AAMHAHHUCTPALIMS MY HWILIUMIIAJILHOIO OBPA3OBAHUS
FOPOLA-KYPOPT AHAIIA
IIOCTAHOBJIIEHUE

or 1710, 209 N ~£L06

r. AHara

OO0 yrBepskIeHHH aIMHHHUCTPATHBHOIO perjiaMeHTa
npeaocTaBjaeHUst MyHHUHNAaAbHOH yeayru «IlpegocTtaBienue
APXHBHBIX CNIPABOK, APXHBHbIX BbIMHCOK H aPXHUBHBIX KOMHUIH»
AJMHUHHCTPALMEH MYHHLHIAJABHOI0 00pa3oBaHus
ropoa-KypopT AHana

B uensx IMOBBILIEHUS Ka4yeCTBa M JOCTYIHOCTH OKa3aHHUs MYHHLUHMIIAIbHBIX
yCIIyr aJIMMHUCTPALIMEN MYHHULMNATBLHOrO 00pa3oBaHusi rOpoA-KypopT AHara, B co-
otBeTcTBUM ¢ PDenepanbHbIM 3akoHOM OT 27 wmwonas 2010r. Ne210-d3 «O6
OpraHM3alid MpPEJOCTaBIE€HUS TOCYIAapCTBEHHBIX M MYHHULMIATIBHBIX YCIyI»
MOCTaHOBIS:

1. YTBepauTh aAMHUHKHCTPATUBHBIA perjiaMeHT MpefoCTaBIeHUs MyHULUNAlb-
Ho# yciyru «IIpeocTaBieHne apXUBHBIX CIIPABOK, aPXUBHBIX BBIITHUCOK M apXUBHAIX
KOMWH» aJMHHUCTPALIMEN MYHMLMNAIBLHOIO 00pa3oBaHUs TOpOA-KYpopT AHama
(danee — aAMUHMCTPATHBHBIM PEr/IaMEHT) COIVIACHO MPUIIOKEHHUIO K HACTOSLIEMY
[T0CTaHOBJICHHIO.

2. [lpu3HaTe yTpaTHMBIUMM CHIIy [OCTAHOBJIEHHE aIMHUHUCTPALUU MYHHLH-
MajbHOro 00pa3oBaHUs ropoA-kKypopT AHara oT 26 aBrycra 2016 r. Ne 3583 «06
YTBEP)KAEHHUH aJIMHUHUCTPATUBHOIO perjaMeHTa MpedOoCTaBlIeHHUs MYHHIMIMATbHOM
yenyru «lIpenocraBieHne apXMBHBIX CIIPABOK, apXUBHBIX BBITUCOK U apXUBHBIX
KOIMI» apXUBHBIM OTHEJOM aJIMUHUCTPAllMM MYHHULUIAIBHOIO 00pa3oBaHMs
ropo-KypopT AHamay.

3. ADXMBHOMY OTZely aJMMHHCTPalldd MYHHLHUIIATEHOrO 006pa3oBaHus
ropox-Kypopt Axana (XXyuenko C.B.):

1) obecrneynTs HCMONTHEHHE aIMUHUCTPATUBHOTO periaMeHTa;

2) obecrnieynTh pa3MelleHHe aAMUHUCTPATHBHOIO perjaMeHTa B MHGMOpMaL-
OHHO¥ cHcTeMe, obecneunBaloLIel BeleHUe peecTpa MyHULIUITATBHBIX YCIYT;

3) NpUBECTH OJKHOCTHBIE WHCTPYKLHMH CIELMaIUCTOB apXHUBHOIO OTiAEeNa
aJIMHHUCTPallMid MYHULUIIAIBHOIO 00pa30BaHusl ropoa-KypopT AHara, OTBETCTBEH-
HBIX 3a MPENOCTaB/eHHe MYHULHMIMAIbHON YCIyrd, B COOTBETCTBHE C aIMHUHHUCTpa-
TUBHBIM PErJIaMEHTOM.

4. Y1ipaBle€HHUIO 10 B3aUMOJEHCTBHIO CO CpeaCTBaMU MacCoBOM HH(pOpMAaLUU
aJIMHHUCTpaUMK  MYHMLMIAAbHOro  oOpa3oBaHUs  TOpPOI-KypopT  AHana
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(Pomuna O.A.) obecnieuuTs 0pUIHANTBHOE OMYOIHKOBAHNE HACTOSIIEr0 IIOCTAHOBIIE-
Hus (0e3 mpuIoXKEeHHs1) B MEYaTHOM CpEICTBE MaccoBO¥ MHGMOpManuu ¥ B OQHUIH-
aJbHOM CeTeBOM HM3MaHuu anapa-official.

5.O0tmeny uHGOpPMATH3aLMKH M 3AIIUTEl MHOOPMALUK aIMUHHCTpAIUU
MYHHUIUIIATBHOT0 00pa3oBanus ropoa-kypopt Anama (ITeconxuit H.B.) obecneunTs
pa3MelleHne HaCTOSIIEro INOCTaHOBJIEHUSI Ha OQUIHAIBHOM CaiiTe aAiMUHUCTPALUH
MYHUUUIAIEHOTO  00pa3oBaHMsl  TrOpoA-KypopT AHama B HH()OpPMALHUOHHO-
TeJIEKOMMYHHUKAIIMOHHON ceTH «VIHTepHEeT.

6. KonTposnb 3a BBINOJIHEHHWEM HACTOSILEr0 IIOCTAHOBIICHHS BO3JIOXKHTh
Ha 3aMECTHTENs IJIaBbl MYHHUIMIAIBHOIO  00pa3oBaHUsS TOPOA-KypopT AHamna
BysyHoBy A.A.

7. IlocTaHOBIEHHE BCTYIIAeT B CHIIy IIOCNE €ro OQHIMaIBHOTO OIyOINKOBa-
HUS.

["1aBa MyHHLUIIAIBHOTO 06pa30Ba

ropoA-KypopT AHara 1O.®. ITonsaxoB




[Ipunoxenue

YTBEPXJIEH

IIOCTAHOBJIEHHEM aJIMUHHUCTPAIN
MYHULIMIIAIBHOTO 00pa3oBaHUs
ropoJ-KypopT AHara

or 111008 N 2406

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeloCTaB/ICHHs] MyHHIMNAJbHOH yeayru «IIpegocraBienne
APXHBHBIX CIPABOK, aPXHBHBIX BHINMHCOK H APXHUBHBIX KOMMID»
aAMHHHCTPANHEH MYHHIIUIIAJIBHOT0 00pa30BaHHA
ropoa-Kypopt AHana

1. O6mue nosoxeHus
1.1. Ilpeamer perysipoBanusi perjiaMeHTa

1.1.1. AAMUHVCTPaTHBHBIA pErIaMEHT —IPeNOCTaBIICHHUS MYHHULIUIIATEHOM
yenyru «lIpemocraBnenue apXuBHBIX CIIPaBOK, apXHBHBIX BBIITUCOK K ApPXUBHBIX
KOIMH» aIMUHUCTpALVed MyHHUIUIATBHOTO 06pa3oBaHUS ropoJ-KypopT AHama
(mamee Takxe COOTBETCTBEHHO — a/MUHHCTPATHBHBIH pEraMeHT, MyHULUTIATbHAS
yenmyra, aIMMHHCTPALMs) YCTAHABIMBAET IOPSAOK M CTAHAAPT NPEJOCTABIICHHUS
MYHHUIIMIIAIBbHON YCITYTH.

1.1.2. Hacrosmmif  aIMHHUCTPATUBHEIA periJaMeHT omnpezieNiIeT IOPSIOK
B3aHMOJICHCTBHS MEX/y 3asBUTENSIMH Ha IPELOCTABIICHHUE MYHUIUIIAIBHON YCIIyTH
¥ JIOJDKHOCTHBIMH JIMI[AMH aMHUHHCTPAlliM, OPraHaMM BIACTH U OPraHM3AIHAMH,
YHacCTBYIOIIMMH B IPENOCTABICHUM MYHHIUNATFHON YCIYTH, a TaKkKe INOpSIOK
OCYIIECTBIICHHS. KOHTPOJIA 32 MHCIOJHEHHEM aJMMHUCTPATUBHOTO DerjiaMeHTa |
JOoCyneOHbIH (BHECYNEOHBIH) MOPSLOK OGKATOBAHHMS pEIICHHA ©  JeHCTBHUIA
(besneicTBUS) aAMUHUCTPALMH, HODKHOCTHBIX JIUIl ¥ MYHHULHANAIBHBIX CITy KaIIux
aIMUHUCTpPALIH.

I[Ipenocrasienre MyHUIHMITANEHON YCIYTH PaclpoCTpaHseTcs Ha JOKYMEHTBI
IOCTOSHHOI'O CPOKa XPaHEHUsI U JOKYMEHTSI 110 JINYHOMY COCTaBY, HAXOISIIUECS HA

XpaHCHHH B ApXMBHOM OT/ee aIMUHHCTPALMH MYHHIMIAILHOIO 0Opa3oBaHUs
rOpoA-KypopT AHama (Janee — oTaen).

1.2. Kpyr 3asiBureei

3agBUTENAMH, MMEIOIMMHA TIPaBO Ha IOJyYeHWe MyHMIMITATHHON YCIyTH,
SBILIOTCS  QU3MYECKWe W [OpUIMYECKHe JMIA (BKIIOYAs HHIMBUTy aTTEHBIX
NpeNpUHUMATeNIel), a TakKe UX MPe/ICTaBUTENH, Ha/Ie/IeHHBIE COOTBETCTBYIOLIMMH
TNIOJTHOMOYMSMH B yCTaHOBJICHHOM 3aKOHOM IOpPsIIKe (Jajiee — 3asiBUTEIH).
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1.3. TpeGoBanusi Kk nopsigky MHGOPMHPOBAHHUS
0 NPEAOCTaB/IEHHH MYHHIUNAIbHON YCJIyTrH

1.3.1. Tlopstnox  mony4enus wuHGOpPMAUUH IO BOIPOCAM IIPeI0CTaBIEHUS
MYHHULMIIATIbHON YCIIyTH:

MH(OPMALMIO 10 BOIPOCAM IIPEOCTABIEHHS MYHULANAILHOMN YCIIYTH MOXHO
MOJy49UTh, OOPATHBIINCE B OTPaCiIeBoil ((yHKIMOHATBHEIH) OpraH aJIMAHUCTpPALIUH,
MPEIOCTABIAIONME MYHULUIATBHYIO YCIYTy, B JIH0G0H MHOrO(YHKIMOHATBHBIN
UCHTPp  NpPCHOCTABIEHMA  TOCYAApCTBEHHBIX M MYHHMIMNAIBHBIX  yCNIyT
KpacHonapckoro «kpas (manee Takke — MHOTO(GYHKIMOHATBHBIHA LIEHTpP) BHE
3aBHCHMOCTH OT MECTa PETHCTpalliu 3asABUTeNs (TPEeICTABUTENs 3asBUTENS) II0
MECTY JKUTEIIbCTBA, MECTa HAaXO0XACHUS 00beKTa HEABH)KMMOCTH B COOTBETCTBHHU C
IEHCTBHEM SKCTEPPUTOPUATBHOIO IIPUHITHIIA:

JIMYHO;

IIOCPEICTBOM TeIe()OHHON CBSI3Y;

C MCIIONB30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CeTH 0BImero
OJB30BAHKA, B TOM HHCJIE IOCPEICTBOM EIMHOro moprana rocynapcTBEHHBIX U
MYyHULMIATBHBIX yeuryr (QyHKuuH) (Www.gosuslugi.ru) u Pernonanssoro mopraia
FOCYNapCTBEHHBIX W MyHHIHMIANbHBIX  ycoyr  KpacHomapckoro — kpas
(www.pgu krasnodar.ru) (zanee — ITopran);

IIOCPEJICTBOM ITOYTOBOM CBSI3H.

W opMUpOBaHUE OCYILECTBISETCS HA PYCCKOM SI3BIKE.

1.3.2. Madopmanmst o wmecre HaxoxpeHus (ampece), rpaduke paGoT,
CIpaBOYHEIX Tele()OHaX, anpecax OGULUMANBHOIO CalTa U 3IEKTPOHHON MOUTHI
OTpacIeBoro ((GyHKIMOHATBHOIO) OpraHa AIMUHMCTDALHH, IIPENOCTABISIONEro
MYHHUIAIAIBHYIO yCIYTy, pasMeIlaeTcst Ha OQHUIMaNbHOM caiiTe aIMUHWUCTPALUH, B
(enepanbHOM rocynapcTBEHHOM MHBOPMAIHOHHOM CHCTEME «®eepanbHbIA peecTp
FOCYAapCTBEHHBIX U MYHHIMIANBHBIX ycuyr (Qyskiuii)» (manee — ®DenepanbHbIil
peectp), Ha Iloprame, a TawKe Ha WHPOPMAIMOHHBIX CTEHIAaX B MecTax
NPEAOCTABIICHHs] MyHUIUIIATBHON YCITyTH.

1.3.3. Miadopmanus 0 MecTe HaxOXJeHHs W rpaduke paGoOTEL, CIIPaBOYHBIX
TenedoHax, OQUIMATBHBIX CaliTaX MHOTO(YHKIMOHATBHBIX IIEHTPOB pa3MellaeTcs
Ha Enuaom moprane MHOroQyHKIMOHATBHBIX IEHTPOB  INPENOCTaBIICHUS
FOCYy[apCTBEHHBIX M MYHHLMIANBHBIX  yciayr Kpacmomapckoro kpas B
MH(QOPMALMOHHO-TEIEKOMMYHUKALMOHHOM cetr «MHTepHET (www.e-mfc.ru).

1.3.4. Mudpopmaimss 0 NpefoCTaBIeHUH  MyHHIUAIBHOMN YCIIyTH,
pasmenenHas Ha [lopraie, conepkut:

MCYEPIIBIBAIONINHN NIEPEYEHb TOKYMEHTOB, HEOOXOMUMBIX ISl TIPENOCTABIICHNUS
MYHUIUTIATBHOR YCIyrH, TpeGoBanus K ODOPMIEHHIO YKA3aHHBIX IOKYMEHTOB, a

TAIOKe IEpeYeHb NOKYMEHTOB, KOTOpbIE 3asBUTENb BIIPaBe IPEJCTABUTH II0
COOCTBEHHOW HHUIMATHBE;

KpYT 3asiBUTEIIEH;

CPOK NPEIOCTaBICHUS MyHULUIIAIBHOMN YCITyTH;

PE3yIbTaTel ~ INPEIOCTABICHHS  MYyHHUHMNAILHOW  YCIyTH,  IOPSHOK
[IPEACTABICHNAA ~ NOKYMEHTA,  SABJSIOLICIOCS  PEe3yJbTaTOM  INPENOCTABICHUS



MYHUITUIIATBHOU YCIYTH;

pasMep  TOCYHapCTBEHHOHM IIOLIIMHBEI, B3MMAaeMOM 3a IIpeNoCTaBieHMe
MYHHIMIAIBHON YCITyTH;

HCYEPIIBIBAIO LM IepeYeHb OCHOBaHHUU JULS IIPUOCTAaHOBJICHHUS
NIpEAOCTABICHUA MyHULUIIATIEHOM YCIIyTH MITM OTKAa3a B €€ IPEeJ0CTABIICHHM;

O TIpaBe 3asBUTENA Ha JOCyneOHOe (BHeCyneOHOe) 06KanoBaHME NeHCTBHMiL
(OesmecTBHS) M peleHUHN, TIPHUHATHIX (OCyIIECTBIAEMBIX) B XOfie IPEIOCTABICHHS
MYHUIUIIATBHOU YCIIYTH;

Gopmer  3asgBieHHMi  (yBeZOMIIEHHIA, COOOIIEHHUH), HCIONB3yeMble IIpH
PeI0CTaBICHUH MyHHIMIIATEHON YCITYTH.

Mupopmauus, pasmemennas Ha Iloprane, o NOpSAAKE M CpoKax
IPENOCTABICHUS MyHULIUIIANBHOK YCIIyT HA OCHOBAHMM CBECHHUI, COMEPIKAIUXCS
B DeiepalbHOM pPEeCTpe, PErHOHATBHOM IOCYJapCTBEHHOM UH(OOPMALIHOHHON
cucreme «PeecTp rocymapcTBeHHBIX yemyr (dyHKImiA) Kpacnozmapckoro kpas»,
IPeNOCTaBIIAETCs 3asIBUTENIO OECIIaTHO.

Hoctyn x uHbOpMaIMHK 0 cpoKax U MOpsIKe MPeOCTABICHHUS MYHULIUANIATBHON
YCIYTH OCYLIECTBIAETCS Oe3 BBINOJHEHWS 3asBUTENEM Kakux-Tu6o TpeGoBaHuil, B
TOM 4YHCJe 0e3 HCIONb30BaHHs [POrPAMMHOTO 0GECIIeYeHH s, YCTaHOBKAa KOTOPOI'O
Ha TEXHUYCCKHE CPEACTBA 3asBUTENs TpeOyeT 3aK/IIOYEHHS JUIEH3UOHHOTO MIIH
WHOTO  COIMIALICHHMS  C  IpaBoOOJajaTeseM  MNPOrPaMMHOIO  obecreueHus,
[IpeyCMaTPUBAOLIEro B3MMaHUE IIATHI, PETMCTPALIMIO MIIH aBTOPHU3ALHUIO 3asBUTES
WY IPEJIOCTaBIIEHUE UM IIEPCOHABHBIX JaHHBIX.

1.3.5. MudopmupoBanme 1o BOmpocaM IIpeOCTABIEHHUS MYyHHIUIIATBHOM
yenyru (nanee — MHGOPMUPOBAHKE) OCYIECTBIAETCS CIIEHUATHCTAMM 0TpaciieBOro
(GyHKIMOHATBHOT0) OpTaHa aAMUHHUCTpAIAH, IPEIOCTABIIIOIIEr0 MyHULUTIATBHYIO
YCIYTY, OTBETCTBEHHBIMM 32 HHQOPMHUPOBaHHME, B QOpMe KOHCYNHTHPOBAHHS HIIH
VH/UBUIYAIPHOTO IHCHMEHHOTO HMH(QOPMHUPOBAHHUS; IyOIMYHOTO YCTHOTO WM
HUCbMEHHOI0 UH(DOPMHUPOBAHUS.

1.3.6. KoncynstupoBanue  ocyuiectsisercss —mpu oOpallleHuH  3auHTe-
PECOBaHHBIX JIMI| 38 MHPOPMALMEH JTHIHO WK 110 TenedoHy.

Crenpanuct, OTBETCTBEHHBIH 3a MHMOPMHUpOBaHHE, IPUHUMAET BCE
HeOOXOMUMBIE MepBl ISl MpENCTABIEHUS IOJHOTO M OIlIEpaTHBHOI'O OTBETa Ha
[IOCTABIICHHBIC BOIPOCHI, B TOM YHCJIE€ C IPHUBICYCHHEM JPYIUX CIELHAIKCTOB.
BpeMst 03xu1aHus IPU KOHCYIBTHPOBAHUY HE MOXKET NPEBBIIATE 15 MUHYT.

Ecma  mmst monrotoBkm  oTBera TpefyeTcsh IIPOIOIDKHTENBHOE BpeMms,
CUCHHMATMCT, ~ OTBETCTBEHHBIH 32  MHQOPMHpPOBaHHE, MOXET IPEIIOXKUT
3aMHTCPECOBAHHBIM JIMI[AM OOpaTHThCs 32 HeoOXOauMOM wuH(pOpMaumel B
MMCbMEHHOM BH/IE JIUOO MPEIOKUTH BO3MOXKHOCTE IIOBTOPHOTO KOHCYJIbTUPOBAHMSI
Mo Tened)oHy 4Yepes ONpe/eseHHbI IPOMEKYTOK BPEMEHH, & TAKkKe BO3MOXKHOCTE
OTBETHOTO ~ 3BOHKA  CHELMANNCTa, OTBETCTBEHHOTO 3a  MH(OpPMMpOBaHWE,
3aUHTEPECOBAHHOMY JIMILY JUIS Pa3bsCHEHHUS.

Ilpu orBere Ha TeneoOHHBIE 3BOHKH CIIELMAIMCT, OTBETCTBEHHBIH 3a
MH(QOPMHUpPOBaHKE, NODKEH Ha3BaTh (HDaMUIMIO, MM, OTYECTBO, HOJDKHOCTH. Bo
BpEMs pasroBopa HeOOXOAMMO NPOM3HOCHTEH CIIOBA YETKO, M30eraTs PasroBOpOB ¢
APYTHMH JIIOJBMU. B KOHIE KOHCYNBTHPOBaHMS CIIELMAHCT, OTBETCTBEHHbLIN 3a
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MH(OPMUPOBAHKE, TOIDKEH KPAaTKO MOABECTH MTOTH ¥ IIEPEYHCIHTE MEpBI, KOTOpPEIE
HEOOXOIUMO MTPUHSTE.

1.3.7. ianuBupyansHoe MHCBMEHHOE MH(QOPMHMPOBAHME OCYLIECTBIAETCS B
BHJIC IIMCBMCHHOIO OTBETa, B TOM 4YHCIE B ()OpME JNEKTPOHHOIO AOKYMEHTa, Ha
o0palleHie 3aMHTEepPECOBAHHOIO JIMIA B IOPSIKE, YCTAHOBIECHHOM DenepanabHBIM
3aKkoHOM 0T 2 Masg 2006 r. Ne 59-®3 «O mnopsiike paccMOTpeHHs obparieHui
rpaxknad Poccutickoit @eneparmmy.

1.3.8. Ilybni4Hoe ycTHOe HHGOPMUPOBAHHE OCYIIECTBISETCS IIOCPEZICTBOM
NPUBIICICHNAS CPEICTB MACCOBOX HH(YOPMALIMH — PAIHO, TeNEBHIEHNS. BrICTy e H s
CIICLHATMCTOB  OTpaciaeBoro  (QyHKUMOHAIBPHOIO) OpraHa aJMHHHCTPALMH,
NPEAOCTABILIOIIEr0 MyHUIMIIANBHYIO YCIYTY, OTBETCTBEHHBIX 32 HH(OPMUpPOBaHHE,
[0 pagvo ¥ TEeJEBHICHUIO COIJIACOBHIBAIOTCS C PYKOBOIUTENEM (3aMeCTHUTENEM
PYKOBOJHMTENS)  OTpacieBoro  (QyHKUMOHATBHOTO) OpraHa aJIMAHUCTPALINH,
IPEOCTABNISIOUIEr0 MyHUIUIIATBHYIO YCIyTY.

Crenyamictom oTpacieBoro ((byHKIMOHATEHOIO) OpraHa aZIMUHUCTpAIIHH,
NPENOCTaBISIOMIEr0 MyHHIHUIIANIBHYIO YCIIyTy, OTBETCTBEHHBIM 38 MH()OPMHUpPOBaH¥E,
BBICTYIUICHHE ~ KOTOPOrO  IPEANOJIaraeTcs,  PyKOBOAMTENIO  (3aMECTUTEIIO
PYKOBOIHUTEINs) — OTpacneBoro  ((yHKIMOHATBHOrO) OpraHa aJIMAHUCTpALIUH,
IPEOCTABIISIONIEr0 MyHULUIIANBHYIO YCIyTy, HEe MO3/iHee 4eM 3a 5 pabouux mHei
J0 AHS BBICTYIUICHHS HANPaBISAETCS CIIy)eOHas 3alMcka, B KOTOPOM yKa3bIBAIOTCS
CBEJICHUS O MECTE M BPEMEHM BBICTYIUICHHS, HAaNMEHOBAaHHE CPEJCTBA MACCOBOM
MH(OPMALUH, TeMa BBICTYILIEHHS, COCTAB yYaCTHUKOB BBHICTYIUICHUS H IpUIaraeTcs
TEKCT BBICTYIUICHHMS.

1.3.9. Tlybnuunoe muceMeHHOE HH(QOPMHUPOBAHME OCYINECTBIISETCS IyTeM
MyONIMKalUKH  MHQOPMALMOHHBIX ~ MATEpUAloB O  IOPSIKE IIPEeIOCTABJICHHS
MYHMIMIIIBHON YCIIYTH, & TAK)Ke a]MHHUCTPATUBHOTO PErIAMEHTa:

B CPEJICTBAX MacCoBOM UH(OpMALIUH;

Ha OQHUMAIBHOM HHTEPHET-CaliTe aAMUHHUCTPAIME  MYHHULMIATBHOTO
00pazoBaHUs TOPOA-KYpOpT AHara;

Ha [lopraure.

TexcTbl MHQOPMAIMOHHEIX MaTepUaloB MEYaTAIOTCs YHOOHBIM IS YTEHHS
mpr¢pTom (pasmep mpudra He MeHee Ne 14), Ge3 ucHpaBiIeHui, HauGoNee BaKHBIE
MONOXKCHUS  BBIACISIOTCA  Apyrum  mpudrom. B coysae  odopmirenus
MH(OOPMAILMOHHBIX MAaTepUaNoB B BHAE GPOINOP pasMep WIPU(TA MOKET OBITH

YMEHBIIEH.
2. CraHaapT npeaocTaBiieHHsi MyHHUMOAIbLHON yCIyrH

2.1. HanmeHOBaHHEe MyHHIHNAIBLHOHN YCIYTH

Haumenosanue Mynunmnansuoit yemyru — «IIpemoctasienue apXUBHBIX
CTIPaBOK, aPXUBHBIX BBIITMCOK M APXMBHBIX KOIIHILY.



5

2.2. HaumMeHOBaHHe OPraHa MECTHOI0 CAMOYIIpaBJIeHHS,
NPeI0CTABJISIONIEr0O MYHHIIUNIAJIBHYIO YCIYTY

2.2.1. IlpenocraBnenue MYHHUIUIIATBHOM YCIIyTH OCYIIECTBIISIETCS
aIMUHHCTPALMEH MYyHHLUNAIBHOIO 00pa3oBaHHs TOPOA-KypopT AHama B JIHIE
apXUBHOTO OTZENA aJMUHHCTPALd MYHHIMIIAIBHOIO 00pa3soBaHHUs TOPOJ-KYpOPT
Amnara.

2.2.2.]lpuem 3ampoca O NpeNOCTABICHAM MyHHIMNAIBHOU ycmyru (naee
TaKOKe — 3aIIpOC) U BhIAAYY JIOKYMEHTOB, SBJISIOLIUXCS PE3YIHTATOM IPEIOCTABIEHUS
MYHULMIIAJIBHON YCIIyTH, OCYILECTBIISIET OT/AEN.

2.2.3. 3ampocoM 0 TMpPEeJOCTAaBICHUM MYHHULMIAIBHON YCIYTH SBISIETCS
3ajBJICHHE O Bbla4e apXWUBHOW KOIMH, apXWBHOM BBIIMCKU, apXHBHOW CIIPaBKU U
[pUIaraeMele K HeMy JOKYMEHTEI.

2.2.4.B mpenoCTaBIeHWM MYHMIMIIANGHOM YCIyr¥ y4acTBYHOT MHOTO(YH-
KIMOHAJIbHbIE LIEHTPHI.

3asgBUTENb (IPEACTABUTENb 3asSBUTENS) HE3ABUCUMO OT €r0 MECTa JKUTEJIHCTBA
MM MecTa mNpeObBanus (mis (HU3MYECKUX JIML, BKIIOYAS WHIMBHIyaIbHBIX
IpeAnpUHAMAaTeNieit) 1160 MecTa HaXOXKACHHS (IS IOPUINYECKHX JIUI[) HMeeT TIPaBo
Ha obparenue B Ji060H Mo ero BEIGOPY MHOTOGYHKIMOHATBHBIN EHTp B IPeAenax
TeppuTopur KpacHomapckoro kpas s NpeJOCTaBI€HUS €My MyHUIUIIAIBHOMN
YCIIYTH I10 3KCTEPPUTOPHATBHOMY IIPHHIIKITY.

IIpenocraBienyre MyHULMIATBHOR yCTyrd B MHOTOQYHKIHOHATEHOM LEHTpE
I10 3KCTEPPUTOPHAIBHOMY IIPUHIIUITY OCYIIECTBISETCS Ha OCHOBAHUM COTVIAIIEHUS O
B3aUMOJICHCTBHUH,  3aKJIIOYEHHOTO  YIOJHOMOYEHHBIM  MHOTOMYHKIMOHAIEHBIM
LHEHTPOM C aJIMUHUCTpALIUEN.

2.2.5. 3anpemaercs TpeGoBaTh OT 3asBUTENIS OCYIIECTBICHHS JEHCTBH, B TOM
YHCIIe COTNIACOBAHUM, HEOOXOIMMBIX NS IIONYYeHHS MyHHULMIAIBHOM YCIyIH W
CBSI3aHHBIX C OOpalleHWeM B MHBIE FOCYJapPCTBEHHBIE OPraHbl, OPTaHbl MECTHOIO
CaMOYNIPaBIICHUs U OpPraHHU3alMH, 3a UCKIFOUSHUEM IONYIeHHS YCIYT ¥ IOMyYeHHs
JIOKyMEHTOB M HMH(OPMAlliH, NPEJOCTaBISIEMBIX B PE3yJIbTaTe MNPEeJOCTABICHHS
TaKMX YCIyr, BKJIIOYEHHBIX B IIEpeYHH, yKa3aHHBIE B 4YacTH 1 craThu 9
OenepanpHoro 3akoHa or 27 wmions 2010 r. Ne210-®3 «O6 oprasmsamu
TIPEOCTABIICHUSI TOCYAaPCTBEHHBIX M MYHHUIIUIIAIBHBIX YCITYI.

2.3. Pe3yJbTaT NpPeA0CTABICHHS] MYHHUHMIAJBLHOR yeIyru

PCByJIBTaTOM IIPEAOCTaBICHUS MyHPII.IPIII&J'ILHOﬁ YCIIYTA HABJISIETCS BblJada
3asBUTCIIIO I/IHQ)OpMaHI/IOHHOF O NHChPMa apXuBHOTO OT/e/Ia, apXUBHBIX CIIPaBOK,
APXUBHBIX BBIITUCOK, apXHWBHBIX KOITH I AOKYMEHTOB, 3aB€PEHHBIX B YCTAaHOBJICHHOM

3aKOHOJATEIbCTBOM IIOPSIKE, OO MOTMBHPOBAaHHOTO OTKas3a B IIPENOCTABICHUU
MYHHUIUAIIAIBHON YCIIyTH.
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2.4. Cpok npeocTaBjieHHst MyHHIUNAJBLHOH yCIyrn

MyHnuuunansHas ycayra mnpejoctaBisercs B TedeHme 30 aHed co aHS
MOCTYTIJIEHMS 3aIpoca O MPeA0CTaBIEHIH MyHUILMITATBHOM YCIyTH.

2.5. HopmaTuBHBIE IPaBOBbIE AKTHI 11
NpeJoCTaB/JIeHUs] MyHHIHNIAJIBHON yCJIYT

IlepedeHs HOPMATHBHBIX NPABOBBIX AKTOB, PETYIHPYHOLIHX IIPEOCTaBIICHHE
MYHMIHUIIATBHOM YCIyrH (C yKasaHWeM PeKBH3HTOB U HCTOYHHKOB ODHIHAIHLHOTO
OmyOJIMKOBaHWs), pa3MellaeTcss Ha OQHUIHUATEHOM caifTe aJIMAHUCTpPALIMU, Ha
[Toprane u B ®enepaibHOM peecTpe.

2.6. UcyepnbiBalomuii nepevyeHsb JOKYMEHTOB, He00X0AMMbIX
AJIS NPeOCTaB/IEHHs] MYHHIIMNAJIBHON YCJIYIH

2.6.1. Jyist ipelocTaBNeH s MyHHUIUIIAIBHON YCIYTH 3asBUTEIIO HEOOXOIAMO
IPEJCTaBUTE CIEAYIONIHe JOKYMEHTHI:

IIMCbMEHHOE 3asBlIeHHE (IpuiIoxeHus 1, 2). B cBoeM 3asBIeHUH 3aIBUTEND B
0053aTeTBHOM IIOPSIJIKE YKA3BIBAET:

JULS FOPH/IMYECKOrO JIMIIa — HAUMEHOBaHHE OpraHMU3alliy;

IUTSL TPaXKaaH:

aMuIIKIO, UMsl, OTYECTBO (IIOCIIEHEE — IIPH HATHIUH);

TIOYTOBBIH U (WIIH) 3/I€KTPOHHBIN ajipec 3asBUTENIS,

KOHTaKTHBIH TenedoH;

TeMy (BOIpPOCa), XPOHOIIOIHIO 3aIpalIiBaeMOl HHGOPMAIHH;

KOJIMYECTBO 3K3EMIUIIPOB KOIUH, CIIPaBOK, BBITUCOK;

CTaBHUT JIMYHYIO [IOJINCH U JIaTy.

B ciyuae, ecu 3asBlIeHHe 3alI0JIHEHO MAIIMHOIKCHBIM CIIOCOGOM, 3aBUTEND
B HIDKHEH YacCTH 3asBICHUs Pa3bopuMBO OT PyKH (IIACTOM CHHEro IIBETa) YKa3hIBaeT
CBOU (haMUJIAIO, UM M OTYECTBO (TIOCHe/Hee — IIPH HATHYMH) (TTOJIHOCTBIO) ¥ CTABUT
JUYHYIO IIOJAIUCH U ATy,

AOKYMEHT, yIOCTOBEPSIONIUM JIMYHOCTD, 4 B CIy4ae OOpaIleHus JOBEPEHHOTO
JEna — HOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh IOBEPEHHOrO IMLA, B cilydae
OOpallleHHs! AOBEPEHHOTO JIMIA — ZOBEPEHHOCTh, OPOPMIIEHHYIO B YCTAHOBIEHHOM
JICHCTBYIOIIMM 3aKOHOJIATENBCTBOM IIOPS/KE, HA MPEIOCTABICHHE IIpaBa OT UMEHH
3ajBUTEIIA II0J1aBaTh COOTBETCTBYIOIEE 3asBICHUE, II0JNy4aTh HEOOXOIUMbIE
AOKYMEHTBI M  BBINOJHATH WHBIC [EWCTBUA, CBS3aHHBIE C [OJNYYEHHEM
MYyHULIUITAIBHOMR YCIIyTH.

2.6.2. 3asBUTeNh  BIOpaBe MPEACTABUTH  CAMOCTOSTENHHO (W (13% 01115
IIOKYMEHTBHI:

KOTIHIO TPYAOBOW KHUKKH,

KOIIMH [IPaBOYCTaHABIMBAIOIIUX JOKYMEHTOB;

KOTIMU CIIPaBOK, BBIITUCOK, HCTOPHYECKUX CIIPABOK HA JOMOBJIAICHUS,
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KOITHH OKYMEHTOB HOTAPHATBHOIO AEHCTBHSA, IOATBEPXKIAIOIINX IEPEXO.
TpaBa COOCTBEHHOCTH — JIOTOBOP KYIUIH-TIPOIAXKH, MEHBI, JApeHusi, CBUIAETEILCTBO O
paBe Ha HaCJIEJICTBO;

HHBIE  IOKYMEHTBI, ~IO3BOJIAIOIINE OCYIIECTBHTH IIOMCK JOKYMEHTOB,
HEOOXO/IMMBIX /TSl HCTIOJHEHHS 3aIpOca.

3asBUTENEM MOIYT OBITH NpENCTABICHEI HOTApUAIBHO 3aBEPEHHBIE KOIIUHU
JIOKYMEHTOB.

Henpezcrasnenue 3asButesnem J0KyMeHTOB, yKa3aHHbBIX B HACTOSILIEM ITYHKTE,
HE SIBIAICTCA OCHOBAHMEM IIs OTKa3a B NIPEJ0CTaBIEHHE MyHHULUIATBHOR YCITyTH.

2.6.3. OTBETCTBEHHOCTh 3a ITOUTHHHOCTD IPEACTABIISIEMBIX [IOKYMEHTOB W
AOCTOBEPHOCTE COAEPXKAIICHCS B HUX UHDOPMAIIUH HECYT 3asBUTENH, a TAK)Ke JIANa,
BBI/IABIITHE JIHOO 3aBEPHUBIIIHE B YCTAHOBICHHOM IIOPSIIKE JIOKyMEHT.

Ilpu npeicTaBIeHMM 3aslBUTENEM He3aBEpEHHBIX HOTapHaJIbHO KONUH emy
HEOOXOUMO IIpH cebe HMEeTh OPUTHHANIBI JOKYMEHTOB.

JIOKyMEHTbI, mpejCTaBisieMble 3asBHTENEM, JOKHBI COOTBETCTBOBATEH
CIIEYIOIIUM TpeOOBaHUSIM:

pa3bopuYnBOE HANHCAHHE TEKCTA JOKYMEHTA;

TMOJIHOE HalMcaHue (GaMWIvd, MMEHH M oTYecTBa (NpH HAJIMYUK) 3asBUTEIIS,
aApeC €ro MeCTa XKUTEIbCTBA, TeNedOoH (IpU HATHIMK);

OTCYTCTBHC B NOKYMEHTaX IOJYHCTOK, IIPUIUCOK, 3aYEPKHYTEIX CIIOB W MHBIX
HEOTOBOPEHHBIX UCIIPABJIEHHUI];

OTCYTCTBHE JOKYMEHTOB, MCIIOJHEHHBIX KapaHJaIlIoM;

OTCYTCTBHE B NOKYMEHTaX CEphe3HBIX IIOBPEXICHMH, HAIddHe KOTOPHIX
AOIyCKaeT HEOMHO3HAYHOCTh UCTOIKOBAHKS CONEPIKAHHUS.

2.6.4. Otzen He BrpaBe TpeGOBATH OT 3aBUTENS (TpezicTaBUTEIIS 3asSBUTENIA):

IPEACTABIICHIS NTOKYMEHTOB i HHQOPMAIMH MM OCYIIECTBICHHS AEHCTBHL,
IPCACTABIICHAE MM OCYIIECTBIEHHE KOTOPHIX HE IIPEIyCMOTPEHO HOPMATHBHBIMH
[IPABOBBIMH  aKTaMH, DEryIUpPYIOIUMH OTHOIIEHHs, BO3HHUKAIONIHE B CBS3H C
MpeI0CTaBICHUEM MyHUIIUIIABHOM yCTyTy;

IPEACTAB/ICHUS IOKYMEHTOB M HH(OPMAIMY, B TOM YHCIIE HOATBEPIKIAIOIIAX
BHCCCHNE 3aJBUTEIIEM ILIATHI 32 NPENOCTAB/ICHIE MYHUIMIIAIBHON YCIIyTH, KOTOPbIE
HAXOUATCS B paCTOpsKCHHH OPTaHOB, NPEeAOCTAaBIIONMX MyHHIHUIAIbBHEIE YCIYTH,
MHBIX  TOCYNapCTBCHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABICHHS JIHGO
[IOABEIOMCTBCHHBIX ~ TOCY[JaPCTBEHHBIM ~ OpraHaM MM  OpPraHaM  MECTHOT'O
CaMOyTIpaBJICHUS OpraHM3aluii, YYaCTBYIOIIMX B IIPEI0CTaBICHUH
NpEAYyCMOTPEHHBIX 9acThio | crateu 1 PenepanbHoro 3akona ot 27 mronst 2010 r.
Ne210-®@3  «O6  opraHusanuu  mpeLOCTABIEHMS IOCYIapCTBEHHBIX U
MYHUIUTATBHBIX yCIIyT» MyHUIHUIAIBHBIX YCITYT, B COOTBETCTBHH C HOPMATHBHBIMU
IpaBOBBIMM aKkTaMu Poccubickoli @elepanuu, HOpMaTHBHBIME IIPaBOBBIMH aKTaMH
KpacHomapckoro kpas, MyHMIMIAIBHBIMH IIPABOBBIMH aKTaMH MYHHIIMIIAILHOTO
00pa3oBaHus TOPOA-KYpPOPT AHaIa, 32 HCKTIOUSHHEM JIOKYMEHTOB, BKJIFOYEHHBIX B
ONPENENIEHHBIM YacThi0 6 cTaThu 7 QenepanpHoro 3akoHa ot 27 wmons 2010 .
Ne 210-®3 «O6 OpraHU3aLiH IIpeIOCTaBJIEHHUS roCyapCTBEHHBIX U
MYHHMIUIATBHBIX YCIYT» II€PeUeHb OKYMEHTOB;
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OCYIIECTBICHNs NEHCTBHH, B TOM YHCIE COIIACOBAHMUMN, HEOOXOIMMBIX VISt
TMOIy9CHUA MYyHHLMIATBHOH YCIYTH M CBS3aHHBIX C OOpAlICHHEM B MHEBIE
FOCY/apCTBCHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBIeHHUS, OpraHu3alluy, 3a
HCKIOYCHUCM  TOJNYYEHHS YCIYT M TIONyYeHHs JOKYMEHTOB W MHGbOpMaIHy,
HPELOCTABIAEMBIX B DE3YNbTAaTe MPEJOCTABICHUS TAKUX YCIYr, BKIFOUCHHBIX B
HCpCHHH, yKasaHHbIC B 4acTH | ctatbu 9 DexepansHOro 3akoHa ot 27 mons 2010 .
Ne 210-®3 «O6 OpraHu3aliH IIpeI0CTaBJIEHHUS rOCy1apCTBEHHBIX U
MYHHULHIIAIBHBIX YCITyT»;

MPCACTABICHUS ~ TOKYMEHTOB ¥ MHGOPMALMM, OTCYTCTBHE U (umm)
HEZI0CTOBEPHOCTP KOTOPBIX HE YKa3hIBAUCh IIPH [IEPBOHAYAIBEHOM OTKA3€e B Ipueme
JIOKYMEHTOB, HEOOXOAUMBIX IS MPEeAOCTABIEHHS MYHULMIATHHOMN ycinyrd, mubo B
TPEAOCTABICHIH MYHHULMIIANIBHOH YCITyTH, 38 HCKIOUEHHEM CIIE/YIONIHX CIIyYaes:

M3MCHEHHE TPeOOBaHWH HOPMATUBHBIX TPABOBBIX AKTOB, KaCaroIMXCsl
IPE/IOCTABICHUSA ~ MYHUUMIATBHOA  yCIIyTH, TIOC/IE TePBOHAYANBGHON —MOMAdH
3aABIICHNS O IPEOCTABICHAN MyHULUIIAIBHON YCITyTH;

HaJIMYKMe OIIMOOK B 3asIBICHUM O MPEIOCTABICHUN MYHHULMIIAIBHON YCIyIy U
AOKYMEHTaX, IOAAHHBIX 3asBHUTEJIEM IIOC/E [EPBOHAYAIBHOIO OTKA3a B npueme
JIOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAOCTABNEHHS MyHULMIATBHOMN yCIyru, nu6o B
HpEAOCTABICHHH MYyHULMNATIBHON yCIyT M HE BKIIOYEHHBIX B IIPEICTABIEHHbIH
paHee KOMILIEKT JOKYMEHTOB;

HCTEUCHHE CPOKa IEHCTBUS JOKYMEHTOB MM H3MEHEHHe MHDOPMAIHY TI0CTIe
NICpBOHAYANLHOTO  OTKA3a B  IpHeMe  JIOKYMEHTOB, HEOOXOMUMBIX  JUIs
NPpEAOCTaBIICHUA MyHHLUUIIANIBHOH yCITIYTH, MO0 B IPeOCTABIEHMH MYHULMIATHHOLN
YCIIyTH;

BRIABICHHE  OKYMCHTABHO  IIOATBEPXKAEHHOIO  (hakTa (mpHu3HaKoB)
OLIKMOOYHOTO MM [POTHBOIPABHOIO JEHCTBHS (GesnelicTBUST) NOMKHOCTHOTO JIHIa
OpraHa, — MPEeNIOCTABIIOIEr0  MyHHLMNATBHYIO — YCIYTY, MYyHHLAOAIEHOTO
CITy>KaIlero, paboTHUKA MHOIOQYHKI[HOHAIBHOTO IIeHTpa, pabOTHHKA OpraHU3aIuy,
NPENyCMOTPEHHO! JacThio 1.1 cTaThu 16 OenepanbHoro 3akona ot 27 mrons 2010 T
Ne 210-@3 «O6 OpraHU3aLNH IIPEOCTaBIIEHHUS roCyIapCTBEHHBIX U
MYHHUMINATIBHBIX yCIIYT», NpPH IEPBOHAYAILHOM OTKa3e B IpHeMe JOKYMEHTOB,
HEOOXOMMMBIX  JUIL  IPeNOCTABIECHHUS MYHULUNAIBHOW  yCIIyrH, iubo B
IPCAOCTABICHUH MyHULHUIIATBHON YCIyTH, O YeM B IIHCHMEHHOM BHJE 34 TOMIHCHIO
PYKOBOZUTEIL OpraHa, MpelOCTaBIsIOMEro My HUIUIIANBHYIO YCIIYTY, PYKOBOIHTEIS
MHOTOQYHKIMOHAIBHOTO ~LIEHTPAa TpH I[IEPBOHAYATBHOM OTKA3e B npueme
JOKYMEHTOB, HEOOXONMMBIX JUI HPEeNOCTABIEHHS MyHHIMNATEHOMN yeayru, 6o
PYKOBOLUTE/IA  OpraHu3alldM, INpPeIyCMOTpeHHOM wactho 1.1 crateu 16
DenepanpHoro 3akoHa ot 27 wmrons 2010 r. Ne 210-®@3 «O6  opranuzanmu
TMPENOCTABICHUA TIOCYNAPCTBEHHBIX W MYyHHMIMIAIBHBIX YCIYT», YBeIOMIAETCS
3aJABUTEIIB, a TAKOKE IPUHOCATCS U3BUHEHHNS 32 JOCTABIEHHbBIE HeyI06CTBa.
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2.7. McyepnpiBaromuii nepeyeHb 0CHOBAHMI ISl 0TKA32
B IpHEMe 10KYMEHTOB, HeOOXOAUMBIX /ISl IPEI0OCTABJICHHSI
MYHHIHNAJIBLHOH YCJIYTH

2.7.1. OcHOBaHHMAMU ISl OTKa3a B MpUEME JOKYMEHTOB (PacCMOTpEHHUS
3a5BJICHUSA) MOTYT CITY)KUTb:

OTCYTCTBHE Yy 3adBUTEIS COOTBETCTBYHOIIMX IIOTHOMOYMI Ha IOJIyYeHHe
MYHHUIIUIIANIBHON YCIIyTH;

HallM9ie HCTIPABICHUM, CEPhEe3HBIX TMOBPEXKJICHMI, He MTO3BOJISFOIIUX
OIHOSHAYHO HCTOJIKOBaTh COJAEPXKAHHE JOKYMEHTOB, OTCYTCTBHE B 3asBIICHHH
TIOJITMCH 3asIBUTEIIS.

3asBHUTEIO HE MOXKET GBITH OTKA3aHO B IIPHEME JOTIOTHHTE bHEIX JIOKYMEHTOB
IpY HAJIWYUH TIOXKETaHUs UX CHAYH.

O HamM4uu OCHOBaHMIA sl OTKa3a B IpHeMe JOKYMEHTOB 3asBUTENS YCTHO
MHQOPMUPYET CIIeLHaIKCT IPH IpHeMe JOKYMEHTOB.

2.7.2. OcHOBaH#MEM TS OTKA3a B TIpHEMe LOKYMEHTOB IpY IOoJaye 3ampoca B
JNIEKTPOHHOH  dopme  mocpescTBoM  Iloprama  siBiseTcs HecoOuoieHue

YCTaHOBJIEHHBIX ﬂeﬁCTBy}OLHHM 3aKOHOOaTeJIECTBOM yCJIOBPIﬁ IIPU3HAHUA
JEACTBUTEIBHOCTH SHCKTpOHHOﬁ ITOAIIHUCH.

2.8. McuepnbiBaromuii nepevens 0CHOBAHMIL 1Ist
TIPHOCTAHOBJICHHSI NPE0CTABIEHHS MYHHIUNAILHOMN yeayru
HJIH 0TKa3a B NPeA0CTaBIeHHH MYHHIUNIAJIBHOM yC/aIyru

2.8.1. OcHOBaHMS Ul NIPUOCTAHOBJIECHUS IIPEIOCTABJICHHUSI MYHULIMIIAIbHOMN
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS IJIs OTKa3a 3asBUTEIIO B IIPEAOCTABJICHUHA MYHUIIUIIAIBHOM
YCIIyTH:

AIOKYMEHTBI, 3alpallnBaeMble 3asBUTENIEM, OTCYTCTBYIOT HA XPAHEHHM B
oTene;

AOKYMCHTBI IpPENCTABIICHbl C HapylIeHWeM TpeGOBaHHM, YKA3aHHBIX B
nojipasziene 2.6 aMHHUCTPATHBHOTO PErIaMEeHTa.

2.8.3. OcHoBaHMeM sl TpeKpalieHus IIPEIOCTABIICHUs. MYHHUIIMIIAIBHOM
YCIYTH SIBISACTCA TI0/1aia COOTBETCTBYIOIUETO 3aABIeHHUs (IPUIIOXKEHHE 3).

2.9. llepeyens ycuyr, KOTOpbIe SIBJISIIOTCS
HEeO0XO0IHMBIMH U 00513aTeJIbHBIMHE /IS npeaocTaBJIeHHsI
MYHHUUNAJIBLHON YCJIYTH

YCIyrd, KOTOpBle SBISIOTCS HEOOXOMMMBIMHM ¥ OBS3aTeNbHBIMK VTSI
MPEAOCTABNICHNS. MyHULMIIAIBHOM yCITyTH, He MPeyCMOTPEHEL.
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2.10. Pazmep nuiaTel, B3AMaeMoii ¢ 3asiBHTEISE npu
NpeJoCTaBIeHHH MYHHIHNIAIBLHOM YCJIyrH,
H Ccroco0bl ee B3SHMaHUS

MyHuLMnansHas yciayra npeocTasisercs 6ecruiaTHo.

2.11. MakcHMAJbHbBIN CPOK OKHAAHHS B oyepenu
TIpH IO/1ate 3a1poca 0 NpeA0CTAB/IEHHH MyHHIHNIAILHON Yy
H NIPH NOJIyYeHHH pe3y/IbTaTa NnpeaocTaB/ieHus
MYHHUHNIAJIBHOH yCJAyTrH

2.11.1. MakcuManbHbI# CPOK OXHIAHHS B O4Yepelu NpH Iojade 3ampoca o
TIPEIOCTABICHMH MYHULIUIIATIBHON YCIIYTH B OT/ENIe JIH00 B MHOTODYHKIHOHAIBHOM
LEHTpe COoCTaBisieT He Gonee 15 MuUHYT.

2.11.2. MakCUMaNbHBIA CPOK OXHIAHHS B odepenu IMpU IOTYyYEeHUHU
pe3ylpTaTa TIPEAOCTABICHUS MYyHHMLIMIAIBHOM ycayrm B otmene Jjubo B
MHOTO(YHKIIMOHAIFHOM LIEHTPE COCTaBJIsfeT He 6oee 15 MUHYT.

2.12. Cpok perscrpaunum 3anpoca o IpeoCTaB/IeHHH
MYHHUHIAJILHOH yCIyru

Peructpanus sampoca 0  IpelOCTaBNEHMM — MyHULMMTATBHOMN YCIIyTH
OCYILECTBJIACTCA B ICHB €0 IIOCTYIUICHHS B OT/EN, B MHOTO(YHKIMOHATBHBIH [IeHTp
60 nocpencreom [Moprana.

2.13. TpeGoBaHus K IOMEIIEHHUSIM, B KOTOPBIX NPeI0CTaBJISIETCS
MYHHIHNAJbHAS yCJIyra, K 3aj1y 02KHJAAHUs, MeCcTaM JJIsl
3aII0JIHEHHS! 3aIIPOCOB O MPe0CTaBIeHHH MYHHIHIIAJILHOM yCayry,
HH(GOPMALHOHHBIM CTEHAAM ¢ 00pa3UaMH UX 3a0JHeHHS 1
lepevyHeM N0KYMEHTOB, HeOOX0AHMMBIX /ISl IPEA0CTABJICHHS
MYHHIMIAILHOH yCIyTH, B TOM YHCiIe K 00eCedeHHI0 JOCTYIHOCTH
AJIs HHBAJIHJ0B YKa3aHHBIX 00beKTOB B COOTBETCTBHH ¢
3aKoHoaaTe/beTBOM Poceniickoii ®enepanun
0 COLHAJILHOM 3a1HTe HHBAJIH/I0B

2.13.1. 3nanue, B KOTOPOM IIPeIOCTABIIAETCS MYHULAIATbHAS yCIyra, J10JDKHO
OBITH 000PYIOBAHO BXOIOM VIS CBOGOMHOIO J0CTyna 3asBUTENIed B MOMEIIEHHe U
IIprieMa 3asiBJICHUM.

Bxox B 3manme nomkeH GhITh 0GopymoBaH UH(OPMALMOHHOM TabIHIKO
(BBIBECKOH), coneprkaliel uHpopMaImio 06 OTZelle, a TaKKe 00opynoBaH yaoOHOM
JIECTHULIEH C IOPYYHSMH, TAHIyCaMH s OeCIpersTCTBEHHOIO [IEPEIBUKECHISI
IpaXkaaH.

Mecta npefiocTaBIeHns MyHULMTIATBHOM YCIyTH, MecTa OXKHMIaHUsl, MecTa JIsl
3aIlOJHEHUS 3alIPOCOB O NPEAOCTABICHUH MYHHLMIATBHOR YCIyITH 060pYoyIOTCS C
Y4ETOM  TPeOOBaHWM JOCTYNHOCTH IS HMHBANMAOB B  COOTBETCTBHH
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3aKoHOzaTeNnbcTBOM Poccuiickolt Penepanuu 0 CONUANIBHON 3alIUTe MHBAIUIOB, B
TOM YHCJIE JOJDKHBI UMETE:

OECIPENATCTBEHHBIA NOCTYNl K OOBEKTY (3/1aHHIO, MOMEINEHHUIO), B KOTOPOM
[IPeIOCTaBISAETCSA MyHUIMUIIaTbHAS yciyra, a  Takxe BO3MOXHOCTb
OecrpenATCTBEHHOTO MOJIB30BAHKS CPEACTBAMMU CBS3H ¥ MH(OpMAIHy;

BO3MOXXHOCTb CaMOCTOSITEJIbHOTO IIEPEABMKEHHMS 110 TEPPUTOPHHU, HAa KOTOPOM
pacronoXeHbl OOBEKTHl (3[aHMA, INOMEILIEHHS), B KOTOPBIX IPENOCTABILIETCS
MyHHLMIIATbHAS YCIIyTa, a TaKXKe BXO/a B Takhe 0OBEKTHI ¥ BBIXO0J1a U3 HUX, IIOCAJKH
B TPAHCIOPTHOE CPEACTBO M BBIXOJAa M3 HEro, B TOM YHCJIE C HCIOIb30BAHUEM
Kpeciia-KOJISICKY;

COIIPOBOXXJICHUE WHBAIMIOB, MMEIOUIMX CTOHKHE paccTpOWCTBa (YHKIUH
3PEHMS U CAMOCTOSITEIILHOTO ITePEIBHKEHNUS;

HaJuie)Kaliee pasMmelleHre OoOOpyHIOBaHUS M HOCHTENeH WHGpOpMAaIuy,
HEOOXOUMBIX JIsl GECTIPENATCTBEHHOTO NOCTYIIa HHBAIUIOB K 00BEKTaM (31aHUIM,
IIOMEILEHHSM), B KOTOPBIX IPEIOCTABIIIETCSI MyHULUNIAIBHAS YCIyTra, ¥ K YCIyTaM ¢
YYETOM OTrpaHUYEHUN UX KU3HEACATEIbHOCTH;

nyOnupoBaHHe HEOOXOMMMOM IJisi WMHBAIMIOB 3BYKOBOM U 3pPUTEIBbHOU
MH(pOpMALMK, & TaKkKe HajAluced, 3HAKOB M MHOM TEKCTOBOW U TIpaduueckoit
MH(pOPMAIMK 3HAKAMH, BBIIIOJHEHHBIMHU pelibe)HO-ToYeuHbIM mpudToM Bpaits;

JIOITYCK CypIOIepeBOYMKa U TUDIIOCYPAOTIEPEBOTUHKA;

HOIlyCK Ha OOBEKTHl (3[aHUs, NOMELIEHUs), B KOTOPBIX IPENOCTABIACTCS
MyHULUNATbHAs ~ yciyra, CoOaKku-IPOBOAHUKA IPH  HAIHMYMH  JJOKYMEHTA,
MOATBEPIKAAIOIIEro ee CIelHalbHoe O0ydyeHHe U BHIJAaBaeMOr0 B IIOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOaTeNnbCTBOM Poccuiickoit Menepanumy;

BO3MOXXHOCTh OKa3aHHs paOOTHMKAMU OpraHU3aLUi, IPeIOCTaBIISIONIUX
YCIIyI', MHBaJIU/IaM IIOMOLIM B IMPEONOJIEHHH 0aphepoB, MELIAIOIINX ITOIYYEHMIO
UMM yCIIyT HapaBHE C IPYTUMH JIHIIAMH.

B ciydasx, eciu cCymecTByromue OOBEKTBI COLMANBHON HH(PACTPYKTYPHI
HEBO3MOXKHO IIOJIHOCTBIO IIPUCIIOCOOUTH C Y4YEeTOM IOTPeOHOCTEH WHBAIUIOB,
COOCTBEHHMKM 3THX OOBEKTOB /IO MX PEKOHCTPYKIMM WM KAMTAILHOTO PEMOHTA
INOJDKHBI IPHHUMATE COIVIACOBAaHHBIE C OJHHUM M3 OOINECTBEHHBLIX O0BEIUHEHUIH
VHBAIM/IOB,  OCYIIECTBIIOUIMX  CBOK  JEATENBHOCTH  HA  TEPPUTOPUH
MYyHHMLHIIAIBHOTO 00pa3soBaHUsA TOPOA-KypoOpT AHama, Mepsl I 00ecIeueHHs
JOCTyna MHBAIMIOB K MECTY NPENOCTABIEHUS YCIyr'H JIM0O, KOrja 3T0 BO3MOIXKHO,
obecreduTh NPEeA0CTaBICHUE HEOOXOAUMBIX YCIIYT 10 MECTY )KUTEIbCTBA UHBAIH/IA
WJIA B JIUCTAHLIMOHHOM PEXXUME.

2.13.2. Mecta OXHIaHUS B OYepeld Ha IPENOCTABJICHWE MYHHIIMIIAIBHOM
yCIyru  Oo0OpyAyIOTCS — CTYJNBSIMM, CTOJAMH, 3asBUTENH  O0ECIICUHBAIOTCS
KaHLEJSIPCKUMHY [IPUHAMIEKHOCTIMHU, OyMaroi Ui HamucaHus oOpalieHuii.

Mecra oxunanus B o4epeay Ha IpefOCTaBIeHHE MYyHHIMIANBHON yCIyru
JOJDKHBI COOTBETCTBOBATh CAHMTAPHBIM IIPaBHIaM U HOpMaM, HEOOXOIUMBIM Mepam
©e3011acHOCTH.

Mecra oxumanus OOOpPYIOYIOTCS CHCTEMaMM BEHTWIALMM, KOHIMLW-
OHMPOBaHMs BO3[yXa, IPOTUBOIIOXKAPHON CUCTEMON U CPECTBAMHM [I0XKAPOTYIIEHHS,
CHCTEMOH OIIOBEIUCHUSI O BO3HMKHOBEHHM YPE3BBIYAMHON CHUTyalldM, CHCTEMOM
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OXpaHbI, CPEACTBAMH OKa3aHHsI IEPBOM OMOIIIH.

B Mecrax oxuiaHus JOKHBI OBITH pPasMelIeHsl HHMOPMALHOHHBIE CTEHIB C
MHGOpMALEeH O MPEeNOCTaBICHHH MyHUUUNATBHOH yeuyrd. K UH(QOPMALIMOHHEIM
CTeH/IaM JIOJDKeH OBITh obecreueH CBOGOIHBIN TOCTYII IOCETHTENEA.

VIHQOpMaLyOHHBIE CTEHIBI JOKHBI CONEPXKATh OOpasLbl 3ArONHEHHS
3alIpOCOB M IIEPEYEHh  JOKYMEHTOB, HEOOXOAMMBIX [UISI IPENOCTABICHHUS
MYHHIMIIATBHON YCIIYTH.

Ha mH(QopMaIMoHHbIX cTeHIaX, a Takxke Ha opULMATEHOM cafiTe pasMelnaeTcs
ciexyiomas “HQOpMaLKs:

O MECT€ HaxXOXJEHHMH, CIPaBOYHBIX TeledoHax, ¢akcax, HHTEpHET-caiiTe,
aJipecax 3JIEKTPOHHOM ITOYTHI OTHENA;

0 pexume paboTel orhena M rpaduke JIMYHONO IpHeMa IIOCETHTENeH
IOJDKHOCTHBIMU JIMIIAMH OTJIENIA;

o0pasibl OQOPMIICHHS 3asBICHHI O MPENOCTABICHHH MYyHHLUIATHHOM
yCIIyTH;

MCYEPIIBIBAIOIIMH IepeYeHb TOKYMEHTOB, HEOOXOMUMBIX /s MPEIOCTABIEHUS
MYHMIIUIIATBHOMN YCIyTH;

MCYEPIBIBAIOIIHMH IIepeYeHb TOKYMEHTOB U HH(GOPMALMH, KOTOPHIE 3asSBUTENb
AOJDKEH TPEACTaBUTh CAMOCTOSTENBHO JUI TIPEAOCTABJICHUS MYHUIUNAIBHOMN
YCIIyTH.

2.13.3. Ha crosiHKax (OCTaHOBKAX) TPAHCIIOPTHBIX CPENCTB y 3LaHUS, IJe
HaxoIATCS TNOMEINCHHUS, B KOTOPBIX IPEJOCTABISAETCS MYHHULWIANBHAS YCIIyra,
BhIAENAETCA He MeHee 10 mpoueHTOB MecT (HO HE MeHee OOHOIO MecTa) I
OecruraTHOM MApKOBKM TPAHCIIOPTHBIX CPEICTB, YNPABISEMBIX WHBAIMIAMHU I 11
rpynm, a Takke HHBanumamu III rpynmel B mopsake, ycTaHOBIEHHOM
IIpaurenscrBom Poccutickoit ®esepariiy, 1 TPAHCIOPTHBIX CPEJICTB, MEPEBOBSIIUX
TaKMX MHBQIMAOB W (WiM) nered-wHBamuuoB. Ha yKkasaHHBIX TpaHCIIOPTHBIX
CpeaCTBax [JOJDKEH ObITh YCTaHOBJEH OIO3HABATENbHBIH 3HAK «VHBAIUDY.

YKasaHHble MecTa MJIi IIAapKOBKM He IOJDKHBI 3aHUMATH WHbIE TPaHCIIOPTHBIE
CpeICTBa.

2.14. IToka3aTe/iu JOCTYIIHOCTH H Ka4ecTBA
MYHHIHNAJIBHOH YCJIyrH

IlokasarensiMu OCTYITHOCTH M Ka4ecTBa MyHHUIUIIATBHON YCITYTH SBISOTCS:

KOJIMYECTBO B3aWMOIEHCTBUM 3asBUTENS C JODKHOCTHBIMM JIMLAMH OTIela
[IpY IIPEIOCTABICHUM MYHUIUIIAILHOMN YCIIyTH U UX ITPOIOJIKUTEIEHOCTD,

BO3MOXXHOCTE IIOJIa4H 3aIpoca O MPeJOCTaBIEHHN MYHHIUIIATbHOW YCIyTH U
BBIZIa4H 3asBUTEISIM IOKYMEHTOB I10 pe3yibTaTaM IpeJOoCTaBIeHUS MYHULUIAIbHOMN
YCIYTH B MHOTO(YHKIIMOHAIEHOM IIEHTPE;

BO3MOXXHOCTB IIO[a4H 3aIpoca O MPeAOCTABIEHHM MyHHULUNANBHON YCIYTH B
DJIEKTPOHHOMU (opme nocpencrBoM Iloprana 6e3 HEOGXOIMMOCTH JOMOTHATEIBHOMN
II0/1a4M 3aIpoca B KaKoi-m1bo uHo# dopme;

BO3SMOXHOCTh ~ TIONy4eHHMs HHOOPMALUH O  XOA€  IPEJOCTABICHHUS
MYHHUUIMOATBHOM YCIYTH, B TOM 4YHCIE C HCIONb30BaHHEM MH(DOPMALHOH-
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HO-TEJICKOMMYHHUKALHOHHBIX TEXHOJIOTHIA;

YCTaHOBICHHE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IIPEIOCTABIIEHUE
MYHUIMIIATBHON YCITYTH;

YCTaHOBJIEHWEe M coOmoneHue TpeGoBaHUil K IIOMEIIEHHUSIM, B KOTOPBIX
IIPe/IOCTaBJISIETCS yCIIyTa,

YCTAHOBJIEHHE M COOJIOJEHHE CpPOKA IIPEe/OCTaBIEHHUS MYHHIUTAIBHOM
YCIyrd, B TOM HHCI€ CpPOKAa OXHAaHHUS B OYepefd IpH Ionade 3ampoca o
MpCNOCTABICHUY MYHMUMIAIBHOM  YCOyTM M Tpd  HOSyYEHUH pe3yJibTaTa
IPENOCTABIICHUS] MYHUIMIIATBHOM YCIyTH;

NpPEIOCTABICHUE  MYHHULMIAIBHOW  yCIyTd IO 9KCTEPPUTOPUAIEHOMY
IIPUHIHITY, IA€ 3aiBUTENb (IPEICTABUTEb 3asiBUTENsS) HE3aBUCHMO OT €ro MecTa
KUTCTIECTBA WM MeCTa npeOblBaHMS (Wit (U3MYECKMX JIML, BKIIIOYAS
MHMBANYJIbHBIX TIPCANIPUHUAMATEIeH) TM00 MecTa HaxOX/AeHHs (1 FOPHAMYECKIX
JIMII) UIMEET NIPaBO Ha ObpalleHue B 06O 10 ero BBIOOPY MHOTO(DYHKIIMOHATBHbIH
LICHTp B Iipefienax Teppuropru KpacHomapckoro kpas;

KOJIMIECTBO 3aMpoCOB, MPUHATHIX C MCIOJIB30BaHHEM HH(OPMAIHOHHO-TEe-

KOMMYHHKAllHOHHOW CETH OOINEero IOJB30BAHMUSA, B TOM YHCIe IIOCPEICTBOM
IToprana.

2.15. TpeGoBaHusl, y4uTHIBAIOIHE 0COOEHHOCTH
Npe0CTaB/IeHHs MyHHIUNAIBHOM YCJIyrH
B MHOTO()YHKIHOHAIBHBIX HEHTPax
NPe10CTAB/ICHHSI MyHHIHIAJIBHBIX YCIyr

2.15.1.B umemsx npenoCTaBleHHs MYHHUIMIATLHOM YCIYTH, B TOM YHCIIE,
OCYIIECTBIIAETCS IIPUEM 3asiBUTEJIEH I10 MIpeIBAPUTENHLHON 3aIIUCH.

3amMch Ha  IpPUEM  IPOBOIUTCS nocpenctsoM  EnuHoro  moprana
FOCYNAPCTBEHHBIX ¥ MYHUIUIIATIBHBIX yCIyr (QynKiuii) (www.gosuslugi.ru).

3asBUTEIO IPEOCTABIAETCS BO3MOXHOCTD 3aITUCH B JHOGHIE CBOOO/HEBIE /IS
fpueMa ZaTy ¥ BpeMs B IIpeJeNnax yCTAHOBJIEHHOIO B MHOrOGYHKIMOHATIHLHOM
LIEHTpe rpaduKa premMa 3asBUTENEH.

MHOroQyHKIMOHANBHEI LEHTp He BIpaBe TpeboBaTh OT 3asgBUTEJIS
COBEPILICHHS HWHBIX JCHCTBHH, KpOME IIPOXOXKICHHUS UICHTUQUKAIMY |
AYTeHTH()HKALMK B COOTBEICTBHM C HOPMATHBHEIMHU IIPABOBBIMH  aKTaMU
Poccuiickolt ®Penepanuu, ykazaHust enu IpueMa, a TaKXKe IpeHoCTaBICHUS
CBEICHUH, HEOOXOAWMBIX MJisi pacyeTa UIMTEIBHOCTH BPEMEHHOI'0 HHTepBaa,
KOTOPBIA HEOOXOMMO 3a0pOHHPOBATE IS TIPHEMA.

2.15.2.1lpy  npenocTaBleHUM MyHHUIUIIAILHORN YCIYTH II0 3KCTEPPHUTO-
pHaTBHOMY NPUHILHITYY MHOTO(YHKIHMOHAIBHEIM LIEHT:

NpUHUMACT — OT  3asBATeNA  (IPEACTABMTENA  3asBUTENS)  3alpoc O
IIPCNIOCTABICHUE ~ MyHHLWIIATBHOM  yCIyTM M JOKYMEHTBI, IpENCTABIECHHBIE
3asBHUTEIIEM (IIPEICTABUTEIIEM 3asBUTENIA);

OCYILIECTBILIET KOMPOBaHUe (CKaHUPOBAHHKE) JOKYMEHTOB, IIPEy CMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 wactu 6 cratem 7 DenepaasHOro 3aKoHa
or 27 momst 2010 1. Ne 210-®3 «O6 opranuzanuu IIPENOCTABJIEHUsI TOCYIapCT-
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BCHHBIX M MyHULMIAIBHBIX YCIyr» (nanee — JIOKYMEHTBI JHYHOTO XpaHEeHUs) |
NMPCACTABICHHEIX 3asjBUTENEM (IpEACTABUTENEM 3asBUTENS), B cily4ae, eciu
3ajBUTENb (IIPEACTABUTENb 3aiBUTENS) CAMOCTOATENHHO He IIPEICTaBUII KOIIHUHU
AOKYMEHTOB JINYHOT'O XPaHEHHUS;

(opmupyer anekTpoHHBIE MOKYMEHTBI U (WIH) 371eKTPOHHBIE 06pa3k 3amnpoca
O NPENOCTABICHUE MyHUIHUIATIBHOM yCIyTH, HOKYMEHTOB, IIPUHSTHIX OT 3asBHTEJIS
(pencTaBUTeNs 3asBUTENS), KOMMi AOKYMEHTOB JINYHOTO XpaHEHHUS, MIPUHATHIX OT
3ajABUTENA (IIPEACTABUTENs 3asiBUTENs), oOecreurnBas ux 3aBEpPEHUE 3JIEKTPOHHOM
TIOJIKCBIO B YCTAHOBIICHHOM IMOPSIKE;

C HCIIONB30BAHMEM HH(OPMALMOHHO-TEIEKOMMYHHKAIMOHHBIX TeXHOJIOIHH
HANPaBILACT SJICKTPOHHBIE NOKYMEHTH! U (WJIH) 3NEKTPOHHBIE 06passl JIOKYMEHTOB,
34BCPCHHBIC  YIIOJTHOMOYEHHBIM JIO/DKHOCTHBIM JIMILIOM MHOTOMYHKIHOHATEHOTO
LEHTpa, B OTAEIL.

2.15.3.Ilpu mpenocrapieHun MYHUUMIAIBHOH YCIyTH IO 3KCTEPPHTO-
PHATIPHOMY TIPUHIIUITY OTJEJ He BIpaBe TpeGOBaTh OT 3asBUTENs (IIpeCTABHTEIIS
3asIBUTENISA) MIIM MHOTO(YHKIMOHATEHOTO LEHTpa IpPEJCTaBICHUS JOKYMEHTOB Ha
OYyMaXHBIX  HOCHTENAX, €ClH HMHOe He NPEeayCMOTPEHO  deaepaabHbIM
3aKOHOLATCIbCTBOM, — PErNIAMEHTHPYIOINMM  IIPENOCTABICHHE MYHULIUTATBHON
YCIIYTH.

2.15.4. Pe3yneTaTthl  IpEROCTABIIEHHS MYHULIMIIQTBHOM  YCIYTH 110
OKCTEPPUTOPUATIBHOMY IPHHIMIY B BHAE OJJIEKTPOHHBIX JOKYMEHTOB M (nm)
BIEKTPOHHBIX 00pa3soB JOKYMEHTOB 3aBepsIOTCS YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM
JIMIIOM OTZEeNa.

3asBuTens  (LIpeacTaBUTEN 3a4BUTENS) JUIA TONYYEeHHsS pe3ylbTara
[IPEAOCTaBICHUS. MYHULUIAIBHOM YCIyI'M Ha OYMa)XHOM HOCHTENe HMEeeT IIpaBo
00paTUTHCS HEMIOCPEICTBEHHO B OT/IEIL.

2.15.5.Ha ocHoBauM 3ampoca  3asBHTENS NPENIOCTaBIEHHE  YCIYTH
OCYIIECTBIIACTCS [IOCPEICTBOM KOMILIEKCHOTO 3allpoca B COOTBETCTBUM CO CTAThEl
15.1 ®enepampHoro or 27 mioms 2010T. Ne210-®3 «O6 OpraHHU3alliy IpeJo-
CTaBJICHUS TOCYIaPCTBEHHBIX ¥ MYHHIUITAIBHBIX YCITYTY.

Ilpy  mpueme y  3asgBHTENs  KOMILIEKCHOTO 3ampoca  pabOTHHK
MHOTO(YHKIIMOHAIBHOTO IIeHTpa 00s3aH NpouH(pOPMUpPOBAaTE €ro 060 Bcex
FOCYAapCTBEHHBIX H (WJIM) MYHUIHMIATBHBIX YCIyrax, yciiyrax, KOTOpPbIE SIBIISFOTCS
HEOOXOMUMBIMU M O0S3aTEIBHBIMA LIS IPEOCTABNICHUS MYHUIUNIAIBHOR  YCIIyTH,
OJyCHHE KOTOPBIX HEOOXOAUMO [ TONYYEHHS MYHHULMIIATBHBIX yCIIyT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIIpoce.

[Tonyyenne MHOrOGYHKIHOHATHLHBIM LOEHTPOM OTKa3a B TPEIOCTABICHUU
MYHHUIUNAIBHONW YCIIyTH, BKIIFOUEHHOM B KOMIUIEKCHBIN 3alpoc, He SIBJISIETCS
OCHOBAHWMEM  IUI1 TIPEKpalleHHs MONyd4eHHsS MHBIX MYHHULUIATBHBIX YCIIyT,
YKa3aHHBIX B KOMIUIEKCHOM 3alpocCe, 3a MCKIIOYEHHEM CIydaeB, eciiy yciyra, B
IPEIOCTABICHUN KOTOPOH OTKa3aHO, HEOOXOAMMA IUISl IPEeLOCTABIEHHS HHBIX
MYHUIUNATBHBIX YCIIYT, BKIIOYCHHBIX B KOMIUIEKCHEIH 3aIpoc.
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2.16. TpeGoBanusl, y4uTHIBAIOIIHE 0COGEHHOCTH
NpeaoCTaB/IeHHs] MYHHUHMNIAJBLHON yCIyrd
B 3JIEKTPOHHOH (hopme

2.16.1. Ilpu mpenocTaBieHun MyHHLUNIATEHOMN YCIIYTH B 3JIEKTPOHHOU (opme
3a4BUTEISIM ~ ODECHEYMBAETCS  BO3MOXHOCTH IONy4YeHHss  MHpOpPMamUUd o
TIPeNoCTaBIIIEMON MYHHILUIIANBHOM yciyre Ha ITopTalte.

2.16.2. TTonava 3asBuTenem 3allpoca W UHBIX JOKYMEHTOB, HEOOXOMUMBIX JIsi
HPEAOCTABICHHA MyHULMIIANBHOM YCIlyry, U IPHEM TaKUX 3alpPOCOB JMOKYMEHTOB
OCYIIECTBIIAIOTCS B CIIEYIOIEM TIOPSAKE:

fTofiata 3anpoca Ha NpeoCTaBIeHHe MYHHIUIIANBHOM YCIyTH B 3JIEKTPOHHOM
¢opme 3asBUTeNIEM OCYIIECTBIIsETCS 4epes JIUYHBIN KabuHer Ha [Topraie;

UL OGOPMIIEHHS TOKYMEHTOB IIOCPEACTBOM HH(OPMAIMOHHO-TEIEKOMMYHH-
KauMOHHOH ceTu «MHTepHeT» 3aiBHTEN0 HEOBGXOIUMO IPOATH  IIpoLEexypy
aBTOpHu3auuu Ha [Topraie;

3asBUTEIb, BBIOPAB MyHHIHMIANBHYIO YCIYIy, TOTOBHT IIaKeT JOKYMEHTOB
(Komwy B 3JIEKTPOHHOM BHJIE), HEOBXOMUMBIX JUISL €6 NPEAOCTABIICHHUS, U HAMPaBJISET
X BMECTE C 3a4B/ICHUEM 9€pe3 TMYHbIHA kabuHeT 3asButens Ha [Toprane;

SaiBJICHUC BMECTE C O5JICKTPOHHBIMH KOIMSMH JOKYMEHTOB I[IONANAeT B
MHQOPMALIMOHHYIO CHCTEMY OTZENd, OKA3BIBAIOIIErO BBIOPAHHYIO 3asiBUTENIEM
YCIYTY, KOTOpas OOeCreYnBaeT NpHeM 3alpocoB, OOPAINEHUH, 3aSBICHHH M HHEIX
MOKYMEHTOB (CBE[EHMIl), NOCTYNMBLIMX ¢ Iloprana u (wmm) depes cucremy
ME)KBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aHMO,I€{CTBHUSL.

2.16.3. XonaralictBa W [OKyMEHTHI, HEOGXOIMMBIE JUISL  TIPEOCTaBIICHUS
MYyHHIMIAIBHO! YCIYTH, IpeNocTaBisieMble B (opMe SJIEKTPOHHBIX JOKYMEHTOB,
IIOTIACHIBAIOTCS B COOTBETCTBUHU € TpeboBaHusiMu ctaTteit 21.1 u 21.2 DenepansHOro
3akoHa oOT 27 mons 2010r. Ne210-®3 «O6 OpraHU3allii MPEJOCTABIICHHUS
FOCYAapCTBECHHBIX ¥ MYHULUIIATBHEIX yCIyr» i DelepanbHOro 3aKoHa OT 6 anpes
2011 r. Ne 63-®3 «OG6 21MeKTPOHHOM MOITHCHY).

Ilopaya 3asBIeHus ANt MOMydYeHHs MYHHUIANIAIBHON YCIIYTU OCYIIECTBISETCS
¢ IPHMEHCHHEM O3JICKTPOHHOM IOJNMCH, BHA KOTOPOM JOKEH COOTBETCTBOBATE
TPEOOBaHMSAM  TOCTaHOBIeHMS  [lpaBHTenbcTBa — PoccuicKoi Denepanuu
oT 25 wmoHs 2012r. Ne 634 «O Bumax SJIEKTPOHHOM IIOATIUCH, HCIOJIB30BAHUE
KOTOpBIX JIOIyCKaeTcs mNpu oOpalleHHH 3a IOJNyYeHHeM TOCY/IapCTBEHHBIX |
MYHHIHIIANBHBIX YCITyT» (Hajiee — 3IeKTPOHHAS MOJITIHCH).

C HCIONB30BaHMEM KBATM(HUIMPOBAHHOK TOMINCH 3asBUTENS BIIpaBe
00paTMTBCS 3a TIONyY4eHHEM IHOOBIX YCIIyr, TPEeIOCTaBlI€HHE KOTOPBIX B
BJIEKTPOHHOM (hOpME He 3ampereHo 3aK0HOAATENBCTBOM POCCHitcKoi Denepanuy.

JlelicTBHsI, CBs3aHHBIE ¢ IPOBEPKOH  HEHCTBUTENBHOCTH  YCHIICHHOM
KBAIM(UIMPOBAHHOM 3JIEKTPOHHON [OIHCH 3asBUTENS, HCIOJNB30BAHHOU IIpU
OOpallleHMH 33 TOJNYYeHWeM MyHUIUNATHHOMN YCIyTH, OCYILECTBIISIIOTCS B
COOTBETCTBHH C moOCTaHOBIeHMEM [IpaBurenscTBa PoccHiickoii Qepepamuu o
25 aBrycra 2012 r. Ne 852 «O6 yrBepxenun IlpaBun ucnonb3oBaHus ycuiIeHHOM
KBaIM(UIMPOBAHHOM 3JIEKTPOHHON MOITHCH npu oOpalieHHM 3a MOdydYeHHeM
FOCYTapCTBEHHBIX ¥ MYHHLMIIAIBHBIX YCIYT U O BHECEHMM M3MEHEHMS B IIpaBuita
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pa3paboTku U yTBepXKIeHHUs aIMHHUCTPATHUBHBIX PETJIAMEHTOB IIPEJOCTaBJIECHUS
rOCYTapCTBEHHBIX YCIIyI».

2.16.4. B ciay4ae ecnu B PE3YIIBTATe TIPOBEPKU KBATM(HUIIMPOBAHHOMN MOIITHCH
OyoeT BBIABIEHO HeCOBNIOIEHHE YCTaHOBIICHHBIX  YCIIOBUH TMpU3HAHUS ee
ACHCTBUTEIBHOCTH, NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPENOCTaBJICHUE
MYHULUIIATBHOR YCIYTH B 3JIEKTPOHHOM dopme, B TedeHume 3 mHEH co Hs
3aBEPLICHHA IPOBEAEHHUS TaKOH [IPOBEPKU IPHHUMAET pelleHre 06 0TKase B pueme
K pacCMOTPEHHIO 3aIpoca O IPeI0CTaBIeHHH MyHHIMIIAIBHOM YCIIyTH W HaIlpaBIIsSeT
SAABUTEJII0 YBEJOMIICHHE 00 9TOM B 3NIEKTPOHHOU (opMme ¢ YKa3aHHEM ITyHKTOB
crateu 11 DenepanbHoro 3akona or 6 ampens 2011 r. Ne 63-®3 «O6 a1eKTpoHHO
TMOAMHCH), KOTOPBIC MOCITYKHUIH OCHOBAHHEM ISl IPHHATHS YKa3aHHOTO pelueHus.
Takoe yBemomieHue moamuceBaeTcs KBAIU(QUIMPOBAHHON TTOAUCHIO MCIIOTHUTEIS
YCIYTH W HAmpaBIIS€TCs IO aipecy STeKTPOHHOM IIOYTHI 3asBUTENS THGO B ero
JMYHBIA KabuHeT Ha [lopran. ITocie TIOMYYCHHUS yBEIOMIICHHS 3asBUTENb BIpABe
00paTUThCS IMOBTOPHO C 3alpocoM o TIIPeIOCTaBICHNH MYHULMNATBHON YCIyrH,
YCTpaHHUB HAapyIIEHWs, KOTOPbIE NOCTYXHMIA OCHOBAHHMEM ISl OTKAa3a B IpUeMe K
PacCMOTPEHHUIO IEPBUYHOIO 3aSBJICHUS.

2.16.5. Ilpu HampaBiesuu 3ampoca o TIpEIOCTABIICHUE MYHUIMIIANTBHOM! yCITy-
T B (POpPME ST€KTPOHHBIX JOKYMEHTOB 00ECIICIHBACTCS BO3MOXXHOCTB HaIlpaBJIEHUS
3asBUTETIIO COOOIUEHHS B OIEKTPOHHOM BHJIE, MOATBEPXKIAIOLIEI0 UX IIPHEM U
PETUCTpalkIO, a Takke oOecrneYnBaeTcs BO3MOXKHOCTD IIOJIyYEHHUSI 3assBUTEJIEM
CBEICHHH 0 XOJie BBINIOIHEHHS 3aI[POCca O IPeLOCTABICHHH MYHUIMIIAIBHOR YCIIYTH.

CBelleHHS O XOle ¥ pPe3y/brarTe BBINOTHEHHS 3ampoca O IMpenaoCTaBICHUU
MYHULMIIANBHOX YCIYIM B OJIEKTPOHHOM dopme npexpcraBnsIoTCs Ha BEIOOD
SQABUTEIIA: B BUIC YBEJOMIIEHHS B JIMYHOM KaOUHETe 3asBUTENS Ha IToprane (mo
YMOIIYaHHIO), IIMCBMOM Ha yKa3aHHBIH apeC JICKTPOHHOM IOYTHI 3asBUTENS JTUOO
H€pe3 YCTPOMCTBO MOJBIKHOM panioTeedOHHOM CBSI3H.

2.16.6.Ilo  pesymneTaTam PacCMOTPEHUsI  3ampoca O  IIPeNOCTABICHHHU
MYyHHULHNANbHOH yCIYTU B 3IMEKTPOHHOU hopme uepe3 IlopTan B ycraHOBIeHHBIH
MOIpasnenoM 2.4 anMHHHCTPaTHBHOTO perjaMeHTa CPOK HOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NPE/IOCTAaBICHHE MyHHUIUIIAIBHON YCITYTH B SNIEKTPOHHOU (opme,
HaIpaBIeT 3asBUTENO pE3yNbTaT OKa3aHWs MyHULHIAILHOMN YCIYIH IIyTeMm
YBENIOMJICHHA B JU4YHOM KaOuHeTe Ha [loprame o HEOGXOIMMOCTH IIOJIyYEeHUs
Pe3yibTaTa NPEAOCTABICHUS] My HULIUIIANBHOM YCITyTH.
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3. Cocras, nociie0BaTeIbLHOCTD 1 CPOKH BbINOJIHEHHSI
AAMHHHCTPAaTHBHBIX Npoueayp (aeiicTBuii), TpeGoBanus K
TIOpPSAKY HX BBINOJHEHHUS!, B TOM YHCJIE 0COGEHHOCTH BBINOIHEHHS
AAMHHHCTPaTHBHBIX Npoueayp (aeiicTeuii) B 3JIEKTPOHHOH hopme,
a TAK’Ke 0COOEHHOCTH BHINOJTHEHHSI aAMHHHCTPATHBHbIX
TpoLexyp B MHOrO()YHKIHOHAIbHBIX WEHTpax

3.1. CocraB u nocie0BaTeIbHOCTE aIMHHHCTPATHBHBIX
POLENYP HPH NPEAOCTABICHHH MYHHIHNIAILHOM yCIyry

IIpemocraBiense MyHHUIHIAIBHOMN YCIYTH BKIIOYaeT B cels clemyromue
aIMUHHCTPATHBHBIE ITPOLIEIYPHI:

TIPHEM M PETHCTPALHMIO 3aIIpOca O TIPENOCTaBIEHUN MYHULKITATHHOMN yCIIyTH,

TMPOBCPKY  NPEACTABICHHBIX  JOKYMEHTOB M  IIPHHATHE pelieHuss o
BOSMOXHOCTH IIPEIOCTaBICHUS] MyHUIUIIAIBHON YCIIyTH;

BbIIa4y (HAlpaB/ieHue) pe3yIbTaTa [IPeIOCTABICHUS MYHULUITATBHONR YCITYTH.

3.2. OcoGeHHOCTH BBINOIHEHHS AAMHHHCTPATHBHBIX
npouenyp (xeiicTBHIi) B 3/1€KTPOHHO hopme

3.2.1. lns mopmauu 3ampoca o [IPEIOCTABIICHUM MYHULUIIANIBHON YCIIyTH ¢
ucrons3oBanueM Iloprama 3asBUTEMO HEOGXOMHUMO BBIIONHUTE CIIeIyroIIHe
JEWCTBUSL:

NPOUTH NPOLENYPY aBTOPU3AIIMK HA Ilopraie;

3aII0JIHUTE B 3IEKTPOHHOH (opMe 3arpoc o IpesocTaBIeHHH MYHULUITATEHON
ycnyru Ha Iloprane 6e3 HeO6XOMUMOCTH HOTIOIHHTEIEHON [I0OAa4H 3aI1poca B KaKoi-
mibo uHOH ¢opme. OO6pasubl 3amonHeHus 3JIEKTPOHHOW (GOpPMEI 3ampoca o
TIpENOCTaBICHUHM MyHHLUIIAHON YCIIyTH pa3MemaioTes Ha Ilopraie;

NIPWIOXKHUTE K 3alPOCYy O MpPeNOCTaBIEHMH MyHHLMIATHHOMN YCIIYTH
OTCKaHMPOBaHHBIE OOpaskl JOKYMEHTOB, HEOGXOIMMBIX UL TIpEIOCTaBIEHUS
MYHHIUIAJIBHON YCIyIH, a TakXe B CIydae, eCild Ui [IOJTyY€HHMs] MYHULIMIIAIBHOM
YCIIyTH ofpalliaeTcs: mpeCTaBUTENb 3aiBUTEIISL, TIOJIHOMOYHUS KOTOPOT0 HEOOXOIHUMO
MOATBEPIKAATE  NOBEPEHHOCTBIO (WIM WHBIM JOKYMEHTOM, IIOATBEPXKAAFOIIUM
MOJHOMOYHS), — JOBEPEHHOCTh (WM MHOM AOKYMEHT, IIOATBEPIKIAFOIIIHIA
MOJTHOMOYHSL),  3aBEPEHHYIO KBaTMQUUHUPOBAHHON  3JIEKTPOHHOW  IOMIIHCHIO
HOTapHyca, yI0CTOBEPUBILETO TaKykO JOBEPEHHOCTE (DoKyMeHT).

3.2.2. Ilpu dpopmupoBaruu 3anpoca 3asBHTEI0 00eCIeYnBaeTcs:

BOSMOXHOCTh KONIMPOBAaHHMS M COXPaHEHHs 3alpoca o IIPEIOCTaBIIEHUH
MYyHULHUIIAIBHOHN YCIIyTH;

BOSMOXXHOCTE 3allOJIHEHHUsI HECKOJBKUMHU 3asBUTEISIMA OIHOM QJIEKTPOHHOM
hopmBI 3ampoca npu obpaieHnn 3a yClIyramy, NpearnoiaralolliMy HalpaBieHue
COBMECTHOT'0 3aIpOCa HECKONBKUMH 3aBUTEIIIMU;

BO3MOJXHOCTP INeYaTh Ha OyMa)KHOM HOCHTENle KOITUU SJIEKTPOHHOM (OPMEI
3ampoca;

COXPAHCHHE paHee BBEICHHBIX B JJIEKTPOHHYIO (opMy 3arnpoca 3Ha4YeHUil B
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JIO00H MOMEHT IO KeNaHHIO TI0JIb30BaTeNs, B TOM YHUCIE IIPH BO3HUKHOBEHWUU
OmMOOK BBOJA ¥ BO3BpATE /IS IOBTOPHOTO BBOJA 3HAYCHHMIL B 3JIEKTPOHHYIO (hopmy
3arpoca;

3allONIHCHKE I10JIeH IEeKTPOHHON (GOpPMBI 3ampoca 10 Hadana BBOJIa CBEJIEHUI
SaJBATEIIEM C HCIONL30BAHMEM CBEJCHHMH, pasMEINEHHBIX B EIHHON CHCTEMe
U/ICHTU)UKALMA U ayTeHTH(UKAIIH, U CBENICHUH, ONyOIMKOBaHHEIX Ha [lopraie, B
HacTH, KacaloIeHCst CBeIeHUH, OTCYTCTBYIONUX B eIMHOMN CHCTEME UJIEHTU(DUKALIN
¥ ayTeHTU(DUKALUH;

BOSMOXXHOCTb BEPHYTBCS Ha 00O H3 3TAllOB 3allOIHEHHS QJIEKTPOHHOH
opmbI 3apoca 6e3 moTepu paHee BBEICHHON UH(pOpMaIIKK;

BOSMOXHOCTE [IOCTyIla 3asBUTeNs Ha IlopTaie K paHee MOJAHHBEIM HM
3allpocaM B TE€YEHHME HE MEHEee OJHOIO Ioja, a TAaKXKe YaCTHYHO copmupoBaHHBIX
3aIIpOCOB — B T€YEHHE HE MeHee 3 MecsIes.

3.2.3. ®opmarHo-oruyeckas IpOBEpKa  COPMHUPOBAHHOTO  3ampoca
OCYIIECTBIIACTCS aBTOMATHIECKHU [OCIIE 3aIIOJIHEHHS 3asBUTEIEM KAXIOTO U3 MoJei
OJIEKTPOHHOM (hopMsI 3ampoca. IIpu BeisBIEHHM HEKOPPEKTHO 3aIOJTHEHHOI'O I10JIs
SIIEKTPOHHOH (POPMBI 3aIIpoca 3asBUTENb YBEIOMISETCS O XapaKTepe BBISBICHHON
OLIMOKKM ¥ TIOPSIIKE €€ yCTpaHeHHs IIOCPEACTBOM HH(DOPMAOHHOIO COOGIIEHHUS
HETIOCPE/ICTBEHHO B 3/IEKTPOHHOM (hopme 3armpoca.

3.2.4. COOPMHUpPOBAaHHBIA ¥ IIOMMCAHHEIH 3alIpOC ¥ MHBIE JOKYMEHTEI,
YKasaHHbIE MOApasjene 2.6 aIMUHHCTPATHBHOIO PETNIAMEHTa, HEOOXOIUMBLE VISt
MPEAOCTABICHHS MyHUIHUIIAIBHON YCITYTH, HAIPABIAIOTCS B OTIEN IIOCPE/ICTBOM
IToprana. :

IIpenocTaBnenve MyHUIUIATLHON YCIyrd Ha4MHACTCS C MOMEHTA IpHeMa U
PETHCTpallAM  OTHTIOM  3JIEKTPOHHBIX  JOKYMEHTOB,  HEOGXOIHMBIX JUIS
TPEAOCTABIICHU MyHULMIIAIBHON YCIIYTH, a Takoke IOMYYeHHS B YCTAHOBJICHHOM
opsiaKe HHOpMAIMH 06 OIIaTe MyHUIMTATHHOMN YCIIyTY 3asiBUTEJIEM.

IIpu ycmeniHo#t otmpaske 3alpoCy IpPHCBAMBACTCS YHMKAIBHBIA HOMep,
110 KOTOpOMYy B JIMYHOM KaOWHETEe 3asBUTENs MOCPEICTBOM [Toprana sasButento
Oyzer npezcraBiena HHGOPMALHS O XO/IE BBIIONHEHHUS YKa3aHHOTO 3ampoca.

Ilocne npuHATHS 3ampoca  OMKHOCTHEIM JUIOM,  YIIOJIHOMOYEHHBIM
Ha TIpEOCTaBNICHHE MYHMIMIANBHON YCIyIH, 3ampocy B JIMYHOM KabGuHeTe
3asBUTEN] nIocpeAcTBoM IlopTana npucBauBaercs cratyc «Peructpanus sassurens u
PHEM  IOKYyMEHTOB», 3alpoCc O TNpPeJOCTABIEHMHM MyHHLANATEHOMN YCIIyTH
pacneyaTeiBaeTCs Ha OyMaXKHBINA HOCHTENb U B NalIbHEHIIEM paboTa ¢ HUM Beercs B
[IOpAZIKe, yCTaHOBIEHHOM a/[MHUHUCTPATHBHBEIM PETJIAMEHTOM.

3.3. OcobeHHOCTH BHINOIHEHHS aIMHHHCTPATHBHBIX
npoueayp B MHOro)yHKUHOHAJILHOM HEHTpe

3.3.1. IlpenocraBnenue MYHHUIMIAIBHOR yCIyIT'M B MHOTOQYHKIHOHAIBHOM
LICHTPE OCYIIECTBIIACTCS Ha OCHOBAHUM OGPAILEHHUS 3asSBUTEIS C COOTBETCTBYIOILIUM
TICpeHEM  JIOKYMEHTOB, HEOOXONMMEIX /sl TpPeNOCTABICHHS MYHHULUATATBHON
YCILyT'H COTIaCHO MoAipaszieny 2.6 aIMUHUCTPATHBHOTO PeriaMeHTa.

3.3.2. Conenmanuct MHOrO(GYHKIHOHATEHOrO [EHTPa PETUCTPUPYET 3asBIICHHE
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Ha TIOTydCHHC MYHHMUHMIAIBHOM YCIYTM C WCHOJIB30BAHMEM IPOrpaMMHO-aIl-
[1apaTHOro  KOMILIEKCa  «ABTOMATU3MPOBAHHAS MH(QOPMALHOHHAs  CHCTeMa
TOMICPIKKH NEATETBHOCTH MHOTO(M)YHKIIMOHAIBHOTO neHTpa» (manee — AVUC M®IY),
NPHHEMACT y 3asABUTENs 3alpOC Ha MOJyYEHHE MYHULUIATBHOA YCIYIH U
AIOKYMEHTBI, KOTOPBIE 3aABHTENIb JOJIKEH [PENOCTABHTE CAMOCTOSTENLHO.

CrenuanicT MHOroO(YHKIMOHATEHOTO ICHTPa, OTBETCTBEHHBIH 3a MpueMm
3alpoca,  OCYIIECTBISET NEPBUYHBIA  BXOZISIHIL KOHTPOJIb  NIPaBHJILHOCTH
O(hOPMIIEHHS IOKYMEHTOB, IPECTABICHHBIX 3asBUTEJIEM.

B cmysae mnpemocraBinenus sassuresnem NOMIMHHUKOB  JOKYMEHTOB,
TPEAyCMOTPCHHEIX 4acThio 6 craThur 7 PeepanbHOr0 3aKoHa 0T 27 HIoNs 2010 r.
Ne 210-03  «O6  oprauuszanuu IPENIOCTABNEHUS TOCYJapCTBEHHBIX M MyHH-
LHUITAIBHBIX yCIyr», HX OECIIaTHOE KOMMpPOBAaHKE U CKaHUPOBaHME OCYIIECTBIISETCS
CHELHMATICTOM ~ MHOrO(QYHKIMOHAIBHOTO IEHTpa, I[Oocie  4ero OPUTHHAJIBI
BO3BpaIliaroTes: 3asBUTENt0. CrelMatncT, M3roTaBIMBAIOIMH KOMHMH JOKYMEHTOB,
BRIIIONHACT Ha HMX HalllUCh 00 HX COOTBETCTBHM I1OIHHHBIM 9K3EMIUISIpaM,
3aBEPAET CBOCH IOMMCEIO, a TAKIKE YKa3hIBAET CBOIO amuuio, uMs, oTuecTso.

3.3.3. Cnenmanuctr MHOrOGbYHKIMOHATEHOTO LOEHTPA PErUCTPUPYET CBEICHHUS
000 BceX IPeACTaBIEHHBIX 3asBUTENEM AokymeHTaXx B AMC MO®II, a Taxke
YBEAOMIIACT 3asABUTENS, YTO OTCYET CPOKA MPENOCTABIICHHS YCIYI' Ha4YHMHAETCs C
AaThl perucTpanuy 3assienus B AUC ML,

Ilo  saBepmennn mnpuema AOKYMEHTOB y  3asMBUTENS  CIEIHAIUCT
MHOrO(YHKIHOHAIBHOTO LeHTpa dopmupyer pacmucky o Tpueme 3ampoca 'y
3asBuTeNsl. B pacmucke ykaseiBaroTes HOMEp OOpalleHMs M Jara perucTpamuu
3alpoca, HAMMEHOBAHME MyHULUIIATBHOM YCIlyTH, TIepeyeHs NPUHATBIX JOKYMEHTOB,
KOTOpBIC  3asBUTENb IIPEACTABMN, CBEAEHHUS O IUIATHOCTH 3alpaluBaeMoit
MYyHHLHUIATBHOR YCIIyIH, HOPMATHBHEIE CPOKH IIPEZIOCTABJIEHUS 3alpalliBaeMOoii
MyHULIMIIATBHON  YCIIYIH, YKa3BIBAIOTCS WHBIE CBE/ICHUS, CYLIECTBEHHBIE JUIS
HPEAOCTABIICHHU 3aIPalliBAeMON MYHHUIUIIAIBHOMN YCIIYTH 3aSBUTEITIO.

3asBUTENb  yKa3blBaeT B paclluCKe, YTO OH  JaeT  corjiacHe
MHOrO(YHKUMOHATEHOMY IEHTPY Ha 00pa0oTKy €ro mepcOHANBHBIX NAHHEIX
coracHo TpebosanusM DelepanbHOr0 3akoHa OT 27 HIONS 2006 r. Ne 152-@3
«O nepcoHaNbHBIX JaHHBIX.

Pacriucka  dopmupyercss B ABYX — O9K3eMIULgpax, oba sk3emmispa
[TOAIHCBIBAIOTCS  CTIELUAKCTOM MHOrO(QYHKIHOHAILHOTO LEHTPa ¥ 3asABUTEJIEM,
OJTHH OK3EMILISP nepenaeTcs 3asBUTEITIO, BTOPOM OCTaeTcst B
MHOTO(YHKIIHOHAIBEHOM LIEHTpe. [Ipu oOpareHun 3asIBUTEIIS B
MHOTOQYHKIIMOHANBHEIA LEHTP 10 TOOBIM BOIIPOCaM, CBSI3aHHBIM € 06paGoTKOiL
3apEeruCTPUPOBAHHOIO 3aIIPOCa, 3asIBUTENh HA3EIBAET HOMep O0pallleHus], yKa3aHHbIMH
B PacCIIHCKe.

3.3.4. MHOrOYHKIIMOHATBHBLH HeHTp obecredmBaeT HaIexaliee XpaHeHue
BCEX NPE/CTaBIICHHBIX 3asBUTENIEM JOKYMEHTOB.

3.3.5. Crnenuanucr MHOTO(YHKIHOHAIEHOTO LICHTPa, OTBETCTBEHHBIM 3a
00paboTKy TOKYMEHTOB, oGeceunBaeT bopmupoBanue komexTa JOKYMEHTOB ISt

HAIIpABJICHHUA B OTHEN Ha IPEOCTABIIEHHE 3aIpallldBaeMOoit MYHHIHUIIATBHON YCIIyTry
B BH/le OyMa)XHOH KapTOYKH 3ampoca.
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Cpok obpaGotku B MHOTO(YHKI[HOHAIEHOM [E€HTPE JOKYMEHTOB, IMPHHSTHIX
OT 3asBUTEII, POPMUPOBAHUE W JTOCTABKA OyMaxxHOM KapTouku 3anpoca B OTZAEI He
IpeBbIIaeT 1 pabovero fHs ¢ naThI IIOJTy9€HUS TOKYMEHTOB OT 3aSBHUTEIISL.

Hos ydera JBYDKEHHUS OyMaKHBIX JOKYMEHTOB CIEIUATHCT
MHOTO(YHKIHOHATEHOIO UeHTpa  popMHpyeT BemoMoCTh NpueMa-repenayn
AOKYMEHTOB (B IBYX SK3EMILTIAPax), B KOTOPBIX YKA3BIBAKOTCS COCTAR [IepelaBaeMBbIX
B OTHEN NOKYMEHTOB, MCXOZSIIHe HOMEpa MCXOIAMMX KapTOYeK 3alpocoB W faTa
TIpHeMa-riepe/laud  TOKyMEeHTOB. BenoMocTs IIOAIMCHIBACTCS  YIIOTHOMOYEHHBIM
CTICHHATTICTOM MHOTIODYHKIIMOHAIBEHOTO LeHTpa.

Kypsep MHOrobyHKIMORATBHOTO LICHTpa OCYILECTBIISIET Iepeiady 6yMaKHbIX
KapTO4eK 3aIIpOCOB B OT/E.

3.3.6. Cotpynuux otnena IIPOU3BOZUT MMPOBEPKY KOMILIEKTHOCTH JIOKYMEHTOB,
NOCTYNHUBIIMX U3 MHOTO()YHKITMOHAIBHOTO LEHTpA.

3.3.7.1lo  pesymbraram PacCMOTPEHHs  3alpoca O  MpefOCTABICHHH
MYHHIUIIAIBHON YCIIYTH CIIELUANHCT OTIeNa GopmupyeT KOMILTEKT JIOKYMEHTOB JJIst
HAllpaBJICHUS B MHOTIOQYHKIMOHAIbHBIH OCHTP B BHIE OyMaXHOrO OTBeTa Ha
3arnpoc.

BymaxHBI OTBeT Ha 3allpoC  COLEPXKMT JIOKYMEHThI, IOATOTOBIICHHELE
OTZACIIOM I10 pe3yJIbTaTaM MPeNOCTaBICHUS MYHUIUIIAIBHON YCITyTH.

Creuuamict MHOTOGYHKIMOHATBEHOTO LIEHTPpa perucTpupyer BCe NOKYMEHTEL,
MOCTYNIMBIINE W3 OTHENA, C YKAa3aHWeM JaThl u PCTHCTPAllHOHHOIO HOMepa
JoxkymeHTa. Ha ocHoBaHuE ykasaHHOTro HOMEpa OTAET U MHOrO(hYHKLMOHAIbHBI
[CHTP OCYLIECTBISAIOT HACHTH(DUKALUIO AOKYMEHTOB, IOATOTOBIEHHBIX B OTHENIE
TIPY B3aUMOJCHCTBUM JPYT C APYTOM.

JIOKyMeHTHI, mocTymuBImMe w3 OTAGNIa II0 pe3ynbTaTaM IIPeOCTABICHUS
YCIIYTH, IEPEAtOTCsl MHOTO(DYHKITMOHATBHBIM LUEHTPOM 3asIBUTEJIIO.

3.4. IIpuem n perucTpanus 3anpoca
0 MPEI0CTAB/ICHHH MyHHIMNIAILHOMN Yeayrn

3.4.1. OcHOoBanveM s Havaa BBITIOJIHEHUS aIMUHUCTPATUBHOM IPOLELYPEI
AIBIFIETCA  TIOCTYIIEHHE 3ampoca O MpeocTaBiIeHHM MYHUUMIIANBHOR yCIyru B
OTJel.

3.4.2. 3anpoc o mpenocrasreHnu MYHULMIIANIBHON YCIIYTH IIOAETCS JTHYHO
(uepes mpexcrasuTens), HallpaBJIICTCs. 3asgBUTENIEM B OTHEN II0 Io4Te, Yepes
MHOTOGYHKIHOHAIBHBIH LEHTp, B SJIEKTPOHHOH (hOpME ¢ HCIIONB30BaHMEM IToprana.

3.4.3. Cneuuanucr, OCYIIECTBIIAIOLINM IIPUEM JOKYMEHTOB:

YCTaHABIMBACT IMYHOCTD 3aABUTEIIS, TIPOBEPSET IOKYMEHT, yI0CTOBEPSIOIIHIA
JTUYHOCTB, IIPOBEPSIET IOJIHOMOYHUS SaABUTCIIS, B TOM YHCIE MOJTHOMOYHS
TIPE/ICTAaBUTEIIsS NEHCTBOBATH OT €r0 HMEHH;

[IPOBEPACT  HaIMYHWEe BCeX HEOOXOMUMBIX MOKYMEHTOB  HUCXOJ W3
COOTBETCTBYIOIIETO IIEPEYHS JOKYMEHTOB, HEOOXOMMMBIX IS MpesOCTABICHHUS
MYHULUIIQIBHOR YCITyTH;

MIPOBEPACT COOTBETCTBUE IPECTABICHHBIX JMIOKYMEHTOB YCTaHOBJICHHBIM
TPeOOBaHUSAM, yIOCTOBEPSISCE B TOM, YTO:
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TEKCTBI JOKYMEHTOB HaIlMCaHbl pa3dopyYuBo;

(pamwiiu, ¥MeHa ¥ 0TYECTBA DU3MUECKHX JIUI], alpeca UX MECTa JKHTEIbCTBA
HaIlMCaHBbI TIOJTHOCTBIO;

B JIOKYMEHTaX HET MOJYMCTOK, IPUIIUCOK, 3a4ePKHYTHIX CJIOB U HHBIX
UCIIpaBJICHUM;

JOKYMEHTBI HE MCITOJIHEHB! KapaHIallloM;

NOKYMEHTBl HE HMEIOT CEpbe3HBIX IOBPEXIECHHM, HalUuYhe KOTOPHIX He
MO3BOJISIET OTHO3HAYHO UCTOJIKOBATH UX COZIEPIKAHKE.

3.44.B ciyyae mpenoCTaBIEHHUs 3asBUTENEM IIOIMHHUAKOB IOKYMEHTOB,
IpelyCMOTPEHHBIX 4acThio 6 crathu 7 PenepanbHoro 3akosa ot 27 urons 2010 r.
Ne210-®@3  «O6  opraHM3aM¥  TPEOCTaBIEHMS  TOCYJAapCTBEHHBIX  H
MyHULMIATIBHBIX ~ yCIyr», WX OecIylaTHOe KOIMPOBAaHHWE ¥ CKaHHMPOBaHHUE
OCYIIECTBIISIETCS CIELUAMCTOM OT/EeNa, IIOCIe Yero OPUIMHABI BO3BPALIAIOTCS
3asBuTeNI0. CIENManyiCT, M3TOTABIMBAIONIMM KOIMU JOKYMEHTOB, BBHIIOJHSET HA
HUX HAIIKCh 00 MX COOTBETCTBUM IOUIMHHBIM 3K3eMIUISpaM, 3aBepseT CBOeil
TIOATIMCEIO, @ TAK)KE YKA3hIBAET CBOIO (DAMUIIUIO, UMSI, OTYECTBO.

Eciu 3asBuTeneM IIpeOCTaBIeHBl KOMMH JOKYMEHTOB CaMOCTOSITEINBHO,
CeLUATNCT, NMPUHUMAIOUIMNA NOKYMEHTBI, IIpOBEpseT Ipe/CTaBlIeHHbIE KOIUU Ha
COOTBETCTBUE IIOMJIMHHBIM 3K3E€MIUIIpaM, BBINONHAET HAa HUX HAAMUCh 00 HX
COOTBETCTBUH, 3aBEPSIET CBOEH MOJIMCHIO, @ TAKXKE YKa3bIBaeT CBOKO (haMUIIMIO, UM,
OTYECTBO.

[lpy  HanmMuuuM  OCHOBaHMH, IPEXyCMOTPEHHBIX  MofpasigenoM 2.7
aIMUHMACTPATHUBHOI'O  perjlaMeHTa,  CIELHaluCT, OCYIUECTBISIOUMN  IpUeM
JNOKYMEHTOB, OOBSACHSET 3asBUTEIIO COJEpP)KAHWE BBISIBICHHBIX HEIOCTATKOB M
BO3BpalllaeT JOKYMEHTBI.

Ilpu ycraHoBineHuH (HakTOB OTCYTCTBHS HEOOXOOMMBIX JIOKYMEHTOB,
[IPEeyCMOTPEHHBIX IIyHKTOM 2.6.1 aZIMUHUCTPATUBHOTO periaMeHTa,
HECOOTBETCTBHS IIPE/ICTABICHHBIX JIOKYMEHTOB TpeOOBaHUSM IyHKTa 2.6.1
aMHHHCTPAaTHBHOTO  PEITIaMEHTa,  CHEUUaIMCT, OCYIUECTB/LSIOIMNA  [IpPHEM
AOKYMEHTOB, YBEHOMIIIET 3asiBUTEIS] O HAJIWYMKM OCHOBAaHMH JUIsI OTKasza B
NPEJOCTABICHUN MYHHLHUIIAIbHON YCIyTd, OOBSCHAET 3asABHUTENIO COJIEPIKAHHUE
BBISABICHHBIX HEOCTATKOB B NPECTABJIEHHBIX JOKyMEHTaX M IpeluiaraeT IpUHATH
MEDBI 110 UX yCTPaHEHHUIO:

NPH COITACHU 3aSBUTENIS YCTPAaHWThL BBISBICHHBIC HEJOCTATKA W IPHHATH
MEphl II0 MX YCTPaHEHHUIO I0Jada 3ampoca O IIPEJOCTABICHUH MYHHUIMIIAILHON
YCIIyTH OCYIIECTBIISETCS [1OC/IE€ yCTpaHEHHS BBISBIEHHBIX HEIOCTATKOB,;

IIPH HECOITIACUM 3asBUTENIsl YCTPAHUTh BBISABICHHBIC HEJOCTATKU W IPUHSATH
MEpBl TI0 MX YCTPAHEHUIO CIELHAJUCT, OCYIIECTBISIOIIUM IPHEM IOKYMEHTOB,
NpUHHMaeT JOKYMEHTBI M YBEJIOMISET 3asBUTENII O TOM, 9YTO YKa3aHHOE
OOCTOSITENICTBO  SBNISETCS  OCHOBAaHMEM JUIi OTKasa B  IPeNOCTaBICHUH
MYHHULIMIIAJIBHOMN YCIIYTH.

ITo mpocebe 3asBUTENs Ha BTOPOM 3K3EMIUIAPE 3alpoca O IPeAOCTABICHHUH
MYHULUNATBHON YCIYrd (PerucTpalldOHHOW KapTOYKe) WM €ro KOIMU JeNlaeTCs
OTMETKa C yKa3aHHEM JaThl [IpYeMa 3arpoca O NPeJOCTABICHHM MYHHUIMIIAIbHON



22

yclyrd, (GamMuiIM{, MMEHH, OTYeCTBa, MIODKHOCTH M TIOAIHCH CIIeLUAJHCTa,
MPUHSBLIETO 3aIIPOC O MPEAOCTABICHUN MYHUIUIIATBHOMN YCIIyTH.

3asBUTENb, NPEACTABUBUIMN MOKYMEHTBI U IOJy4eHHs MyHUIHUIANBHON
YCIyrd, B 0Os3aTeNbHOM TOpsjKe HH(DOPMUPYETCS CIELHAIUCTOM O CPOKe
3aBEPIICHHs MPEOCTABICHUS MYHHUIMIIAIBHOM YCIYI'M M TOpPSOKE IOIydYeHMs
AOKYMEHTOB, ABIIAIOLIMXCS PE3YJIbTATOM MPEI0CTABIEHN)S MyHULUITAIBHON YCIIYTH.

3.4.5. 3anpoc O MpenoCTaBIeHUH MYHULHIIAIBHON YCIYTH, MOCTYNMBIIHA B
OTZHEN, B TEYEHHWE OIHOIO pabodvero AHSA CO JHS IOCTYIUICHHS PErHCTPUPYETCS
AOJDKHOCTHBIM JIMLIOM OTJeJla, OTBETCTBEHHBIM 3a IEJIONpPOHM3BOJACTBO, B XKypHaje
PEerUCTpallii 3asBICHUM, I/ie NPUCBAMBAETCS PErHMCTPAl[MOHHBIN HOMEp, KOTOpBIH
ABIIACTCS BXOJAIIMM, U IepeJaeTcs HayalpHHUKY (B Cllydae €ro OTCYTCTBUS —
3aMECTUTEIIO HavYaJbHUKA) OT/ENA JUI PACCMOTPEHUS U HAJIOKEHUSI PE3OTIOIHH.

3.4.6. MakcuMaJbHBIA  CPOK ~ BBIIONHEHHS JaHHOM  aJMHHUCTPATHBHOM
NPOLEAYPBl COCTABISIET 3 JIHS CO JHS IOCTYIUIEHWS 3ampoca O IPedoCTaBICHHU
MYHHULMIIAIBHOMN YCIIyTH.

3.4.7. Pe3ynpTaToM BBHINOJIHEHHUS aIMHHUCTPATUBHOM IIPOLELYpHl SBISETCS
nepejada 3aperuCTPUPOBAHHOIO 3ampoca O IPEeJOCTaBICHHH MYHUIMIIATLHON
YCIyrH JOJDKHOCTHOMY JIMIy OTAeNna (Jajee TakKe — CHIeHHaTMCT OTHeNa),
YKa3aHHOMY B DpE3ONIIOIMM HavalbHHKA OTAeNa (B CIydae ero OTCYTCTBHS —
3aMEeCTHUTENI HadalbHUKA) OTAeNa, IS HCIIOJHEHHUS.

3.5. IlpoBepka npeacTaBJIeHHbIX JOKYMEHTOB H NIPHHSATHE
pelieHHsI 0 BO3MOKHOCTH NPeI0CTABJIEeHHS
MYHHIHIAJbHOH YCJIYTH

3.5.1. OcHoBanueM [yl Hayana BBIIONHEHUS aJAMHHUCTPATHBHON MPOIETypHI
T0 MPOBEpKe NPE/ICTABICHHBIX JOKYMEHTOB U MPHHATHIO PEIIEHHS O BO3MOXHOCTU
NPEOCTABICHUS MYHHUIUIIAIBHON YCIyTH SBISIETCS IOJNydeHHE JOJDKHOCTHBIM
JIIOM, YKa3aHHBIM B pE30JIIOLUMKM HadadbHUKA (B Cllydae €ro OTCYTCTBHS —
3aMECTUTENs HavyallbHHMKa) OT/AeNa, 3alIpoca O INPeJOCTABICHHM MyHHIUNAIBHOMN
YCIIyTH.

3.5.2. JIoJsKHOCTHOE JIMIO, yKa3aHHOE B PE3ONIOLMM HadalbHuKa (B Ciydae
€ro OTCYTCTBHSI — 3aMECTHTE/I HaYalbHUKa) OTAENA, PACCMATPUBAET [OCTYIIMBLIMH
3allpOC Ha COOTBETCTBHE TpeOOBaHUAM, yKa3aHHBIM B mojpasfgenax 2.6, 2.8
aZIMHUHHCTPATUBHOT'O PETJIAMEHTA.

3.53.B ciy4ae COOTBETCTBMSI INPENCTABICHHBIX 3asABUTEJEM IOKYMEHTOB
noapasjeny 2.6 aJMUHUCTPATHBHOTO perjiaMeHTa, IIPH OTCYTCTBHM OCHOBAHM JUIs
OTKa3a B IPEJOCTABICHUH MYHHIMIAJIBHONW YCIYI'W, YKa3aHHBIX B Iojpasieie 2.8
aJIMMHHCTPATUBHOI'O PErJIaMeHTa, CIIEIUAIMCT OTAENA:

obecrie4nBaeT B yYCTAHOBIECHHbBIE JEHCTBYIOIMM 3aKOHOJATENHCTBOM CPOKH
HalpaBJIeHUE MEXBEJOMCTBEHHBIX 3allpOCOB O IMPEACTaBIEHHH JOKYMEHTOB W
MHQOPMALMH, HAXOISIIMXCS B PACIIOPSDKEHUH IOCYAapCTBEHHBIX OPraHOB, OPTAHOB
MECTHOTO  CaMOYINpPAaBJCHUS, MHBIX  OTpacieBbIX  (QYHKUMOHAIBHBIX) H
TEPPUTOPUAIBHBIX OPraHOB  aJMUHMCTPAllMd MYHHUIWIATBHOrO  00pa3oBaHUs
rOpOA-KypOpT AHama JiMOO MOJBEJIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WK



23

OpraHaM ME€CTHOI'O CaMOyIIpaBICHUS opraHH3aum>'1;

OCYIIECTBIIAET TPOBEPKY IIPEJACTABIECHHBIX 3asBUTENEM JOKyMEHTOB U
CBEICHUH, MOCTYNMBIIUX IIOCPENCTBOM MEXBEIOMCTBEHHOI'O HUH(OPMAIIMOHHOT'O
B3aMMO/IEUCTBHUSI.

3.5.4. BelnonHenue 3ampoca  OCYIIECTBAAETCS CIELHATNCTAME OTIEa 10
AOKyMEHTaM M HAy4HO-CIIPaBOYHOMY alrapary, HaXOASAIIMMCS Ha XpPAaHEHUH B
oThene.

3.5.5.1lo pesympraTaM pacCMOTpeHHs 3ampoca O [IpeI0CTaBIIEHHH
MyHUIMNAIBHOW  YCIyTH  CIENMAIUCT OTAeNa  OCYIIECTBISET IIOATOTOBKY
MH(OPMALOHHOTO THChMA APXHBHOIO OT/ENA, APXMBHBIX CIIPABOK, apXUBHBIX
BBIIUCOK, ApXMBHBIX KOIMH JOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBIEHHOM
3aKOHOZATENbCTBOM IIOPSIIKE, TUOO NPH HAJIMYMU OCHOBAHMIA, IPENYCMOTPEHHBIX
nozxpasjenoM 2.8 aIMUHMCTPaTHBHOIO DPErjiaMeHTa, MOTMBHPOBAHHOTO OTKa3a B
IPeIOCTABICHUN MYHHUIMIIATBHOM YCITyTH.

3.5.6. HayanpHuk (B ciiydae e€ro OTCYTCTBHS — 3aMECTHTENb HaYaJIbHUKA)
OTHeNa B TeyeHue 2 pabodnx JHEH CO JHS IMOCTYIUIEHHS IOATOTOBIEHHOTO OTBETA C
NpuIaraéMpIMA  IOKyMEHTaMU pPacCMaTpUBAeT €ro, MOANKMCHIBAET M IepefaeT
CIICIIAAIIACTY OTAEeNa Ul BBIJAYd OTBETa 3afBHUTENO (IO IOYTe, JUYHO) JHGO
BO3BpAIlaeT OTBET Ha J0PabOTKY C yKa3aHUEeM IPUYMHBI BO3BPATA.

3.5.7. MaKcHMaJbHBIH CPOK BBINIONHEHHS aAMUHUCTPATHBHOMN IIPOLIEAYPEI
cocTaBisieT He Oosee 25 jHeH cO JHA MONyYeHMs 3ampoca O MpPeNOCTABIECHHH
MYHUIMNATBHOH YCIYrH CIELMANTUCTOM OT/JeNd, YKa3aHHBIM B  PEe3OJIHOLHH
Ha4aJbHKKA (B CIly4ae ero OTCYTCTBHS — 3aMECTUTE IS HadalbHUKa) OTEA.

3.5.8. Pe3ynpTaToM BBINONHEHHS aJMUHHUCTPATUBHOM IIPOLENYPHI SBISIOTCS
NOANKCaHHe MH(POPMALMOHHOTO MMChMa, apXUBHbIE CIIPABKH, apXUBHBIE BBITUCKH,
ApXHUBHBIC KOMHMM JOKYMEHTOB, IIOJNUCAHHBIE HadaJbHUKOM (B Cilydae ero
OTCYTCTBHS — 3aMECTUTENIEM Ha4albHKMKa) OT[eNla M 3aBEepPEeHHBIE I1€YaThio, KOO
NOAIHCAaHNE MOTHBUPOBAHHOI'O OTKA3a B MPEIOCTABICHUM MyHHLMIIAIBHON YCIIyTH,

3.6. Beinaua (manpasJienne) pe3ysibTaTa NpPeIocTABIECHHS
MYHHIHIIAJIbHOH YCJIYTH

3.6.1. OcHOBaHuEeM JUIS Hayaja BBIIOJHEHMUS aIMUHUCTPATUBHON IIPOLIEIYPHI
SIBIACTCST IOCTYIUICHHE CIENUATUCTY OT/IeNa HHPOPMAIMOHHOTO [IHChMa, apXUBHOM!
CIIpaBKH, ApPXWBHOM BBINUCKM, AapXWBHOM KOIMH JOKYMEHTa, MOAIMCAHHBIX
Ha4YaJIbHUKOM (B Cllydae ero OTCYTCTBHS — 3aMeCTHUTelIeM HayaJbHUKA) OT/eNa U
3aBEPEHHBIX IeYaThio, JUMOO MOTHBHPOBAHHOIO OTKa3a B MPENOCTAaBICHHUH
MYHHUILIUIIAJIBHOMN YCIIyTH.

3.6.2. CrienuanucT oTAeda B TeYeHHE OJHOTO paboyero mHS co mHS
MOCTYIUIEHUs. K HEMy HH(OPMAalOHHOTO IHChMa, apXUBHOM CIIPaBKH, apXUBHOU
BBIITMCKM, aDXUBHOM KOIMK JOKYMEHTA, NIOAIMCAHHBIX HAYAJIFHUKOM (B cily4yae ero
OTCYTCTBMS — 3aMECTUTENIeM HavajbHUKA) OTHeNla M 3aBEePeHHBIX IIeYaThio, NGO
MOTHBHPOBAHHOI'O OTKa3a B IIPeI0CTaBICHUM MYHMIIUIIAIBHOMN YCIyTH PETUCTPUPYET
OTBET ¥ HANpaBJIAeT 3as{BUTE/IO (IO MOYTe, JMYHO Ha IpHeMe) Ju60 B Cilydae
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MOCTYIJICHHs 3ampoca Yepe3 MHOrO(QYHKIMOHANBHBIA IIEHTP IIepeiaeT OTBET
JOJDKHOCTHOMY JIMILY MHOTO(®YHKIMOHAIBHOTO LIEHTpPA.

3.6.3. Madopmanus mo 3ampocam 3asBUTENIEH BbIACTCS B (OpME apXHUBHOM
CIIPaBKH, apXUBHOM KOIIUM, apXUBHOM BBHIITUCKH.

ApXuBHas CIIpaBKa — JIOKYMEHT apXWBa, COCTaBJIEHHbIM Ha OjlaHKe apXuBa,
MMEFOIIHI IOPUIUYECKYIO CHITY U COAEpKalui HHGOPMALIUIO O IIpeaMeTe 3ampoca ¢
yKa3aHUEM apXUBHBIX MIM(POB ¥ HOMEPOB JIUCTOB €IUHUL] XPAHEHHUs TeX apXHUBHBIX
JIOKyMEHTOB, Ha OCHOBaHHH KOTOpBIX OHa cocraBiieHa. [Ipu HeoOXomumocTu X
apXUBHOMU CIIpaBKE MPUJIATAFOTCS KOIMM ApXUBHBIX JOKYMEHTOB HJIM BBIIUCKU U3
HUX, IIOATBEPXK/IAFOIIHE CBECHHUSI, U3JI0)KEHHBIEe B apXUBHOM CIIPABKE;

apXUBHasl KOIKSA — JIOCJIOBHO BOCIIPOM3BOSAINAS TEKCT apXUBHOTO JJOKYMEHTa
KOIUsl, C yKa3aHHWEM AapXWBHOIO IIU(ppa U HOMEPOB JIMUCTOB EIWHHUI] XPaHEHHS,
3aBepeHHAasi B yCTAaHOBJICHHOM TIOPSIIKE;

apXUBHAs BBINIMCKA — JIOKYMEHT apXuBa, COCTaBJIEHHBIM Ha OJlaHKe apXuBa,
JIOCIIOBHO BOCIIPOM3BOJSIIMN YacTh TEKCTa apXUBHOI'O JOKYMEHTa, OTHOCSIIHMMICS K
onpejeseHHoMy (hakTy, COOBITHIO, JIMILY, C YKa3aHHEeM apXHBHOIO muppa U HOMEPOB
JIACTOB €MHUIIBI XpaHEHUs. B apXuBHOM BBIMUCKE Ha3BaHUE apXUBHOI'O JOKYMEHTA,
€ro HOMep M [JaTa BOCIPOHU3BOJATCS IIOTHOCTBIO. V3BIEYEeHUSMH H3 TEKCTOB
apXMBHBIX JIOKYMEHTOB JOJDKHBI OBITh HCUEpIaHBl BCE HMEIOINMMECS JaHHBIE II0
3ampocy. B mpuMeyaHusx K TEKCTY apXUBHOM BBIMUCKHU JIENAFOTCSI COOTBETCTBYIOIKE
OrOBOPKH O YacTAX TEKCTa OpUIMHAA, Hepa3OOpUYMBO HAIMMCAHHBIX, UCIPABIEHHBIX
aBTOPOM, He IOANAIOIIMXCS IIPOYTEHUIO BCJIEACTBHE IIOBPEXIECHHUS TEKCTa.
OrzenpHBle CIIOBa M BBIPQXEHHS OpHWIHHAJA, BBI3BIBAIOIIME COMHEHHMS B UX
TOYHOCTH, OTOBapHUBAIOTCS CIOBaMH « Tak B TeKkcTe opuruHanay, «Tak B JOKyMEHTeY;

MH(POPMAIMOHHOE MUCHMO — IMCHMO, COCTABIEHHOE Ha OJaHKe apXuBa IIO
3ampocCy IMONB30BATENss WM 110 MHUIMATHBE apXWBa, cojaepikaiee WHGOpMAIHIO O
XPaHSAIIMXCS B apXKUBE apXUBHBIX JJOKYMEHTaX I10 ONpeAesIeHHOH mpobiieme, TeMe.

3.6.4. Cpox BBINOJHEHUS JAHHOM aJMUHHUCTPATHBHON MPOLEAYPHI COCTABISIET
2 HS CO IHs IOCTYIUIEHUS CHELMAlIUCTy OTHeNia OTBETA 3aABUTENIO, MOAIMCAHHOIO
Ha4YaJbHUKOM (3aMECTHUTENIeM HaYalbHUKA) OT/IEla.

3.6.5. PesynpbTaToM  BBINOJHEHMS AJMHUHHCTPAaTUBHOM  INPOLEAYPHl IO
HalpaBJICHUIO OTBETA SIBIISETCS:

BbIJIa4ya 3asIBUTEJISIM apXUBHBIX CIIPABOK, KOTIMHM, BEIITUCOK, ITHUCEM;

BbIJ[aYa OTKa3a B IPEJOCTaBICHUM MyHHIMIAIBHONW YCIYTH C yKa3aHHEM
IIPUYHH OTKa3a.

3.7. llopsiAok uenpaBJieHus IONYHIEHHBIX ONMEeYaTOK H OIHOOK
B BBIIAaHHBIX B pe3yJibTaTe NpeAocTaBIeHUs] MYHHIUIAIbHOM
YCJIYTH A0OKYMEHTax

3.7.1.B ciyyae BbIABIEHMS 3asBUTEIEM B BBIAHHBIX B pE3yJbTaTe
IPEIOCTABIEHNS MyHUIUIIAIBHON YCIYTH JOKYMEHTaX OIe4YaToK M (W) OMmMOOK

3asBHUTENb NMPEACTABIIET B OTHEN 3asBlIeHHe 00 HCIpaBIIEHUM TaKHX OIEYaTOK U
(wnm) ommbOoK.
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3.7.2. 3agBnennre 00 HCHPABICHUM IOMYIIEHHBIX OINEYaTOK M (MIM) OIIMOOK
JOJDKHO COJEPIKATh CIEAYIOIIHE CBEIEHMS:

HaMMEHOBaHUE OTAeNa U (UIu) GaMUIIHIO, UMS, OTYECTBO JOHKHOCTHOIO JIUIA
OT/ieJ1a, IPEIOCTaBIISIOIIEr0 MyHUIIMIIAIBHYIO YCIIYTY;

pamunuro, UM, 0TYECTBO (IIPH HAJIUYKH ) 3asIBUTENIS;

KpaTKoe OIIMCaHHe OINeYaTKd HIM OMMUOKM B BBJIAHHOM B pe3yJIbTaTe
Npe0CTaBIEHU] MyHUIUIIAIBHOM YCIyTH JOKyMEHTE;

crocold MOydYeHHs! MCIPABISHHOTO JOKYMEHTa M ero ¢opMmy (3/1eKTpoHHAs
bopma mmu OyMaXKHBIH HOCHUTEII);

JaTy TOANKCAHMS 3asBJIECHHUS, TIOANUCH, a TalKe (HaMUIMIO, HHUIHAIB! JIALA,
MIOJIIIMCABIIETO 3asiBIEHHUE.

K 3agBneHuro o6 HCIpaBlICHUHM [IOIYIUEHHBIX OMEYAaTOK W (MIH) OmMMOOK
IIPUAJIaraeTCs OPUruHal JOKYMEHTa, B KOTOPOM JOIYIIeHa OMKOKa MM OlledaTKa.

3.7.3. OTBETCTBEHHBIM HCIIOJHUTENb, HA3HAYEHHBIM HAYAJIBHUKOM OTIENa, B
Teyenue 1 pabouyero AHSA CO IHS TOCTYIUIEHWS COOTBETCTBYIOIIENO 3asiBICHUS
MPOBOJIUT MPOBEPKY YKa3aHHBIX B 3asBICHUU CBEJCHUMN, OCYILECTBIISET UCIIPABICHUE
TaKMX OIEYaTOK U (MIHM) OLIMOOK B CPOK, HE NMPEBBIMIAIONINI 3 pabounx JHeH co THS
IIOCTYIUIEHHsI B OTZE] COOTBETCTBYIOILIErO 3asBICHUs, U B TeuyeHue 1 pabouero qus
nepeaeT 3asBUTENII0 UCIIPABICHHBIN JOKYMEHT CIIOCOO0M, YKa3aHHEIM B 3asIBIICHUH.

4. ®opMBI KOHTPOJISI 32 HCIIOJTHEHHEM
aIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Ilopsinok ocymiecTBJIEHHS TEKYIIEro KOHTPOJIs
3a c00JII0IeHHeM H HCIIOJTHEHHEM OTBETCTBEHHBIMH
AOJIZKHOCTHBIMH JIHIAMH NOJIOKEeHUH aIMUHHCTPATHBHOTO
perjiaMeHTa U HHbIX HOPMATHBHBIX NIPABOBBIX AKTOB,
yCTaHABJIMBAKIIHKX TPeOOBaHUS K NPeJ0CTABICHHIO
MYHHIUNIAJbHOH YCJIYIH, a TAKKe IPUHSITHEM HMH pelieHH

4.1.1. Texymmii KOHTPOJIb 3a COOJIOEHHEM I10CIIE0BATEIFHOCTH AeHCTBUN U
CPOKOB  HCIIOJHEHMsS aIMWHHUCTPAaTUBHBIX IMpOLEAyp IO IPEIOCTaBICHUIO
MyHUIIMIIAJIBHOM  YCIIyTM  OCYLIECTBISETCS  IIOCTOSIHHO  MYHHIMIAIbHBIMH
CITy)KalllUMH, OTBETCTBEHHBIMM 3@ BBINIOJIHEHUE aJMUHUCTPATUBHBIX JIEHCTBU,
BXOJSIIIMX B COCTaB aJMHUHHUCTPATHBHBIX NPOLEAYP, @ TAKXKE IyTeM IIPOBEICHMUS
HaYaJlbHUKOM  (3aMecTHTeNIeM HadyalbHUKA) OTHeNa IIPOBEPOK HCIOMHEHHUS
MYHUIMIIAIBHBIMUA ~ CIIY)KalllAMM ~ OTJ€Jla  IOJOXEHHM  aJMHHUCTPATHBHOIO
periaMeHTa, HHbIX HOPMaTUBHBIX IIPABOBEIX akTOB Poccuiickoit Denepariuy.

4.1.2. JInsg TeKyIlero KOHTPOJS WCIIONB3YIOTCS CBEJICHMS, HMEIOIIUecs B
3JIEKTPOHHBIX 0a3ax [JaHHBIX, CIIy)eOHas KOPPECIOHAEHLMs OT/[ela, yCTHas |
NUMChbMEHHAs HHGOPMALMs MyHHIMNAIBHBIX CIIYXAIMX OTAENa, OCYIIECTBIISIOIMX
perjaMeHTUpyeMble NeUCTBHS.

4.13.0 ciydasx M NpUYMHAX HapyUIeHHs CPOKOB ¥ COJAEP)KAHUS aIMHU-
HUCTPATUBHBIX IMPOLEAYP OTBETCTBEHHBIE 32 UX OCYILECTBIEHHE MYHHUIUIIAILHEIE
Clly)Kalllde OTHeNla He3aMENIUTEIbHO HMHGOPMUPYIOT CBOMX HEIOCPEICTBEHHBIX
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PYKOBOIMTENEH, & TaK)Ke IPHHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHHIO HAPYIIEHHUIA.

4.2. IlopsiioOK ¥ NePHOAHYHOCTH OCYIECTB/IEHHS MJIAHOBBIX
H BHEIJIAHOBBIX NPOBEPOK MOJHOTHI U Ka4YecTBa
NpeA0CTABJIEHHS] MYHHIHNIAJIbHOH YCJIYIH, B TOM YHCJ/I€ NOPS/IOK
H opMbI KOHTPOJIS 32 MOJTHOTOH M KA4eCTBOM IPeJ0CTABJIEHHS
MYHHIHIAJIbLHOHN YCIAYyTH

4.2.1. KoHTpo/Ib MOJHOTHI M KadyecTBa IPENOCTABIECHUS MYHMIMIATLHOM
YCIyrTH BKIIOYaeT B CeOs IPOBECHHE IIPOBEPOK, BBIIBICHHE M YCTPAHEHHE
HapylUIeHHH IIpaB 3asABHTENIEH, pacCMOTPEHHE, NPHHATHE PEIIeHUN U MOATOTOBKY
OTBETOB Ha OOpalIeHHs 3asBUTENCH, COMEPIKAII¥X KAJIO0Obl HA PEIIeHUs, AeHCTBUS
(6e3nelicTBHE) NOMKHOCTHBIX JIUI AIMUHUCTPALHH.

4.2.2. TIpoBepku MOryT OBITH IUIAHOBBIMH (IIPOBOASATCS OJMH Pa3 B IO, Ha
OCHOBaHMHU TIpadHKa, YTBEP)KAAEMOTO 3aMECTUTENIEM TIJIaBhl MYHUIMIIAIBHOIO
oOpasoBaHMs TOPOA-KypopT AHama, KypHpYIOLIMM MAESTENBHOCTh OTAeNa) U
BHEIUIAHOBBIMU (IIPOBOJSTCS B CBSI3H C IIPOBEPKOM YCTPAHEHWs PaHee BBIABICHHBIX
HapylIeHUH, a TaKXke B Cilydae IOJy4eHHs jxalo6 Ha xeiictBus (6GesnelicTBue)
JO/DKHOCTHBIX ~ JIMI[ ~ @JIMMHUCTpAlliM, OTBETCTBEHHBIX 32 IPEIOCTABICHUE
MYHULIUNIATIBHON YCIIYTH).

4.2.3.1lo OKOHYaHMH IIPOBEPKM IIONHOTHI ¥ KAyeCTBa IPEJOCTABICHUS
MYyHHUILUIATBHON YCIYTH COCTaBIseTCs aKT IPOBEPKH, B KOTOPOM OTPAXKAIOTCH
BBISIBIIEHHBIE HEIOCTATKH U IPEIJIOKEHUS 10 UX YCTPAHEHHMIO.

4.3. OTBETCTBEHHOCTH JO/IKHOCTHBIX JIHII OT/I€JIa
3a pelieHusl U AeHcTBUd (6e3eiicTBHE), NPHHHEMAEMbIe
(ocymecTBiisieMble) HMH B X0/1€ NIPEIOCTABJICHUS
MYHHUHIIAJIBHOH YCJIyTrd

4.3.1. OTBETCTBEHHOCTh 332  IIPEJOCTABICHHE MYHUIMIIAIBHON  yCIyru
BO3JIaraeTCsi Ha HAYaJbHMKA (3aMECTUTENs HadalbHHKA) OTHeNa, KOTOPKIH
HETIOCPE/ICTBEHHO ~ NPHHUMAET  pelleHHe 10  BOIpocaM  IIPeIOCTaBIICHUS
MYHUIUIIAIBHOU YCIIYTH.

4.3.2. ClenMaJIuCT, OTBETCTBEHHBIN 3a IIPEIOCTABIEHUE MYHHULIMIIAIEHOM
YCIIYTH, HECET OTBETCTBEHHOCTbh 33 COOJIIOZICHUE CPOKOB PACCMOTPEHHUS JOKYMEHTOB
¥ Ka4eCTBO IPEJOCTABIICHUS MyHUIIUITAIEHO! YCITYTH.

4.3.3. OTBETCTBEHHOCTh 32 HEWCIIOJIHEHHE, HEHAUIEKAIee MCIOIHEHUE
BO3JIOXKEHHBIX ~ 00s3aHHOCTEH II0 MPEeJOCTaBICHHI0 MYHUIMIAIBHOM YCIyrH

BOzjlara€TCsa Ha MHOOJDKHOCTHBIX JIMI[ OTAejla B COOTBETCTBHU C HeﬁCTBYIOIHHM
3aKOHOJaTEJIbCTBOM.
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4.4. TpeboBanus k nopsiaky u GopMaM KOHTPOJIsI
32 NpeA0CTaB/JIEHHEM MYHHIMNIAJbHOH YCJIYyTrH, B TOM YHC/IE
CO CTOPOHBI IpakaaH, HX 00beAHNHEHHH U OpPraHu3aNH

4.4.1. 3asBuTenM BOpaBe IIONy4YaTh HMH(OPMAILMIO O PACCMOTPEHHM CBOMX
3asBJICHUM.

4.4.2. 3agBUTeNM BIpaBe HANpPABIATh 3aMEYaHWs M IPEIJIOXKEHUS T10
YIY4IICHHUIO JOCTYIIHOCTH M KayecTBa IpeloCTaBlIeHHs] MyHUIMIIAIBHOR YCIIyry, a
TaKKe BHOCUTH MPEUIOKEHHs O MepaX 10 YCTPAaHCHHIO HAapyIICHHM
aZIMUHUCTPATUBHOT'O PEeTJIaMeHTa.,

4.4.3. HavanpHuK (3aMecTHTeNb HayalbHHKA) OTJeNa IPHHHAMAET Mephl IO
HEJIONYIICHUIO HapyIIeHHW, YCTpaHseT NPUYMHBI M YCIOBHS, CIOCOOCTBYIOLIHE
COBEPILICHUIO HAPYLIECHUH.

4.4.4. Inpopmarys o pesysbTaTaX pacCMOTPEHHUS 3aMEYaHui U TIPeIyIoKe Uit
3asBUTENICH JOBOJUTCA [0 CBEIEHHS JIMI, HANPaBUBIIMX OTH 3aMeYaHUS U
IPEIOKEHMUS.

4.4.5. KoHTponb 32 NpefocTaBleHHeM MyHHIHUNAIBHON YCIYTH CO CTOPOHEI
rpaxias (OObeqUHEHUH, OpraHM3allMi) OCYINECTBISETCS B IOpsAKe M (opmax,
YCTaHOBIIEHHBIX 3aKOHOATENbCTBOM Poccuiickoit ®eepariuy.

S. HocyneOublii (BHecy1e0HbIN) NOPSIIOK 00:KAI0BAHMS PelIeHH
¥ aercTBHil (Oe3nelicTBUS) Oprana, npexocTaBIsIONero
MYHHUHOAJIBHYIO YCJIYTY, MHOTO(YHKIHOHAJIBHOIO LEHTpa,
OpraHu3anui, ykasanHbix B yactu 1.1 crareu 16
PenepanabHoro 3akona or 27 uroas 2010 r.

Ne 210-®3 «O6 opranu3anuy nNpeaoCcTaBJeHHs FOCYAaPCTBEHHbBIX
U MYHHIHIAJBHBIX YCJIYI», a TAKIKe HX JOJIKHOCTHBIX JIHII,
MYHHUHIAJIbHBIX CJIYKAIHX, pA00OTHHKOB

S.1. Uadopmauus /i 3asiBHTEJISI O €ro NpaBe NOAATH XKAJI00y
Ha pelueHHs U (Win) AeiicTBus (Ge3aeiicTBHE) Oprana,
NpeI0CTABJAIONIEr0 MyHHIHIAAbHYIO YCJIYTY,
MHOroyHKIHOHAJIBLHOIO HEHTPA, 2 TAKIKE HX J0JKHOCTHBIX JIHI,
MYHHIHIAJIBHBIX CJYKAIMMX, pA6OTHUKOB,

NPH NPEAOCTABJICHHH MYHHIUNIAJIBLHOH YCJIYrH

3agBUTElb MMEET IIpaBO Ha JjocyneOHOoe (BHecyneOHOe) o6xanoBaHue
pemienuid ¥ JaedcTBui (Oe3meHCTBUS), TPHHATHIX (OCYLIECTBISEMBIX) OTIEIIOM,
HDOJDKHOCTHBIM  JIMIOM  OTZeNa, Ju00  MYHHIUNAIBHBIM  CITy)XKAIluM,
MHOTO()YHKI[MOHAILHBIM LIEHTPOM, PAGOTHHKOM MHOTO(YHKIHOHAIBHOTO [EHTPa, B

X0Jie IIPe/IOCTABIICHHsI MYHHULIUIIAIBLHOM yeIyTH (nanee — jocynebHoe (BHeCYneOHOE)
obxaoBaHue).
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5.2. IIpeamer xaio0bI

IIpenverom  fmocyneGHOro  (BHecyaeOHOro)  0GXKAlOBaHHS  SBISETCS
KOHKPETHOE pelleHue WK AeicTBre (Oe3/1eiCTBHE), IPUHATOE WIN OCYIIECTBICHHOE
B X0/ MNPEAOCTABICHUs MYHHMLUIIAJIbHON YCIyTd, B TOM YHCIE B CIEAYIOLIHUX
Clly4asx:

HapyIIeHHe TODKHOCTHBIM JIMIOM, MyHUIUMIIATBHBIM CIIy)KaIlliM OT/esIa CpoKa
PErucTpalyy 3arpoca O MPeNOCTaBIeHUH MyHUIMIIAIBHON YCIYTH, HapylIeHHE
pabOTHUKOM MHOTO(YHKIMOHAIBHOrO IEHTPa CPOKAa PETMCTpallid —3aIpoca,
ykazanHoro B cratee 15.1 ®MenepansrHoro 3akona ot 27 utois 2010 r. Ne 210-D3 «O6
OpraHu3allyiy PeJOCTaBIeHUS rOCYJaPCTBEHHBIX M MYHUIMIIAIBHEIX YCIIYT»;

HapyIIeHHEe IOJDKHOCTHBIM JIMIIOM, MyHHUIUIIATBHBIM CIIYKAIlUM OT/IelIa CpoKa
IPeI0CTABICHUS MyHUIUIIANBHOMR yCITyTH;

TpeOOBaHKE y 3asBUTENIS TODKHOCTHBIM JIHLOM, MyHUIUNATLHEIM CIIYKaIHM
oraena, pabOTHMKOM  MHOTOQYHKIMOHATBHOIO  IIEHTpPa JIOKYMEHTOB WM
uH(pOpMaLKU TUO0 OCYIIECTBIECHHUS JeHCTBHMH, IIPEJICTABIEHUE WIIH OCYINECTBICHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH akKTaMu Poccuiickoit
Qenepanyy, HOPMATHBHBIMM IIPaBOBBIMH  akTaMd KpacHomapckoro — kpas,
MYHULUIIQIBHBIMA  [IPABOBBIMM aKTaMH ISl TPEJOCTABICHHUS MYyHUIMIIAIBHON
yCITyTH;

OTKa3 OJDKHOCTHOTO JIMIIA, MyHUIUIIATBHOTO CIIy’)KaIllero OTAeNa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPa B NpHEMe JOKYMEHTOB, IPECTaBICHHE KOTOPHIX
IPEAyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMM akTamu Poccuiickoit ®epmepanyu,
HOpPMaTHBHBIMM IIPaBOBBIMH akTaMu KpacHomapckoro kpas, MyHHIUIAIbHBIMUA
IPaBOBBIMU aKTaMH JIJIsl IIPEIOCTaBIEHIsI MyHUIUIIAIBHOM YCIIyTH, Y 3asiBUTENIS;

OTKa3 JMJOJDKHOCTHOIO JIMLA, MYHHUIMIAIBHOIO CIYy)XKAIlero OTHela B
NpPEOCTaBICHHH  MYHHMIMIIAIBHOW  yCIOYTH, €CJIM OCHOBaHHS OTKaza He
IPEYyCMOTPEHBl (helepalbHBIMU 3aKOHAMH U IPUHATHIMH B COOTBETCTBHM C HUMH
WHBIMU HOPMaTHBHBIMU NPaBOBBIMU akTaMH Poccuiickoit ®enepanmu, 3aKkoHaMu U
MHBIMH  HODMATHBHBIMH  INpaBOBBIMM  akTtaMdH  KpacHomapckoro  kpas,
MYHHUIUIIAIbHBIMU IIPABOBBIMU aKTaMH;

3aTpebOBaHME C 3adBUTENS JO/DKHOCTHBIM  JIMIIOM, MYHMIIMIIAIBHBIM
CIy)KaluM  OTAena, pabOTHHKOM  MHOTO(YHKIMOHAIPHOTO  ILEHTpa  MpH
NPEOCTaBICHUM  MYHHMIMIAIBHOM  yCIyrd IUIaTBl, HE IPeIyCMOTPEHHOM
HOPMATHBHBIMK IIPaBOBBIMH aKkTtamu Poccuiickoii ®Penepanuy, HOPMATUBHBIMU
IPaBOBBIMH aKTaMu KpacHOJapcKoro kpasi, MyHUIUIIATEHBIME IPABOBEIMH aKTaAMH;

OTKa3 [O/DKHOCTHOI'O JIMIla, MYyHMIMIAJIBHOTO CIYXAIIero OoTjela B
HCIPaBICHUM IOIYIUCHHBIX WMH OI€YaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe
NPeOCTaBICHUS ~ MYHHULMIIAIBHOM  YCIYI'M JOKyMeHTax JuOO HapylleHue
YCTaHOBJIEHHOI'O CpOKa TaKUX UCIIPaBIICHUN;

HapylIeHWe JOJDKHOCTHBIM JIMIIOM, MYHHILMIIQIBHBIM CIYXKAIlUM OTZesa,
pabOTHUKOM MHOTOQYHKI[MOHAIBHOTO IIEHTpa CpOKa WM IIOpSAKA BBIIAYH
JIOKYMEHTOB II0 pe3yJibTaTaM IpeJoCTaBIeHUs] MyHUIIMIAIBHOM YCIIyTH;

INPUOCTAHOBJICHHE [IOJDKHOCTHBIM JIMIIOM, MYHUILUIATBHBIM  CIIy)KAIUM
OTAeNa  MPEeNOCTaBICHHS  MyHHUIMNAIbHOM  YCIyTH, €CIH  OCHOBaHHS
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IIPUOCTAHOBIICHUS HE TpeLyCMOTPEHBI (benepanbHIMU 3aKOHaMU
U IPUHATHIMA B COOTBETCTBUU C HUMH MHBIMU HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccuiickoit ®enepanun, 3aKOHAMU U UHBIMH HOPMATHBHBIMH IPABOBBIMH aKTaMH
KpacHomapckoro kpasi, MyHUIUIIATbHBEIME ITPABOBBIMY aKTaMHU;

TpeboBaHUe y 3asBUTEINS NOIDKHOCTHBIM JIMLIOM, MYHHIMIIATBHBIM CIIYKAIMM
oT/eNa JIOKYMEHTOB MM MH(OpPMAaIMH, OTCYTCTBHE U (WIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCh IIPU IMEPBOHAYaIbHOM OTKa3e B IIpUeMe JOKYMEHTOB,
HEOOXONMMBIX  JUId  MpeJOCTaBleHHss MYyHHLHMIAIBHOM  yclayrw, Jubo B
NPEOCTABIICHUH  MYHHUIIMIIAJIBHOM  YCIyr'W, 3@  HCKIIOYEHHEM  ClIy4aes,
IPeIyCMOTPEHHBIX ITYHKTOM 4 yacTé | crateu 7 @enepalbHOro 3aKoHa OT 27 HI0JA

2010r. Ne 210-03 «O6 opraHuzaiuu HOpeOCTaBIEHHUS TOCYAAPCTBEHHBIX M
MYHHIUIIATBHBIX YCIIYI.

5.3. Opran, npegocTaB/silOMHUH MYHHIHNAJIBHYIO YCJIYTY,
MHOro(yHKIHOHAJbHBIH LEHTP, a TAKIKE UX J0JKHOCTHbBIE JIHNA,
MYHHIHIAJbHBIE ¢JIyKalHe, paA0OTHHKH U YIIOJTHOMOYeHHbIe
HA PacCMOTPEHHE Ka100bI JOJIKHOCTHbBIE JINIIA,
KOTOPBIM MOsKeT ObITh HANPaBJIeHA KaJj100a

5.3.1. )Kanoba nHa pemenus u pgedictBus (Oe3nelCTBUE) MyHHIMIIAIBHOIO
CIIy>Kallero OT/ejIa [I0AAaeTCs 3asiBUTeNIeM B OTAEN Ha UMsS HadalbHUKA (3aMECTHUTEIIS
HayaJIbHUKA) OT/IENa.

5.3.2. B cimyuae ecnu oOxamyloTcs pemieHus u JelcTBus (OesmeiicTsue)
OTZAela, HadaJbHUKa (3aMeCTHUTeNsd Ha4yalbHUKA) OT/eNa, MOJHKHOCTHOIO JIMIA
oTAena, >kanoba IojJaeTcs B aJMUHUCTPALUIO MYHHIHMIAIBHOrO 00pasoBaHUs
ropoA-KypopT AHama, 3aMEeCTUTENI0  IJIaBhl MYHUIMIAIBHOIO 06pa30BaHMs
ropoz-KypopT AHama, KypupyrolleMy JIesTelbHOCTh OTJeNla, IJIaBe MYHHIM-
najusHOro 00pa3oBaHMs rOPOJ-KypopT AHara.

5.3.3.Kanobel Ha pemeHus wu fjelictBusi (Oe3meiicTBre) pabGoTHUKA
MHOT0(YHKIIHOHAIBHOTO [EHTpa [I0/IAI0TCS PYKOBOJIUTEITIO 3TOro
MHOTrO(QyHKLIHOHAIBHOrO IeHTpa. JKanoObl Ha pelueHus u nedctsus (6esmelicTue)
MHOTOQYHKI[MOHAJIBHOTO IIEHTpa IOJAIOTCS B JelapTaMeHT HH()OpMAaTH3alu¥ |
cBsi3u KpacHOIapCcKoro Kpasi, sSBISIOLUIMNCS yupeauTeneM MHOTO()YHKIMOHATEHOTO
LeHTpa (Jajee — yu4peauTeh MHOTOQYHKIMOHAIBHOTO LIEHTPa) MM JOJDKHOCTHOMY
JIMILY, YIIOJTHOMOYEHHOMY HOPMaTUBHBIM IIpaBOBEIM akToM KpacHomapckoro kpas.

5.3.4. OcoOGeHHOCTH 04X U PACCMOTPEHHUS Kal00 Ha PELIeHHs W JeHCTBUS
(GespmeiicTBME) OTHENa M €ro JODKHOCTHBIX JIMI, MYHHIMIIAIBHBIX CIIYXKAI[HUX
YCTaHaBJIMBAIOTCSA N0CYA€OHBIM (BHeCYIeOHBIM) MOPSIIKOM O00XKaTOBaHUS pEIeHUM
¥ nercteuid (OeszneicTBHA) OpraHa, INpeoCTaBISIONIEI0 MYHHUIMIAIBHYIO YCIyTY,
JOJDKHOCTHOT'O M1, MYHULUIIAIBEHOTO CITy’KaIllero aJIMUHHUCTpaLiU
MyHHULMIIAJIBHONO  00pa30BaHUsI TIOpPOA-KypopT AHama, TpeIoCTaBIIsSIOIINX
MYHUIUIIAIBHYIO YCIYry, YTBEpXKIEHHBIM aIMHHHUCTpALUEH MYHHUIUIIAIBEHOIO
o0pa3oBaHMsI rOPOA-KYpOpT AHaria.

5.3.5. OcobeHHOCTH IOJIa4¥ U PACCMOTPEHHUS JKao0 Ha pelleHus U JeicTBUs
(GespmeticTBue)  MHOrOQYHKIMOHAIBHOTO  IEHTPa, pPaOOTHUKOB  MHOTO(YHK-
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LMOHAIBHOTO LIEHTPA YCTAHABIMBAIOTCA IIOPSAIKOM IIOJIa4l ¥ PACCMOTPEHHS XKaIob
Ha pelneHus U JekcTBus (0e31eicTBIE) UCTIOMHUTEBHBIX OPTraHOB I'OCYIapCTBEHHON
Bract KpacHomapckoro kpas ¥ MX JODKHOCTHBIX JIMI, TOCYAapCTBEHHBIX
rpaXTaHCKHX ciryxammx KpacHomapckoro kpasi, yTBEpKI€HHBIM IIOCTAHOBJIEHUEM
TJIaBBI aIMUHUCTPALIUA (rybGepHaTopa) Kpacuomapckoro Kpast
ot 11 despans 2013 r. Ne 100 «O6 yrBeprxaerun [Topsinka mojauu 1 pacCMOTPEHHS
Kano® Ha pemenus u JedcTBus (Ge3selicTBHE) HCIONHUTENBHBIX OPraHOB
rocyapcTBeHHOM BiacTH KpacHomapckoro kpas ¥ HMX [JO/DKHOCTHBIX JIHMII,
rOCYyIapCTBEHHBIX IPa){IaHCKUX CilyXamux KpacHomapckoro kpas ¥ O BHECEHUH

M3MEHEHUH B OT/EJIBHBIE IIOCTAHOBJIEHMS IVIaBBl aJMHHHCTpanuu (rybepHaTopa)
Kpacuomapckoro kpasi».

5.4. Ilopsinok mogauu U paccCMOTPEHHS KATO0bI

5.4.1. OcHoBaHMeM Ul Hadalla IPOLEXYphl nocyneGHoro (BHecyneGHOro)
00KaloBaHus SABISETCS INOCTYIUICHHE JKaloObl, [OJAHHOM B IUCBMEHHOH (opMme
Ha OyMaXHOM HOCHTEJe, B JI€KTPOHHOU ()OpMe, B YIIOJHOMOUYEHHBIH OpraH IO
PacCMOTPEHHUIO JKaJIOOBI.

5.4.2. XKanoba Ha pemenus u aeiictBus (6e3aeicTBrE) OT/IENA, JOHKHOCTHOTO
Al OTAeNa, MyHHLUIIAIBHOTO CIIY)KAIIEero, HadalbHuUKa (3aMEeCTHTeNs HauyalbHUKa)
OTZela, MOXKET ObITh HalpaBjieHa II0 IoYTe, Yepe3 MHOrO(YHKIHOHAIBHBIN LIEHTP, C
UCIIONIB30BaHUEM HMH(DOPMALOHHO-TEIEKOMMYHUKAIIMOHHON ceTH  «MHTepHETY,
OQUIMATBHOIO CalTa aMUHUCTPAIMY MyHULUIIAIBHOTO 00pa30BaHus TOPOI-KypOPT
Amnarna, ocpenctsom Ilopraina, a Taioke MOXeT OBITH IPUHATA IIPH JIHIHOM IIPUEME
3asBUTEJIS.

3asBuTENIO 00ECeUrBaETCs BO3MOXXHOCTD HAIIPABIIEHHS JKalI00B! Ha peIIeHUs
u nedicteus (OesnercTBre) OTAENA, NODKHOCTHOTO JIMLA OTHAENa, MyHHIMIIAIBHOTO
CIIy’)Kalllero B COOTBETCTBHM CcO crarthei 11.2 DenepanbHOro 3akoHa oT 27 uious
2010r. Ne210-03 «O6 opraHusalMy IpPeJOCTaBIEHHsS T'OCYJAPCTBEHHBIX U
MyHULIMOAIBHBIX ~ yCJIyr» ¢  HCHOJNB30BAaHMEM  HOpTaja  (emepaibHOM
FOCYIapCTBEHHOM  MH(OPMAIlMOHHONX  CHCTEMBI, O0ecIeurBaromeil Impoiece
nocynebHoro (BHeCye6HOro) o6xaoBaHUs pelIeHHN U neicTsuil (Ge3meiicTBus),
COBEpPLICHHBIX IPH IPEIOCTABICHUH IOCYNAPCTBEHHBIX U MYHMIMIIAIBHBIX YCIIyT
OpraHaMy, IPeAOCTaBISIOUIMME IOCYJapCTBEHHBIE U MYyHHUIMIAIBHBIE YCIyTH, UX
JNOJDKHOCTHBIMU JIMIIAMH, I'OCYJapCTBEHHBIMU U MYHUIUIIAIBHBIME CIIY>KAIlUMH C
UCTIONB30BaHUEM HMH(DOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON ceTd  «MHTepHET»
(manee — cucteMa J1ocy1eOHOTO 00XKaIOBaHMS ).

5.4.3.)Kanoba wna pemeHus wu jedctBust (OesneiicTBHE) MHOTO(YyHK-
[IMOHAJIBHOIO IEHTPa, PabOTHHMKA MHOTO(YHKIMOHAJIBHOTO ILIEHTPA MOXET OBITH
HarpasjeHa 1o 1oYTe, ¢ UCIIOJI30BaHUEM UHPOPMAaIHOHHO-
TeJIeKOMMYHUKAUHMOHHOM ceTu «MHTepHeT», odumManbHOro caiita MHOTOQYHK-
[IMOHATBHOTO LEHTpa, mocpenctsoM Iloprana, a Takke MOXET OBITh NPHHATA IIPU
JIUYHOM IIpUEME 3asBUTEJIS.

5.4.4. Xanoba, mnocrtynuBmas B OTAeN (aIMUHHCTPAIMIO), IIOIEKUT
PErUCTpaLliK HE MO3HEE CIENYIOIIEro pabodero JHs CO IHS ee MOCTYIUIEHHUS.
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B crmyyae nmonauu 3asBuTeneM jxano0bl yepe3 MHOrO()YHKIHOHAIBHEIN [EHTD,
MHOTO(YHKI[MOHAIBHBIH [IEHTp obecreynBaeT nepeiady *ano0sl B OT/JEN B MOPSIKE
U CpPOKM, KOTOPBIC YCTaHOBICHBI COIVIAIIEHHEM O B3aWMOJCUCTBUU MEXIY
MHOrOQYHKI[MOHAIBHBIM ~ IEHTPOM ¥  aJMHHHCTpaliedl  MyHHIUNATLHOTO
o0pa3oBaHKs TOPOA-KypopT AHama, HO He MO3JHEE CIEAyIOIEero paboyero mHS €O
IHSI MOCTYTUIEHUS >KaJI00BI. '

5.4.5. XKanoba nomkHa comepKarh:

HaUMEHOBaHUE OTJIella, JO/DKHOCTHOTO JIMIA OTAeNa JHOO MYHHIIMIIAIBEHOIO
CIIy’)Kalero, MHOTO(YHKIMOHANBHOIO IEHTpa, ero pykoBoauTens U (uim)
paboTHUKa, pEeIeHHUs ¥ NeHCTBHS (6e31eiicTBIE) KOTOPBIX 00KAIYIOTCS;

(Gamunyo, UM, 0T4eCTBO (TIOCIEAHEe — MPU HAIMYMH), CBEICHHS O MECTe
)KUTENIbCTBA 3asBUTENs — (QU3MYECKOro JHIa JIMOO0 HAWMMEHOBAHUE, CBEICHUS
O MeCTe HaXOX/JCHHUsI 3asBUTEINS — FOPHAMYECKOro JIMIA, a TakKe HoMep (HoMepa)
KOHTaKTHOro TenedoHa, anpec (azpeca) OSJNEKTPOHHOM MOYTHl (TPM HAIMYHM)
¥ ITOYTOBBIX aJIpec, 110 KOTOPBIM JI0JDKEeH OBITh HAllpaBJIEH OTBET 3asABUTEIIIO;

cBelieHus 00 oOXKallyeMBIX pelleHusx ¥ jaekcTBusax (Oe3nedcTBHM) OThena,
AOJDKHOCTHOTO  JIMI@  OTjAena,  Jub0  MyHHUIUIAIBHOTO  CIIyJXKallero,
MHOTIO(yHKIHOHAIBHOIO LIEHTPa, pabOTHUKA MHOTO(YHKIMOHAILHOTO IIEHTPA;

JOBOJIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C pelIeHHeM
v gedictBueM (Oe3nelicTBUeM) OT/eNa, JO/DKHOCTHOIO JIMIA OTAeNa JHOO
MYHHULHMIATBHOTO  CIY)KAIlEro, MHOTO(QYHKIHOHATFHOIO LEHTpa, paGoTHHKA
MHOTO(YHKIMOHAJIBHOIO ~ II€HTpa. 3asBHUTENEM MOTYT OBbITh IPeNCTaBJICHBI
JOKYMEHTSI (IIpY HAIWYUK ), IOATBEP)KIAIONIME JOBOBI 3aIBUTENS, JIUO0 MX KOITHH.

5.5. Cpoxu pacemoTpenus xajio0bl

Kanoba, nocrynupiuas B OTAeN (aAMUHHUCTPAIMIO), MHOTO(YHKIMOHATBHEIN
LEHTP, YYPEOUTEII0 MHOIOQYHKIMOHAIBHOTO IIEHTpa JUOO0 B BBHIIECTOSIMI Opray
(IpH €ro HaJIM4YKH ), IOJIEKHUT PACCMOTPEHHIO B TeueHue 15 pabouux aHel co JHS ee
perucTpauuy, a B Ciydae oOXanoBaHHsS OTKa3a oOTAeNa (aJMHHHUCTDPALUH),
MHOrOQYHKIMOHAJIBHOTO IIEHTPa, B IPHEME JOKYMEHTOB y 3asdBHTENA JHO0 B
UCIIpaBJICHUHM MOITYyINEHHBIX OIEYaTOK U OIMMOOK WM B cliydae 00KaJoBaHHUS
HapyIIeHUs] yCTAaHOBJICHHOTO CpPOKa TaKUX MCIPABICHUM — B TeyeHue 5 paboumx
IHEW CO IHS €€ PErUucTpaLUH.

5.6. PesyabTaT paccMOTpeHHS KAI00bI

5.6.1.1lo  pesynbraraM pacCMOTpEHHS JKaIOOBl IPUHMMAETCS  OIHO
U3 CIIEAYIOIIUX pelIeHuUH:

Kanoba yNOBIETBOPSETCS, B TOM YHcie B (OPME OTMEHBI IIPUHATOTO
pellleHusl, HCIpaBJIeHHs JOIYIIEHHBIX OIIeYaTOK M OIIHOOK B  BBIJAHHBIX
B pesyibTaTe NPeJOCTaBICHUS MyHHLHUNAIBHOW YCIyTd HOKyMEHTaX, BO3Bpara
3aABHTENIIO JICHE)KHBIX CPEJCTB, B3MMaHHWE KOTOPBIX HE IIPEAyCMOTPEHO
HOPMAaTHBHBIMM IIPAaBOBBIMM akTaMu Poccuiickoit ®@enepaiwiy, HOPMaTHBHLIMU
NpaBOBBIMH aKTaMu KpacHozapckoro Kpast, MyHHUIUIIATEHEIME IIPABOBEIMH aKTAMHU,
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B yZIOBJIETBOPEHUH XKaJl0ObI OTKa3bIBAETCS.

5.6.2. B cimy4ae npusHaHUs KaIoOBI MO/IEXAIEH yIOBIETBOPEHHIO B OTBETE
3asiBUTENIO, yKa3aHHOM B IyHKTe 5.7.1 aJIMHHHMCTPaTHUBHOIO perIaMeHTa, AaeTcs
uHbOpMalKs O JEHCTBUSX, OCYLIECTBISEMBIX OTHEIOM, IPEIOCTABJISIOIIIM
MYHUIUIIATBHYIO ~ YCIYry,  MHOTOQYHKIMOHAIBFHBIM  ILIEHTPOM, B  I[EJIIX
HEe3aMEJUIMUTEIbHOIO  YCTPAHEHUs BBISABICHHBIX HApYIICHHH TIPH  OKa3aHUU
MYyHMLMIAIBHONW YCIIyTH, a TakkKe IPUHOCATCS W3BHHEHHS 34 JIOCTaBIICHHbIE
HeyZoOCTBa M yKasbBaeTcsl MH(OpMalMs O JalbHEHIINX NeWCTBHUSX, KOTOPHIE
HEOOXO/IMMO COBEPILIATH 3asBUTEIIIO B LEJISIX [OIyYeHUs] MyHULMIATBHON YCITYTH.

5.6.3. B cirydae npu3HaHNSA Kano0b! HE OUISKAINEH yI0BIETBOPEHHIO B OTBETE
3a4BUTENIO, YKa3aHHOM B IIyHKTe 5.7.1 agMMHUCTPaTUBHOI'O perjiaMeHTa, JaroTcs
apryMEHTHPOBAHHBIE Pa3bsCHEHHUsS O IPUYMHAX [PUHITOTO pEIleHHs, a TaKxKe
HWHGOpMaLUs O MOpsAKe 00KaTIOBAHUS IPUHATOTO PEILEHHUS.

5.6.4.B cnydae yCTaHOBIEHHs B XOJ€ WIM IO Pe3yJbTaTaM pacCMOTPEHHS
KajmoObl ~ NPH3HAKOB  COCTaBa  aIMHHHUCTPATHBHOTO MpAaBOHAPYIICHWUS  WIIH
IPECTYIUICHUST JIOJDKHOCTHOE JIUI0, PaOOTHUK, HAIENEeHHBIE ITOJHOMOYUSMH IIO

PacCMOTPEHHUIO Kallo0, He3aMeUIMTENIPHO HAIPaBISIOT UMEIOIIMECS MaTepHaibl B
Oprassl IPOKYpaTypHlL.

5.7. lopsinok HHGOPMHUPOBAHHS 3asIBUTEJIS
0 pe3yJibTaTax paccMOTPEHHS KAJ00bI

5.7.1. He no3anee qHs, CIEIYIOUIETO 3a JHEM PUHSATHS PEIICHUS, YKa3aHHOTO
B ITyHKTE 5.6.1 aIMUHUCTPATUBHOIO PETIAMEHTa, 3asSBUTEIIO B [IUCBMEHHOU hopMe 1
0 JKENAaHMIO 3asBUTENsS B 3JIEKTPOHHOW (hopMe HaNpaBisIeTCss MOTHBHPOBAaHHBIN
OTBET O pe3yNbTaTaX PaCCMOTPEHHS JKAIOOkI.

5.72.B cmy4ae ecnu kanoba ObUta HampapieHa B 3JI€KTPOHHOM BHIE
IIOCPECTBOM  CHCTEMBI  JIOCYyZ€OHOTO  OOXKaJOBaHHUS C  HCIIOJIB30BAHUEM
MH()OPMAILMOHHO-TEIEKOMMYHHKAIIMOHHOW ceTH «MHTEepHET», OTBET 3aiBHUTEINIO
HAIPaBJIIETCS IIOCPEJICTBOM CUCTEMEBI TOCY Ie0OHOr0 00KaIOBaHH.

5.8. Ilopsaok 06sxa/I0BaHUs pelIEHHs 110 KaJ106e

Perenne mo xanobe MoxeT ObITH 00XKaJOBAHO B IOPSIKE, YCTAHOBICHHOM
3aKoHozaTenbcTBOM Pocculickoit ®enepanuy.

5.9. IlpaBo 3asiBUTE/IsI HA NOJy4YeHHe HH(POPMALMH H JOKYMEHTOB,
HeoOXOAHMBIX /1711 000CHOBAHHSI H PACCMOTPEHHUS JKAT00bI

3asBUTENIM UMEIOT NIPaBO 0OPATHTHCS B OTHEN, MHOTO(QYHKIHOHAIBHBIN IIEHTD
3a ToiydeHreM HHQOpPMAIMU U JOKYMEHTOB, HEOOXOAMMBIX Ul OOOCHOBAHHUS W
pacCMOTpeHMsl >KajJloObl B IIMCHMEHHOM (opMe [0 TI04YTe, C MCIOIB30BAHUEM
MH(OPMAILOHHO-TEIeKOMMYHHKAIIMOHHOM ceT «HTepHETY», OQHIMATLHOTO caifta
aIMUHUCTPAllMM  MYHMLMIAIBHOIO  OOpa3oBaHHUsS  TIOpPOA-KypopT  AHara,
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o(upanbHOro caliTa MHOrOMYHKIMOHAIBHOIO IeHTpa, mocpenctBoM Iloprana, a
TaK)XKe [P JTMIHOM IIPHEME 3asIBUTEISL.

3.10. Cnoco6rb1 nHpopMHpOBaHHS 3asiBHTEJIEH 0 OPsI/IKe
NOJAAaYH H PaCCMOTPEHHUS KAJTO00bI

MHdopMaluio 0 mopsiiKe MONaYM U PACCMOTPEHHUSI KATOOB! 3aSBUTEH MOTYT
NONYy4YUTh HAa HMH(QOPMALMOHHBIX  CTEHIAX, PpAcloOJOKEHHBIX B  MecTax
IPEOCTaBICHUS] MYHHUIMIIATBHOM YCIyI'M HENOCPEACTBEHHO B OTJENE, Ha
ouIHIATEHOM camre aIMUHUCTPALIH MYHMIMIIAIBHOTO  0Opa3oBaHus
rOpoA-KypopT AHaria, B MHOrOYHKI[MOHAIBHOM LieHTpe, Ha [TopTane.

Havanpauk APXUBHOTI'O OTIEIa
AIMUHUCTPAIIUU MYHHUITUIIAJIBHOTO - e

o0pasoBaHWs rOPON-KYpopT AHana .~ /)~ t.;/»’}f C.B. Xyuenko




[Ipunoxenue 1

K aIMUHUCTPATUBHOMY pErIaMEeHTy
IPEIOCTABIICHUS MyHULIUIIAJIbHON
yenyru «lIpenocraBienue apXuBHBIX
CIIPaBOK, aPXUBHBIX BBINKCOK U
ApPXUBHBIX KOIHI» aIMUHUCTpALUEH
MYHHUIUIIAIBHOTO 00pa30BaHus
ropoa-KypopT AHana

['naBe MyHUIIMIIAJIEHOTO 00pa30BaHUS
ropoa-Kypopt AnHama

®.1.0

KonraktHbiii Tenedon (qom.pabd.coT.)

MecTo npoxuBaHus (PErUCTPAIUH)

3asBJICHUEC

O BwIaue apXPIBHOﬁ KOIIHH, apXHBHOﬁ BBIITUCKH, apXHBHOﬁ CIIpaBKH
(Hy»HOE IO/TYEPKHYTh)
[TocTanoBIEeHUS /paCHOPSI}KeHI/I}I/ IJIaBbl AAMAHUCTPALUHU T AHana/cepCKoro OKpyra

oT Ne

Ha

Pemmenus HCIIONHUTENLHOIO KOMHUTETA: / TOpoja, paiioHa / cenbckoro CoBeta
oT Ne
Ha

[Ipuka3za coBxo3a oT Ne
Ha

Brinucky U3 3eMeIbHO-IIHYPOBOH ( 3eMeNbHO-KagacTpOBON ) KHUTH aqMUHHUCTPALUU
CEeJIbCKOT0 OKpyra

Ha

o anpecy_
[Ipouee

HNudopmanust 0 mepcoHanbHBIX JaHHBIX XPAHUTCA H 00pabaThiBaeTcs ¢ COOIOIEHHEM
POCCHHCKOr0 3aKOHOIATEBCTBA O IEPCOHANBHBIX JaHHBIX. 3aIl0NHsAs JaHHOe 3asBlieHue, Bel jaete
cornacue Ha 00paboTKy NepcoOHaNbHBIX JaHHBIX.

[Tonnuce 3asBUTEINS Jarta




VYkazaTh Hy)XHOE
KOJIMYECTBO
9K3EMILISIPOB

AIMHHUCTPALHS MyHUIUIIATBHOTO 00pa3oBaHus
ropoa-kypopT Anana APXUBHbBIW OTZEJI

Bxox. No Jlata 20 r.

[Tpumeuanue. B ciydae 3ampoca cBefeHH# O APYyroM COOCTBEHHHKE B 3asBJICHHH
YKa3pIBaIOTCs €ro GaMuins, UM, OTIECTBO UM HAUMEHOBAHHE.

Havanpuuk ApXHUBHOI'0 OTHCIAa
AIMUHHUCTPaAlUH MYHUIIHIIAJIBHOTO

obpazoBaHus rOPOA-KypopT AHarna ~— C.B. Xyuenxo




[Ipunoxenue 2

K a IMHHHACTPATUBHOMY PErjIaMeHTY
[IPE0CTaBIEHUS MYHULIUIIATBHOM
yernyru «IIpegocraBnenue apXuBHBIX
CIIPaBOK, apXMUBHbIX BBIMHUCOK U
apXMBHBIX KOIWK» aAMUHUCTpaLKEH
MYHHUIUIAIBHOI0 00pa3oBaHUs
ropoA-KypopT AHarna

['naBe MyHHLIMNIATBHOTO 00pa3oBaHus
ropoA-KypopT AHana

®.1.0

KonTakTHbIN TenedoH (oM. pad. coT.)

Mecto npoxuBaHus (PEruCTpaLiK)

3a5BJICHHE

O BblIaYe apXUBHOM CIIPABKHU, OATBEPKAAIOIIEH:
Crax paboTel (y4eObl): (HaumeHoBaHWe MNpPEANpPUATHA, 32 KaKOil NEPUOL, FOIBI,
OT/ENIEHHE, YYAaCTOK)

Jns sxeHIIMH (yKa3aTh U3MeHEHU haMUIUK, IepUObl AEKPETHBIX OTIIYCKOB)

[Ipoune ceneHus

Wupopmanys o NepcOHaNbHBIX MAHHBIX XPaHUTCH M 0OpabarthiBaeTcs ¢ COOMOACHHEM
POCCHICKOr0 3aKOHO/IaTeIbCTBA O NIEPCOHANIBHBIX JAHHBIX. 3aMOJHssd AaHHOE 3asBjieHue, Bhl naere
coryacue Ha 00pabOTKy NEPCOHATBHBIX IaHHBIX.

[ToamnucL 3asBUTENA JlaTa

AQMUHUCTpALUS MyHUIUTIAIBHOTO
o0Opa3oBaHus ropoA-KypopT AHara
APXVIBHBIM OTJEJI
Bx. Ne JlaTa 20 1.




I'1aBe MyHULIMIIATIBHOTO 00pa30BaHUS
ropoa-KypopT AnHana

©.1.0

KonTakTHsli Tenedon (1om. pab. cot.)

MecTo npoxuBaHUS (pETUCTPALIUH)

3as1BJICHUEC

O BblIaye apXUBHOW CIIPABKH, IOATBEPIKIAIOIIEH:
3apaboTHyl0 maTy: (HaUMEHOBaHHE  MNPEINPUATHS, 3a KaKOM IEpHOJ, TOJBl,
OTIeJIEHUE, y4aCTOK)

JUtst xeHImUH (yKa3aTh H3MEHEHHs GaMUJINU, IEPUONLI NEKPETHBIX OTITYCKOB)

IIpoune cBeneHus

Mudopmanus 0 NEpCcOHANbHBIX JaHHBIX XPaHUTCS M 00pabaThiBaeTCs ¢ COOIIONEHHEM
POCCHICKOT0 3aKOHOJATENILCTBA O MIEPCOHATBHBIX NaHHBIX. 3allONHAS JaHHOE 3asBiieHue, Bol naete
corjacue Ha 06paboTKy NepCOHANBHBIX JaHHBIX.

[loanuce 3asBUTENS Hara

AIIMI/IHPICTpaHI/ISI MYHUIIUIIAJIBHOTO
o0pa3zoBaHus ropoa-KypopT AHana
APXUBHBIN OT/EJI
Bx. Ne Jara 20 .

HavanbHUK apXUBHOTO OTAeNa
aJIMUHHUCTPAIIMH MYHHIIUIIAIEHOTO
oOpa3oBaHus rOpOA-KypopT AHama




[Tpunoxenue 3

K aJIMUHUCTPAaTUBHOMY pErjaMeHTy
IPENOCTaBJIEHNS] MyHHUIIUIIAIBHON
yenyru «IIpenocraBienue apXuBHBIX
CIPaBOK, apXUBHBIX BBITHCOK H
ApXUBHBIX KOIH» aIMUHUCTpaLAei
MYHULIAIIAJIBHOTO 00pa3oBaHus
ropoA-KypopT AHamna

I"1aBe MyHUIIMIIAILHOTO 00pa30BaHUs
ropoa-KypopT AHamna

®.1.0. 3auHTEpecOBaHHOTO JIUIIA,
IOpUANYEcKUi (IOYTOBBIN) aapec:

Ten.

3asBJICHHC

[Ipomry Bac mpekpaTuTh mpenocTaBleHHe MYHHIMIAILHON  yCIyIHd

2

OTO3BaTh 3alpOC M BEPHYTh JOKYMEHTBHl II0 PETHCTPAHOHHOU KapTO4Ke
Ne oT

naTa noJDKHOCTh, ©.1.0. 3auHTEepeCcOBaHHOTO JIHIIA, IIOAMTUCE

HavanpHMK apXuBHOIO OTHENA
aJIMAHUCTPALUU MyHULUIIAIEHOTO ~
o6pa3soBanus ropoa-KypoptT Anana < _




