTBHE 10 YBAKHTEIbHbLIM
NpUUMHAM — T/IaBHBLIM ClCUHANIMCTOM OTAena JeNONpoM3BOACTBA, HA KOTOPLIX
1IPaBOBBLIM AKTOM  aAMHHHCTPALMM MYHMUMINANILHOrO 00pa3oBaHus rOpOA-KypopT
AHana BO3JIOKEHbI 0053aHHOCTH N0 HaAJeXallleMy XpaHeHHIO H HCIOJIb30BAHUIO 1O
HazHaueHuto repbOBOI NeyaTn aAMUHHCTPALIMH.

OTBeTCTBEHHOCTh JOMKHOCTHBIX JIML M CIIELMANNCTOB 3a XpaHEHHEe M
MCrOJNIL30BaHKE MO Ha3HAaYeHWIO0 repOOBOH mneyaTH aJIMMHHUCTPALMH YKa3blBaeTcs
TAKKE B UX JIOJIKHOCTHBIX HHCTPYKLHSX.

["epOosas nevats ¢ undpoit 2 XpaHUTCS B OTACJIE AJONPOU3BOACTBA, ABSET-
Csl pe3epBHOM W BBOAMTCS B ACHCTBHE MO PEIICHHIO MIaBbl MyHHLIMNANbHOro obpa3o-
BaHUs FOPOA-KYpPOPT AHana.

7. OrpacneBble ((yHKUHOHANBHBIE), TEPPUTOPHAIBHLIC OPraHbl agMHHMCTpa-
UMK MYHHLMNANLHOro 00pa3oBaHMs ropoA-KypopT Axana, obiajaiollue npasamu
IOPHIMYECKOrO NIMLIA, UMEIOT NnevaTH ¢ u3obpakeHuem repba MyHULMNANLHOTO 0O0-
pa3oBaHUs rOPOA-KYpOPT AHaria ¥ CBOMM HAMMEHOBAHHEM, @ TAKXKe NMPOCThie NneyarTu
M WITaMIbl, €CJIM 3TO ONPE/EIEHO B MONOXKEHHUIX O HHUX.

Opranbl aAMMHUCTPALIMH, He 00nalalolme npaBaMu IOPHIHYECKOro aulia, Mo-
I'YT HMETb MPOCTbIE MEYATH H LUTAMIIBI, €CJIH 3TO ONPEJE/ICHO B [TONOXKEHHAX O HHX.

8. Yuer nelcTByiomux repOOBbIX revareidf  aAMHHUCTPALUMH M TPOCTHIX
neyared, IUTAMIOB OPraHoB aJAMMHMCTpalUMH, He o0JajalowuX IpaBaMH
IOPHIMYECKOro JIMLA, OCYLUECTBISET OTAEN ACNONPOU3BOACTBA B )KypHaie 1o gopme
cornacHo npuaokeHuio 46 k MHCTpyKuMH no 1enonpon3BoCTBY.

Yuer aeficTBylommx repOoBbIX neyareil ¥ NpocThiX nedaTei, WTaMMoB opra-
HOB aJAMMHHCTpaliH, obnafaiowmx mnpaBamMi  IOPHAHYECKOro fvla,  OpraHbl
aZIMHHUCTpaLMHK, obnajalolie npaBaMH1 I0pHARYECKOro AULA, OCYLIECTBISIOT CaMo-
CTOSITENLHO B JXypHane no ¢opme cornacHo npuaoxeHuto 46 k MHcrpykuuu no
JIeNOTNPOH3BOACTBY.



Kypuan yuera neuareii M IUTAMIOB BEAETCS [0 MPaBUiIaM BEACHMH
JIOKYMEHTOB CTPOroit oTdeTHOCTH. Kaublil JIMCT KypHana Hymepyercs, xypHan
NPOLLHYPOBLIBACTCS, CKPEIUIAETCS 11eUYaTbIO.

9. OTBETCTBEHHOCTL M KOHTPOJbL 3a COOJIOACHHEM TNOpsAAKA XpaHEHUS W
MCTIONL30BAHMS! MEYATeH M LITAMMNOB B OpralHax aJMMHUCTPALMY BO3JIAraeTcsl Ha MX
pPYKOBOAMTENEH.

10. Ipuieaiie B HEroAHOCTb, HE HCHONL3YEMbIC M YCTApeBLIME NevyaTH M
LWITaMIIBl OPraHOB aJIMMHHCTpaLKH, He 00/1aJaloLIMX 1TpaBaMH I0PUAHYECKOro JnLa,
fepefialoTesi B OTAeN  ACNONPOM3BOACTBA A YHHuTOXNeHHs.  Oprambl
aAMUHHUCTpaLMy, obnajalonre npaBaM1 I0pPUAHYECKOro JIKLA, YHUUTOXKAIOT NeyarTy
M LWITaMIbl CAMOCTOSITENIBHO.

11. 3amena rep6oBoii nevaTH aAMHHUCTPALMKM M MPOCTBIX MeYaTei, mTamMrnos
OpraHoB @JMHMHCTpPaLMH, He obnajalowmMx npaBaMu  IOPHJIMYECKOro  JHLA,
OCYLIECTBASETCS MO COrNIACOBAHHUIO C 3aMECTHTENIeM IJlaBbl MyHHLMITAILHOrO obpa-
30BaHKs FOPOA-KYPOPT AHara, KypHUPYIOLHM BONPOCH AE0NPOU3BOACTEA,

Jlns 3aMenbl  MAM M3rOTOBJIEHMS HOBOM NpPOCTOM  nevard, IUTamna
PYKOBOAWTEN OpraHa aAIMMHUCTPALMH NPEACTABIISET 3aMECTHTENIO IIaBbl MYHHLIH-
nansHoro o0pasoBaHusi ropoA-KypopT AHana, KypHpYyIOLIEMY BOINPOCH! JIGNONPOH3-
BOJICTBA, MHCHMO C MPHUIIAraGMbIM 3CKH30M, COMIaCOBAHHBLIM € HaYalbHUKOM OT/C/a
JITIONPON3BOJCTBA, C Mpock0Oi O 3ameHe nevyaT, WTaMna MAM W3rOTOBJEHHH
HOBBIX ¢ yKazanuem (000cHOBaHHEM) MPHUYUHHBL.

QopmupoBaHie 3asBKH-3aKa3a, 3aK/IOYEHHE KOHTPAKTa U KOHTPOJbL 3a CBOE-
BPeMEHHBIM W3rOTOBJICHHEM repOOBBIX MevaTeil aAMUHUCTPALIMH, TIPOCTHIX NevaTel
¥ LITAMIIOB OPraHOB aAMMHHCTpaLMu obecrieunBaeT OTHENl KOHTPAKTHOW CiykObl
AAMHHHCTPAUMH.

[Tocne  W3roToBieHMst Ne4yaTH W lITaMNbl  MCPEAaloTcsas B OTAe]
JIeJIOTIPOM3BOLCTBA.

Otnen  NENONPOM3BOACTBA  BbIAAGT  M3rOTOBJGHHBIE —[€YaTH, WITAMIIbI
cneuuanucTy opraHa ajAMMHUCTpAlUMH, OTBETCTBEHHOMY 3a WX XpaHeHue W
MCTIONB30BaNKE, HA OCHOBAHWM NMMCbMa PYKOBOAMTES Oprana aAMUHHCTPaLMH.

JInuo, Ha3HauYeHHOE PYKOBOAMTENEM OpraHa aAMHMHHCTPALMH OTBETCTBEHHbIM
3a nojiydelue nedared W WTaMnoB, NOJyyaeT UX B OTAENE JAENONPOM3BOACTBA MO
JIHYHYIO MOANMKCE B XKyPHAJIE y4eTa rneyatei W ITaMmnos.

[leuaty M LWITAMIBI YKCIATCSA 32 MOAYUMBIIMM MX JIMLOM [0 MX lEpeladu
BHOBb Ha3HAYEHHOMY NHLLY 1160 10 HX 3aMeHbl (YHHUTOKEHH).

Ilpu nepeBoje, YBOJBLHEHMM CrELHANUCTa, OTBETCTBEHHOIO 3a XpaHeHHe H
MCIOb30BaHHe TfeyaTeil ¥ 1ITaMNoB, PYKOBOAWMTENb OpraHa aJAMHHHCTPALMH,
Ha3HAYMB HOBOrO OTBETCTBEHHOTO CHELMANIMCTA, NO/KEH MOCTaBUTh 00 3TOM B
M3BECTHOCTL OTAE] AENONPOU3BOACTBA U1 OOecrneueHus 3aKperuieHus neyarei
LITAMIIOB 3@ BHOBb HA3HAYEHHBIM CTIELMATHCTOM.

12. Oprausl aaMHHHCTpPaLKMHK, 061a1al01He NPaBaMH IOPHAMYECKOro N1ua, 3a-
Ka3bl HA W3rOTOBJEHHE repOOBbIX, MPOCTbIX NeYaTed, LWITaMIOB M YHUUYTOXKEHHE
repGOBbIX, MPOCTBIX TevaTed, WTAMIOB OCYUIECTBSIOT CaMOCTOATENbHO. DCKH3bI
repBOBLIX, MPOCTBIX MEYaTeH, LTAMNOB COTMACOBLIBAIOTCS C HAYAILHHKOM OTAENA
JIeNIONPOM3BOICTBA.
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13. B cnyyae npeobpa3oBaHus opraHa aiMHUHHUCTPALIAK WK NPEeKpaLleHust erc.
JCHTEALHOCTH B Pe3ySbTaTe YNpPa3JAHEHHUS, MMEIOLLHECs Y HEro B HAIMYUM MeYaTH H
lTamnbl NOUIEKAT Mepeiaye B OT/AeN JIeJoNPOU3BOJCTBA /I LEHTPaJIH30BaHHOrO
YHHUTOXKEHHs MO aKTy C COOTBETCTBYIOLUEH OTMETKOH B )KypHase ydyera nevareil u
IITaMMOB.

14. YHnuuTo)keHWe  newareli M IUTAMIOB  OCYIECTBISIET  KOMHCCHS,
00pa3oBaHHas pacnopsikeHHWeM aAMHHUCTPAUHM MYHHUMNAILHOrO obpasoBanus
ropoa-KypopT AHana (B opraHax aAMUHHCTPaLMK, 0061aal01LKMX TPaBaMK I0pHInYe-
CKOro LA, — KOMUCCHs, 0Opa3oBalHas NPUKa3oM (PacnopsHKeHHEM) pyKOBOAUTENS
opraHa aAMHWHUCTPALIUH).

YHHYTOXKEHHE nevarteif M IITAMIOB MpEAronaraeT IOJIHOe paspyllieHHe WX
nevaTaioliel noBepxHocTH M (OpMbI, HE JOMYCKaloUlee BO3MOXKHOCTH HX
BOCCTAHOBJIEHHS M JAJIbHEHLLIEr0 HCMONb30BAHMS.

B cocrapneHHOM akTe 00 YHHUTOXKEHMM nevaTeil W LITaMIIOB JOJKHBEl ObITH
yKa3aHbl: BDEMSI H MECTO YHHYTOKEHMUs, COCTAB KOMHCCHH, OCHOBAHHE YHHUUYTOXEHHUSI
neyateii W IUTAMIOB, HAWMEHOBAHME M OTTHUCKM YHMUTOXKEGHHBIX nevartei M
ITaMIoB, CIocod YHHUTOKEHHUS, NOAMUCH YICHOB KOMHCCHH.

Akt 00 YHMYTOKEHWH NeyaTH WM LUTAMIa YTBEPXKAAeTCs 3aMECTUTENeM ra-
Bbl MYHHLMNAALHOrO 06pa3oBaHusi ropoA-KypopT AHana, KypHUpYIOLIMM BOMPOCHI
JIENONpon3BOACTBA (B OpraHax aAMMHHMCTpaLMK, 00JaJaloIMX MpaBaMi IOpHAKYC-
CKOrO JIHlIA, — PYKOBOJHUTENIEM OpraHa aaAMHHUCTPaL1K).

AKT XpaHWTCS BMECTe C JKypHaJOM Y4era neuyared W IUTaMIoOB B OTACIE
JICJIONPOM3BO/ICTBA (B OpraHe agMMHUCTPaLMHK, 00JIa1aloLeM MpaBamMH I0pHANYECKO-
ro nuua). AKT SIBJISIETCS OCHOBAHMEM /Ul BHECEHHs! OTMETKH 00 YHHYTOXEHHH
nevartH, WTamna B JKypHall yyeTa nevyared ¥ lTaMmnos.

15. Jins npoBeieHHs NPOBEPOK COCTOSIHUS YUeTa, XPaHEHHsI W MCIONB30BAHHUS]
nevarei ¥ ITaMNOB pacrnopsbkeHneM aJMHHHUCTPaLMKH MYHHUMNANEHOro o0pa3zosa-
1113 FOPOJI-KYPOPT AHarna MOI'YT CO3AaBaThCsl CrelHanbHble KOMUCCHH.

Ilo pesynsTaTam npoBepKHM COCTaBisieTCsl CripaBKa (akT), MpeacTaBisemas
3AMECTHTEIIO TNIaBbl MyHHUMNANLHOrO 0Opa3oBaHusi ropoA-KypopT AHana, Kypupy-
loueMy  Bompochl  jenonpoussonctsa.  OmuMH  3Kk3eMiUiAp  CchpaBKH  (akTa)
HanpaBaseTcss PYKOBOAMTENIO oOprada aaAMMHMCTpAUMW Als NPUHATHS Mep Mo
ofecneuennio HaUIeKalero yueTa, yCJAoBHi XpaHeHust U UCII0NIb30BaHMUS nedarTeil 1
LITAMIIOB.

16. HeoGecneuenue Haanexaulero yvyera M YCHOBWI XpaHeHMs reuareil M
LUTAMIOB, NMOBJEKLICE WX MOpYY MM YTPaTy, SABIACTCS OCHOBAHMEM JUIS NMPOBEACHMUS
ciyeOHOM NPOBepKH W MpHUBJEYEHHs! K OTBETCTBEHHOCTH JIML, MO BHHE KOTOPBIX
HACTYNUNW YKa3aHHBIE MTOCIEACTBHS.

Hauanbuuk orena Ae10npon3BoacTsa

QAMHHHCTPALUMH MYHULHNAILHOTO W
00pa3zoBaHus ropoA-KypopT AHana / M.A. lmarpuna



